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5) nocpeacTBOM  pasMelleHns  UHopmMauunm  Ha  MHAOPMALMOHHbLIX  CTeHOax
YnonHomoyeHHoro opraHa nnu MoLL.

1.5. HbopmMmnpoBaHme ocyLLeCTBIISETCS MO BONpocaM, KacatoLmnmes:

cnocoboB nogayn 3asaBneHnsa o NPegoCTaBNeHNN MyHULMNANbHOW YCIYIu;

agpecoB YNosIHOMOYeHHOro opraHa u MoLl, obpalieHme B koTopble HE0BX04MMO
AN NpeaoCcTaBNeHNsa MyHULMNANbHOW YCyru;

cnpaBoYyHOM MHGopmaumMm 0 paboTe YMNOMHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgeneHun YnonHOMOYEHHOro opraHa);

AOKYMEHTOB, HEOOXOoAMMbIX AN NpefoCTaBNeHUs MyHULMNAarbHOW ycryrn u
YyCNnyr, KOoTopble SABASKTCA HeobxoguMmbiMn M obas3aTenbHbIMUM NS NpeaocTaBneHns
MYHULMMNANbHON YCNyru;

nopsiaka u CPOKOB NpefoCTaBneHUss MyHULUMNAanbHOW yCRyrn; nopsgka nonyvyeHuns
CBeJEeHUN 0 XOAe pacCMOTPEHNS 3aABMNEeHUs O NPeJoCTaBeHUn MyHULUMNanbHON yCryrn
N 0 pesynbTaTtax NpeaoCTaBNEHNA MyHULMNANbHOW YCYTH;

no Bonpocam npefoCTaBfeHns YCryr, KOTopble SBASAITCA HEeoOXOAUMbIMU U
obasaTenbHbIMK A48 NPeoCTaBNeHNA MyHULUMNANbHON yCnyru;

nopsigka gocyaebHoro (BHecyaebHoro) obxkanoBaHua aencteuin (6esgencreuns)
AOIMKHOCTHBLIX MU, WM NPUHUMaEMbIX UMW  pPeLeHuA npu  nNpeaocTaBneHnn
MYHULMMNANbHON YCNyru.

Mony4eHne nHpopmauumn No Bonpocam npefocTaBneHns MyHUUMNanbHON ycnyru
N yCnyr, KOTopble SABMAITCA HEOOXoANUMbIMU U 0bBs3aTenbHbIMU NS NpefoCTaBneHus
MYHMUMNANbHOW yCnyru ocywectensaerca 6ecnnaTtHo.

1.6. MNpwu ycTHOM obpalueHnn 3assutens (MMYHO UM No TenedoHy) OMMKHOCTHOE
nnuo YNONHOMOYEHHOro opraHa, pabOoTHUK MoL, OCYLLEeCTBSAOLLNI
KOHCYNbTUpOBaHMe, NogpobHO M B BEXNUBOW (KOPPEKTHOM) dopme uHbopMUupyeT
0obpaTMBLUMXCA MO MHTEPECYIOLMM BONPOCaM.

OtBeT Ha TenegOHHbIN 3BOHOK AOS/MKEH HayMHaTbCs C WHpopmMaumm o
HaMMeHOBaHMM OpraHa, B KOTOPbIA NO3BOHUN 3asBUTENb, haMnnumn, UMeHu, oT4ecTBa
(nocnegHee - nNpu HanuuMM) U OOMMKHOCTU CneumanucTa, NpUHSBLLEro TenedgOHHbIN
3BOHOK.

Ecnu gomkHOCTHOE NUUOo YNONTHOMOYEHHOTO OpraHa He MOXeT CaMOCTOATESTbHO
AaTb OTBET, TerieOHHbIN 3BOHOK A0SMKEH OblTb NepeagpecoBaH (NnepeseneH) Ha apyroe
AOIMKHOCTHOE NUL0 UNK e obpaTuBLUeMYCS NUy A0MKeH BbiTb COOOLLEH TeneOHHbIN
HOMep, MO KOTOPOMY MOXHO ByAeT NoMNy4YnTb HEOBXOAMMYH MHGOPMaLMIO

Ecnu nogrotoBka otBeTa TpebyeT Npo4OmKNTENBHOIO BPEMEHW, OH npeanaraet
3asBuTento ogMH U3 crneayrLnX BapnaHToB AanbHEeNWNX 4ENCTBUN:

N3nNoXxmnTb obpalleHne B NMCbMEHHON hOpME;

Ha3Ha4YMTb Apyroe BpeMS A5 KOHCYNbTauun.

[omkHoCTHOE nnUO  YNOIHOMOYEHHOrO OpraHa He BhnpaBe OCYLEeCTBATb
MHpopMmMpoBaHMe, BbIXOASsILLLEE 3a paMKM CTaHOAPTHbIX nNpoueayp M yCrnoBun
NpeaoCTaBnNeHNa MyHMUMMANbHOW YCNyru, U BhAusOwee NpsMO WM KOCBEHHO Ha
NpUHMMaeMoe peLLeHNE.

MpogomknTenbHOCTb HPOPMUPOBAHNSA MO TernedOoHy He AoSmkHa npesbiwaTb 10
MUHYT.

NHpopmupoBaHMe ocyLlecTBNgeTca B COOTBETCTBMM C rpadvkoMm npuema
rpaxagaH.

1.7. Mo nucbMeHHOMY OOpalleHnio AO0SMKHOCTHOE NNUOo  YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHbIA 3a MpefoCTaBfeHMe MyHUUMNanbHOW ycnyri, nogpobHo B
MMCbMEHHON hOpME pa3bsCHAET 3asBUTEN0 CBEAEHMS MO BOMpoOcaM, yKasaHHbIM B
nyHkTe 1.5 HacToswero AAMUHUCTPATUBHOIO pernaMmeHTa B nopsgke, yCTaHOBNEHHOM
depepanbHbiM 3akoHOM oT 2 Mas 2006 roga Ne 59-03 «O nopsgke paccMoTpeHus
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obpaweHun rpaxgaH Poccuiickon ®Pepepauun» (ganee - degepanbHbi  3aKOH
Ne 59-03).

1.8. Ha EIY pasmelwiatoTcsa cBedeHud, npegycMoTpeHHble [lonoxeHuem o
degepanbHON rocyaapCTBEHHOM MHOpMaUMOHHON cucteme «depepanbHbid peecTtp
rocygapCTBEHHbIX M MyHMUMNAnNbHbIX  ycnyr  (PYHKUMA)»,  YTBEPXKOAEHHbLIM
noctaHosneHnem lpaButensctea Poccunckon denepaumm ot 24 oktsabpa 2011 roga
Ne 861.

[ocTyn K nHdopmMauum o cpokax MU nopsgke npefoctaBfieHNa MyHULMNANIbHON
ycnyru ocyuwiectensieTcst 6e3 BbINONHEHMS 3asaBUTENEM Kakux-nmbo TpeboBaHui, B TOM
yucre 6e3 UCNonb3oBaHUSA MPOrpaMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha
TeXHMYeckme cpefcrtBa 3asBuTens TpebyeT 3aknioveHust JNIMLEH3UOHHOMO MW MHOrO
cornatlueHus c npasoobnagaTenem NporpaMmmHoro obecneyveHus,
npegycMaTtpuBaroLLero B3uMaHne nrnatbl, perMcTpaumio UM aBTopmsauuio 3aaButens,
NN NpegocTaBieHne UM NepcoHaribHbIX AAaHHbIX.

1.9. Ha odvmymanbHOM canTe YNOAHOMOYEHHOro opraHa, Ha CTeHaax B MecTax
npeaocTaBneHna MyHULMNANbHOW YCAYrn U YCNyr, KOTOpble ABNATCA HEOOXOANMbIMU U
obs3atenbHbIMU 4N NpeaocTaBneHna MyHuumnnansHon yenyrm, n 8 MOL| pasmewiaetca
crneayoLasa cnpaBoyHas nHopmauus:

O MecCTe HaxoxXaeHunsa u rpaduke paboTbl YNOSIHOMOYEHHOro opraHa u ux
CTPYKTYPHbIX MOApasfeneHnin, OTBETCTBEHHbIX 3a NpefoCTaBfieHne MyHULMNanbHOW
ycnyri, a Takke MoL;

cnpaBoYHble TenedoHbl CTPYKTYPHbIX nogpasgeneHni  YNosITHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a NpefocTaBfieHMe MyHUUUNanbHOM YCryri, B TOM 4ucre
HOMep TenedgoHa-aBToMHopMaTopa (Npy Hanu4nn);

agpec ouumanbHOro camta, a TakkKe 3MEeKTPOHHOW MoyTbl U (Mnun) opMmsbl
obpaTHon cBA3M YNOMHOMOYEHHOrO opraHa B ceTn «IHTepHET».

1.10. B 3anax oxungaHust YNosIHOMOYEHHOro opraHa pasmMeLuatoTcst HopMaTUBHbIE
NnpaBOBble aKTbl, perynupytowme nopsaaok npeaocTaBneHns MyHULMnanbHOW ycnyru, B
TOM 4ucrie AOMUMHUCTPATMBHLIN perfiaMeHT, KOTopble Mo TpeboBaHuO 3asBuTens
NpeaocTaBnATCA eMy AN 03HAKOMIEHUS.

1.11. PasmelleHre nHdopmaumm O nopsiake npefoctaBreHns MyHUUMNnanbHOW
ycnyrm Ha WHGOPMaUMOHHBIX cTeHgax B nomeweHun MOLL ocyuwecteBnsetrcs B
COOTBETCTBUN C COrfalleHMeM, 3akmoyeHHbIM mMexay MOL n YnonHOMOYeHHbIM
opraHoMm Cc y4yetoM TpeboBaHMA K  MHMOPMUPOBAHUIO,  YCTAHOBEHHbIX
AOMUHNCTPATUBHBLIM PErNTaMEHTOM.

1.12. Hpopmaums o xofe pacCMOTpPeHUa 3asiBfieHUMst O npeaocTaBneHumn
MYHUUMNANbHOM YCRyrM U O pesyrnbTatax npefocTaBfieHUs MyHULMNANbHOW YCryrn
MOXeT ObITb nornyvyeHa 3asiBUTENeEM (ero npeacraBuTenem) B NIMYHOM KabuHeTe Ha
EMry, a Takke B COOTBETCTBYIOLLEM CTPYKTYPHOM nogpasgeneHnn YNoHOMOYEHHOro
opraHa npu obpalleHnn 3aaBUTENS JIMYHO, NO TenedgoHy NOCPEeACTBOM 3IEKTPOHHOM
noYThl.

Il. CtaHpapT npeAocTaBfieHUss MyHULIMNANbHON YCIyru

HavmeHoBaHMe MyHULMNANbLHOM YCNyru

2.1. MyHnyunaneHas ycrnyra «YTBepXXaeHNe CXeMbl pacronoXeHUsi 3eMefbHOro
yyacTKa Unm 3eMerbHbIX Y4aCcTKOB Ha KaJaCcTpOBOM MNyiaHe TEPPUTOPUN Y.

HavmeHoBaHMe opraHa MecCTHOro camoynpaBrieHUsl, npeaocTaBnsiloLWero
MYHULUMNANbHYO yCnyry

2.2. MyHnyunanbHaa ycnyra npegnocTtaBrnseTcd  YNONHOMOYEHHbIM OpraHom
- agMUHUCTpaumen ropoackoro noceneHna « MorsoHckoey;

2.3. B npegoctaBneHnn MyHUUMNansHOW yCrnyryu NpMHUMaroT yvyacTue:

YNOMHOMOYEHHbLIN OpraH;

M®L - npy HanMyMM COOTBETCTBYIOLLIErO COrnalleHns O B3auMoaenCTBUMN.



Mpu npepoctasneHMn MyHUUMNANbHOW  yCcnyrM  YNONMHOMOYEHHbIN  OpraH
B3aUMOLENCTBYET C:

2.3.1. depepanbHon HanoroBon crnyxbon Poccuinckon depepaunm B YacTu
nonyyeHuss ceedeHun M3 EOQMHOro rocygapCTBEHHOrO peecTpa topuandeckmx nuy, u
EQuHoro rocygapctBeHHOro peectpa uHanBmuayanbHblX NnpeanpuHuMmaTenen;

2.3.2. PepepanbHoOnM Ccnykbon rocygapCTBEHHOW perucTpauuu, kKagactpa wu
KapTorpadun B 4acTu nonyyYeHnsa ceefeHnin u3 EQnHOro rocygapCTBEHHOro peectpa
HEeBWXUMOCTMW.

2.3.3. OpraHom wucnonHuTenbHOn Bnactun cybbekta Poccuiickon ®degepauun,
YMNONMHOMOYEHHbIN B 00ONactu necHbIX OTHOLIEHWA, NPW COrnacoBaHWM CXeMbl
pacronoXeHusi 3eMefbHOro yyacTKa.

2.4. MMpn npepoctaBneHUn MyHULMNANbLHOM yCnyrn YNOSIHOMOYEHHOMY OpraHy
3anpelaetca TpeboBaTb OT 3asdABUMTENS OCYLWECTBNEHUA LEWCTBMWA, B TOM 4uchne
corrnacoBaHum, HeOBXoaUMbIX ANA NONYYEHUS MYHUUMMANbHON YCNYrM U CBA3AHHbIX C
obpalleHneMm B MHble roCyapCTBEHHbIE OpraHbl U OpraHuM3aumm, 3a WUCKIYEHUEM
NONyYeHUs YCNyr, BKIKOYEHHbIX B NepeYveHb YCIyr, KOTopble ABMASTCA HE0H6X0AMMbIMA U
obsasaTenbHbIMK A48 NPeoCTaBNeHNA MyHULMNANbHON YCnyriu.

OnucaHue pesynbTaTta npeaocTaBleHUA MyHULUNANbHOW YyCIyru

2.5. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON yCnyrn SBnseTcs:

2.5.1. PelieHne 06 yTBEPXKOEHUN CXEMbI PACMNOSIOXEHNSA 3E€MENBHOro y4acTka rno
dopme cornacHo npunoxxeHuto Ne 1 k HacToswemy AOMUHNUCTPATUBHOMY pPErfaMmeHTy;

2.5.2. PewweHne 06 oTkase B YyTBEPXKOEHMM CXEMbl PACMOSIOXKEHUS 3EMESNBbHOro
yyacTka no ¢opme cornacHo npunoxeHuto Ne 2 k HacTtodawemMmy AQMUHUCTPATUBHOMY
pernameHTy.

