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TenedOHHbIN 3BOHOK NepeagpecoBbiBaeTCs (MepeBoauTcs) Ha Apyroe OOIMKHOCTHOE Lo Unn
obpaTuBLLEMYCS rpaXgaHuHy coobuiaeTca Homep TenedoHa, N0 KOTOPOMY OH MOXET MOMyYnTb
HeobxoauMyt MHOopMaLMIO.

B cnyyae noctynneHus OT 3asBuTens obpaleHns B NMCbMEHHOWN (3NEeKTPOHHOW) cdopme
OTBET Ha obpalleHne HanpaBnseTca Takke B MMCbMEHHOW (3NIEKTPOHHOM) hopMe He nosgHee
30 kaneHgapHbIX OHEN €O [f[HA perucTtpaumm obpaweHus. [Mpy HanpaeBneHuuM oOTBeTa
yKasblBaeTCA [AOSMKHOCTb nuua, noanvcaBllero OTBeT, a Takke daMunng, MMs, OT4eCTBO
(nocnepgHee - Npy HaNWMYKUKU) U HoMep TenedoHa UCNOSTHUTENS.

1.3.2. CnpaBoyHasa nHopMaums 0 MECTOHaxXoXaeHUN, rpadnke paboTbl, KOHTAKTHbIX
TenedoHax ynosIHOMOYEHHOro opraHa, agpece 351IeKTPOHHOM MOYTbI YNOTHOMOYEHHOro opraHa
pasmelleHa Ha ohunumanbHOM canTe ynosiTHoMoYeHHoro opraHa www.hiloksky.75.ru, ETTY.

CnpaBo4Has uvHGoOpMauMsi O MeCTOHaxoXaeHuu, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax MOL, agpece anektpoHHon nouvtel MLl pasmelleHa Ha oduumanbHOM canTe
MoLI.

2. CTaHAapT npeapocTaBlrieHUA MyHMuMHaﬂbHOﬁ ycnyru

2.1. HammeHoBaHMe MyHMLMNANbHOWN YCryru.

HavmeHoBaHMe MyHULMNANbHOW YCyrn - NepeBoq XWMNOro MNOMELLEHUSI B HEXWUNoe
NMoMeLLEHNE N HEXNIOrO MOMELLIEHMUS B XUIT0e NoMeLLEHNE.

2.2. HanmeHoBaHWe opraHa, NpeaoCcTaBnsAoLWero MyHuuunanbHyr yenyry.

AOMUHUCTpauUmMs ropoackoro noceneHms «MoraoHckoe.

Mo®Ll yyacTByeT B npefocTaBneHu MyHULUUNansHOM yCryrn B 4acTu:

MHOPMUPOBaAHMS NO BOMpOcam NpeaocTaBNeHnsa MyHULMNANIbHOW YCyru;

npuema 3asiBreHn U AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAoCTaBneHNss MyHMLMNANbHON
ycnyru;

Bbldayun pesynbTaTa NpeaocTaBneHNa MyHULMNANbHOW YCAYTi.

B npepoctaBneHun - MyHMUMMNANbHOW  YCNyrM B pamMkaxX  MeXBEeAOMCTBEHHOro
MHOPMAaUNOHHOIo B3aMmogencTena yyacteyeT PepepanbHas cnyxba rocygapCTBEHHOM
perncTpauum, Kagactpa U1 KapTtorpadwum, depepanbHag HanoroBass  cnyx6a,
cneunanuMsavpoBaHHble rOCyJapCTBEHHblE WM MyHMUMNANbHbIE OpraHmM3auum TeXHUYEeCKOM
WHBEHTapu3auuu.

3agBuTenb BMpasBe nofatb 3asiBfieHMe O nepesogde nomeweHus 4epes MOL B
COOTBETCTBUM C cornawleHnem o Bsammogenctesmm mexagy MOL n ynonHOMOYEHHBIM OpraHomM,
NnoYTOBbIM OTNpasfieHnem unu ¢ nomowbio EMNMY no gpopme B cootBeTcTBMM C [NpunoxeHnem
Ne 1 k HacToSALEeMY afMUHUCTPATUBHOMY pernameHTy.

3anpewaeTtca TpeboBaTb OT 3afABUTENsS OCYLLECTBNEHUA OENCTBUA, B TOM 4ucne
cornacoBaHui, HeoOXoOAUMbIX AN MOMyYEeHUss MYHUUMNANbHOW YCMyrM W CBS3AHHbIX C
obpalieHnemM B WHble rOCYAAPCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBrieHus,
opraHuMsaumn, 3a UCKIIKYEHUEM MOMYyYEeHUA YCNYr, BKIMIOYEHHbIX B MepeyveHb YCryr, KoTopble
ABNAOTCA HeobXoaMMbIMKU N 06A3aTeNbHbIMU ANS NPeAOCTaBAeHUs MyHULUNANbHOW YCIyru.

2.3. OnucaHue pesynbTaTta NpeaocTaBNeHNa MyHULMNANbHOW YCRyTi.

PesynbTatoM  npedocTaBneHMs  MyHUUUNANbHOW  YCNyrM  SABASETCA  NPUHATOE
YNONMHOMOYEHHBIM OpraHoM pelleHne O nepeBofe WM 006 OTkase B MNepeBode XKWUIoro
NOMELLEHNS B HEXUITOE NMOMELLEHNE U HEXMUIIOro NMOMELLEHUS B XUIoe NoMeLLeHne.

dopma yBegoMneHus o nepesofe (0Tkase B NepeBOE) XKMUNOro (HEXMNOro) NoOMeLLEHNS B
Hexunoe (kKunoe) nomelleHne yTBepXaeHa noctaHosneHveM [lpaButenbctBa Poccunckon
depepaumm ot 10 aBrycta 2005 roga Ne 502 «O6 yTtBepxaeHun opMbl yBEOOMIEHUS O
nepesoge (OoTkase B MNEPEBOAE) XWMOFO (HEXMNOro) MOMELLEHNS B Hexunoe (Kuroe)
nometeHney (MpunoxeHne Ne 2 Kk HacToAWeMY agMUHUCTPATUBHOMY pPErfiameHTy).

PesynbTaT npeaoctaBneHnsa MyHULMNAanbHOW YyCAyrm MOXET OblTb NONyYeH:
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B YMOMIHOMOYEHHOM OpraHe MECTHOro camMoynpaBrieHuss Ha OyMaXHOM HocuTene npu
nn4yHoMm obpalleHun;

B M®L| Ha BymakHOM HocuTene Npu IM4HOM obpaLleHunm;

NOYTOBLIM OTNPAaBNEHNEM;

Ha EllY, B Tom 4ncne B popme 3nNeKTPOHHOrO LOKYMEHTa, NOLMUCAHHOIO 3S1EKTPOHHOM
NoANUCHIO.

2.4. Cpok npegoctaBneHust MyHAUMMNANbHOWM YyCnyru, B TOM 4uUCMle C  Y4eTOM
HeobxoguMMoCTM  obpalleHMss B OpraHu3auum,  yyacTBywwuMe B NpegocTtaBneHuu
MYHMLMNANbHON YCNYru.

YNONHOMOYEHHLIN OpraH NpuMHMMaeT pelleHne O nepesofe unum o6 oTkase B nepeBoae
XKUMOro NOMELLEHNS B HEXUITOE MOMELLEHNE N HEXUITOrO MOMELLEHNS B XXUIT0€ NOMELLLEHME HE
nosgHee 4em 4epes 45 gHen Co OHA NpeacTaBneHUss B yKasaHHbIA OpraH [OOKYMEHTOB,
00513aHHOCTb MO NpeacTaBNeHNI0 KOTOPLIX BO30XEeHa Ha 3asiBUTENNS.

B cnyyae nogaun pgokymeHtoB B MO®Ll cpok npeaoctaBneHUs MyHUMUMNANbHOW YCnyru
ncuYncnsaeTcs Co OHS NOCTYNIEHUS B YNOSTHOMOYEHHbIN OpraH JOKYMeHTOB u3 MOL|.

B cnyyae nogaun gokymeHToB 4Yepes ElNMNY cpok npegocrtaBfieHNA UCUYUCIISETCS CO OHSA
NOCTYNMEeHNs B YMOMHOMOYEHHbLIN OpraH AOKyMeHTOB. HanpasnenHue npuHATbIX Ha ENMIY
3a8BMEHMA W OOKYMEHTOB OCYLLUECTBNSIETCA C  MCMNOSIb30BAaHMEM €4MHOW  CUCTEMbI
MEXBEAOMCTBEHHOIO 3IEKTPOHHOIO B3aMMOLEWCTBUA U MNOOKMOYEHHOMW K HEW perMoHaribHom
CUCTEMbI MEXBEAOMCTBEHHOIO 3M1EKTPOHHOIO B3aUMOAENCTBUS.

lMpuoctaHoBNeHWe npeaocTaBneHna  MyHUUMNanbHOW  YCIyrn  3aKoHOAATeNbCTBOM
Poccuinckon ®enepaunmn He npegyCMOTPEHO.

Cpok Bblaaun OOKYMEHTOB, ABMNAIOLWNXCA pe3ynbTaToOM npefocTaBneHns MyHUUmMnansHom
ycnyru, - He no3gHee YyeM yepesd 3 paboumx AHA CO OHSA MPUHATUS PELLEHUSI B COOTBETCTBUMU C
nyHkTOM 3.1.3 HacToALWero agMMHUCTPaTMBHOIO perfnamMeHTa.

2.5. NpaBoBble OCHOBaHWNA ANA NpeaocTaBfieHNA MyHULUNANbHOW YCyru.

KoHcTuTyums Poccuinckon denepaumm;

KunuwHein kogekce Poccuiickon ®epepaunu;

depepanbHbiM  3akoHOM oT 27 wuiona 2010 roga Ne 210-#3 «O6 opraHusauum
npenoCTaBNEHNs rOCY4apPCTBEHHbIX U MyHUUMNAMNbHbBIX YCITYr»;

depepanbHbIv 3akoH oT 6 anpens 2011 roga Ne 63-03 «O6 an1eKTpOHHOW NOANUCUY;

depepanbHbin 3akoH oT 27 utona 2006 roga Ne 152-93 «O nepcoHanbHbIX AaHHbIXY;

noctaHosneHue lNpasutensctea Poccunckon ®egepauyum ot 10 asrycta 2005 Ne 502 «O6
yTBEpXAEHMN (hbopMbl yBegoMMeHNa O nepeBoge (0Tkase B MEPEBOAE) XKUIOro (HEXMNOro)
NoOMeLLEHNS B HEXNUITOE (3KUMOe) NOMeLLEeHNEY;

noctaHoBneHune lNpasutensctBa Poccunckon depepauum ot 28 aHeapa 2006 roga Ne 47
«O6 ytBepxaeHun [lonoXeHns O NpU3HaHUM MNOMELLEHUS XXUMbIM MOMELLEHNEM, >XUIOro
NOMELLEHNA HENPUrogHbiM ANs  MPOXWBAHUS, MHOFOKBApPTUPHONO AoMa aBapuMHbIM U
nognexawumMm CHOCY WM PEKOHCTPYKUUM, CaZoBOro AoMa XUIbiIM AOMOM M KUMOro goma
cagoBbIM AOMOMY;

noctaHoBneHue lNpasutenbctBa Poccunckon ®epepaunmn ot 27 ceHTsabps 2011 roga Ne
797 «O B3aMMOOENCTBMN MeXay MHOroyHKUMOHANbHbIMM LEHTpaMM npeaocTaBneHus
rocygapCTBEHHbIX UMYHMUMNANbHBIX — YCNyr U defepanbHbiMU OpraHaMmm UCMNONHUTESNbHON
BNacTu, OopraHamu rocyaapCTBEHHbIX BHEOMKETHLIX (POHAOB, OpraHaMu rocyaapCTBEHHOM
Bnactu cybbektoB Poccuickon degepaumm, opraHamm MECTHOIO caMOynpaBfieHUsI»;

noctaHoBneHue [lpaButenbctBa Poccuiickon ®depepauum oT 22 pekabpsa 2012 roga
Ne 1376 «O6 yTtBepxaeHuu [MpaBun opraHusauum LesTenbHOCTU MHOrodYHKLMOHANbHbBIX
LEHTPOB NPeAoCTaBIEHNS] TOCYAAPCTBEHHbIX U MYHULMNATbHBIX YCAYry;

noctaHoBneHue [lpaButenoctBa Poccunckon dPepepaumm ot 25 auBaps 2013 roga
Ne 33 «O6 ncnonb3oBaHMM NPOCTON ANEKTPOHHOW MOAMUCKU NPU OKa3aHUW roCygapCTBEHHbIX U
MYHULMNANbHbIX YCYr»;



noctaHoBneHue [lpasutensctBa Poccuiickon Pepgepaumm ot 18 maprta 2015 roga
Ne 250 «O6 yTBepxaeHun TpeboBaHUM K COCTaBMNEHMIO U Bblaye 3asiBUTENAM LOKYMEHTOB Ha
OymMaxHoM  HocuTene, NOATBEPXAAWLWMX  COOepXaHWe  AMEKTPOHHbIX  AOKYMEHTOB,
HanpaBfieHHbIX B MHOrO(PYHKUNOHAmNbHbIM LEHTP NpeaocTaBreHnss rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCIYr No pe3ynbTaTaM NpefoCTaBNeHns roCyaAapCTBEHHbIX N MyHULUMNANbHbIX
ycryr — opraHamu,  nNpegocTaBnsAwWUMM  FOCYLapCTBEHHble  yCryr, W opraHamw,
NpefoCTaBNAWMMA  MYHUUMNANbHbIE YCNYIX, W K Bblgaye 3asiBUTENsIM Ha OCHOBaHWUU
MHOpMaUUN U3 MHPOPMALIMOHHBLIX CUCTEM OPraHoB, MPeAoCTaBMsWMX FOCy4apCTBEHHbIE
ycrnyru, 1 OpraHoB, MpPeaoCcTaBnAlWMX MyHMUMNAnNbHbIE YCRyrM, B TOM 4ucne cC
NCronb30BaHNEM MH(POPMaLIMOHHO - TEXHONOMMYeCcKon n KOMMYHUKaLMOHHOM
MHPACTPYKTYpPbl, JOKYMEHTOB, BKIOYasi COCTaBfieHMe Ha ByMaKHOM HOCUTene 1 3aBepeHune
BbIMUCOK U3 YKa3aHHbIX NH(POPMAaLMOHHBIX CUCTEMY;

noctaHosneHne [lpaButensctBa Poccuinickon ®epepauumn ot 26 mapta 2016 roga
Ne 236 «O TpeboBaHMsIX K MPeAoCTaBMEHUIO B JNEKTPOHHOW (hOpMe roCyLapCTBEHHbIX U
MYHULMNANbHbIX YCYIr»;

pacnopsbkeHnem [MpasutenbctBa Poccunckon dPepepaumm ot 17 pekabps 2009 r.
Ne 1993-p «O6 yTBEpPXOAEHUM CBOAHOIO MNEPEYHs NepBOOYEPEOHbIX FOCYAAPCTBEHHbLIX W
MYHUUMNANbHbLIX YCNYr, NpeaocTaBnsieMbliX B 9N1IeKTPOHHOM BUAEY;

YctaB agMUHUCTpaumsa ropoackoro noceneHnst «MOraoHCcKoe», MNPUHATLIN peLleHnemM
CoBeTa ropoackoro nocenenunsa «MoraoHckoe» o1 09.06.2018r. Ne97;

WHbIMM HOPMAaTMBHbIMW MNpaBoBbiMM akTamu Poccuinckon Pepepaunmn, 3abankanbCKoro
Kpast 1 MyHULUMNanbHbIMM NMPaBOBbIMU aKTaMMm.

2.6. HopmaTuBHble NpaBOBbLIE aKTbl, PErynupylowmne npenocTaBneHMe MyHUUMNanbHOm
ycnyru.

lMepeyeHb  HOpPMATUBHbLIX MNPaBOBbIX  aKTOB,  PEerynupylwwmx  npeaocTaBrieHne
MyHUUMNANbHOM ycnyrm (C  ykasaHMeM WX pPEKBU3UTOB U  WUCTOYHUKOB OhuumnanbHOro
onybnukoBaHus), pasmMeLlaeTcsa Ha oduLmManbsHOM canTe YNorHOMOYEHHOro opraHa, Ha ENMMY.

YNONHOMOYEHHbLIM opraH obecneynBaeT pasMmelleHMe W akTyanu3aumio nepeyHs
HOPMAaTMUBHbIX MPaBOBbLIX AKTOB, PErynMPYOLWNX NPeaoCTaBNEeHNE MyHMUMNANbLHON yCnyru, Ha
cBOEM odpmumansHOM canTe.

2.7. NcuepnbiBaowmii nepevyeHb AOKYMEHTOB, KOTOPbIE 3asBMTENb AOSMKEH NpeacTaBUTb
CaMOCTOATENbHO, N AOKYMEHTbI, KOTOpble 3asiBUTENb BrnpaBe MNpeacTtaBUTb MO COOBCTBEHHOM
MHULUMATMBE, TaK KaK OHW noanexar npeacTaBfeHnio B paMKax MeEXBEOOMCTBEHHOro
MHOPMALMOHHOrO B3aMMOLENCTBUA.

