AIMHHHUCTPAIHS]
KAJIAPCKOTO MYHUIMITAIBHOT O OKPyT A

BABAﬁKAHLCKOF O KPAs
IIOCTAHOBJIEHI/IE
P#Qpegﬂ Qu Jozsrona . Ne 90O
c. Yapa )

«0O0 opranusanuu HpenocraBiaenus r OCYNapCTBEHHBIX W MYHHIIUTTAIBHBIX yeayry,

3abaiikansckoro Kpas, anmummcTpaums Kamapekoro MyHUUHIIAIBHOTO  OKpyTa
3abatikansckoro Kpasi IocTaHOBIIseT:

1. YrBepmute npunaraemsiii AIMUHUCTPATUBHBIE  pérmament «Ilepesox
KIJIOTO TIOMEMICHUS B HEXHIIOe MOMeIeHHe K HEXHIIOTO MOMENIEHHS B KUJIOe
MOMEILEHUE;

2. Hacrosiuiee mocranosienue BCTYNACT B CUIly Ha CICAYIOUIHH IeHb IOC/e
JHSL OGUIMATBHOTO  OITyGIMKOBAHUS (o6HapomoBanmst) wHa OQMIIMaILHOM  calite
Kanapcxoro mysunmumansuoro OKpyTa 3abalfkaIbCcKoro Kpas.

Bpemenno HCTIOJIHAIOIIUM 003aHHOCTH
rmaBsl Kanapckoro myrummnansaoro

OKpyra 3abalikanbckoro Kpas Kopbyr H.M.







YTBEPXHAEH
TIOCTaHOBJICHUEM a/IMUHHCTPALHY
Kanapckoro myrunmmansmaoro OKpyra
3abatikanbckoro kpasi

OT 2%.0223Ne GO

AAMUHUCTPATUBHBII PEFJIAMEHT
HPENOCTABJIEHUSI MYHUIIMIAJIBbHOMN Y CJIY I «ITEPEBOJI
KITOT'O MOMEINEHWS B HEXKUJIOE MOMEILEHWE W HEXXILIOTrO
HOMEUNEHUSI B JKWJIOE [IOMEIIEHHEy

1. O6mue moJioxkenns

1. Ilpenmer perymuposanms AIMUHUCTPATUBHOTO PErilaMenTa.

1.1 AMMHUCTPATUBHEI PCTIIAMEHT  IpelOCTaBICHUs MyHHIUTATHHON
yeryru «llepeBox skmioro momemenus g HEXWIIOC TOMENIEHHE W HEXWIOro
TIOMCIICHUS. B JKMIIOE MOMeIIleHHe» (nanee COOTBETCTBEHHO - aJIMHHHCTPATHBHBIIA
PETTIaMEHT, MYHHIUTAIbHAS YCIIyTa) yCTaHABIMBaeT HOPSIOK | CTaHAapT
IPEAIOCTABICHUS MYHHIUIIANBHON YCIIyTH.

AJIMUHUCTPATHBHBIH PEITIaMEHT  ompexesnser  mopsmok, CPOKU |
[I0CTIeAOBATENLHOCTD BBIITOJTHEH A aIMUHHUCTPATHBHBIX npoueyp o
TIPEIIOCTABICHUIO MyHHUIMIIATIBHOM yCIIyTH, TPeOOBAHUA K IOPAIKY HX BBITTOJTHEHUS,
B TOM 4HCI€ OCOOCHHOCTH BBINOTHEHMS 8/IMUHUCTPATUBHBIX IHPOLEAYp B
SJICKTPOHHOU (OpMe, a TakkKe O0COGEHHOCTH BBIITOJTHEHUS 8 IMMHUCTPATUBHBIX
IIpoelyp B MHOTO(YHKIIMOHAILHBIX LCHTPaX NPENOCTaBICHUS TOCYIAPCTBEHHBIX 1
MYHUUHNANBHBIX yenyr (manee - ML), (GopMBI KOHTpOIS 3a IIPEIOCTaBICHUEM
MYHUIUTIABHON  YCIIyTH, J0CyneOHbIi (BHECY/IEOHBIN) MOPAIOK OGKANOBAHMS
pemeHul u  nelcTBHit (GesmelicTBuif) oprama MecTHOrO camMoyIIpaBJIeHus,
AOJKHOCTHBIX JIMI] OpraHa MECTHOIO CaMoyIpasiieHus, paboTHrKoB M®L],

1.2.Kpyr 3asBuresneii.

MyHununansHas  yeryra UPEIOCTABIACTCA COOCTBEHHUKY IIOMENIEHHs B
MHOI'OKBapTUPHOM JIOME HJTH YIIOTHOMOYEHHOMY MM JIUIly (nanee - 3asIBUTEIIH ).

1.3. TpeboBanus  «k NOPANKY  MHQOPMUPOBAHHUS O NPEJOCTaBIEHUN
MYHUIUTIATEHON YCIyIH. .

1.3.1. Mudopmanus o TIOpAJIKE 1 yCTOBUAX HH(POPMUPOBAHHUS TIPEIOCTABICHES
MYHUIMIIANBHON YCIIyTH MPENOCTABIISETCS:

CICIHATNCTOM YIIOJHOMOYEHHOIO OpraHa IIpH HETIOCPEACTBEHHOM OOpaIeHHH
SAIBUTCNI UM €TO NPEACTaBUTENs. B yHONHOMOYEHHBI OpraH HJIM II0CPEICTBOM
TeNe()OHHOM CBSI3M, B TOM YHCIie HYyTeM pasMellCHHs Ha O(GHLHMATBEHOM caiiTe
YUOJHOMOYCHHOrO OpraHa B HH(OPMAIHOHHO- TEJICKOMMYHUKAIMOHHOU CeTH
«Hureprer» (nanee - O(UIMANBHELN CalfT YIIOIHOMOYEHHOTO oprasa);

HYTEM pasMeleHns B (eaepanbHOM FOCYyTapCTBEHHOH WH(MOPMAIIMOHHOM
cucreme «ERuHBIN mopran rocymapcTBeHHBIX 1 MYHULUTIANBHBIX YCIYT ((yHKITHIA )»
(nanee - EIN'Y);



IyTeM  pasMeleHus Ha  HH(OOPMAHOHHOM CTeHAC B  MOMELICHHUH
YHOITHOMOYEHHOI0 OpraHa, B WH()OPMAI[HOHHEIX Marepuanax (OpoIIropsr, GyKIeTs,
JINCTOBKH, IIaMSTKH);

IyTeM IyOJuKaluu HWHOOPMAIL[OHHEIX MaTepUalloB B CPEeACTBAX MaCCOBOM
uHpOpManny;

TIOCPEZICTBOM OTBETOB Ha MUCHMEHHBIE 0OPAIICHHMSL; )

COTpynHuKoM otaena MO®PIl B cooTBeTcTBUU C IIYHKTOM 6.3 HacTosIero
aJIIMUHUCTPATUBHOTO PerjaMeHTa.

OtBer Ha TeneOHHBIH 3BOHOK mOMKEH coIepxkarh HMH(OpMALHIO O
HaUMCHOBAaHUH OpraHa, B KOTOPBIH oOpatuiics 3asBUTENb, (amuuro, UM, oT4ECTBO
(mocnenHee - mpy HATHYMM) U JOTKHOCTD CIICHUAJINCTA, IPUHABILETO Tene(pOHHBIH
3BOHOK. [IpH HEBO3MOXXHOCTM MPUHSBINErO 3BOHOK CIIELUATIACTA CAMOCTOSTETHHO
OTBETUTL HAa TOCTABICHHBIE BOIPOCH TeNe()OHHBINH 3BOHOK IIepeanpecoBbIBAETCS
(IIepeBONUTCS) HAa APYroe NOMKHOCTHOE IO WM OOPATHBINEMYCs TpaskIaHHHY
coolraercs HoMep TenedoHa, Mo KOTOpOMY OH MOKET MONyYHTh HEOOXOMMMYIO
HH(pOpMAIHIO.

B ciyuae moctyrenus or sassuTens o0OpalieHus: B MUCEMEHHOM (3neXTpoHHOI)
(opme oTBer Ha obpamenue HAIIpaBIISICTCS TakKe B IMCHbMEHHOM (3JIEKTPOHHO)
dopme He mosgmee 30 KaJlCHNAPHBIX JHEH CO JHS PeTHCTpaluM ObpalieHus. Ipn
HAIPaBICHUN OTBETA YKa3bIBACTCS AOJDKHOCTH JIMIA, TIOMMTHCABIIEro OTBET, a TaKKe
amunms, uMs, oTuectBO (mOCTEmHEEe - IpY HaIMYMK) H HOMep TenedoHa
UCIIOJTHUTEJISL. ‘

1.3.2. CnpaBounas undopmarmst o MCCTOHAXOXKACHUH, * TpauKe pPabOTHL,
KOHTAKTHBIX TeNe(OHax YHOJIHOMOYEHHOTO OpraHa, anpece BIEKTPOHHOM ITOYTHI
YHOTHOMOYEHHOrO Oprana pasMellieHa Ha o(QHIHAIBHOM caiiTe yIOMHOMOYEHHOro
oprana https://kalarskiy.75.ru/, EIIT'Y.

CripaBo4Has HHGOPMALIKS 0 MECTOHAX 0K ICHHH, rpaduxe paboThl, KOHTAKTHBIX
Tenedonax M®II, anpece 3MeKTPOHHOM MOUTEI M®II pasmerena Ha opuHaTEHOM
catite M®I1,

2. CTangapT npexocTaBIeHAs] MYHHIHTAIbLHOI yCJayTH

2.1. HaumeHOBaHME MyHUITUTATHHOM YCIIYTH.

HavmenoBanue mynwmimmansHoi YCIYyIrd - TEPEBOJ XKWUJIOrO IIOMEIICHUS B
HCKHJIOC TIOMCIIICHUE W HEIKUIIOTO IIOMEILEHHSI B XKHMIIO€ TIOMEIIEHHE.

2.2. HanmeHnoBaHMe oprana, IpegoCTaBlIsIONEro MYHUITUNATBHYIO YCIYTY.

Anmunuctpanmst Kanapckoro MyHauuunansHoro okpyra 3abaiKkaibCcKoro kpas.

M®I] yuacTByeT B mpenocTaBIeHUn MYHUIUITAIBHON YCIIYTH B YaCTHU:

MH()OPMHUPOBAHUS [10 BOMIPOCAM IPENOCTABIEHH S MYHUIMIAIBHON YCITyTH;

IIpHeMa  3a4BIICHUM W JIOKyMEHTOB, HEOOXOMUMBIX LIS IIPE/I0CTABICHHUS
MYHUITHIIANLHON YCIyTH;

BbI/Ia91 pe3yIbTaTa IPEeAOCTaBICHUS My HULIUTATBHON YCITYTH.

B npenocraBnenun mynunumansnoi YCIYTH B paMKax MeXBEIOMCTBEHHOTO
HUH(OPMAaITHOHHOTO B3aUMOJCUCTBHA  Yy4acTBYET DenepanbHas ciryx6a

TOCYApCTBEHHOM PEruCTpalyy, KajacTpa i Kaprorpaduu, DefepanbHas HATOroBas



CITy)0a, CIenHATH3MPOBAHHEIE TOCYNIapCTBEHHbIC U MyHULHIIATbHBIE OpraHU3alnu
TEXHUYECKOH WHBEHTAPU3ALUY.

3asBHTeNb BIpaBe MOJaTh 3asBICHHE O nepesose momerienus depes M®I] B
COOTBETCTBHH C COTTIAlICHHEM O B3auMojeHcTBin Mexkry M®I] u YIIOJIHOMOYEHHEIM
OPraHOM, TIOYTOBBIM OTIpAaBIEHUEM win ¢ momompio EIMTY o bopme B
cootBeTcTBUM ¢ Ilpumokenmem Ne 1 g HaCTOAMEMY aIMUHHUCTPATHBHOMY
periaMeHry.

3anpermaercst TpeGOBaTh OT 3asBUTEIIs OCYIIECTBIICHUS NEHCTBH, B TOM YHCIIe
COTJIACOBAHHMH, HEOOXOIUMBIX JUISl [OYYeH s MyHULUIIATBHO YCIIYTH U CBSI3aHHBIX
C oOpalleHHWeM B  UHbIE TOCYIapCTBEHHBIE  OpraHbl, OpPraHbl MECTHOI'O
CaMOYTIPaBIICHHUs], OPraHU3aL[1H, 32 HCKIFOYCHUEM MOy IeHYS YCIIyT, BKIIOUYEHHEIX B
[IEPeICHb  yCIIyT, KOTOpbIE SIBJIAIOTCS HEOOXOAUMBIMH M OOS3aTENLHBIMII TUTST
IIPEIOCTABICHNS] My HULIUTIAIBHOMN yCITyTH. ’

2.3. Oncanye pesyJsbTara MpegoCTaBIeHHUs MYHUIUTIAIBHON YCIIYTH.

PesynbraToM InpemocraBneHds MyHHIHMATHHOMN YCIIYTH SBIIAETCS TIPUHAITOE
YHIOJIHOMOYICHHBIM OPTaHOM pEIEHHE O MIEPEBOe Wi 00 OTKa3e B IIEPEBO/IE KUIOTO
TOMCILCHHAS B HEXHIIOC NIOMEIIEHUE 1 HEKUIIOTO TIOMELIEHHS B JKHIIOE TTOMEIICHHE.

Dopma yBelOMIEHHS O IepeBoje (OTKasze B IIePEBOAIE) IKHUIIOTO (HEIKUIIOrO)
[IOMCIICHUS B HEXHUIOe (JKAIOE) IIOMELIEHHE YTBepIIEHA IIOCTAHOBIEHHEM
IlpaButenscrBa Poccuiickoii Oenepanuu or 10 asrycta 2005 roma Ne 502 «O6
YTBEPKACHAH (QOPMBI yBEJOMIEHHS O IEpPEBOLE (oTKa3ze B mepeBoie) IKUIOTO
(HEXKUIIOr0) TIOMENIEHHST B HEXHIIOE (xunoe) momemenne» (Ipunoskerue No 2 K
HaCTOSIIEMY aIMUHHCTPATUBHOMY PETJIAMEHTY ).

Pesynbrar npenocrasnenus MyHuunansHoit YCIIYT'H MOXET OBITh MOJIYYEH:

B YHOJIHOMOYCHHOM OpraHe MECTHOTO CaMOYNpPAaBIEHHS Ha OyMaxHOM
HOCHTEJIC NTPH JINYHOM OOpallleHIH;

B MOILI Ha 6ymMaKHOM HOCHTeJIE TIPH JIHYHOM obpareHnu;

IIOYTOBEIM OTIPABIIEHUEM;

Ha EINI'Y, B Tom umcie B dopme amexTpoHHOrO JOKYMEHTa, IIOAIHCAHHOTO
3JICKTPOHHOM MOAIIHUCEIO.

2.4. Cpox mpemocTaBlieHMs] MyHHIMAILHOMN YCIYTH, B TOM 4YHCJIE C Y4ETOM
HEOOXOMMOCTH O0OpallleHnss B OpraHU3aIWHY, YYaCTBYIOIIIUE B TMPEAOCTABICHUHU
MYHHIIHIIAJIBHON yCIyTH.

YIoIHOMOYEHHEI Opran MpuHEMAaeT peleHHe O nepeBojie Wik o0 OTKase B
TIEPEBOJIC JKUIOTO MOMEIIEHHS B HEXMIIOE IOMEILICHHE M HEXKUIIOTO ITOMEMICHUS B
JKUJIOC TIOMCIICHHWE HE MOo3[Hee 4eM dYepe3 45 nHeidl co mus IIpenCTaBIIEHUS B
YKasaHHbIH OpraH JOKYMEHTOB, OOS3aHHOCTb TIO IIPEACTABIEHHMIO KOTOPBIX
BO3JIOJKEHA Ha 3asSBUTEJIS.