CpoKk npepocTaBrieHUs MyHUMLUNaribHOW YCNyru, B TOM 4YUCNe C y4eToM
Heo6xoAUMOCTU OobOpalleHUss B opraHu3sauum, yyacTBylLlMe B nNpeaocTtaBrieHun
MyHMLMNanbHON ycnyru, CpoOK npuocTaHOBIEHUs npeaocTaBreHus
MyHUUMNANbHOM  yCnyru, CpPOK Bblga4yun (HanpaBneHusl) OOKYMEHTOB,
ABNAIOLWMNXCSA pe3yribTaToM NnpeaocTaBleHnss MyHUUUnanbHOM ycnyrum

2.6. Cpok npegocTtaBneHMss MyHuumnanbHowm ycnyru coctaenser 30gHen c
MOMEHTa perncrtpauyumn obpalleHnsa 3asaBuTens .

NMpaBoBbLIe OCHOBaHMA ANA NpefocTaBleHNA MyHULUNANbHOW yCnyru

2.7. NpepocTaBneHMe MyHUUUNanbHOM YCNyrn OCyLecTBAAeTCs B COOTBETCTBUMU
C HOPMAaTMBHbLIMUW NPABOBbLIMU aKTaMW:

KoHctutyumen Poccunckon degepaunm ot 12 gekabpa 1993 roga;

3emenbHbIM kogekcom Poccuiickon depepaumm ot 21 oktabps 2001 roga
Ne 136-93;

depnepanbHbiM 3akoHoMm OT 27 uions 2010 roga Ne 210-03 «O6 opraHunsauum
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yenyry (ganee — ®enepanbHbli
3akoH Ne 210-93);

depepanbHbiM  3akoHoM oT 02 maa 2006 roga Ne 59-03 «O nopsiake
paccMoTpeHnsa obpalweHun rpaxgaH Poccuinckon degepaummy;

3akoH 3abawmkanbckoro kpasi ot 01 anpensa 2009 roga Ne 152-33K «O
perynupoBaHnn 3eMesibHbIX OTHOLLEHWU Ha TeppuTopun 3abanikanbCKoro Kpasy»;

YcTtaBoMm ropofckoro nocenenust «MorsoHckoe», npuHAaTbIM peweHnem CoseTa
ropoackoro nocenexHnsa «MorsoHckoe» ot 09.06.2018r. Ne97;

WHbIMXW  HOPMATUBHbIMM  NpaBoBbiMM  akTamu  Poccuiickon  degepaunn,
HOPMaTUBHbIMM NPaBOBbIMM akTaMy 3abarkanbCKoro Kpas WM  MyHMUMNANbHbIMU
NpaBOBbIMU aKTaMu.

lMepeyeHb HOpMaTUBHbLIX MPaBOBbIX aKTOB, PErynuMpylwmnx npeaocTaBneHne
MYHUUMNANbHOM YCnyrn (C ykasaHMemM UX PEKBU3UTOB U UCTOYHUKOB OULMANbHOro



onybnukoBaHud), pasmeLLaeTcs Ha omumanbHOM CanTe YNosTHOMOYEHHOrO opraHa, Ha
EMry.

YNOnHOMOYEHHbIV opraH obecneymBaeT pasMeLLeHe N akTyanmsaumio nepeyHs
HOPMaTMBHbIX MPAaBOBbIX AaKTOB, PErynupyrLwmx npeaocTaBneHne MyHMUMnanbHON
yCriyru, Ha cBoem opuumansHOM canTe.

UcuyepnbiBaowmmn nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU MPaBOBbLIMU aKTaMu AnNs NpefoCcTaBNEeHUs MyHUUUNarbHOMU
ycrnyru u ycrnyr, Kotopble SBNAKOTCA HeooxoauMbiMU U obs3aTenbHbIMU Ans
npeaocTaBfieHUsT MYHUUMNANbHOW  yCryru, noasiexawux npeacTraBreHuto
3asiBMTENneM, cnocobbl UX NoslyyeHus 3asiBUTesieM, B TOM YuCrie B 3NIeKTPOHHOWM
c¢opme, nopsagoK UX npeacraBrieHUs

2.8. [Ina nonyyYyeHns MyHMUMnanbHORN yCcryrn 3asBuTenb NpeacTaBnseT:

2.8.1. 3aaBneHne o0 nNpegoCTaBNEeHUM MyHUUMNANbHOW ycnyrm no dopme
cornacHo npunoxeHuto Ne 3 k HacTosieMy AAMUHUCTPATUBHOMY PerfiaMmeHTy.

B cnyyae HanpaeneHuss 3asiBneHna nocpeactsom ENMIY  cdopmuposaHue
3asiBNEHNs1 OCYLLECTBNSAETCA MOCPEACTBOM 3arofiIHEHUS MHTEPAKTUBHOM (POpPMbl Ha
EMry 6e3 HeobxoamMmocTn AOMOMHUTENBHOM NoAayn 3asBNeHUst B Kakom-rnmbo MHOW
dopwme.

B 3asBneHun Takke ykasblBaeTCs OAMH U3 criegylowmx crnocoboB HanpasneHus
peaynbTata NpeaocTaBreHNs MyHULMNANBHOW YCNyrn:

B (hopmMe 3neKTPOHHOro JOKYMEHTa B JIMYHOM KabuHeTe Ha ENMIY;

Ha OymMaxkHOM HocuTene B BuMOE pacnedaTtaHHOro 3K3eMmnsisipa 3fEKTPOHHOro
AOKyMeHTa B YNONHOMOYEeHHOM opraHe, MOL;

2.8.2. [JOKyMeHT, yOOCTOBEPSIOLWMNI NIMYHOCTb 3aaBUTENS, NpeacTaBuTens.

B cnyyae HanpaBneHus 3aasnennsa nocpeactsom ENMY ceegeHns ns gokymeHTa,
yAOCTOBEPSIOLLEr0 JIMYHOCTb  3asBUTENS, npeactaButend OpPMUPYHOTCA  Npu
noaTBepXAeHUn ydyeTHoM 3anucu B EguMHOM  cucteme  mngeHTudukaumm  wm
ayteHTudukauum (ganee - ECMA) ns coctaBa COOTBETCTBYIOLINX AAHHbLIX YKa3aHHOM
y4eTHOM 3anucm u MoryT ObITb MNPOBEPEHbI MNYTEM HarnpasfeHus 3anpoca C
NCMOfb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOIO 3NTIEKTPOHHOIO B3aMOAENCTBUS.

B cnyyae, ecnu 3aaBneHve nopjaetca npegcrtaBuTeneM, AOMOSHUTENbHO
npenocTaBnseTcss  OOKYMEHT, MNOATBEPXOAlWMi  MOfIHOMOYMS  NpeacTtaBUTENS
AEenCcTBOBaTb OT MMEHW 3asiIBUTENS.

2.8.3. Cxema pacnonioXXeHnsa 3eMernbHOro yvacTka.

2.8.4. Cornacve 3emnenonb3oBaTenen, 3emreBnagenbleB, apeHOaTOpOB Ha
obpasoBaHne 3eMenbHbIX y4aCTKOB

B cny4ae, ecnn ncxogHbIN 3eMenbHbIM y4acToOK NpeaoCcTaBneH TpeTbUM nnuam,
TpebyeTcs npeactaBuTb  cornacue  3emnenonb3oBaTenen, 3eMneBnaernbLes,
apeHaaTopoB Ha obpa3oBaHWe 3eMerbHbIX y4aCTKOB.

2.8.5. Cornacue 3anorogepxaTtenien UCXOOHbIX 3eMeSIbHbIX Y4aCTKOB.

B cnyyae, ecnun npaBa COGCTBEHHOCTM Ha TakKOW 3eMenbHbIA Y4acToK
obpemeHeHbl 3anorom, TpebyeTcs nNpeactaBuTb cornacue  3anorogepXxaTtenen
NCXOOHbIX 3€MENbHbIX Y4aCTKOB.

2.8.6. [NpaBoycTaHaBnmBaoLwwmMe [OOKYMEHTbl Ha 3eMeSibHbI  y4acToK, 3a
WCKMIOYEHMEM CrlydaeB, €Cnv NpaBO Ha 3eMerlbHbI Y4acTOK 3aperMcTpupoBaHo B
EovHoOM rocynapCTBEHHOM peecTpe HEOBUMXUMOCTW.

2.9. 3aaBneHns u npunaraemble LOOKYMEHTbl, YKasaHHble B nyHkTe 2.8
AOMUHUCTPATMBHOIO perfamMeHTa, HanpasnawTcs (nogatTcs) B YNONMHOMOYEHHbIN
opraH B 3JIEKTPOHHOM dhopme nyTeM 3anofnHeHud OopMbl 3anpoca 4Yepes JNUYHLIN
kabuHeT Ha ENMTY.

UcuepnbiBaowmumn nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU MNPaABOBbLIMU aKTaMuM ANA NpefocTaBNeHUAs MyHuUuunanbHOMU



yCrnyru, KOTOpble HaxoAATCA B pPacnopsKeHUM rocyAapCTBEHHbIX OpPraHoB,
OopraHoB MeCTHOro camoynpaBfieHUs WU MHbIX OpraHoB, Yy4YacTBYHOLWUX B
npeaocTaBfieHUM rocyaapCcTBEeHHbIX UM MYHULIMNASbHbIX YyCNyr

2.10. lNepeyeHb OOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBUM C HOPMATMBHbLIMU
NpaBoOBbIMW akTamMu AN NpeaoCcTaBfeHUss MyHUUMNANbHOW YCNyrn, KOTOpble HaXoasaTCA
B pacrnopsiXeHun rocygapCTBeHHbIX OpraHoB, OpraHOB MECTHOro camMoyrnpaBfeHus u
MHBbIX  OpraHoB, Yy4acTBYWOLWMUX B  MNPedoCTaBfeHUn  rocyAapCTBEHHbIX — UMn
MYHUUUNAIbHbIX YCAYT:

2.10.1. Beinucka n3 EgmMHOro rocygapCTBeHHOro peectpa lopuavyeckux nuud, B
cnyyae nogayv 3asiBrieHuNs lopuanyeckmm;

2.10.2. Boinucka n3 EAWHOro rocygapCTBEHHOrO peecTpa  WHAMBMAYaNbHbIX
npegnpuHumMmaTerneu, B cnyyae nogayu 3aaBreHns NHOMBUAYaNbHbIM
npegnpuHMmaTenew;

2.10.3. Boinnucka wn3 EuMHOro rocynapCTBEHHOro peecTtpa HenoBMXKUMOCTU B
OTHOLLEHMU 3eMeSbHbIX Y4aCTKOB.

2.10.4. CornacoBaHne wunM O0OTKa3 B COMMacoBaHMM CXEMbl PacrofioXeHNs
3eMesiIbHOro yvactka OT opraHa WCMOfHUTENbHOM BracTm cybbekta Poccunckon
depepaumm, ynonHOMOYEHHOIO B 061aCTM NECHbIX OTHOLLEHWUNA.

2.11. lNpun npegocTaBneHnn MyHMUMNanbLHOM ycnyrn 3anpeltaetca Tpebosatb OT
3asBuTens:

2.11.1. NpeacTtaBneHnss OOKYMEHTOB M MHGOPMaUMU WU OCYLLECTBIIEHUS
AEeNCTBUW, npencTaBNeHne WM  OCYLIECTBIIeHNEe KOTOPbIX He MpeaycMOTpPeHo
HOPMaTUBHBIMW MNPAaBOBbLIMU aKTaMu, PerynupyrowmnmMm OTHOLLIEHWUH, BO3HWUKalLWne B
CBSA3M C NpefocTaBneHneM MyHUUunanbHOW yCryri.

2.11.2. lNpeacTtaBneHnss JOKYMEHTOB U MHOPMaLMK, KOTOpblE B COOTBETCTBUN C
HOpPMaTMBHbIMW NPaBoBbIMK akTamu Poccunckon depepaunm n 3abankanbckoro Kpas,
MYHUUMNANbHLIMA  NPaBOBbIMM  akTaMuW  HaxoOATCs B PacrnopsKeHUM OpraHos,
npegocTaBNALWNX MyHULMNANbHYIO YCNYry, 3a UCKMOYEHNEM JOKYMEHTOB, YKa3aHHbIX
B YacTn 6 ctatbn 7 depepanbHoro 3akoHa oT 27 mona 2010 roga Ne 210-9¢3 «0O6
opraHusauun npeaocTaBneHnsl rocyaAapCTBEHHbIX U MyHMUMNANbHbIX yCcriyr» (ganee -
®epepanbHbin 3akoH Ne 210-93).

2.11.3. lNpeactaBneHnss OOKYMEHTOB M UMHAOpMauuu, OoTcyTcTBue u (1nu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBarnCb NpW NepBoHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMbIX ANA NpefoCTaBfieHUs MyHUuuMnanbHOW ycnyru, nnbo B
npegocTaBneHn MyHMUMNAnNbLHOM YCNyrn, 3a UCKMOYEHNEM CeayoLWmnX Criyvyaes:

n3MeHeHne TpeboBaHWA HOPMAaTMBHLIX MNPAaBOBbLIX AKTOB, KacaloLuMxcs
npegocTaBneHns MyHULmMnanbHOW ycnyru, nocrne nepeoHayasnbHOW Nogayn 3asiBreHns o
npegocTaBneHn MyHUUMNansLHOW yCnyru;

HanMyme ownboK B 3asiBfieHMM O NpPefoCTaBNEeHUM MyHULMMAnbHOW YCryrn w
AOKYMeHTax, MOdaHHbIX 3asBUTENeM rMocne nepBOHa4yanbHOro oTKasa B Mpueme
AOKYMEHTOB, HeobxoauMbIX Ons nNpefoCTaBfieHUst MyHULMNAnbHOW ycryri, nubo B
npegocTaBneHn MyHUUUNANbHOM YCNYIY U He BKITKOYEHHbIX B NpeAcTaBlieHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

nUcTeyeHne cpoka OencTBus JOKYMEHTOB UMY uU3MeHeHwe uHdopmauuu nocre
nepBOHa4YanbLHOro oTkasa B NpuMeme LOKYMEHTOB, HEOOXoauUMbIX Afs npeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B NpegocTaBeHnn MyHULMNAnNsHOM YCyru;

BbIsIBIEHWE OOKYMEHTalbHO NOATBEPXOEHHOro dakTa (MpM3HaKoB) OWMBOYHOro
NN NPOTMBOMNPABHOIO AeNCTBUSA (6e34eiCTBMS) AOMKHOCTHOMO Nnua YNofHOMOYEHHOro
opraHa, cnyxauiero, pabotHnka MOPL|, paboTHuka opraHusaumm, nNpPeaycMoTPEHHOM
yacTbto 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-O3, npu nepBoHa4anbHOM OTKa3e B
npuemMe LOKYMEHTOB, HeobXoAuMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCryru,
nmbo B NpeaocTaBneHUM MyHUUMNANbHOM YCNyrM, O Yem B MUCbMEHHOM BMAe 3a



nognucbld  pykoBoauTerns YMNOMHOMOYEHHOro opraHa, pykosogutensa ML npwu
nepBOHavyanbHOM OTKase B NnpuemMe OOKYMEHTOB, HeobxoauMbIX O5s NpedocTaBneHus
MyHMUMNANbHOW ycnyrn, nnbo pykoBoaUTENS opraHM3auuun, NpeaycMOTPEHHON YacTbio
1.1 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-93, yBegoMmnseTcsa 3asiBUTENb, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBMEHHbIE HeyaobCcTBa.

