AOMUHUCTPALMA MYHULIMMNANIBHOIO PANMOHA «YNTUHCKUAA PANOH»

MOCTAHOBJ/IEHNE
2022 ropa NgZ-HIMA

r. YUuta

OB YTBEPXAEHWW MOPAAKA OPITAHU3ALINN PACCMOTPEHWA OBPALLLEEHWI
FPAXOAH, NOCTYNAOWNX B ADMUHNCTPALVIO MYHULUMIANIBHOIO
PAVNOHA «HNTUHCKWNI PANOH»

B cooTtBeTcTBUM C PefepanibHbIM 3aKOHOM 0T 2 Mad 2006 roga Ne 59-®3 «O nopsagke
pPaccMOTPeHUs ob6palLeHuiA rpaxaaH Poccuiickol degepauyn,
ctatbel 32  ®depfepanbHOro 3akoHa OT 6  okTa6pa 2003 rogma Ne  131-93
«O6 06WMX MpUHUMNAaxX opraHn3auuy MecTHOro camoyrnpas/eHns B Poccuiickoin defepaumm.
YCTaBOM MYHULUMNILHOTO — paiioHa «YUTUHCKMIA paiioH» afMUHUCTPaLMS MYHULMNAIbHOMO
paioHa «YuTUHCKWIA paitoH» NMOCTaHOB/SAET:

1 YTBepautb MopsaoK opraHM3aumMm paccMOTPeHUs OOpalleHWid rpaxkaaH, NocTynalowmx B
aAMUHUCTPaLMIO MYHULMNAILHOTO painoHa «YUTUHCKWIA paitoH» (npunaraeTcs).

2. Hactosllee nocTaHOBNEHWE BCTYMaeT B CWy MOCNe [AHA  ero  ouuMansHOro
ony6/IMKOBaHWS.

"naBa MyHMLMNaNbHOrO parioHa
«YUTUHCKMIA painoH» B.FO. Mauuy koB



YTBEPXAEH
nocTaHoBNeHMEM AIMUHUCTPaLN
MYHULMNAIbHOIO painoHa «YUTUHCKWMiA

oT «/# » r.

NOPAOK
OPFAHU3ALIM PACCMOTPEHWNS OBPALLEHUI TPAX/AH, MOCTYMAIOLLMX
B AAMUHUCTPALIMIO MYHULMMANBHOTO PANOHA «YUTUHCKUIA PAOH»

naBa 1, O6LMe NOMOXKEHUS

1 HacTosiwmin Mopsiaok B cOOTBETCTBUM € PefiepabHbIM 3aKOHOM OT 2 Mast 2006 roga Ne 59-
®3 «O nopsiake pacCMOTPeHUs obpalleHnin rpaxaaH Poccuiickoin depepaunn» (panee -
PefiepasibHbIA 3aKOH «O MNOPsAKE PacCMOTPEHUs 06palleHnin»), WHbIMK (efepasibHbIMU
3aKOHaMK perynvpyet npouefypbl MOCTYNAeHWUs, MNepPBUYHON 00paboTKuM, perucrpauum
obpaLleHnin rpaxkaaH, 06beUHEHNIA rpadk4aH, B TOM YMC/E HOPUANYECKUX L, NOATOTOBKM
M HanpaB/feHWs OTBETOB Ha 00palleHus, YBeLOMJIEHWIA rpaxaaHaMm, 06beAUHEHUAM
rpaxnaH, B TOM 4uC/ie OPUAMYECKUM NALAaM, a Takke Mpoueaypy OpraHusauum SIM4HOro
npvema rpaxaiaH, npeactaBuTeNien 06beAMHEHNIA FpaX4aH, B TOM YAC/E FOPUANYECKUX UL,
[AOMKHOCTHLIMU NLAMU  aAMUHUCTPALMN MYHULMNAIHOTO paioHa «YUTUHCKWI painoH»
(panee - AgmuHUCTpauus).

2. YCTaHOBfEHHble B HacToswem  [opagke — npouefypbl  pacnpoCTpaHATCA  Ha
NPaBOOTHOLLUEHUS, CBA3aHHble C PaCCMOTPEeHMEM 06paLleHNiA MHOCTPaHHbIX rpaxaaH v nnL,
0e3 rpakAaHCTBa, 3a UCK/KOYEHMEM CyYaeB, YCTaHOB/EHHbIX MEXAYHapO4HbIM [0roBOPOM
Poccuiickoin degepauuy nnmn hefepaibHbIM 3aKOHOM.

3. Hactoswmin TMopsfoK He pacrnpocTpaHseTcs Ha obpaleHns rpaxgaH, 06beavHeHWI
rpaxnaH, B TOM 4UCNe HOPUANYECKUX Nl (fasiee - ob6palleHuns), KOTopble MoAnexar
PacCMOTPEHUIO B MOPSAKE, YCTAHOB/IEHHOM (hefilepasibHbIMU KOHCTUTYLMOHHBIMM 3aKOHaMK
M WHbIMW  (beflepasibHbIMM  3aKOHamMK, B TOM uuCie 0OpalleHWs, CBfi3aHHble C
npeLocTaBNeHneM MYyHULMNANbHBIX YCIYr, perynmpyembix ®efepaibHbIM 3aKOHOM OT 27
mona 2010 roga Ne 210-d3 «O6 opraHu3aumMn nNpPeaocTaBfeHnUs roCyAapCTBEHHbIX U
MYHULMNABHBIX YCYT.

4. O6palleHnss MOryT HanpaenAaTbCA B AAMMHUCTPAUMIO HEMOCPeACTBEHHO rpaxxaaHamu,
00beAMHEHUAMN  rpaXiaH, B TOM YWC/Me  HOPUAMYECKUMU  MLaMKU, M60 KX
npeacTaBuTeNI MK (fasee Mpu COBMECTHOM WCMO/b30BaHUN -  rpaxaaHe). Ob6palleHns
MOTYT OCYLLECTBNATLCA (HanpaBnATLCA, NPeACTaBNATLCA) FpaKaaHaMn UHAMBUAYASTBHO WK
KO/INEKTMBHO.

5 TMopagok opraHu3auuy paboTbl MO PacCMOTPEHWIO 06palleHnin  BKIOYaeT B Cebs
creflytoLme aTansbl:

1) npnem u pernucTpaums obpalleHnii;

2) Hanpas/fieHVe 0bpalleHNin Ha pacCMOTPEHME;

3) pacCMOTpeHVe 06paLLLeHNIA MO CYLLECTBY MOCTaB/EHHbIX B HUX BOMPOCOB;
4) ohopmneHve 1 HanpasieHe OTBETOB Ha 06paLLeHNs.

6. OTBETCTBEHHbIM 3a PacCMOTPeHMEe 00paLLEeHWIn JOMKHOCTHLIM IMLOM AAMUHUCTPaLMK, K
0643aHHOCTAM KOTOPOro OTHOCUTCA OpraHu3auus nopsiika paccMOTpeHust obpalleHus u
nognucaHue OTBETOB MO HWUM, SABNSETCA [NaBa MYHUUMNAIbHOTO parioHa «YUWTUHCKMIA
PaoH».

OTBETCTBEHHOE  A0/HKHOCTHOE /MU0  OfpedensieT  MyHUUMMASbHOro — Cy)Kallero

AIMUH/CTpaUMK, Ha KOTOPOro BO3/iaraloTcs  0643aHHOCTb MO HerocpefCTBEHHOMY

PacCCMOTPEHUIO  KOHKPETHOro  obpalieHnss Mo CyWecTBy, WCMOSHeHWe  TpebGOoBaHWIA.
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cofiepXkalymxcs B obpalleHny (Mpu Haimuum), a Takke no NoAroToBKe MpoekTa oTeeTa (fanee

OTBETCTBEHHbIA UCMONHUTEND).

7. Ob6palyeHre, noctynuellee B AAMUHUCTPAUMIO, AO/HKHOCTHOMY nvUy ALMUHUCTpaUMn B
COOTBETCTBMM C KOMIMETEHLUMEN, paccMaTpmBaeTcs B TedeHne 30 KasieH4apHbIX AHER Co AHS
perncTpauuy obpaLleHns, eciim MHOe He YCTaHOB/EHO 3aKOHOAATEIbCTBOM.

8. O6palyeHns MOryT OCYLLeCcTBNATLCA (HanpaBnAaTbCs, NPeACTaBNATLCA) B AAMUHUCTPaLMIO
cneayoLwmumMm crnocobamu:

1) nomeLaTbCs B MUCbMEHHOM BWAE B AWMK 1 0OpaLleHuniA, Haxogawmincs B 3haHum
AQMUHUCTPaLUMK, PacnonoXeHHOM Mo agpecy: I YUuta, yn. JleHuHa, A.157. (ganee - 3paHve
ALMUHUCTPaUUK);

2) nNpeacTaBnsATbCA B MUCbMEHHOM BWAe AO/MKHOCTHOMY /MUy  AAMUHUCTpaLuu,
YMNO/IHOMOYEHHOMY [/1aBOM MYHULMN&/IbHOrO 06pa3oBaHns, B 34aHUN AOMUHUCTPaLNN;

3) HanpaensiTbCH B MWUCbMEHHOM BWAE MOCPEACTBOM MOYTOBLIX OTMPAB/EHUIA HO
agpecy:672000, r. YnTa, yn. JleHnHa, 157,

4) HanpasnsATbCA B (DOPME 3/IEKTPOHHOIrO [JOKYMeHTa Ha afpec 3/1eKTPOHHOW MoYTbl
AnMuHMCTpaummn adm320091@yanclex.ru ¢ ykaszaHueM TeMbl coo6LeHns «ObpatleHne» (fanee
- a/ipec 3NeKTPOHHOI NOYTbl AAMUHUCTPaLMN 415 06paLLeHWit);

5) oCyWwecTBNATLCA B XOAe J/IMYHOrO npuemMa rpaxgaH AO/MKHOCTHBIMU LM
ALMUHUCTPpaUMK (fanee - NNYHBIA NpUeM) B YCTHOR thopme.

9. CeefigHVs 0 MeCTe HaxOXAeHWs 3haHua (3haHnin) AAMUHUACTpaUMK, TeneoHHbIX, ajpece
3NEKTPOHHOM NOYTbl AAMUHUCTpauMuM ANd obpalleHuid, agpece OpuLManbHONO caiTa
AOMUHUCTPaUMK, nopsgke u  cnocobax nojays obpalleHuin B AAMUHUCTpaLMIO
pasmeLLaroTCs:

IN Ha omumaibHOM caiiTe AAMUHUCTPpaLMK;

2) B 00LECTBEHHO AOCTYMHbIX MeCTaX Ha TeppuUTOpPUM MYHULMNILHOIO paiioHa
«YUTUHCKMIA paiioH», onpesesieHHbIX NMPaBoBbIM aKTOM [/1aBbl MyHULMN&/IbHOr0 06pa3oBaHus;

3) B ojwmumanbHbIX CpeacTBax MaccoBOM MHGopMauuy MyHUUMNAIbHOMO panoHa
«YUTUHCKUIA paiioH», MHbIX CPeACTBaX MacCcoBOW MH(opMaLui.

naga 2. MNpuem 1 peructpaums obpalleHnii B NMCbMEHHON hopme
1 B (pOPME 3/1IEKTPOHHOIO AOKYMEHTA

10. O6patyeHnsd, noctynueivMe B  ALMUHUCTPaLMIO  CNOCOOOM,  MPeLyCMOTPEHHbLIM
noanyHKToMm 1 nyHkTa 8 Hactoswero lMopsaka, Aaxabl B AeHb (B 9.30 m B 14.30) no
pabounMm  OHAM  M3bIMAKOTCA M3 AWMKa 408 00palleHWin  AOMHKHOCTHLIM - /INLOM
AQMUHUCTPaLMN, OTBETCTBEHHLIM 33 BefeHVe [enonpou3BoAcTBa (Jasee - LO/MKHOCTHOE
N0, OTBETCTBEHHOE 3a [e/I0NPOM3BOACTBO).

11. JomkHOCTHOEe NnLO0  AAMUHUCTPaUMK, NPEfyCMOTPEHHOe MOAMYHKTOM 2 MNyHKTa 8
HacTosiero Mopsaka, OCYLLECTBASET MPUeM MUCbMEHHbIX 0bpalleHuid rpaxgaH ¢ 9.00 go
17.00 YacoB Mo pabounm AHAM B 3faHUN AOMUHUCTPaLMK B KabrHeTe Ne 6.

12. MpreM  JO/MKHOCTHLIM  NIALOM, OTBETCTBEHHbIM 33 [A€NOMNPOM3BOACTBO, 0OpaLLEHNI,
NOCTYNUBLUNX B AOMUHUCTPaLMIO CMOCOO0M, NpeayCMOTPEHHbIM MOAMYHKTOM 3 nyHKTa 8
HacToAwero opsgka, OCYLEeCTBMsSeTCA eAUHOXAbl B AeHb (B 16.00 yacoB) no paboumm
[HSM B COOTBETCTBYHOLLEM OT/E/IEHUM MOYTOBOI CBA3M.

13. O6pawleHuns, noctynuewmMe B  AAMUHUCTPaUMIO  CNocoboM,  npeayCMOTPEHHbIM
noanyHKToMm 4 nyHkTa 8 HacTodwero [lopsagka, NPUHUMAKOTCA [O/MKHOCTHBLIM IMLOM,
OTBETCTBEHHbIM 33 [e/IoNpPoM3BOACTBO, He no3gHee uYem 4Yepe3 10 MuHYT nocne
HanpasfeHns obpaLleHns rpaxaaHHOM. B cnyyae NocTynneHus obpalleHus 3a npefenamu
nepuoga BpemMeHn ¢ 17.00 go  17.45 uacoB Mo pabouvm AHAM, MNprvem obpaLleHus
OCyLLeCTB/ISIeTCS He no3gHee 10 MMHYT MOC/E HaYaia O4epeaHOro paboyero AHs.

14. B cnyuyae noctynneHus o6palleHus crocoboMm, npefyCMOTPEHHbIM MOAMYHKTOM 4

nyHkTa 8 HacToswero [lopsagka, Ha afgpec  3MeKTPOHHOM  MOYTbl, WCMO/b3yeMbId B
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AIMUH/CTPaUMK, WMHOR, YeM afpec 3MEeKTPOHHOW MoyTbl ALMUHUCTPaUMK A1 0bpalleHui,
3NIEKTPOHHOE NMUCbMO, CofepXKallee obpalleHve, NOLNEXUT MepecbliKe LOMKHOCTHLIM JIALIOM
AIMUHMCTpaLUM  Ha  afpec  3MeKTPOHHOM NouTbl  AAMUHUCTPauMM Ansa  obpalleHvn
He3aMe[/IMTEe/IbHO MOC/e ero 06Hapy>keHus.

15. O6pawyeHus, noctynatowme B AGMUHUCTPALMIO B COOTBETCTBUAM C MYHKTOM 8 HACTOSLLEro
Mopsgka, nognexar 06s3aTe/lbHOMY MpUeMy U perncTpaumm B COOTBETCTBUM C HACTOSALLMM
MopsiAKOM, a TakxKe pernameHToM paboTbl AMUHUCTPALMN.