2.7.1. VicuyepnbiBalolmin nepevyeHb OOKYMEHTOB, HeoOXOaAMMbIX ANs npeaocTaBrieHns
MYHUUMNANbHOW YCRyru.

NcuepnbiBaowimin  nepeyeHb  OOKYMEHTOB, HeobxoauMmbiX [Onsa  NpeaoCcTaBreHus
MYHUUMNANbHOW  yCnyrM, KOTOpble  3asiBUTeNb  NpeacTaBnisieT  CaMOCTOSATENbHO B
YNONTHOMOYEHHbIV OpraH:

1) 3asiBneHve o nepeBoae NOMELLEHNS;

2) npaBoyCTaHaBnMBaloLLME AOKYMEHTbI HA NepeBoAMMOeE NoMeLleHne (MOASIMHHUKA UIn
3acBMOeTenbCTBOBAHHbIE B HOTapmanbHOM NOpsiAKe Konuu);

3) nnaH NepeBOAMMOrO MOMELLEHNs C ero TEXHUYECKUM onucaHuem (B crny4yae, ecrnu
nepesogMMoe NoMeLLEeHNE ABNAETCS XUMNbIM, TEXHUYECKUIN NAcnopT Takoro NnoMeLeHuns);

4) noaTaXHbIV NnaH goma, B KOTOPOM HaxoAUTCS NepeBoaNUMOE NOMELLEHME;

5) noaroToBneHHbIN 1 0POPMIEHHbIV B YCTAHOBNIEHHOM MOpsiAKe NPOEKT NepeycTponcTea
n (unNun) nepennaHNpoBKN NEPEBOANMOro NoMeLLeHns (B cryvae, ecrnv nepeycTponcTeo 1 (Mnm)
nepennaHvpoBka TpebyroTca ans obecnevyeHnst UCNOSIb30BaHUS TaKoro NOMeLLEHUs B KadecTBe
XXMNOrO NN HEXWUITOTO NOMELLEHNS);



6) npoTokon obuwero cobpaHus coO6CTBEHHMKOB MOMELLEHMI B MHOFOKBAPTUPHOM OMe,
cogepxawmn peweHme 06 unx cornacMm Ha NepeBOd XUMOro MNOMELEHUA B HEeXuroe
nomeLleHune;

7) cornacve Kaxgoro co6CTBEHHUKa BCEX MOMELLEHUI, NPUMbIKAOLLMX K NepeBoaNMOMY
NnoMeLLeHNo, Ha NepeBO XUMOro NOMELLEHNS B HEXXUITOE NOMELLEHME.

2.7.1.1. B cnyyae HanpaBneHus 3aasrieHna nocpeactsom ENMMNY, ceeaeHns ns gJOKyMeHTa,
yOOCTOBEPSIOLWErO MMMYHOCTb 3asBUTeNs, npeacTaButTens opMupyoTcs nNpyu NoaTBepXaeHum
yyeTHoM 3anucu B EaomHoOM cucteme wnpgeHtudpukaumm u  ayteHTUduKauum K3 cocTasa
COOTBETCTBYHOLUNX AaHHbIX YKa3aHHOW Y4YE€THOM 3anucuM M MOryT OblTb MPOBEpPEeHbl MyTeM
HanpaBfeHMs 3anpoca C WUCMONb30BaHUEM CUCTEMbl MEXBELOMCTBEHHOIO 3SIEKTPOHHOIO
B3aMMOOENCTBUS.

B cnyyae, ecnu 3asiBneHWe nofaeTca 4epe3 NpencTaBUTENs 3asiBUTENs, Takke
npeacTaBnseTcss OOKYMEHT, NoATBEPXKAALWNA MOSTHOMOYMS Ha OCYLLeCTBIeHne OeUCTBUA OT
UMeHn 3aaBuTtens. B kayecTBe [OOKyMeHTa, MOATBEPXAAKOLLEro MOSIHOMOYMA  Ha
OCyLlecTBMeHne [OeUCTBUA OT WMEeHU 3asBuTend, npeacrtaBuTenb 3asiBUTeNnd Bnpase
npeacTaBuUTb:

0OpMISIEHHYIO B COOTBETCTBUM C 3akoHogatensctBoM Poccuickon ®enepauumm
AOBEPEHHOCTb (4Na pman4ecknx nuu);

0POpPMIIEHHYIO B COOTBETCTBUMM C 3akoHogaTenbcTBoM Poccuinckon dPegepaumm
AOBEPEHHOCTb, 3aBEPEHHYIO MeYvaTblo 3asBUTENS N NOAMMCAHHYIO PYKOBOAUTENEM 3asiBUTENS
NI YNOSTHOMOYEHHbBIM 3TUM PyKOBOAUTENEM SNIMLIOM (NS FOpUONYECKUX NnL).

2.7.2.3a8BNTENb BNpaBe He NPeacTaBnsaTb JOKYMEHTbI, NMPeayCMOTPEHHbIE B MOAMYHKTaX
3, 4 nyHktTa 2.7.1, a Takke B Cclfydae, ecnM npaBO Ha NepeBOAUMOE MOMeLleHne
3aperncTpuposaHo B EAMHOM rocygapCTBEHHOM peecTpe HeOBWXMMOCTU, AOKYMEHTHI,
npegycMOTPEHHbIe NOAMNYHKTOM 2 nyHKTa 2.7.1 HacTosLWwero agMMHUCTPaTMBHOIO perfnamMeHTa.

2.7.3.[JOKyMEHTbl (MX KOMMM WNN CBEAEHUSs, codepXkallnmecss B HUX), YKa3aHHble B
nognyHktax 2, 3, 4 nyHkta 2.7.1 HacTodAWwero aaMWHUCTPATUBHOIO perfameHTa
3anpalmnBalTCAa YNONHOMOYEHHLIM OpPraHOM B rOCYyAapCTBEHHbLIX OpraHax, opraHax MecTHOro
camoynpasneHus U nogBefOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamM WM opraHaMm MeCTHOro
camoynpaBsfeHus opraHm3auusix, B pacnopsiKeHUN KOTOPbIX HAXOOATCS yKa3aHHblE AOKYMEHTHI,
€Cnu 3asBUTeNb He NpeacTaBuUy ykasaHHble JOKYMEHTbl CAMOCTOATENBHO.

B cootBetctBMM ¢ nyHKTOM 3 cTatbn 36 >KunuwHoro kogekca Poccunckon depepaumm
yMeHblUeHne pasMmepa obuwero Mmywecrsa B MHOMOKBApPTUPHOM AOME BO3MOXHO TOSbKO C
cornacusi Bcex CO6CTBEHHMKOB NOMELLIEHUIN B JAHHOM JOME NYyTEM €ro PEKOHCTPYKLNMN.

B cootBetctBUM € nyHkTOM 2 cTaTbk 40 >KunuwHoro kogekca Poccunckon depepaunn,
€CINN PEKOHCTPYKLMS, NEPEYCTPOMUCTBO U (MnnN) NnepensiaHMpoBKa NOMELLEHMNIA HEBO3MOXHbI 6e3
NPUCOEONHEHUS K HUM 4YacTu oOwero umyliectsa B MHOFOKBaApTUPHOM [OMeE, Ha Takue
PEKOHCTPYKLNIO, MNEepeycTponcTBO U (MNK) nepennaHupoBKY MNOMELLEHUA OO0SMKHO ObiTb
Nosly4eHo cornacue Bcex CO6CTBEHHMKOB NOMELLEHNA B MHOTOKBAPTUPHOM JOME.

YNONHOMOYEHHbIN OpraH, OCYyLLECTBIAIOWMIA NepeBo NoMeLleHni, He Brnpase TpeboBaTtb
OT 3asABMTENS NpeacTaBneHne Apyrux 4OKYMEHTOB KpOME AOKYMEHTOB, ncTpeboBaHmne KOTopbixX
y 3asiBUTENs LOMyCcKaeTcsa B COOTBETCTBUM C MYyHKTOM 2.7.1 HacTosWwero agMuUHUCTPaTUBHOIO
pernamMmeHTa.

Mo MexBedOMCTBEHHbIM 3anpocaM YMNoSIHOMOYEHHOrO OpraHa, ykas3aHHbIX B ab3saue
NepBOM HaCTOALLEro MyHKTa, AOKYMEHTbl (MX KOMWM MNW CBEAEHMUS, COAepXalluMecsa B HUX)
NpefoCTaBMATCA rOCy4apCTBEHHbIMW OpraHamu, OopraHamMuM MEeCTHOrO camoyrnpaBfieHUs U
NnoaBEAOMCTBEHHBIMW FOCYAAPCTBEHHLIM OpraHamMm WM opraHam MECTHOro camoyrnpaBneHus
opraHuMsaumsaMm, B PacCnopsPKEHUN KOTOPbIX HaxXoOATCs YKa3aHHble [LOKYMEHTbl, B CPOK He
NpeBbILALWNA NATb pabounx AHEeM CO AHSA MOCTYMMEHUs MEXBEeLOMCTBEHHOrO 3anpoca B
opraH unuM opraHmsauuio, nNpeaocTaBnslowme OOKYMEHT U UHAOPMAUMIO, €CNU UHbIE CPOKU
NOArOTOBKM W HanpaBfeHUss OTBeTa Ha MEXBEAOMCTBEHHbIN 3anpoC He YCTaHOBIIEHbI



degepanbHbIMM 3aKoHamK, NpaBoBbIMU akTamu [lpaButenbctBa Poccuiickon depepaumm u
NPUHATBIMU B COOTBETCTBMM C dpeaeparbHbIMM 3aKOHAMNU HOPMaTUBHBLIMM MPaBOBLIMU aKTaMU
3abawnkanbckoro kpasi Poccuinckon degepaumm.

2.8. WcyepnbiBalowunin nepedeHb OCHOBaHMK ANA OTKa3a B NpuemMe [JOKYMEHTOB,

HeobGXxoauMbIX N5 NpeaoCcTaBNeHNa MyHULMNANbHOW YCyr.

OTka3 B npuvemMe [AOKYMEHTOB, HeobXoauMMbIX ANA NpefocTaBfeHMs MyHULMNanbHOW
ycnyru, 3akoHogatensctBoM Poccunckon degepaumm He npegyCMOTPEH.

2.9./cuyepnbiBaloWwMii NepeyYyeHb OCHOBaHUMA ANS MNPUOCTAHOBMEHUA WNM  OTKas3a B
npegoCcTaBfieHMM MyHULMNANbHOW YCIYTN.

lMpunocTtaHoBNeHMe MpeaoCTaBfeHnss  MyHUUMNAnbHOW  yCrnyrn  3akoHoO4aTeNbCTBOM
Poccunckon ®efepaumm He npeayCMOTPEHO.

OTkaz B nepeBOde XWUIOrO MOMELLUEHUA B HEXWUNIOE TMOMELLEHNE WU  HEXMUIOro
NOMELLIEHNS B XXMNITOE NOMELLIEHNE JOMyCcKaeTcs B cnyyae, ecrnu:

1) 3aaBUTENEM He npeacTaBneHbl LOKYMEHTbl, oOnpefeneHHble nyHKTom 2.7.1
HacTosILLEero agMMHUCTPATUBHOIO perrameHTa, o6s3aHHOCTb MO NPeACTaBfEHMIO KOTOPLIX C
y4E€TOM NyHKTa 2.7.3 HACTOSALWEro agMMHUCTPATUBHOMO perfiameHTa BO3oXeHa Ha 3asBUTENS;

2) NOCTYMNfeHUs B YMONIHOMOYEHHbI OpraH OTBeTa opraHa rocydapCTBEHHOW BracTw,
opraHa MeCTHOro camoynpasneHus MMbo NoABeAOMCTBEHHON OpraHy rocyfapCTBEHHON BAacTu
UNM OpraHy MEeCTHOro CaMOYMpaBfieHUs OpraHu3auum Ha MeXBEAOMCTBEHHbIA 3anpoc,
CBMAETENbLCTBYOWEro 06 OTCYTCTBMM AOKYMEHTa WU (Mnn) mHdpopmaumm, HeobxoanmbIX AN
nepeeoda XXWUoro NOMELLEHNSA B HEXWUITOe MOMELLEHUNE WM HEXMIOro MOMELLEHUS B XUMoe
NoMeLLEeHNE B COOTBETCTBMM C MYyHKTOM 2.7.1 HacTosLero agMMHUCTPATMBHOIO perfameHTa,
€Cnn COOTBETCTBYHOLUMN AOOKYMEHT He Obin npeactaBneH 3asiButenem no cobCcTBEHHON
nHuuymatmee. OTKa3 B NEpPEBOAE XUITOrO MOMELLEHUS B HEXUIIOE MOMELLEHNE UMM HEXWUIIOro
NMOMELLEHNA B XWUNOe MOMELLEHNE MO yKa3aHHOMY OCHOBaHMWIO AOMycKaeTcs B Criyvyae, ecnu
YNONMHOMOYEHHbIA OpraH nocrne nony4YeHnsa oTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoc yBeLOMUI
3aaBUTENA O MOSlydEeHWM TaKoro OTBETa, NMPEAnoXun 3asBUTEN0 NPeacTaBUTb LOKYMEHT U
(nnn) nHdpopmauuio, Heobxoanmble AnNa NepeBoaa XUoro NOMELLEHNS B HEXNITOE NOMELLEHNE
NN HEXWIOro MOMELLEHUS B JKWMOE MOMELLUeHne, MNpeayCMOTPEHHble MyHKToM 2.7.1
HacTosWero agMWHUCTPATUBHOIO perfameHTa, W He MONyyYusn Taknme AOKYMEHT u  (Mnn)
NMHpopMauuio B Te4eHne nNaTHaguaT pabounx gHen co AHA HanpaBneHns yBe4OMMEHMS;

3) npeacTaBneHns  AOKYMEHTOB,  OMpefdeneHHblX  MyHktom  2.7.1 HaCTOSALLEro
aAMWUHUCTPATUBHOIO perfnameHTa B HeHaanexawmm opran;

4) HecobnogeHne npeaycMOTPEeHHbIX cTaTtber 22 XXUMUWHOro Koaekca  YCoBWIA
nepesoga NOMeLLEHUs1, 8 UMEHHO:

a). ecnn OocTyn K MNepeBOoAMMOMY TMOMELLEHUI HEBO3MOXEH 6e3 Mcnonb3oBaHus
nomeLleHnn, obecneynBaroLLMx AOCTYN K XWUIbIM MOMELLEHUAM, UM OTCYTCTBYET TEXHUYEecKas
BO3MOXHOCTb 000OpyaoBaTb TakoOM AOCTYNM K OAHHOMY MOMELUEHUIO (MpyM MepeBoae XMUNoro
NMOMELLIEHNS B HEXMITOE NOMELLEHNE);

6). ecnu nepeBoAMMOE MNOMELLEHNE HABMNAETCA YacTbiO KUMAOro nomeweHuss nmbo
ncnonb3yeTcss COOCTBEHHMKOM [aHHOIMO MOMELLEHUS UMM MHbIM TPaXK4aHMHOM B KayecTBe
MeCTa MOCTOSIHHOIO NPOXMBaHMA (MPY NepeBoae XUIOro NOMELLEHNS B HEXUIOE NOMELLEHME);

B).ecnn npaBo COOCTBEHHOCTW Ha nNepeBOAUMOE MOMelleHMe OOpeMeHeHO npaBamMu
Kaknx-nmbo nuu;

r). ecnu nocne nepesoda W3 XWMNOFO MOMELLEHUSI B HEXWIIOE MOMELLEHME WCKIYeHa
BO3MOXHOCTb AOCTyna C MCMNOSfib30BaHMEM MOMELLEHN, oBecneunBaronX OOCTYN K XKUIbIM
NnoMeLLEeHNAM;

A). ecnu npu nepesofe KBapTupbl B MHOFOKBapTMPHOM OOME B HEXWUNoe NnoMelleHne He
cobnofeHbl cnegyowmne TpeboBaHus:

KBapTMpa pacrorsioXeHa Ha NepBOM 3Taxe yKa3aHHOro AoMa;



KBapTupa pacnofioXeHa Bbllle MNepBOro 3dTaxa YyKa3aHHOro [oMa, HO MOMeELLEeHUs,
pacnonoXeHHble HenocpeacTBEHHO NoL KBAapTUPOW, NEPEBOOUMON B HEXUIOE NMOMeLLeHne, He
ABNSAIOTCS XUIbIMU;

€) TaKkKe He [JornycKaeTcs:

NnepeBo XWUIOro NOMeLLEHUs B HAEMHOM IOMe COLMarnbHOro UCNoSib30BaHUS B HEXMoe
nomeLleHue;

NepeBOd XWMOro MOMELLEHUS B HEXUroe MnoMelleHne B Uenax OcCyLleCTBreHUs
penurmo3Hon OesaTenbHOCTY;

NepeBOd HEXWNOro MoOMeLLEHUs B XWUNoe MOMELLEHNe ecrnn Takoe MOMeLleHne He
oTBeyaeT TpeboBaHMAM, YCTaHOBMEHHbIM MocTaHoBneHvem [lpaButensctBa Poccuiickon
depepaumm ot 28 sanBapsa 2006 roga Ne 47 «O6 yTtBepxaeHun [lonoxeHus o npusHaHuu
NMOMELLEHNSA XWUMbIM MOMELLEHNEM, XXUNOIO MOMELLEHUS HEMNPUrOAHbIM ANA MPOXMBAHUSA,
MHOrOKBapTMPHOIro AoMa aBapuiHbIM U MOAMEXalnM CHOCY MW PEKOHCTPYKUUKW, CafoBOro
AOMa XWMbiIM OOMOM W >XMMOro Aoma CadoBbiM AOMOM» WM OTCYTCTBYET BO3MOXHOCTb
obecneynTb COOTBETCTBUE TAKOro NOMELLEHUSA YCTaHOBNEHHbIM TpeboBaHUAM.

5) HecooTBeTCTBUA NpoeKkTa nepeycTtponcTBa U (Unu) nepensiaHMpPoOBKN MOMELLEHNA B
MHOrokBapTMpHOM AoMe TpeboBaHMAM 3aKoHO4aTENbCTBA.

HenonyyeHne nnn HecBOeEBPEMEHHOE NOSTyYEHNE AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1
aAMWHUCTPATUBHOIO pernameHTa M 3anpoLUeHHbIX B rOCyAapCTBEHHbIX OpraHax, opraHax
MECTHOro camMmoynpaBfieHUs U NOABEAOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam WNu opraHam
MECTHOro camoynpaBfeHns opraHu3aumsx, B pacrnopsKeHUM KOTOPbIX HaXOAATCS yKa3aHHble
AOKYMEHTbI, HE MOXeT SABNATbLCA OCHOBAHMEM AN OTKa3a B nepeBofe XUMoro nomMeLleHns B
HeXuroe nomMeLLeHne NN HEXUITOro NOMELLEHNS B XXMUMoe NoOMeLLEeHe.

2.10. lMepeyeHb ycnyr, KoTopble ABNANTCA HeobxoauMbiMM M 00si3aTeNbHbIMW AN
npegocTaBfeHns MyHULMNanbHOW yCryrn, B TOM YUCne CBeAeHUs O JOKYMEHTEe (JOKyMeHTax),
BbldaBaeMOM  (BblJaBaeMblX) OpraHv3auuMsMu,  y4acTBYOLWMMW B NpeaocTaBneHnn
MYHULIMNANbHON YCNYru.