UcuepnbiBarowmm nepevyeHb OCHOBaHUN ANsl OTKa3a B NpuemMe AOKYMEHTOB,
Heo6XxoAUMbIX ANA NpeAoCTaBNeHUA MyHULUNANbLHON yCnyru

2.12. OcHOBaHMsAMN ONA OTKasa B MpUEME K PaACCMOTPEHUID [OOKYMEHTOB,
Heobxoa4MMbIX A4S NpeaoCTaBNeHNa MyHUUMNANbHON YCNyrn, ABNAOTCA:

2.12.1. HenonHoe 3anonHeHve nosien B popme 3asiBfieHusi, B TOM 4ucrie B
MHTepaKkTUBHON oopMe 3aaBneHus Ha ENMTY;

2.12.2. MNopaya 3anpoca o NpeoCTaBNEeHUM YCNYrn U JOKYMEHTOB, HEOOXOANMbIX
ANA npefocTaBrneHnsa ycryrn, B 3NeKTPOHHOW dopMe C HapylleHWeM YCTaHOBIIEHHbIX
TpeboBaHun;

2.12.3. lNpeacTtaBneHne HENOMHOIo KOMMEKTa JOKYMEHTOB;

2.12.4. [JoOKyMeHTbl cofepXaT NOBpeXAeHUs, Hanmyme KOTopblX He NO3BOMSET B
noslHoM obbeme ucnosnb3oBaTb WHAOPMAUMIO W CBedeHus, coaepXawmeca B
AOKyMeHTax Ansa npefocTraBlieHns yenyru;

2.12.5. lNpeacTtaBneHHble  3asBUTENEM [OOKYMEHTbl cogepxaT Mo4YUCTKA U
ncrnpasneHnsa TekcTa, He 3aBepeHHble B Nopsaake, YCTaHOBIIEHHOM 3aKoHO4aTeNbCTBOM
Poccuinckon ®egepaunu;

2.12.6. lNpeacTaBneHHble JOKYMEHTbI yTpaTUn Cuiy Ha MOMEHT obpalleHus 3a
yCryron (OOKYMEHT, YAOOCTOBEPSIOWMA JIMYHOCTb, [OKYMEHT, YOOCTOBEPSHOLUN
NonHoOMouns npeacTtaBuTens 3asBuTens, B cnyyae obpalleHnsa 3a npegocTaBfieHnem
yCIyrn ykasaHHbIM JIMLIOM);

2.12.7. Hann4ne npoTMBOpEYUBLIX CBEAEHUN B 3asiBIEHUUM U MNPUITOXKEHHBIX K
HeMY JOKYMEHTaXx;

2.12.8. 3asBneHne nogaHo B opraH MECTHOro camoyrnpaBrfieHUsl, B NOSTHOMOYNSA
KOTOPOro He BXOOMUT NpefoCcTaBneHne ycnyru.

2.13. PeweHne 06 oTKaze B nMpuvemMe [JOKYMEHTOB, Heobxoaumbix Onsi
npegocTaBneHns MyHUUUnNanbHoW yCryrm, no gopme, npuBeaeHHon B npunoxeHun Ne 4
K HacTodweMy AOMUHUCTPATUBHOMY perfameHTy, HanpaBnaeTca B JNIMYHbIA KabuHeT
3agasutens Ha ElNIY He no3gHee nepBoro paboyero AHs, cregylowero 3a gHeM nogaydu
3asBrieHus.

2.14. OTkaz B npueme [OKYMEHTOB, HeobOXoauMblXx AN npefocTaBreHus
MYHMUMNANbHON YCIyrn, He npenaTtcTByeT MOBTOPHOMY obpalieHuio 3aaBuTens 3a
npegocTaBneHneM MyHULMNANbHOM YCyriu.

UcuepnbiBarowmm nepevyeHb OCHOBaHUN ANsi NPUOCTAHOBNEHUSA UIN OTKa3a
B NnpeAocTaBfieHUM MyHULMNANbHOM YCNyru

2.15. OcHOBaHWe AnNd NPUOCTAHOBMEHUA NPefoCTaBfeHUs MyHUUMNANbHON
yCnyru 3akoHo4aTenbCTBOM He NpeyCMOTPEHO.

2.16. OcHOBaHUA Ans oTkasa B NpeaoCcTaBNeHNN MyHULUMNANbHON YCNyru:

2.16.1. B cooTtBeTcTBMM C nyHKTOM 12 cTtatbum 11.10 3emenbHOro kopekca
Poccuinckon depepaumm cxema pacrnonoXeHns 3eMefibHOro yyacTtka He COOTBETCTBYET
no c¢opme, copmaty unm TpeboBaHMSIM K ee MOAroTOBKE, KOTOPblEe YCTAHOBIEHbI B
Mpukazom MnHUCTEPCTBOM 3KOHOMMYECKOro passutua Poccurckon dpegepauum ot 27
Hos6psa 2014 roga Ne 762 «O6 ytBepxaeHun TpeboBaHWN K MNOLMOTOBKE CXEMbI
pacronoXeHusi 3eMernbHOro y4acTka unm 3eMernbHbIX Y4aCTKOB Ha KaJacTpOBOM MraHe
Tepputopun U popmaTy CxXxemMbl PaACMONOXEHUA 3eMeSIbHOro ydactka UM 3eMernbHbIX
Yy4aCTKOB Ha KaZlaCTPOBOM MfiaHe TeppUTOPUN NMpu NOLrOTOBKE CXEMbl PacrONnoXeHUs
3eMefbHOro y4dactka uimM 3eMesibHbIX Y4aCcTKOB Ha KaJaCTpOBOM MraHe Tepputopun B
doopme 9NEeKTPOHHOrO AOKYMEHTa, (POpMbl CXEMbl PACMONOXEHUS 3EMESIbHOro yyacTka



UM 3eMerbHbIX Yy4acTKOB Ha KagaCTpPOBOM [MrlaHe TeppuTopuu, NOAroToBKa KOTOPOW
ocyllecTBnaeTca B popMe AOKYMeHTa Ha ByMaxHOM HocuTene)y;

2.16.2. B cooTtBeTcTBMM C noanyHKToM 2 nyHkta 16 crtaten 11.10 3emenbHoro
kogekca Poccuinickon — depepaumm  NONHOE  WMAWM YacTUYHOE  cOBMageHue
MECTOMONOXEHWSI 3eMENbHOro y4acTka, obpasoBaHMe KOTOPOro NPeayCMOTPEHO CXEMOM
€ero pacnosioXeHusi, C MEeCTOMONOXEHNEM 3eMeNibHOro Yy4yactka, obpasyemoro B
COOTBETCTBUMN C paHee MPUHATBIM pelleHneM 06 yTBepXXAeHMM CXeMbl PacnonoXeHns
3eMefbHOro yyacTka, CPoK AeNCTBUSA KOTOPOrO He UCTEK,;

2.16.3. B cooTtBeTcTBMM C noanyHkToM 3 nyHkta 16 crtatbn 11.10 3emenbHoro
kogekca Poccuickon degepaumm paspaboTka CXeMbl PacrofioXeHUs 3eMESIbHOro
yyacTka npoBefeHa C HapylleHnem TpeboBaHuin K 06pasyeMbiM 3eMerbHbIM y4acTKam,
npeanycMoTpeHHbIX B ctaTtbe 11.9 3emenbHoro kogekca Poccuinckon degepaunn;

2.16.4. B cooTtBeTcTBMM C noanyHkTom 4 nyHkta 16 ctaten 11.10 3emenbHoro
kogekca Poccuickon degepaumm HECOOTBETCTBUE CXEMbl PACMOSIOXEHNSA 3€MENBbHOIo
ydyacTka YTBEpPXOEHHOMY MNPOEKTY MMaHUPOBKN TeppuTOpuUn, 3eMreyCTpoUTerbHON
AOKYMeHTauun, nonoxxeHnto o6 ocobo oxpaHaeMor NpupoLaHON TeppUTopuN;

2.16.5. B cooTtBeTcTBMM C noanyHkToM 5 nyHkta 16 ctaten 11.10 3emenbHoro
kogekca Poccuinckon degepaumm pacnornoXeHne 3eMenbHOro yyactka, obpasoBaHue
KOTOPOro npegyCMOTPEHO CXEMOMW PacrofioXeHUs 3eMeSIbHOro yyacTka, B rpaHuuax
TEppPUTOPUN, A5 KOTOPOW YTBEPXKAEH MPOEKT MEXEBAHUA TeppUTOpUH;

2.16.6. He npegcraBneHo B nNUCbMeHHOW ¢bopMe corfiacue nuy, ykasaHHbIX B
nyHkTe 4 ctatbn 11.2 3emenbHoro kogekca Poccunckon degepaumn.

2.16.7. Mony4eH OTKa3 B COrMacoBaHUM CXEMbl PacCMOfIOXEHUS 3eMeSIbHOro
yyacTka OT opraHa WucnonHuTenbHon Bractu cybbekta Poccunckon degepaumm,
YNOSTHOMOYEHHOroO B 061acTu NEeCHbIX OTHOLUEHWUNA.

2.16.8. C 3asgBneHnemMm o6 yTBEPXOAEHUN CXEMbl PACMONIOXEHUS 3EeMENbHOro
y4yacTka obpaTunochb nnuo, KOTopoe B COOTBETCTBUM C 3aKOHOAATESNLCTBOM Poccnmnckon
depepaumm He obnagaeT npaBamMy Ha UCXOOHbIN 3eMENbHbBIA Yy4aCTOK.

MNMepeyeHb ycnyr, KOTOpble ABMAAKTCA HEOOXOAMMBLIMU U 06A3aTeNbHbLIMMU
Ona npeaocTtaBNeHUs MyHUUMNanNbHOM YCnyru, B TOM 4ucre CBeOeHus O
OOKyMeHTe (AOKyMeHTax), BblAgaBaeMOM (BblAaBaeMbiX) oOpraHu3auumsimu,
y4YyacTBYHOLWMUMM B NpeaocTaBlNeHUn MyHULMNAnbHON YCIyru

2.17. Ycnyrn, Heobxogumble w©  obsisatenbHble OnNd  NpegocTaBreHus
MYHMUMNANbHOW YCNyru, OTCYTCTBYHOT.

Mopspok, paamep n OCHOBaHMUA B3IMMaHUA rocyaapCTBEHHOWU NOLWSIUHbI UNKU
MHOM onnaTtbl, B3MaeMoun 3a npefocTaBfieHne MyHULUMNanbLHON yCcnyru

2.18. lNpepocTaBneHne MyHULMNANbLHOW YCIyrn ocyulecTBngeTcs 6ecnnaTHo.

Mopspok, pasaMep M OCHOBaHMA B3MMaHUA Nnatbl 3a npenocTtaBlieHUe
ycrnyr, KoOTopble SBMATCA HeoOXoAuMbIMM U  obsA3aTeNbHbIMM  AnNs
npenocTaBrneHMA MyHULMUNarbHOW ycnyru, BKknroYas uHdopmaumio o metoauke
pacuyeTa pa3mMmepa Takou nnaTbl

2.19. 3a npepocTtaBneHne ycnyr, HeobxoouMmbiX U 00s3aTenbHbIX ONd
npegocTaBneHns MyHMUMNanbHOM yCnyrn He NnpegycMOoTpeHa nnarta.

MakcumanbHbIn CPOK OXWAAHWA B o4Yepeau nNpu nopgadve 3anpoca o
npeaocTaBfieHUM MyHUUMNANbHOM YCAYrM M NpU  NOJMIyYeHUU pesynbTaTta
npenocTaBrneHMA MyHULUNANbHOW yCIyru

2.20. MakcumanbHbIl CPOK OXMOAHUSA B odYepean npu rnogadye 3anpoca o
npegocTaBNeHuM  MyHUUMNanbHOW  ycriyru W Npu MNonyyvyeHuuM  pesynbraTta
npegocTaBneHns MyHuMUMnanbHOW Yycnyrm B YNOSTHOMOYEHHOM opraHe wunu Mol
coctaBnsieT He bonee 15 MUHyT.

CpoK M nopsaoK perucrpauum 3anpoca 3asBUTENA O npeaocTtaBfieHUun
MYHMLMNaNnbLHOW yCNnyru, B TOM YUcne B 3N1IeKTPOHHOM dhopme
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2.21. Cpok perncTpauum 3asiBfieHUs 0 NpegocTaBeHnn MyHUUMNanbHON yCryrm
nognexat perucrpaumm B YNOonHOMOYEHHOM opraHe B TedyeHue 1 paboyero aHS co AHSA
nonyyeHnss 3asiBNEHUS W  OOKYMEHTOB, HeobxoaumbiX Ana  npeaocTaBneHus
MYHULMMNANbHON YCNyru.

TpeboBaHus K NoMeLLEeHNAM, B KOTOPbIX npepocTaBnsieTcA
MyHMUMNanbHasa ycnyra

2.22. MecTononoxeHne agMMHNCTPATUBHBIX 30aHWUIN, B KOTOPbIX OCYLLLECTBNAETCA
npuvem 3asBrneHui U JOKYMEHTOB, HEOOXOANMbIX ANs NPefOoCTaBneHUss MyHUUUnansHom
yCnyru, a Takke Bblgada pesynbTaToB NPeaoCTaBfeHUs MYHUMUMMANbHOW yCnyru,
OOMKHO obecneuvBaTb YyAO6GCTBO ANA rpaxgaH C TOYKM 3peHUs MeLexonHOM
AOCTYNHOCTN OT OCTAHOBOK OBLLECTBEHHOMO TpaHCcMnopTa.

B cnyyae, ecnv umeetcs BO3MOXHOCTb OpraHu3auumn CTOSIHKM (MapKoBKK) BO3ne
3[aHu1A (CTPOEHMsT), B KOTOPOM pasMeLLEHO NOMELLEHNE NpMeMa 1 BblAayn JOKYMEHTOB,
OpraHM30BbIBAETCA CTOSAHKa (NapkoBka) Ansi NIMYHOro aBTOMOOWUIILHOrO TpaHcrnopTa
3asBuTenen. 3a Monb3oBaHWE CTOAHKOM (MapKOBKOM) C 3asBUTENen nnarta He
B3MMaeTcs.

[ns napkoBKM cneumanbHbiX aBTOTPAHCNOPTHbLIX CPEACTB MHBANMAOB HA CTOSIHKE
(napkoBke) BblgenseTca He MeHee 10% MecT (HO He MeHee OAHOro MecTa) Ansg
GecnnaTHOM NapKOBKW TPAHCMOPTHLIX CPEACTB, ynpasnsemMblx nHeanugamu |, Il rpynn, a
Takke wHBanuaammn Il rpynnel B nopagke, ycTaHOBMEHHOM [lpaBUTENLCTBOM
Poccuiickon degepaummn, 1 TpaHCNOPTHBIX CPEACTB, NEPEBO3ALLMX TaKUX UHBANM4oB U
(vnn) peTen- HBaNMAoOB.