16. OHem nocTynneHus obpalleHnss B ALMUHUCTPAUMIO CUYMATAETCH [JeHb COBEpLUEHUS
JO/MKHOCTHBIM  NIMLOM  AOMUHUCTPaUUKU AeWACTBUIA, MPeayCMOTPeHHbIX nyHkTamy 10-15
HacToswero Mopsgka, a gnsa obpalieHunid, MoAaHHbIX B XOAe /IMYHOro npuema - [eHb
NMYHOrO npuema.

17. HenocpeAcTBeHHO Mocne npuema 06paLleHniA JO/MKHOCTHOE /WL, OTBETCTBEHHOE 3a
[eNI0NPOV3BO/ACTBO, OCYLLECTBAAT NepBUYHY0 06paboTKy 06palleHus, B XOfde KOTOPOM
OCYLLECTB/IAIOTCA CNeaytoLme AericTBUS:

1) npoBepKa NpaBU/IbHOCTY afjPeCHOCTN Harpas/eHns 0bpaLLeHus;

2) npoBsepka cobntofeHus YCTaHOB/IEHHbIX depnepanbHbIM 3aKOHOM
«O nopsake paccMOTpeHUs obpaLLeHnii» TpeboBaHWUiA K 00paLLeHUsM;

3) BCKpbITUE KOHBEPTOB (YNMakOBOK) O6palleHniA, NOCTYNMBLUMX MOCPELCTBOM MOYTOBbIX
OTNpaB/ieHNI, a TakXKe B UHbIX Cly4vasx MnpefocTaBneHns obpalleHnii ynakoBaHHbIMK:

4) N3roToBfeHMe Ha ByMaXHOM HocuTene (pacneyatbiBaHue) obpalleHuns, MPUIOKEHHbIX
K HEMY MaTepuasioB 1 JOKYMEHTOB, HanpaB/ieHHbIX B POPME 3/1EKTPOHHOIO JOKYMEHTA;

5) npoBepKa (haKTUYECKOTO Ha/IMYMA  YKasaHHbIX B 00palleHUM  MPUIOXKEHHbIX
MaTepuasioB U JOKYMEHTOB;

6) KpaTKoe 03HaKOM/IEHVWEe C OOpalleHWeM, MPUIOXKEHHbIMW — MaTepuanamm  u
[LOKYMEHTamK;

7) npocTaBfeHMe B MNPaBOM HWKHEM Yr/ly MepBOM  CTpaHuupbl — 06palleHns
PErmMcTpaLmMoHHOro LWTaMna C yKasaHvem [aTbl U BPeMeHW MPUHATUA obpalleHus. B cnydae
ec/n MecTo, NpeAHasHayeHHoe ANA LTamna, 3aHATO TEKCTOM MWCbMa, LUTaMn MOXET OblTb
MoCTaB/IeH Ha 06paLLEeHN B MIHOM MecTe, 00eCcrneyrBaroLLEM ero NpPoYTeHue;

8) B cnyyae nocTynneHus obpalleHns cnocobom, npeaycMOTPEHHbIM MOAMYHKTOM 2
nyHKkTa 8 Hactoswero lMopsgka, no npocbbe nMua, AOCTaBMBLLErNO OOpalleHne, Ha BTOPOM
aK3emnispe obpalleHns MPOCTaBNAeTCA OTMETKA O MPUHATUM C YKa3aHMEM [AaTbl U BPEMEHM
NPUHATMA  obpalleHns, a Takke (aMuammM W NYHOW  MOAMUCK  [O/DKHOCTHOrO  Nnua.
OTBETCTBEHHOI0 3a [1e/10NMPOM3BOACTBO, NPUHSABLLErNO ObpaLLeHue.

18. B cnyyae BblSiBIEHNUSA AO/HKHOCTHBIM /I HOM, OTBETCTBEHHbIM 3a [e/I0NPOU3BOACTBO, B XOAE
nepBvYHOM 06PabOTKN OTCYTCTBUA TEKCTa O6palleHuns, OTAe/bHbIX NUCTOB B 0OpaLleHuw,
OTCYTCTBMSI MaTepuaioB U [OKYMEHTOB, MOA/IeXalUMX MNPUIOXKEHUIO K 00paLleHuto,
06Hapy>KeHMsi BO B/IOXKEHWM OPUTMHANIOB  [JOKYMEHTOB (NacropT, BOEHHbLIN OUneT,
CBMAETENbCTBA U T.M.), & TaKXKe AEHEeXHbIX KYMp B TeYeHWe OfHOro paboyero AHsS €O AHS
MOCTYM/IeHNs 06paLleHNs [O/MKHOCTHOe /L0, OTBETCTBEHHOE 3a [eNonpou3BOACTBO,
coo6LyaeT 06 3TOM OTBETCTBEHHOMY [O/DKHOCTHOMY /1MLy, @ TakXKe COCTaB/IsSieT akT B Tpex
3K3emnspax no ¢opme, yCTaHOBEHHOW NpUNoXeHWem 1 K HacTosLlemy [Mopsaky, oguMH 13
KOTOPbIX OCTaeTcA Y AO0/HKHOCTHOrO /InUa, OTBETCTBEHHOIO 3a AeN0NpPOn3BOACTBO, BTOPOW
npuobLaeTca K NOCTynMBLLEMY OOpaLLeHMtO, a TPETUIA B TeueHne ABYX paboumx AHe co
[HA COCTaB/IEHNs aKTa HanpaBnseTcA rpaXiaHuHy, noaslieMy obpalleHue. BmecTe ¢
yKa3aHHbIM  aKTOM [0C/fe  MpeaBapuUTeNlbHOr0  M3rOTOBMIEHWUS  KOMUA  TpaXKaaHWUHY
HanpaensAtOTCA MOCTYNMBLUVE BMECTe C 06paLleHeM MOAJ/IMHHbIE 3K3eEMMNAPbI LJOKYMEHTOB.
[JeHexxHble CpeAcTBa BO3BPALLAOTCA FPaKAaHWHY MOYTOBLIM MEPEBOLOM He MO34Hee Yem
yepe3 30 KaneHAapHbIX [Held CO AHS NOCTYM/eHUs 0O6palleHWs, npyv 3TOM MOYTOBble
pacxodbl OTHOCATCA Ha CYeT TrpaxgaHWHa, a ecin OH HeW3BEeCTeH, MOCTYMatT Ha
OTBETCTBEHHOE XpaHeHWe [AO/MKHOCTHOMY /Ly ALMUHUCTPaUUM [0 BbISBEHWA .UMM,
HanpaBMBLLEr0 [JeHeXHble CPeAcTBa, a B C/yvyae HEBO3MOXHOCTW  BbISIB/IEHMS  NnLA.
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HanpaBVBLLEr0 AeHEeXHble CPeAcTBa, 06pallalTcsa B [OX04 MyHULMNa/IbHOrO 06pa3oBaHus,
eC/In HOe He NpefyCMOTPEHO 3aKOHOAATE/TbCTBOM.

19. IMpn nocTynneHn NUCbMEHHOIO ObpaLleHus, HeCcTaH4apTHOro Mo Becy, pasmepy, gopme,
MMEIOLLIEro HeobbIYHbIe 3arax WK LBET, a TakXKe Npy 0OHapy>XeHWU Ha OLLyMb B KOHBEPTE C
obpalleHneM BIOXKEHUIA, He XapaKTepHbIX A/ MOYTOBbIX OTMPaB/feHWA (MOPOLUOK WU T.A4.).
[JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a [€eNONPOM3BOACTBO, MEPBUYHYIO 00paboTKy
obpalleHns He OCYLLECTB/SET, O YeM He3aMef/IMTeNlbHO CO0OLIaeT OTBETCTBEHHOMY
[AO/MKHOCTHOMY inuy. [anbHelwas paboTta ¢ TakKuM obpalleHneM OCYLLECTBSAETCA Moc/e
NPUHATUS HEOBXOAMMbIX Mep 6e30MacHOCTY.

20. ObpalleHnsi, B OTHOLUEHUM KOTOPbIX OCYLLECTB/IEHbl HeoOXoauMble [eACTBMS MO
NnepBMYHON 06paboTKe, AOMKHOCTHLIM NINLOM, OTBETCTBEHHLIM 3a Ae/0NpPOM3BOACTBO, He
no3gHee Tpex KaJleH4apHbIX AHe C MOMeHTa MOCTYN/IeHNs obpalleHnini B AGMUHUCTPALMIO.
[OO/MKHOCTHOMY Ly AAMUHUCTPaLMK, PErUCTPUPYIOTCA B XXYpHale y4eTa obpalleHuit
(hopma, KOTOPOro yCTaHOB/EHA NPUIOXEHMEM 2 K HACTOsLLEMY opsaky.

Pernctpaumsi obpalleHnii BK/IOYaeT B Cebs 3arofiHEHME XXypHasa y4yeTa obpalleHui, a
TaKkXXe 3aBefeHNe Ha obpalleHne aena.

21. O6paleHnss B X04e WX PperucTpayum nopanexar MOCTaHOBKE Ha KOHTPO/b, O YeMm
[OO/MKHOCTHBLIM /IMLIOM, OTBETCTBEHHbLIM 3a [e/I0NpPOV3BOACTBO, [eflaeTca MnpocTaB/semas
nocse PerucTpauMoHHOro Homepa oOpalleHMs OTMeTKa «K», B C/lydae MOCTYM/IEHWS
cnefyroLmx obpaLleHuiA;

1) obpalleHnin, B KOTOPbIX YKa3blBAETCA MPOCcbba rpaxkaaHWHa O BOCCTAHOBIEHUM W
3alMTe ero HapyLleHHbIX npas, CBOOOJ WM 3aKOHHbIX WHTEPecoB MO0 npas, CBOGOL W
3aKOHHbIX UHTEPecoB Apyrux nuuy, (>kanoba);

2) obpalleHnin 06 ocrapviBaHUM OeicTBuin (6e3OeiCTBUSA) FOCYAapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOr0o CcamoyrnpaB/eHus, rocyAapCTBEHHbIX WM MYHULMMAbHLIX MNPeAnpuUsaTUin 1
YUPEXAEHNA N UX LOMKHOCTHBIX /WL,

3) oOpallleHniA, HanpaBfeHHbIX W3 rOCYAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camMoyrnpas/ieHuns;

4) obpalleHuiA, B KOTOPbIX COLEPXaTCst CBEAeHWS O MOAroTaB/MBAaEMOM, COBEpLLAEMOM
WM COBEPLUEHHOM MPOTMUBOMPAaBHOM [eSHWW, a Takke O /ML, €ero MoAroTaBVBatoLLEM,
COBepLLAOLLLEM M/IN COBEPLLMBLLEM.

22. B xope pervctpaumy LO/MKHOCTHOE NML0, OTBETCTBEHHOE 3a Ae/0NpPOM3BOACTBO, 3aHOCUT
cBeieHMs 06 06paLleHnN B XXYpHa yyeTa obpalleHnid, a TakKe NPOCTaBsieT Ha OpUrHane
obpaweHns 1 MNPUIOXKEHHBIX K HeMy MmaTepuaiax W [OKYMEHTax MPUCBOEHHbIN
PErncTpaLMOHHbIA HOMep.

Mpwn aTOM 06palLLeHVe NPOBEPAETCA Ha NOBTOPHOCTb, [J11 Yero yKasaHHOe A0/HKHOCTHOE
NMUO CBEPSIET O00palleHVe C HaxOAALEeNCs WM HaxOAMBLUEWCS B paboTe MNepennckon e
rpaxgaHamu. MOBTOpPHbIM OOpaLLeHMeM cunTaeTcsd obpalleHre B AAMUHUCTPaUMO WM K
OAHOMY W TOMY e [O/DKHOCTHOMY /Uy ALMUHUCTPauuWM, MO  KOTOPOMY  padXaaHuHY
HEOAHOKPaTHO AaBa/ICb OTBETHI MO CYLUECTBY, M MPY 3TOM BO BHOBb MOCTYMNMBLUEM 0OpaLLeHU
He NPUBOAATCA HOBbIe JOBOAbL! WM OOCTOATENLCTBA.

23. B XypHasne y4yeTa 06paLleHniA yKasblBatOTCA CNneaytoLme CBefeHNs:

1) amunua, mmsa, OTYeCTBO (nocregHee - MpU HaAYMM) W afpec MPOXMBAHWA
rpaxgaHuHa nnMbo HaummeHOBaHME U afpec MecTa HaxOXAeHUs 00beAuHeHMs rpaxpiaH, B TOM
yuncne HPUANYECKOro iMLa, B UMEHUTENBHOM Nagexe. Ecnn obpalleHne nognucaHo AByms Wt
6onee rpaxgaHamn, TO yKasblBatOTCA (hamuans, MMeHa, oT4yec Ta (NocnegHee - MNpU HalNuamrv
[BYX TpaXfaH, BKOYas CBEEHUA O rpaxgaHuHe, B afpec KOTOPOro Heo6XOAMMO HamnpaBUTb
OTBET;

2) cnocob npefcTaBneHns (HanpasneHWs) obpalleHus (WMWK 418 obpalleHnid, MyHoe
npeAcTaBneHne, MNOYTOBOE  HanpaBneHue, (akCUMWIbHAsA  CBA3b, O(ULMaNbHbLIA  CcalT
AJMUHUCTPaLNW, afpec 3NMEKTPOHHOM NoYTbl AAMUHUCTPaUMA A1 06paLLeHUIA, INYHBIA Nprem

rpaxaiaH);
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3) AaTbl MOCTYN/IEHNA N perncTpalmn obpaLLeHns;

4) NPUCBOEHHbIN B X0fe perncTpaumm HoMep, BK/IKOYAKOLWEro B ce6s CKBO3HOM B TeyeHue
KaneH4apHOro roja MopsAKoBbIA HOMepP MOCTYN/eHUs obpalieHus U o nocTynsieHus
ob6paLleHms.

Mpwv onpefeneHnn perncTpaumoHHOro Homepa KoMeKTUBHOrO 00paLLeHnst B ero cocTase
NPOCTaBNATCA HavasibHble OYKBbI «KOJ».

Mpn onpegeneHny PerucTpaumoHHOro Homepa /1 0bpaLleHns, B KOTOPOM He yKasaHbl
(hamnnns rpakaaHvHa, HamnpasMBLLUErO ObpaLleHve WA MOYTOBbLIN afpec, MO KOTOPOMY [O/DKEH
ObITb HanpasneH OTBeT (aHOHWMHOe OOpalleHue), B ero CoCcTaBe MNPOCTaBNAKTCA Hada/lbHble
OYKBbI «aH».

Mpn onpegeneHWn pPerucTpauyMoHHOro Homepa O6palleHus, KOTopoe MoCTynuio
MOBTOPHO, B €ro COCTaBe MPOCTaBNATCA PErMcTpaumoHHbIA HOMep MepBOro o6palleHust C
[06aB/eHeM NpPUCBaMBaeMoro HoMepa, NPOCTaB/SeMOro Yepes Apodb.