Ycnyrn, KoTopble SIBRSAKOTCA HeobxoauMbiMn M obs3aTenbHbIMKM ANs NpeaocTaBneHns
MYHULIMNANbHON YCNYru:

1) ycnyra no MOAroTOBKE MpoeKkTa nepeycTponcTea U (Unv) nepennaHnpoBKU
nepeBogMMOro noMelleHna (B criydae, ecnu nepeycTpoucTtBo M (Mnn) nepensniaHMpoBKa
TpebytoTca ana obecnedeHnss MCNONb30BaHUA TakKoro MOMELLEHUS B KavyecCTBEe XWMOro unu
HEXWUITOro NomMeLLeHuns);

2) odopmneHne OOKYMeHTa, yAOCTOBEPSAIOLLEINO npaea (nonHoMouMs)
npegcraBuTens, B crnyyae, ecnu 3a npegocTtaBneHneMm ycryrn obpallaeTcs npeacraBuTerb
3aaBUTENS;

2.11.MNopsgok, pasmep M OCHOBaHMSA B3UMaHWUS rocy4apCTBEHHOW MOLUSMHBLI MU MHOW
nnaTbl, B3AMMaemMou 3a npegoctaBneHne MyHUUunanbHOW yCryri.

MpepocTtaBneHune MyHMLMNANbHON yCcnyru ocyllecTBnseTcs 6ecnnatHo,
rocygapcrBeHHas MoLfnHa He ynnavymMBaeTcs.

2.12.Nopsgok, pasmMep M OCHOBaHWA B3MMaHUA NnaTbl 3a MpefocTaBrieHue YCIyr,
KOTopble ABNAIOTCSA HEOOXOANUMbIMU N 0Bs3aTENbHBIMU ANA NPefoCTaBfEHNsT MyHULMNANTbHON
ycryru, BKNoYas MHopmaumuio 0 MeToavke pacdeTa pasMmepa Takou nnatbl.

Mopsagok, pasmep U OCHOBaHUS B3UMaHUs Nnathbl 3@ NpegocTaBrieHne yCnyr, ykasaHHbIX
B nyHkTe 2.10 HacToswero agMMHUCTPaATMBHOIO pernameHTa, onpeaenseTcs opraHM3aumsmu,
npegoCTaBALWMMN JaHHbIE YCAYTN.

2.13.MakcnmanbHbI  CPOK  OXmaaHna B o4yepeaM nNpu  nogade 3anpoca o
npefoCcTaBfieHMM MYHUUMNANbHOW YCAyrM M MNpuU NOoSiyYeHun peasynbtata npegocTaBeHus
MYHULIMNANbHON YCNYrW.



MakcnmanbHbIM CPOK OXMAAHUS B odepean npu nogadve 3asiBfieHUsi 0 NpeaocTaBfieHnn
MYHUUMNANbHOMW YCNyrM v Npu ronyyYyeHun pesyrnbTaTa AaHHOW MyHUUMNANbHOW YCIyrn He
[OIKeH npesblwaTb 15 MUHYT.

2.14.Cpok M NopsOgoK perucTpaumm 3anpoca 3aaBuTensd O npeaocTtaBfieHUn
MYHULMNANbHOW YCAyrW.

3asaBneHne O npeaocTaBfieHUM MyHUUUNArbHOW YCRyru, npeacTaBrieHHOe 3asBUTenem
nn4yHO NGO ero nNpeacTaBUTENEM, PErMCTPUPYETCH YNOSTHOMOYEHHBIM OpraHoMm B TeyeHue 1
pabo4yero aHs ¢ AaTbl NOCTYNNEHNS TAaKOro 3asBMeHus.

3asaBrneHne o npeaocTaBfeHMN MyHUUMNANbHOW YCRyru, NpeacTaBfieHHOE 3asBUTENEM
nnbo ero npeacrasutenem vepes ML, pernctpupyeTcsa ynorIHOMOYEHHbIM OPraHoM B [€Hb
noctynneHus ot MOLL.

3agaBneHne, nNOCTynNuBLUEe B 3NeKTpoHHOW dopme Ha ENIY pernctpupyetcs
YNONMHOMOYEHHbBIM OPraHOM B [€Hb €ro MocCTynSfieHnsl B CnyyYyae OTCYTCTBUSA aBTOMaTMYeCKOW
permcTpauum 3anpocos Ha ElTY.

3asaBneHne, noctynueliee B Hepabouvee BpeMs, perncTpypyeTcss YnosIHOMOYEHHbIM
OopraHoMm B NepBbIv paboynin eHb, cneayowmnin 3a AHEM ero nonyyYeHuns.

2.15.TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPEeAOCTaBnsaTCA MyHUUMNANbHbIE YCIyTn,
K 3any oxugaHusi, MectaMm Ans 3anosiHeHUsI 3anpocoB O MpedoCcTaBfeHnun MyHULMNanbHOM
ycnyrun, MHGOOPMaUVOHHLIM CTeHAaMm ¢ obpasuamMy UX 3anosIHEHUSI U NEPEYHEM AOKYMEHTOB,
HeoOXoauUMbIX ANA NpefoCTaBfieHUs KaXOoW MyHUUMManbHOW YCnyrn, B TOM 4ucne K
obecnevyeHnto AOOCTYMHOCTU ANS WMHBANMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUU C
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunm o coumanbHOM 3awmTe MHBannaos.

2.15.1. lNomeweHna ynormHOMOYEHHOro oOpraHa ans npeaocTtaBfieHNa MyHUUMNANIbHOM
yCcryru pasmeLlaroTca Ha NepBoM aTaxe 34aHuns, obopygoBaHHOIo oTAeNbHbIM BXO4OM, NMnbo B
OTAENbHO CTOSILEM 34aHun Ans cBoOOAHOro goctyna 3assutenen. [lepeaBukeHue no
NnoMeLLeHNaM YMNOSIHOMOYEHHOrO OpraHa, B KOTOPbIX MPOBOAUTCA MpPUEM 3asBfeHUa WU
AOKYMEHTOB, HE AO0SMKHO Co34aBaTb 3aTpyAHEHUN ANS NUL, C OrPaHUYEHHBIMU BO3MOXXHOCTSIMM
340pOBbS.

Mpn pacnonoxeHnnm nOMELLEHNSA YMNONTHOMOYEHHONO OpraHa Ha BEepXHEM 3JTaxe
cneumnanucTbl  YNOMHOMOYEHHOro opraHa o6s3aHbl OCyWeCcTBNATbL NpueM 3asaBuTenen Ha
NnepBOM 3Taxe, €CIM MO COCTOSIHMIO 300POBbSA 3aABUTENb HE MOXET NOAHATLCSA NO NIECTHULLE.

Ha Tepputopuu, npuneratroLwien K 3gaHuo ynosTHOMOYEHHOro opraHa, OpraHu3yTcs MecTta
ANs NapKOBKM  aBTOTPaAHCMNOPTHbIX CPEACTB, B TOM 4ucne MecTa [Ans  NapKoBKM
aBTOTPAHCMNOPTHbIX cpeacTs nHBanngos (He meHee 10 NPOLEHTOB MECT, HO HE MeHee OOHOro
MecTa), 4OCTYN 3asBUTENEN K MAapKOBOYHbIM MECTaM SABNAETCA 6ecnnaTHbIM.

MomelleHe yYNONMHOMOYEHHOrO oOpraHa Ans npuema 3asiButenen obopyayetca
MHOPMALMNOHHLIMMN CTEHAAMM, HA KOTOpbIX pa3mellaeTcs opma 3asiBneHnsa ¢ obpasuom ee
3arnofiHEHNS U NepedYeHb OOKYMEHTOB, HeOBXOAUMbIX ONA NpedoCTaBreHns MyHUUMnanbHOM
ycnyru.

MomelwieHnss, B  KOTOPbIX  OCYLECTBNAKTCA  OEACTBMA MO  NpeaocTaBlieHUIO
MYHUUMNANbHOM ycnyrn, obecnevmBaloTCs KOMMbIOTEPaAMW, CpeAcTBaMM CBSA3W, BKIIOYas
AOCTYyNn K WH(POPMALMOHHO - TEeNeKOMMYHUKAUWMOHHOMW ceTn «WUHTepHeT», OpPIrTeXHUKON,
KaHUENAPCKUMN NPUHALMNEXHOCTAMU, MHPOPMALMOHHBIMXA M CMPaBOYHbIMKM MaTepuanammu,
HarnsagHon nHopmaumen, CTynbsaMu U CToNnamMm, CpeacTsaMm NOXapoTyLLEHUS N ONOBELLEHUS
O BO3HWKHOBEHUW 4Ype3BblMaMHOW CuUTyauun, [OOCTYNOM K pPervMoHanbHOW cucteme
MEXBEJOMCTBEHHOIO 3NIEKTPOHHOIO B3aUMOAENCTBUS, a Takke obecnedynmBaeTcsi JOCTYNHOCTb
ANs UHBaANMOOB K yKa3aHHbIM MOMELLEHUSIM B COOTBETCTBUM C 3aKOHoAaTeNnbCTBOM Poccumnckom
depepaumm o counanbHON 3alumTe MHBaNUAoB.

3an oxmaaHus, MecTa Ons 3anofiHEHUS 3anpocoB M NMpuema 3asButenen obopyaytoTcs
CTYNbAMM, N (UNN) KpeCEeSbHbIMU CEKLMAMU, N (MNN) CKAaMbSIMW.



NHdopmaumoHHble MmaTepuarnsl, NpeaHasHadYeHHble anst MHOOPMUPOBaHNSA 3aaBUTENEN O
nopsgke npegocTaBneHns MyHUUMNAnNbHOW ycnyru, pasMellalnTcs Ha WMHGOPMaUMOHHbIX
CTeHAax, pacnofioXXeHHbIX B MecTax, obecneynsaroLLmx JOCTYN K HUM 3asBUTENEN.

NHopmaLmoHHbIe MaTepuarnbl, NpeaHasHavYeHHble A1 UHPOPMNPOBAHUA 3adaBUTENEN O
nopsigke npegocTaBneHna MyHUUMNanbHOWM yCryrn, pasMeLllarTcs Ha WHAOPMAaLMOHHbIX
CTeHAax, pacrnofioXeHHbIX B MecTax, obecneumBarolimMx AOCTYyNn K HUM 3asBuTenemn, u
OBOHOBNATCA NPU  U3MEHEHUM 3aKoHoAATeNbCTBa, perynupylowero npegocrasreHne
MYHUUMNANbHOM YCNYru, N CNPaBOYHbIX CBEAEHUN.

NHdopMaumOHHbIE CTEHObI AOMMKHbI pacnonaratbCs B MecTe, JOCTYNHOM AN NpocMoTpa
(B TOM Yncne npu 6OMbLIOM KONMYECTBE NOCETUTENEN).

2.15.2. [Ona obecneyeHnss OOCTYNHOCTU  MOSYyYEHUS  MYHULUMNAnNbHOW  YCIyrn
ManoMobunbHbIMW FpynnaMmy HaceneHnsa 34aHust U COOPYXKEHUsl, B KOTOPbIX OKa3blBaeTcs
ycnyra, obopyaytoTcsi corfiacHoO HopMatmBHbiM TpeboBaHusam «CIT 59.13330.2016. Ceopg
npaeun. [OCTYNHOCTb 34aHWUA W COOPYXXEHUM AN ManoMoOMMbHbIX FPYnn  HaceneHus.
AkTyanusnpoBaHHas pegakumst CHull 35-01-2001».

B kabuHeTe no npuemy ManomMoOumbHbIX FPYNn HaceneHns umeeTcs MeLuuMHCKas
anTeyka, nuTbeBad Boga. [lpM HeoBXOAMMOCTM COTPYOHUK YMNONIHOMOYEHHOro OpraHa,
OCYLLECTBMASALWNA NPUEeM, MOXET Bbl3BaTb KapeTy HEOTIIOXHOM CKOPOW MOMOLLIN.

Mpw obpalLeHnn rpaxxgaHnHa ¢ HapyLeHNAMN PYHKLMIA ONOPHO-ABUraTeNbHOro annapara
pabOTHMKM YNONTHOMOYEHHOrO OpraHa npeanpuvHUMatoT criegyroume AencTBus:

OTKPbIBAKOT BXOAHYH [ABEPb W MNOMOralT rpaxgaHuvHy 6ecrnpenaTCTBEHHO MNOCeTUTb
34aHne YNoSTHOMOYEHHOro oOpraHa, a Takke 3apaHee npefynpexnarT O CyLWeCcTBYLWNX
DOapbepax B 30aHuu;

BbISICHAIOT UeNb BU3UTa rpaxgaHuHa M CONpoBOXAAT ero B kabuHeT no npuemy
3asABMNeHNs; NOMOrarT rpaxaaHnHy cecTb Ha CTyN UKW pacnonaratoT Kpecro-KONACKy y ctona
HanNpoTUB creunanucTa, OCyLLECTBIISIOLErO NpuemMm;

COTPYAHUK YNOSTHOMOYEHHOrO OpraHa, OCyLecTBSIOWNA NpueM, NPUHUMaET rpaxaaHuHa
BHe o4depenu, KOHCYnbTMpyeT, OCyWecCcTBNAeT npueM 3asiBfieHnss C HeobXxoauMbiMu
AOKYMeHTaMu, oKasblBaeT NOMOLLb B 3anofiHeHU 6naHKoB, KONMPYeT OOKYMEHTbI;

MO OKOHYaHUM MNPefoCTaBfEHUA MyHULMMANbHOW YCRyrn COTPYAHUK YNOSTHOMOYEHHOro
opraHa, OCYLUECTBSOWNA MNPUEM, MOMOraeT rpaxaaHUHY MOKUHYTb KabuHeT, OTKpbiBaeT
ABEPU, CONPOBOXAAET rpaxgaHuHa OO0 BbIXxo4a W3 34aHUS U NMOMoraeT MOKUHYTb 34aHue;
nepefaet rpaxpgaHuHa COMPOBOXAAKLWEMY §uly WM MO  ero  >XenaHuw Bbi3blBaeT
aBTOTPAHCMNOPT M OKa3blBaeT CoAenCTBUE NPU ero nocagke.

Mpn obpalleHnn rpaxgaH ¢ HegocTaTkamu 3peHnsa paboTHMKM YNONMHOMOYEHHOIO opraHa
npegnpMHUMaloT cneayowmne 4encTBus:

COTPYAHUK YNOSTHOMOYEHHOIO OpraHa, OCyLeCcTBSIWNA NpueM, NPUHUMAaET rpaxaaHuHa
BHe o4epegu, MoOMoraeT COPUEHTUPOBATBLCHA, CEeCTb Ha CTyn, KOHCYNbTUPYeT, BCRyX
NpoYnTbIBaET AOKYMEHTbI 1 Jarnee no HeobxoANMOCTM NPoM3BOANT uX Bbigady. Mpu oblieHnn ¢
rpaxgaHWHOM C HegocTaTkaMu 3peHuUss Heobxogumo oblwaTbCa HEeNoCPeACTBEHHO C HUM
cCaMnM, a He C CONPOBOXAalLWMM ero nuuom, B 6ecene nonb3oBaTbCA 0ObIMHON Pa3rOBOPHON
NEKCUKON, B NOMELLEHNN HE crieaQyeT OTXOAUTb OT Hero 6e3 npeaynpexaeHus;

COTPYAHUK YMOSTHOMOYEHHOIO0 OpraHa oKasblBaeT MOMOLWb B 3anofiHeHun ©OnaHKoB,
KonupyeT HeobxogumMble AOKYMEHTbl. [1ns nognucaHus 3asBreHns NoaABOANUT NIUCT K aBTopyyke
rpaxxgaHuHa, nomoraeT COpuMeHTUpoBaTbCA W nognucatb 6GnaHk. [lpn  HeobxoammocTu
BblalTCA NaMATKN Ansi crnaboBmasaLLnX ¢ KPYnHbIM LWPUGTOM;

MO OKOHYaHUW NPefoCTaBfEeHUA MyHULMNanbHOW YCryrn COTPYAHUK YMOSTHOMOYEHHOro
opraHa, OCYyLWeCTBAAWNA NpueM, nomMoraeT rpaxnaHuHy BCTaTb CO CTyna, BbIMTM U3
kabuHeTa, OTKpbIBAET OBEPU, COMPOBOXAAET rpaxdaHnHa K BbIXO4y M3 30aHUSA, U NPOBOXaeT
Ha ynuuy, 3apaHee npeaynpeams NoceTuTens o cywecTByowmnx bapbepax B 3gaHuun, nepegaer
rpakgaHuHa CcornpoBoXAawwemMy nuuy WnM  NO  KeNaHuw  rpaXaaHuHa  Bbl3blBaeT
aBTOTpPaHCMNopT.



Mpu obpalleHun rpaxgaHnHa ¢ gedektamu criyxa paboTHUKM YNOMHOMOYEHHOIO opraHa
npeanpMHUMaloT cneayouune 4encTBus:

COTPYAHWK YNONHOMOYEHHOro OpraHa, oCyLLeCTBASALWMIA NpUeM rpaxaaH ¢ HapyLleHnem
cnyxa, obpawaeTcss HenocpeacTBEHHO K HeMy, crpawmBaeT O Uenu Buanta M paet
KOHCYInbTauuio pas3MepeHHbIM, CMOKOMHbIM TEMMNOM peyun, npu 3TOM CMOTPUT B NULO
noceTUTENs, roBOPUT SICHO, CrioBa AOMOSMHSAET MOHATHbIMU XXeCTamu, BO3MOXHO OOLleHne B
NMCbMEHHON hopMe NMBOo Yepes NepeBoaYMKa XXECTOBOMO A3blKa (CypaonepeBoayvnka);

COTPYOHVK YNOSTHOMOYEHHOro opraHa, OCYLLeCTBNAILWUMA NpueM, okasbiBaeT NOMOLLb U
copencTeme B 3anonHeHnn 6naHKoB 3asBNEHNA, KONUPYeT HeOOXOANMbIE JOKYMEHTbI.