B ciy4ae nmogaun noxymenTos B M®I[ CPOK NPEIOCTaBICHUS] MYyHUILIUIIAIBLHOM
YCILYTH ACIUCIACTCSA CO AHA MOCTYINICHHS! B yHOJHOMOYCHHBIH OPraH JOKYMEHTOR
u3 MOILI.

B ciy4ae mopaun nokymentos wepes EINT'Y CPOK IPEAOCTaBJICHUS UCHUCIAETCS
€O AHA INOCTYIJICHUS B YNONHOMOYEHHBIH oOpraH JoKymeHToB. Harmpasienue
npuHAThX Ha EINTY sasBnenu#t n TOKYMEHTOB OCYIECTBISETCS ¢ MCIONE30BAHMEM
STMHOH  CHCTEMBI  MEXBEIOMCTBEHHOI'O SJIEKTPOHHOI'O  B3aUMOJCHCTBUS U

.



TIO/IKIIOYCHHON K Hell perMOHAIbHON CHCTEMBI MEKBEIOMCTBEHHOIO BIEKTPOHHOTO
B3aUMOJICHCTBHA. ’

Ilpuocranosnenue | IIPEOCTABIIEHUS MYHUIATIATEHOM YCIIyTH
3aKOHOAATENLCTBOM Poccuiickoii ®enepamnmy He IIPETyCMOTPEHO.

CpoK BBIIAYH  JTOKyMEHTOB, SIBIISIFOIIHXCS pe3yIbTaToOM MpPeaoCTaBICHUS
MYHHLUUIIAIBHOM YCIYTH, - He MO3/Hee YeM uepe3 3 paboumx JHS co JUHSL IIPUHSTHUS
PCHICHHS B COOTBETCTBUM C IyHKTOM 3.1.3 Hacrosimero AIMUHUCTPATHBHOIO
pernamenTa.

2.5. TIpaBoBbIe OCHOBAHUS IS PEOCTABIEHHUST MYHHUIIMIIATBHON yCIyTH:

Koucruryuus Poceniickoii ®epeparyiu;

Kunmuraenii konexe Poccniickoii Deneparuy; v

DenepanbHBIM 3aK0HOM OT 27 miofst 2010 roga Ne 210-®3 «O6 oprarmzaimu
IIpENOCTABICHUS TOCY TAPCTBEHHBIX M MyHHLHUIIATBHBIX YCIYT»;

Denepanbhbiii 3axkoH o1 6 ampenst 2011 roma Ne 63-®3 «O6 3JIEKTPOHHOI
[IOJTTUCID;

Genepanbhbliii 3ak0H ot 27 mons 2006 roma Ne 152-®3 «O IIEpCOHATBHBIX
JAHHBIX;

nocraHosnenue llpasurenscra Poceniickoit ®enepauuu ot 10 aBrycra 2005 Ne
502 «O6 yTBepkaeHHH (OPMBI YBEIOMICHHS O IepeBosie (OTKaze B IEpEBOJE)
JKUJIOTO (HEXXIIIOTO) IIOMEICHHUS B HEKHUIIOE (>kuI0€) moMeleHuey,

nocraHoBiienre IlpaButenscTBa Poccuiickoit ®enepanyu ot 28 saBaps 2006
rora Ne 47 «O6 yrBepxknennu IlomoxeHus o NIPU3HAHUU IIOMEIICHUS >KUITBIM
HOMEIICHUEM, ~ JKMJIOIO  TIOMEIUEHUS]  HENPUTONHBIM  JUIs IIPOKUBAHUSI,
MHOTOKBAPTUPHOTO JIOMa aBAPHIHBIM M IIONEKALIAM CHOCY WITH PEKOHCTPYKIIUH,
Ca/I0BOT'0 IOMa XXHUIILIM JJOMOM H JKHUJIOTO ZI0OMa CaJ0BBIM JOMOMY,

nnoctanoBiienne IlpaBurenscrsa Poccuiickoi ®enepanun ot 27 centsabps 2011
roga Ne 797 «O B3aumopeicTBuu MEXIY MHOTO(QYHKIMOHAILHBIME LEHTPaMU
TIPEAOCTABICHHS I'OCY IAPCTBEHHBIX HMYHHLMIIAIBHBIX  yCIYT M (peepalbHBIMH
OpTaHaM¥ HCTIONHUTENILHON BIACTH, OPraHaMH TOCYNAPCTBEHHBIX BHEGHOIKETHBIX
(hOHIOB, OpraHaMM rocyJapCTBEHHOM BJIACTH cy0bekToB Poccuiickoit Mepepanuny,
OpraHaMH MECTHOI'O CaMOYIIPABICHUS;

nocranosnenue [IpaBurennscrBa Poccuiickoii @epneparuu ot 22 nexabps 2012
rona  Ne 1376 «O6 yrBepxnenun Ilpasmn OpraHu3allud  AEATEIIBHOCTH
MHOTO(YHKIHOHANBHBIX ~ LEHTPOB  IIPENOCTABICHHS TrOCYJapCTBeHHBIX U
MYHHIUIIATIBHBIX YCIYI»; .

nocranosnenue Ilpasurenscrsa Poccuiickoit @exeparmu’ ot 25 suBaps 2013
rona Ne 33 «OO0 wHcronk30BaHUM MPOCTOH 3NEKTPOHHOH MOMHCH IIpU  OKa3aHUU
rOCYIapCTBEHHBIX U MYHHMIUITAIBHBIX YCITyT»); |

nocranosnenue IlpasurensctBa Poccuiickolt ®@enepannn ot 18 Mapra 2015
roga Ne 250 «O6 yTBepaeHur TpeGOBaHMM K COCTABICHHIO W BBIJIaYe 3asBUTEIISIM
ZIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE, OATBEPIKIAIOLIHAX COZIEPIKaHUE BIIEKTPOHHBIX
AOKYMEHTOB, HANpPaBICHHBIX B MHOrOQYHKUMOHATBHBIA HEHTP MNPeNOCTABICHUS
TOCYAApCTBEHHBIX W MYHULMINAIBHBIX YCIYT II0 DPe3yibTaTaM HpefoCTABICHUS
TOCYNAPCTBCHHbIX M MYHHLMIANBHBIX YCIYT OpraHaMu, MpeioCTaBISIOMIMMI
TOCYNapCTBCHHBIC yCIYTH, U OpraHaMH, MNPeJOCTABISMIOIUME MyHHIHIATbHBIE
YCIYTH, 1 K BbINAte 3asBUTENAM Ha OCHOBAHMM MH(GOPMALMK U3 HHPOPMAIIHOHHEIX



CHCTEM OpraHoB, NPEJOCTAaBISIOIIMX TOCYNApCTBEHHBIE YCIYTH, M OpIaHOB,
NPEAOCTABIAIOIIMX MYHHIHUIIAIBHBIE YCIYIH, B TOM YHCJIE C HWCHOIb30BAHHEM
HH(OPMAIIMOHHO - TEXHOJOTUYECKOH M KOMMYHHKALIHOHHOM UHOPACTPYKTYPEI,
AOKYMCHTOB, BKIIIOYas COCTaBJICHHE Ha OyMa)>KHOM HOCHTENE M 3aBEPEHHUE BBIITHCOK
U3 YKA3aHHBIX UH(POPMAIHOHHEIX CUCTEM,

nocraHoBnenue [lpasutenscra Poccuiickoit ®emepauun or 26 mapra 2016
romra Ne 236 «O t1peboBaHMIX K IIPENOCTABICHHIO B BHGKTpOHHOI/I dopme
rOCyapCTBEHHBIX M MYHULIMITATBHBIX YCIIYT»;

pacnopspkenrem Ipasutenscrsa Poceuiickoit ®enepanuur ot 17 nexadpst 2009
roga Ne 1993-p «OO6 yTBep:KIEHHM CBOZHOIO IEPEYHS TEPBOOYEPEIHBIX
FOCYTapCTBEHHBIX W MYHULUITATBHBIX YCIyT, NPEJOCTaBISIEMBIX B 3JIEKTPOHHOM
BHJIEY;

Ycras Kanapckoro MyHUITMTIATEHOTO OKpyTa 3a0aiikanbCKoro Kpast;

WHBIMH ~ HOPMATHBHBIMH TIPAaBOBBIMHM aKTaMH Poccuiickoit ®Degneparuy,
3abaiikaTbCKOro Kpasi ¥ MyHHUIIUIIAIBHBIMA IPABOBBIME aKTAMH.

2.6. HopmaruBHEIE — TIpaBOBBIE  aKTBI, pEryJUPYIOIME  IIPENOCTABIECHUE
MYHUILIUIIAIIBHON YCIIYTH.

IlepeveHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIUX MPENOCTABICHHE
MYHUIIUTIJIBHON YCITyTH (C yKa3aHWEM UX PEKBH3UTOB U HCTOYHUKOB O(HIIMATHEHOTO
OIyOIMKOBAHN), Pa3MelIaeTcs Ha OQUIUAILHOM CaliTe yIOJHOMOYEHHOIO OpraHa,
Ha EINT'Y.

Y1o1HOMOYeHHBIH Opran obecnednuBaeT pasMelleHHe U aKTyaTH3aHIo HepeyHs
HOPMAaTHUBHBIX IIPABOBBIX aKTOB, PEryJUPYIOMUX MPEIOCTABICHAE MYHUIUIIAILHOMN
YCIIYTH, Ha CBOeM OQUIIHATIEHOM CaiTe. )

2.7. HcyepnbiBaromuii HepedeHb TOKYMEHTOB, KOTOpBIE 3asBHUTENb IOJIKEH
IPEACTaBUTb CaMOCTOSTEIbHO, M JOKYMEHTBI, KOTOpBIE 3asBUTENb BIIPaBE
NPENICTABUTh 110 COOCTBEHHON MHMITMATHBE, TaK KaK OHH TOJIEXKAT IPECTABICHHIO
B paMKax MEXXBEOMCTBEHHOIO MH(GOPMAIIMOHHOIO B3aUMOIEHCTBHUSL.

2.7.1. MWcuepnblBarommii IepedeHb JOKyMEHTOB, HEOOXONUMBIX  JUIs
IIPEAOCTABIEHUS MyHUIUTIAIBHON YCIIYTH.

HcueprbiBaromuii iepedeHb JOKYMEHTOB, HEOOXOMUMBIX IS IIPEJOCTABICHUS
MYHULUNATBEHON YCIIyI'd, KOTOpbIE 3asBUTENb TIPEICTABISET CAMOCTOSATEIBHO B
YIIOJIJHOMOYEHHBIN OpraH:

1)3asBiIeHNEe O TIepeBO/ie TIOMEIICHNS,

2) NpaBOYyCTaHABIUBAIOIIKE JOKYMEHTHI Ha IIEPEBOJUMOE IIOMEIIEHUE
(MOITMHHAKY WM 3aCBUAETEIbCTBOBAHHBIC B HOTAPUATBHOM MOPSAKE KOMKH);

3) mJIaH MEPEBOAMMOrO MOMEIIEHH C ero TeXHUYECKUM ONucaHueM (B clydae,
eCII MEePEeBOJMMOE ITOMEIEHHE SIBJIACTCS JKUIBIM, TEXHHYECKHU ITacropT TaKoro
MTOMEIIEeHUS );

4) MO3TaXXKHBIN IJ1aH I0Ma, B KOTOPOM HAaXOJUTCS IIEPEBOINMOE TIOMELLEHUE;

5) MOATOTOBJIEHHBIA ¥ OQOPMIIEHHBIH B YCTAaHOBIICHHOM: TIOPSIKE IIPOEKT
IepeyCTPOMCTBA U (WIIM) TEPEINIAaHUPOBKH MEPEBOIUMOrO TIOMeEIeHus (B cilydae,
eCIIi TIEPeyCTPOMCTBO M (WMIM) MeperlaHUupOBKa TPeOyroTcs sl oOecHedeHus
HCIIOJIb30BAHNUs TAaKOTO MOMEIICHHSI B KAUeCTBE XKIAJIOT0 WA HEXKHUIIOTO TIOMEIIEHNU );



6) TPOTOKOII obmero coOpaHus CcOOCTBEHHUKOB MOMEIIEHUN B
MHOIOKBAPTUPHOM JIOME, COAEpKAIUMK pellleHre 00 WX COIVIACHHU Ha [IepeBO
KHJIOT0 IIOMEIIEHNUS B HEKUIIOE ITOMEIEHNE;

7) cormacue KaxJIOro COOCTBEHHWKAa BCeX MOMELIEHHL, IPUMBIKAIOIIUX K
IIEPCBOAVMOMY IIOMELICHUIO, Ha IIEPEBOJ JKHIIOIO IOMEIICHHS B HEKHUIOe
IIOMEIIICHHE.

2.7.1.1. B cnyuae HampaBiieHUS 3asBIICHUS nocpenctsoM EII'Y, cBegenns uz
AOKYMEHTA, yIOCTOBCPSIOMICIO TMYHOCT 3asBUTENS, TIPEICTABUTENS (POPMUPYIOTCS
IpA IOATBEPIKICHUN y4YeTHOH 3amucd B EjuHON cucTeMe waeHTHUKALNH W
AyTeHTU(PUKAIMU M3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW yYETHOM
3aIMCH ¥ MOT'YT OBITH IPOBEPEHBI TIyTEM HAMPABICHUS 3aIpoca ¢ UCIIOJIb30BAHUEM
CHUCTEMBI MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOICHCTBHSL.

B ciy4ae, ecnu 3asgBieHHe NOmaeTcs uepe3 IpelCTaBUTENs 3asBUTEIIS, TaKKe
NPEACTABIIACTCS  NTOKYMEHT, IOATBEP)KNAIOMMHE TOMHOMOYUS Ha OCYILECTBIECHHE
JICHICTBUI OT WMeHH 3asBHTens. B kauecTBe jOKyMeHTa, MTOATBEPKAAFOIIETO
HOJTHOMO'HS Ha OCYIICCTBICHHE NCHCTBHU OT HMEHH 3asBUTENS, MPEICTABHUTEND
3asBUTEJIS BIIPABE TIPEICTABUTH:

O(QOPMIIEHHYIO B  COOTBETCTBUM C 3aKOHOZATEThCTBOM  Poccmiickoii
Denepalyy TOBEPEHHOCTS (st GU3MUECKUX JIHLY);

O(QOPMIIEHHYIO B  COOTBETCTBHM C 3aKOHOIATENHCTBOM  POCCHICKOi
Qezepanuu  [OBEPEHHOCTb, 3aBEPEHHYIO IICUATHIO 3asSBUTENS U ITOATIMCAHHYIO
PYKOBOLUTEIEM 3aABUTEII WM YHNOJHOMOYEHHBIM 3THM PYKOBOAUTEIEM JIHIIOM
(1S FOPHIYECKUX JIALL).

2.7.2.3asBuTenns BIpaBe He MPEACTABIATH JOKYMEHTEL IPElyCMOTPEHHBIE B
MOAMYHKTax 3, 4 myHkrta 2.7.1, a TakKe B Cilyuae, ecid IPaBO Ha IIEpEeBOJUMOE
TIOMEIICHHUE  3aperHCTPUPOBaHO B EjMHOM  rocymapcTBeHHOM — peecTpe
HEJBUOKUMOCTH, TOKYMEHTHI, IIPEeAyCMOTPEHHbLIE MOIIIyHKTOM 2 TmyHKTa 2.7.1
HACTOSIICTO aIMHHUCTPATUBHOTO PETTIAMEHTA.

