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agpecoB  YMNOMHOMOYEHHOrO oOpraHa W  MHOrO(YHKUMOHAmNbHbIX LIEHTPOB,
obpalyeHune B KOTOpble HEOOXOAUMO ANSA NpeAoCTaBNeHNs MyHULMNAIbHOW YCNyru;

CrnpaBoYHOM MHOpMauum o paboTe YNOSTHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgeneHnin YnonHoOMOYEeHHOro opraHa);

AOKYMEHTOB, HEOOXoAMMbIX Ans MNpedoCTaBfieHUs MyHULMNANbHOW yCcnyrn u
yCnyr, KoTopble SABASITCA HeobxoauMMbiMn U obas3aTenbHbIMUM ANs NpeaocTaBneHns
MYHMLMMNANbHON YCNyru;

nopsiika n CpOKOB NpefoCcTaBneHuss MyHUUMNanbHOW yCcryrn; nopsgka nonyyvyeHus
CBEZIEHNN O X04e PacCMOTPEHMUS 3asBNEeHUS O NPeaoCTaBeHNN MyHULMNANbLHON YCyru
N 0 pesynbTatax NpeaocTaBNeHNsa MyHULMNANTbHOW YCyru;

no Bompocam MnpefoCTaBfeHnsa YCIyr, KOTOpble SBMSAIOTCA HEoOXoauMbIMU U
obsasaTenbHbIMK 4518 NpeJoCcTaBNeHna MyHULUMNanbHON yCnyru;

nopsigka gocynebHoro (BHecyaebHoro) obxanoBaHus aenctesun (6e3nencTems)
OOIMKHOCTHBLIX MU, WM NPUHUMaeEMbIX UMW  pelleHurd npu  npegocTaBneHnn
MYHMLMMNANbHON YCNyrW.

Mony4eHne nHopmauumn No Bonpocam npefocTaBneHns MyHUUMNanbHON ycryrm
N yCryr, KoTopble SBMSAKTCA HEOOXOoaUMbIMU U 0BA3aTeNbHLIMU 1151 NpeaocTaBneHns
MyHMLUMNaNbHOW ycnyru ocyuwectenaetca 6ecnnaTHo.

1.6. MNpwu ycTHOM obpalLeHnn 3assutens (MMYHO Unn No TenedoHy) OMKHOCTHOE
nmuo  YNONMHOMOYEHHOro  opraHa, paboTHMK  MHOrOoYHKLMOHANbLHOIO  LeHTpa,
OCYLLECTBNALWNN KOHCYNbTUPOBaHMe, NogpobHO U B BEXNNBOW (KOPPEKTHOWN) hopme
NHpopMmMpyeT 0BpaTUBLLMXCA MO MHTEPECYIOLLMM BOMPOCaM.

OtBeT Ha TenegOHHbIN 3BOHOK [AOS/PKEH HayuMHaTbCsd C  WHgopmaumm o
HaMMeHOBaHMM OpraHa, B KOTOPbIA NO3BOHUN 3asBuTeNb, haMnunun, UMeHu, oT4ecTBa
(nocnegHee - Npy HanNUuUKU) U OOSMKHOCTU cneuuanucTa, NPUHABLLErO TenedOHHbIN
3BOHOK.

Ecnun gomkHOCTHOE NUuUo YNOMTHOMOYEHHOIO OpraHa He MOXeT CaMOCTOATENbHO
AaTb OTBET, TenedOHHbIN 3BOHOK A0SMKEH ObITb NepeagpecoBaH (nepeseneH) Ha apyroe
AOSDKHOCTHOE L0 UK XXe obpaTmBLLeMyCs Ny OOMKeH bbiTb coobLeH TenegOoHHbIN
HOMEp, MO KOTOPOMY MOXHO ByAeT NoMNy4YnUTb HEOBXoANMY MHGOPMaLMIO

Ecnun nogrotoBka oTBeTa TpebyeT NpoAoIKUTENBHOIO BPEMEHU, OH npeasiaraet
3aaBMTENIO OAMH N3 CNeayLNX BapuaHTOB AanbHENLINX 4ENCTBUN:

N3MoXnTb obpaLlleHne B NMCbMEHHON hopme;

Ha3Ha4MTb Apyroe Bpems A5s KOHCYynbTauun.

[omKHOCTHOE NMUO  YNOSIHOMOYEHHOrO oOpraHa He BnpaBe OCYLWeCTBNATb
WHpopMMpPOBaHME, BbIXOASLEE 3a paMKM CTaHOAPTHbIX nNpoueayp U yCrioBun
npegoCcTaBNeHns MyHUUMNAnNbHOW YCryrn, U BRAusOWee MNpsSMO WM KOCBEHHO Ha
NpYHYMaeMoe peLLeHNe.

MpoJomknTenbHOCTb MHAPOPMUPOBAHNA MO TenedoHy He AosmkHa npeBblwaTth 10
MUHYT.

MHopMupoBaHMe ocywlecTBAsSeTCa B COOTBETCTBMM C rpacdukoMm npuema
rpakaaH.

1.7.Mo nucbMeHHOMYy obpalleHno LOSMKHOCTHOE nnUUo  YNOSIHOMOYEHHOrO
opraHa, OTBETCTBEHHbIM 3a NpefoCTaBfeHMe MyHUUMNanbHOM Yycnyri, nogpobHo B
NMMCbMEHHON bOpMe pa3bsiCHAET 3asiBUTEN0 CBEeAeHMs MO BOMpocaMm, yKa3aHHbIM B
nyHkTe 1.5 HacToswero AQMUHUCTPaATMBHOIO pernamMeHTa B nopsgke, yCTaHOBEHHOM
depepanbHbiM 3akoHOM OT 2 Mas 2006 roga Ne 59-03 «O nopsigke paccMoTpeHus
obpaweHun rpaxgaH Poccuiickon ®Pepepauumn» (ganee - ®degepanbHbi  3aKOH
Ne 59-03).

1.8. Ha EIIY pasmewalTca cBefeHusi, npeaycMoTpeHHble [lonoxeHnem o
degepanbHON rocyaapcTBEHHOM MHOPMaUMOHHON cucteme «denepanbHbii peecTtp
rOCy4apCTBEHHbIX W MyHUUMNAnNbHbIX  yCnyr  (PYHKUURA)»,  YTBEPXKOAEHHbIM



noctaHoBneHunem [NpasutensctBa Poccuiickon ®epepaumm ot 24 oktsabps 2011 roga
Ne 861.

[ocTyn K uHopMauumn o cpokax u nopsgke nNpegocTtaBneHus MyHUuunanbHOu
ycnyru ocyuiecternsieTcs 6e3 BbINOMHEHUS 3asBUTeNeM Kakux-nmbo TpebosaHui, B TOM
yncne 6e3 MCNonb3oBaHUSA MPOrpaMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha
TeXHUYeckne cpefcrtBa 3asBuTens TpebyeT 3akmniovyeHUs NUUEH3NOHHOrO UM MHOro
cornatlueHus C npaBoobnagartenem nporpaMmmHoro obecneyeHus,
npegycMatpuBarollero B3MaHue nrnatbl, perucTpauuio unm asTopusaumio 3asaBuUTens
U NpegocTaBreHne UM NepcoHarbHbIX AaHHbIX.

1.9. Ha odvmuymanbHOM cante YNONMHOMOYEHHOro opraHa, Ha cTeHgax B MecTax
npeaocTaBneHNa MyHULMNANbHOM YCYrn U YCNYT, KOTOPble ABNAOTCA HEOOXOANMbIMU U
obaszaTtenbHbiMM  Ons npegocraBneHus MyHUUMNANbHOW  yCnyru, n B
MHOroOYHKLMOHaTbHOM LeHTpe pasMmellaeTcs creayruias cnpaBovyHasi MHopmauns:

O MecCTe HaxoxaeHus u rpaduke paboTbl YMNOMHOMOYEHHONO OpraHa M Ux
CTPYKTYPHbIX nogpasgeneHnin, OTBETCTBEHHbIX 3a npefocTaBfieHne MyHUuunanbHOn
yCryru, a TaKkke MHOroyHKLMOHarnNbHbIX LEHTPOB;

crnpaBoOYyHble TenedoHbl CTPYKTYPHbIX noapasgeneHnn  YNosIHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a NpeaocTaBrieHMe MyHUUunanbHOW YCryru, B TOM 4ucrie
HOoMep TenedgoHa-aBToMHdopMaTopa (Mpy Hanu4nn);

agpec ouumanbHOro camta, a TakkKe 3MEKTPOHHOW nouTbl U (Mnu) opmbl
obpaTHOM CBA3N YNOMHOMOYEHHOro opraHa B ceTn «IHTepHeT».

1.10. B 3anax oxxugaH1a YNONMHOMOYEHHOIro opraHa pasmeLlatnTcsl HOpMaTUBHbIE
npaBoOBble aKTbl, perynupyoLwimne nopsagok npeaoctaBneHna MyHUUmnansHom ycnyru, B
TOM uyucne AAMWHUCTPATUBHBLIN pernameHT, KoTopble no TpeboBaHuo 3asBUTENS
npenocTaBnATCS eMy ANs 03HaKOMEHUS.

1.11. PasmelwieHne nHdopmMauum o nopsigke npegoctaBneHna MyHUUMNanbHOM
yCryrm Ha MH(POPMaLMOHHBIX CTEHAAX B NOMELLEHUN MHOTO(YHKLMOHANBHOIO LeHTpa
OCYyLLeCTBNAeTCA B COOTBETCTBMM C  COrMalleHneM, 3akIIloYEeHHbIM  Mexay
MHOTrOOYHKLMOHANbHBLIM LLEHTPOM M YNOSTHOMOYEHHbBIM OpraHoOM C y4eTOM TpeboBaHuM K
MHPOPMUNPOBAHMIO, YCTAHOBIIEHHbLIX AOMUHUCTPATUBHBIM perfiameHToM.

1.12. IHpopMmaumsa O Xode pacCMOTPEHUS 3adBfeHus O npenocTaBfieHumn
MYHUUMNANbHOM YCryrM U O pesyrnbTatax npefocTaBfieHUs MYHULMNANbHOW YCIyru
MOXeT ObITb nosiydeHa 3asiBuTenem (ero npeacraBuTenem) B JIMMHOM KabuHeTe Ha
ElMry, a takke B COOTBETCTBYHOLLEM CTPYKTYPHOM nogpasgeneHmm YNonHOMOYEHHOIo
opraHa npu obpallieHun 3asBuTend NU4YHO, No TenedoHy NoCpPeacTBOM 3EKTPOHHON
NoYThl.

II. CraHgapT npeaocTaBfieHUA MyHMLUNaNbHOWN yCnyru

HanmeHoBaHue MyHULMNANbLHOW YCIyru

2.1. MyHnyunaneHasa ycnyra «OTHeceHue 3eMerib UM 3eMerbHbIX y4acTKoB B
COCTaBe Takux 3eMenb K onpefernieHHOW KaTeropuv 3emerlb UNu nepesof 3emMefb U
3eMesibHbIX Y4aCTKOB B COCTaBe TakMx 3eMerflb U3 OQHOW KaTeropum B Apyryto»

HauvmeHOBaHMe opraHa MecTHOro camoynpasfieHuUs, NpeaocTaBfAIOLWeEro
MYHULUMNANbHYO yCnyry

2.2. MyHnyunanbHaa ycnyra npegocTaBrniseTcd  YNOMHOMOYEHHbIM OpraHoM
— ropopackoe nocenexHne «MorsaoHckoe.

2.3. B npepoctaBneHUn MyHAUMNANbHOW  yCnyrM MNpUHUMAKOT  yyacTue
YNONHOMOYEHHbIN opraH, MHOTrOYHKLMOHANbHbIN LEeHTp npwu HanMyum
COOTBETCTBYIOLLIErO CornallueHsi 0 B3anMoAenCcTBMM, B3aUMOLENCTBYIOT C:

depnepanbHon Hanorosowm cryx6sl Poccuu;

depepanbHOn  cnyxObl  rOCyAapCTBEHHOM  peructpauuu, Kagactpa W
KapTorpaduu;



opraHamu, yrnosIHoMOYEHHbIMW Ha NpoBeAeHe rocyaapCTBEHHOW 9KONOrm4eCcKon
3KCNepTU3bI.

2.4. MNpu npegocTtaBneHUN MyHUUMNANbHOM yCryrn YMNONMHOMOYEHHOMY OpraHy
3anpelaetca TpeboBaTb OT 3asdBUTENS OCYLWIECTBNEHUA OEWCTBUMWA, B TOM u4uchne
cornacoBaHum, HeOBXoaUMbIX ANA NONYyYEHNS MYHULUMMNANbHON YCNYrM U CBA3AHHbIX C
obpalieHnemM B WHble rOCyLapCTBEHHblE OpraHbl WU OpraHu3auun, 3a MWCKIYeHMEM
NONyYeHnst yCNyr, BKITKOYEHHbIX B NepeYveHb YCryr, KOTopble ABMASTCA HE0O6X0AMMbIMA U
obsasaTenbHbIMK 4518 NpeJoCcTaBNeHns MyHULMNAanbHON YCyru.

OnucaHue pesynbTata NpeaocTaBreHUA MyHULMNANBLHOWN yCnyru

2.5. PesynbTatom npegoctaBneHns MyHUUMNanbHON YCNyrn SBnaeTcs:

2.5.1. B cnyyae obpalyeHus ¢ 3aaBneHmeM 06 OTHECEHUN 3eMENbHOrO ydacTka K
onpeneneHHon Kateropum 3emens:

- PewweHne ynonHomo4yeHHoro opraHa o6 OTHECEHWW 3eMeNibHOro y4acTKOB K
ornpefeneHHon kKarteropun 3emenb No d¢opme, cornacHo npuoxeHuo Ne 1l K
HacToswemy AOMUHUCTPaTUBHOMY perfamMeHTy;

- PewwseHne ynonHomoyeHHoro opraHa o6 oTkase B nNpegocTaBfieHUU yCryrn no
dopme, cornacHo npunoxeHuto Ne 2 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

2.5.2. B cnyyae obpalleHuns ¢ 3asiBfieHNEM O NepeBoae 3eMENbHOro yyacTtka u3
OZHOW KaTeropuun B Apyryo:

- PelueHune ynoriHoMO4YeHHOro opraHa o nepesofe 3eMefbHOro y4acTtka u3 ogHomn
Kateropun B Opyryto no dopme, cornacHo npunoxeHuo Ne3 Kk HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy;

- PeweHne ynonHomoyeHHoOro opraHa o6 oTkase B NpegocTaBfieHun ycrnyru no
dopme, cornacHo npunoxeHnto Ne 2 k HacTosilwemy AOMUHUCTPATUBHOMY perfiaMeHTy.