2.15.3. TpeboBaHua K KOMPOPTHOCTM M AOCTYNHOCTU NPESOCTaABNEHUA MYHULMNANbHON
ycnyrm B MOLL ycraHaBnusatoTcss noctaHoBneHneMm [pasutensctBa Poccunckon denepaumm
oT 22 pekabpsa 2012 roga Ne 1376 «O6 yTtBepxaeHwn lMpaBun opraHu3aumm AesTENbHOCTU
MHOTFOYHKLUMOHASbHbLIX LEHTPOB MpefoCTaBneHuss roCyAapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr».

2.16. NokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMMNANbHOW YCNYTi.

KonnyecTtBo B3aMMOOenCTBUA 3asiBUTENA C COTPYAHUKOM YMNOSTHOMOYEHHOro opraHa npu
npegocTaBfeHnn MyHUUMNanbHON yCnyru - 2.

MpooomknTenbHOCTb B3aUMOOENCTBUN 3asiBUTENSA C COTPYAHUKOM YNOSTHOMOYEHHOIO Mnpu
npefoCcTaBfeHMM MyHMUMNANbHOW YCNyrn - He 6onee 15 MUHyT.

Bo3MOXHOCTb nosnyvyeHus tHopMauum o0 xoge npefocTaBneHns MyHUUunanbHoOM yenyru,
B TOM 4ucCIe C UCMNOofb30BaHMEM NH(POPMALMOHHO - TENEKOMMYHUKALMOHHBIX TEXHOMOMMIA.

2.16.1.MHbIMN NoKasaTenamMu kayectBa M AOCTYMHOCTU NpefoCTaBfieHUss MyHULMNANbHON

yCnyru SBnsA0TCA:

pacrnonoXeHHOCTb MOMELLEeHUN YMNOSTHOMOYEHHOrO oOpraHa, npeaHasHadYeHHbIX And
npegocTaBfeHns MyHUUUNANbHOW YCNyru, B 30HE AOCTYNHOCTU K OCHOBHbIM TPaHCMOPTHLIM
MarucTpansm;

cTeneHb MH(OPMMPOBAHHOCTM 3asiBUTENSA O Nopsake NpeaocTaBNeHns MyHMUMNanbHON
ycnyrn (QOCTYNHOCTb MHpopMaLmMn 0 MyHUUMNANbLHOW yCryre, BO3MOXHOCTb Bbibopa cnocoba
nonyyeHnss MHopmMaumm);

BO3MOXHOCTb Bblbopa 3adsutenem ¢opMm obpalleHus 3a MofydeHneM MyHULMnanbHOM
yCnyru;

AOCTYMHOCTb OOpalleHnsa 3a npeaocTaBneHnemM MyHULMNanbHOW yCryru, B TOM Yucne ans
1L C OrpaHNYEHHbIMU BO3MOXHOCTSMU 340POBbS;

CBOEBPEMEHHOCTb MPefoCTaBfeHns MyHUUUNANbHOM YCNyrM B  COOTBETCTBMU  CO
CTaHA4apTOM ee NpeaoCTaBneHuns;

cobniogeHne CpoKoB NpefoCTaBfieHUs MYHULMNANbHOW YCYrM U CPOKOB BbIMOSHEHUSA
aAMWHUCTPaTUBHBIX Npoueayp Npy NpefoCcTaBneHnm MyHUUUNanbHOM yCryru;

BO3MOXHOCTb NOJSTy4eHUs1 MHbopMaumn 0 Xxoae NpefoCTaBNeHns MyHULMNANsHOM YCNyru;

OTCyTCTBME OOOCHOBaHHbIX Xanob Cco CTOpOHbl 3asgBUTENs MO  pesynbTatam
npefocTaBfieHNs MyHUUMNANbHOW YCNyru;

OTKPbITLIN JOCTYN ANS 3asBUTeNen K MHpopmMaumm o nopsagke u cpokax npegocrtaBneHus
MYHUUMNANbHOW ycnyrn, nopsigke obxkanoBaHua genctsuin (6e3genctaunsl) ynormHOMOYEHHOro
opraHa, pyKoBOAMTENs YMOMHOMOYEHHOro opraHa nnbo cneuywanucta YNOAHOMOYEHHOro
opraHa;

Hanuune HeobXOAMMOro M OOCTATOYHOrO KONMM4YecTBa CrneumanucTtoB YNOSIHOMOYEHHOro
opraHa, a Takke MoMeLlleHU YNONIHOMOYEHHOrO OpraHa, B KOTOPbIX OCYLLECTBASIETCA npuem
3a8BrieHU N JOKYMEHTOB OT 3asiBUTESIEN.

2.16.2.YNONMHOMOYEHHbIM OpraHom obecnednmBaeTcs coO3gaHMe MHBanNugaMm W UHbIM
ManoMobunbHbIM rpynnaMm HaceneHus cnegylowmx ycrnoBui LOCTYNHOCTU MYHMUMMANbHON
ycrnyrm B COOTBETCTBUM C TpeboBaHWAMU, YCTAHOBIIEHHLIMW 3aKOHOAATESNbHbIMU U UHbIMU
HOPMaTUBHbLIMW NPAaBOBLIMU aKTaMu:



oKasaHve WHBanugam MoMoLM, HeobxoaAMMOW ANA MNONyYeHWs B LOCTYMNHOW ONs HUX
dopme nHpopmauumn o NpasBunax NPegocTaBNeHns MyHUUUNANbHOW YCnyrnu, B TOM yucne o6
ohOpMIEHMM HeOoBXOAMMBIX AN  MNOMNYyYEeHUs MyHUUMNanbHOW  YCryrM [OOKYMEHTOB, O
COBEPLUEHNN UMW OPYTrMX HEOBXOAUMBIX ANSA NOAyYeHUss MyHULUNANbHOW YCryrn AeNCTBUN;

npegocTaBneHne MyHuLMNanbHOW yCryrn UHBanvgam no cnyxy, npu HeobxoaumocTu, C
NCNoNb30BaHMEM PYCCKOrO »XECTOBOrO si3blka, BKNtoYass obecneyeHne gonycka B MOMeLLeHMe
cypaonepeBoayuka, TudnocypaonepeBogymka;

oKasaHve MnOMOLM MHBaNUAaMm B npeofosieHun 6apbepoB, MeLalwWmx MonyvYeHno
MYHULMMNANbHOW YCNYru HapaBHe C ApYrMMy nuuamu.

2.16.3. lpn npegocrtaBneHUM MyHUUMNANbLHOW YCryrn B3auMOLEWCTBUE 3asiBUTENs CO

crneumanucTomM YrnosIHOMOYEHHOrO OpraHa oOcCyLecTBnseTca npyu NUMYHOM obpalleHun

3asBuUTENS:

ANd nonyvYeHuss MHopMaLumm rno Bonpocam npeaoctaBrieHns MyHULMNanbHON yCnyru;

ANA nofayu 3asiBrieHUss U JOKYMEHTOB;

ANdA nony4YeHus MHopMaLumm 0 Xxoae nNpeaocTaBneHns MyHUUUNansLHOM yenyru;

AN NonyvYeHna pesynbTata NnpegocTaBneHns MyHUUUNanbHoOM yCnyriu.

MpoAoMKUTENBHOCTL B3aMMOOENCTBUA 3asBUTENS CO CNeumannucTtoM YnoSTHOMOYEHHOro
opraHa He MOXeT npesbiwaTb 15 MUHYT.

2.16.4.lNpepoctaBneHne MyHuuunanbHon ycnyrm B MOL, BO3MOXHO Mpuv Hanuyuu
3aKMYEHHOro cornalleHns 0 B3auMoaencTBUN Mexay YNnorHOMOYEHHbIM opraHom 1 MOLL.

YNONHOMOYEHHLIN opraH obecnevnBaeT MHPOPMUPOBAHUE 3asBUTENEN O BO3MOXHOCTU
nonyyeHnss MyHuumMnanoHonm ycnyrm Ha 6ase MO®L. B cnyyae nogaum 3asiBneHuss o
npegoctasfieHMn  MyHuumnaneHon ycnyrm B MOL| HenocpeacTtBeHHOe npegocTaBneHue
MYHUUMNANBHOW YCyru OCcyLwecTBNAeTCsl YNOSTHOMOYEHHBbIM OpPraHoM.

2.17. ViHble TpeboBaHuA, B TOM 4uCrne yyuTbiBawoLmMe OCOBEHHOCTM NpenoCTaBeHus
MYHUUMNANbHOM YCyrn No SKCTeppUTOpUanbHOMy NPUHLMMIY U OCOBEHHOCTU nNpeaocTaBneHus
MYHULMNANBHOWN YCyru B 3NeKTPOHHON hopMe.

2.17.1.3aaBuTenb npegoctaBnseT LOKYMEHTbl B OpraH, OCYLLeCTBMASAWWN NepeBos
NoMeLLEHNS, N0 MECTY HaxXOXAEeHUsI NePEBOAMMOro NOMELLEHNS] HENOCPEeACTBEHHO NGO Yepes
M®L| B coOTBETCTBMM C 3aKMOYEHHBIM MMU B yCTaHOBNEHHOM [lpaBuTenscTBoM Poccuinckon
depepaumm nopsiake cornawleHMemM 0 B3auMogencTBun.

2.17.2.3aaBuTenb BnpaBe obpaTUTbLCA 3a NpedoCTaBlieHMEM MYHULMNANbLHON yCrnyrn m
nogaTb AOKYMEHTbI, YKa3aHHble B NyHKTE 2.7.1 HACTOSALEro agMMHUCTPaTMBHOIO perfnamMmeHTa B
aneKkTpoHHOM dopme 4epe3 ENMMY, PUIY ¢ ucnonb3oBaHWEM 3MEKTPOHHbLIX OOKYMEHTOB,
NoAnNMCaHHbIX 3MEKTPOHHOW NOAMUCHLI0 B COOTBETCTBUMN C TpeboBaHnsMn GeaeparnbHOro 3akoHa
oT 6 anpensa 2011 roga Ne 63-P3 «O6 anekTpoOHHON NoANUCUY.

YNONHOMOYEHHLIN opraH obecnevnBaeT MHAPOPMUPOBAHUE 3asiBUTENEN O BO3MOXHOCTM
nosly4eHnst MyHuumnanbHon ycnyrn Yepes EMNTY.

O6palieHune 3a ycnyron yepes ENMMY ocyuectensieTca nytem 3anosiHEHNSA NHTEPaKTUBHOWN
dopMbl 3adBneHns (PopMUpoBaHUSA 3anpoca O MNpefoCTaBfeHUN MYHULMMAnbHOM YCNyru,
coaepXaHne KOTOpOro cooTBeTcTByeT TpeboBaHuAM OpMbl 3asBfeHUs, YCTaHOBMEHHOM
HaCTOALWMM agMUHUCTPATUBHbLIM perfiaMeHToM) (ganee - 3anpoc).

O6palleHune 3aaBUTeENs B YNOMHOMOYEHHbIN OpraH ykasaHHbIM cnocobom obecneudnBaet
BO3MOXXHOCTb HarnpasfeHnsa 1 Nony4YeHnst OOHO3HAYHOW N KOHUAeHUMansHon nHpopmaumm, a
TaKke MPOMEXYTOYHbIX COOOLLEHWA W OTBETHOW WH(opMauum B INEKTPOHHOM BUAE C
NCMNONb30BaHMEM JfIEKTPOHHOW MOANMCKM B nopsigke, NpegyCMOTPEHHOM 3aKoHO4aTeNbCTBOM
Poccunckon ®epepauun.

2.17.3. Tlpn npegocTaBneHMM MYHUUUNANbHOWM YCNyrM B 3fIEKTPOHHOW  dhopme
nocpeacteom ENNIY 3assutento obecneunBaetcs:

noslydyeHme nHpopmaumm o nopsigke U cpokax NpeaocTaBreHnss MyHUUMNansHON YCnyru;

3anucb Ha Npuem B YNONMHOMOYEHHbIN OpraH Ans nogayv 3asiBrieHns N JOKYMEHTOB;

dopmMupoBaHue 3anpoca;



npmnem n pernctpaund ynosiIHoMo4eHHbIM OopraHom 3arnpoca n 4OKYMEHTOB,

nony4vyeHue pesynbTata npegocrtaBleHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru,

nonyyeHune CBeeHNn 0 Xxo4e BbINOSTHEHUS 3anpoca.

I'Ip|/| HanpasJieHN 3anpoca MUCNoJib3yeTCA NMpocTad INIEKTPOHHAA noanncb, Nnpu ycrioBun,
YTO JINYHOCTb 3adBUTENA YCTAaHOBI1EHA MNP akKTuBaLUnn yquHon 3arncu.

3. CocTtaB, nocneaoBaTefibHOCTb U CPOKMX BbINOSTHEHUSA
aAMMHUCTPATUBHbLIX Npoueayp (AencTenmn), TpeboBaHUA K NOPAAKY UX BbINONTHEHUA, B
TOM 4Yucrie 0CO6eHHOCTU BbINONIHEHNA aAMUHUCTPATUBHbIX Npoueayp (AenMcTteBun) B
3NeKTpoHHOMN hopme

3.1. NcuyepnbiBalowmm nepeyeHb agMUHUCTPATUBHBIX Npoueayp.

1) npuemM 1 pernctpaumsi 3asiBNeHNst U JOKYMEHTOB Ha NpeaoCTaBlieHNe MyHULMNANbHOW
ycnyru;

2) cdopmupoBaHME W  HanpaBreHWe MeXBEAOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusauumn), yyacTBywlWMe B  NpedocTaBleHUW  MyHAUMNanbHOW  ycnyru  (npwm
HeobxoauMocCTK);

3) ygegomneHve 3asBuTENss O MpeacTaBfeHMM [OOKYMEHTOB M (Mnu) MHdopmaumm,
HeobxooMMoOW AN NPOBeAEeHUs nepeycTpoucTBa M (Unv) nepennaHMpoOBKM MOMELLEHUS B
MHOrOKBapTUPHOM LOME;

4) NpuHsTUE pelleHus o nepeBode Unn ob oTkase B MepeBOAE KUIOrO MOMELLEHUs! B
HEXWUII0€ UM HEXMIMOro NOMELLEHUS B XXUNOEe NOMELLEHNE;

5)Bblgaya  (HanpaBneHuMe)  OOKYMEHTOB MO pesynbTaTam npegocTaBneHns
MYHULIMNANbHON YCNYru.

3.1.1. Tlpyem un peructpaums 3asBfeHUs W [OOKYMEHTOB Ha npefocTaBeHune
MYHULIMNANbHON YCNYru.

3.1.1.1. OcHoBaHMeM Hauvana BbINOMHEHUS aAMWHUCTPATMBHOM NpoLeaypbl SIBNSieTcs
NoCTynneHne OT 3asdABUTENs 3asiBMIeHUS U OOKYMEHTOB, HEOOXOAMMbIX AN npefocTaBneHus
MYHULMNANbHOW yCRyru, B YNONHOMOYEHHbI opraH, EMNIM nnbo yepes MOLI.

3.1.1.2. Mpwn nnyHom obGpalieHnn 3asBUTENS B YMNONHOMOYEHHbLIA OpraH cneumanuct
YNOMHOMOYEHHOro OpraHa, OTBETCTBEHHbIVN 3a NPMEM 1 Bblgady JOKYMEHTOB:

yCTaHaBMNMBaET NMYHOCTb 3asBUTENs Ha OCHOBAaHUW LOOKYMEHTA, yOOCTOBEPSAIOLLEro ero
NIMYHOCTb, NpeacTaBUTENs 3asiBUTENS - HA OCHOBaHMM [OOKYMEHTOB, YAOCTOBEPSOLWMUX €ro
NIMYHOCTb M NOSTHOMOYMSA (B cnyyae obpalleHnsa npeacraBuTens);

npoBepsieT CPOK AENCTBUS OOKYMEHTA, YOOCTOBEPSIOLLEro €ro fAMYHOCTb U COOTBETCTBUE
AAHHbIX OOKYMEHTa, YAOCTOBEPSAOLWEro IMYHOCTb, [OaHHbIM, YKa3aHHbIM B 3asBfeHuUM O
cornacoBaHuM nepeycTponctea M (Mnv) nepennaHMpoBKM MOMELLEHMS B MHOrOKBapTUPHOM
AOME N NPUNOXKEHHBIX K HEMY JJOKYMEHTaXx.

B xoge npuema AOKYMEHTOB OT 3asiBUTENS UM YNOMHOMOYEHHOrO MM nnua cneuunarnucr,
OTBETCTBEHHbIN 3a NPUEM W BblAayy JOKYMEHTOB, YAOCTOBEPSETCS, YTO:

1) TekcT B 3asiBNEHMN O NepeBoae NOMELLEHUS NOAAAETCS MPOYTEHUIO;

2) B 3asiBNIEHNM O NepeBOAe NOMELLEHMS ykadaHbl haMunus, UMsi, OT4eCTBO (NocneaHee -
npy HanNn4mMm) pusnyeckoro nuua NMbo HaMMeHoBaHWe PULNYECKOrO NNLA;

3) 3asBneHWe o nepeBOAe MOMELLEHMS MOAMMCAHO 3asiBUTENIEM WMU YNONHOMOYEHHbIM
npeacraBuTenem;

4) npunaratoTcsl  OOKYMEHTbl, Heobxoaumble AN NpedocTaBleHusi  MyHMLUMNanbHOM
yCnyru.

Mpn ycTaHoBNeHWn pakToB OTCYTCTBUSI HEOOXOAMMbIX AOKYMEHTOB, 00s13aHHOCTb MO
NpeaoCTaBEHNIO KOTOPbIX BO3MOXEHa Ha 3asiBUTENS, NPy HECOOTBETCTBMM NPenCTaBIIEHHbIX
AOKYMEHTOB TpeboBaHMAM HacCTOsWEero agMMHUCTPATUBHOIO pernameHTa - yBegomnsiet



3a8BUTENA O BbISBIIEHHbLIX HeAocTaTkax B MNpPeACTaBfieHHbIX LOKYMEHTax W npegnaraet
NPUHSTb MEPbI MO NX YCTPAHEHMIO.

B cnyyae ecnu 3asButenb HacTamMBaeT Ha MPUHATUM [OOKYMEHTOB - MNPUHUMaET
npeacTaBfieHHble 3asaBUTENEM AOKYMEHTHI.