2.7.3.JIoKyMeHTBI (MX KOIUH WM CBEJICHHUS, COEPIKAIIUECS B HUX), yKa3aHHbIE
B IOMIMyHKTax 2, 3, 4 myHkra 2.7.1 HAacTOAIIEro aJAMHUHHUCTPATHBHOTO periaMeHTa
3alpalliiBAIOTCS YIIOJTHOMOYEHHBIM OPraHOM B rOCYJapCTBEHHBIX OpraHaX, OpraHax
MECTHOTO CaMOyNpaBICHUs U IOABEAOMCTBEHHBIX I'OCYapCTBEHHBIM OpraHaM HIId
OpraHam MECTHOTO CaMOYNpPAaBICHUS OpPraHMU3alUAX, B DPACIOPSIKEHHH KOTOPBIX
HaxXOITCA yKa3aHHbIE JOKYMEHTBI, €CIIM 3asBHTENb HE IIPEJCTABUIN yKa3aHHBIE
JOKYMEHTBI CAMOCTOSTELHO.

B coorsercTBum ¢ mynkrom 3 crareu 36 JKumwiqmoro Kojekca Poccwuiickoit
®enepanyn yMeHbIIEHHE pa3Mepa OOIIero MMyIIecTBa B MHOTOKBapTUPHOM JOME
BO3MOJKHO TOJIBKO C COTJIACHSl BCEX COOCTBEHHHKOB IOMEIIECHUN B JTAHHOM JIOME
IIyTEM €r0 PEeKOHCTPYKI[HH.

B coorBercTBUM ¢ myHkTOM 2 crathu 40 Kunnmaoro xoxekca Poccmiickoii
Deniepaliiy, €ClM  PEKOHCTPYKIMSI, IIepeyCTpOHCTBO H  (Win) IIepeIUIaHuPOBKa
TOMETUCHUH HEBO3MOXKHBI (€3 TPUCOEUHEHNSI K HUM 4acTh OBIIEro HMYIIECTBA B
MHOTOKBAaPTUPHOM JIOME, Ha TaKhe DPEKOHCTPYKIHMIO, MEepeyCTPOUCTBO H (WMiTH)
[epeIVIAHMPOBKY ~ TIOMEILICHUH  JOJDKHO  OBITH  IONYYEHO COTJache  BCeX
COOCTBEHHHKOB TOMEIIICHHH B MHOTOKBAPTHPHOM JIOME.



YTIONHOMOYEHHBIH OpraH, OCYMIECTBISIOMUN TePeBO IIOMEIEHU, He BIIpaBe
TpeOOBaTh OT 3asSBHTENS MPEACTABIEHHE APYTHX TOKYMEHTOB KPOME JNOKYMEHTOB,
MCTpeOOBaHKEe KOTOPHIX Y 3asBUTENS JOIYCKACTCS B COOTBETCTBUY C IyHKTOM 2.7.1
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETTIAMEHTA. ’

ITo MeKBEJIOMCTBEHHBIM 3aIIpOCaM YIOJHOMOYEHHOIO OpraHa, YKasaHHBIX B
ab3ale MEpBOM HACTOSIIEro IIYHKTA, JOKyMEHTHl (MX KOIMHM WIIM CBEJIEHHS,
COZiepIKaIIfecs: B HUX) HPENOCTAB/IAIOTCS IOCYIapCTBEHHBIME OpPTraHaMH, OpTaHAMH
MECTHOT'O CaMOYIIPABJICHNUS U TIOABEJOMCTBEHHBIMH F'OCY JAPCTBEHHBIM OpraHaM HIIA
OpraHam MeCTHOIO CaMOYNpPaBICHHS OPTaHU3alMsAMHU, B PACIOPSIKEHUH KOTOPHIX
HaXOJATCsL yKa3aHHBIS JOKYMEHTBI, B CPOK He ITPEBBIMIAIONINH MATh pabounx JHel co
AHS TOCTYTIEHHS MEXBEIOMCTBCHHOIO 3ampoca B OpraH WM OPraHM3allfio,
IPEIOCTABIIONIME TOKYMEHT W HMH(QOPMALUIO, €CIM HHbLIE CPOKU IIOATOTOBKU H
HampaBieHWs OTBeTa HA  MEKBEIOMCTBEHHBIH 3almpoc HE  YCTaHOBIEHBI
(ellepanbHBIME  3aKOHAMHM, [IPaBOBBIMH akTaMd IlpaBurenscrBa Poccmiickoit
OQeznepatuyt ¥ NPUHATHIME B COOTBETCTBHU C  (efiepabHBIMA  3aKOHAMHE
HOPMaTUBHBIMH TIPABOBEIMU aKTamMu 3abalikanbckoro kpast Poccutickoi ®eneparmn.

2.8. McuepnibiBaronuii nepedeHb OCHOBAHHUHN [UTIs OTKa3a B IPHEMe JOKYMEHTOB,

HEOOXOIMMBIX ISl IPEOCTABICHNS MyHUI[MIATBHON YCITyTH.

OTka3 B TpueMe JOKYMEHTOB, HEOOXOMMMBIX J7sl  IPEIOCTABICHHS
MyHULIMNIAIBHOW ~ yCJyTH, 3aKOHOAATeNnbcTBOM Poccumiickod  ®Demepanuy He
IIPEyCMOTpEH.

2.9.McuepnsiBalomuii iepedeHs OCHOBAHUMN IS IIPUOCTAHOBJICHUS HJIM OTKAa3a
B IIPEIOCTABIIEHUN MYHULIUNIATHFHON YCIIyTH.

IIprocraHoBneHue IIpeOCTaBIEHUS MYHULIUOATHHON yCIyru
3aKOHOAATeNbCTBOM Poccuiickon Penepanuy He IPEAyCMOTPEHO.

Ortkas B mepeBosie JKUIOTO ITOMEIEHHUs B HEXXHUIIOE TIOMEIICHHE WIIH HEXUIIOro
IIOMEIICHUS B JKHUJIOE IIOMEILEHHUE OIMyCKaeTcs B CiIyJae, eClIu:

1) 3asBUTENIEM HE MpPEJCTABIEHBl JOKYMEHTBI, ONpEeeNICHHbIE TyHKTOM
27.1  HacTOAIIEro  aJMHUHHCTPATHBHOTO  perllaMeHTa,  oOS3aHHOCTh IO
IPEACTaBICHUIO KOTOPBIX C YYE€TOM IyHKTa 2.7.3 HACTOAIIEro aIMUHHUCTPATHBHOIO
perinamMeHTa BO3JI0KEeHa Ha 3asBUTEIIS;

2) moCTymJIeHWs B YIIOIHOMOYEHHBIH OpraH OTBeTa OpraHa IOCYAapCTBEHHO
BJIACTH, OpraHa MECTHOTO CaMOYIpPaBIE€HUs JHOO IIOJBEJOMCTBEHHON OpraHy
TOCYIapCTBEHHOM BJIACTH MJIM OPraHy MECTHOTO CaMOYIPABJIEHHs OPraHM3al[id Ha
MEKBEJIOMCTBEHHBIM 3alIpOC, CBHJETEIbCTBYIOMIETO0 00 OTCYTCTBHH IOKYMEHTa U
(nnn) uHbOPMAIH, HEOOXOMUMBIX IS HEPEBOIA KUIOTO TTOMEINEHUS B HEKUIIOE
IIOMEIIEHUE WM HEXUJIOTO IIOMELIEHUS B JKUJIOE TOMEIEHHE -B COOTBETCTBUH C
nmyHkTomM  2.7.1 HACTOAIIEr0  aJIMHUHUCTPATUBHOIO  periaMeHTa,  eciu
COOTBETCTBYIOIMK JOKYMEHT He OBLT TPEACTaBIEH 3asABUTENEM II0 COOCTBEHHOM
uHuraraBe. OTKas B IEpeBOJie KUIIOro MOMEIIEHHS B HEXHIIOe IOMEINCHUe WIIH
HEKUJIOTO  MOMEIIEHUS B JKHIO€ IIOMEIIEHHEe 10 YKa3aHHOMY OCHOBAaHHIO
AOITyCKaeTCs B Cilydae, €CJIM YIIOIIHOMOYEHHBIA OpraH IOCie MOIy4YeHHs OTBETa Ha
MEKBEJIOMCTBEHHBIN 3allpOC yBEJOMMJI 3asBUTENSl O IMOJYYEHHH TaKOI'O OTBETa,
OPEIUIOXKAIL  3aABUTENI0  IPEJCTaBUTh  JOKYMEHT U (W) WHQOPMAIHIO,
HEOOXOMMMbIE JUIS HEepeBOAa JKHIOTO IOMEINEHHS B HEKHIOE MOMELICHHE MK
HEIKHUIIOTO ITOMEIIEHHs B JKWIJIOC TMOMEIIEHUEe, IIPEeNyCMOTPEHHbIe MyHKTOM 2.7.1



HACTOAIICTO aIMHHUCTPATUBHOIO DPErJaMEHTa, M He IMOJyYm TakKhue JOKYMEHT U
(umu) wHOPMALMIO B TeueHHe ITHAAUATH pabovMX [HEH CO JHS HAIPABICHHS
YBEIOMIICHHSI;

3) TpencTaBieHys JOKYMEHTOB, OIpeleleHHBIX IyHKToM 2.7.1 HacTosmero
aIMUHUCTPATHBHOTO perjaMeHTa B HeHa JIe)KaIlUi OpraH;

4) HecoOmoJieHHe IIPeAyCMOTPEHHBIX crarbedl 22 JKuinuimHoro xojekca
YCIIOBHH IIepeBOJia MOMEIIEHHUS, & UMEHHO:

a). eCIM  JOCTYIl K  [EepeBOJUMOMY  IIOMEINEHUIO HEBO3MOXKEH  0e3
WCIIOJIb30BaHUs IIOMEIEHUH, 00eCIIeUUBAIOIINX JOCTYII K JKHIBIM ITOMEILEHUSM, WU
OTCYTCTBYET TEeXHH4YECKass BO3MOXHOCTHL O0OpyIOBaTh TAKOH NOCTYN K JAHHOMY
[OMEIIEHHIO (IIPH [IEPEBO/Ie KIIOT0 OMEIIEHHUSI B HEXKUIIOE TIOMEILEHHE );

0). ecl nepeBOIMMOE TIOMEIIEHHE SIBJISIETCS YaCThIO JKUIIOTO IIOMEIIEHHS 160
HCIIONIB3YeTCs. COOCTBEHHMKOM JAHHOTO IOMENICHHs WM WHBIM TPaKIAHUHOM B
Ka4eCTBE MeCTa ITOCTOSHHOTO MPOXKUBaHUS (TIPU MEePEBOJE JKUIOTO IIOMEIIEHUS B
HEXKUIIOe TIOMEITEHHE);

B).€CJIH TPaBO COOCTBEHHOCTH Ha IMEPEBOJMMOE IOMEIIEHHE OOpeMeHeHO
[IpaBaMU KaKuX-JIMOO JIUII;

T).ecly IIOCle MEepeBOfa W3 JKUJIOTO TOMEIIEHHS B HEXHUIOE IIOMEIIeHHe
UCKIIFOYE€HA  BO3MOXKHOCTH ~ JOCTyIla  C  HCTOJb30BaHMEM  IIOMEIEHU,
00ecTIeYNBAOIINAX JOCTYIT K JKHJIBIM IHOMEIIEHUSM;

J).€CId IpU IIepeBOJe KBAPTHPHl B MHOTOKBAPTHPHOM [OME€ B HEKHIIOE
IIOMEIIEeHNe He COOIIOACHBI CIICAYIONTHE TPEOOBAHNS:

KBapTHpa PacIlOIOKEHA Ha IIEPBOM 3Ta)Ke YKa3aHHOTO JI0Ma;

KBapTHpa pacIlONIOKE€Ha BbIIE IIEPBOrO HdTaXka YKAa3aHHOTO [I0Ma, HO
TIOMEIICHHUS, PACIIONI0XEHHBIE HEIOCPEICTBEHHO II0J] KBapTHUPOU, MEPEBOAUMON B
HEeXUJI0e IOMEIIEHWE, He SBIISIOTCS YKIITBIMU;

€) TaKXkKe He JOITyCKaeTCs:

IIEPEBOJI JKUJIOT0 TIOMEIIEHNsI B HAEMHOM JIOME COLIMAILHOTO MCITOIb30BAHUS B
HEXUII0€ ITIOMEIIEHHE,;

IIEPEBOJL JKUAJIOTO IIOMEILEHHS] B HEXXHUIIOE IOMEIICHHUE B IEJISIX OCYIIEeCTBICHUS
PeITUTHO3HOMN AesSATEIbHOCTH;

[IEpPEeBOJ HEXXHMIIOIO TIOMEILEHUS B J)KUJIOe MTOMEITeHUe eCITU TaKoe TIOMEIIleHre
HE OTBeudaeT TpeOOBaHUSIM, YCTAHOBIECHHBIM IIOCTaHOBIeHWEeM [IpaBHUTeIbCTBA
Poccuiickoii @enepanuu ot 28 sHBaps 2006 roma Ne 47 «O06 yTBepKIeHUU
[TonoxxeHuss 0 MPU3HAHWUM TTOMEIIECHUS JKIJIBIM MOMEIIEHUEM, KUJIOTO MOMEIeHUs
HEMPUTOAHBIM  JJIT  MPOXKWBAHMUS, MHOTOKBAPTUPHOTO JIOMa aBapUHHBIM U
MOJIJIEXKAIIUM CHOCY MJIM PEKOHCTPYKIIUH, CaJOBOTO JOMa YKUJIBIM JOMOM H YKUJIOTO
J0OMa CaOBBIM JTOMOM» HIIA OTCYTCTBYET BO3MOKHOCTH OOECIEYHTH COOTBETCTBHUE
TaKOTO TMOMEITEHHUS yCTAHOBIIEHHBIM TPEOOBAHUSIM.

5) HecOoOTBETCTBHUSI TMPOEKTa TepeycTpoiicTBa M (WJIM) TeperuiaHupPOBKA
MIOMEIIEHUS] B MHOIOKBAPTUPHOM JIOME TPeOOBaHUSAM 3aKOHOAATENbCTBA.

Henonydyenue wnid HECBOEBPEMEHHOE MOIYyUYEeHHE ITOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.7.1 aiMUHUCTPATUBHOIO PEryIaMeHTa U 3alpOLUEHHBIX B FOCYIapCTBEHHBIX
oprasHax, OpraHax MECTHOTO  CaMOYIIPaBJI€HUS W ~ IOABEAOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WK OpraHaM MECTHOI'O CaMOYIIPABIIEHUS OpraHU3alUsX,
B PacCIOpSDKEHUU KOTOPBIX HAXOASITCS YKa3aHHbIE JTOKYMEHTBI, HE MOXET SIBIISATHCS



OCHOBAHUEM NI OTKa3a B MEPEBOJIE XKHIIOIO TOMEIICHHS B HEKHITOe IIOMeIIeHHE
HJTA HEIKUTIOTO TIOMEINEHUS B JKUIIOE [TOMEIeHHe.

2.10. Ilepeuens ycmyr, KOTOPbIE ABJAIOTCS HEOOXOMUMBIMU M 0033 TEThHBIMHU
AJIL IPEOCTABNCHHSA MyHUIUNIANBHOR YCIIyTd, B TOM YHCIIe CBEIEHHS O JIOKYMEHTE
(IoKyMeHTax), BbIIaBaeMOM (BBIIABaE€MBIX) OpPraHM3ALMSIMA, YYacCTBYIOIIIUMH B
IIPEOCTABICHUH MyHULIUIIAIBHON YCIIYTH.