Cpok npepocTtaBrieHUs MyHULUMNaAnNbHOW YyCnyru, B TOM 4Yucrne C y4eTom
Heo6xoAUMOCTU OobOpalleHUss B opraHu3sauum, yyacTBylLlMe B nNpeaocTtaBrieHun
MyHULUMNarbHOMN ycnyru, CpOK npuocTaHOBIEHUSs npegocTaBreHus
MyHUUMNANbHOM  yCnyru, CpPOK Bblga4yun (HanpaBneHusl) OOKYMEHTOB,
ABNAIOLWMNXCSA pe3yribTaToM NnpeaocTaBleHnss MyHUUUnanbHOM ycnyrum

2.6. Cpok npepocTaBneHnss MyHUUMNANbHOM  yCryrn  onpegensdetcd B
cooTBeTCcTBUM C DPepepanbHbiM 3akoHOM OT 21 gekabpsi 2004 roga Ne 172-d3 «O
nepeBoe 3eMeflb Uy 3eMeSbHbIX Y4aCcTKOB U3 OQHOW KaTeropum B OpYryo».

YNONMHOMOYEHHLIM ~ OpraHoM  MoOXeT  OblTb  NpedycCMOTPEeHO  OKa3aHue
MYHUUMNANBHON  YCAyrM B  WHOM CPOK, He MpeBbllalowmin  YCTaHOBMEHHbIN
depepanbHbIM 3akoHOM OT 21 aekabpsi 2004 roga Ne 172-903 «O nepeBoae 3emernb nnu
3eMerbHbIX Y4aCTKOB U3 OOHOW KaTeropun B Apyryro».

NpaBoBble OCHOBaHUA ANSA NpefocTaBlIeHUA MyHULMNANbLHOWN yCnyru

2.7. lNepeyeHb HOpMaTUBHbIX MPaBOBbIX AaKTOB, PEryNUpyrLWnX NnpeaocTaBneHne
MYHUUMNANbHOM YCyrn (C yKasaHuemM UX PEKBU3UTOB U UCTOYHWKOB OdMUMAnNbHOMO
onybnukoBaHuda), B denepanbHON rocygapCTBEHHON WMHAOPMAaUMOHHOMW CUCTEME
«PegepanbHbIi peecTp rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCyr (PYHKUMA)» U Ha
EMry.

UcuepnbiBaowumn nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMU C
HOPMAaTUBHbLIMMA MPaBOBbIMM aKTamMu Ans npeaocTaBneHUss MyHUuUMnanbHOMW
yCcrnyru U ycrnyr, KotTopble SIBNSIOTCA Heo6xoauMbiMU U obs3aTenbHbIMUA AnNs
npenocTaBfeHUA MyHUUMNanNbHOW YCRnyru, noanexawux npeacraBneHuro
3asiBMTENneM, cnocobbl UX NoslyYeHUs 3asiBUTesieM, B TOM Yucrie B 3NIeKTPOHHOWM
cdopme, nopsaAoK UX NpeacTaBreHUA

2.8. [Inga nony4yeHns MyHMUMNanbHON yCryrn 3asButenb NnpeacTaBnseT:

2.8.1. B cnyyae obpalleHns 06 OTHECEHUUN 3eMENBbHONO y4acTka K onpeaeneHHon
KaTeropuun semMernb:



1) cornacue(st) npaBoobnagatensi(en) 3eMenbHOro y4yacTka Ha OTHeceHue
3eMeNibHOro yyacTka K onpefeneHHon Kateropum 3emenb (3a UCKIYEHMEM crydyas,
ecnun npasoobnagartenemMm 3eMenbHOro yyactka SABRseTcs NMMuUo, C KOTOPbIM 3aKITYEHO
cornatleHne o6 yCTaHOBMEHUN CEPBUTYTA B OTHOLLEHUN TAKOrO 3eMEeSbHOro y4acTka);

2) NpaBoyCTaHaBnNuBawLwne wnn npaBoygoCTOBEpSOWMNe [OOKYMEHTbl  Ha
3eMerbHbIN Y4acCTOK,;

3) NpoeKT pekynbTuBaLmm 3emMmerb (B cnyyasix, YCTaHOBIEHHbIX
3aKoHOAATENLCTBOM);

4) OOKYMEHT, NoATBEepXAallWnn MOMIHOMOYUSA  MpeacTtaBuTensd  3asiBUTEnNs
AENCTBOBATb OT UMEHN 3aABUTENS,;

5) 3asiBneHne o npegoCcTaBfeHMM MyHULMNANbHOW ycryrn no popme, corrnacHo
npunoxeHuto Ne 4 Kk HacToswemy AOMUHUCTPATUBHOMY perfameHTy.

B cnyyae HanpaeneHus 3aseneHna nocpegactsom ENMIY  copmuposaHue
3asiBNIEHNS1 OCYLLECTBNAETCA MNOCPEACTBOM 3aMoOfIHEHUA MHTEPAKTUBHOM OOpPMbl Ha
EMry 6e3 HeobxoamMmocTn AOMOMHUTENBHOM NOAayn 3asBNEeHUst B Kakom-rnmbo MHOW
dopwme.

B 3asBneHun Takke ykasblBaeTcs OAMH U3 criegylowwmx crnocoboB HanpasneHus
peaynbTata NpegocTaBreHNnsa MyHULMNANbHOW YCNyTIu:

B (hopmMe 3neKTPOHHOro AOKYMeEHTa B JIMYHOM KabuHeTe Ha ENTY;

Ha OymMaxkHOM HocuTene B BuMOe pacnedaTtaHHOro 3K3emnsisipa 3fEeKTPOHHOro
AOKyMeHTa B YNONTHOMOYEHHOM OpraHe, MHOrO(YHKLUMOHANbHOM LIEHTPE;

Ha BGyMaxHOM HocuTene B YMNOMHOMOYEHHOM opraHe, MHOroyHKLWOHarbHOM
LEeHTpe;

2.8.2. B cny4yae obpaweHuss O nepeBoAe 3EeMENbHOro yvactka W3 OofHOW
KaTeropuun B opyryo:

1) cornacune(s) npaBoobnagaTensi(en) 3eMenbHOro y4vacTtka Ha nepeBop
3eMesibHOro yyacTka 13 coctaBa 3eMerflb OQHOW KaTeropuun B ApYryto (3a UCKMYEHNEM
cny4yas, ecnv npaBoobnagaTenem 3eMesnibHOro yyactka SIBMsieTCs Nvuo, C KOTOPbIM
3aKrYeHo cornaweHne 06 yCcTaHOBMEHUN CepBUTYTA B OTHOLLEHWUN TAKOrO 3eMeSTIbHOro
y4yacTtka);

2) NpaBoyCTaHaBnNuBawLwne wWnn npaBoygoCTOBEPSAOWNE  OOKYMEHTbl  Ha
3eMefbHbIN Y4acCTOK,;

3) NpoekT pekynbTuBaLmm 3emernb (B cny4yasx, YCTaHOBJIEHHbIX
3aKOHOAATENLCTBOM);

4) OOKYMEHT, NoATBEpPXAaloWMN  MOMHOMOYUS  NpeacTaBuTens  3asiBUTENS
AENCTBOBATb OT UMEHN 3a8BUTENS;

5) 3asiBNeHne 0 npegocTtaBneHnn MyHuLmMnanbHOW ycnyrn no popme, cornacHo
npunoxeHuto Ne 5 k HacToswemy AOMUHUCTPATUBHOMY pPErflamMmeHTy.

B cnyyae HanpaBeneHuss 3asiBneHna nocpeactsom ENMIY  copmupoBaHue
3asBfeHnsl OCYLLECTBNAETCA MOCPeACTBOM 3arnofIHEHNA WHTEPaAKTUBHOW (POpMbl Ha
EMry 6e3 HeobxoaMmocTn AOMOMHUTENBHOM NOAayM 3asaBNEeHUst B Kakon-nmbo MHOW
dopme.

B 3asBneHun Takke ykasblBaeTcs OAMH M3 criegylowwmx cnocoboB HanpasneHus
pesynbTata npegocTaBneHnss MyHUUMNanbHOW YCryri:

B (hopmMe 3neKTPOHHOro AOKYMEHTa B JIMYHOM KabuHeTe Ha ENTY;

Ha OymMakHOM HoOcuTene B BMOE pacnedaTtaHHOro 3SK3eMnrisipa 3NEKTPOHHOro
AOKyMeHTa B YNONTHOMOYEHHOM OpraHe, MHOroOYHKLMOHANbHOM LIEHTPE;

Ha BGymaxHOM HocuTene B YMNONMHOMOYEHHOM OpraHe, MHOrogyHKUMOHANbHOM
LeHTpe;

2.8.3. [JoOKyMeHT, yOoCTOBEPSIOLWMNI NIMYHOCTb 3asBUTENS, NpeacTaBuTens.

B cnyyae HanpasneHus 3aasneHunsa nocpencrsom ENMY ceegeHns ns gokymeHra,
yOOCTOBEPSAOWEro NUYHOCTb  3asBUTENS, nNpeactaButens OPMUPYHOTCA  MNpu



noaTBepXaeHUn ydyeTtHoM 3anucu B EguMHOM  cucteme  mngeHTudukaumm  wm
ayteHTudukaumm (ganee - ECUA) n3 coctaBa COOTBETCTBYIOLWINX AAHHbIX YKa3aHHOM
y4eTHOW 3anucu u MorytT ObiTb NpPOBEPEHbI MyTEM HaMpaBneHus 3anpoca C
NCronb30BaHWEM CUCTEMbI MEXBEAOMCTBEHHOIO 3N1IEKTPOHHOIO B3aMOAEeNCTBUS.

B cnyvae, ecnu 3asBneHve nopjaetca npencraBuTeneM, AOMOSMHUTENbHO
npegocTaBnAeTcd  OOKYMEHT, NOATBepXdawwuih  MornHoMouns  npencraBuTens
AeNncTBOBaTb OT UMEHW 3aABUTENS.

B cnyyae ecnn gokyMeHT, noaTBep>KAaroLlnn NOTHOMOYNSA 3asBUTENs BblOaHO
tOpUONYECKMM NMLOM - [OMKeH ObITb noanucaH YCUMEHHOW KBanumduKaunoHHOM
3NEeKTPOHHOM MNOAMNUCHLIO YMONHOMOYEHHOIo N1ua, BblAaBLUEero JOKYMEHT.

B cnyyae ecnn JoKyMeHT, noaTBep>KAaloLWnn NOSTHOMOYNS 3asiBUTENS Bbl4aHO
nHOMBMAOYanbHbIM  NpeanpuHuMatenem - JofbkeH OblTb  nognucaH  yCUneHHoWm
KBannguKaunoHHOM 31IEKTPOHHOM NOANUCHI0 MHANBUAYaNbLHOrO NpegnpuHMmaTens.

B cnyyae ecnn gokyMeHT, nogTeBepXAarollnn NosIHOMOYNA 3adABUTENA BblAaHO
HOTaApUycoM - O0SMKeH ObITb NoAnncaH YCUMEHHOW KBanudUKaLMOHHOW 3MEKTPOHHOM
noanUCbID HOoTapuyca, B MWHbIX Crydadx - MNo4MUCaHHbIN MNPOCTOM  3NEeKTPOHHOMN
NoAnNUCkIO.

2.9. 3aaBneHna wn npunaraemble [OOKYMEHTbl, YyKasaHHble B MyHKTax 2.8
AOMWHUCTPATMBHOIO pernaMmeHTa HanpasnswTca (nogattcd) B YNOSHOMOYEHHbIN
opraH B 3JIEKTPOHHOM dhopme nyTeM 3anofiHeHna OpMbl 3anpoca 4Yepes JNYHLIN
kabuHeT Ha ENTY.

UcuepnbiBaowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU MPaBOBbLIMU aKTaMu Ans NpefocTaBNeHUs MyHUUUNanbHOM
ycrnyru, KOTOpble HaxoAsTCA B  pacrnopsikeHMU OpraHoB MeCTHOro
camoynpaBfieHUsi U MHbIX OpraHoB, Yy4yacTBYWWUX B MNpeaocTaBfieHUN
MyHUUMNaNbHbIX yCnyr

2.10. lNepeyeHb OOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoOBbIMW akTamMu AN npeaocTaBlieHUss MyHUUMNAnbHOW YCINyrn, KOTOpble HaXoasaTCA
B pacnops>KeHUn opraHoB MECTHOIO CaMoyrnpaBfeHNsa N UHbIX OPraHoB, y4acTBYHOLLMX B
npeaocTaBNeHNN MyHMLMNAMNbHbIX YCNYr B Criydyae obpalleHus:

1) cBegeHus U3 EguUHOro rocygapCTBEHHOro peecTpa HpuanYeCcKuX nuu;

2) cBegeHnss un3  EguMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAYanbHbIX
npegnpuHMmaTenem;

3) cBegeHna w3 EQMHOro rocygapCTBEHHOrO peecTpa  HEeABWXMMOCTU B
OTHOLLEHMM 3eMENbHOro y4acTKa;

4) cBeOeHUS O MNOJSIOKMTENbHOM 3aKITYEHUN rOCYAapCTBEHHOW 3KONOrMYeCcKom
3KCNepTU3bl (HEANEKTPOHHOEMEXBEAOMCTBEHHOE MHGOPMALMOHHOE B3aMMOLENCTBUE).

2.11. lNpun npegocTaBneHnn MyHMUMNanbLHON ycnyri 3anpeltaetca TpebosaTtb OT
3asBuUTENS:

2.11.1. NpepacTtaBneHnss OOKYMEHTOB UM MHGOPMaUMU UMW  OCYLLECTBIIEHUS
AENCTBUIA, nNpenCTaBNeHne WM  OCYLLECTBIIEHME KOTOPbIX He npeayCMOTPEHO
HOPMaTUBHBLIMW MNPAaBOBbLIMU aKTaMu, PEerynupyrowmnMm OTHOLLUEHUHA, BO3HMUKalLWue B
CBS3M C NpefoCcTaBneHneM MyHULMNANbHOW YCyri.

2.11.2. MNpepacTaBneHnss JOKYMEHTOB U MH(OPMaLMK, KOTOpble B COOTBETCTBUN C
HOpMaTMBHbIMW NPaBoBbIMK akTamu Poccuinckon depepaumm n 3abankanbCKoro Kpas,
MYHUUUNANbHLIMA  NPaBOBbIMKM  akTaMW HaxXOOATCA B PacrnopsXXeHUUM OpraHos,
npegoCcTaBNALWMNX MyHULMNANBHYIO YCNYry, 3a UCKMOYEHNEM OOKYMEHTOB, YKa3aHHbIX
B 4Yactn 6 ctatbm 7 degepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne 210-9d3 «O6
opraHuMsauun nNpenocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMbHLIX YCryry (ganee -
depepanbHbI 3akoH Ne 210-3).