Mpy onpefeneHnn perucTpaLmMoHHOro Homepa O6palleHWs, MOCTYMUBLLErO B (hopme
3NIEKTPOHHOr 0 [JOKYMEHTa, B €ro COCTaBe NpOoCTaBNATCA OYKBbl «a/»;

5) Bug ob6palleHus, npeaMeT XXanobbl, MPefIOKeHUs, 3asBneHus. B cnyyae ecnm
obpalleHne He NOAAaETCA MPOUTEHUIO, AENaeTCsi COOTBETCTBYOWAA OTMETKS,;

6) KONMYEeCTBO IMCTOB 0OPALLEHNS C YHETOM NPUIOXKEHHBLIX 4OKYMEHTOB;

7) nepevyeHb W KpaTKoe OMNuCaHWe MaTepuasioB U [OKYMEHTOB, MPUMIOXEHHBIX K
o6paLLeHuIo;

8) 0TMeTKa 0 HaIMYUU UM OTCYTCTBUM NOCTAHOBKM Ha KOHTPO/b;

9) HOMep U AaTta NOoCTyNNeHna npefplayLlero obpaweHns (MPU NOBTOPHOM 0OpaLLEeHUN).
24. B xofe paccMOTpeHMs  ObpawleHuiA  JO/HKHOCTHOE /MU0,  OTBETCTBEHHOE  3a

[eN0NpPoV3BOACTBO, AOMOMHSAET XYPHa y4yeTa 06palleHniA CrefyrowmnmMm CBeLeHNAMN:

1) [O/MKHOCTb, aMunns, UMA 1 OTYeCTBO (NOCNeaHee - MpW HalMyMK) OTBETCTBEHHOMO
NCNONHUTENS NO 0OpPaLLEHNIO;

2) B C/yyae HanpasfeHusi obpalleHusi 41 pacCMOTPEHUS B OpraH WM JOMKHOCTHOMY
/LY, B KOMMETEHUMIO KOTOPbIX BXOAWT peLUeHMe MOCTaB/IeHHbIX B O6palleHun BOMPOCOB,
HaMMeHOBaHMe opraHa WM [O/MKHOCTHOMO /iMua, KOTOpPOMY Harpas/ieHO obpalleHve ans
PaccCMOTPeHUs, AO0/MKHOCTb, (hamunvs, UMA U OT4YeCTBO (MOCNeAHee - NpU HaMyMKn) nua,
MOArOTOBUBLLEr0 COMPOBOAMTE/IbHOE MUCbMO, faTa HanpaB/feHWs O6palleHUs U UCXOLALLMIA
PerncTpaLMoHHbIA HOMEP COMPOBOAUTE/ILHOIO MUCbMA;

3) B C/ny4yae HanpaBfeHMs KOnmuy o6palleHus, B KOTOPOM MOCTaB/IeHbl BOMPOCHI,
OTHOCALLMECA K KOMMETEHLMN HECKONbKMX TOCYAapCTBEHHbLIX OpraHoB, OpraHoB MeCTHOrO
CaMOyrnpaB/ieHNs UK JOMKHOCTHBIX /L, - HauMeHOBaHWe OpraHoB W (Mn) AO/MKHOCTHBIX AL,
KOTOpbIM HanpaB/ieHO obpalleHne And pacCMOTPeHMs, AOMKHOCTb, (PamMWUns, UMA U OTYECTBO
(nocnegHee - npyv HaaMymmn), NMLa, MNOArOTOBMBLUEr0 COMPOBOAUTE/NIbHOE MMCbMO, Jata
Hanpas/eHns KOnmuu 06paLLeHnst N UCXOAALMIA PErncTpaLMOHHbIA HOMeP COMPOBOAUTENIbHOMO
nMCbMa,;

4) B CNnyyae HEBO3MOXHOCTW  HanpasfeHUW >Kanobbl Ha  pacCMOTPeHWe
roCyfapCTBEHHbI OpraH, OpraH MeCTHOrO CamoynpaB/ieHVe WM [O/MKHOCTHOMY /MUy, B
KOMMETEHLMIO KOTOPbIX BXOAWT PeLLeHMe MOCTaB/EHHbIX B O6palleHu BOMPOCOB B CBSA3M C
OCHOBaHVeM, MpeayCMOTPeHHbIM 4acTblo 6 cTaTb 8 defepasibHOro 3akoHa «O nopsagke
paccCMOTPeHUs 00palLeHuiA», - [LO/HKHOCTb, amMwuins, UMsS U OTYeCTBO (NocnegHee - npu
Ha/Mummn) nnua, MNOArOTOBUBLUErO YBEAOM/IEHNS O BO3BPALLEHUM Xanobbl rpaXaaHUHy C
pa3bsCHEHNEM €ero rnpasa 06)kKanoBaTb COOTBETCTBYIOLLME PeLUEHNEe UK AeicTeue (6e3aeic TeLe)
B YCTaHOBJ/IEHHOM MOPSAKe B Cyf, Aata HanpasneHus yBeLOMIEHUS TPXAAHUHY U UCXOLALLMIA
PErncTpaLMoHHbIA HOMep YBeLOM/IEHNS;

5) B cny4ae, ecnv TEKCT, KOTOPbIA He MOALAETCA MPOYTEHUIO, - AO/MKHOCTb, (amunms,
MMS, OTYECTBO (NOC/eAHee - NPU Ha/MumKn) nua, NOLrOTOBMBLLENO COOGLLEHME TPaXAAHWUHY O
TOM, 4TO ero obpalieHWe He MOAAAETCA MPOYTEHMIO, [AaTa HanpasfeHUs COOOLUEHUS |
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NCXOAALLMIA PermcTpaLMoHHbIA HoMepa CoobLLeHns (B crydae, ecnn hammnms (HaumeHoBaHUe

06beNHEHMA TpaXKaaH) 1 NOYTOBbIA afpec NoALatOTCA NPOUTEHUIO);

6) B C/yyae HarpaB/ieHWs 3anpocoB B rOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camMoynpas/ieHnsi, UX [LO/MKHOCTHbIM fnLaM (38 WCK/OYEHWEM CyA0B, OPraHoB [O3HaHUA U
OpraHoB npeaBapuTe/IbHOro CNeAcTBKs), 3anpocoB O NPefOCTaB/eHUN  HEOOXOAMMbIX [A/1s
paccMOTpeHNs 0bpaLLeHNs JOKYMEHTOB 1 MaTepuasios, - AO/HKHOCTb, (PaMUIns, UMS U OTYECTBO
(nocnegHee - npu HaaMumMu) nuua, NOArOTOBMBLLErO 3amnpoc, Aata HanpaeneHus 3anpoca U
NCXOAALLMIA permcTpaLoHHbIA HOMep 3arpoca;

7) B Ccnyyae MOCTYM/NEHUS B XOAe PacCMOTPeHWs O06palleHns AOMNOMHUTENbHbIX
MaTepuaioB U [JOKYMEHTOB (LOKYMEHTbl M MaTepuasibl M0 3arpocy, AOMNOSHUTESNbHbIE
[OOKYMEHTbI 1 MaTepuasibl OT rpaxaaHuHa U T.4.) - LO/DKHOCTb (MPU HaMuum), haMuans, uMs n
0TYeCTBO (MocnegHee - MpU HaMYUK) N1La, NPeLOCTaBMBLLENO AOKYMEHTbI U MaTepuanbl, fata
MX NOCTYN/IEHNS N BXOASALLMIA pErmcTpauyoHHbIN HOMEp;

8) pe3ynbTaT paccMOTPeHMs 0b6paLleHuns, ¢ yKasaHUeM [O/HKHOCTU, (amuimm, UMEHN Wy
oT4yecTBa (MOCMEAHEro - MpW HaINMYMM) NMUA, MOATOTOBMBLUEr0 OTBET MO OOpalleHuto, fata
HanpaeneHns 0TBeTa rPaXXaaHUHY U UCXOAALLMIA HOMEpP OTBeTa.

25. XKypHan y4yeTa 06palleHnin MOXET BECTUCb MO0 Ha BYMaKHOM HocuTesne, 6o B hopme
3NEeKTPOHHOI0 [OKyMeHTa. B cnydyae BefeHMst XypHana ydyeta obpalleHnid Ha 6yMaxKHOM
HocuTene, AO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a [e/I0NpOM3BOACTBO, He no3gHee 25
[eKabps Kaxaoro roga, OCYLUeCTB/SET U3rOTOB/EHME [AHHOr0 >KypHaia Ha 6yMakHOM
HocuTene. XKypHas ydyeTa obpalleHuii Ha BymaXHOM HocuTene He nosgHee 30 fekabps
Ka>K[0ro roga Ao/mkeH 6bITb CLUAT U MPOHYMepOoBaH, a Ha 06paTHOM CTOPOHE Moc/efHero
NMCTa Ha MecTe CLUMTUA NpocTaBfieHa neyarb ALMUHUCTPaLMK, NOANUCL OTBETCTBEHHONO
[O/MKHOCTHOIO NMLa, a TaKkKe faTa 3aBepeHuns XypHana yyeta 0bpaLleHuiA.

26. O6palleHMss C MOMETKOM  «IUYHO» ANS  [NaBbl  MYHMLMNANbHOTO  06pa30BaHWs
[O/MKHOCTHBIM - /INLOM, OTBETCTBEHHbIM 3a [€/I0NPOM3BOACTBO, MOCME WX MPUHATUS
HeMeJ/IeHHO nepefatoTca rnaBe MyHUUMNaNbHOTO 06pa3oBaHMsi B HEBCKPLITOM BUAE W
noanexar JanbHenLen NepBnYHON 06paboTKe 1 perncTpauum Nocne 03HaKOMIEHUS C HAMM
raBoi MyHULMNaIbHOIO 06pa3oBaHms.

27. Mepefjaya Ha pacCMOTpeHVe ObpalleHuid, He 3aperucTpuMpoBaHHbIX B MOPSAAKE,
YCTaHOB/IEHHOM HacToALMM TopsagKoM, He AO0MYCKaeTcs.

28. B Uenax CTPYKTYpUpOBaHUA XpaHeHus obpalleHuid, maTepuasioB U [LOKYMEHTOB,
NPUMIOXKEHHbIX K HUM, a Takke [OKyMeHTauuu, 06pa3oBaBLUEiCS B XOAe PacCMOTPEHUs
obpalleHns, Ha Kakgoe obpalleHWe nocne ero perucTpaumn  LO/MHKHOCTHBIM - JINLOM,
OTBETCTBEHHbIM 3a [1e/10MPON3BOACTBO, OHOPMASETCS A0, ero XPOHOMIOrMYeckasi ornmchb U
PEerncTpaLmMoHHO-KOHTPO/IbHaA KapTouka obpalleHuns, cofepxkallas CBefjeHus, yKasaHHble B
NyHKTax 24, 25 HactoALLero Nopaaka.

29. O6palLeHure, NpollejLlee NpoLUeaypy perucrTpauun, B AeHb UX PerncTpaumm HanpasnstoTcs
OTBETCTBEHHOMY [JO/DKHOCTHOMY /LYY [/1 OpraHM3aumm pacCMOTPeHUs obpaLLieHus.

"naBa 3. HanpaeneHne o6palLeHns Ha pacCMOTPEHME

30. O6patleHre, nocTynueluee B AAMUHUCTPaUMIO B COOTBETCTBMM C ee KOMMeTEeHUWER,
NOANIeXUT 0653aTeIbHOMY PacCMOTPEHNIO.

31. OTBETCTBEHHOE [O/MKHOCTHOE MWL, MOMy4YnB 0bpaLLeHMe B COOTBETCTBMM C NyHKTOM 30
HacToswero llopsaka, B TedeHWe [BYyX paboumx AHEi €O AHS MNOCTYN/ieHus obpaLleHns
3HaKOMUTCA C ObOpalleHneM, LOKYMEeHTaMu W MaTepuasiamu, MPUIOXKEHHLIMA K Hemy, W
NPUHUMAET OfHO M3 CNefyroWMX peLleHnin, oopMaseMbiX B Buie pesontouui (ganee -
pesoniouns):

1) paccMoTpeTb 0bpaLleHme Mo CyLecTBY M NOArOTOBUTL OTBET;
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2) HanpaBWTb ObpaLLleHVe B roCyapCTBEHHbIA OpraH, opraH MecTHOro camoyrnpaBieHNst
WM LO/HKHOCTHOMY /LY, B KOMMETEHLMIO KOTOPOrO BXOAWUT peLUeHWe MOCTaB/MEHHOro B
ob6palleHny Bonpoca;

3) NpekpaTUTb Neperucky C rpaxaaHNHOM B CBA3M C 6E30CHOBATE/IbHOCTHIO OYepedHOro
ob6paLLeHuns;

4) NOAroTOBUTb COOOLLEHWE WM Pa3bSCHEHUS O HEBO3MOXHOCTW [JaTb OTBET [0
CYLLeCTBY MOCTaBNEHHOIO B 06paLleHny BONpoca.

32. B cnyvae nNpuHATUA OTBETCTBEHHLIM [JO/MKHOCTHLIM JIMLOM PeLLeHUs, YKa3aHHOro B
nognyHkte 1nyHkTa 32 HacTosiLero Mopsgka, B pe3oioumm ycTaHaB/IMBaKOTCS:

1) OTBETCTBEHHbIN UCNOMHUTENb (OTBETCTBEHHbIN COMCMONMHUTEND);

2) CPOK pacCMOTPEHUA 1 MOArOTOBKM MPOeKTa 0TBeTa Mo 00paLLeHuIo;

3) nopy4eHue 0 NOArOTOBKE MPOeKTa OTBETa Ha 0bpaLleHue;

4) nopyyeHue O TMOArOTOBKe, B Clyyae HeoO6XOAMMOCTW, MpoeKTa 3anpoca Yy
rOCyapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO camoyrnpaBfeHue W KX [LO/DKHOCTHbLIX JnL,
HeoOXo4NMbIX AN PaCCMOTPEHNSA 06paLleHNst JOKYMEHTOB 1 MaTepyasioB:

5) nopyyeHune 06 ncTpeboBaHMK, B CllyHae HEOOXOAMMOCTU, MUCbMEHHbLIX MOSCHEHUIA MO
06CTOATENbCTBAM, WM3/I0)KEHHbIM B 00OpaLLeHUN, OT AO/MKHOCTHBLIX WL, AAMUHUCTPALMK, YbM
peLLeHns, aecTeua (6e30einCcTBME) OCNapMBatOTCA B 06paLLEHNN;

6) nmopyyeHne O HanpaeneHUM 0OpaLLeHUs B TeYeHWe CeMM KasleHAapHbIX AHE CO AHS
ero perncTpauum, ero Konmii B COOTBETCTBYHOLLME FOCYAAPCTBEHHbIE OpraHbl, OpraHbl MeCTHOro
camoynpas/fieHve, LO/MKHOCTHBIM NMLaM, B Crlydae, ecin peLleHne NnocTaBieHHbIX B 0bpalleHnm
BOMPOCOB, OTHOCUTCA K KOMMETEHLUMM HECKONbKMX TOCYAapCTBEHHLIX OpraHoB, OpraHoB
MECTHOro camoynpas/ieHVst U JO/HKHOCTHBIX AL,

7) nopy4eHve 06 opraHv3auuMm paccMOTPeHUs ObpalleHns C Bble3oOM Ha MecTo (ecu
Bble3[, Ha MeCTO Heob6X0AMM 1S PacCMOTPEHNSA 0bpaLLEeHNs);

8) MHble nopy4eHns, HeobXoAMMbIE 41 PACCMOTPEHNS 06paLLeHUs Mo CYLLECTBY.

33. OTBETCTBEHHOE [O/MKHOCTHOE JIMLO MNPUHUMAET pelleHne, YyKa3aHHOe B MOAMyHKTe 2
nyHKTa 32 HacToswero Mopsgka, ecnv peLleHve NocTaB/IeHHOro B 06palleHny Bonpoca He
OTHOCUTCA K KOMMETEHUMN ALMUHUCTPaLUN.