Yemyru, KOTOpble SBISIOTCS  HEOOXOMMMBIMH U 00s3aTeNIbHBIMU TSI
[PeIOCTaBICHUSI MyHULUIIATIBHON YCIYIH:

) ycmyra mo moarotoske mpoexta nepeycTpoucTsa  u  (wim)
HIEPEIIAHNPOBKHU  TIEPEBOIUMOrO MOMEMIEHUs (B Cilydae, ecim IIEPEYCTPOUCTBO H
(MIM) TeperTaHMpOBKa TPeGYIOTCS IS 0GeCreqeHus HCIIOJB30BaHUSA TaKOIo
TOMEIICHHA B Ka4Y€CTBE JKUIOTO UITH HEXMIOTO OMEIEHHs);

2) odopmueHwe IOKyMeHTa, YAOCTOBEPAIOLIEro MpaBa  (IOIHOMOYHS)
TIPCACTABUTE/IA, B Clydae, €CIM 3a MPeJOCTaBIEHHEM YCIIyTH obpataeTcs
IPEACTABUTEINb 3aSBUTEIIS;

2.11.TIopszOK, pasMep M OCHOBAHWS B3MMAHWUS FOCYIapCTBEHHOM ITOLLIMHBI
WM MHOU TUIATHI, B3MMAEMO 3a IIpe[oCTaBlIeHIe MYHHUIIUTIAIBHOR YCIYIH.

IpenocraBnenne MyHHOUTATBEHOM YCIYIH OCYIIECTBISETCS OeCIIaTHo,
TOCYIapCTBEHHAS MTOLIINHA HE YILIAYUBACTCS. v

2.12.TIopsmok, pasmep W OCHOBAaHMSI B3UMAHMS ILIATHL 34 NPeIoCTaBIeHUe
YCIYT, KOTOPBIC SBISIOTCA HEOOXOAMMBIMU M 00S3aTEbHBIMU TS [PEIOCTABICHHUS
MYHHIUTIATILHON  YCIYTH, BKTIOYas WH(OPMAIMIO O METOIUKE pacuera pasmepa
TaKoH IJIATHI.

ITopsinok, pasMep u OCHOBAaHMS B3UMaHWs IIATHI 3a IIPeIOCTaBIIEHUE YCIYT,
YKa3aHHBIX B TyHKTe 2.10 HacTOAINEro aIMMHHUCTPATUBHOTO pernamenra,
OTIPENIC/IACTCS OpraHu3alUAMH, MPEAOCTABIISIONMMHY TaHHbIE YCTyTH.

2.13.MakcuMaibHbIi CPOK OXHIAHHS B o4Yepenr IMpH II0Jade 3ampoca o
NPCAOCTABICHUY  MYHULMIIATBHOM — YCIyTM W IHPH  IOJYYeHHH pesysbTara
IPEIOCTABIICHUSI MyHUITUNATEHON YCIyTH.

MakcumanbHBIE CPOK  OXUIaHHS B OuUepemH NPy TI0Ja4e 3asiBICHUS O
HPENOCTABICHNM MYHHIUNAIBHOK yCIYId M TIPH [OJYYEHUM pe3yJbTara NaHHOif
MYHUUMIIAIBHOU YCITyTH HE JNOJKEH TIPEeBBILIATh 15 MUHYT.

2.14.Cpok ¥ TIOPSIOK DPErHCTPAINH 3aIpoca 3asBHUTENA O MPeIOCTaBICHUU
MYHHUITUIIAIBHON YCIIYTH. ‘

3asBleHHEe O IIPEJOCTABIEHUM MYyHHIUNATEHOMN YCIIyTH, TIpeJCTaBIEHHOE
3asBUTENEM JITYHO JIUOO €ro MpeCTaBUTENIeM, PETUCTPUPYETCS YIIONHOMOYEHHBIM
OpraHoM B TeUeHHe | pabodero IHS ¢ qaThl TIOCTYIUIEHUS TAKOTO 3asSBICHHU.

3asBlieHHE O IIPEJOCTABIECHUM MyHHIHNATLHOMN YCIYrd, IIpeAcTaBICHHOE
3ajBHTENIEM  JIMOO  €ro  IPeACTaBUTENEM  Hepes M®ILI, perucrpupyercs
YHIOJHOMOYEHHBEIM OPTraHOM B J€Hb IIOCTyTIIeHUs: oT M®LI.

3asiBlieHHe, MTOCTYNHUBIIEE B SIEKTPOHHOM dopme na EINY permcrpupyercs
YIOJHOMOHUCHHBIM OpraHoM B J€Hb €ro MOCTYIUIGHHS B Cilydae OTCYTCTBHS
aBTOMaTHYECKOM perucTpanuu 3ampocos Ha EITTY.

3asBieHue,  IOCTymHMBIIEE B  HepaGouee BpEMs,  perucTpupyercs
YIOIIHOMOYCHHBIM OPraHOM B IIepBbIM paOo4Mil HeHb, CIENyIOIIUH 3a IHEM ero
[IOJIyYeHUs.



2.15.TpeboBanmnss K  HOMEIICHHSM, B  KOTOPHIX IIPEIOCTABISIOTCS
MYHULUNIATBHBIE YCIYTH, K 3aly OXHIaHWSA, MEcTaM ISl 3allOJHEHMS 3alpocoB O
NPEOCTABICHUM MyHUIIUIIATBHON YCITyTH, HHPOPMALMOHHBIM CTeHIaM ¢ 00pa3aMu
UX 3allOJHEHUS U IIePeYHEeM JOKYMEHTOB, HEOOXOAMMBIX JJIs IIpeNOCTaBIICHHS
KaK/10¥ MYHHLHUNAIbHOR yCIyrH, B TOM YHCIEe K O0ECHEYeHHIO NOCTYIIHOCTH IS
MHBAJIAJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOLATEILCTBOM Poccuiickoii
Denepauyu 0 COUANBHON 3aIUTe HHBATUIOB. ’

2.15.1. TloMemieHus yIOJHOMOYEHHOrO OpraHa s HpeJOCTABICHHUS
MYHHMIUTATBHON YCIyTH Pa3sMEINAOTCs Ha IIEPBOM 3TaXke 37aHwsl, 000pYI0BAaHHOTO
OTJICNIBHBIM BXOJIOM, JTMOO B OTAENBHO CTOSIIEM 3[aHHUW IS CBOOOIHOIO JOCTYTIA
3asBHUTENCH. [lepeBrKeHrE MO TOMEIEHUM YIIOJTHOMOYEHHOTO OPraHa, B KOTOPBIX
IPOBOJUTCS IIPUEM 3asIBICHHS W JOKYMEHTOB, HE JOJDKHO CO3/aBaTh 3aTpyIHEHHI
JUTSL JTAL ¢ OTPAaHUYE€HHBIMH BO3MOXXHOCTSMU 370POBBSL.

IIpn pacroioeHry NOMENIeHHs YIIOTHOMOYEHHOTO OpPraHa Ha BEPXHEM JTaXKe
CIIENUAIUCThl YIIOJTHOMOYEHHOI'0 OpraHa 00s3aHbl OCYIIECTBIISTh IPUEM 3asBUTENIeH
Ha NIepBOM 3TaxKke, €CIIN 110 COCTOSHUIO 3J0POBBS 3asBUTENIL HE MOKET IOMHSITHCS 110
JIECTHHUIIE.

Ha Teppuropum, mnpuieraomeld K 3MaHHIO YIOJHOMOYEHHOIO OpraHa,
OPraHU3YIOTCS MeCTa AJis IAPKOBKY aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCJIE MECTA
AJI1 MapKOBKM aBTOTPAHCIIOPTHBIX CPEICTB HMHBAIMJOB (He MeHee 10 MpoieHTOB
MECT, HO HE MEHEE€ OJHOI0 MECTa), JOCTYIl 3asBUTeNeH K IMapKOBOYHBIM MECTaM
ABJISIETCS] OCCIUTATHBIM.

llomemieHne yIoIHOMOYEHHOTO OpraHa JyIsi IpueMa 3asBHTelneii o6opymyercs
WH(OPMALMOHHBIMU CTE€HJAMHM, Ha KOTOPHIX pasMemaercs (opMa 3adBleHHS ¢
oOpasloM €e 3aloJHEeHHUS H TepeueHb JOKYMEHTOB, HEOOXOAUMBIX IS
[IPEOCTABJIEHNS MYHUIIMIIATBbHON YCIIyTH.

Ilomemienus, B KOTOPBIX OCYIIECTBISIOTCS JEUCTBUS IO IIPEIOCTABICHUIO
MYHUIMIANGHON YCIIyTH, OOEeCIeUMBAIOTCS KOMITBIOTEPAMH, CPEICTBAMU CBS3H,
BKJIIOYas JOCTYyN K MH(OPMAIMOHHO - TeJICKOMMYHUKAIIMOHHON ceTH «HTepHET»,
OPI'TEXHUKOH, KAHIIEIAPCKUMHU  [PUHAICIKHOCTIMH, WHOOPMAIIMOHHBEIMH U
CIPaBOYHLIMU MAaTepHUAIAMU, HAriIsJHOM WHQOpMaIUel, CTYIBIMH U CTOJIAMH,
CpeICTBAMH II0XKapOTYIIEHUsSI W OIOBEUIEHUS O BO3HUKHOBEHWM 4Ype3BbIUaMHOM
CUTyallMH, JOCTYIIOM K PErMOHAIBbHOM CUCTEME MEKBEIOMCTBEHHOTO AJIEKTPOHHOI'O
B3aMMOJNEUCTBUSA, a Takxke obecreunBaeTcsi MIOCTYITHOCTb JUISS MHBAIUIOB K
YKa3aHHBIM [OMEIICHUSIM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM PoccHiickoi
denepanyy 0 COMMAIBHOM 3allliTe UHBATUIOB.

3an OXUAAHWS, MecTa JUIsl 3allOJIHeHHsI 3alpocoB W TIpWeMa 3asBUTENEH
000pYYIOTCS CTYIBSIMU, ¥ (W) KpeCeNbHBIMU CEKLIUIMU, U (M) CKAMbSIMH.

MupopmanlMoHHBIe MaTepuaibl, IpenHa3HAYeHHBbIE I  HH(OOPMHPOBAHUS
3aMBHUTENIEH O MOPSAJKE IIPEAOCTABICHUS MYHHIIUIIAIBHON yCIyTH, pa3MellaroTcs Ha
MH(QOPMAaLIMOHHBIX CTEH/IAaX, PACTIONIOKEHHBIX B MECTaX, 00CCIEIHBAIOIINX JOCTYII K
HUM 3aBUTEIIEH.

HMudopManyonHble MaTepHaibl, MpeAHA3HAUYCHHbIE I HH(OOPMHPOBAHIS
3asBUTEJICH O MOPSAKE MPEIOCTABICHUS MyHUIIANIAIBLHON YCIYTH, pa3MelaloTes Ha
MH(OPMALMOHHBIX CTEHAX, PACIIONOKCHHBIX B MECTaX, 00CCIICUHBAIOIINX JOCTYII K
HUM  3asgBUTENIel, W  OOHOBISIOTCS TpPH M3MEHEHHH  3aKOHOIATeJIbCTBA,



PETYIMPYIOWIETO  IPEAOCTaBICHHE MYHHIAIAIBHON YCIYr, ¥ CHpaBOYHBIX
CBEJICHUI. ‘

VHdopmanuonnsle cTeHIpl 10mDKHEL pacronaraTbCsi B MeCTe, JAOCTYITHOM ISt
IPOCMOTPa (B TOM YHCIIE TIPH GONBIIOM KOTHYECTBE ITOCETUTEINeH).

2.15.2. JIns obGecneuenus AOCTYIHOCTH MOJy4€HUs: MyHWLHMIIAILHOH YyCIyrn
MaTOMOOHJIBHBIME TPYIIAMH HACEJIECHUS 3IaHHS W COOpY’XKEHHUS, B KOTOPBIX
OKasbIBACTCA yCiyra, 0OOPYMYHOTCS COINACHO HOPMATHBHBIM TpeboBanusm «CI1T
59.13330.2016. Csox mpasmu. Hoctynuocts  3manmit u COOpPYXEHUH IS
MaJIOMOOMIIBHBIX TPYIII HACEICHMU. AxTyanusupoBannas pegakuus CHull 35-01-
2001».

B xabunere mno mnpmemy ManoMoGHIBHBIX IPYIII HACEJIEHHS UMeeTcs
MOIMIMHCKAs — anTedka, MHTheBas Boja. Ilpm  HeoGXOXMMOCTH COTPYJIHUK
YIIOTHOMOYCHHOIO  OpraHa, OCYIIECTBISIIOIIMI IHpHEM, MOXKET BbI3BATH KapeTy
HEOTJIOKHOM CKOPOIi TTOMOIITH.

Ilpy  obpamenwn rpaxganuna c HapyMIeHUsIMK ~ QYHKIHA ~ OMOpHO-
ABUTaTENbHOTO ammapara pabOTHHKH YITOJHOMOYEHHOIO opraHa IpeanpUHUMAIOT
CICOYIOIINEe NeHCTBUS:

OTKPBIBAIOT BXOIHYIO JBEPh U IIOMOTAIOT TIPakIaHUHY OecIIpernITCTBEHHO
TTIOCCTHTE 31aHHC YIIONHOMOYEHHOTO OpraHa, a Takke 3apaHee IPeaYNPEKIatoT O
CYIIECTBYIOIIUX Oapbepax B 31aHNU; ‘

BBUICHAIOT LETb BM3UTA IPaXIaHWHA U COMPOBOXKIAIOT €ro B KaGHHET IIo
TIPHEMY  3a5BJICHUS, IOMOTrarOT TPKIAHUHY CECTb HA CTYN WM pacrionararoT
KPECII0-KOJLACKY y CTOJIa HAIIPOTHB CIEUATINCTA, OCYIIECTRISIOMEro pueM;

COTPYAHHK YIIOTHOMOYEHHOIO OpraHa, OCYIIECTBISIONIMI TIPHEM, IIPUHAMAET
TPAXJIAHNHA BHE OYCPENM, KOHCYIBTHPYET, OCYIIECTBISET IIPHEM 3asBICHUS C
HEOOXOJMMBIMH JTOKYMEHTAMH, OKa3bIBaeT IIOMOIIb B 3allOJHEHUM OJIAHKOB,
KOITMPYET JOKYMEHTEIL;

10 OKOHYaHMH  [PEHOCTABICHHMS MYyHUIMNATBHON yCIYyrM  COTPYIHHK
YUOJTHOMOYCHHOTO OpraHa, OCYMIECTBIIAIOIINM IpHeM, IOMOTaeT IpaX TaHUHY
NOKMHYTb KaOMHET, OTKPBIBAET IBEPHU, COMPOBOKIACT rpakJaHWHa 10 BBIXOJA U3
3MAHISL M [IOMOTACT IIOKUHYTh 3[aHUE; [ePEeIaeT TPakKAaHiHA CONPOBOKIAIOIEMY
JHALY WIA 10 €ro JKeNaHUIo BI3bIBACT aBTOTPAHCTIOPT U OKa3bIBAeT COAeHcTRHE Ipy
€ro Mocajke.