2.11.3. MNMpeacTtaBneHnss OOKYMEHTOB W MHAOpMauuu, OTCyTCTBME U (Unn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasbiBaruCb MNpu nepBoHavanbHOM OTKa3e B npueme



AOKYMEHTOB, HeobxoauMMbIX ANA NpefoCTaBfieHUs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHMUMNANbHOM YCNYrn, 3a UCKOYEHNEM CReayoLWmnX Criy4aes:

n3MeHeHne TpeboBaHUN HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, KacalLMXcs
npenocTaBneHns MyHULMnanbHON ycrnyru, nocne nepBoHavanbHON nogayn 3asiBfeHns O
npegocTaBneHn MyHULMNAanNsLHOW YCIyru;

HanmMyme ownboK B 3asiBfieHMM O NPefoCTaBNEHUM MyHULMNANbHOW YCRyrn m
AOKYMeHTax, MNOdaHHbIX 3asBUTENlieM Mocne nepBOHa4yanbHOro oOTKasa B Npueme
AOKYMEHTOB, HeobxoauMMmbIX Ons NpefoCTaBfeHUst MyHUUMNAnbHOW Yycryri, nubo B
npegocTaBneHn MyHUUUNANbHOM YCNYrU U He BKITKOYEHHbIX B NpeACcTaBlieHHbIN paHee
KOMMMEKT AOKYMEHTOB;

nUcTeyeHne cpoka AencTBus JOKYMEHTOB UM U3MeHeHwe uHdopmauuu nocre
nepBoOHa4YanbLHOro oTkasa B NpMemMe LOKYMEHTOB, HEOOXoauMbIX ANs nNpeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B NpegocTaBneHnn MyHULMNAnNsHOM YCyru;

BbIsIBIIEHNE OOKYMEHTarNbHO NOATBEPXAEHHOro dakTa (MpM3HaKoB) OLWMBOYHOro
WM NPOTUBONPABHOTO AencTeus (6e30encTBms) AOSMKHOCTHOIO Nuua YNosTHOMOYEHHOro
opraHa, cnyxauwero, paboTHMKA MHOroYHKUMOHANbLHOIO LEHTpa, paboTHMKa
opraHusauuun, npegycMmoTpeHHon 4YacTtbo 1.1 ctatbm 16 depepanbHOro 3akoHa
Ne 210-®3, npu nepBoHa4yasribHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXoauMbIX AN
npegocTaBneHns MyHuumMnanbHOW ycnyru, nmbo B npegocTtaBneHnn MyHUMUMNanbHOW
ycryrm, 0 4em B NMUCbMEHHOM BMAE 3a MOAMNUCLIO pykoBOAMTENSA YMNONMHOMOYEHHOro
opraHa, pykoBoauTenst MHOrogyHKLMOHaNbLHOro LeHTpa npu nepBoHayanbHOM OTKase B
npuemMe LOOKYMEHTOB, HeOOGXOAUMbIX ANS NpeaocTaBfeHns MyHUUMNAnNbHOW YCnyru,
nmbo pykoBOAUTENS oOpraHuMsaumm, npegycMOTpeHHon dacteto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-d3, yBegomndetcs 3asiBUTENb, a TakkKe MPUHOCATCS
N3BUHEHUSA 3a JOCTaBlieHHble HeyaobcTBa.

UcuepnbiBaowmumn nepevyeHb OCHOBaHUM ANSl OTKa3a B NpMeMe AOKYMEHTOB,
HeoOGXoAUMbIX ANA npeaocTaBneHust MyHULUNanbHOW yCcrnyru

2.12. OcHOBaHMsIMN ONA OTKasa B MpPUEME K PACCMOTPEHUID [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeoCcTaBNeHNs MyHULMNANbHOM YCnyru, SBAS0TCS:

- C XogaTancTBOM 0bpaTnnochk HeHaanexatllee nmuo;

- K XogaTamcTBy NPUITOXKEHbI [OKYMEHTbl, COCTaB, (hopma unu cogepxaHue
KOTOPbIX HE COOTBETCTBYIOT TpEOOBAHUAM 3EMENBHOIO 3aKOHOAATENbLCTRA.

- 3anpoc o npefoCcTaBfieHMM YCryrn NogaH B OpraH MECTHOrO caMoynpaBsfieHus, B
NMOSTHOMOYMSA KOTOPOro HE BXOAUT NpeaocTaBrieHne yenyru;

- HEKOPPEKTHOE 3anofiHeHne obsAsaTenbHbIX nonen B opMe 3asiBIEHUS O
npegocraeneHun ycnyrm Ha ENMIY (HepoctoBepHoe, HenpaBuribHoe NMOO HenomnHoe
3anoriHeHue);

- NpeacTaBneHne HEernosiHOrO KOMMJEeKTa [OOKYMEHTOB, HeobxoguMmoro Aans
npegocTaBneHuns ycnyru;

- NpeacTaBneHHble OOKYMEHTbl, Heobxoaumble 0N NpeaocTaBnNeHust YCnyru,
yTpaTunu cuny;

- NpeacTaBneHHble  JOKYMEHTbl MMEKT MNO4YMCTKM M UCMpPaBIiEHNA TEKCTa,
KOTOpble He 3aBepeHbl B Nopsiake, YCTaHOBIIEHHOM 3akoHO4aTenbCTBOM Poccuickon
depepauyunu;

- NpeacTaBneHHble OOKYMEHTbl cofepXaT NOBPEXAEHUSA, HanMyme KOTOPbIX He
Nno3BonsieT B NOSIHOM 06beMe Ucnonb3oBaTb MHAPOPMALNIO U CBEAEHMS, COoAepKaLLmecs
B AOKYMEHTaX, AN NpeAoCTaBneHNs yCnyru;

- NpeacTaBneHHble 3NEKTPOHHblE 00pa3sbl AOKYMEHTOB HE MO3BONSAOT B MOJSTHOM
obbeme npounTaTb TEKCT JOKYMEHTA U (UNKN) pacno3HaTb PEKBU3UTbI JOKYMEHTA;

- nogada 3anpoca O NpPeAoCTaBMEHUN YCIYrM U OOKYMEHTOB, HEOOX0OMMBbIX NS
npenocTaBneHns ycnyru, B 9NEKTPOHHOW (opMe C HapyLleHMEM YCTaHOBIIEHHbIX
TpeboBaHun.



UcuepnbiBarowmm nepevyeHb OCHOBaHUN ANs NPUOCTAaHOBNEHUSA UIN OTKa3a
B NpeAocTaBfeHU MyHULMNAaNbHOW yCcnyru

2.13. OcHOBaHMM ONA MPUOCTaAHOBIIEHUS NPEAOCTaBIEHUS  MyHUMUMNANbHON
ycnyru 3akoHogatenbctBomM Poccuinckon degepaumm He NpegyCMOTPEHO.

2.14. OcHoBaHusa ANga oTKasa B NpedocTaBieHnn MyHULMMNansHOM YCNyru:

- HanuMyue oOTpuUAaTENbHOIO 3aKMYeHUs rocygapCTBEHHOW 9KOMOrmM4ecKon
9KCnepTu3bl B Cryvae, ecnn ee npoBedeHue npeaycMoTpeHo dedeparibHbIMU
3aKoHaMmu;

- YCTaHOBMEHNe HeCOOTBETCTBUS MWCNpalmMBaeMoro LefieBoro HasHayeHus
3emMesrib UM 3eMenbHbIX Y4acTKOB YTBEPXAEHHbIM [OKYMeHTaM TeppuTopuarbHOro
NNaHMpOBaHUS U OOKYMEHTauun no niaHMpoBKE TeppUTOPUU, 3eMITeyCTPOUTENBLHON
AOKyMeHTauuu,

2.14.1. B cny4vae obpalleHuns ¢ 3asBneHnem o nepeBoe 3emMerb NN 3eMenbHbIX
y4aCTKOB B COCTaBe TakuxX 3eMerb U3 OQHOW KaTeropum B Apyryto, JONOSHUTENBHO:

- (begepanbHbIMM  3aKOHaMW  YCTaAHOBMEHbI OrpaHUYeHus WNu 3anpeTbl Ha
nepesos 3emMerflb UM 3eMefbHbIX Y4acTKOB B COCTaBe TakuMX 3emerlb U3 OAHOW
KaTeropuun B gpyryto.

MNMepeyeHb ycnyr, KOTopble SIBNATCA HeOOXOAUMbIMM U 0b6siI3aTeNbHbIMU
ANnA npeaocTaBneHUsi MyHUUMNANbHOW YyCryru, B TOM 4ucrie CBeAeHuA O
OOKYMeHTe (AOKyMeHTax), BblaaBaeMOM (BblaaBaeMbiX) OpraHuM3saumsamu,
y4yacTBYHOLWUMU B NpeaocTaBleHun MyHULMNanbHON ycnyru

2.15. Ycnyrn, Heobxogumble wn  obsizatenbHble  ONd  NpeaocTaBreHus
MYHUUUNANbHOW YCyru, OTCYTCTBYHOT.

Mopspok, pasmep n 0CHOBaHUSA B3MMaHUA rocyfapCTBEHHOM NOLWUHBI UNKU
MHOM onnaTtbl, B3UMaeMou 3a npeaocTaBfieHMe MyHULMNanbHON ycnyru

2.16. lNpenocTaBneHne MyHULMNanbHON YCryrn ocywecTBngeTca 6ecnnaTHo.

NMopspok, paamep M OCHOBaHMSA B3UMaHUA NnaTbl 3a npeaocTaBreHue
ycnyr, KOTopble SABASIOTCA HeobXxoauMbIMM U obsi3aTenbHbIMM  ONA
npeaocTtaBfieHUs1 MyHULUNaNbLHOM YCNyru, BKIYass UHcpopmauuio o MeToauke
pacuyeTa pa3mMepa Takou nnartbl

2.17. Ycnyrn, Heobxogumble w©  obsisatenbHble  OnNd  NpegocTaBrieHus
MYHUUUNANbHOW YCryru, OTCYTCTBYIOT.

MakcMmanbHbIN CPOK OXUAAHUA B ouYepeau nNpu nogaye 3anpoca o
npenocTaBfeHMNn MyHULMNANbHOWM YCNyrM W npu  MNonyyYeHUM pesynbraTta
npeaocTaBrieHUss MyHULUNANbHOW yCryru

2.18. MakcumanbHbI CPOK OXMAAHUA B oYepeau npu nogadvye 3anpoca o
npegocTaBNeHnn  MyHUUMNanbHOW  ycriyru WU Npu  MNoAyvyeHuuM  pesynbraTta
npegocTaBneHns  MyHUUMNanbHOM  yCcriyri B YNOMHOMOYEHHOM oOpraHe unu
MHOroOyHKLMOHANbHOM LeHTpe cocTaBnseT He bonee 15 MUHyT.

CpoKk M nopsfoK perucTpauvm 3anpoca 3asiBUTENsA O npenocTtaBfieHUun
MyHULUMNANbHOM YCNYyru, B TOM YUCrie B 3NeKTPOHHOU dhopme

2.19. Cpok perncrtpaunn 3asiBfieHUs 0 NpegoCcTaBeHUN MyHULMNAnbHON yCryrn
nognexart pernctpaumm B YNosTHOMOYEHHOM opraHe B TeveHne 1 paboyero gHsi co gHsA
nonyyeHnss 3asiBNEHNA W OOKYMEHTOB, HeobxoaumblXx Ana  NpeaocTaBneHus
MYHULUMNANIbHOW YCAYTn.

B cnyyae Hannuusa ocHoBaHWn Ans OTKasa B NpMeMe AOKYMEHTOB, HE06X0aUMbIX
ANS NpefocTaBieHns MyHUUMNAanbHOW YCyrk, ykasaHHbIX B NyHKTe 2.12 HacToswero
AOMWHUCTPaTMBHOIO perriaMmeHTa, YNONMHOMOYEHHbIWN OpraH He no3gHee crefyoLero 3a
AHEM MOCTYNMeHNsa 3asBNeHus U AOKYMEHTOB, HeOOXOoAWMbIX ANsi npeaocTaBreHuns
MyHMUMNanbHOW ycnyrk, paboyero pAHA, HanpasnseT 3assutenio nuvbo ero
npeacraBuTENO peweHne ob oTkase B MNpuemMe AOKYMEHTOB, Heobxogumblx LN
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npegocTaBneHns MyHUUmMnansHou ycnyr no popme, npmsegeHHon B [NpunoxeHun Ne 6
K HactosweMy AOMUHUCTPATUBHOMY perfameHTy.

TpeboBaHus K nomMeLeHUAM, B KOTOPbIX npegocTtaBnseTca
MyHMLUMNanbHasa ycnyra

2.20. MecTononoxeHne agMMHUCTPATUBHbLIX 30aHUK, B KOTOPbIX OCYLLIECTBIISETCA
npyvem 3asBrneHui U JOKYMEHTOB, HEOOXOANMbIX ANS NPefOoCTaBneHUs MyHUUUnansHoOm
ycriyrm, a Takke Bblgada pesynbTaToOB NpefoCTaBNeHUs MyHUUMNAanbHOW YCnyru,
OOMKHO obecneuvBaTb YyAO6GCTBO ANA rpaxgaH C TOYKA 3peHUs MewexonHOou
AOCTYNHOCTN OT OCTaHOBOK OBLLECTBEHHOO

TpaHcnopTa.

B cny4yae, ecnn nmeetcss BO3MOXHOCTb OpraHM3aumn CTOSIHKM (MNapKoBKW) BO3re
3[aHu1s (CTPOEHMsT), B KOTOPOM pasMeLLEeHO NoMeLLeHNe nNpuemMa 1 BblAayn JOKYMEHTOB,
OpraHn3oBbIBAeTCA CTOsIHKa (NapkoBka) Ans JIMYHOrO aBTOMOOWUNBHOrO TpaHcnopTa
3asBuTenen. 3a nMonb30BaHME CTOSAHKOM (MApKOBKOM) C 3asBUTENEn nnarta He
B3MMaeTCA.

[na napkoBKkM cneumanbHbIX aBTOTPAHCNOPTHbLIX CPEACTB MHBANWAOB Ha CTOSIHKE
(napkoBeke) Bblaensietcs He MeHee 10% mMecT (HO He MeHee OAHOro mMmecrta) Ans
GecnnaTHOM NapKOBKM TPAHCMOPTHLIX CPEACTB, ynpasnsemMblx uHBanuaamu |, Il rpynn, a
Takke wHBanugamu Il rpynnel B nopsgke, YycTaHoBrieHHOM [lpaBuTenscTBOM
Poccuinckon ®epepaumn, n TpaHCNOPTHBIX CPEACTB, NepeBO3ALLNX TaKUX UHBANNLOB U
(unn) peten - HBaNMAOB.