Mpn 3TOM OTBETCTBEHHbIA WCMOMHUTEb B TEYEHME CeMW KasleHAApHbIX [Hen COo [AHA
permcTpauumy obpalleHns MoAroTaBAMBaeT /IMYHO WM B Pe30/IouUM NopyyaeT MOArOTOBKY
MHOMY [JO/DKHOCTHOMY /MUy AAMUHUCTpaUMK (Jasee - WUCMONHWTENb) MPOeKTa MucbMa o
HanpaeneHNn 06paLleHns B rOCyAapCTBEHHbIA OpraH, opraH MEeCTHOro CamoyrnpaB/ieHus Win
[AO/MKHOCTHOMY /LY, B KOMMETEHLMIO KOTOPOro BXOAWUT peLUeHne BOMpOCa, MOCTaB/IEHHOro B
obpalleHnn, 1 NpoekTa yBeAOM/IEHNS 06 3TOM paXKaHUHa.

B cnyuae, ecnn obpalleHne COAepXUT MHAOPMaLMI0 O pakTax BO3MOXHbIX HapyLUeHWi
3aKoHoaTenscTBa Poccuiickoin degepaummn B cdepe MUrpauun, OTBETCTBEHHOE A0/HKHOCTHOE
NALO B Pe30SIouMM MopyyaeT OTBETCTBEHHOMY WCMOMHUTENO MOAFOTOBKY B TeYeHWe NSATU
KaneHJapHbIX [AHEeN CO [HS perucTpaummn obpalleHnss npoekTa MnuUcbMa O Harpas/ieHUn
obpalleHns B TeppuUTOpUabHbINA OpraH (hefepaibHOro opraHa UCMONHUTENBHOW BNacTu B cepe
BHYTPEHHUX fen, u [ybepHaTopy VIPKYTCKOW 061acTv, WU MpoeKTa YBeAOMEHWUA 06 3TOM
rpaxaaHvHa.

34. OTBETCTBEHHOE [O/DKHOCTHOE /MO MPUHUMAET PeLleHre, YKasaHHOe B MOAMYHKTe 3 MyHKTa
32 HacTosiwero Mopsgka B cyyae NocTynaeHns obpalleHuns, CUMTAKOLWErocs B COOTBETCTBUM
C NYHKTOM 23 HacTosLLero NMopsaka NOBTOPHLIM.

Mpn 3TOM OTBETCTBEHHOE [JO/MKHOCTHOE NULO B PE30/OLMM MOPYYaeT OTBETCTBEHHOMY
MCNOJTHUTE/TO MOAFOTOBKY B TEUEHME CEMW KasleH4apHbIX AHel CO AHSA perncTpaummn obpalleHns
npoeKTa YBeJOMIEHNS rpaXKaaHWHa O NpPeKpaLleHnn NePenmcKn ¢ HAM.

35. OTBETCTBEHHbIA UCMOMHUTENb NPUHMMAET peLLeHre, YKazaHHOe B MOAMyHKTe 4 nyHKTa 32
HacTosLero Mopsgka, B Cneaytowmx cnyyasx:
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1) oTBeT MO CyLUECTBY MOCTAB/EHHOrO B 0OpaLleHUM BOMpoca He MOXET ObiTb JaH 6e3
pasrfalleHnss  CBeAEHWI, COCTaBNAIOLWMX TOCYAAPCTBEHHYD WM UHYHO  OXpaHseMyto
(hefiepaibHbIM 3aKOHOM TaliHy.

MMpn 3TOM OTBETCTBEHHOE [O/HKHOCTHOE NNLO B PE30/IHOLMMU MOpyYaeT OTBETCTBEHHOM)’
MCNOJIHUTE/IKO MOAIOTOBKY B TeyeHVe 31KaneHAapHbIX AHel CO AHA perucTpauyum obpalleHns
MPOeKTa COO6LLEHNS O HEBO3MOXXHOCTU [aTb MPaXKAaHWUHY OTBET MO CYLLECTBY NOCTaB/NEHHONO B
obpalLieHMn BOMpoca,;

2) HEBO3MOXHOCTM HanpasneHns 06palleHns Ha PacCMOTPEHWe B roCyLapCTBEHHbIN
opraH, opraH MecTHOro camoynpasfieHVst WK LO/MKHOCTHOMY /LY, B KOMMETEHLMIO KOTOPbIX
BXOOWUT peLUeHVe MOCTaB/IeHHbIX B  0OpalleHMM BOMPOCOB B CBA3WM  OCHOBAHMWEM,
MpefyCMOTPeHHbIM YacTbio 6 ctatb 8 PefepanbHOro 3akoHa «O nopsfake paccMOTPEeHMS
o6paLLeHnin».

Mpy 3TOM OTBETCTBEHHOE [LO/HKHOCTHOE NLO B PE30/OLMM MOPYYaeT OTBETCTBEHHOMY
VCMONHUTE/IO MOAFOTOBKY B TeueHue 15 2 KaneH4apHbIX LHEN CO AHA peructpaumm obpalleHust
MpoeKkTa MUCbMa O BO3BPALLEHNW TpaX4aHUHY O00palleHnss C pasbsACHEHWEM ero npasa
06XanoBaTb COOTBETCTBYIOLUME pelleHne Wnn feicteue (6e34eiCTBME) B YCTaHOB/IEHHOM
nopsfKe B Cyf;

3) obkanosaHma B 06paLLeHnn Cye6HOro peLLeHns.

Mpn 3TOM OTBETCTBEHHOE [O/HKHOCTHOE /IMLO B PE30/OLUMA NOPYYaeT OTBETCTBEHHOMY
MCMONHUTE/IIO NOArOTOBKY B TEUEHWE CEMW KaNleHZAPHbIX [HEN CO AHSA perncrpauum obpalleHus
NnpoeKTa MMCbMa O BO3BpAWEHUWM rpPaxaaHUHy oO0palleHUs C  pasbsACHEHWEM Mopsaka
06)an0BaHUs CyaebHOro peLleHus;

4) cofiepXaHns B 0OpaLLeHNM HeLeH3YPHbIX 60 OCKOPOUTENbHBIX BbIPaXKEHWIA, Yrpo3
XW3HW, 300POBbI0 N UMYLLECTBY AO/MKHOCTHOIO fmua ALMUHUCTPaLUK, a TakKe Y/IEHOB €ro
CEMbW.

Mpn 3TOM OTBETCTBEHHOE [JO/MKHOCTHOE NULO B PE30/HOLUMU MOPYYaeT OTBETCTBEHHOMY
MCNOSIHWTESIO NMOAFOTOBKY' B TEYEHME CEMU KaNleHAAPHbIX [HEN CO AHA perucrpauum obpatlieHus
MpOoeKTa COOBOLLEHUSA paXKAaHUHY O HEZONYCTUMOCTH 3/10yNnOTPe6/ieHns NpaBoM Ha obpallieHue:

5) TeKCT obpalleHns He NoALAETCS NMPOUTEHWIO.

Mpn 3TOM NpW YCMoBUW, 4TO (haMUIMA U MOYTOBbIN afpec rpaxaaHnHa MoAJArTCA
MPOYTEHWIO, OTBETCTBEHHOE [O/HDKHOCTHOE /IMLO B PEe30/oUMU  Mopy4aeT OTBETCTBEHHOM)'
MCMOSIHUTENIO NOArOTOBKY B TEUEHME CeMU KaJleHAapHbIX AHeW CO AHS perncTpaummn obpatleHns
MPOeKTa COOOLLEHNA rPaXKaaHHY 0 TOM, YTO TEKCT ero 06palLieHns He NoaLaeTcs NPOYTEHWIO;

6) TeKCcT ob6palleHVss He MO3BOSISET OMPeAenMTb CyTb MPESJIOXKEHUS, 3asABNEHUA WL
Xasoobl.

Mpn 3TOM OTBETCTBEHHOE [O/MKHOCTHOE /INLO B PE30IIOLMM NOPYYaeT OTBETCTBEHHOMY
MCNOMIHWUTENO NOArOTOBKY B TEYEHME CEMU KaneHZApHbIX [HEN CO AHSA perucrpaumum obpalleHus
MPOeKTa COOOLLEHUA TPaXAaHWHY O TOM, YTO TEKCT ero obpalleHns He Mo3BONSET OnpefenvTb
CYTb MPeL/IOKEHNS, B CUY Yero obpaLleHne He MoAIeXMT pacCMOTPEHUIO.

36. OTBETCTBEHHOE AO0/MKHOCTHOE /MU0 MNPUHUMAET pPeLLeHne, YKasaHHOe B MOAMyHKTe 2
nyHkTa 32 HactosLero Mopsaaka, ecnm B 06palleHUn He ykasaHbl aMuana rpaxiaHvHa,
HanpasuBLLEro obpallieHve, UM NoYTOBbIA afpec, N0 KOTOPOMY [O/KeH ObITb HarpasneH
OTBET, W B YKa3aHHOM O0O0palleHWn COAepXaTcs CBefeHWs O MOAroTaB/IMBAEMOM,
COBEPLUAEMOM WM COBEPLUEHHOM MPOTWMBOMNPABHOM [EeAHUKW, a Takke O /Iue, €ero
NOAroTaB/IMBAIOLLEM, COBEPLLAIOLLEM WM COBEPLUMBLLEM.

Mpn 3TOM OTBETCTBEHHOE O/HKHOCTHOE /IMLO B PE30/oLMM MOpyYaeT OTBETCTBEHHOM)
MCNOJIHUTESKO MOAFOTOBKY B TeYeHWe NATWU KaeHAAPHbIX AHEN CO AHS permcrpaumm obpalleHus

1CpoK ycTaHaB/MBAETCA C Y4eTOM OOLLIEro CpoKa, YCTaHOB/IEHHOIO 3aKOHOZATE bC TBOM a/is
PacCMOTPEHMS OBpaLLIEHNIA FpaXaaH.

2CpOK YCTaHaB/MBAETCA C YHETOM OOLLEr0 CPOKa, YCTaHOB/IEHHOTO 3aKOHOAATE/IbCTBOM A1
PacCMOTPEHMA 06paLLIEHNIA MPaXKaaH.
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MPOeKTa NCbMa O HanmpaBfeHWN 06paLLEeHNs B FOCYAAPCTBEHHbIE OpraHbl B COOTBETCTBUM C KX

KOMMeTeHLVEN.

37. OTBETCTBEHHOE [AO/MHKHOCTHOE /IMLO NOcfe NPUHATUA OLHOrO M3 PeLUeHWid, YKa3aHHbIX B
nyHkTe 32 Hactoswero lopsaka, He MO3AHee, YeM Ha CRefyrowmii AeHb, Mocne AHS
MPUHATAA COOTBETCTBYHOLLEIO PELLeHUs, BO3BpaLLaeT obpalleHne, MPWUIOXKEHHbIE K HeMy
[NOKYMEHTbI U MaTepuasibl BMeCTe C Pe3ositoumeil JO/MKHOCTHOMY /Ly, OTBETCTBEHHOMY 3a
[eNnonpon3BoACTBO, AN WX Mepedadnm  OTBETCTBEHHOMY — UCMOMHUTEND B LEnsX
pacCMOTPEHMSI 00paLLeHMst MO CyLUeCTBY W MOArOTOBKE MpOeKTa OTBeTa WM MOArOTOBKM
NpoeKTa yBefOM/IEHMS, COOOLLEHMS, HanpaB/ieHnst 0bpalleHns B rocyfapCTBEHHbIA OpraH,
opraH MeCTHOrO CcamoOynpaBleHWUs WM AO/MKHOCTHOMY /Ly, B KOMMETEHLMIO KOTOPOro
BXOAWT peLLeHMe NOCTaBNEHHOMO B 06paLLeHMI BOMpoCa.

38. [JO/MKHOCTHOE NWLO, OTBETCTBEHHOE 3a [eNONpou3BOACTBO, B TEYEHME OAHOro pabouero
[HSA CO AHA NOCTYN/EHNA K HEMY [OKYMEHTOB B COOTBETCTBUM C MYyHKTOM 38 HacTOALLEro
Mopsiaka nepeaaeT obpalleHne, NPUNOXKEHHbIE K HEMY AOKYMEHTbI U MaTepuabl, C Konvei
Pe30/1I0LMN OTBETCTBEHHOMY UCMOSTHUTESHO.

B cnyvae, ecnm B COOTBETCTBMM C peLLUEHVEM OTBETCTBEHHOIO [O/MKHOCTHOIO nvua u
KauyecTBe WCMOMHUTENEe MO 0OpalleHWI0 OnpeaeneHbl  HECKOMbKO N, TO  MOA/MHHbIN
3K3eMnAp 06palleHns, AOKYMEHTOB W MaTepuasioB, MNPUNOXKEHHbIX K HeMy, BMeCTe e
pe3osiioLUmelt nepefatoTcs OTBETCTBEHHOMY WCMOMHUTENIO, KOTOPOMY Opy4YeHa MOAroToBKa
MpPoeKTa OTBeTa FPaXAaHWHY /M60 WCMOMHWUTENO, YKa3aHHOMY B PEe30/oUMM B KauvecTse
MCNONMHWTENA NepBbiIM (OTBETCTBEHHOMY WCMOMHWTEND), a KOMUM ObOpalleHns nepefaroTcs
COVCMONHUTENAM.

"naBa 4. PaccmoTpeHne obpalleHns Mo CyLecTBy
NOCTaB/IEHHbIX B HEM BOMPOCOB

39. PaccmoTpeHne 06palleHnst Mo CYLLEeCTBY MNPOM3BOAMTCA OTBETCTBEHHLIM [O/MKHOCTHbLIM
/IMLIOM COBMECTHO C OTBETCTBEHHbIM WCMO/IHUTENEM (OTBETCTBEHHbLIM WCMOMHUTENIEM U
COMUCNOMIHUTENIAMM),  OonpefeneHHbIM  (OnpefeneHHbIMKM) AN COOTBETCTBYHOLLErO
o6palLeHus.

40. OTBETCTBEHHOE A0/HKHOCTHOE NINLO B XOfe PacCMOTPeHUst 06paLLeHns Mo CYLLECTBY:

1) ob6ecneunBaeT OOBLEKTMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHME
o6palLleHns1, B Clyvae HEOOXOAMMOCTM - C YHaCTUEM TpaKaaHWHa, HanpaBMBLLErO 06paLLEHVE:

2) 3anpaluvBaeT, B TOM YMUC/e B 3/IEKTPOHHON (hopme, HeobXxoauMble Ans pacCMOTPEHUS
o6palLeHNs OKYMEHTbI 1 MaTepuasibl B rOCYapCTBEHHbIX OpraHax, Apyrmx opraHax MeCTHOro
camoynpaBfieHNs Ny WHbIX AO/MKHOCTHBLIX ML, 32 UCKIHOYEHWEM CyAOB, OpraHoB [O3HaHUS WU
OpraHoB npeaBapuTe/IbHOrO CNeLCTBUS;

3) NpUHUMaeT Mepbl, Hampas/ieHHble Ha BOCCTAHOB/IEHWE WM 3alUMTY HapyLLEeHHbIX
npa., CBO6GO/, 1 3aKOHHbIX MHTEPECOB PaXKaaH;

4) paeT OTBET MO CYLUECTBY MOCTaBMEHHbIX B 0OpaLLeHMM BOMPOCOB, 3a WUCK/HOUEHVEM
C/y4aeB, YCTaHOB/IEHHbIX HACTOALLMM [TOpsAKOM;

5) yBeAOMAseT rpaxAaHWHa O HanpaBfeHWW €ero ob6palleHnss Ha PacCMOTPeHVE B
roCcyAapCTBEHHbI OpraH, APYroi opraH MECTHOr0 CamOyrnpaBieHUS U UHOMY [O/HKHOCTHOMY
NNLY B COOTBETCTBUUN C UX KOMMETEHLMEN.