[lpu  obpamennn TIpakmaH ¢ HeJIOCTATKAMH 3peHuss  pabOTHHUKH
YHIOJIHOMOYEHHOI0 OpraHa MPeAIPUHUMAIOT CIeAYIOINE TeHCTBUS:

COTPYAHUK yIIOJHOMOYEHHOIO OpraHa, OCYLIECTBISIOMIMI NMpHeM, IPUHHMAET
TPKNaHUHA  BHC O4YEpeIH, IIOMOraeT COPMEHTHPOBATBCS, CECTh Ha  CTYII,
KOHCYJIBTUPYET, BCIyX NPOYUTHIBAET HNOKYMEHTHI W jajee O HeoOXOIUMOCTU
IIPOM3BOJUT WX BbAAYy. IIpu oOIIeHHM ¢ TpaXJaHUHOM C HeIOCTATKAMH 3peHUs
HEOOXOAMMO OOINATECS HeIOCPEICTREHHO C HUM CAMHM, 4 He C COIIPOBOKTAFOIIIM
€ro JINLOM, B Oecelie II0JIb30BaThCI OOBIYHOM Pa3roOBOPHON JIEKCUKOH, B IIOMEIIEHUH
HE CIIEyeT OTXOAUTH OT HETO 0e3 MpeyIpek ICHIS;

COTPYAHHMK YIIOJIHOMOYEHHOTO OpraHa OKasblBaeT IIOMOINh B 3allOJHEHUH
OaHKOB, KONMUPYeT HeoOXOIUMBIE JAOKYMEHTBI. i1 TOAMMCaHMs 3asiBIICHUS
TOMABOMUT JIMCT K aBTOPY4Ke TpaXIaHWUHA, IIOMOTaeT COPUEHTHPOBATHCS U



nonamucars 6naHk. I[Ipu HeoOXomUMOCTH BBIIAIOTCS] MaMSTKH IS CHAO0OBUIAIINX C
KPYIHBIM HIPUDTOM;

0 OKOHYAHMM  TIPCAOCTABNCHMS  MYHHLMNATBHOW  yCIYTH — COTPYIHHK
YIOJTHOMOYEHHOI0 OpraHa, OCyIEeCTBISIONINM IPHeM, TIOMOraeT TpakIaHUHY BCTATh
CO CTyJa, BRIATH M3 KabWHETa, OTKPHIBACT JBEPH, COIPOBOIKIAET IrpaXJaHWHA K
BBRIXONly M3 3JaHUS, W NIPOBOXKAET Ha YINHIly, 3apaHee MPeAyIPearB ITOCETUTENS O
CYIIECTBYIOIUX Oapbepax B 3/aHWM, IEpelaeT IPakIaHHHA COTIPOBOXKIAIOIIEMY
JIUILY MK TI0 JKEJIaHUIO TPKIAHUHA BEI3BIBACT aBTOTPAHCIIOPT.

Ilpu  ofbpamiennn  rpaxkpanuHa ¢ nepexTaMu  ciyxa — paGOTHMKH
YHOJIHOMOYCHHOTO OpraHa NpeANpUHUMAIOT CIIEAYIOIINE TeHCTBHS:

COTPYHHUK yIIOIHOMOYE€HHOIO OpraHa, OCYIIECTBISIONIANA MPHEM TPakIaH C
HapyIIeHHEeM Clyxa, oOpalaeTcs HeloCpPeACTBEHHO K HeMy, CIPAINUBAET O LEH
BUSHTA M NIACT KOHCYIBTALMIO Pa3SMEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IIPU 3TOM
CMOTPHT B JIMLIO TIOCETUTEIIS, FOBOPHT SICHO, CJIOBA JOMOJIHSIET MOHATHEIMA KECTAMH,
BO3MOXXHO OOIleHKe B IHUCBMEHHOU (opMe Im6o 4yepe3 IIepeBOJYMKA IKECTOBOIO
sSI3bIKa (CYpIOTIEPEBOIUNKA);

COTPYAHHUK YIIOMHOMOYEHHOTO OpraHa, OCYINECTBISIOIIHN HpHEM, OKa3bIBAET
TIOMOMIb ¥ COJICHCTBHE B 3alOJHCHHH OJIAHKOB 3asIBIICHHIA, KOIIMPYET HEOOXOMMELE
JOKYMEHTEL. )

2.15.3. TpeboBauust Kk KOMMOPTHOCTH W JMIOCTYIIHOCTH  [IPEIOCTABICHUS
MYHMIUNAIBHOW  ycnmyrum B M®I]  ycTaHaBIMBAlOTCS  [TOCTAHOBIEHUEM
IIpaBuTenncraa Poccuiickoii Denepanuu
or 22 nexabps 2012 roma Ne 1376 «O6 yTBep:kzeHuu IIpaBun opranusarmn
AEATENILHOCTH MHOTO()YHKIMOHAIBHBIX [IEHTPOB MPEeIOCTaBIEHNS rOCyIapCTBEHHBIX
U MYHUITUIIAIBHBIX YCIYI.

2.16. Iokasarenu JOCTYHHOCTH U Ka4eCTBA MyHHLHITAIBHON YCIIyTH.

KonudecTso B3amMoneifcTBUN 3asBUTENS C COTPYIHHKOM YIIOJTHOMOYEHHOI0
OpraHa MpH MPEeIOCTABICHUH MYHHIIMITAIBHOM yCIyTH - 2.

IIponomKuTeNPHOCTE  B3aUMOAEHCTBHH  3asBHTENs COTPYIHUKOM
YHIOJIHOMOYCHHOTO IIpH NPENOCTAaBICHUHA MyHHULMIIATEHOM YCIyrW - He Ooiee 15
MUHYT.

BosMoxHOCTE — TOMydeHHs — MHpOpMAmHMM O X0 IIpeOCTaBICHHUS
MYHULMIAIBHOH yCIyI'H, B TOM YHCIE C HCIHOJIB30BaHMEM HH(DOPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHHA.

2.16.1.MlHpIMA  MOKA3aTESIMK  Ka4decTBA MU JOCTYIHOCTH IIPEeNOCTaBICHUS

MYHMITUAIIAIIbHON YCIYTH SIBISFOTCS:

PacIONOKEHHOCTh 1IOMEIICHUH YTIOJIHOMOYEHHOTO OpraHa, MpeqHa3HAYeHHbBIX
AJI PETOCTABIECHU. MYHUIUNAIBHOM YCIYTH, B 30HE JOCTYIIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MaruCTPaIsM;

CTeNeHh  MH(GOPMUPOBAHHOCTH 3asBHTENs. O MOPSAAKE IIPELOCTABIEHUs
MYHHIUNATPHON YCIyr# (IOCTYNHOCTh HHGOPMAIME O MYHHI[HIANBHOMN ycIyre,
BO3MOXHOCTb BBIOOPa CIIOC00a MOILyYeH st HHYOPMAIIUH);

BO3MOXKHOCTb ~ BBIOOpa 3asgBUTelIeM (OpM OOpalleHHs 3a IIOJTyYE€HUEM
MYyHUIUIATBHOU YCIIyTH;

JOCTYIHOCTH OOpamieHus 3a MPEAOCTABIEHHEM MyHULUIATBHOM YCIYTH, B TOM
HUCIIC IS JIALL ¢ OTPAHUYCHHBIMU BO3MOKHOCTSIMHE 37[0POBBS;



CBOCBPEMEHHOCTH IIPEIOCTABIEHUS MyHULIUTIATIEHON YCIYTH B COOTBETCTBUH CO
CTAHApTOM €€ IPENOCTaABICHUS;

COOIMOJIEHNe CPOKOB MMPENOCTaBICHHS MYHHIMIATGHOW YCIYTd M CPOKOB
BBIIIOJIHEHHS] aJJMUHUCTPATUBHBIX IIPOLEAYP MPU MPEJOCTABICHUH MYHHIIMIIAIEHOMN
YCIYTH;

BO3MOXXHOCTb  TIOJly4eHUs  HMHpOpMamMuM O  XOA€  MPEelOCTaBICHUS
MYHULUNAIBHON YCIyTH;

OTCYTCTBHE OOGOCHOBAHHBIX JKAlO0 CO CTOPOHBI 3asBUTENS II0 pe3yJbTaTaM
IPEAOCTABIEHNS MyHHUIIMIIAIBHON YCIIyTH;

OTKPBITBIA JOCTYyNn sl 3asBUTeNed K WH(QOpMAalWUd O TOpSIKEe M CpPOKax
NIPeOCTABICHNS MYHULMINAIBHOM YCIyrd, MOpsAKe oOXaloBaHUS IeUCTBHIMA
(Oe3neiicTBUS) YIOJIHOMOUYEHHOI'O OpraHa, PyKOBOIUTEINS YIIOJTHOMOYEHHOTO OpraHa
60 CreHANINCTA YIIOTHOMOYEHHOTO OPraHa;

HaJu4ue HeoOXOAMMOro M  JOCTATOYHOTO KOJIMYECTBA  CIICUAIMCTOB
YIIOJTHOMOYEHHOTO OpraHa, a TakKe IIOMEILIEeHWA YIOJIHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYIIIECTBIISETCS MPHUEM 3asBICHUN U JOKYMEHTOB OT 3asiBUTEIIEH.

2.16.2.YTIOTHOMOYEHHBIM OpraHOM OOECIeunBaeTCsl CO3JaHhe WHBAIUAAM WU
WHBIM MaJIOMOOMJIBHBIM TPYIITIaM HAceJIeHUs] CIETYIOIIUX YCJIOBUN TOCTYITHOCTH
MYHUITUTIATBHON YCIYTd B COOTBETCTBHM C TpeOOBAHMSMH, YCTAHOBICHHBIMHA
3aKOHOATETFHBIMU U UHBIMU HOPMATUBHBIMU MPABOBEIMU aKTAMMU:

OKazaHWe WHBAJIUAAM ITOMOIIH, HEOOXOIUMOMN JIJIsi MOy4YeHUsl B JOCTYIIHOW st
HUX QopMme MHpOpPMAIMK O TPaBUIIAX MPEAOCTABICHUS MYHHULIWIIAILHON YCIIyI'H, B
TOM YHCJIe 00 oQOopMIIEHUM HEOOXOIUMBIX JJIsl MTOJTYYEHHS] MyHUIMIIAIbHON YCIyTH
JOKYMEHTOB, O COBEpPIICHWH WMH JPYTUX HEOOXOIUMBIX, Ui IIOJy4eHHUs
MYHHIUATAIBHON YCIYTH IEUCTBUI; .

MpeIOCTaBIEHUE MYHULMIIAIBHON YCIYIM MHBAJIMIAM II0 CIyXy, IIpH
HEOOXOAUMOCTH, C HCIIOJb30BAaHMEM pPYCCKOIO JKECTOBOIO $3BIKa, BKJIIOYas
obeclieyeHye JI0IMyCcKa B IIOMEIEHHE CYypAOIePeBOTINKA, TH(IOCYpAONIepeBOIUHKA;

OKa3aHWe IIOMOIIM HWHBAIUAAM B MPEOJOJIeHUH OapbepoB, MEIIAIOIINX
MOTYYESHUIO MyHUIIATIATIBHON yCIIyTY HapaBHE C IPYTVMH JIMI[AMHU.

2.16.3. Tlpu mnpenocTaBICeHUHd MYHUIUIAIBHONA YCIYIM B3aUMOJEHCTBHE

3a4BUTENS CO CIEIUATHCTOM YIMOJHOMOUYEHHOTO OpPraHa OCYIIECTBIISETCS MPH

JUIHOM OOpallleHUH 3asBUTEIIS:

JJIS TIOAy4eHus. HHPOPMAIMK 110 BOIIPOCaM IPeJIOCTaBIECHHs MyHHIIUIIATbHOMI
YCIYyTH;

VIS TIO/TaY! 3asiBIICHUS M JOKYMEHTOB;

VIS TIOJIyYeHUs HH(POPMAaLUK O XO1e MPeIOCTaBIeH s MyHAIUTIAILHON YCIIyTH;

JUISL TIONTyYEeHHUs pe3ylIbTaTa MpeloCTaBIeHU My HUIIUIIAIBHOA YCIIyIH.

ITpoAOIDKUTENNFHOCT ~ B3aMMOJIEHCTBHS  3asBHUTEIS  CO  CICIMATHCTOM
VIIOJTHOMOYEHHOTO OpraHa He MOXKEeT MpeBBIATh 15 MUHYT.

2.16.4.IlpenocraBienie MyHHOUNANbHOW ycmyrd B MO BO3MOXHO mipu
HAJTMYMK 3aK]FOUYEHHOTO COTVIALIEHHS O B3aUMOJIEHCTBIM MEXIy yIOTHOMOYEHHBIM
opranom u M®LI.

VIOIHOMOYEHHBI oOpraH oOecrevdnBaeT HH(OOPMUPOBAHKWE 3asABHTENIEH O
BO3MOYKHOCTH TIOIyYEHHs MyHUIMIATbHOH yeIyrd Ha 6aze M®LI. B cnyvae momayum
3asBJIEHUS O TPEIOCTAaBIeHUH MyHUIMIAIBHOU ycayrn B M®LI HemocpeacTBEeHHOE



TIPCAOCTABICHUe MYyHHIUIAIBHOR YCIYTH OCYIIECTRISeTCS YIIOJITHOMOYEHHBIM
OpraHoM.

2.17. Uwusle TpeOOBaHUA, B TOM YHCIIE YUHUTBIBAIOIMIME OCOOCHHOCTH
IPEIOCTABIICHUS] MYHUIIUNANBHON YCIyrd 1Mo OKCTCPPUTOPHATTBHOMY IPHUHIUITY H
OCOOCHHOCTH TIPEJOCTABIEHHS MYHULIUTIANbHOM YCIYTH B 3JIEKTPOHHO# (hopMme.

2.17.1.3aaBurens [PENOCTABIISIET JTOKYMEHTBl B OpraH, OCYIIECTBISIFONTHI
TICPEBOJL  IIOMCIICHHUA, IO MECTy HAXOXKICHHS MHePEeBOIUMOrO ITOMEIEHHUS
HETIOCPEICTBEHHO 1100 4epe3 M®I] B COOTBETCTBHH C 3aKIFOYCHHLIM MU B
ycranosieHHoM IIpaBurenscteom Poccruiickoi Denepalny MOpsi/IKe COITAIIEHHEM O
B3aUMOJIEHCTBUU.

2.17.2.3asBuTens BipaBe oGpaTHThCS 32 IPEIOCTaBICHUEM MYHHI[AIIATHHOM
YOIyrd M IOHaTh JIOKYMCHTBI, yKa3aHHble B myHKTe 2.7.1 HACTOSIIETO
dAMUHHCTPATUBHOTO perlaMeHTa B SJIEKTPOHHOM (opme uepes EIIT VY, PUT'Y ¢
HCIOTB30BAHUEM SIIEKTPOHHBIX JOKYMEHTOB, TIOIIACAHHEIX HIeKFPPOHHOM MOIIHCHIO
B COOTBETCTBUU ¢ TpeboBaHusAMU DenepatbHOro 3aKoHa Ot 6 arpenst 2011 roma Ne
63-D3 «O06 >IEKTPOHHOM TIOAITHCH.

YnonHoModeHHsIl opraH obecrmeumBaer UH(OPMHUPOBAHWE 3asgBHUTENEH O
BOSMOKHOCTH MOy I€HMS MyHUIMIAIBHON ycryru yepes EITTY.

Ob6pamenue 3a ycmyroit uwepes EIY OCYILECTBIISICTCS. IIyTEM 3allOJIHECHUS
MHTEPaKTUBHONW (OpMBI 3asBiIeHus ((POpMHUpOBaHUSI 3alpoca O MNpPeloCTaBIECHUN
MYHULMIAILHON  YCITYTH, COAepIKaHHe KOTOPOro COOTBETCTBYET TpeOOBAHUAM
(bOPMBI 3aSTBICHNS, YCTAHOBIGHHON HACTOSIIAM aIMUHUCTPATUBHBEIM PErJIaMEHTOM )
(manee - 3ampoc).