B uensax obecneveHnss 6ecnpenaTCTBEHHOrO 4OCTyNa 3asBUTENEN, B TOM Yucne
nepeaBuraloLMXca Ha MHBaNUAHbIX KOMSCKax, BXOA B 34aHME U MOMELLEHUS, B KOTOPbIX
npeaocTaBnsAeTca MyHuuMnanbHasa ycnyra, obopyayloTca naHaycamu, MOPYYHAMMU,
TaKkTUIbHbIMW  (KOHTPACTHbIMW)  NpeaynpexgarwmMmm — arieMeHTaMn,  UHbIMU
cneumanbHbIMU NPUCNocobneHnsiMn, NO3BoNAILWLNMM 0becneunTb 6ecnpensiTCTBEHHbIN
AOCTYyNn W nNepeaBwkeHne WHBaNUOoOB, B COOTBETCTBUMM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3awmTe MHBannaoB.

LleHTpanbHbIn BXOA4 B 34aHME YMOSHOMOYEHHOro opraHa [JofmkeH ObiTb
obopynoBaH MHMOpPMaUMOHHON Tabnnykon (BbIBECKOW), coaepallen UHdopMauuio:
HaMMeHOBaHWE;

MECTOHax0oXaeHne n topnandecknin agpec; pexum paboTsl; rpadumk npuema;

HoMepa TeneOoHOB A4N1A CNpPaBoK.

lMomelleHnsi, B KOTOPbIX NpeaocTaBnsAeTca MyHUuunanbHas ycryra, AOSMKHbI
COOTBETCTBOBATb CAaHUTAPHO-3aNNAEMMOSIOrMYECKUM NpaBmunamM n HopmaTmsam.

MomelleHnss, B  KOTOpbIX NpefocTaBnsieTcs  MyHuUMnanbHas  ycnyra,
OCHaLLaloTCS:

NPOTMBOMNOXAaPHON CUCTEMON W CpeacTBaAMM  MOXAPOTYLUEHWUS; CUCTEMOW
OMNOBELLEHNST O BO3HWKHOBEHWW 4YpPE3BblYAMHOW CUTyauun; cpeacTtBamu OKasaHus
nepBor MEANLIMHCKOWN NOMOLLM; TyaneTHbIMWU KOMHaTaMun ans nocetuTenen.

3an oxupaHus 3assutenen obopyayeTcs CTynbsMM, CKaMbAMW, KONMYECTBO
KOTOpPbIX onpeaenseTca Ucxoas u3 akTUYecKon Harpyskum M BO3MOXHOCTEN ANs UX
pasmeLLeHNs B NOMELLEHUN, a TakKe MHPOPMaLMOHHbIMU CTEHAAMM.

TeKcTbl MaTepumanoB, pa3MeLLeHHbIX Ha MHPOPMAaLIMOHHOM CTeHAE, NeYaTarTcs
yAo6HbIM ANng YTeHus wpudTom, 6e3 ncnpasneHnn, ¢ BolaeneHnem Hambonee BaXKHbIX
MECT MONY>XUPHbLIM LLPUETOM.

Mecta pana 3anonHeHuWs 3asBrneHu obopyaylTca  CTynbsMM, CTonamu
(cTorikamun), GnaHkamu 3asBNEHNN, MMCbMEHHLIMWU NPUHAANEXHOCTAMMU.

Mecta npuema 3asButenenm obopygyoTca MHPOPMALMOHHbIMK Tabnuykamu
(BbIBECKAMMN) C yKa3aHUEM:

HOoMepa KabuHeTa N HaMMeHOBaHUA OTAEeNa;
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amunuu, uMeHnm un oT4yecTBa (nocnegHee - MpU  HanMyuu), OOSHKHOCTU
OTBETCTBEHHOrO nvua 3a npuem AOKYMEHTOB; rpadunka npuema 3aasuTenen.

Paboyee MeCcTO Kakgoro OTBETCTBEHHOMO Nnua 3a Npuem OOKYMEHTOB, OOKHO
OGbITb  060pyooBaHO MNepcoHarnbHbIM  KOMMBIOTEPOM C  BO3MOXHOCTLIO [OCTyna K
HeobxooMMbIM  MHOPMaUMOHHBIM  ©a3aM  AaHHbIX, MevaTatowmMMm  YCTPONCTBOM
(MPMHTEPOM) N KONUPYHOLLMM YCTPONCTBOM.

Jlnuo, oTBeTCTBEHHOE 3a MpUMeM [OOKYMEHTOB, AOIMKHO MMETb HACTOSbHYHO
Tabnuyky c ykaszaHneM hamMmunumn, UMeHn, oT4ecTBa (NocrnegHee - Npu HanuynMm) u

OOJTDKHOCTM.

Mpu npegocTaBneHMmM MyHUUUNanNbHOM yCcryrn nHsanungam obecneynBaroTcsa:

BO3MOXHOCTb 6eCcnpensiTCTBEHHOro A0CTyna K 06bekTy (34aHnto, MOMELLEHNIO), B
KOTOPOM MpeaoCcTaBnsaeTCsa MyHUumMnanbHas ycnyra;

BO3MOXHOCTb CaMOCTOATESIbHOIMo NepeaBuXeHna rno TeppUTOPUN, Ha KOTOPOM
pacnosioXXeHbl 34aHus U MOMELLEHNs, B KOTOPbIX NpefocTaBnseTcs MyHuuunanbHas
ycriyra, a Takke Bxoda B TakMe 0O6beKTbl M BbIXOA4a U3 HUX, NOCAJKM B TPAHCNOPTHOE
CPeACTBO U BbICALKN U3 HEFO, B TOM YUCHE C UCNOSIb30BaHMeE Kpecrna- KONACKH;

COMpPOBOXAEHWE UHBANUAOB, UMEILLNX CTOMKME PacCTPONCTBA (PYHKUUM 3pEeHUs
N CaMOCTOATENBbHOIo NepeaBMXEHNS;

Hagnexawee pasMmelleHne obopyaoBaHuss W HocuTenen MHopmaumn,
HeobxoamMbIx Ans obecnedyeHns GecnpendaTCTBEHHOro AOCTyna MHBANMAOB 34aHNUSAM U
noMeLleHnsiM, B  KOTOpbIX MNpefoCTaBNseTcs MyHuuunanbHaa ycnyra, W K
MYHULMNANbHON yCnyre ¢ y4eTOM OrpaHUYeHnn NX XXU3He4eAaTeNbHOCTH;

aybnupoBaHne HeobxoaumMoW ANA  MHBaNMOOB 3BYKOBOM U 3pUTENbHOM
WHOPMaUUK, a Takke Haanucen, 3HaAKoB WM MHOW TEKCTOBOM W rpadudeckon
MHOpPMaUUKN 3HaKaMu, BbINOSTHEHHBIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

AONycK cypaonepeBoaynka n tudnocypaonepeBoumka;

Aonyck cobaku-npoBOAHMKA NPU HanuuMm LOOKYMeHTa, nogTBepXaarollero ee
cneumanbHoe o0Oy4vyeHne, Ha O0ObeKkTbl (340aHMs, TMOMELEHUs), B  KOTOpPbIX
nNpenoCcTaBNATCA MyHULMNASbHbIE YCNYIN;

oKasaHve wuHBanMgam nomMowm B npeoforneHmm 6apbepoB, MeLlakoLwmx
NONy4YEeHN0 UMM TFOCYAAPCTBEHHbLIX M MYHUUMNASbHbLIX YCAYr HapaBHE C APYyrumu
nmuamu.

NMokasaTenu AOCTYNHOCTU N Ka4yecTBa MyHULMNANIbLHOW yCIyru

2.23. OCHOBHbIMU NnokasaTenamu 4OCTYNHOCTU NPeAoCTaBNeHUss MyHULMNANbHON
yCryrn siBNSIIOTCS:

2.23.1. Hann4ne nonHon v MOHATHOW MHoOpMaLMmM O Nopsiake, CpoKax U xoae
npegocTaBneHns MyHULMNansHOM yCcnyrm B MH(POPMaLMOHHO- TENEKOMMYHMKALMOHHbIX
ceTsx obuwero nonb3oBaHNAa (B TOM 4ncne B cetn «VIHTepHeT»), cpeacTBax MacCcoBOM
MHopMauunu.

2.23.2. BO3MOXHOCTb MonyvYeHnsa 3asButenemM yBeAOMIEHUN O npeaocTaBeHnm
MyHWUUMNansLHon ycnyru ¢ nomotubto ENNY.

2.23.3. BO3MOXHOCTb nornyvyeHns wuHdopmauum O Xxode npedocTaBrieHns
MYHUUMNANbHOM ycnyru, B TOM yucne C NCMNonb30BaHMEM
MHPOPMaALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMIA.

2.24 OCHOBHbIMM MoOKa3aTensiMu KayecTBa NPeAoCTaBfIEHUS MyHMUMNANbHOW
YCNnyru aBnsA0TCA:

2.24.1. CBOEBPEMEHHOCTb  MPeaoCTaBNEeHUs  MyHUUMNanbHOW  yCcryrmu B
COOTBETCTBUM CO CTaHOApPTOM ee npefoCcTaBfieHUsi, YCTaHOBMEHHbIM HACTOSALWMM
AOMUHNCTPATUBHBLIM PErNTaMEHTOM.

2.24.2. MMHUManNbLHO BO3MOXHOE KONMYECTBO B3aMMOAEWUCTBUM rpaKgaHuHa C
AOSDKHOCTHBIMU NUL@MK, YHacTBYOLWUMK B NPeaoCTaBAEHNN MyHULMNANBHOW YCYTIN.
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2.24.3. OTcytctBMe o06OCHOBaHHbIX >xanob® Ha pgencrteus  (Gesgencreume)
COTPYAHWKOB N UX HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLUEHWE K 3asBUTENSAM.

2.24.4. OTCyTCTBME  HapyLEHUN YCTaAHOBIMEHHbIX CPOKOB B  npouecce
npeaocTaBneHnsa MyHULUMNanbHOW yCnyru.

2.24.5. OTcyTcTBME  3asBreHMn 06 oOcnapvBaHUM  pelleHun, AencTBUmn
(6e3pencTBms) YNOMHOMOYEHHOrO OpraHa, €ero AOSMKHOCTHbIX §ud, NPUHMMaeMbIX
(coBeplleHHbIX) Npu  NPeaoCTaBNEeHUM  MyHMUMMANbHOW  ycriyrk, Mo  UToram
PacCMOTPEHNSI KOTOPbIX BbIHECEHbI peleHus 06 YyOOBMEeTBOPEHUN (4aCTUYHOM
yAOBMneTBOpeHUn) TpeboBaHUn 3aaBuTENEN.

MHble TpeboBaHMA, B TOM 4ucne YyuyuTbiBawowMe OCOOBEHHOCTU
npepocTaBrneHnMa MyHuumnanbHon ycnyru B ML, ocobeHHOCTM NnpeaocTaBneHus
MYHMLUMNANbHOW YCNyru no 3KCTeppuTopuaribHOMY MNPUHLUUNY U OCOBEHHOCTU
npeaocTaBfieHUs MyHULUNANbLHOMU YCIyru B 3N1eKTPOHHOU chopme

2.25. lNpepoctaBneHe MyHuMUMNANbHOW YCNyrm Mo  3KCTeppUTOpUanbHOMY
NPUMHUMNY OCYLLECTBNSAETCA B 4YacTu obecrneyvyeHns BO3MOXHOCTM Modayvv 3asBreHun
nocpenctsom EMNMY v nonyvyenunsa pesynetata myHuumnansHou ycnyrm 8 MOLL.

2.26. 3aasutenam obecnevmBaeTcsi BO3MOXHOCTb NpeACTaBNeHNs 3asaBneHns u
npunaraembiX JOKYMEHTOB B pOpMe 3IEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B aTtom cnyvae 3asButens unuv ero npeacrasButens aBTopudyetca Ha ENMIY
nocpeacTBoM noaTBep)kaeHHon yyeTHom 3anucn B ECUA, 3anonHseTt 3asiBneHune o
npeaocTaBNeHNN MyHULMNANBHOW YCYrM C UCMONb30BaHMEM UHTEPAKTMBHOW (hOPMbI B
9NEKTPOHHOM BUAE.

3anonHeHHoe 3asBfneHMe O NPefoCTaBfEeHUM  MyHUUMNANbHOM  YCRyru
OTNpaBnaAeTCca 3adABUTENIEM BMECTE C MPUKPENSIEHHbIMU 3NEKTPOHHbIMK OBpasamu
AOKYMEHTOB, HeobxoguMMbiMW ONsi MPeAoCTaBfeHUst MYHUMUMNANbHOW ycnyru, B
YnonHomMoueHHbIn opraH. Mpu aBTopusaumm B ECUA 3asiBneHne o npegocTtaBreHumn
MYHMUMNANbHOW YCNyrn cuYnTaeTca NoAnMCaHHbIM MNPOCTON 3MEKTPOHHOM MOAMMUCHI0
3aaBuUTENd, NpeacTaBuTenNs, YNOTHOMOYEHHOMO Ha NOANUCAHNE 3asiBNIEHUS.

PesynbTatbl NnpegocTaBneHns MyHUUMNanbHOM yCnyri, ykasaHHble B NyHKTe 2.5
HacToswero  AOMWHUCTPATUBHOIO  pernamMeHTa,  HanpasnslTca  3aaBUTENIHO,
npeacTaBUTENO B JIMYHbLIN kabuHeT Ha ENINY B dopme 3NeKTpOHHOro AOKyMEHTa,
NnoLMMCaHHOro YCUITEHHON KBanuuumpoBaHHOM 9JTIEKTPOHHOW noanUCbLIo
YNONIHOMOYEHHOIO  [OSMKHOCTHOrO  nvua  YNONMHOMOYEHHOro oOpraHa B criyyae
HanpasneHus 3aasreHna nocpencrtsom ENMIY.

B cnyyae Hanpasnenus 3asaBneHna nocpegcteom  ENMMY  pesynbtar
npeaocTaBneHna MyHUUMNANbHOM YCyrn Takke MOXeT ObiTb BblAaH 3asBUTENIO Ha
BymaxHom HocuTene B MLl B nopsake, npegyCMOTPEHHOM MYHKTOM 6.7 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

2.27. ONEKTPOHHbIE AOKYMEHTbI MOryT ObiTb MNpedoCTaBfeHbl B CneayloLmx
dopmaTtax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Honyckaetca ¢opMupoBaHUE INEKTPOHHONO AOKYMEHTa MyTEM CKaHMPOBaHUS
HEeNnoOCpeaCTBEHHO C OpurMHana AOKYMeHTa (MCnonb3oBaHWE KOMWA He AornyckaeTcs),
KOTOpOEe OCYyLEeCTBAAETCA C COXPaHEHMEM OpUEHTaUUW opurMHana AOKyMeHTa B
paspeweHun 300 - 500 dpi (macwTab 1:1) ¢ MCnonb3oBaHMEM CREAYIOLNX PEXMMOB:

«4epHo-6enbiny (Npu OTCYTCTBUM B OOKYMEHTE rpaduyeckmx m3obpakeHun w
(Mnn) uBETHOro TekcTa);

«OTTEHKM ceporo» (NpM HanuuMM B LOKYMEHTE rpaduyecknx usobpakeHun,
OTIIMYHBIX OT LBETHOIO rpadpnyeckoro n3obpaxkeHus);

KLUBETHOM» UMW «PEXUM MONHON uBeTonepenaym» (NpU HanmmMyum B OOKYMEHTE
LBETHbIX rpadn4ecknx n3obpakeHnn nMbo LBETHOro TeKCTa);

COXpaHEHMEM BCEX ayTEHTMYHbIX MPMU3HAKOB MNOASMHHOCTA, a WMEHHO:
rpacomyeckon nognucu nuua, nedartu, yrnoBoro wramna 6naHka;
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KONn4ecTBO hannos AOSMKHO COOTBETCTBOBATL KONMMYECTBY LOKYMEHTOB, KaXablI
N3 KOTOPbIX COAEPXNUT TEKCTOBYIO U (UNK) rpacpmuyeckyto MHopMaLmio.