B uenax obecneveHns 6GecnpenaTCTBEHHOro JOCTyNa 3asBUTENEN, B TOM Yucne
nepenBuUraloLLMXcs Ha NHBaNUOHbIX KONACKaXx, BXO4 B 34aHNE U NOMELLEHNS, B KOTOPbIX
npegocTaBnsaeTca MyHuuunanbHaa ycrnyra, obopyaylTca naHgycamu, MOpyYHAMMU,
TakTUNbHbIMW  (KOHTPACTHbIMW)  NpeaynpexgalvwmMmm — 3fieMeHTaMn,  UHbIMK
cneumanbHbIMU NPUCNocobneHnsMn, NO3BONAILWNMN obecneunTb BecnpensTCTBEHHbIV
AOCTYNn W nepeaBwkeHWe WHBANMAOB, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaummn o coumnarnbHOM 3almTe MHBannaoB.

LleHTpanbHbIn BXOA4 B 34aHMe YMNOMHOMOYEHHOro opraHa AoSfmkeH O6biTb
obopynoBaH MHMOpPMaUMOHHON Tabnnykon (BbIBECKOW), copepXalluen uHdopmaumio:
HanMeHoOBaHue;

MECTOHaxoXaeHue n lopuandecknin agpec; pexum paboTsl; rpaduk npuema;

HoMepa TenedoHOB ANd CNpaBoK.

lMomelleHns, B KOTOPbIX MpedocTaBnaeTca MyHuUMnanbHas ycrnyra, LOOMXKHb
COOTBETCTBOBATb CAHUTAPHO-3NMAEMMUONOMMYECKUM NpaBmnamM n HopmaTmeam.

MomelleHns, B  KOTOpbIX NPefoCTaBnsieTcs  MyHuuunanbHas  ycnyra,
OCHalLaloTCs:

NPOTMBOMNOXaPHOW CUCTEMOM U CpeacTtBaMym  MOXapPOTYLIEHUs; CUCTEMOW
OonoBeLeHNsi O BO3HUKHOBEHUWN 4Ype3BblYaHOW CUTyauun; cpeacTtBaMy OKa3aHus
nepBov MeANLMHCKOW MOMOLLM; TyarneTHbIMWU KOMHaTaMun AN nocetTutenen.

3an oxupgaHuna 3assutenen obopyayetcs CTyNbsMU, CKaMbsIMW, KONUYECTBO
KOTOpbIX onpefensieTca ncxoas u3 (akTUyeckon Harpyskm M BO3MOXHOCTEN ONS UX
pa3MeLLeHNs B MOMELLEHUU, a Takke NMH(POPMALMOHHBIMU CTEHOAMN.

TekcTbl MaTepmanos, pasMeLleHHbIX Ha MHPOPMaLMOHHOM CTeHAe, nevatarTcs
yAoOHbIM ANnd YTeHus wpudTom, 6e3 ncnpasneHun, ¢ BolaeneHmem Hambonee BaXxHbIX
MECT MONY>XUPHbBIM LWPUGTOM.

Mecta pgOna 3anofnHeHusi 3asdBneHun obopyayloTcs  CTynbsMu, CTOnamMu
(cTorkamun), GnaHkamu 3asBNEHNN, MMCbMEHHBIMWU NPUHAANEXHOCTAMMU.

Mecta npuema 3asButenen obopyaytoTcss MHEPOPMALMOHHBIMK Tabnunykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOoMepa kKabuHeTa U HauMeHOBaHUA 0TAEeNa;
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amunum, uMeHn un oT4yecTBa (nocnegHee - MpU  HanUMyuu), OOSDKHOCTU
OTBETCTBEHHOrO nvua 3a npuem AOKYMEHTOB; rpadunka npuema 3aasuTenen.

Paboyee mMecTo Kagoro OTBETCTBEHHOMO Nnua 3a Npuem LOKYMEHTOB, LOMKHO
OGbITb  060pyooBaHO MNepcoHarnbHbIM  KOMMBIOTEPOM C  BO3MOXHOCTLIO [OCTyna K
HeobxooMMbIM  MH(OPMaUMOHHBIM  ©as3aM  AaHHbIX, nevaTalwmMm  YCTPONCTBOM
(MPMHTEPOM) N KONUPYHOLLMM YCTPONCTBOM.

Jlnuo, oTBeTCTBEHHOE 3a MpUEM [AOKYMEHTOB, AOSDKHO WMETb HAaCTOSMbHYH
Tabnuuky c ykasaHnmem damunuu, MMeHu, oTdecTBa (MocregHee - MpuU Hanuuum) m
OOJDKHOCTH.

Mpu npegocTaBneHMmM MyHUUUNanNbHOM yCryrn nHBanugam obecneynBaroTca:

BO3MOXHOCTb 6ecnpensiTCTBEHHOro A0CTyna K 06bekTy (3a4aHnto, MOMELLEHNIO), B
KOTOPOM NpeaoCcTaBnseTCca MyHUUmMnanbHas ycnyra;

BO3MOXHOCTb CaMOCTOATESIbHOIMo NepeaBuXeHna rno TeppUTOPUN, Ha KOTOPOM
pacnonoXeHbl 34aHMa U NOMeLLEeHUsl, B KOTOPbIX NpeaocTaBnaeTca MyHuuMnanbHas
ycriyra, a Takke BxoAa B Takme OO6beKTbl M BbIXxo4a M3 HUX, NOCaAKN B TPAHCMNOPTHOE
CPeACTBO U BbICALKN U3 HEFO, B TOM YUCHE C UCNOSIb30BaHMeE Kpecrna- KONACKH;

COMpPOBOXAEHWE UHBANUAOB, UMEILLNX CTOMKME PacCTPONCTBA (PYHKUUM 3pEeHUs
N CaMOCTOATENBbHOIo NepeaBMXeHNS;

Hagnexawee pasMmelleHne obopyaoBaHuss W HocuTenen MHopmaumn,
HeobxoamMbIx Ans obecnedyeHns GecnpenaTCTBEHHOro AOCTynNa MHBANMAOB 34aHUSM U
nomMeLleHnsiM, B KOTOpbIX nNpefoCcTaBnsieTcs MyHuuunanbHas ycnyra, W K
MYHULUMNANbHON yCcnyre ¢ y4eTOM OrpaHUYeHnn NX XXNU3HegeAaTeNbHOCTY;

aybnupoBaHne HeobxoaumMoW ANA  MHBaNMOOB 3BYKOBOM U 3pUTENbHOM
WHOPMaUUK, a Takke Haanucen, 3HaAKoB WM MHOW TEKCTOBOM W rpadudeckon
WHOPMaUUKN 3HaKamMK, BbINOSIHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM Bpainns;
[A0MyCcK cypaonepeBogyvnka u TMdriocypaonepeBoaymka;

Aonyck cobaku-npoBOAHMKA NPU HanuuMm LOOKYMeHTa, nogTBepXaarollero ee
cneumanbHoe o0Oy4vyeHne, Ha O0ObeKkTbl (340aHMs, TMOMELEHUs), B  KOTOpPbIX
npegocTaBNATCSA MyHMUMNANbLHAA yCnyru;

oKasaHve wuHBanMgam nomMowm B npeoforneHmm 6apbepoB, MeLlakoLwmx
NOSTYYEHMIO MU MYHULIMNASNbHBIX YCIYr HAapaBHe C APYrMMU NMLaMMU.

MNMokasaTtenu AOCTYNHOCTU U KayecTBa MyHMULUNANbLHOWN yCcnyru

2.21. OCHOBHbIMM NoKa3aTensiMmn 4OCTYMHOCTU NPeaoCTaBNeHNA MyHUUMNANbHON
yCnyru aBnsa0TCA:

2.21.1. Hannyne nonHoOM u NOHATHOW uMHOpMauuM O nopsake, Cpokax M xoae
npeaocTaBneHNa MyHULMNANbLHOM YCryrn B MH(OPMaLNOHHO-TENEKOMMYHUKALNOHHBIX
ceTsx obuwero nonb3oBaHNAa (B TOM 4ncre B cetu «/HTepHeT»), cpeacTBax MacCcoBOW
NHdopMaLuN.

2.21.2. BO3MOXHOCTb MOfy4YeHnsa 3asisutenemM yseaoMeHnn o0 npeaocTaBneHnm
MyHUUMNanbHou ycnyru ¢ nomouubto ENMMY.

2.21.3. BO3MOXHOCTb MonyyYyeHna uWHgopmaumm O xode npefocTaBrieHus
MYHUUUNANbHOM ycnyru, B TOM yucne C NCNonb30BaHMEM
MHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMIA.

2.22. OCHOBHbIMX MOKa3aTensaMM KavecTBa NpPefoCTaBfEHUS MyHMUMMANbHON
yCryrn siBNSIIOTCS:

2.22.1. CBOEBPEMEHHOCTb  NPEAOCTaBMEHUS  MyHMLMNANbHOW  yCryrm B
COOTBETCTBUM CO CTaHOAPTOM €e npedoCcTaBfieHUsl, YCTAHOBMEHHbIM HaCTOSALLMM
AOMWHUCTPATUBHBLIM pPeErnaMmeHTOM.

2.22.2. MMHUManbHO BO3MOXHOE KONMMYECTBO B3aMMOLEWCTBUM rpaxgaHuHa C
AOIDKHOCTHBLIMY NULAMK, YH4aCTBYOLWNMU B NMPeoCcTaBNeHNN MyHULMMNANbHOW YCyru.

2.22.3. OtcytctBMe o6OCHOBaHHbIX Xanobd Ha pencteua (6esgencreue)
COTPYAHUKOB N UX HEKOPPEKTHOE (HEBHMMATENbHOE) OTHOLUEHME K 3asBUTENSM.
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2.22.4. OTCyTCTBME  HapYLEHUWNW YCTaAHOBMEHHbIX CPOKOB B  rpoLecce
npeaocTaBneHnsa MyHUUMNanbHOW yCnyru.

2.22.5. OTcyTcTBME  3asBreHMn 06 oOchapvBaHUW  pelleHun, AencTBUmn
(6e3pencTBms) YNOMHOMOYEHHOro oOpraHa, ero AOSMKHOCTHbIX fud, NPUHMMaeMbIX
(coBeplleHHbIX) nNpu  NpedoCTaBNEHUM  MyHMUMMANbHOW  ycriyrn, Mo  UToram
PacCMOTPEHNSI KOTOPbIX BbIHECEHbl peleHus 06 YyOoBMEeTBOPEHUN (4aCTUYHOM
yAOBMeTBOpeHUN) TpeboBaHUN 3aaBUTENEN.

MHble TpeboBaHMA, B TOM 4ucne YyuyuTbiBawowme OCOOBEHHOCTU
npenocTaBneHMA MyHULUNAaNbHOM ycnyrmu B MHOroyHKLUMOHamNbHbIX LEeHTpax,
ocobGeHHOCTHU npeanocTaBneHns MYHMLMNanNnbHOW ycnyru no
3KCcTeppUuTOopUanbHOMY npuHUMNY ] 0COGeHHOCTHU npepocTtaBneHusi
MYHULMNArbHOM YCNYru B 3NeKTpoHHon doopme

2.23. lMpepocTtaBneHne MyHUUMNANbLHOM YCRyrm MO  3KCTeppUTOpUanibHOMy
NPVHUMMNY OCYLLEeCTBNAETCA B 4YacTu obecneyeHus BO3MOXHOCTM Mnodayvv 3asBreHun
nocpegcteoM EMINY wn nonydyeHua pesynbtata MyHUUMNAnNbLHOW  ycnyrm B
MHOIO(YHKLMOHANBHOM LIEHTpE.

2.24. 3aasutenam obecnevmBaeTcsi BO3MOXHOCTb NpeACTaBNeHNs 3asaBneHns u
npunaraembiX JOKYMEHTOB B pOpMe 3IEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMMY.

B aTtom cnyvae 3asButens unuv ero npeacrasButens aBTopudyetca Ha ENMIY
nocpeacTBoM noaTBep)KAeHHoW yyeTHon 3anucn B ECUA, 3anonHseTt 3asiBrneHune o
npeaocTaBneHNN MyHULMNANbHON YCNYrM C UCNOSb30BaHMEM UHTEPAKTUBHOM hopMbl B
9NEKTPOHHOM BUAE.

3anonHeHHoe 3asBfneHMe O NPefoCTaBfEeHUM  MyHUUMNANbHOM  YCRyru
OTNpaBnaAeTCca 3asdABUTENIEM BMECTE C MPUKPENSIEHHbIMU 3NEKTPOHHLIMKM obpasamu
AOKYMEHTOB, HeobxoguMMbiMW ONsi MPeAoCTaBfeHUst MYHUMUMNANbHOW ycnyru, B
YnonHomMoueHHbIn opraH. lNMpun asTopusaumm B ECUA 3aseneHne o npegocTtaBneHumn
MYHMUMNANbHOW YCNyrn cuYnTaeTca NoAnMCaHHbIM MNPOCTON 3MEKTPOHHOM MOAMMUCHI0
3aaBuUTENd, NpeacTaBuTenNs, YNONMHOMOYEHHOMO Ha NoAnMcaHne 3asiBrieHus.

PesynbTatbl NnpegocTaBneHns MyHUUMNanbHON yCryrn, ykasaHHble B MyHKTe 2.5
HacToswero  AOMWHUCTPATUBHOIO  pernamMeHTa,  HanpasnslTca  3aaBUTENIHO,
npeacTaBUTENO B JIMYHbLIN kabuHeT Ha ENINY B dopme 3NeKTpOHHOro AOKyMEHTa,
noanMCaHHOro YCUITEHHON KBanuuumpoBaHHoOM 9JTIEKTPOHHOM noanUCbLIo
YNOMMHOMOYEHHOIO  [OSMKHOCTHOrO  fvua  YNOMHOMOYEHHOro oOpraHa B crnyyae
HanpasneHus 3aasreHna nocpencrtsom ENMIY.

B cnyyae Hanpasnenus 3asaBneHna nocpegcteom  ENMMY  pesynbtar
npeaocTaBneHna MyHUUMNANbHOM YCyrn Takke MOXeT ObiTb BblAaH 3asBUTENIO Ha
BymMaxxHOM HocuTene B MHOrO(PYHKUMOHANbHOM LUeHTpe B nopsiake, npeaycMoTpeEHHOM
NYHKTOM 6.7 HacTosAwero AAMUHUCTPATUBHOIO pernamMeHTa.