OOpamienre 3asBUTENsS B  YIIOIHOMOYEHHBIH OpraH YKa3aHHBIM CIIOCOOOM
00ecrieuMBaeT BOSMOKHOCTh  HAIpPABICHHS W NONYy4YEeHHs ONHO3HAYHOH W
KOH()MICHIMAIBHON HHMOPMALUM, a TaKKe IIPOMEXKYTOYHBIX COOOIIEHUU W
OTBETHOH WH(MOPMALUM B OSIEKTPOHHOM BHAE C HCIIONB30BAHHEM DJIEKTPOHHOM
IIOAIMCH B MOpSAAKEe, MNPEAYCMOTPEHHOM  3aKOHOJATEIBCTBOM  Poccmifckoii
Denepanumn.

2.17.3. Tlpu mpenocTaBleHHH MYHHIATIATLHON YCIyT'H B 3JI€KTPOHHOU (hopme
nocpenctsom EIN'Y 3asBuTeno obecrneunBaercs: o

NoNyHdeHne  MHQPOPMAIMHM O  TOpsAKe H  CPOKax IIPEAOCTABIICHUS

MYHUIUIIATEHOMN yCITyTH;

3allMCh HA MPHEM B YIOJHOMOYEHHBIH OpraH I [ONaY¥ 3asBIICHUS WU

IOKYMEHTOB;

(GopmupoBaHwe 3amnpoca;

[PUEM 1 PETUCTPAIKS yIIOTHOMOYEHHBIM OPraHOM 3aIipoca U JIOKyMEHTOB;

TIOJTyHeHHE pe3yIbTaTa IPEeIOCTaBIECHUs My HHLUTATBHON YCIyTH;

TIOJTyYCHNE CBE/ICHUH O XOJI€ BBIIOIHEHHs 3aIpoca.

lpy HanpasneHUu 3aIpoca HCMONB3yeTCs IPOCTast 3JIEKTPOHHAS MTOAINNCH, MPH
YCIIOBHHM, 9TO JMYHOCTE 3a8BUTEIIS] yCTAHOBNIEHA [IPY aKTHBAIIMU YUETHOM 3aIHCH.



3. CocTaB, M0OC/I€10BATEIBHOCTH H CPOKH BbINOJTHEHHS
aJIMHHHCTPATHBHBIX Npoueayp (aeicreuii), Tpe0OBaAHNA K HOPAAKY HX
BbINOJTHEHHS, B TOM YHCJie 0COOCHHOCTH BbINOJHECHUSA aIMHHHCTPATHBHbLIX
npoueayp (aeicTBuii) B 3JIeKTPOHHOM dopmé

3.1. McuepnbIBarOlMi IEPEUYECHb aIMUHACTPATUBHBIX IIPOLIEAYP.

l)IpreM ¥ perucTpamnus 3asBlleHUs U JOKyMEHTOB Ha TpEJOCTaBIICHHUE
MYHUILUITAIBHON YCIIYI'!U;

2) dbopmupoBaHUe U HalpaBIeHHE MEXBEIOMCTBEHHBIX 3alpPOCOB B OpraHbl
(opraHm3alMu), yJacTBYOIIHE B IPEIOCTABICHWH MYyHHUILHIAILHONW yCiyru (mpu
HEOOXOIMMOCTH);

3) yBeZIOMJIEHHE  3asBUTENsE O [PEICTABICHUM JOKYMEHTOB W  (MIIH)
uHpOpMAIKK, HEOOXOMMMOM [UIsi [POBEICHMS IiepeycTpodcTBa H  (WJIH)
[epeTUIAaHUPOBKY [TOMEIIEHHUS B MHOTOKBAPTUPHOM JIOME;

4) npUHATHE PEIIeHUs O IepeBoAe UM 00 OTKasze B IePeBOJAE IKHIIOTO
IIOMEILEHNS B HEXKUIIOE MIIU HEXKUIIOTO ITIOMEILEHHS B )KUIIO€ IIOMEIIICHHE,

5)BeImada (HampaBlieHWE) JOKYMEHTOB II0 pe3ylbraTaM IIpeJOCTaBICHUS
MYHUITATIAIBHOM YCIIYTH.

3.1.1. Tlpuem m perucTpauust 3asBI€HUs ¥ JOKYMEHTOB Ha MpPENOCTABIICHHUE
MYHHLUITAJIBHOHN YCIIyTH. .

3.1.1.1. OcHOBaHMEM Hayaja BBHINOIHEHNS aIMHHHACTPATUBHON IIPOIETYPhI
SBILSIETCS TIOCTYILIEHUE OT 3asABUTENS 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
TIpelOCTaBJIeH)s. MYyHHIMIATbHON yCIIYTH, B yHOIHOMOYeHHbIH opraH, EIIl b0
gepe3 MOLI.

3.1.1.2. Ilpm nuYHOM OOpaIleHWW 3asBUTEN B YIOJHOMOYEHHBIH OpraH
CIIEIMAIMCT YIIOJHOMOYSHHOTO OpraHa, OTBETCTBEHHBIA 3a IIpUeM M BbIIAYY
JTIOKyMEHTOB:

yCTaHABIWBACT  JIMYHOCTH  3asBUTENss  HAa  OCHOBAaHHM  JOKyMEHTa,
YIOCTOBEPSIOIIEr0 €ro JHWYHOCTh, MPEJCTABUTEIS 3asgBUTENA - HAa OCHOBAaHWU
JIOKYMEHTOB, YIOCTOBEPSIOIIUX €ro JIMIHOCT 1 TIOTHOMOYHS (B cilydae 00palleHus
IpeICTaBUTENs);

IpoBepsieT CPOK JeHCTBUA JOKyMEHTA, yIOCTOBEPSIOLIEro €ro JMIHOCTH U
COOTBETCTBHME JAHHBIX JOKYMEHTa, YJIOCTOBEPSIOIICTO JIMYHOCTH, JaHHBIM,
YKa3aHHBIM B 3asBJICHHE O COITIACOBAHHMH TIEPEYCTPOUCTBA U (nnm) mepenIaHupOBKU
MTOMEILeH!s] B MHOMOKBApPTHPHOM JOME U IIPUIIOKEHHBIX K HEMY JOKYMEHTaX.

B xoze mpreMa JOKYMEHTOB OT 3asfBUTENS WM YIOJIHOMOYEHHOTO WM JIMIA
CIIEIMAICT, OTBETCTBEHHEIN 3a TIPHEM U BbIIAYy JOKYMEHTOB, Y/IOCTOBEPAETCS, ITO:

1) TeKCT B 3asBICHHH O TIEPEBO/IE TIOMELIEHNS HOIAETCs TPOYTEHHIO;

2) B 3afBIEHHM O IEPEBOJE [IOMEIISHHs yKa3aHbl (aMuiIus, UMs, OTYECTBO
(mocneaHee - NPy HAIMYAN) (PU3MIECKOTO XA Ju00 HAaUMEHOBAHUE FOPUIMIECKOTO
TnLa;

3) sagBleHME O MEepeBOJE ITOMEIIEHHS MOJNMMCAHO 3asABUTENEM WK
YIIOJTHOMOYEHHBIM IIPEICTaBUTENIEM;

4) mpuItararTCsa OOKYMEHTHI, HEO0OXO0IUMBIE U IPEeAOCTaABICHHUS
MYHULIMIAIBHON YCIIYTH.



Ilpn  ycranosnenun (akToB  oTcyTcTBHS HEOOXOJUMBIX  JIOKYMEHTOB,
O0SI3aHHOCTL 110  IIPEeOCTABICHHUIO KOTOPBIX  BO3NIOXKEHA HA 3asBHUTENS, IIPH
HECOOTBETCTBHU  IIPE/ICTABICHHBIX  JOKYMEHTOR TpeOOBaHUSIM  HacTosIIero

d/IMAHUCTPATHBHOTO ~ pErNlaMeHTa - YBENOMISET 3asBHUTENS o BBISIBIICHHBIX
HENOCTAaTKaX B HPEICTABICHHBIX NOKYMEHTaX M Ipeiiaraer [IPUHITH MEPHI 110 UX
YCTPaHEeHHIO.

B ciy4ae ecnn 3asButens macramsaer ma [IPUHATUN TOKYMEHTOB - IIPHHUMAET
IIPE/ICTABIICHHBIC 3asIBUTEIIEM JIOKYMEHTEL.

B cnywae ecmu zasBurens camocrosTensHo PeII  IIPUHATE MEPEl 10
YCTPAHCHUIO HENOCTATKOB, IIOCTE WX YCTpaHEeHHs [IOBTOPHO oOpaimaercss 3a
[IPCIOCTaBICHHEM  MYHWIMIAIBHOM  yCIyrd B NOpsJIKe,  MPeSyCMOTPEHHOM
HACTOSIIUM aJIMHUHUCTPATUBHBIM PETIAMEHTOM.

ITo oxoHuanwM nprema 3asgBlIeHHs u IIPUTaraéMbIX K HEMY JTOKYMEHTOB,
CICINATNCT, OTBETCTBEHHBIH 3a IPHEM JIOKYMEHTOB, BbIIAET 3asBATEIIO pacIucKy B
HOJIySCHHUU OT HEro JOKYMEHTOB, C YKa3aHHUEM WX NIEPEYHS ¥ AThl UX MOJYYEHHS
YHOIIHOMOYEHHBIM OPraHoM, a TakKkKe ¢ yKa3aHHueM NIEPEYHs TOKYMEHTOB, KOTOPBIE
OyIyT IIONyHYeHBI [0 MEKBEIOMCTBEHHEIM 3ampocam.

MaxkcumanbHbIN Cpox BBIMOTHEHMS 8ZIMHHUCTPATHBHOMN TIPOLIENYPHL 110 [IPHEMY
U DPETHCTpAllMH 3asBICHHMA O IIEPEBOJE ITOMEINEHHS M NPUIIOKEHHBIX K HEMYy
AIOKYMEHTOB COCTaBIAeT | pabounit IeHb ¢ MOMEHTa MOCTYIICHHS 3asBIeHNS.

Kpurtepuit npuustis pemenmus: TIOCTYIVICHHE 3asBIICHUS O II€PeBOjIe
TIOMEINCHMS U MIPUIIOKCHHBIX K HEMY I0KyMEHTOB.

Pesyneratom anMunmcrpatrsroOit TIPOLEAYPHI ABISACTCS NMPHEM U PErucTPaIiys
SIBIICHUSA O IIEPEBOJIE MOMCIICHUS U IPHIIOKEHHBIX K HEMY JIOKyMEHTOB.

Hudpopmarms o npueme 3assienus o IIepEBO/IE€ MOMEIIEHHS U ITPUIIOKEHHBIX K
HEMY JOKYMEHTOB (DUKCHPYETCS B CHCTEME SJIEKTPOHHOT'O JIOKYMEHTO000poTa M
(MIM) KypHAJIE PEerHCTPAlyy YIIOMIHOMOYCHHOIO Oprama, ITOCJie 4ero IOCTYIHBIINE
AOKYMEHTBI MIePeNatoTCsl ODKHOCTHOMY JIMLY JUIS PACCMOTDEHHS M Ha3HATeHUs
OTBETCTBEHHOT'O UCITOJTHUTENS.

3.1.1.3. Ilpuem u peructpamust 3asBlcHUS U JOKYMEHTOB Ha NPeIOCTaBIICHHE
MYyHHIHUIIATBHON YCIYTH B (JOPME SIIEKTPOHHBIX JOKyMeHTOB uepe3 EINTY.

llpy HanmpaBieHuy 3asBIEHMS O HepeBOjE TIOMEIIEHUS B BJIEKTPOHHOM (hopMme
(TIpU HATIMYMU TEXHUYECKOMU BO3MOKHOCTH) 3asSBHTEIIO0 HEOOXOMUMO 3aIlOHHUTE HA
EIII'Y snextponmyto dopmy 3ampoca ma IIPEIOCTABICHIE MYHHUIMIATEHOM YCIyTH,
TIPHKPEIATE K 3asiBIEHUIO B JJIGKTPOHHOM BHJE HOKYMEHTHI, HEOGXOIMMBIE s
IPEOCTABICHUSI MyHULMIIATEHON YCITyTH.

Ha EII'Y pasmernaercs o6paser 3amonHeHns 3MEKTPOHHON (OPMEI 3asiBICHHUS
(3ampoca).

DopMaTHO-TIOTHYECKash IPOBEpKa C(OPMHUPOBAHHOIO 3asBIEHUS (3ampoca)
OCYLICCTBIIACTCSA aBTOMATUYIECKH TIOCIIE 3AMOTHCHHS 3a9BUTENIeM KaKIOr0 U3 TOJei
BJIEKTPOHHOK (opMEI 3anpoca. [Ipy BeIsBIEHHN HEKOPPEKTHO 3aIIOTHEHHOTO TTOJIS
SIIEKTPOHHOR (POPMBI 3aIpoca 3asBUTENb YBEAOMIISETCS O XapaxTepe BBIIBIEHHOM
OLINOKM M HOPSAKE €€ YCTpaHEHHUS HOCPEJICTBOM HH()OPMAIUOHHOTO COOGIIEHHS
HEIIOCPENICTBEHHO B 3JIEKTPOHHOM (hopMe 3arpoca.

Crenmanucr, oTBeTCTBeHHEIN 3a [pUEM ¥ BbIIa4y JOKYMEHTOB, IIpH
HOCTYTIJICHUW 3asIBJICHUS U IOKYMEHTOB B OJIEKTPOHHOM BHJIE:



IPOBEPSIET BIICKTPOHHBIE 00pas3hl JOKYMEHTOB Ha OTCYTCTBHE KOMITBFOTEPHBIX
BHAPYCOB U UCKAXXEHHOU WHDOpMAIUL;

PErHCTpUpYeT MOKYMEHTHI B CHCTEME DJIEKTPOHHOIO JOKYMEHTO0O0pOTa
YIOJTHOMOYEHHOI'0 OpraHa, B )KypHalle PErUCTPalliy, B Clilydae OTCYTCTBUS CHCTEMBI
3JIEKTPOHHOIO IOKYMEHTO000pOTa;

(GopMHUpyET U HalIpaBIAeT 3asBUTEINIO JIEKTPOHHOE yBegomiieHne yepes EINTY
O TMOJYYCHUHW W PETUCTpaAlid OT 3asBUTENS 3asiBJICHHs (3ampoca) W KOIHM
JOKYMEHTOB, B ClIy4ae OTCYTCTBUS TEXHUYECKOM BO3MOKHOCTH aBTOMATHUYECKOLO
yBegoMiieHus 3aaBurens yepes EINTY;

HANpaBIseT IOCTYNMUBIIUA  MAaKeT JOKYMEHTOB  JIOJDKHOCTHOMY  JTHILY
YIIOTHOMOYEHHOT'O OpraHa Il pacCMOTPEHHs] W Ha3HAuYeHHS OTBETCTBEHHOIO
HCTIOJTHUTEJIS.

MaxcuManbHBIA CPOK BBITOJIHEHUS aJIMUHUCTPATUBHOM TIPOLIEAYPHI 110 IIPUEMY
U PErucTpaluu 3asBICHUS O IIEPeBOJE IOMEILICHUS U IPUIIOKEHHBIX K HEMY
JIOKyMEHTOB B (hOopMe 3JIeKTPOHHBIX JOKYMEHTOB cocTamisel 1 paboumii neHb ¢
MOMEHTA TMOJIyYEHUs] JOKYMEHTOB.