ONEeKTPOHHbIE LOKYMEHTbI 4OMKHbI 06ecneynBaThb:

BO3MOXHOCTb MAEHTUPUUMPOBATL JOKYMEHT U KONIMYECTBO NMUCTOB B JOKYMEHTE;

ANA  OOKYMEHTOB, CcoAepXalmx CTPYKTYpUpOBaHHbIE MO 4YacTaMm, rfiaBam,
pasgenam (nogpasgenam) OaHHble M 3aknagkm, obecneudmarolime nepexoabl Mo
OrNaBIieHUIo U (MNN) K COAEPXKALLMMCS B TEKCTE PUCYHKaM U Tabnvuam.

[lokymeHTbl, noanexawme npeactaeneHnio B dopmartax xls, xIsx unm ods,
dopmMupyoTCcsa B BUAE OTAENBHOMO 3M1EKTPOHHOIO JOKYMEHTA.

1. CocrTas, nocnepoBaTefiIbHOCTb 7] CpPOKM BbINOJIHEHUSA
aAMMHUCTPATMBHBLIX npoueayp (AevMcTBUMK), TpeboBaHMA K MNOPSAKY MX
BbIMNOJSIHEHNA, B TOM YuCrie OCOOGEHHOCTU BbINOSIHEHUA aAMMUHUCTPATUBHbLIX
npoueayp B 3N1eKTPOHHOU chopme

UcuepnbiBaowmm nepevyeHb agMUHUCTPATUBHbLIX Npoueayp

3.1. NpepocTtaBneHne MyHUUMNanNbHOMW YCnyru BKAOYaeT B ceba cnepyowime
aAMWHUCTPaTUBHbIE Npoueaypbl:

npoBepka JOKYMEHTOB 1 PeErncTpauns 3asiBfeHus;

nonyyeHme  ceBefdeHun  nocpeactsom  defepanbHoOM  rocygapCTBEHHOM
NHOPMaAUNOHHOM cucTeMbl «EanHaa cuctema MeXBeOOMCTBEHHOMO 3fEKTPOHHOMO
B3aMmogencteunsa» (oanee - CM3B);

pacCcMOTPEHNE JOKYMEHTOB U CBEAEHUN;

NPUHATME peLleHns O NpefoCTaBneHnmn yCnyru;

Bbl4ada pesynbTata Ha BymaxkHOM HocuTene (OnuMoHarnbHo).

NMepevyeHb aAMMHUCTPATUBHLIX Npoueayp (AencTBMIn) Npu NnpefocTaBleHnn
MyHULUMNANbHOM YCNYru ycnyr B 35IeKTPOHHOU ¢hopme

3.2. Mpu npepoctaBneHn MyHULUMNANTBHOW YCNYrn B 3SIEKTPOHHOM dhopme
3asBuTento obecneymBaroTcA:

nonyyeHne MHopmauumn o NopsiAKe U Cpokax NpefoCTaBneHns MyHULUMNanbHON
yCnyru;

dopmMMpoBaHUE 3aABNEHNS;

npyem wn pernctpaums YnNonHOMOYEHHbIM OpraHOM 3asBNEHUA U WHbIX
AOKYMEHTOB, HEOOX0AUMbIX ANSA NPeAoCTaBNeHNs MyHULMNANbHOW YCRyru;

nosilyyeHue pesynbTaTta npegoctaBneHnsa MyHUUunanbHoOW yenyru;

nonyyeHne CBeAeHUn 0 Xxoae pacCMOTPEHNSA 3asiBlIEHUS;

OCYLLECTBIEHNE OLEHKN KayecTBa NpeaoCTaBeHns MyHULMNanbHOW yCryru;

pocynebHoe (BHecyaebHoe) obxxanoBaHue pelleHnin n genctemin (besnencrauns)
YnonHoMmo4yeHHoOro opraHa nvbo pgencteus (6e3gencTBue) OOSMKHOCTHBIX N
YNONTHOMOYEHHOrO OpraHa, npefoCTaBsAOWeEro MyHAUMNanbHy ycnyry, nubo
MYHULUMNANbHOIO CriyaLlero.

Mopspok ocywecTBNeHUs agMUHUCTPaATUBHLIX npoueayp (AencTeun) B
3neKTpoHHOn chopme

3.3. dopmurpoBaHue 3asBrneHns.

dopmupoBaHMe 3asBfiEHMs  OCYLWECTBMSETCA MNOCPeACTBOM  3arOfiHEHUS
3NEeKTpoHHOM opmbl 3asiBneHna Ha ENMIY 6e3 HeobxoomMmocTn OOMOMAHUTENbHOM
nogayun 3asiBfeHnst B Kakon-nmbo nHom opme.

dopmaTHO-nornyeckas nposepka cthopmmpoBaHHOro 3asBneHus
OCYLLECTBNAETCA MNocne 3anofiHEHUSA 3asiBUTENEM KaXKOoro M3 nosien 3NeKTPOHHOW
dopMbl 3aaBneHus. [pn BbISBNEHUN HEKOPPEKTHO 3aroSIHEHHOMO MOMSA 3NEKTPOHHOM
dopMbl 3a8BNEHUs 3aaBUTENb YBEOOMISISIETCA O XapakTepe BbISBIEHHON OLIMOKN W
nopsgke  ee  yCTpaHeHus nocpeacTtsomM WH(POPMALMNOHHOIO  COOBLLEeHNS
HenocpeacTBEHHO B 3NIEKTPOHHOM (OpMe 3asBIIEeHUS.

Mpu dpopmMmpoBaHUN 3asBreHns 3aaBuTento obecneynBaeTcs:
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a) BO3MOXHOCTb KOMUPOBAHUA M COXPAHEHUSA 3asiBfIEHUS N UHbIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTax 2.8 HacToswero AOQMUHUCTPATUBHOIO pernameHTa, Heob6xoaMMbix
ANA NpefocTaBfieHUss MyHULMNANbHON yCryru;

0) BOBMOXHOCTb MeyaTu Ha OymMakHOM HOCUTENEe KOMuUM 3NEKTPOHHON hOopMbl
3asBrieHus;

B) COXpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYO (DOpMY 3asBrEeHUs 3Ha4YEeHUI B
no6on MOMEHT MO KEeSlaHUIo Nofb3oBaTeNS, B TOM YMCre NPU BO3HUKHOBEHUMN OLLIMOOK
BBOZa W BO3BpaTe 4115 NOBTOPHOIO BBOAA 3HAYEHUI B ANIEKTPOHHYI0 (POpMY 3adBneHus;

r) 3anofiHeHne Mnofnen 3MNeKTPOHHOW OopMbl 3asiBfieHUss [0 Hadana BBOAa
CBEAEHUN 3asiBUTENEM C WUCMOfb30BaHMEM CBeOeHUN, pa3MelleHHbix B ECUA, n
cBefeHun, onybnukoBaHHbiXx Ha EMIY, B 4actn, kacawwencsa CcBeaeHun,
otcytcTByowmnx B ECUA;

A) BOBMOXHOCTb BEPHYTbCS Ha NOOGON U3 3TanoB 3anoSIHEHUA 3NEKTPOHHOM
dopMmbl 3a8BneHnsn 6e3 notepu paHee BBEAEHHON MHGOPMaLMK;

€) BO3BMOXHOCTb [foctyna 3assutens Ha EININY kK paHee nogaHHbIM UM
3asBNEHNAM B TeYeHUe He MeHee OOHOro rofa, a Takke YaCcTUYHO CHOPMMPOBAHHBIX
3asiBrIEHUN - B Te4eHne He MeHee 3 MecsLEeB.

CcdopmnpoBaHHoe U1 nognucaHHoe 3asiBfeHne U WHble  OOKYMEHTbI,
HeobOxoauMble AN NpefoCTaBfieHUss MYHULMNANbLHOW  YCNyrn, HanpasfsioTCca B
YNosiHOMoYeHHbIN opraH nocpegctsom ENMNMY.

3.4. YNonHOMOY€EHHbIN opraH obecrneymBaeT B CPOK He no3aHee 1 paboyero aHs ¢
MOMEHTa nogaun 3aserneHus Ha ENMINY, a B cnyyae ero noctynneHnst B Hepabounin nnm
npasgHUYHBIN OeHb, - B CredyoLwmii 3a HUM nepBbii paboyunin OeHb:

a) NpMeM [OOKyMEHTOB, HeobxoOouMbIX AONS NpefocTaBfeHns MyHULMNanbHOM
ycriyrm, W HanpasfeHue 3asiBUTESN0 3SIEKTPOHHOrO COOBLWEHNA O MNOCTYnNeHuu
3asBneHns;

0) peructpauuio 3asiBieHNd W HanpasrfieHWe 3adaBUTENIO  YBEAOMIIEHUA O
perncTpauun 3asasrneHus nmbo ob oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX ONis
npegocTaBneHns MyHUUMNansHOW YCNyru.

3.5. OneKkTpoHHOE 3asiBNeHne CTaHOBUTCHA OOCTYMHbIM ANS OOMMKHOCTHOrO nuua
YNONHOMOYEHHOIrO OpraHa, OTBETCTBEHHOrO 3a MNpUEM U perncTpauuio 3asiBfieHus
(banee - OTBETCTBEHHOE OOMKHOCTHOE NMLO), B rocygapCTBEHHON MH(OPMaLMOHHON
cucTeMe,  UCMonb3yemMor  YMOMHOMOYEHHbIM  OpraHoM And  npegocTtaBfeHust
MyHuUuunansHoun ycnyru (ganee - N’AC).

OTBETCTBEHHOE JOMKHOCTHOE NULLO:

NpoBeEPHAET Hanuume O3NeKTPOHHbIX 3asBneHun, noctynueBwmux ¢ ENIY, ¢
nepmoaom He pexe 2 pa3 B AEHb;

paccmaTpmBaeT NOCTYNMBLUME 3asiBIIEHUS N NPUMOXEHHbIe 00pa3bl JOKYMEHTOB
(BOKYMEHTHI);

npou3BoauMT [OEeUCTBUS B  COOTBETCTBUM C MNyHKTOM 3.4 HacCToALWero
AOMWHNCTPATMBHOIO pernamMmeHTa.

3.6. 3asBuTENio B KayecTBe pesynbTtata nNpeaocTaBfeHns MyHULMNanbHON
ycnyrn obecnevmBaeTcs BO3MOXHOCTb NOSTy4YeHUs1 AOKYyMEHTA:

B dopwme 3IIEKTPOHHOro AOKyMeHTa, nognucaHHoro yCUreHHom
KBannMuuMpoBaHHOW 3NEKTPOHHOW MOAMUCHI0 YNONIHOMOYEHHOIO OOMKHOCTHOrO nvua
YNONHOMOYEHHOrO OpraHa, HanpaBneHHOro 3asBUTENIO B NUYHbIA KabuHeT Ha ENMTY;

B Buae OymMakHOro OOKyMeHTa, NOATBEPXKAAKLLErO coAepKaHne 3NeKTPOHHOro
AOKYMEHTa, KOTOPbIN 3aaBUTENb NonydaeTt npu nmyHom obpaweHun 8 MOLL.

3.7. Nony4eHne nHdopmMauum o xoae pacCMOTPEHUS 3asBIIEHNSA U O pesynbTaTe
npeaocTaBneHna MyHULMNAnbHON yCryr Npou3BoOAMTCA B NIMYHOM KabuHeTte Ha ETTY,
npu ycrnosun asTopu3aumn. 3asiBUTESNb MMEET BO3MOXHOCTb NpocMaTtpuBaTh CTaTyC
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3NEKTPOHHOro 3asBrieHns], a Takke MHPOPMaLNIO O JaNbHENLWNX AENCTBUAX B NTIUHHOM
kabuHeTe no cobCcTBEHHOM MHMUMaTMBE, B Ntoboe Bpems.

Mpu NnpegocTaBneHNN MyHULUNANBHOW YCNYr B 3NEKTPOHHON hopMe 3asBUTENIO
HanpasnseTcs:

a) yBeAoOMIIEHME O MNpuemMe U perncTpauumn 3asBNEHNA U MHbIX OOKYMEHTOB,
Heobxo4MMbIX ANA NpeaocTaBNeHNa MyHULMNAanbLHOM yCryr, cogepxallee cBegeHns o
akTe npuvema 3asiBNeHnss W [OOKYMEHTOB, Heobxoaumbix ANs npeaocTaBneHns
MyHMUMNANbHOW YCnyru, WU Hadane npoueaypbl MNpedocTaBneHnss MyHUuunanbHOW
ycriyrm, a Takke CcBeJeHUss O [JaTe UM BpPEMEHU OKOHYaHWA npefocTaBneHus
MyHMUMNanNbHOW ycnyrm nnbo MOTUBMPOBAHHLIA OTKa3 B MpUEMe [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyTu;

0) yBegomneHne o pesynbTatax pacCMOTPEHUSA AOKYMEHTOB, HEOOXOAMMbIX 4N
NpeaoCTaBNeHNa MyHULMNANbHOW YCRyrn, CcoAepXaliee CBedeHuMs O MNPUHATUU
NOMNOXUTENBHOIO peLLeHns o NpeJoCTaBeHNn MyHUUUNANbLHOM YCyrn 1 BO3MOXHOCTU
Nony4nTb pe3ynbTaT NPeaoCTaBeHNs MyHUUMNANbHOM YCNyrn NM6o MOTUBMPOBAHHbI
OTKa3 B NpefoCTaBleHnn MyHULUNANsHOM YCIyru.