B cnyyae noctynneHus B o6palleHUs, COAepXallero BOMPOC, OTBET Ha KOTOpbIi
pasMeLleH ouumanbHOM caiTe AAMUHUCTPaUUK, rpakKaaHWHY, HanpaBMBLLEMY OOpallleHue, B
TEYeHWe CeMW [AHel CO fAHA peructpaumn obpalleHUss OTBETCTBEHHOE [AO/MKHOCTHOE N0
noAroTaB/MBaeT COOOLLEHME, COAepXKallee 9NEKTPOHHBIA  agpec  ouuManbHOro — caiTa
AJMUHUCTPaLMK, Ha KOTOPOM pa3MeLLLeH OTBET Ha BOMPOC, NOCTaB/IEHHbIA B 0OpaLLeHUN.

41. OTBETCTBEHHbIA WCMOMHUTENb, MOMYYMB B COOTBETCTBMM C MYHKTOM 38 HaCTOSLLErO
Mopsigka obpalleHre, [OOKYMEHTbl U MaTepuasnbl, MNPUIOXKEHHbIE K HEMy, a TakKxe
PE30NIOUMIO  OTBETCTBEHHOIO  AO/MKHOCTHOIO  /MU@, COAEWCTBYET  OTBETCTBEHHOMY
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[AO/MKHOCTHOMY /LY B UCMOSIHEHWW MOSIHOMOYUIA, YKa3aHHbIX B MyHKTe 41 HacTosLLero
Mopsfgka, OpraHM3yeT COBMECTHO C COMUCMOMHUTENAMU B CPOKW, YCTaHOB/IEHHbIE
HacTosAWmMM TopsAKOM, HenocpeACTBEHHOE pacCMOTpeHMe ObpalleHns Mo CyLUeCTBY, a
TaKXXe NoAroTaB/IMBaeT NPOEKT OTBETA M0 COOTBETCTBYHOLLEMY 0OpaLLEHWIO.

42. Tpn paccMOTPeHUM 00paLLEHMIA NO CYLECTBY OTBETCTBEHHbIA UCMOMHUTEND:

1) nogrortaBnMBaeT MNPOEKTbl AOKYMEHTOB, YKa3aHHbIX B PEe30/HLUMM OTBETCTBEHHOMO
LO/MKHOCTHOIO /1MLg;

2) NpuWrnawaeT, B C/yyae HeoOXOAMMOCTHM, TPaXAaHUHA WM B3aUMOAEWCTBYET C HUM
NnocpeAcTBOM  Tefe()OHHOM  CBSA3NM /19 [OMO/HUTENIbHOrO  BbISACHEHUA  OOGCTOSTENbCTB,
N3/10)KEHHbIX B 0OpaLLeHnn, 3anpoca AONONHUTENIbHBIX LOKYMEHTOB U MaTepuaios;

3) npepnaraeT OTBETCTBEHHOMY [O/MKHOCTHOMY /ALY MPOBeAeHWEe [LONOMHUTENbHbIX
MEpPONpPUATUIA,  HEOOXOAUMbIX AN obecrnevyeHWss  OOBLEKTMBHOIO,  BCECTOPOHHEINO U
CBOEBPEMEHHOI0 PacCMOTPEHMs 06paLlLeHNs:;

4) o6ecneymBaeT rpaXgaHWHY BO3MOXHOCTb 3HAaKOMUTBLCA C [JOKYMEHTaMn U
maTepuasamm, KacatoLyMUCa pacCMOTPEHUS ero obpalleHns, ecim 3T0 He 3aTparvBaeT npasa,
CB0OO/Ab! ¥ 3aKOHHbIE MHTEPECHI APYIUX UL, U eC/IX B YKa3aHHbIX JOKYMeHTax v MaTepuanax He
cofepXarca  CBefieHWsl, COCTaBMSIOLLME  TOCYZAPCTBEHHYKD WM WHYIO  OXpaHsiemMyto
(hefepanibHbIM 3aKOHOM TaWiHY;

5) B cnyyasx, MpeayCMOTPEHHbIX Pe30/touMeli OTBETCTBEHHOrO [AO/HKHOCTHOrO vUg,
OCYLLECTB/AET Bble3/ Ha MeCTO.

43. Tlpn pacCMOTPEHUN 06paLLEHNS FPaXKAaHUH UMEET NpaBo:

1) 3anpawwvBaTb MHGOPMAUMIO O JaTe M HOMepe pernctpauuy obpalleHus, a Takxke
cBefleHMsi 06 OTBETCTBEHHOM WMCMOJIHUTESE MO 06paLLEHNIO;

2) MNpencTaBnATb AOMOMHUTENbHbIE AO0KYMEHTbI W Martepuanbl Mbo 06palatbea C
NpocbO0oit 06 NX NCTPeOOBaHUN, B TOM YWC/E B 3N1EKTPOHHOIN (hopMe:

3) 3HaKOMUTBLCA C [OKYMEHTaMu W martepuasiamp, Kacarowmmucs pPacCMOTPEHWUS
obpalleHns, ecnn 3TO He 3aTparvBaeT npaBa, CBOOOAbI M 3aKOHHbIE WMHTEPECH! APYruX NnL, 1
eCM B YKa3aHHbIX [OKYMeHTaX W MaTepuvasiax He COAepXKaTcA CBeAeHUs, COCTaBnatoLue
rOCyapCTBEHHYIO WU/ MHYIO OXpaHseMyto (efepasibHbIM 3aKOHOM TailHy;

4) nonyyaTb OTBET MO CYLWECTBY MOCTaB/ieHHbIX B 06palleHUV BOMpPOCOB, 3a
NCK/OYEHMEM C/lyyaeB, YKasaHHbIX B MyHKTax 35-37 Hactoswlero llopsgka, a B crydyae,
npesycMOTPeHHOM MyHKTOM 34 Hactoswero [lopsgka, - YyBeAOM/IEHME O HarpasieHun
o6paLLleHVs B rocyapCTBeHHbIN opraH, opraH MeCTHOr0 Camoyrnpas/ieHUs UK AO/MKHOCTHOMY
NNLY, B KOMMETEHLMIO KOTOPbIX BXOAUT PeLLeHMe NoCTaBIeHHbIX B 06paLleHn BONPOCOB:

5) obpallaTbCsi € Xanobor Ha NPUHATOE MO OOpaLleHUt0 peLleHne WM Ha [elcTBuMe
(6e3peliCcTBME) B CBA3M C pacCMOTPEHMEM 06palleHns B aAMUHUCTPATUBHOM U (Mnn) cynebHOM
nopsgKe B COOTBETCTBUW C 3aKOHOZATE/IbCTBOM Poccuitckoin defepaumu;

6) 0bpalLaTbCs C 3a8B/IEHNEM O NPeKpaLLEHNN PaCCMOTPEHNSA 06paLLeHMS.

44. T1lpoekTbl  [OKYMEHTOB, YKasaHHble B nNyHKTax 33-35 HactoAwero [lopaaka,
MOArOTaBNMBAKOTCA OTBETCTBEHHLIM  WCMOMHWTENIEM Ha 6f1aHKe ALMUHUCTpauumM W”
repegaroTca [OHKHOCTHOMY /Ly, OTBETCTBEHHOMY 3a [AeN0NpPOM3BOACTBO, B LENAX WX
npefoCcTaB/ieHNa 419 03HAKOMJIEHWUS W NOAMUCAHUA OTBETCTBEHHOMY [O/DKHOCTHOMY JINLLY.
OTBeTCTBEHHOE [O/MKHOCTHOE /L0, MOAMUCaB YKa3aHHble [LOKYMEHTbl, BO3BpalLlaeT uxX
LO/MKHOCTHOMY MLy, OTBETCTBEHHOMY 33 [efIONpPOM3BOACTBO, [1A  Harpas/eHNs
rpaXaaHvHy, a TakXKe 3arofIHeHMs B COOTBETCTBMM C MyHKTOM 25 Hactoswero lopsaka
XXypHasna yyeTta obpalleHunid, ohopMieHns fena U perncTpaLMoOHHO-KOHTPO/IbHON KapTOUKu
COOTBETCTBYIOLLEr0 06palleHnsi. YKasaHHble [OKYMEHTbI, MOANMCaHHbIE OTBETCTBEHHbIM
LO/MKHOCTHBLIM  IMLOM, He MO34HEee OAHOr0 Ka/feHZapHOro [HA nocfie WX MoAnmMcaHus
HanpaBNATCA PAKLAHVHY.

45. C MOMeHTa Harnpas/ieHUs TrpaXiaHWHy AOKYMEHTOB, YKas3aHHbIX B NyHKTax 33-35
HacToswero lopsgka, pPacCMOTPeHMe  COOTBETCTBYHOLLErO  OOpalleHWs — CcuMTaeTcs
3aBepLUEHHbIM.



46. MpoekTbl 3anpocoB, YyKasaHHble B MNOAMNYyHKTe 4 nyHKTa 33 HacTodwero [lopsaska,
MOAroTaB/IMBAtOTCA  OTBETCTBEHHbIM  WCMONHWTENEM Ha OnaHke  AAMUHUCTpaUMM W©
nepesatoTcad AO0/HKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a [e/I0NpOM3BOACTBO, B LENAX WX
NpefoCcTaB/IeHNa AN1A 03HAKOM/IEHUA M NOAMUCAHUA OTBETCTBEHHOMY [LO/IXHOCTHOMY JINLLY.
OTBETCTBEHHOE [O/MKHOCTHOE NNL0, MOAMNMUCAB YKas3aHHble 3anpocbl, BO3BpALaeT KX
[LO/MKHOCTHOMY /ALy, OTBETCTBEHHOMY 3a [e/ONpPOU3BOACTBO, A1 Harnpas/ieHUs B
COOTBETCTBYHOLLME TOCYAAPCTBEHHbIE OpraHbl, OpraHbl MEeCTHOrO CamMOyrnpaB/eHus Wwim
[LO/MKHOCTHBLIM fIMLUaM, a TakXe 3aro/IHeEHUs B COOTBETCTBUM C MYHKTOM 25 HACTOALLEro
Mopsgka >KypHana ydyeTa oOpalleHWil, a Takke OGOpPMIEHUS Aena W perucTpaumoHHoO-
KOHTPO/IbHOM KapTOYKM COOTBETCTBYHOLLErO 06paLLeHus.

YKa3aHHble 3arnpocbl, NOANUCaHHbIE OTBETCTBEHHbIM AO/HKHOCTHLIM JILOM, He MOo3fHee
[OHA WX MOAMUCaHWS Hanpas/AlTCA B COOTBETCTBYHOLLME TOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOr0 Camoynpas/ieHNs UIN JO/MKHOCTHBLIM INLAM Mo opULManbHOMY aapecy 3NMeKTPOHHOM
noytbl U (MNK) B NUCbMEHHOM BUE MO OMUMAIbBHOMY NMOYTOBOMY a/Ipecy.

47. Tlpy  pacCMOTPeHMU MO CyLlecTBY 0OpalleHWin B BUAE NPeA/IOKEHNS OTBETCTBEHHOE
[NO/MKHOCTHOE /MU0 M OTBETCTBEHHbLIN WCMOMHUTENb BbISBIAIOT, & TakkKe OLEHNBAIOT
npaBoBble M COLMAIbHO-3KOHOMUYECKME NPEANOChIIKN BO3MOXHOCTM MPUHATUA YKa3aHHbIX
NPeIoXKEHWA.

48. Tpy  pacCMOTPEHWM MO  CyllecTBy o06palleHWin B BUAE 3asBfIEHWA WM Xaiobbl
OTBETCTBEHHOE [O/MKHOCTHOE IMLO N OTBETCTBEHHbIA NUCMNOMHUTENb:

I n3yyatoT obpalleHue, OKYMEHTbI 1 MaTepuasibl, MPUIOXKEHHbIE K HEMY, OKYMEHTbI Y
maTtepuaibl, MOCTYNUBLUME B CBA3M C 3ampocamy OT TOCYAapCTBEHHbIX OPraHoB W OpraHoB
MECTHOr0 CamMOynpaB/eHVss U UX LO/MKHOCTHbIX /WL, MUCbMEHHbIE MOACHEHUS LOMXHOCTHbIX
nny, AgMuHUCTpaumu;

2) OCyLLeCTBNAT NPOBEPKY AENCTBUTENBHOCTU MH(OPMaLUK, YKa3aHHON B 0bpaLLeHuH,
aHa/IM3MPYIOT  COOTBETCTBME  pelleHuiA 1 feicTBUil  (6e3aeicTBuA)  AAMUHUCTpaLmK,
JO/MKHOCTHBIX AL, ALMUHUCTPaUMM  MOMOXKEHUAM  [EACTBYHOWMX  3aKOHOB M MHbIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB;

3) onpeenstoT Npaso, CBOOOAY WM 3aKOHHbIA MHTEPEC, B peasin3aumy KOTOPbIX NPOCUT
COENCTBUS TPaXAaHWH NM60 O BOCCTAHOBMEHUWM WM 3alMTe KOTOPbIX OH Mpocun B
o6palLeHnK;

4) onpefensoT Crnocobbl COAENCTBMA peannsaummn, BOCCTAHOB/IEHUIO WK 3alumTe Mnpas,
CBO0OOS, NN 3aKOHHBIX UHTEPECOB MPaX4aHuHa;

5) OuUeHMBAOT Ha/IMuMe 3aKOHHbIX OCHOBaHWI ANS YKa3aHHbIX B 06palleHunM croco6oB
COLENCTBMA B pean3alun, 3aLiMTe W BOCCTAHOB/IEHMIO HAPYLUEHHbLIX MpaB, CBOOOS WM
3aKOHHbIX MHTEPECOB 1 BO3MOXHOCTU UX OCYLLECTB/IEHMS.

49. O6palleHVe paccMaTpUBAETCS B CPOKM, ONpefeneHHble NYHKTOM 7 HacTosLero 1lopsaka.

B cnyyae HanpaBneHWs B opraHbl rocyapCTBEHHOW BacTW, MECTHOIO CamoyrnpaB/ieHus
N MX [O/HKHOCTHLIM NKLAM 3aMpoCOoB, YKa3aHHbIX B MOAMYHKTe 4 nyHKTa 33 HACTOALLEro
Mopsiaka, OTBETCTBEHHOE A0/HKHOCTHOE /MU0 Brpase MpoA/IMTb CPOK pacCMOTPEHUS 0bpaLleHNs
He 60s1ee YeM Ha 30 KasleH4apHbIX AHEN.

OTBETCTBEHHbIA WCMNOMHUTENb, YCTAaHOBMB Ha/lMuMe OCHOBaHWA U Heob6XOAMMOCTb
NPOA/NEHNSA CPOKa PacCMOTPeHWs 06paLleHns, MOAroTaB/IMBAET CNYXXEOHYHO 3arucKy Ha WV
OTBETCTBEHHOrO [JO/DKHOCTHOrO /Mua, a Takke MPOEeKT YBeAOM/EHWUS COOTBETCTBYIOLLErO
rpaxaaHnuHa o NPOAJIEHNI CPOKa PacCMOTPEHUS 06paLLeHNs.