Kpurepuii 1npuHATHA pelleHusi: INOCTYIUIeHWEe 3asBICHHS O IIEPEBOJIE
IIOMEIEHUs U IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraroM aaMUHUCTPATHBHOW IPOLENYpPHl SBISETCS IMPUEM, PETHCTpALUs
3asABJICHUS O IIEPEBOJE ITIOMEILEHUs U IPUIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Ilpm HampaBneHWH 3asiBUTENEeM 3asiBICHUS W JIOKYMEHTOB B
YIOJIHOMOYEHHBIM  OpraH  IOCPEACTBOM  MOYTOBOM  CBA3U  CIIEITHAJIHCT
YIIOJJHOMOYEHHOTO OpIr'aHa, OTBETCTBEHHBIN 34 MPUEM U BbIIa4y JOKYMEHTOB:

MPOBEPSIET MPaBUIIBHOCTh aAPECHOCTH KoppecmoHAeHInu. Omubouno (He IIo
azpecy) TpHCIaHHbIE MHChMa BO3BPAIAIOTCS B OPraHU3AlMIO ITOYTOBOW CBSI3U
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, [IPOBEPSAET HAIWYKWE B HUX 3aBICHUS U JOKYMEHTOB,
00s13aHHOCTH O IIPEIOCTABICHUIO KOTOPHIX BO3JIOXKEHA Ha 3asIBUTEIIS;

IIPOBEpsIEeT, YTO 3asBICHUE HAIMMCAHO Pa300pyrBO, (HaMUINK, UMEHa, OTYeCTBa
(Tpu HaNMMYWK), HAUMEHOBAHUE, apec MECTa KUTEJIbCTBA, aJI[PeC MECTOHAX0XKICHNUS,
HalMCaHbI MOJHOCTBIO; o

IIPOBOJUT TEPBUUYHYIO TPOBEPKY MPEACTABICHHBIX KONUN JOKYMEHTOB, X
COOTBETCTBHE JEHCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKXe MpPOBEPSeT, YTO
YKa3aHHbIEC KOIMY 3aBEPEHBI B YCTAHOBJIIEHHOM 3aKOHOJATEIBCTBOM IIOPSIKE;

MIPOBEPSIET, YTO KOMMUMU JOKYMEHTOB HE UMEIOT IIOBPEXKIACHUN, HATUYNUE KOTOPBIX
He II03BOJISIeT OJIHO3HAYHO MCTOJKOBATh UX COACPKAHHUE, OTCYTCTBYIOT HMOJYUCTKY,
MIPUITUCKY, 3a4€PKHYTHIE CII0BA, UCIIPABIICHUS.

MakcHuManbHBIN CPOK BBITTOJIHEHUS aAMUHUCTPATUBHOU MPOLEAYPEI IO IMPUEMY
M pEerucTpaluu 3asBICHUS O [EpPeBOJe IIOMEIIEHUs U IPUIOKEHHBIX K HeMy
JOKYMEHTOB, MOCTYIUBIIIMX TIOCPEJICTBOM ITOYTOBOM CBsI3M, cocTaBisieT | padouwmii
IIeHb C MOMEHTA ITOJIy4Y€HUs JOKYMEHTOB. ’

Kpurepuidi npuHATHSA pelleHus: [OCTYIUIEHHE 3asBICHUS O IIepeBOJE
IIOMEIICHUS U IPUIOKEHHBIX K HEMY TOKYMEHTOB.

PesynbpraToM aJIMUHUCTPATHBHOW MPOLIEAYPHI ABIACTCS NPUEM U PETUCTpaLUs
3as4BJIEHUs O [IEPEBOJE ITOMEIIECHUSI U IPUI0KEHHBIX K HEMY JTOKYMEHTOB.



Wudopmarus o npueme 3aspienns o NIEPEBO/Ie MOMEIIEHUS W MPUIOKEHHBIX K
HEMY JOKYMEHTOB (QHUKCHpPYeTCS B CHCTEME SJIEKTPOHHOTO  JTOKyMEHTO000pOTa
YIIOJIHOMOHCHHOTO Oprana, B KypHajle PETMCTPAIUH, B Clydae OTCYTCTBHS CHCTEMBI
BIIEKTPOHHOTO JOKYMEHTOO00pOTA.

B nmenp perucrpauum zassnenus o IIEPEBO/IC TOMEIIECHUA U TPUIOKEHHBIX K
HEMY NOKYMEHTOB, CICLMAIMCT, OTBETCTBEHHBIM 3a HpHEM JOKYMEHTOB, repegaer
TOCTYIHMBIINE TOKYMEHTBI NI0JOKHOCTHOMY JIMIy YIIOJHOMOYEHHOTO OpraHa st
PacCMOTPEHUS M Ha3HAYEHUS OTBETCTBEHHOI'O MCITOIHNUTEIS.

3.1.2. ®opmupoBaHre U HAIIPaBICHHE MEKBEIOMCTBEHHDBIX 3aIlIpOCOB B OpPraHbI
(Opranu3zallum), y4acTBYIOIME B IIPeLOCTABJICHUHU MYHHMLHTIATBHON yciyTn (Tpu
HEOOXOIMMOCTH).

OcHoBanweM ans  Havaia AQIMMHHUCTPATUBHON  IIPOLENYPHI  SIBISIETCS
HCNPC/ACTABICHUE 3asBUTENEM JOKYMEHTOB, [PElyCMOTPEHHBIX MOAMYHKTaMu 2, 3, 4
MYHKTa 2.7.1 HACTOSIIEro aJ[MHHUCTPATUBHOTO PEerilaMenTa.

JIOJDKHOCTHOE JTHIIO YITOJHOMOYEHHOTO OpraHa MpH IIOJYyYEHUH 3asBIICHUS O
TIEPEBO/E IIOMCIICHHUS 1 HPUIIOKCHHBIX K HEMY JOKyMEHTOB, I0PYydaeT CIELUATTUCTY
COOTBETCTBYIOLIETO OT/eJIa IIPOU3BECTH UX IIPOBEPKY.

B ciydae, ecin crenuanicToM COOTBETCTBYIOLIErO OTIeTa OyZneTr BBISBIIEHO,
HTO B NIEPEHHE NPeNICTaBICHHBIX 3asBUTEIEM JIOKYMEHTOB OTCYTCTBYFOT JOKYMEHTSI,
NpeyCMOTPeHHBIC  MOANYHKTamMu 2, 3, 4 mymkra -2.7.1 Hacrosmero
aIMUHACTPATUBHOTO ~ PETIIAMEHTA, MPUHWUMAETCA pEIIeHHEe O HaNpaBICHHN
COOTBETCTBYIOLIMX MEKBEIOMCTBEHHBIX 3aIlIPOCOB.

MexBeoMCTBEHHbIC 3arpOChl HAMPABISIOTCS B CPOK, HE IIPEBHINAOMNN 3
paboumx pHeH €O [HS pEruCTpaM{ 3asBIEHHS O IIEPEBOJIe TMOMEIEHHSI U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIA.

HampapreHye MeXBEOMCTBEHHBIX 3allPOCOB OCYIIECTBISETCS B 3JIEKTPOHHOM
(GopMe ¢ HCHONE30BaHHEM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO BIIEKTPOHHOT'O
B3aUMOJEHCTBUS ¥ TOAKIIOUGHHOM K  Hel  perHOHANBHOH  CHCTEMbI
MEXKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIECUCTBHUS.

CrienmanucT COOTBETCTBYIOIEro OT/ENd, OTBETCTBEHHBIH 3a IIOATOTOBKY
JIOKyMEHTOB, O0s53aH TPUHATH HEOOXONHMMBIE Mephbl IS HOTy9eHMs OTBETAa Ha
MEKBEIOMCTBEHHbIE 3aIIPOCKHI B YCTAHOBIICHHBIE CPOKH.

B ciydae He mocrymieHus oTBeTa HAa MEXBEIOMCTBEHHBIH 3aIIpOC B CPOK
YCTaHOBJICHHBIH IyHKTOM 2.7.3 aJMMHHCTPaTHBHOTO pErIaMEHTA IPUHHMAIOTCS
MEpBL B COOTBETCTBUH IIOAIMYHKTOM 3 IyHKTa 3.1 HACTOSIIEro aJMUHHCTPATHBHOTO
periameHTa. ’

Kputepwuit [IPUHSITUS pelIeHus: HETpeICTABICHIE IIOKYMEHTOB,
OPEeyCMOTPEHHBIX  HOANMYHKTamMu 2, 3, 4 mnydkra 2.7.1 HacTosIero
aJMUHHACTPATUBHOTO PETJIaMEHTA.

PesynpraToM aIMHHUCTPATHBHOM MPOLEMYpHl ABIACTCS MOIyYEHWE B paMKax
MEXKBEAOMCTBEHHOI'O SJIEKTPOHHOTO B3aMMOJIEHCTBHUS JOKYMEHTOB (MX KOIHMM WITH
CBEJICHUH, COJCPXKALMXCA B HHUX), HEOOXOAMMBIX JUIS  IIPEIOCTABJICHHUS
MyHHIMNATBHON — yCIyTH — 3adBHUTENO, JIKOO  HOMydeHHe UH(pOpMAaITUH,
CBUJIETEJLCTBYIONIEH 00 OTCYTCTBHH B pACMOPSIKEHUH OPraHOB (opranuzanmuii),
YYACTBYIOIMX B IPEIOCTABICHUY MYHHLMITATBHOR YCIyTH, TOKYMEHTOB (X KOIMii



WM CBEIEHHH, COIepKAIIMXCsl B HHUX), HEOOXONUMEIX IJisi MPeJOCTaBICHHUS
MYHUIATIATEHOMN yCIIyTH.

dukcanus pe3yiabTaTa BBEIMOJHEHUS aJMWHMCTPAaTHBHOM TPOLEAYPBl HE
TIPOU3BOAUTCA.

3.1.3 IlpuHaTHe penieHHs O HepeBoie WM 00 OTKase B INEPEBOLE JKUIIOTO
TOMEITICHHS B HEXKHUIIOE ¥ HEXKHIJIOTO IIOMEIIEHMSI B )KUIIOC TIOMEIICHHUE.

OcHoBaHUEM IS Hayala aJMAHACTPATUBHOMU NPOLENYPhI SBISETCS IIOIy4CHHE
YIIOJTHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B nyrkTe 2.7.1 HacTosmIero
aIMIHHCTPATUBHOTO perjiaMeHTa, B TOM YHCIIe 110 KaHajlaM MEeXBEIOMCTBECHHOIO
WHPOPMAIIMOHHOTO B3auMOIEHCTBHS, 160 MH(OPMAIMK, CBUICTENBCTBYIOMEH 00
OTCYTCTBHH B pPAaclOpsDKCHHHM OpPraHoB  (OpraHM3aliii), —y4acTBYIOIIMX B
IPEeIOCTABICHUN  MYHHULUIAIBGHOM  YCIYTH, JIOKyMCHTOB (mx xomui WA
comepKalMXcs B HUX  CBEJIEHMH), HEOOXOOMMBIX [  MPEIOCTABICHUSA
MYHHIIATAIbHON yCIyTH.

OTBETCTBEHHBIM 3a BBIMIOJNHEHHE aJIMUHUCTPATUBHOM IMIPOIEAYPhl SABIIACTCA
JOJIKHOCTHOE JIMIIO YTIOJIHOMOYEHHOI'O OpraHa.

CrenuajMcT  OTAENa/yIOTHOMOYeHHas ~ KOMHCCHS — NPOBOJMT  aHallU3
NIPeCTABIEHHBIX JOKYMCHTOB HAa HAIMYMEe OCHOBAHWH I TIPUHATHS PCIICHHA, U
IOArOTABIMNBACT MPOEKT PEIIeHUs O HepeBoje Hiu 00 OTKase B MEPEeBOJE XKUIOTO
[TOMEIIICHHS B HEKUJIOE M HEKHJIOTO TOMEIIEHMs B JKUJIOe MoMelleHue 1o popme,
yTBEPKJIECHHONW IIOCTaHOBNEHWeM [IpaBUTEIbCTBA Poccuiickoit ®enmepauuu ot 10
aprycra 2005 roma Ne 502 «O06 yTBepXKAeHMU (GOpMBI yBEIOMIEHHUS O IIEPEBOIC
(OTKaze B TepeBOAE) OKMIOro (HEXWIIOr0) IOMEIIEHHS B HEXHIO0e (xumnoe)
TIOMEIIICHUEY.

IIpy MOCTYIUICHUX B YIIOJHOMOYEHHBIM OpraH OTBETa OpraHa rocyIapCTBEHHON
BJIACTH, OpraHa MECTHOIO CaMOYIpaBJeHus 0o [IOJ[BEJOMCTBEHHOU OpraHy
rOCYIApCTBEHHON BIACTH MM OpPraHy MECTHOrO CaMOYNpaBIICHUS OpraHM3allin Ha
MEKBE[OMCTBEHHBIH 3aIpoc, CBUIETEIBCTBYIOIEr0 00 OTCYTCTBHMH JOKyMEHTa U
(wn) MHPOPMAIH, HeOOXOIUMBIX JUIS IepPeBOfa HKHIOTO MOMCIICHHA B HEMHUIOC
[OMeIeHHe WIM HEeKUIIOro MOMEIIeHUs B JKUJIOe MOMEIIEHHE B COOTBCTCTBHMHU C
nyHKTOM ~ 2.6.1  HACTOSANIEr0  aJMMHHCTPATHBHOIO  pEIVIAMEHTa, W €ClH
COOTBETCTBYIOIIMM JOKYMEHT He TMpe/CTaBlIeH 3afBUTEIEM IO cOoOCTBEHHOU
MHUIMATABE, YIOJHOMOYEHHBI OpraH IIOCie MOJNYYCHUS YKa3aHHOro OTBETa
yBeJOMIISET 3asSBHUTENS O IOJYYEHWH TaKOro OTBETa, M IPCIAracT 3asBUTEIO
IPEeJCTaBUTL NOKYMEHT M (WiM) HHQOpMAIHIo, HEOOXOAUMEBIe ISl IIPOBEICHUS
[IepeBoia JKUIIOTO [OMEIICHNs B HEXMIIOe IIOMEIIEHNE NI HEXUIIOTO MOMEICHIS B
SJKMJIoOe  TOMeEIlleHrHe B COOTBETCTBMH € IIYHKTOM 2.7.1  HACTOSIIETO
aIMAHACTPATHBHOTO PETNaMeHTa, B TCUCHUE IIATHAALATH pabodux IHEW CO [HS
HAIPABICHUS YBEIOMIICHHS. _

[lpy HempeACTaBIEHWM  3asBUTENEM JIOKYMCHTOB, HEOOXOIUMBIX IS
IIPeNOCTABIECHNS] MYHMIUNANBHOW yCIyTH, B yKa3aHHOM ciydae, CIELUANHCT
COOTBETCTBYIOLIETO OTHENa NOATOTABIMBACT IPOCKT PEIICHHS 00 oTKa3e B NIEPEBOJIE
JKWJIOrO MOMEICHNs B HEXKWIOE IOMEIEHUE WM HEXWIIOTOo IOMEIICHUS B JKUJIOC
MIOMENCHHE.



Perrenvie 06 oTkase JKUIOro MOMEIIEHUS B HEKHIIOE TIOMENTEHNE MU HEXKUIOIO
IIOMEIIEHNS B JKHWJIOE IIOMEIIEHHE NOJDKHO COJACpP)KAaTh OCHOBAaHHUS OTKasa ¢
00s13aTeIbHOM CCHUTKOM Ha HapyIIIeHHUS.