3.8. OueHka kayecTBa NpegocTaBneHnsa MyHMLMNAaTbHOW YCyru.

OueHka kadecTBa NpedoCTaBNeHNs MyHUUMMNANbHOW YCNyrM OCyLecTBseTcs B
cooTBeTCTBUM C [lpaBunamm oOueHKU rpaxgaHamu 3PEPEKTUBHOCTU [eATENbHOCTH
pyKoBOAUTENEN TeppuTOopuarbHbIX OpraHoB (heaepanbHbIX OpraHoOB MCMOMHUTENBHON
BNacTn (MX CTPYKTYPHbIX MOAPa3AeneHnin) ¢ y4eToM KavecTtBa NnpefoCTaBneHus MU
rocy4apCTBEHHbIX YCAYr, a Takke MNPUMEHEHUs pe3ynbTaToB YKa3aHHOW OLIEHKM Kak
OCHOBaHUA [AOna NPUHATUS  pPeLeHMn O [AOCPOYHOM MpPEKPALLEHUN  WUCNOSTHEHUS
COOTBETCTBYIOLUMMM  PYKOBOOUTENAMM  CBOMX  OOSDKHOCTHbIX  0693aHHOCTEWN,
yTBEpPXAEeHHbIMN nocTaHoBneHnem [lpasutensctBa Poccunckon depepauum ot 12
aekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamn 3EeKTMBHOCTU AEATENbHOCTM
pyKOBOAUTENEN TeppuUTOpUanbHbIX OpraHoB dheaepanbHbiX OpraHoOB MCMOMHUTENBHON
BNactm (UX  CTPYKTYPHbIX noApasgeneHnn) u  TepputopuanbHbiX — OpraHoB
rocygapCTBEeHHbIX BHEBIOMKETHbIX (POHAO0B (MX pernoHasibHbIX OTAENEHUA) C y4eToM
KadecTBa NpefoOCTaBfEeHUs  rocydapCTBEHHbIX  ycnyr, pykosogutenen  MoL
npegocTaBneHns rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCAYr C Y4eTOM KadecTBa
opraHusauun npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr, a Takke o
NPUMEHEHNN Pe3yNbTaToOB YKa3aHHOW OLEHKM Kak OCHOBAHUS ANS NPUHATUS PeLIeHn O
AOCPOYHOM MpPEKPaLLEHNN UCMNOSTHEHUA COOTBETCTBYIOLUMMM PYKOBOOUTENSAMU CBOUX
JOJTKHOCTHbIX 00A3aHHOCTEN Y.

3.9. BaaButento obecneunmBaeTcss BO3MOXHOCTb HanpaBreHUs Xanobbl Ha
pelweHns, gencTena unn 6esgencTene YNosTHOMOYEHHOMO OpraHa, A4OMKHOCTHOro nuua
YNOrTHOMOYEHHOro opraHa nubo MyHUUMNAanbHOro ChyXawero B COOTBETCTBUMM CO
ctatbenn 11.2 ®depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, YCTaHOBMEHHOM
noctaHoBneHnem [lpasutenbctBa Poccuinckon depepauumn ot 20 Hoa6psa 2012 roga
Ne 1198 «O degepanbHOM  rocygapCTBEHHOM  MH(POPMAUMOHHOW  cuUcTeme,
obecneunBatoLern npouecc gocygebHoro, (BHecygebHOro) obxanoBaHUsa pelleHun u
aencteun (6e3nencTend), COBEpPLUEHHbLIX NPU MNPegoCTaBNEeHUU FoCyAapCTBEHHbIX U
MyHMUMNANbHbIX yCnyr»1.

V. ®OpMbI KOHTPONS 3a UCNONTHEHNEM aAMUHUCTPATUBHOIO perrameHTa

Mopspok ocywecTBNEeHUs TeKylwero KOHTpPOnA 3a cobnioaeHnem w
MUCMONIHEHMEM  OTBETCTBEHHbIMW  AOMMKHOCTHbLIMM  NUUAMW  MNOJIOXEHUWN
pernaMmeHTa M WHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBNUBalOLWMX
TpeboBaHUA K NpeaocTaBfieHUI0O MYHULMNANBLHOW YCNYrn, a TakkKe NPUHATUEM
MMM peLueHun

1 o o
B cjryqyae, €ClIn YnonHOMOYEHHBII Opra” NOAKJIIOYCH K YKa3aHHOU CUCTEME.
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4.1. Tekywmn KOHTponb 3a cobniogeHneMm U UCNOMIHEHMEM HACTOALWEro
AOMUHUCTPATMBHOIO  perflaMeHTa, WHbIX  HOPMAaTUBHbIX  MNPAaBOBbLIX  AKTOB,
ycTaHaBnmBawwmnx TpeboBaHMA K NPeaoCTaBfEHUId  MyHUUMNANbHOW  yCnyru,
OCYLLLEeCTBNAETCA Ha MOCTOSAHHOM OCHOBE LOMMKHOCTHBbIMW NUuamMu YNoSTHOMOYEHHOMO
opraHa, YMNOMIHOMOYEHHbIMU Ha OCYLLUECTBMIEHNE KOHTPONSA 3a npefoCTaBreHNEM
MYHMLUMNANbHOW yCnyru.

[nsa Texkywero KOHTPONA UCMONb3YHTCS CBEAEHUA CNY>KeOHON KOPPECNOHAEHLMN,
YyCTHas W MUCbMeHHas WHOpMaumMa CcneuuanuctoB W OOSMKHOCTHBIX N
YNOSTHOMOYEHHOrO OpraHa.

TeKkyLnN KOHTPOIb OCYLLECTBNAETCA NyTeM NPOBEAEHUS NMPOBEPOK: peLUeHNn o
npegocTasneHnn (06 otTkase B NpegoCcTaBneHnm) MyHULMNANbHON YCIyru;

BbISIBNIEHNSA N YCTPaHEeHUS HapyLLUeHW NpaB rpaxaaH;

PacCMOTPEHUS, MNPUHATUA pPELUEHMN W NOArOTOBKM OTBETOB Ha obpalleHus
rpaxkgaH, cogepalime xanobbl Ha pelweHus, gencteus (besgencrane) OMKHOCTHBIX
nmu.

Mopspnok U NepumoanYHOCTb OCYLIECTBIIEHMA MMAaHOBbLIX U BHEMMaHOBbIX
NPOBEpPOK NOSIHOTbI U Ka4YecTBa NpeaocTaBNeHns MyHULMNanbHOW yCcnyru, B TOM
yucrne NopsaaAoK U hopMbl KOHTPONSA 3a NOSIHOTOW U Ka4eCTBOM NpeaocTaBreHus
MYHMLMNaNbLHOW ycnyrum

4.2. KOHTponb 3a MNOSIHOTOM W KayeCTBOM NpeAocTaBfieHNA MYHULMNANbHOM
ycnyru BkniovaeT B cebsi npoBegeHne NnaHoBbIX U BHEMNAHOBbLIX MPOBEPOK.

4.3. [InaHoBble MPOBEPKN OCYLLECTBISKTCA Ha OCHOBaHWM FOAOBbLIX MfaHOB
paboTbl YNONMHOMOYEHHOrO opraHa, yTBepXaaemMbix pykoBogmMtenem YnofHOMOYEHHOro
opraHa. [lpu nnaHoBOW npoBepke MOSHOTbI W KadecTBa NpedocTaBneHns
MYHMLUMNANbHOW YCNyru KOHTPOMO noasnexar:

cobntogeHne cpokoB NpefoCTaBneHUss MyHUUUNANbLHOM YCIyru;

cobntogeHne NonoXKeHnn HacToswero AAMUHUCTPATUBHOIO pernameHTa;

NpaBuibHOCTb UM ODOCHOBaHHOCTb MPUHATOrO pelleHnss o6 oOTkase B
npeaocTaBNeHNN MyHULMNANbHON yCNyru.

OcHoBaHveM ans NnpoBefeHUst BHEMMAHOBbLIX MPOBEPOK SABMAIOTCS:

nonyyeHne oT rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro0 camoynpaBfeHuns
WHpopmauun o npegnonaraemMblX WU BbISIBIIEHHbIX HapyLEHUAX HOPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBnNuBawLWmx TpeboBaHMa K NpegoCTaBneHno MyHULMNANbHOM
yCnyru;

obpalleHnsa rpaxgaH n Ipuandecknx nuLy Ha HapyleHus 3akoHOAaTesnbCTBa, B
TOM YMCIEe Ha Ka4YeCTBO NpeoCTaBneHns MyHUUUNAnNsHOM YCIyru.

OTBeTCTBEHHOCTb [OOJDKHOCTHbIX JiML, 3@ peleHus U  [encTBus
(6e3pencTBUE), NpMHUMaeMble (OCyLWeCcTBNSAAEMbIe) MU B XOA4e NpenocTaBfieHUA
MYHMLMNAaNbLHOW ycnyrm

4.4. Mo pesynbTataM NpoBeAEHHbIX NPOBEPOK B Clyvae BbISBIIEHUS HAPYLLUEHWN
NONOXEHNNn HacTosawero AQMUHUCTPATUBHOIO pernameHTa, HOPMaTUBHbLIX MPaBOBbIX
akToB 3abankanbCKOro kpas M HOPMAaTUBHbLIX MPABOBbIX aKTOB OPraHOB MECTHOro
camMoynpaBrieHNs1 OCYLLLECTBNAETCHA NPMBIIEYEHNE BMHOBHbIX NUL, K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOoAaTerNbcTBoOM Poccunckon ®enepauuu.

OTBETCTBEHHOCTb AO/MKHOCTHbIX IML 3a MPaBUIbHOCTb M CBOEBPEMEHHOCTb
NPUHATUSA peLleHns o npegoctasneHmm (06 oTkase B NpegocTaBneHnn) MyHULMNAnsHOM
YCNyrv 3aKpennseTcs B X AOMKHOCTHbIX pernameHTax B COOTBETCTBUM C TpeboBaHNAMMN
3aKkoHoaaTenbCTBa.

TpeboBaHusa K nopAaky M ¢opmaM KOHTpOns 3a npenocTaBrieHUeM
MYHMLMNaNbLHOW YyCINyrn, B TOM YucCrie CO CTOPOHbI rpaxaaH, ux oo LeauHeHUn 1
opraHunsauumn
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4.5. l'paxgaHe, nx o6beaMHeHMs U opraHmsaumm MMeEKT NpPaBO OCYLLECTBMASATb
KOHTPONMb 3a MpedoCcTaBfleHWeM  MyHUUMNAnbHOW  ycriyrm nyTem  nonyyeHus
MHpopmauun o xoae npefocTaBneHUss MyHULMNAanbHOW yCryri, B TOM YMCIie O CPpOKax
3aBepLUeHMs agMUHUCTPATUBHbLIX Npouenyp (4encTsun).

MpaxaaHe, nx o6beaUHEHNA M OpraHM3auMu Takke UMEOT MpaBo: HanpaenAaTb
3aMeyvaHusa 1 NpeanoXXeHns no yryyweHo 4OCTYNHOCTU U KavyecTBa npeaocTaBneHns
MYHMLMMNANbHON YCNyru;

BHOCUTb MpPEeanoXeHns O Mepax MO YCTPaHEeHUID HapyLleHUWWn HacTosLwero
AOMUHUCTPATMBHOIO perfameHTa.

4.6. JOMKHOCTHbIE NUua YNOSIHOMOYEHHOro opraHa npuHUMaKT  Mepbl K
NPEeKpaLeHNto  AOMNYLWEHHbIX  HaPYLEHWN, YCTPaHAT MPUYUHBI U YCIOBMS,
CNocobCTBYOLLME COBEPLLUEHUIO HAPYLLUEHWU.

MHdopmaumss 0 pesynbTatax pacCMOTPEHUS 3aMevYaHun Wu npennoXxeHumn
rpaxkgaH, ux o6 begMHEeHUN 1 opraHn3aunin JOBOANTCA OO CBEAEHMS NUL, HanpaBmUBLLNX
3TN 3aMevaHusa U NPeanoXeHus.

V. JocynebHbIn (BHecyaeOHbIN) MOpsAAoOK OOXanoBaHMA pelueHun u
aencteun (6esgencTBusl) opraHa, NnpeaocTaBnAOLWEro MyHULMNanbHYO yCnyry, a
TaKXe UX AOJMKHOCTHbIX NUL, MyHULMNANbHbIX CRyXaLmx

5.1. 3agBuTenb UMeeT NpaBO Ha obXanoBaHWe peleHus U (Mnn) OencTBun
(6e3penctBms) YNOMHOMOYEHHOrO OpraHa, AOJMKHOCTHBLIX L YNONHOMOYEHHOro
opraHa, MyHuUuMnaneHblx cnyxawux, ML, a Takke paboTHnka MOL npu
npenocTaBneHnn MyHUUMNanbHOW ycnyrm B AocyaebHom (BHecyaebHom) nopsigke
(nanee - xanoba).

OpraHbl MECTHOrO caMmoyrnpaBfieHUsl, OpraHu3auum 1M yrnoriHOMoO4YeHHble Ha
paccMmoTpeHue XanobGbl nuua, KOTOPbIM MOXeT ObITb HanpaBneHa xanob6a
3asBuTens B aocyaebHom (BHecyaebHOM) nopsake

5.2. B pocynebHom (BHecyaebHoM) nopsagke 3asiButens (NpeacrtaBuTens) Bripase
obpatntbca c xanobom B NMUCbMEHHOW opme Ha OGymMaXHOM HocuTene wunuM B
3NEeKTPOHHOM chopme:

B YMOMHOMOYEHHbIN OpraH - Ha peweHune u (Mnn) gencteuna (6esgencreune)
AOMKHOCTHOMO Nuua, pykoBoauTens CTPYKTYpPHOro noapasgernieHns YNnonHOMOYEHHOro
opraHa, Ha peweHne u pgencteus (6esgenctene) YNONHOMOYEHHOrO OpraHa,
pykoBoautenst YNonHOMOYEHHOro OpraHa;

B BbIWECTOAWMA oOpraH Ha peweHne wu (nnn) paencteus (6esgencreune)
AOMKHOCTHOMO Nuua, pykoBoauTens CTPYKTYPHOro noapasgernieHns YnofHOMOYEHHOro
opraHa;

K pykoBoautesnto M®L] - Ha pelweHns n gencteus (besgencraeme) pabotHnka MOLL;

K yupegutento MOL| - Ha pelwieHne n gencteus (besgencrtame) MOLL.

B YnonHomouyeHHOM opraHe, M®L|, y yupegutens MOLL onpegenstoTtca
YNONTHOMOY€EHHbIE HAa PacCMOTPEHME xarnob JOMKHOCTHbIE Nuua.

Cnocobbl MHpOpPMMpPOBaHUA 3asiBUTENEeM O nopsake nogayn wm
paccMmoTpeHusi Xanobbl, B TOM 4ucre C¢ ucnonb3oBaHMem EpauHoro noprana
rocyfapcTBeHHbIX U MyHULIMNANbHbIX YCyr

5.3. VIHbopmauua o nopsgke nogaydm n paccMoTpeHns xanobbl pasmeLLaeTcs Ha
MHPOPMALMOHHBIX CTEHOAaX B MecTax NpefoCTaBfeHuUst MyHUUMNanbHOW YCryru, Ha
canTe YnonHomMo4yeHHoro opraHa, ElMY, a Takke npegocraBnaeTcs B yCTHOM oopme no
TeneoHy u (unnM) Ha nMYHOM npueme nmMbo B MNUCbMEHHOW (POpMe MOYTOBLIM
oTnpasrieHneM Mo agpecy, ykasaHHoOMY 3asBuTenem (npegcraButenem).