B cnyyae ecnu 3asBuTeENnb CaMOCTOATESNbHO pPeLUnsT MPUHATbL Mepbl MO YCTPaHEHUIo
HeJoCTaTKOB, MoOCne WX YCTpaHeHuss NOBTOpPHO obpawaeTca 3a npeaocTaBleHNEM
MYHUUMMNANbHOW Yycnyrm B Mopsake, NpefyCMOTPEHHOM HACTOAWMM  aAMUHUCTPATUBHbBIM
perriameHToM.

Mo OKOH4YaHWMM npuemMa 3asBNeHUa U npunaraeMblXx K HEMy [OOKYMEHTOB, cCneuuarnucr,
OTBETCTBEHHbIA 3a NPUeM [OOKYMEHTOB, BblAaeT 3asiBUTESI0 pacrvcKy B MOMyYeHUU OT Hero
AOKYMEHTOB, C yKaszaHuUeM WX NepeyHsa U AaTtbl UX NOSTyYeHUs YNOSIHOMOYEHHbIM OpraHoMm, a
TaKke C ykasaHMeMm nepeyvHsi AOKYMEHTOB, KOTOpble ByayT NonyyYeHbl N0 MEXBEOOMCTBEHHbIM
3anpocam.

MakcumanbHbIi  CPOK  BbIMNOMIHEHUS aAMWHUCTPATUBHOW Mpoueaypbl Mo  npuemy u
pernctpauumn 3asiBrieHus O nepeBode MOMELLEHMS W MPUMOXEHHbIX K HEeMy [OOKYMEHTOB
coctasnseT 1 pabounin feHb C MOMeHTa NOCTYNMEHNSA 3aaBreHNns.

Kputepnin NpuHATUMA pelleHnda: NoCTynreHne 3asiBfieHUs O MnepeBode MOMELLEeHUs U
NPUNOXEHHbIX K HEMY JOKYMEHTOB.

PesynbTaTtomM agMUHUCTPaTUBHOM NpoLeaypbl SABRSETCA NpuemM U pernctpaums 3assreHns
0 NepeBoOAe MOMELLEHMSA U NPUNOXKEHHbBIX K HEMY JOKYMEHTOB.

NHdpopmaums o npvemMe 3asiBNeHWss O nepeBofe MOMELUEHUS U MPUMIOXKEHHbBIX K Hemy
AOKYMEHTOB (PMKCUPYETCA B CUCTEME 3IMEKTPOHHOrO AOKyMeHToobopoTa u (Mnn) XypHane
perncTpauumn yrnosIHOMOYEHHOrO opraHa, nocrne 4ero NocTynuBLUME LOKYMEHTbl nepeaarTcs
AOJDKHOCTHOMY 1LY ANS pPaCCMOTPEHUS U HA3HAYEHUS OTBETCTBEHHOIO UCMNOSTHUTENS.

3.1.1.3. llpyem wn perucTpaumna 3asiBfieHUs U [JOKYMEHTOB Ha npegocrasBrieHune
MYHULMMNANbHOW yCnyru B opme 3rneKTPOHHbIX JOKyMeHTOB Yepes ENMIMY.

Mpn HanpaBneHun 3asBNeHUst 0 NepeBoae MNOMELLEHUS B 3fEKTPOHHOW hopme (npu
HanmMymMm TEeXHUYEeCKOM BO3MOXHOCTU) 3asaBUTEN0 Heobxoaumo 3anonHute Ha ENMNY
3NEKTPOHHYI0 (hOpMYy 3anpoca Ha npefocTaBfeHne MyHUUMNAanbHOW YCyrn, NPUKPenuTb K
3asBMEHNI0 B 3NIEKTPOHHOM BuAe [OOKYMEHTbl, Heobxogumble [Onsi npegocTaBrieHus
MYHULIMNANbHON YCNYru.

Ha EINIY pasmelwaetrca obpasel 3anofHeHUa 3feKTPOHHOW OpMbl  3asiBrieHUs
(3anpoca).

dopmaTHO-Nnormyeckas npoBepka chopMUpPOBAHHOIO 3asiBreHns (3anpoca)
OCYLLIeCTBMNSAETCA aBTOMATUYECKM MOCMe 3anofiHeHUs 3asiBUTENEM KaXaoro w3 nonen
3ANEeKTPOHHOM  opMbl  3anpoca. [lpu  BbISABNEHMM HEKOPPEKTHO  3arofiHEHHOro  nons
3NEKTPOHHOM POPMbI 3anpoca 3asiBUTENb YBEAOMIISETCA O XapakTepe BbIBNEHHOW OWNOKN 1
nopsigke ee ycTtpaHeHust NoCpeacTBOM MHMOPMALMOHHOIO COOOLEeHNa HeNoCpPeACTBEHHO B
3IEKTPOHHOM (hopMe 3anpoca.

Cneumanuct, OTBETCTBEHHbIA 3a NPUEM W Bbldayvyy [OOKYMEHTOB, MNpW MOCTYNNeHUn
3a8BNeHNs U AOKYMEHTOB B 9fIEKTPOHHOM BUAE:

NpoBepPSET ANEKTPOHHbIE 06pa3bl JOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbLIX BUPYCOB U
NCKaXKeHHOW nHdopmMauuu;

perncTpupyer OOKYMEHTbI B cucteme 9NEKTPOHHOIo AOKymMeHToobopoTa
YNONMHOMOYEHHOIO OpraHa, B >XypHane peruncrpaumm, B Cly4ae OTCYTCTBUS CUCTEMbI
3NEeKTPOHHOro AOKYMeHTO0b0opoTa;

dopMmupyeT u HanpaeBndeT 3asBUTEmN0 3NeKTpoHHoe yBegomrieHve depesd ENMMY o
Nosly4EHMM U perncTpaunmn ot 3asaBuTens 3aaBneHuns (3anpoca) u Konum JOKYMEHTOB, B Ciyyae
OTCYTCTBUSI TE€XHUYECKOW BO3MOXHOCTM aBTOMATU4YEeCKOro yBeOOMIIeHUs 3asiBUTens 4epes
EMNry;

HanpasnseT MOCTYNMBLUMA NakeT AOKYMEHTOB [OOSDKHOCTHOMY nuLy YNOSTHOMOYEHHOro
opraHa asns pacCMOTPEHUSA U HA3HAYEeHUS OTBETCTBEHHOIO UCMNOSTHUTENS.



MakcumarnbHbIA  CPOK  BbIMNOMHEHUS aAMWHUCTPATUBHOWM Mpouedypbl Mo  npuemy u
peructpauuun 3adBfneHna O nepeBoe MOMELLEHUS U MNPUMOXEHHbIX K HEMY [OOKYMEHTOB B
opMe 9NEKTPOHHbIX LOOKYMEHTOB cocTaBnseT 1 pabounmin geHb C MOMEHTa MoSyYeHus
AOKYMEHTOB.

Kputepnin NpuHATMA pelleHnsa: NOCTynreHne 3asiBfieHus o rnepeBoje MoMeLeHns U
NPUITOXEHHBbIX K HEMY JOKYMEHTOB.

PesynbTaTtoM agMMHUCTpPaATUBHOM NpoLeaypbl SBRSeTCs nNpueM, perucTpauns 3asiBrieHus
0 nepeBoe NOMeLLEHUS U MPUNOXKEHHbIX K HEMY JOKYMEHTOB.

3.1.1.4. lpu HanpaBneHun sassuTenemMm 3asaBfneHUs U OOKYMEHTOB B YMNOSITHOMOYEHHbIN
opraH NocpeacTBOM MOYTOBOM CBSA3M crneunanucT YynorITHOMOYEHHOro opraHa, OTBETCTBEHHbIN
3a npuem 1 Bblaavy JOKYMEHTOB:

npoBepsieT NPaBWUNbHOCTb aapecHOCTU koppecnoHaeHuun. OwmnboyHo (He no agpecy)
npucraHHble NMCbMa BO3BpaLLAOTCA B OpraHn3auunio NoYTOBOW CBA3M HEBCKPLITHIMY;

BCKpbIBAeT KOHBEPTLI, MPOBEPSET HANMYME B HUX 3aSIBNEHNA U AOKYMEHTOB, 0653aHHOCTb
Nno NpeaoCTaBeHN0 KOTOPbIX BO3MNOXEHa Ha 3asBUTens;

npoBepseT, YTO 3asBfeHWe HanMcaHo pasbopunBo, hamMunMm, UMeHa, oTyecTBa (Mpu
Hanu4MM), HauMeHoBaHWe, agpec MecCTa XWUTeNnbCTBa, aApeC MEeCTOHaXOXAEHWs, HanucaHbl
NOJSTHOCTbIO;

NPOBOAUT MEPBUYHYIO MPOBEPKY NPeacTaBIiEeHHbIX KOMWUA AOKYMEHTOB, UX COOTBETCTBUE
AENCTBYIOLEMY 3aKOHOAATESbCTBY, a TakkKe NPOBepsieT, YTO yKasaHHble KOMuUM 3aBepeEHbl B
YyCTaHOBMEHHOM 3aKOHOAATENbCTBOM MOPSOKE;

NpoBepseT, YTO KOMUUM [OKYMEHTOB He MMEKT MOBPeXOeHUW, Hanmumyme KOTOpbIX He
Nno3BOnsieT OLHO3HA4YHO WCTOSIKOBaTb WX COAEep)KaHue, OTCYTCTBYKT MNOOYUCTKW, MPUMUCKH,
3a4YepKHyTble CIoBa, UCMpaBeHus.

MakcumarnbHbIA  CPOK  BbINOMHEHUS aAMWHUCTPATUBHOWM Mpouedypbl Mo  npuemy u
permctpauumn 3adBfeHns O nepeBoge MNOMELEHUS U MPUINOXEHHbIX K HEeMy [OKYMEHTOB,
NOCTYNMBLUMX MNOCPEACTBOM MOYTOBOM CBA3WN, cocTaBnseT 1 pabouymi OeHb C MOMEHTa
nosly4eHnst AOKYMEHTOB.

Kputepnin nNpuHATUMA pelleHnda: MNOCTynreHne 3asiBfieHns O nepeBoge MOMeLeHUs |
NPUITOXKEHHBIX K HEMY JOKYMEHTOB.

PesynbTaTtomM agMMHUCTPaTUBHOM NpoLeaypbl ABMSETCA NpUeM U pernctpaums 3asBneHns
0 nepeBoae NOMeELLEHUS U MPUNOXKEHHbIX K HEMY JOKYMEHTOB.

NHdpopmaums o npueme 3asiBNeHWss O nepeBode MOMELUEHUS U MPUMIOXKEHHbBIX K HeMy
AOKYMEHTOB (PMKCUPYETCA B CUCTEME 3NIEKTPOHHOro [OKYMeHToobopoTa YnOSIHOMOYEHHOrO
opraHa, B >XypHane peructpauummM, B Criyd4ae OTCYTCTBMS CUCTEMbl  3NEKTPOHHOro
AOKyMeHToobopoTa.

B peHb peructpauum 3asiBNeHUs O nepeBode MNOMELLEHUA W MNPUNOXKEHHbIX K HemMy
AOKYMEHTOB, CreunanucT, OTBETCTBEHHbIN 3a MpueM [OOKYMEHTOB, nepegaeT MOCTynuBLUME
AOKYMEHTbI AOSPKHOCTHOMY NULYY YNOSIHOMOYEHHOrO OpraHa Ansi pacCMOTPEHUSA N HasHayeHus
OTBETCTBEHHOIO UCMOSTHUTENS.

3.1.2. dopmupoBaHMEe W HanpaBneHne MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmsaumm), ydacTeywwmMe B NPeAOCTaBfAEHUN  MyHUUMNaAnbHOW  ycnyrn  (npu
HeobxoanmocTw).

OcHoBaHMeM ana Hayana agMUHUCTPATUBHOW MNpouenypbl SABMsieTCA HenpeacTaBrieHue
3asiBUTENEM OOKYMEHTOB, MPeayCMOTPEHHbIX nognyHktamn 2, 3, 4 nyHkTa 2.7.1 HacTosllero
aAMWUHUCTPATUBHOIO perfiameHTa.

[OfmMKHOCTHOE NULIO YNONMHOMOYEHHOrO opraHa npu noryyYeHun 3asiBrieHna O nepesofe
NOMELLEHNSA N NPUMOXEHHBIX K HEMY OOKYMEHTOB, NopyyaeT cneuuanncty COOTBETCTBYHOLLErO
oTAena Npou3BecTn NX NPOBEPKY.

B cnyyae, ecnu cneunanMcTtoM COOTBETCTBYHOLWEro oTaena 6yaeT BbISIBIEHO, 4YTO B
nepeyHe npeactaBreHHbIX  3adaBUTENEM OOKYMEHTOB  OTCYTCTBYIOT  [OKYMEHThI,
npegycMOTpeHHble nognyHktamu 2, 3, 4 nyHkta 2.7.1 HacToswero agMMHUCTPaTMBHOIO



pernamMeHTa, NpMHMMaeTCa peLleHne O HanpaBfieHUN COOTBETCTBYIOLLMX MEXBEAOMCTBEHHbIX
3anpocos.

Me>xBeOMCTBEHHbIE 3anpoChl HANPABNATCS B CPOK, HE NpeBbIWaoLWnin 3 paboymnx gHen
CO [OHA perucTpauum 3asiBrieHust o nepesoe NoMeLLeHNsa U NPUNOXeHHbIX K HEMY JOKYMEHTOB
OT 3aABUTENS.

HanpaBneHne mexBedOMCTBEHHbIX 3arpoOCOB OCYLLECTBMNAETCS B 3NEKTPOHHOM hopme C
NCNoSib30BaHMEM €LMHON CUCTEMbl MEXBEOOMCTBEHHOIO 3SIEKTPOHHOro B3aMMOOENCTBUSA U
NOOKIMIOYEHHOW K HEeW permoHaribHOM CUCTEMbl  MEXBELOMCTBEHHOIO  3NEKTPOHHOro
B3aMMOOenCcTBUA.

Cneuwannct cOOTBETCTBYIOLLEro oThena, OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB,
065a3aH NPUHATbL HEOOXOoAMMbIE Mepbl AN NOMy4YeHMs OTBETa HA MEXBELOMCTBEHHbIE 3anpochl
B YCTAHOBSIEHHbIE CPOKMU.

B cny4ae He nocTynneHus oTBeTa Ha MEXBELOMCTBEHHbIN 3anpoc B CPOK YCTAaHOBIIEHHbIN
NyHKTOM 2.7.3 agMUHUCTPATMBHOIO perfameHTa MpuMHMMAalTCA Mepbl B COOTBETCTBUM
noanyHKToMm 3 nyHkTa 3.1 HacToAWero agMUHUCTPATUBHOIO perfiameHTa.

Kputepuin nNpuHATUS  pelueHus: HenpeacTaBrieHne [LOKYMEHTOB, MNpPeayCMOTPEHHbIX
noanyHkTamu 2, 3, 4 nyHkTa 2.7.1 HacTosLwero agMMHUCTPATUBHOIO pernamMeHTa.

PesynbTatoM agMMHUCTPATUBHOM Mpouedypbl  SIBMASETCS  MOMyvYeHMe B paMKax
MEXBELOMCTBEHHOIO 3M1EKTPOHHOIO B3aUMOAEWCTBUS AOKYMEHTOB (MX KOMUW WUMAW CBEOEHWUN,
cogepXawmxca B HUX), HeobGXoauMmbIX Ans NpeaocTaBNeHns  MyHUUMNanbHOW  YCRyru
3aasuTento, nmbo nonyyeHne uHoOpMauumn, ceuaeTenbcTBylowen o6 OTCyTCTBUM B
pacrnopsXeHUn opraHoB (OpraHuMsauun), y4acTBYHOLMX B MpedocTaBfeHnun MyHUUUnanbHOM
yCrnyru, OOKYMEHTOB (MX KOMWUA WMNN CBEOEHUN, coaepXallumMxcs B HUX), HeobxoauMMmblx Ons
npeaocTaBneHnsa MyHUUMNanbHON yCnyru.

dukcaumsa pesynbTaTa BbINOSIHEHUA aMUHUCTPATMBHON Npouenypbl He NPOU3BOAMUTCS.

3.1.3 MNpuHaATHe peleHnss 0 nepeBode unm ob oTkase B NepeBoe XUMOoro NOMeLLEHNSA B
HEXWUIT0€ N HEXUITOro NOMELLEHNS B XXUIOe NOMeLLEHME.

OcHoBaHMeM ana Hayana agMUHUCTPATUBHOW npouedypbl  SBMASETCA  NonydYeHue
YNOMHOMOYEHHbIM  OpraHOM  [AOKYMEHTOB, YyKasaHHblX B NyHKTe 2.7.1 HacTosero
aAMUHUCTPATUBHOIO perfliamMeHTa, B TOM 4uCre MO KaHanam MeXBegOMCTBEHHOro
MHOPMALMOHHOIO B3anMoAencTeusl, nnbo nHopmaumm, CBMAETENLCTBYOLEN 00 OTCYTCTBUM
B pacrnopsbKeHUn opraHoB (OpraHuMsauun), y4acTBYHOLWMX B NpeaoCTaBfieHUn MyHULMNAIbHON
yCrnyru, OOKYMEHTOB (MX KOMUN WAW COAepXalmMxcs B HUX CBedeHun), Heobxoaumblx Ons
npefocTaBfieHNss MyHUUMNANbHOW YCIyrn.

OTBEeTCTBEHHBIM 3a BbINOMIHEHNE aAMWUHUCTPATUBHOMW NpoLeaypbl ABMSETCA AOSPKHOCTHOE
nMUo YNOSTHOMOYEHHOIO OpraHa.

Cneumanuct otgenal/ynoriHOMOYEeHHas KOMWUCCUS MNPOBOAUT aHanu3 npeacTaBrieHHbIX
AOKYMEHTOB Ha Hanuyne OCHOBaHW NSl MPUHATUS peLlleHusi, U NOAroTaBnuBaeT MNpPOeEKT
pelleHus o nepesoe nnmn o6 oTkase B NepeBoe KUITOro NOMELLEHNSA B HEXMUIOE U HEXMUIIOro
NoMeLLEeHNS B XUIoe nomelleHme no popme, yTBepXKAeHHON nocTaHoBneHneM NpaButenscrea
Poccuiickon ®depepaumm ot 10 aerycta 2005 roga Ne 502 «O6 ytBepxageHun OpMbI
yBeOMIEHUS O NepeBoe (OTkase B NepeBOAE) KUMOro (HEXMUNOro) NOMELLEHUS B HEXUoe
(*kvnoe) nomeLyeHne».