2.25. ONeKTPOHHbIe AOOKYMEHTbl MOryT ObITb npefocTaBrfieHbl B CReayroLmx
dopmaTtax: xml, doc, docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Honyckaetca ¢opMupoBaHUE INEKTPOHHONO AOKYMEHTa MyTEM CKaHMPOBaHUS
HEeNnoOCpeaCTBEHHO C OpurMHana AOKYMeHTa (MCnonb3oBaHWE KOMWA He AornyckaeTcs),
KOTOpOE OCYyLEeCTBMNAETCA C COXpPaHEeHMEM OpUEHTaUUM OpurMHana [OOKYMeHTa B
paspeweHun 300 - 500 dpi (macwTab 1:1) ¢ MCnonb3oBaHMEM CREAYIOLNX PEXMMOB:

- «4epHo-6enbiny (NpM OTCYTCTBUN B LOKYMEHTE rpaduyeckmx M3obpaxxeHuin u
(Mnn) uBETHOro TekcTa);

- «OTTEHKN ceporo» (NpyM HannymMm B LOKYMEHTE rpaduyecknx nsobpakeHuHn,
OTIIMYHBIX OT LBETHOIO rpadpnyeckoro n3obpaxkeHus);

- «LIBETHOM» UIM «PEXMM MOMHOW LBeTonepegavm» (Npy Hannymm B JOKyMEHTe
LBETHbIX rpadn4eckmnx nsobpaxkeHnn NMbo LBETHOro TEKCTa);

- COXpaHEHMEeM BCEX ayTeHTUYHbIX MPU3HAKOB MOAMMHHOCTU, @ WMEHHO:
rpacomyeckon nognucu nuua, neyartu, yrnoBoro wramna 6naHka;
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- KONMYecTBO (PannoB [AOS/MPKHO COOTBETCTBOBATb KOMMYECTBY [OOKYMEHTOB,
KaXabl U3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadonyeckyto MHpopmaumto.

ONEeKTPOHHbIE LOKYMEHTbI 4OMKHbI 06ecneynBaThb:

- BO3MOXHOCTb  MAEHTUUUMPOBATL JOKYMEHT W  KONMMYeCTBO JUCTOB B
AOKYMEHTE;

- ANA  OOKYMEHTOB, coAepXallnx CTPYKTYypUpoBaHHbIe MO YacTam, rnasam,
pasgenam (nogpasgenam) faHHble W 3aknagku, obecneuyvBatolime nepexoabl Mo
OrnaBneHunio 1 (UNn) K cogepXalimmcs B TEKCTE pUCYHKaM U Tabnuuam.

[okyMeHTbl, nognexawue npeacrasneHnio B dopmartax xls, xIsx wnu ods,
PopMUPYIOTCA B BUAE OTAEMbHOMO 3MIEKTPOHHOIO AOKYMEHTa.

lll. CocTas, nocnegoBaTesfibHOCTb 7] CpPOKU BbINONHEHUA
aAMUHUCTPATUBHbLIX npoueanyp (AencTBMKU), TpeOOBaHMA K NOPSAAKY WUX
BbINOJSIHEHNA, B TOM YuCIleé OCOOGEHHOCTUM BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp B 351IEKTPOHHOWN chopme

UcuyepnbiBaowmm nepevyeHb agMUHUCTPATUBHbIX Npoueayp

3.1. MNpepocTtaBnenne MyHUUMNAnNbHOW YCNyru BKIOYaeT B cebsa cnegyroue
aAMWHUCTPaTUBHbIE NpoLeaypbl:

npoBepka JOKYMEHTOB 1 perncTpauns 3asiBreHus;

nosiyyeHne  ceedeHun  nocpeactsoMm  defgepanbHOM  rocygapCTBEHHOM
NHJOPMAaLMOHHON cUCTEMbl «EQMHAA cnctema MexxBeJOMCTBEHHOMO 3SIEKTPOHHOIO

B3ammogencteusay (aganee - CM3B);

pacCMOTPeHNe [OOKYMEHTOB W CBEOEHWUN; MpUHATUE peLleHus; Bblgada
pesynbTarta;

BHECEHMe pesynbTaTa MyHUUUNANbHOW YCNYru B peecTp topuandeckm 3Ha4ymMblx
3anucen.

NMepevyeHb aAMMHUCTPATUBHLIX Npoueayp (AencTBMn) Npu NnpefocTaBleHnn
MyHULUMNAaNbHOM YCNYru ycnyr B 35IeKTPOHHOWU ¢hopme

3.2. Mpu npepoctaBneHn MyHULMNANBHOW YCNYrn B 3NIEKTPOHHOM dhopme
3asBuTento obecneymBaroTcA:

nonyyeHne MHopmauumn o NopsiAKe U cpokax NpefoCTaBneHns MyHULUMNanbHON
yCnyru;

dopmMMpoBaHUE 3aABNEHNS;

npyem wn pernctpaums YNonHOMOYEHHbIM OpraHOM 3asBNEHUA U WHbIX
AOKYMEHTOB, HEOOX0aUMbIX AN NPeAoCTaBNeHNs MyHULMNANIbHOW YCRyru;

nonyyeHune pesynbtata NpegoCcTaBneHns MyHUUUNAnNbHOW YCIyru;

nonyyeHne cBeAeHnn 0 Xxoae pacCMOTPEHNSA 3asiBlIEeHUS;

OCYLLECTBIEHNE OLEHKN KayecTBa NpeaoCcTaBeHns MyHULMNanbHOW yCryru;

pocynebHoe (BHecyaebHoe) obxxanoBaHue peleHnin n aenctemin (besnencrauns)
YnonHoMmo4yeHHOro opraHa nvbo pencteus (6esgenctBue) AOSMKHOCTHBLIX — JvL
YNONHOMOYEHHOrO OpraHa, npefoCTaBASAOWEro MyHMUMNanbHy ycnyry, nmnbo
MYHULUMNANbHOIO CriyaLlero.

Mopspok ocywecTBNeHUss agMUHUCTPaATUBHLIX npoueayp (AencTeun) B
3NneKTpoHHOon chopme

3.3. dopmumpoBaHue 3asBrneHns.

dopmupoBaHMe 3asBfiEHMsT  OCYLLECTBASAETCSs NOCPeACTBOM  3arofIHEHUS
3NEKTPOHHOM opmbl 3asiBneHna Ha ENMNY 6e3 HeobxooMmocTn LOMOMHUTENbHON
nogayun 3asiBfeHnst B Kakon-nmbo nHom opme.

dopmaTHO-nornyeckas nposepka chopmmpoBaHHOro 3asBneHus
OCYLLECTBNAETCA Mocne 3arnofiHEHUS 3asBUTENEM KaXKAoro M3 Morfien 3feKTPOHHOM
dopMbl 3aaBneHus. [pn BbISBNEHNUN HEKOPPEKTHO 3arnoSIHEHHOMO MOMSA 3NEKTPOHHOM
dopMbl 3adBMNEHUsA 3aaBUTENb YBEOOMSISIETCA O XapakTepe BbISBIEHHON OLIMOKN U
nopsgke  ee  yCTpaHeHus nocpeacTtsomM WH(POPMALMNOHHOIO  COOBLLEeHNS
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HenocpeacTBEHHO B ANEKTPOHHOM dhopme 3asBneHund. [pu dopMmmnpoBaHnmn 3asBneHns
3asBuTENO0 obecneymBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUSA U COXPAHEHWUSA 3asiBIIEHUS N UHbIX JOKYMEHTOB,
yKkasaHHbIX B MyHKTax 2.8 HacTosawero AGMMHUCTPATUBHOIO perfameHTa, HeobxoanMbIX

A8 NpefoCTaBleHns MyHULMNANbHON yCryru;

0) BOBMOXHOCTb MeyaTn Ha OymMakHOM HOCUTENE KOMuUM 3NEKTPOHHON hOopMbI
3asBneHuns;

B) COXpaHeHME paHee BBEAEHHbIX B ANEKTPOHHYO (hopMy 3asBNEHUS 3HAYEHUN B
no6or MOMEHT MO XXenaHu Nonb3oBaTend, B TOM YNChe NPy BOSHUKHOBEHUN OLLMOOK
BBOAA M BO3BpaTe A4S NOBTOPHOIo BBOAA 3HAYEHWUIN B 3NIEKTPOHHYIO (hOPMY 3asdBNEHUS;

r) 3anofiHeHne mnonen 3MeKTPOHHOW OpMbl 3asiBfieHUss 0O Havana BBoda
CBEAEHUN 3asiBUTENEM C WCMOfb30BaHMEM CBeOeHWN, pa3MelleHHblix B ECUA, n
cBefeHun, onybnukoBaHHbiXx Ha EMIY, B 4actn, kacawwencsa CcBeaeHun,
otcytcTByowmnx B ECUA;

[) BO3MOXHOCTb BEpHYTbCA Ha NOOM M3 3TanoB 3anoSsIHEHUS 3NEKTPOHHOM
dopMmbl 3a8BneHnsn 6e3 notTepu paHee BBEAEHHON MHGOPMaLWK;

€) BO3BMOXHOCTb [focTtyna 3assutens Ha EININY kK paHee nogaHHbIM UM
3asiBNEHNSIM B TE€YEHME HE MEHEE OAHOro rofa, a Takke 4YacTUYHO CHOPMUPOBAHHbIX
3asBMNeHnn - B Te4EeHNEe He MeHee 3 MecCsLEB.

CcopmmpoBaHHOe U1 MOANUCAHHOE  3asiBIEHME W UHble  OOKYMEHTHI,
HeobOxoauMble ANns NpefoCTaBfieHUs MYHUUMNANbLHOW  YCNyrn, HanpasnsiTCca B
YNosHOMOoYeHHbIN opraH nocpegctsom ENMMY.

3.4. YNONHOMOY€EHHbIN opraH obecnevmBaeT B CPOK HE no3aHee 1 paboyero aHs ¢
MOMEHTa nogaun 3asieneHus Ha ENMNMY, a B cnyyae ero noctynneHnsa B Hepabounin nnm
npasgHUYHBIN OeHb, - B CredyoLwmii 3a HUM nepBbii paboyunin OeHb:

a) NnpueM [OOKYMEHTOB, HeoOXoauMbIX AN NpeaocTaBfeHust MyHULMNAanbHON
ycriyrm, W HarnpasfeHue 3asiBUTEN0 3SIEKTPOHHOrO COOBLWEHNA O MNOCTYnNeHuu
3asBIEHNS;

0) peructpauuio 3asiBieHNd W HanpasfieHMe 3aaBUTEN0  YBEeAOMMEHUA O
permctpauumn 3assrneHust nimbo o6 OTkase B NpuemMe LOKYMEHTOB, HEOOXOOUMbIX ONd
npegocTaBneHns MyHUUMNansHOW YCNyru.

3.5. ONeKTpoHHOE 3asiBNEeHME CTaHOBUTCA OOCTYMHbIM AN AOSMKHOCTHOMO nuua
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOrO 3a MNPUEM U pernctpauuto 3asiBfieHus
(banee - OTBETCTBEHHOE OOMKHOCTHOE NMLO), B roCygapCTBEHHON MHM(OPMaLMOHHOWN
cucTteMe,  UCMOnb3yemMon  YMONHOMOYEHHbIM  OpraHoM  Ana  npefocTaBlieHus
MyHuuunansHoun ycnyru (ganee - NAC).

OTBeTCTBEHHOE AOMMKHOCTHOE NULO:

npoBepdaeT Hanuume O3NeKTPOHHbIX 3asiBrneHun, noctynuBwnx ¢ EMNIY, c
nepmMoaom He pexe 2 pa3 B AEHb;

paccMaTpmBaeT MOCTYNMBLUME 3asIBIIEHUS U MPUNOXEHHbIE 06pa3bl JOKYMEHTOB
(BOKYMEHTHI);

npouM3BOOMT [OENCTBUA B COOTBETCTBMM C MyHKTOM 3.4 HaACTOSLLEro
AOMUHMCTPATUBHOIO perfiameHTa.

3.6. 3aaBuTento B KayecTBe pesynbTaTa NPeaoCTaBlEHUS MyHMLMNANbHON
ycnyrn obecnevmBaeTcs BO3MOXHOCTb NOSTy4YeHUs1 AOKYMEHTA:

B dopme ANEKTPOHHOro AOKYMeHTa, noanMCcCaHHOro YCUNEHHOMN
KBannMuuMpoBaHHOW 3NEKTPOHHOW MOAMUCHI0 YNONIHOMOYEHHOrO OOMKHOCTHOrO nvua
YNONHOMOYEHHOrO OpraHa, HanpaBnNeHHOro 3asaBUTENNO B NNYHbIA kabuHeT Ha ENTY;

B Buae OymMaxkHOro OOKyMeEHTa, NOATBEPXKAAKLLErO coAepKaHne 3NeKTPOHHOro
OOKYMEHTa, KOTOpbIM  3asBUTENb MonyyYaeT npu  nuyHOM  obpaweHun B
MHOrOOYHKLIMOHANbHOM LEeHTpE.
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3.7. Nony4eHune nHpopmaumm o xoae pacCMOTPEHNS 3aABNEHUSA U O pesynbTaTe
npenocTaBneHns MyHULmMnanbHON yCrnyrn Npon3BoanuTCcs B IMMHOM KabuHeTe Ha ENTY,
npu ycrnoBun aBTopu3aumn. 3asBUTESNb MMEeT BO3MOXHOCTb MpocMaTtpuBaTh CTaTycC
9NEKTPOHHOrO 3asBrieHns, a Takke NHPopMaLUmIo O AarnbHENLWNX AEACTBUAX B NMMYHOM
kabunHeTe no cobCTBEHHOM MHULMATMBE, B Ntoboe Bpewms.

[Mpun npegoctaBneHMN MyHULUNANbLHOW YCIyry B 3NeKTPOHHON hopMe 3aaBUTENIO
HanpaBnseTcs:

a) yeoMrieHMe O npuemMe W pernctpauumn 3asiBfieHUs U UHbIX OOKYMEHTOB,
Heobxo4MMbIX ANA NpeaoCcTaBNEHNa MyHULMNANbLHOW YCyrn, cogepallee cBeaeHus o
hakTe npuvema 3asiBNeHns W [JOKYMEHTOB, HeobxoauMblX ANs npeaocTaBneHns
MYHUUMNANbHOM YCryry, M Hadvane npoueaypbl nNpefoCcTaBnNeHus MyHUMUMNanbHOW
ycnyru, a TaKkKe CBeJeHMsa O pJaTe U BpeMeHUM OKOHYaHua npeaocTaBneHns
MyHMUMNANbHON ycnyrm nnbo MOTUBMPOBAHHBIA OTKa3 B MpUMEME [OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBNeHna MyHULUMNanbHOW yCnyru;

0) yBegomneHne o pesynbTaTtax pacCCMOTPEHUS JOKYMEHTOB, HEOOXOANMbIX ANS
npeaocTaBnNeHna MyHUUMNANbHOW YCRyrn, coaepXallee CBedeHUss O MNPUHATUU
NOSNTIOXUTENBHOMO peLleHns 0 NpegocTaBneHNn MyHULMNANbLHOW YCIYr U BO3MOXHOCTH
NoNy4YnTb pe3ynbTaTt NPeaocTaBeHNns MyHUUUNAanNsLHOM yenyrn nnbo MOTUBMPOBAHHbIV
0OTKa3 B NpefoCTaBeHUN MyHULMNANbLHOWN YCIyrn.

OueHka kavecTBa NpegocTaBreHns MyHULMNAansHON YCNyru.