NepeyeHb HOPMaATUBHbLIX NPaBOBbLIX aKTOB, pPerynMpyrowmx nopsaaokK
pocynebHoro (BHecynebHoro) obxamnoBaHusa genctBun (6espgenctBusi) n (unm)
peweHun, nNpPUHATbLIX (OCyLlecCTBMNEeHHbIX) B  xode  npeaocTaBlieHUA
MYHMLMNaNnbLHOWN ycnyru
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5.4. NMopspok gocyaebHoro (BHecynebHoro) o6xxanoBaHnsa peLleHnin 1 4eNCTBUN
(6e3penctBms) YNONMHOMOYEHHOrO OpraHa, npeaoCTaBNSAILWEro MyHULMUNANbHYO
YCNnyry, a Takke ero 4OMKHOCTHbIX NUL, perynmpyeTcs:

depnepanbHbiM 3akoHoMm OT 27 uions 2010 roga Ne 210-03 «O6 opraHusauum
npeaocTaBNeHNs rocy4apCTBEHHbIX U MyHULIMNANbHbIX YCIYI»;

noctaHosneHnem lNpasutensctea Poccunckon ®epepaumm ot 20 Hos6ps 2012
roga Ne 1198 «O cegepanbHOM rocydapCTBEHHOM WHAOPMAUWOHHOM CUCTEME,
obecneunBatowen npouecc gocynebHoro (BHecynebHoro) obxanoBaHus peLleHun U
pencteun (6e30encTend), COBEPLUEHHbIX MPU MNPeaoCTaBNEHUN FOCYyAapCTBEHHbLIX U
MYHULUMNANbHbIX YCNYr»;

VI. OcCo6eHHOCTU BbINONTHEHUA aAMUHUCTPATUMBHbLIX Npoueayp (AerMcTBUN)
B M®L| npeaocraBneHus rocyaapCTBEHHbIX U MyHULMNANbHbIX YyCRyr

UcuepnbiBaowmn nepevyeHb aAMUHUCTPATUBHLIX nNpoueayp (AencTBUN)
npu npeaocTaBleHnn MyHULMNAarbHON yCnyru, BbinosnHsseMbix M®L]|

6.1. M®Ll ocywecTtenser:

WHOpMMpPOBaHME 3asBUTENEN O MNopsake npefocTaBfieHNa MyHULUUNanbHON
ycnyrn B MOLL, no nHbIM Bonpocam, CBA3aHHLIM C NpeaocTaBieHneM MyHULMNAanbHON
yCnyru, a TakkKe KOHCYNbTMpPOBaHWE 3adBuTenern O nopsagke npeaoctaBneHns
MyHuumMnansHon ycnyru 8 ML,

Bbldayy 3adBUTENO pesynbTata NpefoCTaBfieHns MyHULUMNAnbHOW YCryru, Ha
OymMaxxHOM HocuTene, noATBepXAawWmx cofepXaHue 9ONeKTPOHHbIX [OKYMEHTOB,
HanpasneHHblx B M®LL no pesynbTatam npefocTaBrneHuss MyHULMNANbLHOMW ycnyru, a
Takke Bbldavya [OOKYMEHTOB, BKMYasi cocTaBfieHMe Ha OyMaxHOM HocuTene u
3aBepeHne BbINMUCOK W3 WH(OPMALMOHHBbIX CUCTEM OpPraHoB, MPeAoCTaBMASAOLMX
MyHMUMNANbHbIE YCAYTH;

WHble npoueaypbl U OeNCcTBUSA, npeaycMoTpeHHble PefeparnbHbiM  3aKOHOM
Ne 210-93.

B cooTteetcTtBMM € yacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3 onsa
peanusauun ceomx pyHkumMin MOLL Bnpase npusnekaTb UHbIE OpraHnU3aLmn.

UHcopmupoBaHue 3asaButenen

6.2. MHopmmnpoBaHne 3assutens MOL| ocywectensetca  cnegylowmmMmm
crnocobamu:

a) nocpeacTBOM MpuBreYeHUs1 CpeacTB MacCoBOM MHPOPMaLMK, a Takke nyTem
pas3melleHna nHdopmMauum Ha odmumanbHbiX camTax U MHMOPMAUMOHHBIX CTeHaax
MoLL;

0) npu obpaiweHun 3assutens B MLl nuyHo, no TenedoHy, nocpencTBom
MOYTOBbLIX OTNPABMEHUI, MO0 NO SNEKTPOHHOWN NOYTE.

Mpn nuyHom obpaweHun paboTHUK MPLL nogpobHO nMHpopmMupyeT 3anBuTenen
MO MHTEPECYILLMM MUX BONPOCAM B BEXITMBOM KOPPEKTHON hOpME C UCMONb30BaHMEM
oouumanbHO-4enoBoro ctuns  peun. PekomeHgoyemoe Bpemsi npeaocTaBneHus
KOHCynbTauun - He Oonee 15 MUHYT, Bpemsi OXuaaHUs B oYepean B CeKkTope
NHOPMMPOBaHMA ANA NOMAy4YeHMs MHpopMaUUn 0 MyHULMNANbHbIX YCIyrax He MOXeT
npeBbIlWaTb 15 MUHYT.

OTtBeT Ha TenedOHHbI 3BOHOK [OSMKEH HadYMHaTbCs C  WHGopmauum o
HaMMeHOBaHUM OpraHusauun, hammnnumn, NMeHn, OTY4eCcTBe N AOIMKHOCTM paboTHMKa
ML, npuHaBLiero TeneoHHbIM 3BOHOK. HAMBMAYyanbHOe YCTHOE KOHCYNbTUpOBaHMNE
npun obpalleHumn 3aasutensa no tenedoHy padotHnk MOLL ocywectenseT He 6onee 10
MUWHYT;

B cnyyae ecnu gna nogrotoBkm oteBeTa Tpebyetca 6onee npogormkuternbHoe
Bpewms4, paboTHMK ML, OCYyLLECTBNAIOLNN nHanBuayansHoe yCTHOEe
KOHCYNbTUPOBaHME No TenedoHy, MOXET NPeafoXUTb 3asBUTESIO:
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N3NoXxmnTb obpalleHne B NUCbMEHHON hopme (OTBET HanpaBnaeTca 3asBUTENO B
COOTBETCTBUMN CO CNOCOBOM, ykaszaHHbIM B 0bpaLleHum);

Ha3Ha4YMTb Apyroe BpeMS AN KOHCYnbTauun.

[Mpy  KOHCYNbTUPOBaHMM MO MUCbMEHHbLIM ObpalleHnsM 3asButenen oTBeT
HanpaBnsieTcs B NMUCbMEHHOM Buae B CPOK He no3gHee 30 kaneHZapHbIX OHEN C
MOMeHTa perucTpaumm obpalleHnss B (bopMe 3MeKTPOHHOro [OKyMeHTa Mo ajpecy
9NEKTPOHHOM MNOYTbl, ykazaHHOMy B obpauwieHuun, noctynuswem B MOL| B ¢hopme
9NEKTPOHHOIo AOKYMEHTA, U B MMCbMEHHON hopMe MO NOYTOBOMY agpecy, ykasaHHOMY B
obpaweHun, noctynuewem B MOL| B nucbmeHHoOM bopme.

Bbigaya 3asaBuTento pesynbTaTta npeaocTaBrleHUs MyHULUNanbHOW yCnyru

6.3. Mpn Hanuuun B 3aABNEeHWM O MNPEeOOCTaBNEHUN MYHMUMMANBHON YCRyrn
yKkasaHnsa O Bblgade pesynbTaToB oOkasaHus ycnyrn yepe3 MOL, YNornHOMOYEHHbIN
opraH nepepaetr pAokymeHTol B MOL gna nocnegywouwen Bblgadn 3asBUTESO
(npeacTtasuTento) cnocobom, CornacHo 3akoYeHHbIM CornalleHnsaM O B3aMMOLENCTBUN
3aKNOYEHHBIM MeXay YNOSTHOMOYEHHbIM opraHoMm n MO®L| B nopsiake, yTBEpPXOEHHOM
noctaHoBsneHnem lNpasutensctBa Poccuinckon ®epepauumn ot 27 ceHTs6pa 2011 roga
Ne 797 «O B3aumopgencteum wmexgy MOL| npepoctaBneHus rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycryr u denepanbHbIMU - OpraHaMy  UCMOSTHUTENbHOW  BRnacTH,
opraHamu rocyaapCTBEHHbIX BHEOIKETHbIX (OOHAOB, OpraHamMu rocyaapCTBEHHOM
Bnactn cyobektoB Poccunckon degepaumm, opraHamm MECTHOMO CaMoOynpaBliEHUS»
(nanee - lNocTtaHoBneHune Ne 797).

Mopsgok M CpokuM nepedayn YMNoOSTHOMOYEHHbIM OpraHOM TakmX LOKYMEHTOB B
M®L| onpegensitoTca cornaweHnemMm o B3aMmogenCcTBUN, 3aKITio4EHHbIM UMY B Nopsaake,
ycTaHoBrieHHoM [NoctaHosneHnem Ne 797.

6.4. NMpnem 3asBuTEnEn Ons Bblgayn OOKYMEHTOB, SBSIOLWIMXCA pe3ynbTaToM
MyHMUMNANbHOW yCnyrn, B nopsake ovepegHoCTM Npu Nony4YeHnM HOMEPHOro TanoHa 3
TepMuHana 9MneKTPOHHOW oyepean, COOTBETCTBYyHOLWEro uenu obpauieHusi, nudo no
npeaBapuTenibHOW 3anncu.

PaboTHnk MOL ocywecTensieT crneayrowme AeNCTBuUS:

yCTaHaBNMBaeT  JMYHOCTb  3adABUTENs  Ha  OCHOBAHUM  OOKYMEHTa,
yAOCTOBEPSIOLLEr0 JIMYHOCTb B COOTBETCTBMM C 3aKOHOOATenbCTBOM Poccumnckon
depepauyunuy;

npoBepsieT MNOSIHOMOYMS MNpeacTaBuTensa 3asiButend (B crydae obpalieHus
npeacTaBuTens 3asBuTens);

onpegensieT ctatyc UCNosfiHeHUs 3asBreHus 3assutens B [MC; pacneyaTbiBaeT
pes3ynbTaT NpeaocTaBneHnss MyHUUUnNanbHOM yCryrn B BUAE 3K3eMnnapa 3f1eKTPOHHOro
AOKyMeHTa Ha ByMaXHOM HocUTese 1 3aBepsieT ero ¢ ucnosnb3oBaHvem nevatn MoL (s
npeaycMOTPEHHbIX HOpPMaTMBHbIMM MpaBoOBbiIMM akTamu Poccunckon depepaumm
cny4yasx - nevatu ¢ nsobpaxeHuem focygapcteeHHoro repba Poccuinckon degepaumm);

3aBepseT 9K3EeMMNap 9SNEKTPOHHOro [OKyMeHTa Ha OymMaxHoM HocuTene c
ncnonb3oBaHmeMm nedatn MOL] (B npeayCMOTPEHHbIX HOPMAaTMBHBLIMW MPaBOBbLIMU
aktamn Poccunckon degepaumm cnyyasx - nedaTn ¢ nsobpaxeHmem [focyaapcTBEHHOIo
repba Poccuiickon egepaumm);

BblAaeT AOKYMEHTbI 3asiBUTENIO0, NPU HEOBXOAMMOCTI 3anpalumBaeT y 3asaBUTens
noAnMcK 3a Kaxkabli BblAaHHbIA JOKYMEHT;

3anpalwmBaeT corracue 3asBuTENd Ha yvacTue B CMC-ONpoce AN OLEHKU
KayecTBa npegocTtasneHHblx ycnyr ML,
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[Ipunoxenne Ne 1

K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY 110
IIPEIOCTABIICHUIO MYHULIMITAJILHON yCIIyTH

«Y TBEpXK/I€HUE CXEMbI PACIIOI0KEHUS
3€MEJIbHOTO YYacTKa WJIM 3€MEJIbHBIX Y4aCTKOB Ha
KaJJaCTPOBOM IUIaHE TEPPUTOPUH

AJIMHHHUCTpAIHS TOPOJCKOTO moceneHus: «KMOr30HCKOe»
Komy:
KoHTakTHBIC JaHHBIC:
/TlpencraBUTeb:
KoHTaKTHBIC JaHHBIC TIPEJACTABUTEIIS:

PEHIEHUE

oT Ne

OO0 yTBepkIeHNH CXeMbI PACIOJIOKEHHUS 3eMeJIbHOI0 Y4aCTKA (3eMeJIbHBIX Y4aCTKOB) HA
Ka/1aCTPOBOM ILIaHe TEePPUTOPHH

PaccmoTpeB 3asBiieHHE OT No (3assumenw: ) u
MPUJIOKEHHBIE K HEMY JJOKYMEHTBI JUIsl yTBEPKICHHSI CXEMBbI PACIIO0KEHHS 36MEIBHOI0 y4acTKa
(3eMEeNIbHBIX YYacTKOB) Ha KaJacTPOBOM IUIAHE TEPPUTOPUU, B cOOTBETCTBUU co cT. 11.10
3emenbHOro Kojekca Poccuiickoit @enepaunu, npunsato PEIIEHUE:

1. VTBepauTh cXxeMy pacIioyIOKEHHsI 3€MEJIbHOTO ydyacTKa (3€MeJbHBIX YYacTKOB) Ha
KaJJaCTPOBOM IUIaHE TEPPUTOPHUH, TUIOIIAIBIO B TEPPUTOPHAIILHON 30HE
/c BUJIOM pa3pelieHHOTO0 HCIOIb30BaHUS U3 KaTeropuu 3eMejb ,
PacIoI0KEHHBIX 10 aApecy , 00pPa30BaHHBIX U3 3€MENIBHOIO Y4acTKa C KaJJaCTPOBBIM
HOMEpOM (3€MEJIbHBIX YYACTKOB C Ka/laCTPOBBIMU HOMEpaMH ) yTeM .

2. 3asButens (ykazamv DHUO, nacnopmuvle OauHvle (011 Quzuueckozo auya),
naumenosarnue, OI'PH (015 opuduueckozo 1uya)) AMEET MpaBo Ha oOpareHue 0e3 JOBEpEeHHOCTH
C 3asBJICHUEM O I'OCYIapCTBEHHOM KaJacTPOBOM ydeTe 00pa3yeMoro 3eMelbHOI0 ydacTka M O
TOCYJapCTBEHHON perucrtpanuu mpaBa cobctBeHHOocTH Poccuiickoit ®eneparuu, mpasa
cobctBeHHOCTH cyOBbekTa Poccuiickoit denepanuu (mpaBa MyHUIMIIATbHON COOCTBEHHOCTH) Ha
o0Opa3yeMblil 3eMeNIbHBII y4acToK (0Opazyemble 3eMebHbIE YYacTKH), yKa3aHHbIE€ B MYHKTE 1
HACTOSALLIETO PELICHMUS.