Mpn noctynneHMn B YNOMHOMOYEHHbLIN OpraH OTBETa opraHa rocyaapCTBEHHOM BRacTw,
opraHa MeCTHOro camoynpasrieHus nMbo NoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTu
WM opraHy MEeCTHOro CaMoyrnpaBfeHna opraHuM3aumMm Ha MeXBEOOMCTBEHHbIM 3anpoc,
cBuaeTenbCcTBylOWero o6 oTCyTCTBMM LOKYMEHTa U (Mnn) mHdopmaumm, HeobxoauMmblx AOns
nepesofa XWUSOro NOMELLEHNSA B HEXWUITOE MOMELLEHNE UMM HEXMUIOr0 MOMELLEHUS B XUMoe
nomMeLleHne B COOTBETCTBUMN C NYHKTOM 2.6.1 HacToswero agMMHUCTPaTUBHOIO pernamMeHTa, u
€CNn COOTBETCTBYIOLLNN AOKYMEHT HE NpeacTaBrieH 3asaBuTenemM no cobCcTBEHHOM UHULMATMBE,
YNONMHOMOYEHHbIA OpraH nocne nosflydeHNs ykKa3aHHOro OTBeTa YyBeJOoMIseT 3asBuTens o
noslyYeHMn Takoro OTBeTa, W npeafiaraeT 3asiBUTEN0 NpeactaBuTb LOOKYMEHT U (unu)



MHpopmauuio, HeobxoaumMble ANA NPOBEAEHUA NEepeBOAa >KUIOro MOMELLEHUS B Hexunoe
NoMeLLeHNEe UMM HEXUITOro NoMeLLEHNS B XXUIoe noMeLleHne B COOTBETCTBUN C MYHKTOM 2.7.1
HacTosILLero agMMHUCTPATMBHOIO perfaMeHTa, B TedeHne nartHaguatv paboumx AHen co OHSA
HanpasrieHUs1 yBeOMIIEHUS.

Mpn HenpeacTaBneHun 3asiBUTENEM [OOKYMEHTOB, HeobxoauMbiX OfS nNpefocTaBrieHus
MYHUUMNANbHOMW YyCnyrM, B YKasaHHOM cryyae, chneuuanucT COOTBETCTBYHLEro oTtaena
noarotaBnMBaeT MNPOEKT peleHns o6 oTka3e B MepeBOdEe XUIMOro NOMELLEHUS B HEXWIoe
NnoMeLLeHNE NN HEXMUIOTo NOMELLEHUS B XUIOe NOMELLEHME.

PeweHne 06 oTkase XWNOro MNOMELLEHUS B HEXWUOEe TMOMELLEHNE WU  HEXWIOro
NMOMELLEHNSA B XMMOE MOMeLLeHMe [OMMKHO coaepXaTb OCHOBaHMS OTKasa C obsasaTternbHown
CCbISIKOW Ha HapyLUeHus.

PeweHne o nepeBoge wnn 06 OTkase B NepeBOAE XKWUMNOTO MOMELLEHUS B HEXWMOe
noMeLLeHne UM HeXUoro NoMeLLeHUss B Xunoe nomelleHve nognucbiBaeTcs AOSMKHOCTHbIM
NMUOM  YNOMMHOMOYEHHOro opraHa B [ABYX 3K3eMnndpax W nepegaetcs crneynanucry,
OTBETCTBEHHOMY 3a NpuvemM-Bblaady JOKYMEHTOB.

B cnyyae npeactasneHusi 3adBneHus o nepesofe nomeuleHuns veped MOLL gokymeHT,
noaTBepX4awWwmnin NpUHATUE pelleHus, Hanpasnsetca B MOLl, ecnn umHoM cnocob ero
Nnosly4eHusi He yKasaH 3asiBuTernem.

MakcumarbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHOM npoueaypbl NMPUHATUS peLleHns o
nepesofe unm 06 oTkase B NepeBoe XKUMOro NOMELLEHNSA B HEXNOE N HEXNUNOIo NoMeLLeHNs
B XXWUNoe MnoMmeLlleHMe He MOXEeT MnpeBbllaTb Cpoka MNATU OHEeW CO OHA npeacTaBneHus B
YNONMHOMOYEHHbIA  OpraH [JOKYMEHTOB, 0O0s3aHHOCTb MO NpPeaCTaBfieHUI0 KOTOPbIX B
COOTBETCTBUN C MyHKTOM 2.7.1 HacToswero agMMHUCTPaATMBHOIO perramMeHTa BO3rMoXeHa Ha
3asBuTENS.

Kputepuii NpuHATUA pelueHnda: Hanuuue (OTCYyTCTBME) OCHOBaHMW Ansi OTkasa B
npefocTaBfieHUM  MYHULMNANbHOW  yCryry, nNpeaycMOTPEHHbIX MYHKTOM 2.7 HacToswero
alMUHUCTPATUBHOIO perfiameHTa.

PesynbtatoMm agMUHUCTPATUBHOW Mpouenypbl SBASIETCS MNOCTYNfieHMe K cneuuanucry,
OTBETCTBEHHOMY 3a NpueM-Bbldayy AOKYMEHTOB, pelleHust O nepeBoge wnu ob oTkase B
nepeBoe XNUOro NOMELLEHUS B HEXUIOE N HEXMIOMO NOMELLEHUS B XUNOE NOMELLEHNE.

Pesynbtat BbINONHEHUA aAMUHUCTPATUBHOW npoueaypbl (UKCUPYEeTCHS B CUCTEME
3NEeKTPOHHOro AOKYMeHTO0bopoTa YNONMHOMOYEHHOIO OpraHa, XXypHarne perucrTpaumu.

3.1.4 Boigaya (HanpaBreHue) [OOKYMEHTOB NO  pe3ynbrataMm  NpegocTaBfeHus
MYHUUMNANbHOW YCRyru.

3.1.4.1. Bbigaya (HanpaBneHue) [OOKYMEHTOB N0 pes3ynbTatam npenocTtaBneHus
MYHUUMNANbHOM yCnyru B YNOSIHOMOYEHHOM OpraHe.

OcHoBaHvMeM [Ons  Havana npouenypbl BbldayuM [OOKYMEHTOB SBMSIETCA  Hanuuue
ChopMMpPOBaHHbLIX JOKYMEHTOB, SIBASOWMXCH pe3ynbTaToM NpeaocTaBneHns MyHUumnanbHom
ycnyru.

[na nonydeHnsa pesynbTaToB NpeaoCTaBfeHUs MyHULMNANbLHOW ycnyrn B GyMaxxHOM Buge
n (MnNn) ona CBEpPKU 3NEKTPOHHbIX 0O6pa3oB AOKYMEHTOB C OpurMHanamu (npu HanpasneHun
3anpoca Ha npegocTtasrieHne ycnyrm 4depes E[NMNY 3aassutens npegbssnseT cnegyowime
OOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSIOLLMIA NIMYHOCTb 3asIBUTENS;

2) OOKYMEHT, NOATBEPXKAAOLMIA NOIHOMOYNSA NPEACTaABUTENS Ha NonydYeHne AOKYMEHTOB
(ecnv OoT UMeHn 3aaBUTENSA OENCTBYET NpeacTaBuTenb);

3) pacnucka B Nony4YeHnn 4OKyMEHTOB (MpU ee Hanuyum y 3asiButensi).

CneuunanncT, OTBETCTBEHHbIN 3a NMpUMeM U Bblgady OOKYMEHTOB, MpW Bblgade pesynbraTta
npegocTaBneHns ycnyrm Ha GymaxxHoM HocuTene:

1) yctaHaBnMBaeT IMYHOCTb 3asiBATENSI NGO ero NpeacTaBUTENs;



2) npoBepsieT NpaBoOMOYMS NPEACTaBUTENS 3asBUTENS AeNCTBOBATb OT MMEHW 3asiBUTENs
npv NONy4eHUn AOKYMEHTOB;

3) BblOaeT LOKYMEHTbI;

4) perucTpupyeT akT Bblgauu LOKYMEHTOB B CUCTEME 3M1EKTPOHHOIO AOKyMeHTooGopoTa
YMOMHOMOYEHHOIO opraHa v B XXypHane perncrpauuu,

5) oTkasblBaeT B Bblgaye pesynbTaTta NPeAoCTaBneHnss MyHUUMNansHOM yCrnyru B Cny4asx:

3a Bblgaven [OOKYMEHTOB obpaTunocb nuvuo, He gaBnswoweecs 3assutenem (ero
npeacraBuTenem);

obpaTuBlieeCcs nNUUO OTKa3anocb MNpeabsBUTb AOKYMEHT, YAOCTOBEPSANOLWMIA €ro
NIMYHOCTb.

B cnyyae nogayn 3asiButenemM LOKYMEHTOB B 31eKTPOHHOM Buae nocpenctsom ENMMY um
yKasaHuu B 3anpoce O NofyvyeHuu pesynbTaTta NpefoCcTaBreHns YCnyru B 9rfeKTPOHHOM Buae,
crneunanucT, OTBETCTBEHHbIN 3a NpUeM U Bblaady JOKYMEHTOB:

1) yctaHaBnMBaeT NIMYHOCTb 3asiBATENS NGO ero NpeacTaBUTeNs;

2) npoBepsieT NpaBOMOYMs NpeacTaBUTeNs 3asBUTENS AEACTBOBATb OT UMEHU 3asiBUTENs
npu NOsTy4eHNn JOKYMEHTOB;

3) cBepsieT 3neKTpoHHble 00pa3sbl [LOKYMEHTOB C oOpurMHanamu (npyv HanpaeneHuu
3anpoca 1 JOKYMEHTOB Ha npegocTtasneHue ycnyru yepes ENMMY;

4) yBegoMnsieT 3asiBUTENSI O TOM, YTO pe3ynbTaT NpeaoCcTaBneHnst MyHMUUnanbHom
ycnyrn 6yaeT HanpasreH B NUYHbIN KabuHeT Ha ENTY B dpopMe 3MEKTPOHHOrO AOKYMEHTa.

Mpn ycTaHOBNEHUN PacXOXOEHUN 3NEKTPOHHbIX 00pa3oB AOKYMEHTOB, HarpasrfieHHbIX B
3NEKTPOHHOW dopme, C opurMHanamu, pesynbTaT NpefocTaBfieHUs YCryrn 3asiBUTEN0 He
HanpaBnsieTca Yepes ENMNY, o yem coctaBnsieTca akT.

B cny4ae, ecnu npuHATO pelleHne O nepesBode WnNn o6 OTkase B MepeBOAe XKWUMOro
NOMELLEHNSA B HEXUIOE U HEXWUNOro MOMELLEHUA B XUMOe MNOMELLEeHWe, OaHHOe pelleHue
CKaHuMpyeTcsa W Hanpasnsietca 3assutento 4depe3 EMNIY nubo Hanpaensetca B dopme
3MIEKTPOHHOrO  JOKYMEHTa, MOAMWCAHHOIO 3SIEKTPOHHOM MNOAMUCBID B JIMYHBLIN  KabuHeT
3assuTtens Ha ENIY. [laHHOe pelueHne BblgaeTcs UM HanpasndeTcs 3asaBUTENO He No3gHee
4yeM 4Yepes Tpy paboumx OHA CO OHSA MPUHATUSA TakKoro pelleHus N MoxeT ObiTb obxanosaHo
3aaBuTenem B cygebHom nopsiake.

MakcumarnbHbIN CPOK BbIMOMHEHNA AaHHOW aAMUHUCTPATUBHOW Npouenypbl coctaBnseTt 3
pabounx OHS CO OHA NPUHATUS pelleHust O nepesoge unn o6 oTKase B NepeBode XWIoro
NOMELLEHNSA B HEXUITOE U HEXMMOMO NOMELLEHUS B XXUMOE NOMELLEHNE.

Kputepnin NpuHATUA pelleHus: NpUHATUME pelleHuss O nepeBoge unm o6 oOTkase B
nepeBoe XNUOro NOMELLEHUS B HEXUIOE N HEXMIOMO NOMELLEHUS B XUNOE NOMELLEHNE.

PesynbTatoM agMMHUCTPATMBHOW Mpoueaypbl SBRSETCA Bblaya WNu HanpasrieHue no
agpecy, ykazaHHOMY B 3asiBneHuu, nudo 4vepes MOLL, EMrY, PMIY sassutento OOKyMEHTa,
noaTBepXX4atoLLero NpMHATUE TAKOro peLUeHus.

PesynbTtat BbINONHEHUS aAMUHUCTPATUBHOW npoueaypbl (UKCUpyeTCaS B CUCTEME
9NEKTPOHHOro AOKYMEHTOO60pOTa YNONMHOMOYEHHOIO OpraHa v B XXypHane perncrpauuu.

4, ¢0prl KOHTpOIA 3a ncnosiHeHnem agMMHUCTPATUBHOIO pernamMmeHTa

4.1. Tlopsgok OCYLLeCTBIEHUS TEKyLLero KOHTpons 3a cobniogeHueM M UCMOSNTHEHUEM
OTBETCTBEHHLIMW [OSMKHOCTHBIMW  NLAMM  MONOXEHUA HACTOSLWEro agMUHUCTPaTMBHOIO
pernaMeHTa M WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, YCTaHaBMMBalWMX TpeboBaHUA K
nNpeaoCTaBNEHNIO MYHULMMNANBHON YCIYrn, a Takke NPUHATUEM UMW PELLIEHUN.

Tekywmii KOHTpoOnb 3a cobniogeHneM W UCNOSTHEHMEM  OOSMKHOCTHbIMK - NLaMK
YNONTHOMOYEHHOIO OpraHa y4yeTta NoNnoXeHUN JaHHOro agMUHUCTPATMBHOIO pernamMmeHTa u UHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB, YyCTaHaBNMBawWMX TpeboBaHMA K NpeaoCTaBNEHUIO



MYHUUMMNANbHOW YCNyrn, a Takke MPUHATUEM UMW pelleHun (Janee - TeKyWUW KOHTPOSb
AeATerlbHOCTN) OCyLeCcTBNAeT JOMKHOCTHOE NULO YNOSTHOMOYEHHOrO opraHa.

TeKylwmin KOHTPOMb OCYLLeCTBRseTcs nyTeM MnpoBedeHUs MpPOBEepoK CcobniogeHus u
WUCMOMNHEHUS  OO/MKHOCTHbIMM  NUUAMW U COTPYAHWKAMM  MOSIOXKEHUA  HACTOSLWEro
aAMWHUCTPATUBHOIO pernameHTa M MHbIX HOPMATUBHBLIX NPAaBOBbLIX aKTOB, YCTaHaBIMBAOLLUX
TpeboBaHUA K NpefOoCTaBNEHNI0 MyHULMNANbHOW YCIyTW.

4.2. Mopagok n NepuvognMyHOCTb OCYLLECTBMEHMS MNMAHOBbLIX U BHEMMAHOBbLIX MPOBEPOK
NMONHOTbLI U Ka4YecTBa NpeaoCcTaBneHnss MyHUUUNanNsLHOW yCryrn, B TOM Ymcie Nopsiaok U oopMbl
KOHTPOSIS 3@ NOMHOTOWN N Ka4eCTBOM MpeAoCTaBeHNs MyHULMNANbHOW YCITyri.

KOHTpOnb 3a NONHOTOM M Ka4eCTBOM NpeAoCTaBNeHNs MyHUUUNANbLHOW YCyrn BKIoYaeT
B ceba npoBedeHWe MPOBEPOK, BbISBMEHME W YCTPaHEHWEe HapyleHuh npaB 3asBuUTENen,
NPUHATME peLleHnn M NoAroTOBKY OTBETOB Ha uX obpauleHus, copepxaiwme >xanobbl Ha
Aencteus (6esgencreme) COTPYAHUKOB.

[MpoBepkn  NOMHOTLI M KayecTBa  MNpefoCTaBfeHUss  MyHUMUMMNAnNbHOW  yCryru
OCYLLECTBMATCA HA OCHOBAHUW pacnopsXXeHUN YNONHOMOYEHHOro opraHa.

MpoBepkn Moryt ObiTb MMaHOBbIMM W BHeMMaHoBbIMU. [1OpsSAOK M NEepUoaMYHOCTb
NMaHOBbLIX MPOBEPOK YCTaHaBMMBAKTCA pPyKOBOAUTENEM YMNOMHOMOYEHHOro opraHa. [lpu
npoBepke paccMaTpuBaloTCA BCe BOMPOCHI, CBA3a@HHbIE C NpeAoCTaBleHNeM MyHULMNarbHON
ycnyrn (KOMNIIeKCHble MPOBEPKU), U OTAENbHbIE BONPOCHI (TEMaTU4ecKkne npoBepKn).

BHennaHoBble NpoOBEpPKM MPOBOAATCA AN NpPOBepkn akTta YCTpaHEeHWa paHee
BbISIBMIEHHbIX HapYyLLUEHW, a TakkKe B crnyyae nomnydeHunsa xanob Ha genctsusa (6esgencreuve)
COTPYAHMKOB. [poBepKkKn Takke NPOBOAATCA NO KOHKPETHOMY OBpaLleHunio 3asaBUTENS.

lMepnoomMyHOCTb OCYLLECTBNEHUS NSIaHOBLIX MPOBEPOK - HE peXe OQHOro pasa B KBapTarn.

4.3. OTBETCTBEHHOCTb [AOSMKHOCTHbLIX 5L, YMNONIHOMOYEHHOrO OpraHa 3a pelleHus U
aencteus (6esgencreme), npvHMMaeMble (OCyLEeCTBNSEeMble) UMW B Xode npeaocTaBreHns
MYHULIMNANbHON YCNYru.