CnyxxebHad 3anucka BMeCTe C MPOEKTOM YBeAOM/IEHUA O MPOAJEHNM  CpoKa
pacCMOTPeHNs  obpalleHns  nepefjatoTcs  AOMKHOCTHOMY /ALY,  OTBETCTBEHHOMY  3a
[leNlonpon3BOACTBO, A/19  MNPefoCTaB/IeHUs B LEnaX  03HaKOM/IEHWA U COrnacoBaHuWs
OTBETCTBEHHOMY [O/HKHOCTHOMY /inLy. OTBETCTBEHHOE JO/MKHOCTHOE /MU0, 03HAKOMMBLUMCH CO
CNy>XKeOHOM  3annCKOM, MocyMTaB  OOOCHOBAHHbLIM  HEOOXOAMMOCTb  MPOA/IEHNUS  CpOKa
paccMOTpeHusi 06palLeHnsi, NPUHMMAET COOTBETCTBYIOLLEE pPeLUeHne B BWAE COr/acoBaHus
CNy>ke6HON 3anucky (NOCpeacTBOM MNpocTaBieHMs Ha Heill Hagnucn «CO01 HACOBAHO» c
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yKasaHvMeMm [aTbl TakOro COrsiacoBaHWs), a Takxe MOANUCHIBAeT YBeLOM/IEHUE TpaXKAaHUHY O
NPOA/NIEHNN CPOKa pacCMOTPeHUs obpatleHns. OTBETCTBEHHOE 4O/MKHOCTHOE N0, COr/acoBas
CNy>XebHYH0 3amnucKy, a Takke MOANMCaB YBEAOM/IEHWE TPaXAaHUHY O MPOAJIeHUM CpoKa
paccCMOTpeHus  obpalleHns, BO3BpallaeT YKasaHHble [OKYMEHTbl [O/MKHOCTHOMY /ALY,
OTBETCTBEHHOMY 3a  [e/IoNpOU3BOACTBO, [ANA  OOBEAEHUA  MPUHATOrO  pelleHns  [o
OTBETCTBEHHOI0 WCMOMHUTENA, HanpaBneHWa YBeLOMEHUA rpakaaHVHY O MNPOANEHUM CpOKa
paccCMOTPeHUs 0bpaLLeHuns, a TakXke 3arnosIHEeHWUsi B COOTBETCTBUM C MYHKTOM 25 HACTOSLLEro
Mopsgka >KypHana ydeta oOpalleHWi, a Takke OMOPMIEHUS fena W PerucTpaunoHHo-
KOHTPO/IbHON KapTOYKN COOTBETCTBYIOLLEr0 06paLleHus.

OTBETCTBEHHOE [J0/HKHOCTHOE /L0, MNOCYMTAB HEOOOCHOBAHHBLIM MPOA/IEHME CPOKa
paccMoTpeHns obpallleHns, NPUHUMAaET COOTBETCTBYIOLLEe pelleHne (B BUAE MPOCTaB/IEHNA Ha
cnye6Hoin 3anucke Hagnucu «HE COIMJIACOBAHO» ¢ ykasaHMeM pfaTbl OTKasa B
cornacoBaHunn). OTBETCTBEHHOE [O/DKHOCTHOE /IMLL0 HAMpaBiseT HECOrIacoOBaHHYH Cy)XXe6HYHo
3anucKy, a TakKe MPOEeKT YBEAOMIEHUS O NPOAJ/IEHUM CPOKa PacCMOTPEeHMsi 06paLleHus
[O/HKHOCTHOMY /inLly, OTBETCTBEHHOMY 3a [e/0Nnpon3BOACTBO, [ANA [OBeLeHUA MNPUHATOro
pelleHns O OTBETCTBEHHOrO WCMO/HUTENS. B 3TOM C/ydae OTBETCTBEHHbIA WUCMOMHUTENb
obecrneyvBaeT paccMOTpPeHMe 06palleHMss B CPOKW, YCTAHOB/IEHHble B COOTBETCTBUWM C
noAnyHKTOM 2 NyHKTa 33 HacTosALero lNopsaaka.

50. OTBETCTBEHHbIA WUCMONHUTENb MO pe3ynbTaTaM PacCMOTPEHWUS 06palleHus Mo CyLLEeCTBY
MoAroTaB/IMBaeT NPOEKT OTBETA Ha 0bpaLleHue.

B cnydyae, ecnv B COOTBETCTBMM C MOAMYHKTOM 1 nyHKTa 32 Hactoswero llopaaka
NMOMVMMO OTBETCTBEHHOIrO WCMOMHUTENA OnpefeneHbl COUCMONHUTENN, TO COMCMOMHUTENN HC
no3gHee Yem 3a MsATb pabounx AHeW [0 MCTeYeHUs CPOKa, YCTaHOB/IEHHOrO B COOTBETCTBUM C
MoANyHKTOM 2 nyHKTa 33 HacTosdwero Mopsaaka HanpasnsaT BCe HeOOXOAMMble MaTepuasibl U
[IOKYMEHTbI OTBETCTBEHHOMY WCMOHUTENIO.

51. MoArOTOBMEHHbIN OTBETCTBEHHLIM  WCMOMHUTENEM MNPOEKT OTBETa Ha ObpalleHune
nepefaeTtcd  [O/DKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a  [e/0Npou3BOACTBO,  ANd
MpefoCTaB/IeHNA B LeNnsaxX 03HaKOMJIEHWS W MOAMUCaHWUS OTBETCTBEHHOMY A0/HKHOCTHOM)’

nmy.
naBa 5. OchopmeHve 1 HanpasnieHWe OTBeTa Ha obpalleHue

52. B npoekTe 0TBeTa Ha 06paLLeH/e OTBETCTBEHHDIV UCMONHUTENb OTPaXKaET CrefytoLLee:

1) dhamunnio, UMS 1M OTYECTBO rpaxkaaHuWHa (MocnegHee - MpW HaIM4KMK), MOYTOBbIN
agpec WM ajpec 3MEKTPOHHOM MOYTbl, B Cryyae, ecnvM obpalleHue nocTynuno B (hopme
3NEeKTPOHHOro  AOKyMeHTa. B cnyyae MOArOTOBKM MNPOEKTa MWCbMEHHOTO OTBeTa MO
KOMINEKTMBHOMY O6paLLEHMIO - YKasaHue 0 HeOOXO0AUMOCTY fOBeAeHNS faHHOW UH(opMaummn Lo
BCEX OCTa/IbHbIX IPadKAaH;

2) fata nocTynneHus u perncTpaumm obpatleHns B AGMUHUCTPaLuK;

3) cnocob HanpasneHns obpalleHus;

4) nepeyeHb M pe3ynbTaTbl MPOBEAEHHBIX B XOAE PACCMOTPEHMS MO CYLLECTBY 06paLleHus
MPOBEPOYHBIX MEPOMNPUATWIA;

5) ncyepnbIBaroLLMe OTBETbI HA BCe NMOCTaB/IEHHbIE B 0OpaLLeHNM BONPOChI CO CCbIIKaMM
Ha 3aKOHbI M MHble HOPMaTMBHbIE MPaBOBbLIE aKTbI;

6) Npy NOLTBEPXKAEHUM U3NOXKEHHBIX B 06paLLeHNM (hakTOB HapyLLUEHMSI 3aKOHOB U MHbIX
HOPMaTMBHBIX MPAaBOBbIX aKTOB, HEAOCTATKOB B paboTe AAMUHUCTPALMU U AOMKHOCTHBIX WL
AAMUHMCTPALMN - MH(OpMaLMs O NPUHATBIX MO 06paLLEHNIO Mepax;

7) KOHKPETHbIE CPOKW, Mepbl 1 YCNOBUA COAEICTBMA peanv3almn, BOCCTAHOBNEHWIO M/
3almMTe HapyLUeHHbIX Mpas, CBOOOA W 3aKOHHbIX WMHTEPECOB rpaxpaHuHa. Ecnm copelicteue
peannsaynmn, BOCCTAHOBMIEHWUIO W 3alyTe HapyLUEeHHbIX NpaB, CBOOOL W 3aKOHHbIX WMHTEPeCcoB
CMoco60M, yKasaHHbIM B 00OpaLLeHNK, He NPeLCTaBseTCs BO3MOXHbLIM, - YETKME PasbsCHEHWS
3TOr0 CO CCbIIKAMM Ha 3aKOHbI U UHblEe HOPMaTVBHbIE NPaBOBble aKTbl, ON1caHne 06CTOATENbCTB,



J

NPensATCTBYHOLMX 3TOMY, & TaKXKe, MPU Ha/IMUYMM BO3MOXHOCTU, OMNMUCaHME VHbIX MpefiaraeMbixX
CMoco60B COAENCTBUSA peannsaummn, BOCCTAHOB/EHUIO U 3alUMTe HapyLUeHHbIX Mpas, cBO6OA U
3aKOHHbIX UHTEPECOB rPaXKAaHWHa;

8) pasbACHEHWs rpaxgaHuWHy, B C/lydae HeoOXOAMMOCTM, [aslbHeWLWero nopsaka
[e/CTBMI NO peanm3aunn, BOCCTAHOB/EHMIO WM 3aLiMTe NpaB, CBOOOS, M 3aKOHHbLIX MHTEPECOB
rpaxaaHnHa;

9) MHopMaLMo O NPUHATAM (HENPUHATAM) K UCMOMHEHWIO PEKOMEHAALMIA rpaXxaaHnHa
O COBEpLUEHCTBOBAHMN HOPMATUBHBLIX MPaBOBbIX aKTOB MYHULMMNA/ILHOTO 06pa3oBaHuA
(HavmeHoBaHVe MyHWLMNANBHOrO 06pa3oBaHMs B COOTBETCTBUM C YyCTABOM MYHWLMNAILHOIO
obpasoBaHus), [eATeNIbHOCTU  AAMUMHUCTPaUMK, PasBUTMIO  OOLLECTBEHHbIX  OTHOLLEHWNA,
YNYULIEHNIO COLMabHO-3KOHOMUYECKOI U UHBIX Ccihep AesTeNlbHOCTU 0OLLEeCTBa;

10) B N€BOM HVXKHEM Yrny MpoekTa OTBeTa Ha ObpalleHve - (aMuanio, WHULMASbI
OTBETCTBEHHOI0 MUCMONIHUTENS, HOMEP ero CyXebHoro TenegoHa.

53. MpoekT oTBeTa Ha OOpalleHWe [O/MKEH M3naratbCA MNOC/efoBaTe/lbHO, FCHO U KPaTko C
NPYMEHEHNEM TO/bKO O(hULMANIBHO NPUHATLIX COKPaLLEHNIA, 0603Ha4YeHUIA 1 TEPMUHOB.

54. MpoekT oTBeTa Ha 0bpaLLeHVe NOAroTaB/INMBAETCA B NMUCbMEHHON (opme Ha 6aHke nMcbma
AIMUHUCTpaUnN.

55. OTBETCTBEHHOE A0/MHKHOCTHOE NINLO He MO3AHee ABYX paboumx AHEen co AHSA NOCTYNNEeHMs K
HemMy MpoekTa OTBeTa Ha 0OpalleHMe 3HAKOMWUTCA C yKas3aHHbIM MPOEKTOM W COBepLuaeT
OAHO Y3 CnefyoWwnx AeNCTBUIA:

1) nognucbiBaeT OTBET Ha 0bpaLleHne Mo B Cnyyvasx, NPesyCMOTPEHHbIX MyHKTOM 57
HacToswero [opsgka, nepeaeT MNPOEKT OTBeTa Ha oObpalleHue rnaBe MyHULMNATbHOrO
06pa3oBaHMs Ha NOAMUCAHVE;

2) HarnpaBnseT MNPOEKT OTBeTa Ha ObpalleHne OTBETCTBEHHOMY WCMONHUTENO [N
[10paboTKW.

56. MaBa MyHULUMNaNbHOro 06pa3oBaHUA NOAMUCLIBAET OTBETLI rpaxaaHaM Ha obpaLLeHus:

1) 06 ocnapmBaHUWM [eNcTBMIn (6e3A4e/CTBNA) HEMNOCPEACTBEHHO MOAUYMHEHHbIX €My
LO/MKHOCTHBIX /1ML, ALMUHUCTPaLUN;

2) Hanpas/ieHHbIE Ha ero UMs ¢ NOMETKOM «JINYHO;

3) HanpasneHHble B AAMUHUCTPaUMIO, B KOMMETEHUMIO KOTOPOM BXOAMT peLLeHMne
MocTaB/eHHbIX B 06paLLeHNAX BOMPOCOB, M3 TOCYAAPCTBEHHBLIX OPraHoB, OPraHOB MECTHOrO
Camoynpas/ieHNA N UX LO/MKHOCTHbIX /UL,

57. OTBETCTBEHHOE [O/DKHOCTHOE /NNLO MPUHUMAET peLUeHVe, YKa3aHHOe B MOANYHKTe 2
nyHKTa 56 HacToswero INopsaka, B CNeayrowmx cnyyanx:

1) HecOOTBETCTBME MPOEKTa MUCbMEHHOTO OTBeTa TPebOBaHWSM, YCTaHOB/EHHbIM B
nyHkTax 53-55 HacToswero MNopaaka;

2) NpOTVMBOPEYME BbIBOAOB, W3/OXKEHHBLIX OTBETCTBEHHbLIM WCMOSIHUTENEM B MPOEKTe
OTBeTa Ha obpaLleHNe, JeNCTBYIOLLEMY 3aKOHOAATE/bCTBY;

3) HEeBbLINOMHEHVE WM HeHaj/leXxallee BbIMO/IHEHWE OTBETCTBEHHbLIM WCMOIHUTENEM
MOPYYeHUI, AaHHbIX OTBETCTBEHHbIM [AO/HKHOCTHLIM JIMLOM B COOTBETCTBMM C MyHKTOM 33
HacTosLero Mopsaka.

58. B cnyyae NPUHATMA OTBETCTBEHHbIM AO/HKHOCTHBIM JIULOM  PELUeHUs, YKa3aHHOro B
noAnyHKTe 2 NyHKTa 56 HacToswero rNopsaka, NpoekT oTBeTa Ha 0bpalleHVe BO3BpaLLaeTcs
OTBETCTBEHHOMY WICMOJIHUTENO BMECTE C MOPy4YeHMeM O ero fopaboTtke. B cnyyae BosBpata
MpPOeKTa 0TBeTa Ha 06pallieHNe OTBETCTBEHHbIN UCMOHUTENb, B 3aBUCUMOCTU OT OCHOBaHWUIA
BO3BpaTa, 00s3aH YCTPaHWTb BbIAB/IEHHbIE HapyLleHus W (1K) NPOBECTM MNOBTOPHOE
(BoNoNHUTENbHOE) pacCMOTPEHUEe 06paLLeHNs Mo CyLLEeCTBY MOCTaB/IEHHbIX BOMPOCOB B CPOK
[0 NATU paboumx AaHeRn, HO He 60siee CPOKOB, YCTaHOB/EHHbLIX B COOTBETCTBUM C MYyHKTOM 50
HacTosLLero lNopaaka.