3. Cpok AeiicTBUSI HACTOAIIETO PEIICHHUS COCTABIISIET ABA TOfa.

JIOJKHOCTB YIIOJTHOMOYEHHOTO JIMIA @®.1.0. ynoJTHOMOYEHHOTO JIUIa

DIIEKTpOHHAA MOJIUCH
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[Ipunoxenne Ne 2

K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY 110
IIPEIOCTABIICHNUIO MYHUIIUTIAIIBHOM YCIIYTH «

VY TBep:KIeHHE CXEMbI PACIIOIOKEHUS
3€MEJIbHOI0 Y4acTKa UJIU 3€MEJIbHBIX YYaCTKOB
Ha KaJIJaCTPOBOM IIJIaHE TEPPUTOPU»

AJMUHUCTpALUS TOPOACKOTro noceseHus «Mor3oHcKoe»

Komy:

KoHTakTHBIC JaHHBIC:
/TlpencraBUTeb:

KoHTaKTHBIC JaHHBIC TIPEJACTABUTEIIS:

Penrenne
00 0TKa3e B yTBEP:KIEHUH CXeMbl PACIIOJIOKEHHUS 3eMeJIbHOI0 Y4aCTKAa HA KaJacTPOBOM
IJIaHe TePPUTOPUM

oT No
PaccmoTpeB 3asiBiieHHE OT No (Bassumens. ) u
2
IPWIOKEHHbIE K HEMY JOKYMEHTBI, B COOTBETCTBMM cO crarbimu 11.10, 39.11° 3emenbHoro
koznekca Poccuiickoit ®enepanuu, , B YTBEP)KICHMHM CXEMBbl PACIOJIOKEHHS

3eMENIBbHOI0 Y4acTKa Ha KaJaCTPOBOM IUIaHE TEPPUTOPUH OTKA3aHO 10 OCHOBAHUSAM:
Pa3bsicHeHne npUYnH OTKa3a:
JononuurenbHo HHPOPMUPYEM:

JIOJKHOCTB YITOJTHOMOYEHHOTO JIMIA ®.1.0. yrnosHOMOYEHHOTO JIUIa

DNeKTpOHHAs MOANKICH

2
yKaBI)IBaeTCﬂ, €CJIM CXEMa pacCloJIOKEHUA 3€EMCJIbBHOTO YUYaCTKa NOATOTOBJICHA B LEJIAX MPEAO0CTaBICHUA
06pa3yeM0r0 3€MCJIBHOT'O y4JacCTKa IIyTEM IPOBCACHU ayKIIMOHA
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[Ipunoxenne Ne 3

K AZIMUHHCTPAaTHBHOMY PEIJIAMEHTY I10
NIPEAOCTABICHUIO MYHUIIUTIIAJIBHON YCIIyT'H
«YTBEp)KAECHUE CXEMBI PACIIOIOKECHUS
3eMEJIbHOTO y4acTKa MM 3eMEJIbHbBIX YYaCTKOB Ha
KaJ1aCTPOBOM IUIaHE TEPPUTOPHI

3asBieHnne
00 yTBepKIeHHHU CXeMbI PACIoJIO;KeHUs 3eMeJIbHOI0 Y4acTKa Ha KaJacTPOBOM IJIaHe
TEPPUTOPHUU
« » 20 r.

AI[MI/IHI/ICTpaHI/IH TOPOACKOI0 ITOCCIICHUA «Mor3oHCcKOE»

B cootBerctBum co crateeit 11.10 3emenbHoro koaekca Poccuiickoit denepanuu npoury

YTBCPAUTDH CXEMY PACIIOJIOXKCHUA 3€EMCIIBHOI'O Y4aCTKAa HAa KaJJaCTPOBOM IIJIaHC TCPPUTOPHHU.

1. CaeeHus 0 3asiBUTelIE (B cIy4yae, ecJiM 3asiBUTENb
oOpaiaercs yepe3 NpeacTaBUTEIA)

1.1. | CBenenus o pu3HYECKOM JIUIIE, B CIIyYae €CIH 3asiBUTENb
ABIISIETCS (PU3MUYECKOE JIUIO:

1.1.1. | ®amuus, uMs, OTYECTBO (ITPU HATMYNH )

1.1.2. | PekBU3HUTHI JOKYMEHTA, YIOCTOBEPSIONIETO JMYHOCTh

1.1.3. | Anpec perucrpamnuu

1.1.4. | Anpec npoxxuBaHus

1.1.5 | Homep Tenedona

1.1.6. | Anpec 1eKTpOHHON NOYTHI

1.2. | CBenenus 00 MHIMBUAYAILHOM IIPEAIPUHIMATEIE, B
cllyyae €CJIM 3asBUTEIb SBJSETCS MHIUBUIYaIbHBIM
peanpuHIMATEIEM:

1.2.1. | ®MO uHAMBUIYAIBHOTO MTPEIIPUHUMATEIS

1.2.2. | UnenTH)UKAIIMOHHBII HOMEP HaJOTOIUIATENIbIIHKA

1.2.3. | OcHOBHO# TOCYAapCTBEHHBIN PErUCTPallMOHHBI HOMEp
WH/IMBUTyILHOTO TTPEIIPUHUMATEIIS

1.2.4. | Homep Tenedona

1.2.5. | Axpec IeKTpOHHOM TOYTHI

1.3. | CBeneHus o IOPUINYECKOM JIUIIE:

1.3.1. | TlomHOE HAMMEHOBAHHE IOPUIMYSCKOTO JIUIIA

1.3.2. | OCHOBHOW TOCYAapCTBEHHBIH PETUCTPAIIMOHHBIA HOMEP

1.3.3. | UnenTudukannoHHBI HOMEp HAJIOTOIUIATENbIINKA

1.3.4. | Homep Tenedona

1.3.5. | Aznpec 371eKTpOHHON NOYTHI

2. CBenenus o 3asiBUTeJIE

2.1. | Cenenust 0 pU3MUECKOM JIMILIE, B CY4ae €CIIU 3asBUTEIhb
sBJIgeTCs (PU3HUECKOE JIUIO:

2.1.1. | ®amunmsi, UMsi, OTUECTBO (TIPH HATTMYHH)

2.1.2. | PekBU3UTHI JOKYMEHTA, YAOCTOBEPSIIOIIETO JINYHOCTD

2.1.3. | Aapec peructpanyu
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2.1.4. | Anpec nmpoXUBaHU

2.1.5. | Homep tenedona

2.1.6. | Anpec 3JIeKTpOHHOMN TTOYTHI

2.2. | Cenenust 00 MHAWBUIYAIBHOM MpEIIPUHUMATENE, B
Cllydae eClIM 3asiBUTEIIb SBISCTCS MHAUBUIYaIbHBIM
peIIpPUHIMATEIIEM:

2.2.1. | ®YO nHAMBUIYaTHEHOTO IPEATPUHIMATEIIS

2.2.2. | UnenTudukaoHHbI HOMEp HaJOTrOILUIATEIbIINKA

2.2.3. | OCHOBHOI rOCyJapCTBEHHBII PETUCTPAIIIOHHBIN HOMEP
WHJUBUAYAIBHOTO IPEITPUHUMATENS

2.2.4. | Homep tenedona

2.2.5. | Anpec 3JIeKTPOHHOM TTOYTHI

2.3. | CBeneHus 0 IOPUAMUECKOM JIUIIE:

2.3.1. | IlomHOoe HaMMEHOBaHUE IOPUIUICCKOTO JIUIA

2.3.2. | OCHOBHO# rOCyJapCTBEHHBII PETUCTPAIIIOHHBIN HOMEP

2.3.3. | UnenTndukayioHHBII HOMEp HaJOTOTUIATEIbIIHKA

2.3.4. | Homep Tenedona

2.3.5. | Aapec 3IeKTPOHHOM TOYTHI

3. Caenenns no yciyre

3.1. | B pe3ynbTare gyero oopaszyercsi 3eMeNbHBIH y4acToK?
(Paznmen/O0benuHEHNE)

3.2. | IIpaBo 3asBUTENS HA 3eMEIBHBIN Y9aCTOK
3apeructpupoano B EI'PH?

3.3. | CKoJbKO 3eMJICTIONB30BATEIICH Y UCXOAHOTO 36MEITLHOTO
ydacTka?

3.4. WcxonHblii 3eMeNbHBIA YYaCTOK HAXOAUTCS B 3ajore?

4, CaejieHns 0 3eMeJIbHOM y4acTKe(-ax)

4.1. | KamacTpoBblil HOMep 3€MeNIbHOIO yJacTKa

4.2. | KamactpoBblii HOMEp 3€MeNBbHOTO y4acTKa (BO3MOXKHOCTb
n00aBIeHNs CBEJCHUN O 3eMENIbHBIX Y4acTKax, Mpu
00BbEAMHEHNN)

5. IIpukaaabiBaemMble JOKYMEHTbI
HanmenoBanue nokyMmeHra HanmenoBanue

MPUKIIAIEIBAEMOTO
JIOKYMEHTa

1 JIOKYMEHT, MOATBEP>KAAIONIUI TOJTHOMOYHUS
MIPEJICTABUTEIIS

2 Cxema pacnoJIoKeHHs 3eMEIIbHOTO YJacTKa UITH
3eMeNIbHBIX YYaCTKOB Ha KaJJaCTPOBOM IUIaHE TEPPUTOPUH

3 [IpaBoycTaHaBIMBAIOMINNA TOKYMEHT Ha OOBEKT
HEJIBKUMOCTH

4 Cornacue 3anoroaep:xarenen

5 Cornacue 3emiienosb3oBarenen

P C3YJIbTAT MPEAOCTABJIICHUA YCIIYT'U IIPOMTY:

HanpaBUTh B (hopMe 3JeKTPOHHOTO JokyMeHTa B JInunblil kabuner Ha EINIY/PIITY

BbIJATh Ha 6yMa)KHOM HOCUTCJIC IPpU JINYHOM 06paIJ_ICHI/II/I B ynOJIHOMO‘ICHHBIfI opran
FOCYJIapCTBeHHOfI BJIACTH, OpraH MECTHOT'O CaMOYIIPaBJICHUS, OpraHU3aluIo o0 B

M®II, pacnoyIO)KEHHOM MO aJIpecy:

HaIpaBUTh Ha OyMa)>KHOM HOCHTEJIE Ha TOYTOBBIN a/Ipec:
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Yxazvieaemes ooun u3z nepeducieHHblx cnocobos

(moamucek) (pamunust, UMs, OTIECTBO
(mocneaHee — NPy HAJTMYHH )

JHara
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[Ipunoxenne Ne 4

K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY 110
IIPEIOCTABJICHNUIO MYHULIMIIAILHOM YCIIyTH

«Y TBEpXK/IEHUE CXEMbI PACIIOI0KEHUS
3€MEJIbHOTO YYacTKa WJIM 3€MEJIbHBIX Y4aCTKOB Ha
KaJJaCTPOBOM IUIaHE TEPPUTOPUH

KOMY:
(Haumenogawnue 3asa8umes (hamunus, ums, om4ecmeo- OJisl 2paAHCOaH, NOJHOe HAUMEHOB8AHUE
opeanuayul, Gamunus, Ums, OMUecmeo pyKogooumens - OJis OPUOULECKUX UY), €20 NOUMOBbLLL
unoekc u aopec, meneg)on, aopec 21eKmpoOHHOL NOYNbL)

PEIHIEHUE
00 oTka3e B IpueMe I0KYMEHTOB, He00X0AUMBIX /IJIsl IPeI0CTABJIEHHUS YCJIYTH

B mpueme nOKyMEHTOB, HEOOXOAMMBIX AJIsi HPEAOCTABICHMS YCIYTH «YTBEp)KICHUE
CXEMBbI PACIIONIOKEHHS 3€MEIbHOIO y4acTKa WJIM 3€MEJIbHBIX YYaCTKOB Ha KaJacTPOBOM ILJIaHE
TeppUTOpUN», BaM 0TKa3aHO 1O CIEIYIOUIMM OCHOBaHHSIM:

1. HemonmHoe 3amonHeHHE ToOJel B (opMme 3asBICHUS, B TOM YHCIE B MHTEPAKTHBHOM
dopme 3asBnenus Ha EINT'Y;

2. lomaga 3ampoca O TMPEAOCTABICHHH YCIYTd W JOKYMEHTOB, HEOOXOMWMBIX JIJIS
IPEJOCTaBIICHUS YCIIYTH, B JIEKTPOHHON (hopMe ¢ HapyLIEHUEM YCTaHOBJICHHBIX TPEOOBaHMIA;

3. IlpeacraBienne HEMTOIHOTO KOMILUIEKTa JOKYMEHTOB;

4. JIOKyMEHTBI coJepXkaT IMOBPEXKIEHUs, HAIUYME KOTOPbIX HE MO3BOJIAET B IOJIHOM
o0beMe HCIONB30BaTh HMH(POPMALMIO M CBEICHHS, COAEpXKalIMecs B JOKYMEHTaxX s
IPEOCTaBIICHUS YCIYTH;

5. [IpencraBieHHble 3asBUTENEM JOKYMEHTBI COJIEpPKAaT IOAYUCTKA M HCHPABIICHUS
TEKCTa, HE 3aBEpEHHbIE B IMOPSAJKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoi
denepannu;

6. [IpeacraBieHHble JOKYMEHTBHl YTPaTUIM CHIYy Ha MOMEHT OOpalleHHUs 3a YCIyroi
(IOKyMEHT,  YyAOCTOBEpSAIOIIUNA  JIMYHOCTh; JOKYMEHT, YIOCTOBEPSIOLUIUI  IMOJHOMOYUS
npefcTaBuTeNs 3asBUTENsS, B cilydyae OOpalleHHs 3a NpPeAOCTaBICHHEM YCIYTH YyKa3aHHBIM
JUIIOM);

7. Hanmuune NpPOTHBOPEUMBHIX CBEACHUH B 3asBICHUM W TPUWIOKEHHBIX K HEMY
JIOKYMEHTax;

8. 3asBiIeHMEe TOJAaHO B OpraH TOCYJAapCTBEHHOW BJIACTH, OpraH MECTHOTO
CaMOYIpaBJIEHUS, B TOJTHOMOYHSI KOTOPBIX HE BXOJIUT MIPEIOCTaBJIeHNE YCIIyTH. JlononHuTensHas
uHpOpMaLus: .

Bbl BopaBe mNOBTOpHO OOpaTUTbCS B YIOJIHOMOUYEHHBIM OpraH ¢ 3asBIEHUEM O
IIPEIOCTABIEHUH YCIYTH IOCJIE YCTPAHEHUS YKa3aHHBIX HApYLIECHUH.

JlaHHBIN OTKa3 MOKET OBbITh 00KaloOBaH B JIOCYJEOHOM MOpPSJKE MyTEeM HaIlpaBJICHUS
asio0bl B YITOJTHOMOUYEHHBIN OpraH, a TaKkKe B CyAe0HOM MOPsIIIKE.

(moamuck) (bamunus, UM, OTIECTBO
(mocnenHee — NpU HAJTUYUN)

Jara