Mo pesynbTaTaM MPOBEPOK B Criydae BbISABMEHUS HapyLlEeHUM MOSIOXKEHUN HacTosLero
a4MWHUCTPATUBHOIO pernameHTa U MHbIX HOPMATUBHbBIX NPAaBOBbLIX aKTOB, YCTaHaBIMBAOLLMNX
TpeboBaHNA K nNpefoCTaBfiEHUI0  MYHUUMNANbHOW  YCNyru, BWHOBHbIE COTPYOHUKU U
AOIPKHOCTHbIE NMUa@ HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

CoTpygHUKN, OTBETCTBEHHbIE 3a NPUeM 3asiBIIEHUN U OOKYMEHTOB, HECYT MEPCOHasnbHY0
OTBETCTBEHHOCTb 3a cObntogeHe CPOKOB U NopsigKa NpMema u permcTpauum 4OKyMEHTOB.

CoTpygHUKN, OTBETCTBEHHbIE 3@ MNOAMOTOBKY [OOKYMEHTOB, HECYT NepCOHarnbHY
OTBETCTBEHHOCTb 3a cObntogeHne CPOKoB U nopsigka opopMIieHnst JOKYMEHTOB.

CoTpygHuKn, OTBETCTBEHHble 3@ Bblgayy (HanpaBneHWe) [OOKYMEHTOB, HeCyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a cobniogeHve nopsigka Bblgaydn  (HanpaeneHus)
AOKYMEHTOB.

[lomKHOCTHOE nNUUO, noanucaBllee [OOKYMEHT, C(opMMPOBaHHbIN MO pesyrbTartam
npefoCcTaBfeHnss MyHULMNANbLHOW  YCryrk, HeceT MepcoHanbHyl0 OTBETCTBEHHOCTb 3a
NPaBOMEPHOCTb MPUHATOrNO peLleHUs 1 Bblgady (HanpaBfeHue) Takoro AOKYMEeHTa nuvuy,
npegcraBmBLLEMY (HanpaBUBLLEMY) 3asiBIIEHME.

lMepcoHanbHass OTBETCTBEHHOCTb COTPYOHUKOB W LOOSMKHOCTHBLIX JML 3aKpennseTcs B UX
AOJDKHOCTHBIX MHCTPYKUUSAX B COOTBETCTBUM C TpeboBaHMAMM 3akoHoaaTenbcTBa Poccuimnckon
depepaumn.

4.4, TlonoxeHusi, xapaktepuayowwme TpeboBaHMa K Nopsaky U dopmamM KOHTpons 3a
npegocTaBfieHMEM MyHULUMNAanbHOW YCIyrn, B TOM 4UCMe CO CTOPOHbI rpaxiaH, ux
obbeanHEHU N opraHmsaumn.

KoHTponb 3a ucnoriHeHMem [JaHHOro agMWHUCTPATMBHOIO perfiamMeHTa CO CTOPOHbI
rpaxkgaH, nx obbeguHeHU U OpraHM3aunin SBMsSIETCA CaMOCTOATENTbHON (POPMON KOHTPOMS U
OCYLLIECTBNSAETCA NyTeM HanpaBneHns obpalleHnin B YNOTHOMOYEHHbIN OpraH, a Takke nytem



obxanoBaHua gencteun (6e30enCTBUSA) N peLlleHnn, ocyllecTBnsieMblX (MPUHATBIX) B Xoae
NCNOJSTHEHUS HACTOALLEro aAMUHUCTPATUBHOIO pernameHTa.

[paxxgaHe, nx oObeauHeHMs W opraHu3aumMM BrpaBe HanpaeBnsaTb 3aMevyaHus W
nNpeasioXeHns Mno ynyyweHUo KadecTBa WM AOCTYNHOCTM MNPenoCTaBfieHUs MyHMUMMANbHON
ycnyru.

5. AocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XanoBaHUA peLleHnn U 4eNcTBUn
(6e3pnencTBus) opraHoB, NpeAoOCTaBNALWMNX MyHULMNANbHbIE YCIYrn, a Takke ux
AOJMKHOCTHbIX NuL,

5.1. WHdopmauma ana 3amHTepecoBaHHbIX 5y o6 wux npaBe Ha gocynebHoe
(BHecynebHoe) obxkanoBaHwe pfencteui (6e3genctBusl) M (MNKM)  PEeLUEHURn, MNPUHATBIX
(ocyLiecTBNEHHbIX) B Xo4e NpeaoCcTaBfeHns MyHMUMNAnNbHOM YCnyrn (aanee - xxanoba).

3asBuTtenu nMeroT NpaBo nodaTthb Xanoby Ha pelweHne n gencteune (6espencTene) oprana,
NpefoCTaBNAOWEro MyHUMUMNANbHYKO yCryry, [OOJPKHOCTHOMO nuua, npefocTaBrsiowero
MYHAUMNANbHYKD  YCRyry, MYHMLUMMANbLHOIMO  CRyXKalero, pykoBoguTena  opraHa,
NpegoCTaBSAOLWEro MyHULMNANbHYIO YCYry.

YKanoba nogaeTcs B nMcbMeHHOM hopme Ha ByMaKHOM HocuTene, B 3NeKTPOHHOW hopme
B OpraH, NpeoCTaBnsioWnin MyHULMNANbHYIO YCIyry.

XKanoba Ha peweHna un pgencteua (6es3genctBve) opraHa, NpegocTaBnArLWEro
MYHULMNANbHYKO YCIyry, OOSDKHOCTHOrO nvua opraHa, npegocTaBnfalowero MyHUUMnanbHyo
YyCrnyry,  MyHUMUMMAnNbHOIO  CryXallero, pPyKOBOAMTENst OpraHa, npeaocTaBnsAoLero
MYHULMNANbHYO yCryry, MOXeT OblTb HanpasneHa no noyte, yepe3d ML, ¢ ncnono3oBaHnem
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT», oduLManbHOro canTta opraHa,
npegocTasnsaowWwero mMyHuumnanbHyto yenyry, ENIY, a Takke MoxeT ObiTb MpuHATa npu
IMYHOM NpuemMe 3aaBuUTens.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B CeayLWmnx cnyyasx:

1) HapyLleHWe cpoka perncTpaummn 3anpoca o NPeAoCcTaBNeHUN MyHULMNANbHOW YCIyTu;

2) HapyLLeHWe cpoka nNpeaocTaBneHns MyHULMMNanbHOW YCRyru;

3) TpeboBaHve Yy 3asBUTENs [OOKYMEHTOB WNM MHdopMauum nmbo OcyLLeCcTBNEHMS
AENCTBUA, NpeacTaBneHne UnNn OCyLEeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM  akTamun  Poccunckon ®degepaumn, HOPMATUBHBIMA  NPaBOBbIMKM  aKTamu
3abanikanbCkoro Kpad, MyHUAUMNAnNbHbIMKM MPaBOBbIMW akTamMn Ons  npefocTaBreHus
MYHULMNANbHON YCNYru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpPedoCTaBfieHME KOTOPbIX  MNPeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumum, HOpMaTUBHbIMM MNPaBOBbLIMU
aktTammn 3abankanbCKoro Kpasi, MyHMUMNanbHbIMWU NPaBOBbIMW akTamu ANs NpeaocTaBneHus
MYHULMNANbHON YCNyru, y 3asaBUTenNs;

5) oTka3 B nNpenoCTaBrleHWM MYHUUMMNANbHOW YCNyru, €CnM OCHOBaHWsi OTkasa He
npegycMoTpeHbl deaepanbHbIMM 3aKOHAMU U MPUHATLIMW B COOTBETCTBUM C HUMW WUHBIMMA
HOpMaTMBHbIMX MNpaBoBbiIMM  akTamu Poccunckon degepaumn, 3akoOHaMU U UHBIMU
HOPMaTUBHbLIMW MNpPaBOBbIMW akTamn 3abarikanbCKoro Kpas, MyHMUMNanbHbIMUA NPaBOBbIMU
akTamu;

6) 3aTpeboBaHve C 3asBUTENS MPU NPeaoCTaBNEHUN MYHULMNANbHOW yCryrn nnaTtbl, He
npeaycMOTPEHHON  HOPMaTUBHLIMW  MpaBoBbiMM  akTamu  Poccuinckon — depepauumn,
HOPMaTUBHbLIMW MNpPaBOBbIMW akTamn 3abarikanbCKoro Kpasi, MyHuUMNanbHbIMWA NPaBOBbIMU
akTamu;

7) oTka3 opraHa, NPeAoCTaBMSIOWEr0o MyHMUMNArbHY YCNyry, OOIMKHOCTHOrO nuvua
opraHa, npeaoCcTaBnsOWEero MyHAUMNANbHYK YCAyry, MHOrOQYHKUMOHANBLHOMO LEHTPa,
paboTHMKA MHOrO(PYHKLMOHANbHOrO LEHTpa, OpraHu3auun, npenyCMOTPEeHHbIX 4YacTbio 1.1
ctate 16 ®depepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-d3 «O6 opraHusauum



npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®eneparnbHbli 3aKOH
Ne 210-®3), unu mnx paboTHWKOB B UCNpPaBAEHUU AOMYLLEHHbIX UMK OMevyaTok M OWwunboK B
BblAaHHbIX B pesynbTaTe npedoCTaBNeHNs MyHULUMNanbHOW ycnyrm [OKyMeHTax nnbo
HapyLleHe YCTaHOBNEHHOrO CpoKa Takux UCrnpaBreHun;

8) HapyleHne cpoka MNM nopsaka  BbldauuM  OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) NnpMocTaHOBMNEHNE NPEAOCTaBMNEeHUss MyHUUMNAnNbHOW  YCRyrM, €cnn  OCHOBaHWS
NPUOCTaAHOBMNEHNS He nNpeaycMOTpeHbl edepanbHbiMA  3aKOHaMW U MPUHATBIMA - B
COOTBETCTBUN C HUMMU MHBIMW HOPMATUBHBLIMW NpPaBOBbIMM akTamu Poccuiickon ®Pepepaumm,
3aKOHaMMW M WHBIMW  HOPMAaTMBHbLIMW  NpPaBOBbIMM  akTamu  3abarikanbCckoro  Kpas,
MYHMLMNANbHbIMW NPABOBbLIMW aKkTamu;

10) TpeGoBaHue y 3asBUTENS NPU NPEAOCTaBNEHNM MYHULMNANBHOW YCIyr OKYMEHTOB
unu uHgopMaumm, OTCyTCTBME U (MNU) HEOOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanucb npwu
rnepBoHavyanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBfeHus
MYHULUMMNANbHOW YCNyru, 3a WCKMIOYEHMEM Cly4yaeB, NpefyCMOTPEHHbIX MYyHKTOM 4 yactu 1
ctatbn 7 ®efepansHoro 3akoHa Ne 210- ©3.

YKanoba pgomkHa cogepxaTb:

1) HaummeHOBaHWe opraHa, NpeaoCTaBMSAOLWEr0 MyHULMMANbHYH YCAYry, AOMKHOCTHOMO
nMua  opraHa, npefocTaBfslWEro  MyHAUMNanbHYK — ycnyry, 5numbo  MyHMuunanbHOro
Cnyxallero, peweHuns n genctens (6e3nencrTeme) KOTopbix 0bXxanyrTcs;

2) haMunnio, UMs1, OTYECTBO (MocnegHee - NPy HanuM4umKn), CBeAeHNUs O MecTe XUTernbCcTBa
3aaBuTens - usmyeckoro nuua nmMbo HauMMeHOBaHWEe, CBEOEHUA O MeCTe HaXOXAeHWs
3asBuUTENS - PUANYECKOTO Nnua, a Takke HoMep (HoMmepa) KOHTaKTHOro tenedoHa, agpec
(apgpeca) anekTpoHHOW NoYTbl (MPU HaNMMYUK) N NOYTOBLIN agpec, N0 KOTOPbIM AOIMKEH ObITb
HanpaBneH OTBET 3assBUTENIO;

4) ceegeHust 06 obxanyemblx pelleHusix W OencTtBusix  (6es3nencteuM) oprasa,
NpegoCcTaBnAoLWEro MyHULUMNANbHYIO YCNYry, JOIMKHOCTHOrO nyua opraHa, npeaoCcTaBnsowero
MYHULMNANbHY YCyry, NMMG0 MyHULMUNANbHOrO CNyXaLlero;

5) poBoapbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHMeM U LeNcTBUEM
(6bespencTBnem) opraHa, NpedoCTaBASOWEro MyHUUMNANbHY YCNyry, OOSPKHOCTHOrO nuua
opraHa, NpPefoCTaBMAKOLWEro MyHUUMNANbHY Yycnyry, nMbo MyHMUMNAnbHOrO ChyXallero.
3aaButenem Moryt ObiTb npeAacTaBneHbl LOKYMEHTbl (MpyM Hanuuuu), nogTBepXxaarome
A0BOAbI 3aaBUTENS, NMB0O X KONUN.

5.2. OpraH MeCTHOro camoynpaBfeHus, opraHusaumMm W YNOSIHOMOYEHHble Ha
paccMoTpeHne >xanobbl nuua, KOTOpbIM MOXeT ObiTb HanpaBneHa anoba 3asButens B
aocynebHom (BHecyaebHOM) nopsiake.

XKanobbl Ha peleHus, genctena (6e3gencTens) JOSMKHOCTHBIX UL, paccMaTpuBaloTCs B
nopsigke W CpPOKW, ycTaHoBneHHble depepanbHbii 3akoH oT 2 Mada 2006 roga Ne 59-03
«O nopsiake paccMoTpeHnsa obpalleHun rpaxaaH Poccurickon ®eaepaummy.

5.3. Cnocobbl MHOpMMpPOBaHUSA 3asiBUTENen O nopsigke nodavM M pacCMOTPeHust
Xanobbl, B TOM yncne ¢ ucnonb3osaHvem EMrY.

He nosgHee aHs, crneaylowero 3a AHEM MPUHATUS pPeLUeHUsl, 3asBUTEN0 B MUCbMEHHOM
dopMe U, NO XenaHu 3asBUTENs, B 3NEKTPOHHOW (PopMe HanpasrseTca MOTMBUPOBAHHbIN
OTBET O pe3ynbTaTax pacCMOTPEHUS Kanoobl.

B cnyyae npusHaHua xanobbl nognexalwlen yaoBNeTBOPEHUIO B OTBETE 3asBUTEMIO
paetca  MHgopmauus O OENCTBUSAX, OCYLLUECTBMSIEMbIX OpraHoMm, NpeaoCTaBNALWMM
MYHULMNANbHYO YCIyry, B LEenaxX He3ameanutenbHOro yCTpaHeHUs BbISIBAIEHHbIX HapyLUEeHUR
npy OKasaHUM MyHMUMNANbHOW YCNyrn, a Takke MPUHOCATCS M3BUHEHWUS 3a LOCTaBMEHHble
HeynoOCTBa M ykasbiBaeTcs MHOpMauUnsa O fanbHENWUX OENCTBUAX, KOTOpble Heobxoammo
COBEPLUNTL 3aABUTESIO B LIENSX NOMyYEeHUss MyHULMNANbHOM YCIyri.



B cnyyae npusHaHusa xanobbl He noanexailen yooBfeTBOPEHUIO B OTBETe 3asBUTENIO
AalTCA  apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MpPUYMHAX MNPUHATOrO peLleHus, a Takke
NMHopmauusa o nopsiake oBxanoBaHUSA NPUHATOrO peLLeHus.

B cnyyae yctaHoBneHus B X04e Unu no pesynbtaTtamM pacCMOTPeHUst anobbl Npu3HakoB
coctaBa aAMWHUCTPATUBHONO MNpaBOHAPYLIEHUS WM NPecTynfneHns AOSMKHOCTHoe Nnuo,
HageneHHble MOMHOMOYMSIMUM MO PACCMOTPEHUIO Xanob He3ameanuTenbHO HanpasBnsoT
nMetromecs matepuanel B opraHbl NpoKypaTypsbl.

5.4. TlepevyeHb HOpMaATUBHbLIX NMPABOBbLIX AKTOB, PErynvpylowmx Nopsaok gocyaebHoro
(BHecygebHoro)  obxanoBaHus — pelweHud U genctBunm  (Besgencteusi)  oprala,
NpeaoCcTaBnAoLWLEro MyHUUUNANbHYIO YCYry, a Takke ero JOIMKHOCTHbIX ML,

Mopsimok  pocyaebHoro  (BHecygebHoro) obkanoBaHust pelweHuin U1 OencTBUn
(6espencTBnda) opraHa, nNPeAoCTaBMSAKOWEro MyHUMUMNAnNbHYK YCryry, a TaKkke ero
AOIDKHOCTHBLIX MU,  PYyKOBOAMTENst  YNOSIHOMOYEHHOro opraHa nmnbo  cneuymanucra
YMOMHOMOYEHHOIo OpraHa ocyLecTBrsieTcs B COOTBETCTBMM ¢ PeaepanbHbiM 3akoHOM Ne 210-
@3, noctaHosrneHuem [paButensctBa Poccuinckon ®epepauun ot 16 asrycta 2012 Ne 840 «O
nopsigke nogayn uM  paccMmoTpeHus xanob Ha peweHus wn agencteus  (6esgencreue)
denepanbHbIX OpraHOB WCMOMHUTENbHOM BNAcTU U UX AOSMKHOCTHbIX Nuu, denepanbHbIX
rocy4apCTBEHHbIX CRyXalmMX, OOSPKHOCTHBLIX UL, roCcyAapCTBEHHbIX BHEOIKETHbIX (POHOOB
Poccunckon ®epepaummn, rocygapCTBEHHbIX KOpnopauuni, HadeneHHbIX B COOTBETCTBUM C
dheneparnbHbIMX 3aKOHAMKU MOSTHOMOYUSMM MO MPEeAOoCTaBEHN0 FOCYAAPCTBEHHbIX YCNyr B
YCTAHOBMEHHOW  cdhepe  OeATEeNbHOCTW, W WX  AOSMKHOCTHbIX  NvU,  OpraHuMsauum,
npenycMoOTpeHHbIX 4actbto 1.1 crtatbm 16 depepanbHoro 3akoHa «O6 opraHusauum
nNpeaocTaBNeHnsa rocyaapCTBEHHbIX M MYHUUMNAMbHbLIX YCRyr», U ux paboTHMKOB, a Takxke
PYHKUMOHANbHbBIX LEHTPOB NpeAoCTaBfieHNss roCygapCTBEHHbIX M MyHUUMNANbHBIX YCAYr U UX
paboTHUKOBY.