OueHka kadecTBa npegocTaBneHna MyHULMNanbHOM YCNyrn ocylecTBAaeTcs B
cooTBeTCTBUM C [lpaBunamn oueHKM rpaxgaHamu 3IPPEKTUBHOCTU OeATeNbHOCTU
pykoBoguTeNnen TepputopuanbHbiX opraHoB heaepanbHbIX OpraHoB UCMOMHUTENBHON
BNacTn (MX CTPYKTYPHbIX MOApasfeneHnin) ¢ y4eToM KayecTBa NpefocTaBfieHUs UMK
rocyJapCTBEHHbIX YCNyr, a Takke MNPUMEHEHUS pe3yrbTaTOB YyKa3aHHOM OLEHKU Kak
OCHOBaHUA AN NPUHATUS  peLleHnA O [AOCPOYHOM MpeKpaLleHUn WUCNOSTHEHUS
COOTBETCTBYHOLMMN  PYKOBOOUTENSIMM  CBOMX  OOIDKHOCTHbIX  00si3aHHOCTEWN,
yTBEpPXOeHHbIMM nocTaHoBrneHnem [lpasutenbctBa Poccuinckon ®depepaunmn ot
12 pekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu 9EPEKTUBHOCTH
AEeATENbHOCTU PYKOBOAUTENEN TeppuTopmanbHbIX OpraHoB deaeparnbHbIX OpraHoB
NCMOMHUTENbHOW BRNactu (MX CTPYKTYPHbIX MoApasgeneHun) u TeppuTopuanbHbIX
OpraHoB rocyaapCTBEHHbIX BHEOHOMKETHbLIX (POHAOB (MX pernoHanbHbIX OTAENEeHU) C
y4eTOM KayecTBa nNpenoCTaBlfieHUst TrOCYOapCTBEHHbIX YCRyr, pyKoBoauTeENnen
MHOIOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHns rocyaapCTBEHHbIX n
MYHUUMNANbHBLIX  YyCNYyr C Y4eTOM KadecTBa oOpraHu3aumm npegoctaBneHus
rOCy4apCTBEHHbIX WU MyHUUMMANbHbIX YCAYr, a Takke O NPUMEHEHUW pe3ynbTaToB
YKa3aHHOW OLIEeHKM KaK OCHOBAHWUA NS NPUHATUSA peLleHUn 0 4OCPOYHOM npeKpaLleHun
NCNOSNHEHNS COOTBETCTBYHLLUMM pyKOBOANTENAMMU CBOUX AOIMKHOCTHbIX
obs13aHHOCTENY.

3.9. BaaButento obecneunBaeTcsi BO3MOXHOCTb HanpaBieHUs Xanobbl Ha
pelweHnd, gencTena unn 6esgencTene YNosTHOMOYEHHOIO OpraHa, AOMKHOCTHOro nuua
YNOrHOMOYEHHOro opraHa nnbo MyHUUMNAanbHOro CryXawero B COOTBETCTBUMM CO
ctatbenn 11.2 ®depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, YCTaHOBMEHHOM
noctaHoBneHnem [pasutensctBa Poccuinickon ®epepauun ot 20 Hosi6ps 2012 roga
Ne 1198 «O degepanbHOM  rocygapCTBEHHOW  MH(POPMALMOHHOW  cUCTeEMe,
obecneunBatoLen npouecc gocygebHoro, (BHecyaebHoro) obxanoBaHus peLleHnin un
aencteun (6e3gencTens), COBEPLUEHHbLIX NPU NPefoCTaBfieHMM rOCYy4apCTBEHHbIX U
MYHUUMNANbHbLIX yCnyr»1.

V. ®OpMbI KOHTPONSA 3a UCMONTHEHNEM aAMUHUCTPATUBHOIO perriaMmeHTa

1 o o
B cjryqyae, €ClIn YnonHOMOYEHHBII Opra” NOAKIKOYECH K YKa3aHHOU CUCTEME.
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Mopspok ocywecTBNeHUss TeKylwero KOHTpPOnsA 3a cobniogeHnem u
MCMONMIHEHMEM  OTBETCTBEHHbIMW  AOMMKHOCTHLIMM  NULAMU  MNOJSIOXEHUW
pernaMmeHTa WM WHbIX HOPMaTUBHbLIX MNPaBOBbIX aKTOB, YCTaHaBIMBaKOLMNX
TpeboBaHUA K npeaocTaBfieHUIO MYHULUNANbHOW YCNYru, a Takke MpPUHATUEM
MMM peLleHUun

4.1. TekyluMn KOHTpONb 3a cobniogeHneM U UCMNOSIHEHWEM  HaCTOSALLEero
AOMUHUCTPATMBHOIO  perfiamMeHTa,  WHbIX  HOPMATMBHbIX  MNPaBOBbLIX  AKTOB,
ycTaHaBnmBawwmux TpeboBaHMa K NpefoCTaBfiEHUIO  MyHUUUNANbHOW  yCryru,
OCYLLECTBNAETCA Ha MNOCTOSAHHOW OCHOBE [OJPKHOCTHbIMM nvuamn AgMuUHUCTpaumm
(YNonHOMOYEHHOro opraHa), YMOSIHOMOYEHHbIMU Ha OCYLLECTBMIEHNE KOHTPONsA 3a
npeaocTaBneHnemM MyHULUNANbHOM YCIyrn.

[na TekyLero KOHTPONSA UCMOMb3YTCH CBEAEHUSA CNy>XebHOM KoppeCcnoHAEHUMN,
yCTHas W nNUCbMeHHas uHdoOpMaumMsa CneuuanuctoB W AOSMKHOCTHbIX — nunL
AoMunHucTpaumm (YnonHOMOYEHHOro opraHa).

TeKyLMA KOHTPOIb OCYLLECTBSETCS NyTeM NpOoBeAEeHUsI NPOBEPOK: pPeLleHnin O
npegocraeneHumn (06 oTkase B NpeaoCTaBfEHMN) MyHULUMNANBHOW YCIYIn;

BbISIBNEHNSA N YCTPAHEHUS HapPYLLEHWI NpaB rpaxaaH;

pPacCMOTPEHUS, MNPUHATUS peLUeHWn W NOArOTOBKM OTBETOB Ha obpalleHus
rpaxkgaH, cogepatime xanobbl Ha pelweHus, genctensa (besgencrene) JOMKHOCTHBIX
nmu.

Mopspok U NepnmoanYHOCTb OCYLUECTBIIEHMA MIAHOBbLIX U BHEMJIaHOBbIX
NpoBepPoOK NOSIHOTbI U KayecTBa npeaocTaBneHUs MyHULMNAaNnbHOW yCnyru, B TOM
yucne nopsAokK U popMbl KOHTPOSIA 3a NOSTHOTOM U Ka4eCTBOM NpeaocTaBneHus
MYHULMNaNbLHOW ycnyru

4.2. KOHTponb 3a MNOMHOTOM M Ka4yeCTBOM MNpedoCTaBNEHUA MyHULMNAnbHOM
ycnyru BkniovaeT B cebsi nposBefeHne NNaHoOBbIX M BHEMSAHOBLIX NPOBEPOK.

4.3. [naHoBble MPOBEPKN OCYLLECTBAAKTCA Ha OCHOBaHWM FOAOBbLIX MflaHOB
paboTbl YNOMHOMOYEHHOrO opraHa, yTBepXaaembix pykoBogmTenem YNorHOMOYEHHOro
opraHa. [lpu nnaHoBoW npoBepke MOMHOTbI W KadecTBa MNpeaocTaBneHns
MYHULMNANbHOW YCyru KOHTPOSO noasexar:

cobnogeHne CpoKoB MNpefoCTaBfeHUs MyHUUMNansHOW ycnyru; cobrnogeHue
NOMNOXEHUNn HacTtoawero AOMUHUCTPATMBHOIO  perfameHTa; MpaBUIibHOCTb U
0BO0CHOBaAHHOCTb MPUHATOrO pelleHns o6 oTkase B NpegoCTaBfEHUN MyHMLMNANbHON
yCnyru.

OcHoBaHMeM ans NpoBeAeHWst BHENMAHOBbLIX NPOBEPOK SABMAIOTCSA:

nony4yeHne oT rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO0 CamoynpaBfeHns
WHpopmauun o npegnonaraemMbiX WU  BbISBAEHHbIX HapYLWEHUAX HOPMAaTUBHbIX
NpaBOBbIX AKTOB, yCTaHaBNuBawLmx TpeboBaHMsa K NpefoCTaBneHno MyHULMNAnsHOM
yCnyru;

obpalleHnsa rpaxgaH n puandecknx nuy Ha HapyleHus 3akoHoAaTenbCTBa, B
TOM YMCrie Ha KAa4eCTBO NpPeaoCTaBneHss MyHULMUNANbHOM YCIyru.

OTBEeTCTBEHHOCTb [OOJDKHOCTHbIX JIML, 3a peleHUa WU [OenucTBuA
(6e3pencTBUue), NnpMHUMaeMble (ocyllecTBNsAeMble) MU B XoAe nNpeaocTaBfieHUA
MYHMLMNaNbLHOWN ycnyru

4.4. Tlo pesynbTaTtaM NpPoBeAEHHbIX NPOBEPOK B Clyvae BbISBIIEHUS HAPYLLUEHWN
NONOXEHNNn HacTodAwero AOMUHUCTPATUBHOIO pernameHTa, HOPMaTUBHBLIX NPaBOBbIX
akToB 3abamnkanbCKoro kpas M HOPMaTUBHBLIX MPaABOBbIX aKTOB OPraHoB MECTHOro
camoynpasreHnsl OCYLLECTBNAETCHA NPUBIIEYEHNE BMHOBHbBIX NUL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4AaTeNbCTBOM Poccurckon degepaumm.

OTBETCTBEHHOCTb AOSMKHOCTHbIX IML 3@ MPaBUSIbHOCTb M CBOEBPEMEHHOCTb
NPUHATUA peLleHns o npegoctaBneHmm (06 oTkase B NpegoCcTaBNeHnn) MyHULUMNanbHom
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YCINyru 3aKpennsaeTcs B UX AOSMKHOCTHbIX perfnaMmeHTax B COOTBETCTBUN C TpeboBaHUsIMU
3aKoHoOaTenbCTBA.

TpeboBaHua K nopAaky M ¢opmamM KOHTPONs 3a npeaocTaBlieHUeM
MYHUUMNANbHOM YCINyru, B TOM Y1Crie CO CTOPOHbI rpaXaaH, UX o6 beANHEHUN "
opraHusauumn

4.5. l'paxgaHe, nx o6beAMHEHUS U OpraHn3auMm UMerT NpaBo OCYLLECTBAATb
KOHTPONMb 3@ MpedoCTaBfeHMEM  MyHUUMNANbHOW  yCryrn nyTeMm  noslydyeHus
MHpopmauun o xoae npefocTaBneHuss MyHULMNanbHOW ycnyri, B TOM YKCIe O CPpoKax
3aBepLUeHMa agMUHUCTPATMBHbLIX Npouenyp (4encTsun).

MpaxgaHe, nx 06beaNHEHNS U OpraHM3auun Takke NMerT NpaBso:

HaNpaBnsATb 3aMeYaHUs 1 NPEASIOKEHMSA NO YNyYLLEeHUIO AOCTYNHOCTM U KayecTBa
npeaocTaBneHnsa MyHUUMNanbHOW ycnyru;

BHOCUTb MpPEAnoXeHNs O Mepax MO YCTPaHEHMI HapyLeHUWN HacTOSLWEero
AOMUHUCTPATMBHOIO pernameHTa.

4.6. [JOMKHOCTHbIE NMUA  YNOSTHOMOYEHHOro opraHa npuHUMaKoT Mepbl K
NpeKkpaweHnto  AOMYLWEHHbIX  HapyLeHWn, YCTPaHAT MpPUYUHBI U YCrOBUS,
CcNocobCTBYOLLME COBEPLUEHNIO HAPYLLUEHWUNA.

MHdopmauma o pesynbTatax pacCMOTPEHUS 3aMedaHun U npeasiokeHumn
rpaxgaH, ux o6beguHEeHNn N opraHn3aunin JOBOANTCA 40 CBEAESHUS NUL, HanpaBMBLUNX
3TN 3aMeyaHus U NpeanoXeHus.

V. [OocyneGHbin (BHecyAeOHbIM) MOPAAOK O6XanoBaHUA peLIeHUn W
aencteun (besgencTeusl) opraHa, NnpeaocTaBnAOLWEro MyHMLMNanbLHY ycnyry, a
TaKXe UX AOJMKHOCTHbIX UL, MyHULIMNANbHbIX CRyXalmx

5.1. 3aaBuTtens MmeeT npaBo Ha obxanoBaHue pelweHuss n (MnM) OencTBUin
(6e3pencTBmsl) YNOSTHOMOYEHHOrO oOpraHa, [LOMKHOCTHbIX vy YNONMHOMOYEHHOro
opraHa, MyHuUMNanbHbIX CryXalimMx, MHOrO(YHKUMOHANbHOrO LUEHTpa, a Takke
paboTHMKA MHOrO(YHKUMOHANbHOMO LUeHTpa Npu NpeaocTaBfeHn MyHUUMnanbHOM
ycnyrn B gocyaebHom (BHecynebHom) nopsigke (ganee - xanoba).

OpraHbl MECTHOrO caMoyrnpaBfieHUsl, OpraHu3auum M yrnosriIHOMoO4YeHHbIe Ha
paccMmoTpeHue Xanobbl nuua, KOTOPbIM MOXeT ObITb HanpaBneHa ano6a
3asBuTens B aocyaebHom (BHecyaebHOM) nopsake

5.2. B pocynebHom (BHecynebHoM) nopsake 3aaBuTenb (NpeacTaBUTENb) BNpase
obpatntbca ¢ xanobom B NUCbMeEHHOW opmMe Ha OyMaXHOM HocuTene wunuM B
3S1IEKTPOHHOM (hopMme:

B YNOMHOMOYEHHbIN OpraH - Ha peweHve u (Mnun) gencteua (besgencreue)
AOIMKHOCTHOMO nvua, pyKoBOAUTENSA CTPYKTYPHOro noapasgeneHns YnonHOMOYEHHOro
opraHa, Ha peweHne u pgencteus (b6esgenctene) YNOSTHOMOYEHHOrO OpraHa,
pykoBoAUTENSA YNONMHOMOYEHHOMO OpraHa;

B BbIWECTOAWMA OpraH Ha peweHne wn (unn) paencteus (besgencreue)
AOIMKHOCTHOMO nvua, pyKoBOAUTENSA CTPYKTYPHOro nogpasgeneHns YNonHOMOYEHHOro
opraHa;

K PYKOBOOMTEN MHOrOYHKUMOHANBHOIO LIEHTPA - Ha pelleHns U OencTBus
(6e3pencteme) paboTHUKA MHOrOOYHKLMOHANMBbHOIO LIEHTPA;

K ydpeauTenio MHOroOYHKUMOHANMbHOrO LEHTpa - Ha peleHne u LenCTBuS
(6e3pencTBme) MHOrOYHKLUMOHANBLHOMO LEeHTpa.