59. [lopaboTaHHbIA OTBETCTBEHHBLIM WCMONHWUTENEM MPOEKT OTBETA HA 0OpaLLeHne HanpasnseTcs
OTBETCTBEHHOMY [JO/DKHOCTHOMY /ALY W TMOAMNWCLIBAETCA B MOPSAKE, OnNpeaeneHHOM
NYHKTOM 56 HacTosALero Mopsagka.
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MoanucaHHbIN 3K3eMNAsAp OTBeTa Ha OOpallgHVe MepeaaeTcs NULOM, ero NOANMCaBLLIUM.
[OMKHOCTHOMY  fIALly, OTBETCTBEHHOMY 3a [Ie/IONPOM3BOACTBO, [/ HanpaBneHus
rpakaaHuHy, a TakXXe 3arofiHeHUs B COOTBETCTBUM C MyHKTOM 25 HacTtosiero lopsiaka
XXypHana ydyeta o6palleHuid, a Takke OOPMNeHUs aena W PerucTpaLyoHHO-KOHTPO/bHOW
KapTO4KM COOTBETCTBYHOLLErO 0OpaLLeHMs.
[lOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a [€eN0oNpPOW3BO/ACTBO, MOMYyUMBLLEE MOANUCAHHbIN
OTBET Ha Ob6palleHWe, He MO3AHee [AHS ero MnoAnucaHWs NpPUCBavMBaeT eMy UCXOAALLMIA
PErMCTPaLMOHHbBIA HOMep, HanpaBnseT OTBET Ha OOpalleHMe TrpaKaaHWHY, a Takke CHUMAET,
B C/lyyae HeobXoAMMOCTW, 06palleHne C KOHTPons. CHATWE O00pallgHMsi C  KOHTPONs
OCYLLECTBNSIETCA NyTeM MPOCTABNEHMS B XXYpHane ydeTa 0OpalleHWid, a TakKe B KapTOuKe
o6pateHns oTMeTkn «CHATO C KOHTPO/1A».
OTBeTbl Ha O0O6palleHVsi, NOCTynNMBWME B AAMUHUCTPAUMIO WAM  AOMKHOCTHOMY ALY
AIMUHMCTPALMM B MUCbMEHHON (hopme, MOArOTaBMBAOTCA B MUCbMEHHON dopme 1
HanpaBNAKOTCS rPaKAaHUHY MO MOYTOBOMY afpecy, YKazaHHOMY B 0OpaLLeHNM.
MoanucaHHbIA NUCbMEHHBIA OTBET Ha ObpallleHne, NOCTYnuBLLee B AAMUHMCTPALUMIO, B

(opMe 3NMEKTPOHHOIO [AOKYMEHTa, NpeobpasyeTcs B (HOPMy SMEKTPOHHOTO [OKYMeHTa n
HanpaBnseTCs Mo afpecy 3NMEeKTPOHHOI MOYThI, yKa3aHHOMY B MOCTYMMBLLIEM O6PALLEHNN.

OTBeT Ha nocTynueLLee B AAMUHUCTPALUMIO UK [OMHKHOCTHOMY NnLy AAMUHUCTpPaLmM

obpallieHne, cofepxalllee MpefioKeHWe, 3asBNeHNe WM Xxanoby, KOTOpble 3aTparvBatoT
MHTEPECbl HeomnpeaeneHHoOro Kpyra vy (B 4YaCTHOCTM, OTBET Ha O6palleHVe, B KOTOPOM
obXanyeTcs cyfebHoe peLUeHVe, BbIHECEHHOE B OTHOLLEHUM HeOorpeneNieHHOro Kpyra JuL)
TakXKe MOXeT ObITb pasMeLleH C COBMIOAEHNEM OXPaHSEMO 3aKOHOM TaiiHbl Ha OuLMaIbHOM
cainte AGMUHUCTPaLNN.

63. Mo MTOramM PaccMOTPEHMs1 06pALLEHNS He MO3AHEE AHS CNedyHoLEero 3a AHEM MOANMCaHUS

OTBETa Ha 06pallleHNe, OTBETCTBEHHOE [O0/MKHOCTHOE NNLI0, OTBETCTBEHHbIA MCMOMHUTENb
nepeaatoT NMoA/IMHHbIE 3K3EMMNAAPbI UMEHOLLIMXCA Y HUX JOKYMEHTOB, NOCTYNMBLLMX K HUM B
MPOLIECCE  PAacCMOTPEHMS  06pallieHns,  AO/MKHOCTHOMY NIy, OTBETCTBEHHOMY 3a
[EeNonpoun3Bo/ACTBO, A8 O(hOPM/IEHNS Aena.

64. Oena obpalyeHnin opMUpYHOTCA B XPOHOOMMYECKOM MOpsiaKe C ODOPMIEHUEM OMUCEN

Jen. /itoroeoe ochopmneHne aen Ans nepefadn B apxmB OCYLLECTBSETCA B COOTBETCTBUM C
Tpe6GoBaHUAMM MHCTPYKLMM N0 AeN0Npon3BoACTBY B AAMUHUCTPALMN.

"naBa 6. MopadoK opraHMsauumn MYHOro nprema

65. JINUHLIA  Nprvem  NPOBOAWTCS  [NABOM  MyHMUMNANLHOTO  06pa3oBaHMs, a  Takxke

YNO/THOMOYEHHLIMW Ha TO [/1aBOA MYHWLMMa/IbHOrO 06pa3oBaHMs WHbIMU [JO/MKHOCTHBIMU
Amuamy AQMUHUCTpaLUN.

66. JIMUHBIA Npuem BedeTCs B COOTBETCTBMM C FPatMKOM JIMYHOTO MpremMa Ha NpeacTosiLwii

Mecsl, YTBEPXAAeMbIM [/laBOM MYHULMNA/IbHOro 06pa3oBaHWs He no3gHee 25 uucnia
TEeKyLLero Mecsua.
JLOMKHOCTHBLIM NULOM, OTBETCTBEHHbLIM 3a AENONPOM3BOACTBO, HE MO3AHee 28 uucna

TEKyLero Mmecaya rpauK JIMYHOro npuema pasMellaeTcsd Ha  ouuManbHOM  caiTe
AIMUHUCTPaLMN.

67. Mpviem NPoOBOAMTCA MO NPeABAPUTENBHON 3aMnCK, 3a UCK/HOUEHMEM CMydasi, YKa3aHHOro B

nyHKTe 76 HacToswero llopsgka. 3anucb rpaxkgaH Ha JIYHBLIA NpYemM NPOU3BOAUTCS
CMocoboM, yKa3aHHbIM B MOAMYHKTe 6 NyHKTa 8 HacToswero Mopsaka, Mbo nocpeacTBOM
Tene)OHHON cBA3M No TenetoHHOMY Homepy (80022-)32-00-51.

68. CBeeHns 0 3anncu rpaXaaH Ha JIMYHBLIA NPUEM  3aHOCATCA  [O/MKHOCTHBLIM  IMLIOM,

OTBETCTBEHHbIM 3a [e/I0NPOM3BOACTBO, B XXYPHa YdyeTa 3anucu TpakaaH Ha JIMYHbINA
npuem, (hopMa KOTOPOro YCTaHOB/IEHA B NPUMOXEHWUN 3 K HAcTosLLeMY [lopsiaky.

69. OpraHu3auuio NMYHOro npvema B AAMUHUCTPALMN OCYLLECTBNAET [LOMKHOCTHOE /ML,

OTBETCTBEHHOE 3a [e/IoNpPOmn3BOACTBO. B Lensx opraHusauum fIMYHOIO npuema, a Takke
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HernocpeLCTBEHHO Mepes /MYHbIM - MPUEMOM  AO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a
[eN10NPOV3BO/ACTBO, OCYLLECTBAISET CreaytoLme AeinCTBUS:

1) NpUHMMaET COOOLLEHNSA TpaXKaaH O IMYHOM MpPUEME;

2) BeEeT XXypHa y4yeTa 3anucu rpaxaaH Ha SIMYHbIA Nprem;

3) NpPOBOAUT MpeaBapUTE/IbHYHO 3amnnCh rPpaXkaaH Ha SINYHbIA MpUeM;

4) opraHu3yeT npeaBapuTesbHbIA NMPUEM rpaXkaaH B AeHb SIMYHOIO NpUeMa;

5) 03HaKOMNSAETCA C LOKYMEHTaMU, YA0CTOBEPAIOLLMMN NMMYHOCTL FPaXKAaHUHA, a Takxke
[IOBEPEHHOCTbLIO (B Cy4ae npefcTaB/eHVe MHTEPECOB PaX4aHNHA UHBIM JINLLOM);

6) 3anonHAeT KapTOuKy JIMYHOrO TMpueMa B XOAe JIMYHOTO npuvema no  gopme,
YCTaHOB/IEHHOW NPUIoXKeHWeM 4 K HacTosLemy Mopagky;

7) ycTaHaBNMBaeT NMOBTOPHOCTb 0OPaLLEHNS FpaKAaHVHa;

8) MpMHMMaeT NUCbMEHHble O06palleHuns, MNOJaHHble TPaXKAAaHWHOM B XOfe JIMYHOro
npvema, obecrneymBaeT X PermcTpaumio U pacCCMOTPEHUIO B MOPALKE U CPOKW, YCTaHOB/IEHHOM
HacTosawwmm lNopsagkom;

9) opraHu3yeT npoBegeHVe ayamo- 1 (Uan) BUAEO- 3anuch B XOfde NIMYHOIo npuema, a
TaKXKe YBEeOM/SAET O ee NPOBeLEHUMN IPaXKaaHNHA,;

10) oTKasblBaeT B NpeABapuTEIbHOM 3arMuCK Ha NNYHBIA MpuMeM 60 B NpoBeLeHUU
JIMYHOrO Nnpuema, B CNyyasx, onpeaeneHHbIX NyHKTax 72, 79 HacTosLlero Mopsaka:

11) yBeflOMNSeT rpaxaaH 06 U3MeHeHUW fatbl U (MM) BPeMeHW NPOBEAEHMS INYHOIO
npviema.

70. B xofe npefBapuTe/IbHOM 3anmncu y rpaxaaHUHa BbIACHAKTCA (hamuans, UMs, OTHeCTBO
(nocnegHee - Npu HannMuMK), agpec MecTa >KUTeNbCTBa W TenedoH (Npy  Hanmumm),
cogepxaHve Bonpoca. C  rpaxgaHWHOM  COr/1acoBbIBAlOTCA B COOTBETCTBUU  C
YTBEPXAEHHbIM TpaUKOM IMYHOrO MpremMa Jaty W Bpems SINYHOro npuema. [ paxaaHuHy
Coo6LLaeTCA afpec MNpOBeAEHWS NIMYHOrO Mnpuvema, a Takke (amunvs, UMa U OTYECTBO
(nocnegHee - nNpu Ha/MuMK), a Takke LO/MKHOCTb NMLA, KOTOpPoe 6yAeT NPOBOAUTL SINYHLIN
npvieM.

71. [JOMKHOCTHOE /L0, OTBETCTBEHHOE 3a [e/I0NpPOM3BOACTBO, OTKA3bIBAET rpaXKAaHVHY B
3anmncu Ha NNYHBLIA NPUEM U B [eHb JIMYHOTO MpuemMa OTKasblBaeT B BO3MOXHOCTU ObITb
NPUHATLIM  AO/HKHOCTHBIM  IMLUOM  AAMUHUCTPaLMK, NPOBOAALWMM NINYHLIA  Npuem, B
Cnepyowmx cnyyasx:

1) HenpeACTaBNeHUA TPaXLAHVUHOM [OKYMEHTa, YAOCTOBEPAIOLLEro SIMYHOCTb, a Takxke
CBEAEHWNIA O Cebe;

2) HeBO3MOXXHOCTb C(HOPMYNMPOBaTh TPaXKAaHWHOM CYLLECTBO BOMPOCa, NOA/eXallero
06CY)XEHMIO B XOfie IMYHOTO MNPUEMa;

3) HaxoXAeHus TrpaxgaHuHa Mof BO3AENCTBMEM aNKOrO/bHbIX, HAPKOTUYECKMX W
MCUXOTPOMHbLIX BeELWEeCTB M (MM) HapylleHMs WM OOLLECTBEHHOrO MOpsAKa, COo3daHus
HeNnoCcpeACTBEHHOMN Yrpo3bl 4J151 XXMU3HW U 3[40POBbA OKPYXKAKOLMX UL,

72. [JOMXHOCTHOe N0, OTBETCTBEHHOE 3a [e/0NpoM3BOACTBO, He MO034Hee, YeM 33 OAVH
paboumnii feHb 40 AHSA NPOBEAEHUS IMYHOrO Nprema coobLaeT nuam, CBeAeHNs 0 KOTOPbIX
BHECEHbI B XKypHa/ yyeTa 3anuncu rpaxgaH Ha SIMYHbIA NpyemM, 0 npeaapuTeibHON 3anuncu
rpaxjaHuHa Ha fIMYHbIA npyveM. B 3TUX Lensx AO/MKHOCTHOe- NNL0, OTBETCTBEHHOE 3a
[eNonNpon3BOACTBa, MO TeNeOHHOM CBSI3N  BbIACHAET [eCTBUTENIbHOCTL  HaMepeHWit
NMOCETUTb JIMYHBLIA MPUEM B paHee COriacoBaHHble JaTy M Bpems. B cnydyae OTCyTCTBMA Y
rpaXxaaHnHa, 3anncaHHoro Ha IMYHbIA NPUEM, BO3MOXHOCTM MPUObITL Ha INYHBIA MPUEM, C
HAM COr/1acoBbIBAlOTCA WHble faTa W (W) BpPeMsa SIMYHOIO npuvemMa, O YeM [efaetcs
OTMETKa B XXYpHasle yyeTa 3anuncu rpakaaH Ha MMYHbIA MpUem.

73. JINYHbIA npueM MO O6paleHNt0 TpakhaHWHa O JIMYHOM MpuvemMe B TOT e [eHb
OCYLLECTBNSAETCA TONMbKO B TOM C/lydae, eCiM B COOTBETCTBYHOWMIA [eHb MPOBOAUTCS
NINYHBIA MPUEM rpaXdaHWHa Mo npeaBapuTeNbHOM 3anucu U B 3TOT [eHb B npefenax
nepuoga BpeMeHW, OTBEAEHHOIO Ha JIMYHbIA NpreM, MMeeTcsa CBOOOAHOe Bpems. B MHbIX
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cny4yaax rpaxnaHWHOM COrfacoBbIBaeTCA AaTa W Bpems JIMYHOrO npuema B MOPSLKe,
yCTaHOB/IEHHOM NyHKTaMun 68. 71 HacToswero MNopsaaka.

74. B cnyyae nocTynsieHWs 00palleHWii 0 NIMYHOM MPUEMe OT HECKOSIbKUX rpaXaaH JIMYHble
NMprYeMbl NPOBOAATCH B MOPsAAKe MOCTYN/IEHUS O00palleHnidi O JIYHBLIX MpueMax, 3a
NCK/IOYEHMEM CllyYaeB, NPefyCMOTPeHHbIX MyHKTOM 76 Hactoswero llopsagka. B cnydae,
ec/ NpaBoOM Ha NepBOOYEpPeAHOM IMYHLIA MPUEM OLHOBPEMEHHO 06/1afatoT HECKO/bKO
rpaxnaH, TO /IMYHbIE NPYEMbl MPOBOAATCA B MOPsAKe NOCTYMeHMs KX o6palleHuid o
JINYHBIX NprvemMax.