6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHBIX Npoueayp (aencreun) B MOL

6.1. lNpepocTtaBneHne MyHuumnansHom ycnyrn B MOL| ocywlectBnsieTcsa npu Hanuymm
3aKNOYEHHOro cornalleHnsa o B3aMmoaencTBnum Mexagy ynorHOMOYeHHbIM opraHoMm n MOL.

6.2. OcHoBaHMeM Ons Hayana npefocTaBneHuss MYHUUMNAanbHOW YCnyrn sBnsetcs
obpawleHne 3aasutens B MOL|, pacnonoXeHHbIn Ha TeppuTOpUM  MYHUUUNANbHOIo
o6pa3oBaHusi, B KOTOPOM NPOXMBAET 3aABUTENMb.

6.3. MHdopmmpoBaHue 3aaBuTEnen 0 nopsake NPeaocTaBNeHNa MyHUUMNANbHON yCnyru B
M®Ll, o xoage BLINOMHEHWUs 3anpoca O MNpPedoCTaBNEHUN MYHULMNANbHOW YCIyrn, rno WHbIM
BOMpoOCaM, CBfI3aHHbIM C  NpPefoCTaBfieHMeM  MyHMUMMANbHOW  ycriyru, a  Takke
KOHCYNbTUPOBaHWE 3adBUTENEN O nopsigke npefocTaBfieHuss MyHuumnansHon ycnyrm 8 ML
OCYLLECTBMAETCA B COOTBETCTBUM C rpachmkom paboTtsl MOLI.

6.4. MNpuem 3aaBnNeHUn 0 NPeaoCTaBNEHNN MYHULMNANBHON YCNYrM U UHbIX LOKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBNeHns MyHUUMNAanbHOM YCyri.

Mpn nuyHom obpaweHun 3assutend B MOLl coTpygHuK, OTBETCTBEHHbLIN 3a MNpUEM
AOKYMEHTOB:

yCTaHaBnvBaeT NIMYHOCTb 3asABUTENS HA OCHOBAHWW OOKYMEHTA, YAOCTOBEPSIOLLEro ero
NMYHOCTb, NpeacTaBuUTENsa 3asBUTENA - HA OCHOBaHUM [OOKYMEHTOB, YAOCTOBEPSIOLUX €ero
FIMYHOCTb 1 NONHOMOYMS (B Criydae obpalleHnsa ero npeacraBuTens);

nposepsieT NpeAcTaBNeHHOe 3asiBrieHne U JOKYMEHTbl Ha NpeaMeT:

1) TekcT B 3asBNeHNn nogaaeTcst NPOYTEHMIO;

2) B 3asBreHUM ykasaHbl damuniusi, UMsi, OTYeCTBO (MocrnegHee - NpU  HammMymu)
dusnyeckoro nuua Nnbo HanmeHoBaHWE PUANYECKOro NULa;

3) 3asBneHne NoanncaHo ynosiHOMOYEHHbIM JIULIOM;

4) npunoxeHbl 4OKYMEHTbI, He0GXoauMbIe AN NPeaoCTaBNeHUs MyHULMNanbHON yCrnyru;



5) cooTBeTCTBME AaHHbIX AOKYMEHTA, YAOCTOBEPSIOLLErO JIMYHOCTb, AaHHbIM, YKa3aHHbIM

B 3asIBfIEHUN U HEOBXOAMMbIX JOKYMEHTAX;

3anonHaeT  cBedeHMss O  3asBuTene M NpeacTaBrieHHbIX  JOKYMEHTax B
aBTOMaTU3NPOBaHHON MHGOpMaunoHHon cucteme (AVIC MoLY);

BbldaeT pacnucky B  MOSlyYeHMUM [JOKYMEHTOB Ha npefocTaBfieHne  ycrnyru,
cthopmmpoBaHHyto B AIC MOL;

NHpopMUpyeT 3aaBUTENS O CPOKE NPeaoCTaBleHNs MyHULMNAnbHOW ycnyrn, cnocobax
nosly4eHus nHpopmaumm o Xxoae UCMONHEHNA MyHUUUNANbHOW YyCryru;

yBeOMNSAET 3asiBUTENS O TOM, YTO HEBOCTPEOOBaAHHbIE AOKYMEHTbI XpaHaTcs B MPL| B
TeveHune 30 gHen, nocne Yyero nepenatoTcAa B YNONTHOMOYEHHbIA OpraH.

6.5.3aaBneHMe W OOKYMEHTbI, TMPUHATbIE OT 3asdABUTENs Ha NpefocTaBlieHne
MYHULUMMNANbHOW ycnyru, nepegarnTcs B YNONHOMOYEHHbIN opraH He nosgHee 1 paboyero OHs,
cnefyoulero 3a gHeM peructpauuun 3asiBrieHuss n gokymeHtos B MOLl, nocpencrsom nnyHoro
obpalleHnsa no conpoBOAUTENIbBHOMY peecTpy, codepxalwemy aaty U OTMETKY O nepegade,
odpopMSIEHHOMY B [ABYX 3K3eMmnngapax. YKasaHHbI peecTp 3aBepsieTcs coTpyaHukom MOLL un
nepegaetca cneumanucTty YNosIHOMOYEHHOro opraHa nog noanuce. OaWH  ak3eMnnsp
COMpPOBOAUTENBHOIO peecTpa OCTaeTcsl B YNOSIHOMOYEHHOM OpraHe M XpaHUTCS Kak LOKYMEHT
CTPOro OTYETHOCTU OTAENbHO OT NUYHbIX Aeri, BTopon - xpaHutcsa B MOLl. B 3aasneHun
NpPoOn3BOAMTCA OTMETKa C YKasaHneM pPekBU3UTOB peecTpa, Mo KOTOPOMY nepefaHbl 3asiBNneHne
N OOKYMEHTbI.

6.6. Bbigaya 3asBuTENIO pesynbTata MnpefoCcTaBeHUst MyHUUMNANbHOM YCNyru, B TOM
yucrne BblgayYa [OOKYMEHTOB Ha OymaxHOM HocuTene, noaTBepXXAaalwlmnx coaepxaHue
3MIEeKTPOHHbLIX [OKYMEHTOB, HarnpaBneHHblx B MO®L no pesynbTtatam npegocTtaBreHus
MYHUUMNANbHbLIX YCAyr opraHamu, npedocTaBnsiowmMMM MyHUUMNANbHbIE YCAyrKM, a Takke
Bbldaya AOKYMEHTOB, BKIlOYasa cocTaBrneHe Ha ByMakHOM HocuTene 1 3aBepeHue BbINUCOK U3
MHPOPMALMNOHHBLIX CUCTEM OPraHoB, NPeAOoCTaBALWMX MyHULUUNATbHbIE YCITYTN.

Mpn obpalleHnn 3aaBuTenNsa 3a nNpeaocTaBfieHNEM MyHMumMnanbHoW ycnyrn yepe3 MoL|
BblAada pesynbTata NpefocTtaBfeHns MyHUUMNnanbHOMW YCnyrM OCyLecTBAAeTCs npu NUYHOM
obpaueHnn B MOLI.

6.6.1. OTBETCTBEHHOCTb 3a Bblaydy pesynbTaTa NpeaocTaBNeHNs MyHULMNANbHOM yCnyru
HeceT coTpyaHuK M®L], ynonHoMo4veHHbIn pykoBoguTenem MOL|.

6.6.2. Ina nonyyeHus pesynbTaTa NpeaocTaBneHust MyHuuunanbHown ycnyrm B MoL
3asBuTENb NpeabaBnaeT JOKYMEHT, YAOCTOBEPSAOLWMIA €ro IMYHOCTb U PachuncCKy.

B cnyyae oOpaweHusa npeactaBuTens 3asBUTeNnd NpeacTaBnslOTCA  AOKYMEHTH,
yOOCTOBEpPSOLLNE JIMYHOCTb M NOATBEPXKAAOLLME NONTHOMOYNS NpeacTaBuTens 3asaBuTens.

CoTpyaHuk M®L], oTBETCTBEHHbIV 3a Bblaavy LJOKYMEHTOB, Bbl4AE€T AOKYMEHTbI 3asABUTENIO
n peructpupyet ¢akt ux Bolgadm B AUIC MOLl. 3aasutens nogreBepxaaeT pakT nosyvyeHus
AOKYMEHTOB CBOEW NOAMUCHLIO B pacnuncke, kotopas octaetca B MOLL.

HeBocTpeboBaHHblE OOKYMEHTbl XpaHatca B MOL| B TeueHme 30 pgHen, nocne 4yero
nepenarTcs B YNOSHOMOYEHHbIN OpraH.

6.7. NHble gencrteus, HeobxooMMble ANs NPeAoCTaBNeHNss MyHULMNANbHOW YCIyrn, B TOM
yucne CcBsA3aHHble C MPOBEPKOW OEUCTBUTENBbHOCTU  YCUITEHHOW  KBannduuMpoBaHHOW
9NEKTPOHHOW MOAMUCU  3aaBUTENs, MWCNOMb30BaHHOM Npu obpalleHun 3a nonyvyeHvem
MYHUUMNANbHOMW YCIyrKn, a TakkKe C YCTaHOBMEHWEM MepeyHs CpencTB YOOCTOBEPSIHOLLMX
LEHTPOB, KOTOpble [JOoMycKalTca [ONs MCMNOMb30BaHWA B LUensx obecnevyeHuss ykasaHHOW
NPOBEPKN N ONpefensoTCs Ha OCHOBaHWW YTBEPXOAeMOW YNOSHOMOYEHHbIM OpraHoMm no
cornacoBaHuto ¢ PegepansHon cnyxbon 6e3onacHocTn Poccurickon ®egepauum mogenm yrpoa
©esonacHocTn mMHopmauum B MHGOPMALMOHHOW CUCTEME, UCMOSb3yeEMOW B Lenax npuema
obpalleHnin 3a NonyYeHneM MyHUUMNANbHON yCryrn u (Mnn) NpegocTaBneHns Takom yenyru, B
M®L| He npeayCMOTpPEHbI.



6.8. [ocynebHoe (BHecynebOHoe) obGxanoBaHue pelueHun u aencteun (6e3gencTsus)
MoLl, cotpyaHuka MO®L] ocyuwecTBnaeTca B nopsgke, nNpeaycCMOTPEHHOM MyHKTOM 5.1
HaCTOALLEro aAMUHUCTPATUBHOIO perfnaMmeHTa.



ITpunoxenne Ne 1 kK aIMUHUCTPATUBHOMY
periiaMeHTy NpeaoCTaBICHUS
MyHULUANTAIBHON yeiyru «llepeBon xunmoro
IIOMEILEHUS B HEXXWIOE IOMEIIEHUE U
HEKWJIOTO TIOMEILLEHUS B KUJIOE IIOMEILIEHUE)
Ha TEPPUTOPUHU TOPOACKOTO MTOCEIECHUS
«MOr30HCKOE», YTBEPKICHHOTO
IIOCTAHOBJICHUEM aJIMUHHUCTPALIUU
rOpOJICKOro nocesieHnss «Mor3oHckoe»
OT«__ » 202 1. Ne

OOPMA
3asIBJICHMSI O IIPEIOCTABICHUN
MYHULMIIAJIBHON yCIIYyT'H

KOMY:
(HaumeHOBaHUE YNOTHOMOYEHHO20 OP2aHA
ucnoHumenvHou enacmu cybvexma Poccutickou
Dedepayuu uU op2anHa MecmHo20 Camoynpasienus)

OT KOI'O:
(noanoe naumernosanue, UHH, OI' PH opuduueckoeo
auya)

(KOoHmaxmuwlli menegon, INEeKMPOHHAsL NOYMA,
noumosulii aopec)
(pamunus, ums, omuecmso (nocieouee - npu
Haau4uu),
OaHHble OOKYMEHMA, YOOCMOBEPSIOWe20 IUUHOCb,

KOHmMaxmmuwiti meneghon, aopec 1eKmpoHHOU NOUMbl
YNOTHOMOYEHHO20 TUYQ)

(OauHble npedcmasumens 3aa68umeins)

3AABJIEHHUE
0 NMepeBojie KUI0T0 MOMEIeHUsI B HeKUJI0€e NOMellleHHe U HEKUJIOr0 MOMEIleHUs B J)KIJI0€e
noMeleHue

[Ipouty npeaocTaBUTh MyHUIIUTIAIBHYIO YCIYTY
B OTHOLIEHUH IIOMELIEHUS, HAXOASILErocs B

COOCTBEHHOCTH

(st pU3HUECKUX JTUL/MHIUBUIYATbHBIX Npeanpuanmatencii: @O, ToKkyMeHT, yI0CTOBEPSIONIHI TUUYHOCTD: BUJT
nokymenTta nacnopt, UHH, CHUJIC, OTPHUII (1151 uHAMBUIya bHBIX MIpEIIIPUHUMATENEH ), 115 FOPUANYECKUX
JIMIL; TIOJTHOE HanMeHoBaHue ropuandeckoro nuia, OI'PH, MHH pacnionosxenHoro mo

azpecy: (ropon, ynwuia, mpoCIeKT,
Mpoe3]l, MePeyIIoK, Mocce)

(Ne moma, Ne koprmyca, CTpoeHHs)
(Ne xBapTHpHL, (TEKyIllee Ha3HAUYCHHE TIOMEIICHUS (00IIast ITOIIAAb, KUJIAs IIOMEIICHIST) (FKIIIOS/HEKHIITOE)

IUTOINAAb) U3 (KAJIOTO/HEKUIIOTO) TIOMEIICHUS B (HEXKIIOE/ SKUITOE)
(Hy>KHOE TTOTIEPKHYTD)

IToammce (pacmmdpoBKa MOATHICH) Jata






[Tpunoxenne Ne 2 k aIMUHUCTPATUBHOMY
perlaMeHTy NMpeaoCTaBICHUS
MYyHHLMTNIATBbHOU yeiyru «llepeBon
YKAJIOTO MIOMEMIEHUS B HEKHUIIOE
MOMENICHUE U HEXUJIOTO TIOMEIIECHHS B
YKUJI0€ TIOMEILIEHUE» Ha TEPPUTOPUN
TOPOACKOTO oceneHus «MOor3oHcKoe,
YTBEPKJAEHHOTO TIOCTAHOBICHUEM
aMUHUCTpaLUs TOPOACKOIO MOCEICHUS
«Mor3oHcKoe»

OT«__ » 202 1. Ne

OOPMA

YBEJIOMJICHHS O TIepeBo/ie (0TKa3e B IEPEBOJIC)
KHIIOTO (HEKHUIIOTO) TIOMEIICHHUS B

HEXMI0e (JKUIIOE) TTOMEIICHHE

Komy

(pamunus, umsa, omuecmeo —

011 2padxscoan;

noJIHOEe HaAuMeHoB8aHue opeanusayuu —

071 FOpUOUYECKUX UY)

Kyna

(noumosyiii unoexc u aopec

3asieumelist CoOelACHO 3AA6/1EHUIO

0 nepesooe)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B epeBojie) KUJIO0T0 (HEKUJI0r0)
NMOMeIIeHUS B HeKMNJI0€e (KIJI0e) MOMeLeHue

(HOHHOG HaUMCHOBAaHUE OpraHa MECTHOI'O CaMOYIIpAaBJICHUA,

OCYHICCTBJIAIOIICTO IIEPEBOJ HOMGHICHI/IH)
pPaccMOTpPEB MPEJCTABIECHHbIE B COOTBETCTBUU C 4acThio 2 crarbu 23 JKWiIMIIHOrO Kojekca
Poccutiickoit deneparnu JTOKYMEHTHI O IEPEBO/IE TTOMEMICHHS O0IIEH TUIOIAAbI0 KB. M,

HaXOJAIIErocs o agpecy:

(HaI/IMeHOBaHI/IG TOpOACKOI'0 Wi CEJIbCKOT'O HOCCHCHI/IH)



(HaMMEHOBaHHME YJIUIIBI, TUIOLIAIM, TPOCIIEKTa, OyIbBapa, Ipoe3aa u T.I1.)
13 JKUJIOTO (HEXKHMIIOTO) B HEXKHIIOE
JIOM , Kopnyc (B1aJeHue, CTpO€Hue) , KB. , (>xumoe)

(HEeHY>KHOE 3aUePKHYTh) (HEeHyXHOE 3a4epPKHYTh)
B LICJIAX UCIIOJb30BaHUA ITIOMCIICHUS B KAYCCTBE

(BI/I,H HCIIOJIB30BaHUA IIOMCHICHUS B COOTBCTCTBHU

C 3asBJICHIEM O TIEPEBOJIE)

PELLINJI (

(HanMeHOBaHUE aKTa, JaTa ero MPHUHATH U HOMEpP)
1. Ilomenienrie Ha OCHOBaHUU MPUITIOKEHHBIX K 3asBICHUIO JOKYMEHTOB:
a) IEPEBECTH U3 JKWJIOTO (HEKMIIOT0) B HEXMII0e (KIII0e) Oe3 mpeaBapUTEIbHBIX YCIOBUM;
(HEeHYKHOE 3aYePKHYTh)
0) mepeBecTy U3 KUIOTO (HEKUIIOT0) B HEXKUII0e (3KUII0€) TIPU YCIIOBUH MPOBE/ICHUS B
YCTaHOBJICHHOM TOPSIIKE CISAYIONIINUX BUIOB PabOT:

(mepedeHs paboT MO MEPEeyCTPONHCTBY

(nmeperutaHupOBKE) MOMEIICHUSI

WM HHBIX HEOOXOMMMBIX paboT 0 pEMOHTY, PEKOHCTPYKIIMH, PECTABPALINH OMEIICHNUS )

2. OTKa3arpb B MEPEBOIC YKA3aHHOT'O MOMEIICHHUS U3 KIJIOTO (HEXKUIIOr0) B HEXIIIOE (KUIIOL)
B CBSI3U C

(ocHOBaHMe(s), ycTaHOBJIEHHOE YacThio | ctaThu 24 XKunumnoro xonekca Poccuiickoit @eaeparum)

(IOMKHOCTB JIHTIA, TTOITICABIIETO YBEIOMIICHHE) (TomuCh) (pacmugpoBKa ITOAITUCH)

“ ” 200 .

M.IIL.