B YnonHomoyeHHOM opraHe, MHOroyHKUMOHANIbHOM LEHTpe, Y ydypeauTens
MHOrOYHKLMOHANBHOIO LEeHTpa ONpeaensitoTcs YNofHOMOYEHHbIE Ha paccMOTpeHue
»Kanob JOIMKHOCTHbIE Nuua.

Cnocobbl uMH(opMUpOBaHMA 3asiBUTENeM O Mopsake nogayun wu
paccMmoTpeHus Xanobbl, B TOM 4ucne c ucnonb3oBaHnem EpuHoro noprana
rocyfapcTBeHHbIX U MyHULMNANbHbIX YCnyr (hyHKLMM)
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5.3. VIHbopmauusa o nopsagke nogaydm n paccMoTpeHns xanobbl pasmelLaeTcs Ha
MH(POPMALMOHHBIX CTeHOax B MecTax NpefoCcTaBrneHuss MyHUUUnanbHOW YCryru, Ha
canTe YNnonHomMo4yeHHoro opraHa, ElNMY, a Takke npegocrasnseTcs B yCTHOW popme no
TeneoHy u (unnM) Ha nMYHOM npueme nnMbo B MNUCbMEHHOW (POpME MOYTOBLIM
OoTnpaBneHnem no agpecy, ykasaHHoOMy 3asiButenem (NnpeacrtaButenem).

NepeyeHb HOPMaTUBHBLIX NpPaBOBbLIX aKTOB, pPerynupyrowmx nopsanokK
pocynebHoro (BHecynebHoro) obxanoBaHus OeACTBUMW (6e3pencTBus) u (unwm)
peLeHnn, NPUHATLIX  (OCYLLEeCTBIEHHbIX) B XxoAe  npenocraBrieHUA
MYHMLMNanNbLHOWN ycnyru

5.4. Nopsipok gocyaebHoro (BHecynebHoro) obxxanoBaHUs peLLueHnin 1 4ENCTBUN
(6e3penctBnsl) YNOMHOMOYEHHOrO OpraHa, NpPeaoCTaBNAOWEro MyHULMNANbHYO
YCnyry, a Takxke ero JOMKHOCTHbIX NUL, perynmpyeTcs:

depepanbHbiM 3akoHoMm OT 27 uions 2010 roga Ne 210-®3 «O6 opraHusauum
npeaocTaBnNeHns rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCIyr»;

noctaHosneHnem lpasutensctea Poccunckon ®epepauumn ot 20 Hoabpsa 2012
roga Ne 1198 «O denepanbHOM rocygapCTBEHHOM WHAOPMAUWOHHOMW CUCTEME,
obecneunBatowen npouecc gocynebHoro (BHecynebHoro) obxanoBaHus pelleHun U
aencteun (6e3nencTens), COBEPLUEHHbLIX NPU NPeaoCTaBMEHMUM FOCYAapPCTBEHHbIX W
MYHMLMNANbHbIX YCNYry;

VI. Oco6eHHOCTU BbLINOJIHEHUA aAMUHUCTPATUBHLIX npoueayp (aencreunn)
B MHOropyHKUMOHaNbHbIX LEeHTpax MNpeAoCcTaBfieHUss roCyAapCTBEeHHbIX |
MyHMLUMNAaNbHbIX yCnyr

UcuepnbiBarowmn nepevyeHb aAMUHUCTPATUBHLIX nNpoueayp (AencTBUN)
npwu npeanocTaBreHnu MYHMLMNanbHON ycnyru, BbINOJSIHAEMbIX
MHOro(PyHKLMOHaNbHbIMU LIeHTPaMun

6.1. MHOroyHKLMOHamNbHbIA LEHTP OCYLLECTBIISET:

WHpOpMUpPOBaHME 3asBUTENEN O Mopsake NpeaoCTaBNEHUA MyHMUMMANbHON
ycnyru B MHOrOQOYHKLMOHANbHOM LEHTpe, MO WHbIM BOMpPOCaM, CBSA3aHHbIM C
npeaocTaBneHNEM MyHULMNANbHOW YCRyrn, a Takke KOHCYNbTMPOBaHWE 3asaBUTENEN O
nopsiake NpefocTaBreHns MyHULMNanbHON YCNyrM B MHOrOYHKUNOHANbHOM LEHTPE;

Bbldayy 3asdBMTENO pesynbTaTta NpefoCTaBfeHns MyHUMLMNANbHOW YCryru, Ha
OymaxXHOM HocuTene, MNOATBEPXAANOLWMX COOEpXKaHUEe INEKTPOHHbIX [AOKYMEHTOB,
HanpaBfEeHHbIX B MHOMOMYHKUMOHAmMbHbLIN LEHTP MO pesynbTatam npeaoCcTaBreHuns
MYHMUMNANbHOW YCNyrn, a Takke Bbldaya [OKYMEHTOB, BKIOYas COCTaBfeHWe Ha
GymaxHOM HocuTene M 3aBepeHue BbINMUCOK M3 MHEAOPMAaLMOHHBLIX CUCTEM OpPraHoB,
NpeaoCcTaBNALLNX MyHULMNANbHbIE YCNYTH;

WHble npoueaypbl U OencTBusa, npeaycMoTpeHHble PegepanbHbIM  3aKOHOM
Ne 210-03.

B cooTtBeTcTBUM C YacTbio 1.1 cTtatbn 16 PeagepanbHoro 3akoHa Ne 210-d3 ons
peanusauumn cBoMx YHKLMIA MHOrOYHKLMOHANbHbIE LEHTPbLI BNpase npuBriekaTb UHbIE
opraHusauuu.

MUHcopmupoBaHue 3aaButenen

6.2. MHpopmupoBaHne  3aaButend  MHOMoYHKLMOHAIbHbIMU LeHTpamu
OCyLLIeCTBNAETCA criegyowmmm cnocobamu:

a) NocpeacTBOM MPUBMEYEHUS CPeacTB MacCoBOM MHpopMauuK, a Takke nyTem
pasMeLleHna MHpopMaumm Ha oduumanbHbiX carMTax M MHAPOPMALUUOHHBLIX CTeHOax
MHOIO(PYHKLMOHANbHbIX LLEHTPOB;

6) npn obpaweHnn 3aaBuTend B MHOTOMYHKLUMOHANbHbIA LEHTP JIMYHO, NO
TenedgoHy, NOCPeACTBOM MOYTOBbLIX OTNPaBEHUI, MO0 NO 3NEKTPOHHOM NOYTE.

Mpn nuyHom obpalieHnn paboTHMK MHOrOMYHKLMOHANBHOMO LieHTpa noapobHo
NHpopMUpyeT 3aaBUTENEN NO MHTEPECYIOLLMM MX BOMPOCAM B BEXIMBOW KOPPEKTHOW
dopme € ucnosnb3oBaHMeM ouLnanbHO-AEN0BOro CTuns peun. Pekomengyemoe Bpems
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npeaocTaBneHNsa KOHCyNbTaumm - He bonee 15 MUHYT, BpeMS OXuOaHUA B oyepeau B
cekTope MHPOPMMPOBaHUA ANA NonyYeHns MHpopmaunm 0 MyHUUUNAnNbHbIX yCryrax He
MOXeT npeBblwaTtb 15 MUHYT.

OtBeT Ha TenegOHHbIN 3BOHOK [AOS/MKEH HayuMHaTbCs C  WHopmMaumm o
HaMMeHOBaHUM OpraHusauun, Gammnun, NMeHn, oT4ecTBEe N AOSMKHOCTU paboTHMKa
MHOTOOYHKLIMOHANbLHOIO LieHTpa, NpUHABLLEro TenedoHHbIN 3BOHOK. IHaMBmnayanbHoe
YCTHOE KOHCYNnbTMpOBaHWe npu obpawieHnn 3assutena no TenedgoHy paboTHUK
MHOroyHKLIMOHAaNbHOIO LIEHTpa ocyLuecTBnsieT He 6onee 10 MUHYT;

B cnyyae ecnn gns noarotoBku oTBeTa Tpebyetcs Gonee npoponmkutensHoe
Bpems, paboTHUK MHOIO(YHKLIMOHANbHOIro LeHTpa, OCYLLeCTBNAOLLNIA
NHOMBUAYaNbHOE YCTHOE KOHCYNbTUPOBaHWE MO TeneqoHy, MOXeT npeanoXuTb
3a8BUTENIO:

N3NoXxunTb obpalleHne B NMCbMEHHON hopme (OTBET HanpaBnaeTca 3asBUTENO B
COOTBETCTBUMN CO CNOCOBOM, ykaszaHHbIM B 0bpaLleHum);

Ha3Ha4YNTb Apyroe Bpems sl KOHCYNbTauun.

[Mpy KOHCYNbTUPOBAHMM MO MUCbMEHHbIM ObpalleHusaM 3asBuTenen oTBeT
HanpasnsieTcs B NMUCbMEHHOM Buae B CPOK He no3gHee 30 kKaneHOapHbIX AOHEN C
MOMeHTa perucTtpaumm obpalleHnss B (bopMe 3MeKTPOHHOro [OKyMeHTa Mo ajpecy
3NEeKTPOHHOM NoYThI, yKaszaHHOMY B obpalleHunn, NnocTynMBLLEM B
MHOTOOYHKLNOHASNbHLIM LEHTP B (POpMe 3MEKTPOHHOrO JOKYMEHTa, U B NMUCbMEHHOWN
dopmMe NO NOYTOBOMY agpecy, ykKasaHHOMYy B obpauieHun, MoCTynuBLIEM B
MHOTOQYHKLNOHASbHbIW LLIEHTP B MMCbMEHHOM (hopMe.

Bbiaaya 3asBuTento pesynbTata npeaocTaBneHuss MyHUUMnanbHOM ycnyru

6.3. Mpy Hanuuun B 3aABNeHUM O MNPefoCTaBNEHUN MYHMUMNANbHOW YCRyrn
yKasaHna O Bbljaye pe3ynbTaToB OKasaHus YCryrn 4vepe3 MHOrogyHKUMOHAaSbHbIN
LEHTP, YNONMHOMOYEHHbIN OpraH nepeaaeT AOKYMEHTbl B MHOrO(OYHKLMOHANbHbIN LEHTP
ANa  nocnefylowen Bblgayn 3assuTento  (NpeacrtaBuTento) cnocobom, cornacHo
3aKNOYEHHbIM  COMMaleHMsaM O  B3aMMOOENCTBUM  3aKIMHOYEHHbIM mMexay
YMNONHOMOYEHHLIM  OpPraHOM U MHOTO(YHKUMOHAsNbHbIM ~ LIEHTPOM B MOpPSiAKe,
yTBEpPXOeHHOM nocTaHoBrneHnem [lpaButensctBa Poccuinckon depepauum ot 27
ceHTs6pa 2011 roga Ne 797 «O B3auMOAENCTBUM MeXAY MHOrO(YHKUMOHAaNbHbIMN
UeHTpamMn npefocTaBfieHUsl  rOCYAApCTBEHHbIX W MyHMUMNANbHbIX  YCAyr u
degepanbHbIMM  OpraHaMy UCMOSIHUTENbHOM BRNacTWU, OpraHaMn rocygapCTBEHHbIX
BHEOODKETHbIX (POHOOB, OpraHamMu rocygapCTBEHHOW Brnactu cybbekToB Poccuiickom
denepaumum, opraHamm MECTHOrO camoyrnpasrieHusa» (ganee - NoctaHosneHune Ne 797).

Mopsgok M CpokM nepedayn YMNoSTHOMOYEHHbIM OPraHOM TakmX LOKYMEHTOB B
MHOTrOOYHKLMOHAMNbHbLIN LEHTP ONpeaensioTcss cornaweHneM O B3auMOOEeWCTBUN,
3aKnYeHHbIM UMK B Nopsaake, yctaHoBreHHOM [NocTtaHoBneHnem Ne 797.

6.4. Npuem 3asBuTenen Ond BblgayYn OOKYMEHTOB, SBMSHOLWMXCA pe3ynbTaToM
MYHUUUNANbHOW YCIyrn, B NopsaKke o4epegHoCTy rnpuy nornyyYeHnn HOMepHOro TanoHa u3
TepMuHana 9MneKTPOHHOW oyepean, COOTBETCTBYHLWEro uenu obpauwieHus, nubo no
npeaBapuTenbHOW 3anncu.

PaboTHMK  MHOrO(yHKUMOHANbHOrO  LIEeHTpa  OCyLecTBnAsieT  crneaywuwme
AEeNCTBUS:

yCTaHaBnMBaeT  JIMMHOCTb  3asdABUTENS Ha  OCHOBaHUM  [OOKYMEHTAa,
yOOCTOBEPSAOWEro JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATenbCTBOM Poccuickon
depepayunuy;

npoBepsieT MNOMHOMOYMS npeactaBuTens 3assutena (B crnyvyae obpalleHus
npeacraBUTENs 3asaBUTENS);

onpegenseT cTaTyc UCNONHeHNs 3aaBneHna 3assutensa B NMIC; pacnevaTbiBaeT
pesynbTaTt NpeaocTaBneHna MyHUUMNanbHOM yCryri B BUAE aK3eMnnsapa 9NeKTPOHHOro
AOKYMeHTa Ha OymMaxHOM HocuTene W 3aBepsieT ero C UCMNofb30BaHMEM neyaTu
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MHOropyHKLMOHANbHOrO LeHTpa (B NpedyCMOTPEHHbIX HOPMAaTMBHBIMU NPaBOBbIMU
aktamn Poccunckon degepaumm cnyyasx - nedaTn ¢ msobpaxeHmem [focyaapCcTBEHHOro
repba Poccuiickon ®egepaunn);

3aBEPSIET IK3EMIUISIP DJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE C
WCITOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAJILHOTO IEHTpa (B MPEAYCMOTPEHHBIX
HOPMAaTUBHBIMM IPAaBOBBIMHU akTamu Poccuiickon deneparnuu cirydasx - Iedaty ¢
nzoopaxkennem ['ocynapcrBenHoro repda Poccuiickoit deneparim);

BBIJIACT JIOKYMEHTHI 3asiBUTENIO, MPU HEOOXOJUMOCTU 3alpailviBacT Yy
3asIBUTEIIA MMOJMKUCH 32 KKl BBIIAHHBIA IOKYMEHT;