75. MpaBoM Ha  MEPBOOYEPESHON  NIMYHBLIA  MpUeM,  MOMMMO  MpPeayCMOTPEHHbIX
3aKOHOATeNbCTBOM KaTeropuii rpaxsaH, 0bnajator:

1) 6epeMeHHbIe YEHLLUMHDI;

2) BeTepaHbl Benmkoli OTeyeCTBEHHOW BOMHbI, BeTepaHbl 60EBbIX AEeVCTBUNA;

3) nusanngpl 1 v 1l rpynn;

4) 3aKOHHble NnpeAcTaBuTeNn pebeHka-nHBaMaA.

76. JInuHbIA NpueM rpaxpaH Mo rnpeaapuTeibHOM 3anmMcy MOXKET ObITb OTMEHEH B C/y4asix
KOMaHAMPOBKK, 60/1€3HN LO/MKHOCTHOrO nnuya ALMUHUCTPALMK, MPOBOAALLErO JINYHbINA
npuem. B cnyyae HEBO3MOXXHOCTU MPOBEAEHUS /IMYHOIO MPUEMA OH MEPEHOCUTCA, O Yem
rpaxXgaHnH yBeLOMNAETCA He MOo3fHee, YeM B [eHb, MPefLecTBYHOWMA aaTe JIMYHOro
npriema, ¢ CorfacoBaHUEM C rpaXkaaHWHOM WHOM Aatbl U (UNK) BPEMEHW IMYHOMO npuemMa B
nopsaaKe, yCTaHOBIEHHOM NMYHKTOM 73 HacTosLLlero Nopaaka.

77. HenocpeACTBEHHO Mepes NMNYHLIM NPUEMOM TPaXKAaHWH NPeabaBNAeT ANA 03HAKOM/IeHUs
[NOKYMEHT, Y[OCTOBEPSIOWMIA €ro JIMYHOCTb, & B Ciy4vae NpeACTaBleHUs WHTEPecoB
rpaxgaHnHa WHbIM fIMLOM - [OBEPEHHOCTb W [AOKYMEHT, YAOCTOBEPSHOWMIA INYHOCTb
npeacTaBuTens.

78. HenocpefCTBeHHO Nepef /IMYHbIM MPUEMOM TpaXKAaHWHY MOXET OblTb OTKasaHO B €M
NPOBeAEeHNM B CNEAYIOLNX CnyYasX:

1) HenpefoCTaBneHMe JOKYMEHTA, YA0CTOBEPAIOLLErO ero JIMYHOCT;

2) HaxoX[eHvie rpaxiaHWHa MOf BO3AENCTBUMEM aSIKOrO/ibHbIX, HAPKOTUYECKUX WK
MCUMXOTPOMNHbIX BeLecTB M (AM) HapylleHne UM  OOGLLECTBEHHOIO MOPSAKa, CO3daHue
HenocpeACTBEHHOMN Yrpo3bl 4J151 XXMU3HW 1 3[40POBbA OKPY>KAIOLLMX /UL,

79. B uenax o6ecneyeHns KOH(IMAEHLUMANBHOCTA CBEAEHWIN O rpaxgaHax, ob6ecrneveHus
MOJIHOrO M BCECTOPOHHErO PacCMOTPEHMS 06paLLeHNs rpakKaaHNHA JO/MKHOCTHLIMU INLAMK
ALMUHUCTpALMK, BedyLLMMN MPUEM FpaXKaH, BeJeTcA NpuUeM TOMbKO OAHOMO rpadkaaHuHa,
a B C/lyyae KONMeKTUBHOMO obpalleHns - He 6osiee Tpex rpakaaH 04HOBPEMEHHO.

80. [O/MKHOCTHbIe Nnua ALMUHUCTPaUMK, BeayLye IMYHBIA Npuem, B X0Ae SIMYHOro nprema
NMEIOT Npaso:

1) npurnawartb WHbIX AO/HKHOCTHLIX ML AAMUHUCTPaUMKU ONS [adn MOSCHEHWIA 1
pa3bsCHEHWUI MO CYLLECTBY ObpaLLeHns;

2) uctpeboBaTb OT rpaxaHuHa LOMONHUTENbHbIE MOSCHEHWS MO CYLECTBY ObpaLLleHus,
a TakXke MpefocTaBeHNs [JOKYMEHTOB M MaTepPUanoB, OTPaXaroWmMx (PakTbl U 0BCTOATE/NLCTBA,
N3M0XEHHbIE M B XOA€e IMYHOI0 Nprema;

3) AaBaTb YCTHbIN OTBET rpaXKaaHWHY, B C/lydae eciy M3/I0XKeHHbIe B YCTHOM 06paLleHum
(haKTbl 1 0OCTOATE/ILCTBA OYEBUAHbLI U He TPEOYHOT LOMOHUTENbHOW NPOBEPKY;

4) faBaTb rpaXXaaHUHy pasbiCHeHVe, Kyaa v B KakoM MopsAKe eMy cnefyeT o6patuTbCs B
CNny4ae, ec/iM peLleHne BOMPOCca, C KOTOPbIM 06paTuics rpakaaHvH, He BXOAWUT B KOMMETEHLMIO
AIMVHUCTpaLUN;

5) npoBepsATb WUCMOSIHEHME paHee [aHHbIX MOPYYEHUI, CBSi3aHHbIX C ObpaLleHVeM
rpaXkgaHuHa, nogaHHbLIM B X0Ze IMYHOro npuema,;

6) OTKasblBaTb rPaX4aHWHY B Aa/lbHELLEM PacCMOTPEHUM OOpaLLeHns, ecim emy paHee
Obl1 fJaH OTBET MO CYLLEeCTBY NOCTaBNEHHbIX B 06paLleHn BOMpPOCOB.

8l. Bpemsi nMYHOro nprema coctaensieT He 6onee 30 MUHYT.
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85.

86.
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B xo4e nMUHOro nprema B Lensix 06bEKTUBHONA (UKcauum MHGopMmaumm, npeaocTaBisemon
rpakKgaHUHOM B YCTHON hopMe, obecneyeHuss 3alMTbl MNpaB rpaXpaH, a Takke
0e30MacHOCTU MOXET BECTWUCb ayauo- U (MAM) BMAEO3aMMCb JIMYHOFO MpUEMa, O YeM
rpakgaHe yBegoOM/AKOTCA 40 Hayana MYHOro npuema. Ayavo- Win BUAEO03anmcu IMYHOIO
npuveMa rpaxpgaH, MNOANeXaT XpaHEeHW B MOPsAKe, Onpe/lesleHHOM WHCTPYKUMER Mo
[enonpon3BoACcTBY B AAMUHMCTpauuMW. Ayamo- WAM  BMAEO3anUCU  JINYHOTO  npreMa
rpakgaH MCMNonb3ykoTca A1 PacCMOTPEHUS MO CYLIeCTBY O6palleHWuid, MOCTYMNMBLLMX B
XOAe NMYHOTO MpuemMa, B Clyyae ecnim B XOAe NpueMa He MpefcTaBu/ioCh BO3MOXKHBIM
paccMOTpeTb ObpalleHe MOMHOCTbIO B0  obpalleHne TpebyeT  AOMNOSHUTENbHOM
MPOBEPKM.

Bo Bpems MpoBeAeHUs NMYHOTO NpuemMa rpaxgaHe VMMEKT BO3MOXHOCTb W3/IOXKUTb CBOE
obpalleHne YCTHO 1 (UnKn) NpeAcTaBUTb €ro B MMCbMEHHOR (hopMe.

. B Xofe NYHOro npuema COAep)KaHve YCTHOrO 06pallieHns (3a UCK/HUEHMEM Cydasi, e

TO e obpalleHne W3MN0XKEHO FpaK4aHWHOM B MUCbMEHHOM BWAE W NPeACTaBleHO Ha
NIMYHOM NPUEME) HEMELJIEHHO 3aHOCUTCS /IMLLOM, OTBETCTBEHHbLIM 3a [e/10MPOV3BOACTBO, B
KapTO4Ky SIMYHOr0 npuemMa rpaxaaHuHa.

B cnyvae, ecnn M3NOXKeHHbIe B YCTHOM 06palleHnn (hakTbl U 06CTOSTENbCTBA SABMSKOTCS
OYEBMAHLIMM N He TPebytoT AOMONHUTENBHOW NMPOBEPKW, OTBET Ha ObpalleHne C corniacus
rpaxgaHnHa JaeTcs YCTHO B XOfe /IMYHOrO NpuemMa, O YeM [eflaeTcst 3anuCb B KapTOUKe
NMYHOTO MpueMa rpaxaHnHa. B ocTanbHbIX ClyyasX [aeTcsd MUCbMEHHbI OTBET O
CYLLeCTBY MOCTaB/IEHHbIX B 06palleHnM BOMpPocoB. [lpy 3TOM YCTHOE O6paLleHue,
cCofiepXKalleecsi B KapTOYKe JIAYHOrO MNpuema, MOLNEXMT peructpaumm B MOPSAKE,
onpeseneHHOM Ana permctTpauuy NUCbMEHHbIX 06paLLEeHuiA.

MucbMeHHOe obpaLleHne, MPUHATOE B XOAE NIMYHOIO NpUema, MOANEXUT permctpayum u
PacCMOTPEHMIO B MOPAAKE U CPOKM, YCTaHOB/IEHHOM HACcTOALLMM [lopsakoMm.

Mo OKOHYaHWM fIMYHOTO MpMEMA KOHKPETHOFO rpaXAaHWHa [O0MKHOCTHblE  Mnua
ALMUHUCTPaUMK, NPOBOAMBLUME NNYHBIA NPUEM, AOBOAAT A0 CBELEHUA FpakaaHWHa CBOU
peLeHns unM MHGOPMUPYIOT O TOM, KOMy OyZeT NOopy4YeHO PacCMOTpeHue obpalleHus
(obpalleHnin) rpakpaHvHa, MoAaHHbIX B XOAE /IMYHOrO Mnprvema, a Takke O NPUMEPHbIX
CpOKax Mony4YeHnst MMCbMEHHbIX OTBETOB,



[MpunoxeHne 1

K MopsaKy opraHu3auum paccMoTpeHus
obpalleHnid rpaxaaH, nocTynarLwmx

B aAMWUHUCTPALMIO MYyHMLMNANbHOIO
paioHa «YUTUHCKUIA painioH»

AKT

«  » 20 r.
A,

(momxHoCTb, PNO)
cocTaBus(a) HacTOAWMIA aKT O TOM, YTO «__ » 20 roga B xoge
NMepBMYHON 006pabOTKM 0b6palleHns, MpU BCKPbITUM KOHBepTa (naketa) B HEM
6b1n (6b111) 06HapYXXeH (0O6HapYXXeHbI)

HacToswmnin akT cocTaBNeH B TPEX 3K3EMMIApaXx.
Moanuce:




Ne
n/n

[Jarta

ol7le]

Bug

Kpatkoe

nocTynneHusi/ rpaxgaHn obpalleHuss / onucaHue
Ha (rpax- cnoco6

nata
perucTpaLmm
"

pervcTpanHom

Hblli  HOMEp
oTMETKa
KOHTpOne

/
0

faH)

Vs
KO/MYEeCTBO
JIMCTOB
y4eToM
NPUNOXKEHWS

XYPHAN

MpunoxeHune 2

K IMopsgKy opraHusaumm paccMoTpeHus
obpaleHnin rpaxkaaH, NOCTynarLWwmx

B MECTHYH aMUHUCTPALNIO
MYHULUNANBHOIO painoHa «YUTUHCKMI

yueTta 06paLLeHniA rpaxkaaH

Mpeamer
obpaLLeHms

[OOKYMEHTOB U OTMETKa
npeanocTtaBneH Marepuanos,

| NPWNOXKEH Hbl
X
¢ obpalleHuo

[lata noctynneHus
I'n
0 PErucTPaLMOHHBbIi

HEBO3MOXXHOCTW HOMEP

NpOYTEHUS!
K obpalleHus

npeapiayLero
obpalleHns  Toro
Xe  rpaxkpaHuHa
(Npn  NOBTOPHOM
obpaLLeHmmn)

paioH»

JOomKHOCTS, MpuHATbLIE [Jata 1 [JOMXKHOCTD,
®no JeicTems | pernctpaumoHH WO muga,
OTBETCTBEHHOrO [JO/KHOCTb, ®UO biit HOMEp MOAroTOBYBLLEN
ucnonHutensa / avua [IOKYMEHTOB M O MNUCbMEHHbIA
CpOK NOArOTOBMBLUErO  MaTepuasios, otBeT / para
paccMOTPeHUst  AOKYMEHT / pgara MOCTY/MUBLUMX — HanpasfieHns W
obpalLeHus HanpasneHus 1 OONONHUTENBHO PETUCTPAaLMOHH

perncTpauyoHHbIi blli HoMep

HoMep NMUCbMEHHOTO

ucxops wel0 oTBeTa

[IOKyMeHTa



No
n/n

[Jata 3anuen dN0
rpaxgaH Ha rpaxgaHuHa/
NMYHBIM  NpueM / HauMeHoBaHue
cnoco6 ero opraHmsaumm
npeaoCcTaBneHs

(HanpasneHus)

JKypHan

MpunoxeHune 3

K MopagKy opraHu3auuy paccMOTpeHUs
obpalleHni rpaxaaH, NocTynakLumnx

B aAMUHMNCTPALMIO MYyHULMNANbHOIO
parioHa «YUTUHCKUIA paioH»

ydeTa 3afnncn rpaxigaH Ha NUYHbIN npuem

Afpec MecTa »uTenbctBa CofepkaHue

rpakaaHuHa
HavMeHoBaHue
opraHu3aLmu,
KOHTaKTHbI
(npu HannumK)

/ Bonpoca

TeneoH

[JaTa nocTynieHns n fata wn Bpemsa [JomkHOCTb,  [pumey
perncTpawmoHHbIi HoMep snunyHoro npvema WO fmua, aHua
npegpiaylero  obpaileHus KOTOpOE
TOrO e rpaxdaHuHa (npu 6ynet
MOBTOPHOM O6palLLEeHNI) NPOBOANTb

NNYHBIRA

npvem



lNMpunoxkeHue 4

K MopsaaKy opraHusaymm pacCMOTPeHUs
obpalleHnid rpaxaaH, NocTynarLwmnx

B a4MUHUCTPaLMIO MyHMULUM Na/IbHOTO
paioHa «YUTUHCKNIA panoH»

KAPTOUKA
NINYHOTO MpremMa rpaxaaHnHa

«  » 20 r.

(®NO rpaxgaHuHa)

(appec mecTa XnTenbcTBa rpaXKAaHnHa, KOHTaKTHbIV TenedoH)

(pomkHocTb, PO nnua, NPOBOAMBLLETO IMYHbINM NPUEM FpavkaaHUHa)

CopepxaHne YCTHOro o6palleHNs rpaxaaHnHa:

CopepxxaHue 0TBeTa, JaHHOr0 B YCTHOW (hopMe:

(3anonHsaeTca B cnydae, ecnv (hakTbl 1

06CTOSITENLCTBA, M3MOXEHHbIE B 06paLLEHNN, He TPEGYHOT JONONHATENbHOW NPOBEPKI)

(cornacue rpaxaHvHa Ha NofyyeHve OTBETa B YCTHOI (hopme, Aata, NOAMKCh)

Copep>kaHue MNPUHATOrO PeLleHus, B Cayyae, ecnn (akTbl U 06CTOATENbCTBA,
N3N0XKEeHHble B 06paLleHnn, TpebyoT NPOBEPKU:

(nognuck nuua, NPOBOAMBLLETO
NIMYHbIV Nprem)