3aIpalInBacT COTJIaCHE 3asBUTENS HA YYaCTHE B CMC-ONPOCE ISl OLUEHKHU
KauecTBa MPEAOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBLHBIM LIECHTPOM.
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MpunoxeHmue N 1 k AIMMHUCTPATUBHOMY
PEeIJIaMeHTy I10 IPpenoCTaBJIEHMI
MYHMLUINIAJIBbHOY yCayIm «OTHeCceHMe 3eMelib
i 3eMeJIbHBIX Y4YaCTKOB B COCTabBe TaKMX
3eMeJlb K ONpeneJIeHHOM KaTeTropuM 3eMellb
Wiyl riepeBon 3eMeJlb UM 3EMEJIbHBIX YYaCTKOB
B COCTaBe TakKMX 3eMejib U3 OOHOM KaTeTopun
B IpyIyiO»

AJMHUHHUCTPAIUS TOPOJACKOro nocesjieHus: «MOrsoHckoe»

Kowmy:
PEHIEHUE
00 OTHEeCeHHH 3eMeJIbHOI0 YYaCTKA K ONpe/ieIeHHON KaTeropum 3eMelib
oT No
PaccmotpeB Bamie 3asBieHue oT U TpujaraeMple K HEMY JIOKYMEHTHI,

PYKOBOJCTBYACH cTaThell 8 3emenbHOro kojekca Poccuiickoit ®enepanuu, OenepanbHbIM 3aKOHOM
ot 21 nexabps 2004 roga Ne 172-@3 «O mepeBojie 3eMeNb WM 3€MENbHBIX yYaCTKOB M3 OJHOM
KaTerOpHUH B JIPYTYIO», (VKA3amb HAUMEHOBAHUE YNOIHOMOYEHHO20 Op2aHad) TIPUHSITO PelIeHne 00
OTHECEHUU 3EMEJIbHOTO y4acTKa C KaJaCTPOBBIM HOMEPOM , IIOIAIBIO KB.M,
PaCIIOIOKEHHOMY T10 apecy: K KaTErOpUH « »
JlonomHuTenbHAs HHOOPMAITHS:

(TOMKHOCTD) (moamuce) (pamunvsg ¥ UHUITHATIB)

JlaTa
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MpunoxeHmue N 2 xk AIMUHUCTPATUBHOMY
PEeIJIaMeHTy I10 IPpenoCTaBJIEHMI
MYHMLUINIAJIBbHOY yCayIm «OTHeCceHMe 3eMelib
i 3eMeJIbHBIX Y4YaCTKOB B COCTabBe TaKMX
3eMeJlb K ONpeneJIeHHOM KaTeTropuM 3eMellb
Wiyl riepeBon 3eMeJlb UM 3EMEJIbHBIX YYaCTKOB
B COCTaBe TakKMX 3eMejib U3 OOHOM KaTeT opuu
B IpyIyiO»

AJIMHUHHUCTPAIUS TOPOACKOro nocesjieHus: «MOr3oHckoe»

Komy:
PEHIEHUE
00 0TKa3e B MPeI0CTABIEHUH YCJIYTH
oT Ne
PaccmoTrpeB Bamie 3asiBiieHue ot Ne U TpujlaraeMble K HEMy

JTOKYMEHTBI, PyKOBOACTBYsICh DenepanbHbiM 3akoHOM OT 21 nmexabps 2004 roma Ne 172-@3 «O
MEepPeBOJIE 3eMeJb WM 3€MENbHBIX YYACTKOB U3 OJHOW KaTErOpUU B APYTYIO», YIOIHOMOYEHHBIM
OpraHoM , IPUHATO perieHre 00 0TKa3e B MPEIOCTABICHUN YCIYTH, 110 CIICIYIONIM
OCHOBAHUSIM:

Pa3psicHeHMe IpuYMH OTKa3a:

JononaurenbHO HHGOPMUPYEM:

(ykazvieaemcs ungopmayus, HeobXooumas Ol YCMPAHeHUs: NPUduH OmKaza 6 npueme
OOKYMEHMOB8, HeoOXO00UMbIX 01 NPe0OCMABIeHUs. YCayeu, d MmMaKxHce UHASL OONOJHUMENbHAS
uHghopmayus npu Haruyuu)

Brb1 BipaBe mOBTOPHO 0OpATUTHCS € 3alIPOCOM O MPEAOCTABICHUH YCIYTH MOCTE YCTPaHEHUs
YKa3aHHBIX HAPYIIECHUHN.

JlanHbI OTKa3 MOXKET OBbITh 00XaJloBaH B JOCYI€OHOM MOPSJIKE MyTEeM HaMpaBICHUS
KaJI0OBI B OPTaH, YIIOJHOMOYCHHBIN Ha MPEIOCTaBICHHUE YCITYTH (HAMMEHOBAHUE YIIOJTHOMOYCHHOTO
oprasa), a Takke B CyJIeOHOM MOpsIKeE.

(TOMKHOCTD) (moamnuce) (pamunvsg ¥ UHUITHAIIB)

ara
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MpunoxeHmue N 3 k AIMUHUCTPATUBHOMY
PeIJIaMeHTy I[10 NPpenOoCTaBJIEHMI
MYHMLUINIAJIBbHOY yCayIm «OTHeCceHMe 3eMelib
i 3eMeJIbHBIX Y4YaCTKOB B COCTabBe TaKMX
3eMeJlb K ONpeneJIeHHOM KaTeTropuM 3eMellb
Wiyl riepeBon 3eMeJlb UM 3EMEJIbHBIX YYaCTKOB
B COCTaBe TakKMX 3eMejib U3 OOHOM KaTeT opuu
B IpyIyiO»

AJIMHHHUCTPALUSA TOPOIACKOro nocejeHus «Mor3onckoe»

Kowmy:
PEHIEHHUE
0 IepeBojie 3¢MeJIbHOI0 Yy4acTKA U3 0JHOH KaTeropuu B IPYyrylo
oT Ne
Paccmorpes Bamie 3asiBiieHne oT Ne U IIPUWIATaeMble K HEMY

JOKYMEHTBI, PYKOBOJCTBYSICb cTaThbeld &8 3emenbHOro koaekca Poccuiickoii @Penepauuu,
®denepanbHbIM 3aKk0HOM OT 21 mekadps 2004 roast Ne 172-D3 «O nepeBojie 3eMeib WM 3eMETbHBIX
Y4acCTKOB U3 OJIHON KaTeropuu B APYTYIO», (VKA3amb HAUMEHOBAHUE YNOJIHOMOUEHHO20 Op2aHd)

IMPHUHATO PCHICHUC O MECPEBOAC 3CMEJIIbHOI0 y4aCTKa C KaJaCTPOBBIM HOMEPOM , IJIOIaabrO
KB.M, PacCIlOJIOKECHHOMY 110 aJpeCy: , M3 KaTeropuu 3CMCJIb

« » B

KaTCropuro 3€MeJib « », JJIA TCJIN

JlononHuTenbHast UHGOpMALIUS:

(oIKHOCTD) (moamuce) (pammiivg 1 UHUITHATIBL)

Jara
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MpunoxeHue N 4 x AIMMHUCTPATUBHOMY
PEeIJIaMeHTy I10 IPpenoCTaBJIEHMI
MYHMLUTNIAJIBbHOM yCJayTm «OTHeCceHMe 3eMelib
i 3eMeJIbHBIX Y4YaCTKOB B COCTabBe TaKMX
3eMeJlb K ONpeneJIeHHOM KaTeTropuM 3eMellb
Wiyl riepeBon 3eMeJlb UM 3EMEJIbHBIX YYaCTKOB
B COCTaBe TakKMX 3eMeJib M3 OOHOM KaTeTopun
B IpyIyiO»

KOMY:

(HaumeHo8aHUe YNOIHOMOYEHHO20 OP2aHA MECIMHO20 CAMOYNPABILeHUs)

OT KOTO:

(HaumeHoBaHUE U OAHHBIE OP2AHUIAYUYU OJIS FOPUOULECKO20 TUYA / hamunus, ums, omyecmaso 0
Qusuueckoeo 1uya) (adpec mecma HAxoHCOeHuUs, aopec NeKMpPOHHOU NOUNMbL)

3agBjIeHHe
00 OTHEeCEHHH 3eMeJIbHOI0 YYaCTKA K ONpe/ieIeHHON KaTeropum 3eMelib

IIpomry oOTHeCTH 3€MENbHBI Y4YacTOK: paCIOJIOKEHHBIM aapecy (MECTOIOJIOKEHHE)

TUIOIAIBIO KaJacTPOBBIM HOMEPOM
K KaTeropuu 3eMellb (VKaszvieaemcs Kameeopusi 3emenb, K KOMOPOU
npeononazaemcsi OMHeCmu 3eMelbHbLL Y4aCmoK)
3eMeNbHBI Yy4acTOK MPUHAJICHKUT (vkazvleaemcs npasoobradamens
3eMau  (3eMenbHo20 yuacmka)) Ha TpaBe (VKazvleaemesi npaso Ha 3emiio
(3emenbHbll YUacmok))

Pe3ynbrat ycimyru BeLAATE CIEAYIOIIMM CIIOCOOOM:

IIpunoxxenus:
(IOKYMEHTBI, KOTOpBIE MPEICTABUII 3asIBUTEIH)

(oIKHOCTD) (moamuce) (pamunivg 1 UHUITHATIBL)

Jara T.
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MpuinoxeHmue N 5k AIMMHMCTPATUBHOMY
PEeIJIaMeHTy I10 IPpenoCTaBJIEHMI
MYHMLUTNIAJIBbHOM yCJayTm «OTHeCceHMe 3eMelib
i 3eMeJIbHBIX Y4YaCTKOB B COCTabBe TaKMX
3eMeJlb K ONpeneJIeHHOM KaTeTropuM 3eMellb
Wiyl riepeBon 3eMeJlb UM 3EMEJIbHBIX YYaCTKOB
B COCTaBe TakKMX 3eMeJib M3 OOHOM KaTeTopun
B IpyIyiO»

KOMY:

(HaumeHo8aHUe YNOIHOMOUEHHO20 MECIMHO20 CAMOYNPABIEeHUs)

OT KOTO:

(HaumeHoBaHUE U OAHHBIE OP2AHUIAYUYU OJIS FOPUOULECKO20 TUYA / hamunus, ums, omyecmaso 0
Qusuueckoeo 1uya) (adpec mecma HAxoHCOeHuUs, aopec NeKMpPOHHOU NOUNMbL)

Xoaxaraucrao
0 nepeBojie 3eMeJILHOI0 YUYACTKOB U3 OJHOH KAaTeropuu B IPYryIo

[Ipoiry nepeBecTH 3eMeNbHBIN Y4acTOK: PACIIOIOKEHHBIN MO aapecy (MECTOIOJIOKEHUE)

IJIOILAJIbIO C KaJJaCTPOBBIM HOMEPOM u3
KaTeropuu 3eMelb (VKazvleaemcs Kame2opusi 3emeib, K KOmopou NPUHAOIeHCUm
3eMeNbHblLL Y4acmoK) B KaTeTOPUIO 3eMelb (VKa3vleaemcs kKame2opusi 3emeib, 8

KOMOPYIO NAAHUPYEMCsl OCYUeCm8ums nepesoo 3eMelbH020 YUacmKa) B CBSI3U
(Vkazvisaemcsi 000CHOBAHUE NEPEBOOd 3eMENbHO20 YUACMKA C YKA3ZAHUEM HA NOJLONCEHUS]
Dedepanvroeo 3axona om 21 dexabps 2004 2cooa Ne 172-D3)

3eMenbHBIA YyU4acTOK MPUHAIICHKHUT (VKaswieaemcs npasoobiaoamens
3eMau (3eMebH020 y4acmia)) Ha TIpaBe (vrasvleaemcs npaso na 3emio
(3emenbHblll Y4acmok))

Pe3ynbrat yciyru BeLAATE CIEAYIOMIMM CIIOCOOOM:

[Ipunoxenus:
(TOKyMEHTBI, KOTOpBIE MPEACTABUII 3aBUTEIIb)

(TOMKHOCTD) (moamuce) (pamunvsg ¥ UHUITHAIIB)

Hara T.



[Ipunoxenue N 6 k AIMMHUCTPATUBHOMY
perjaMeHTy 10 NPpenoCTaBJIEHMIO
MYyHULUMIAJIBHON yCHnyIu «OTHeCeHue
3eMeJIb MM 3EeMEeJILHBIX YYaCTKOB B
coCTaBe TaKMX 3eMeJlb K OlpelejyIeHHOM
KaTeropmun seMeJib UM [IepeBOI 3eMeJlb U
3eMeJIbHEIX YYacCTKOB B COCTabBe TaKUX
3eMeJIlb M3 ONHOM KaTeropmm B AOPYyTYyI»

AJIMHHHUCTPALUSA TOPOACKOro nocejseHus: «MorsoHckoe»

Komy:

PEHIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HeOOXOMMBIX /ISl Pe0CcTaBJIeHus yeayru «OTHeceHne
3eMeJIb HJIM 3eMeJIbHBIX YYACTKOB B COCTABE TAKHMX 3eMeJIb K Olpe/le/IeHHO KaTeropuu
3eMeJIb WM MePeBo/ia 3eMelIb HJIU 3eMeIbHBIX YYACTKOB B COCTaBe TAKHMX 3eMeJIb U3 O/IHOI
KATeropuu B JPYIyI0 KATErOpuIo»
oT Ne

PaccmotpeB Bamie 3asBrnenue ot Ne U TpUiiaraeMble K HEMY
JIOKYMEHTHI, PYKOBOJCTBYsICh DenepanbHbiM 3akoHOM OT 21 mexadpst 2004 roga Ne 172-03 «O
MIEPEBOJIC 3€MEIb UK 3€MENIbHBIX YYaCTKOB U3 OJHOW KaTerOpuu B APYTYIO», YIOTHOMOYEHHBIM
OpTaHoM ( ) IPUHATO pelIeHHe 00 OTKa3e B IMpUeMe JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS YCIYTH, 11O CIECTYIOIIUM OCHOBAHUSM:

PasbscHeHne nmpuuMH OTKa3a:

JlononHutenbHast UHGOpMALIHS:

(vkazvieaemcs ungopmayus, Heooxooumas Ol YCMpPaHeHus NPpUYUH OmKaza 8 npueme
O0OKYMEHmMO8, HeoOX0OUMbIX Ol NpedOCmAGNeHUs YCiyeu, a makdce UHAs OONOJHUMETbHAS
ungopmayus npu Haruyuu)

Bbl BnpaBe mMOBTOPHO OOpaTHThCS B YIOJTHOMOUYEHHBIM OpraH ¢ 3asBIEHUEM O
IPEOCTABICHUH YCIYTH MOCIIE YCTPAHEHHS yKa3aHHBIX HApYIICHHA.

JlaHHBIN OTKa3 MOXKET OBITh 00XKaNOBaH B MOCYACOHOM MOpPSAKE MyTeM HaMpaBlICHUS
KaJo0bl B YITIOJIHOMOUYEHHBIN OpraH, a Takke B Cy1e0HOM TMOPSIJIKE.

(1OJIKHOCTBD) (moamuce) (pamunus 1 MTHULIMATIBI)