Pemenue o mepeBome miaM o0 OTKaze B MEPEBOJE JKUIOTO IOMEIIEHHS B
HEXUWIIOE IIOMEIIEHUWE WIM HEXWIOTO0 TMOMELICHUS B JKHWIIOE I[IOMEIIEHHE
IIOANMCHIBACTCS  JO/DKHOCTHBIM JIMLIOM  YIIOJHOMOYEHHOIO OpraHa B JIBYX
DK3EMILIIPAX M IEPEeHaeTcs CIEeLHUAINCTy, OTBETCTBEHHOMY 3a MpHEM-BbIIauy
JTOKYMEHTOB.

B cayuae mpencrasineHus 3asBI€HHS O IIepeBojie TMoMelleHus 4depe3 MOI]
IOKYMEHT, MOATBEPXKIAIOLIUK IPUHATUE pelleHus, HampasiseTcs B M®LI, ecmu
MHOM CII0c00 ero nojy4yeHus He yKa3aH 3asBUTEIIEM.

MakcumanbHbIlA CPOK BBIITOJIHEHUS aIMAHUCTPATUBHOM MPOIIEAYPHl TPHHSTHS
peleHns o MepeBoje KT 00 OTKase B [ePeBOJIE JKIIOrO TOMEIIEHHS B HOXUIOE U
HEXXUIIOTO IMOMEIIECHUS B )XUIJIOE ITOMEIeHNe HE MOXKET IIPEBBIIIATh CPOKA IISITH JHEH
CO JIHS TPEJCTaBJICHUS] B YIOJHOMOYCHHBIH OpraH HOKYMEHTOB, OOS3aHHOCTH IIO
IIPEACTAaBICHAIO KOTOPBIX B COOTBETCTBUU C TMyHKTOM 2.7.1 HacTOsIIero
aIMWHHUCTPATUBHOI'O PErVIAMEHTa BO3JIOKEHA Ha 3asIBUTEIIS.

Kpurepwnii npuHSITHS pellieHus: Halu4ure (OTCYTCTBUE) OCHOBAHUM IJIsI OTKa3a B
[IPEJOCTABIEHUA MYHULMNAIBHOM YCIYrd, MPeayCMOTPEHHBIX IIyHKTOM 2.7
HACTOSILIEr0 aIMIHUCTPATUBHOI'O PEriaMeHTa.

PesynbpraToM aIMUHUCTPAaTUBHOW MPOLEAYpPHl SBISIETCS MOCTYIUIEHHE K
CIIeLIUAJIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIady JTOKYMEHTOB, PELIEHUs O EPEBOIE
uiau 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMEIIEHUS B HEKIIIOE W HEXKUIIOTO ITOMEIEHUS
B JKIJIOE ITOMEIIEHHUE.

Pesynbrar BBITOTHEHWS aIMWUHUCTPATUBHOW MpOIENypbl (UKCUpyeTCs B
CHUCTEeMe DOJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOI'O OpraHa, >XKypHae
perucTpanuu.

3.1.4 Beimaya (HampaBiieHHE) JOKYMEHTOB IIO pe3ynbTaraM IpefoCTaBIICHUs
MYHHULANATBHON YCIIyTH. .

3.1.4.1. Beimaua (HampaBiieHUE) JOKYMEHTOB IO pe3yJbTaTaM IpefoCTaBIeHUs
MYHULIMIATHHON YCIYTHU B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHHeM JJIS Hayaja IPOIeayphl BbIJauu JOKYMEHTOB SIBISE€TCS HalIA4YUe
c(OPMHPOBAHHBIX JOKYMEHTOB, SIBILSIFOIUXCA PE3YyJIbTaTOM  IPEHOCTaBIICHHUS
MYHULUIAIBHON YCIIYTH.

JIis momydeHWsl pe3yJbTAaTOB IPEJAOCTABIEHUS MYHUIIMIIAILHOM YCIyTH B
OyMa)XHOM BHIe ¥ (WJiHM) AT CBEPKH DIIEKTPOHHBEIX 00pa3soB HOKYMEHTOB C
opuruHajaMu (IpU HAIPaBIEHUH 3alpoca Ha MpejocTaBilenue yciyrd depe3 ELILY
3aBUTEINb MPEIBSBISIET CISAYIOIIUE TOKYMEHTBL:

1) TIOKYMEHT, yAOCTOBEPSIOIINNA IMYHOCTE 3asIBUTEIS,

2) TOKYMEHT, TOATBEPKIAIOIIUN IOJHOMOYHS IPEACTABUTENS Ha IIOTy4YEHHUE
JIOKyMEHTOB (eClId OT UMEHHU 3asBUTENS AeHCTBYeT IpeICTaBUTElb);

3) pacmucka B TOJIyYeHHH JOKYMEHTOB (TIPH €€ HATMYUU Y 3asBUTEI).

CrienuanucT, OTBETCTBEHHBIM 3a IPUEM U BbIJA4Yy HOKYMEHTOB, IIPU BbBIIAYE
pe3yibTaTa MPeAOCTaBIeHNs YCIYrd Ha OyMaKHOM HOCHUTEIIE:

1) ycTaHaBIMBaeT TUYHOCTH 3asIBUTENSI THOO €ro MpeACcTaBUTENLs;

o
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2) mpoBepsieT MPaBOMOUMS IIPECTABUTENS 3agBUTENS ICHCTBOBATH OT UMEHU
3agBATENIS IPH MOJTY4YEHUN JOKYMEHTOB; ’

3) BbIAAET AOKYMEHTRI,

4) perucTpupyeT (akT BBJAYM JOKYMEHTOB B CHCTEME 3IIEKTPOHHOIO
JOKyMEHTOOOO0pOTa yHOIHOMOYEHHOIO OpraHa M B XKypHalle PErMCTPaLm;

5) OTKa3bIBaeT B BBLAAYE PE3yJIbTaTa IPEJOCTABIEHMS My HAUIIANBHOK yCIyTH B
CITy4asx:

3a BbLAAYel JOKYMEHTOB OOPaTHIIOCH JIMIIO, HE SBISIOIIECECS 3asBUTEICM (ero
IIPeICTABUTENEM);

oOpatuBIIieecs: JIMIO OTKAa3aJl0Ch TPEABSIBATH NOKYMEHT, yIOCTOBEPSIFOLIMM
€ro JTUYHOCTE.

B ciydae mojauu 3asBUTENEM JIOKYMEHTOB B DJICKTPOHHOM BHUJIE TIOCPEACTBOM
EINl'Y ¥ ykazaHuu B 3alpoce O IONyYeHHWH pe3ylbrara NPEeJOCTABICHHUS yCIyrd B
HIEKTPOHHOM BHIE, CIICLIANICT, OTBETCTBEHHBIN 32 IPHEM M BbIZAYY TOKYMCHTOB:

1) ycTaHABIMBAET JIMIHOCTD 3aABUTENS MO0 €ro PEACTaBUTEIL; '

2) mpoBepseT MPaBOMOYMsl IPEJCTABUTENs 3asBUTENS JSHCTBOBATh OT MMEHH
3asBUATEIS IPY TTOTyYEHUH JIOKYMEHTOB;

3) cBepsieT OJIEKTPOHHBIE O0pashl JOKyMEHTOB ¢ OpPHIMHajlIaMu (pu
HaIpaBIeHUH 3a1poca U JOKYMEHTOB Ha NMPEJOCTaBICHUE YCIYTH 9epe3 EIMTY;

4) yBeZIOMIISIET 3asBUTEIA O TOM, YTO Pe3yJIbTaT IPeNOCTABICHIST
MYHHUIMITATBHOH yciIyru Gy/ieT HarpaBieH B TuuHbri kaburer Ha EIII'Y B bopme
3JIEKTPOHHOI'O JOKYMEHTA.

[Ipy yCTAHOBJEHHM PACXOXICHHI DJIEKTPOHHBIX 00pasoB  JIOKYyMEHTOB,
HaTIpaBIEHHBIX B DJIEKTPOHHOU (hopMe, ¢ OpUTHHAIIAMH, PE3YJILTAT MPEIOCTABICHIA
yCIyTH 3asBUTeNO He Harpasigercs yepes EINY, o 4emM cocTaBlISeTCs akT.

B ciyuae, ecly IPUHSTO PEIICHHE O TepeBoje Wik 00 OTKase B MEPeBOJS
SKMJIOTO ITOMEIEH!s] B HEXKHIIOE M HEXWJIOTO IIOMEIIEHUS B JKWAJIO€ IOMEIICHHE,
JaHHOE pelieHHe CKaHWpyeTcs M HampaBisercs 3asputemo depes EIY oo
HarpasiseTcs B (opMe DIEKTPOHHOTO JOKYMEHTa, IHMOANUCAHHOIO BIEeKTPOHHOMI
[IOJIIICHIO B TMYHbIA Kabunet 3asurerst Ha EIIIY. /lannoe peiieHue BbIAACTCSA WU
HANPABIAETCS 3asSBUTEINO HE MO3Hee YeM depe3 TpU paboumx [HS CO NHs IPHHATAS
TAKOTO PEIIeHHS U MOKET ObITh 00)KaTOBAHO 3asBUTENIEM B CyA€OHOM MOPSIKE.

MakcuManbHBII CPOK BBINONHEHHS JaHHOM aIMUHUCTPATUBHOM IPOLELYpEI
COCTaBIsET 3 paboUNX JHSA CO JIHS MPHHSTHS PELICHUs O TePeBOJie UM 00 OoTKase B
TiepeBOJie JKUIIOrO MOMEIIEHHs B HEXWIIOe M HEXUIOro IOMEIICHHS B JKHIOS
ITOMEILEHHUE.

KpuTepnii IpUHATHS PEIIEHUS: IPUHATHE PEIIeHUs O TIepeBo/ie WK 00 OTKa3e B
[lepeBOoJie JKUIIOTO IIOMEIIEHMs B HEKWIIOe W HEXUIOro IMOMEIICHHS B JKHIOC
TIOMEILIEHUE.

PesynbraroM — aIMHHHACTPATHBHOW — NPOLEAYPHI  SBISETCA  BbIAAYa WM
HAIpaBlGHHE IO ajpecy, yKasaHHOMYy B 3asBIeHHH, Ju6o depes ML, EIIY,
PIIT'Y 3asBHUTENIO JOKYMEHTA, IOATBEPIKAAIOIIEr0 MPUHITHE TAKOT'O PELIEHHUS.

PesynpTaT BHIIOJIHEHUsS aJIMAHHCTPATUBHOW IPOLENTYPBl (DHKCHpyeTcs B
CHCTEME BIEKTPOHHOrO JTOKYMEHTOO00pOTa YIIOJIHOMOYEHHOTO OpraHa U B KypHale
pEerucTpaliy.



4. (I)OprI KOHTPOJIA 324 HCIIOJITHEHHEM AIMHHUCTPATHBHOIO perjaMeHTa

4.1. Tlopsmok OCYIIECTBICHHSI TEKYIETO KOHTPOJIS 3a COONIOJEHHEM U
VICTIOJTHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMHU TIOJOXKEHUM HACTOSIIIETO
aIMUHUCTPATUBHOIO perjaMeHTa W WHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHABIUBAIOIIUX TPeOOBaHWS K IPEAOCTABICHUIO MYHULUIATBHON YyCIyrH, a
TaK)Ke NPUHATHEM UMHU PEIICHUN. )

Tekymuii KOHTPOJIb 32 COONIFOACHUEM U UCTIOTHEHUEM JOJIKHOCTHBIMU JIHITAMU
YIIOJITHOMOYEHHOIO OpraHa ydera TMOJOXEHUW [aHHOTO aJIMUHHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATUBHBIX [IPABOBBIX aKTOB, YCTaHABIMBAIOIIUX TPEOOBAHHSI
K IPEAOCTaBICHUIO MYyHULMINAIBHON YCIYyTH, a TaKXkKe MPUHSATHEM WMH PpeIeHUH
(manmee - TeKyIINW KOHTPOJIb ACATEIBHOCTH) OCYIIECTBIISIET MOJDKHOCTHOE JIUIO
YIIOJTHOMOYEHHOT'O OpraHa.

Texymuii  KOHTpOJNb  OCYILIECTBISIETCS IIyTeM IPOBEACHHS  IPOBEPOK
COOJIO/IeHUs] U UCTIOJHEHHUS JIOJDKHOCTHBIME JIMIIAMHU M COTPYIHUKAMH TIOJIOKEHUH
HACTOSIIEr0 aJMUHUCTPATHBHOIO perjiaMeHTa M HHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, YCTaHABIMBAIOIINX TPeOOBaHUS K IPEAOCTABICHUIO MYHUITUTIATEHON YCITyTH.

4.2. TTopsSigoK W TIEPUOIMYHOCTH OCYIIECTBICHUS IUTAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK TOJIHOTHI U KauecTBa TPeJOCTaBIICHUS MYHMIUIAIBHON YCIyTH, B TOM
qucie TOPSAOK W (DOPMBI KOHTPOJS 3a TMOJHOTOM W KadeCTBOM IIPEOCTaBICHUS
MYHULUTATBHON YCITyTH.

KoHTpoap 3a OHOTOH M Ka4eCTBOM TIPEIOCTABICHUS MyHULIUIIAIBHONW YCIyTl
BKJIFOUAET B cebsl IpoBeIeHne MPOBEPOK, BBISBICHNE W YCTPAHEHUE HAPYIIICHUI TIpaB
3asBUTEJIEH, TNPUHATHE pEIIeHWA W IOJATOTOBKY OTBETOB Ha UX oOparieHus,
coziepKaline Kaao0sl Ha JiedcTBHs (0e31eliCTBHE) COTPY IHUKOB.

[TpoBepku TOTHOTHI M KauecTBa IPENOCTABICHUS MyHUIMIAIBLHON yCIyru
OCYIIECTBIISIOTCS Ha OCHOBAHUH PACIIOPSDKEHHUM YIIOJTHOMOYEHHOIO OpraHa.

[TpoBepkr MoOryT OBITh IUIQHOBBIMM M  BHEIUIAHOBBIMH. Ilopgmox u
MEPUOANYHOCTh  IUIAHOBBIX  I[IPOBEPOK  YCTAaHABIMBAIOTCS  PYKOBOJIUTEIEM
yVIIOJTHOMOYEeHHOTO opraHa. [lpu mnpoBepke paccMaTpUBarOTCA BCE BOIPOCHI,
CBSI3aHHBIE C IPEIOCTABIEHHEM MYHHUITUNIATHHON yCIyTH (KOMIUIEKCHBIE IIPOBEPKN),
WA OTAEIbHBIE BOTIPOCHI (TEMAaTHIECKUE TIPOBEPKH).

BHerutaHoBEIE TTPOBEPKH IIPOBOJSATCS ISl TIPOBEPKU (PaKkTa yCTpaHEHHs paHee
BBIABJICHHBIX HapyIlIeHHi, a TakkKe B clIydae MOJIydeHHs »Kalo0 Ha JeHCTBUA
(6e3neiictBue) coTpynHUKOB. IIpoBepkm Taxke INPOBOAATCS IO KOHKPETHOMY
o0OpalleHnIO 3asiBUTETIS.

[1eprOIUYHOCTH OCYIIECTBICHHS IJIAHOBBIX ITPOBEPOK - HE PEIKE OJHOrO pasa B
KBapTal.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[, YMOJHOMOYEHHOIO OpraHa 3a
pelnenus u nevicTBust (Ge3neficTBre), MPUHAMAaeMble (OCYIIECTBILIEMbIE) UMK B XONIE
MIPeIOCTABIEHUS MyHHUIIUIAIbHON YCIIyTH.

[To pesyibTaTaM TIPOBEPOK B Clydae BBISBICHUS HAapyLICHWH ITOJOXEHUN
HACTOSIINEro aJMHHHCTPATUBHOIO perjiaMeHTa ¥ WHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, YCTAaHABIMBAIOIIAX TPEOOBAHMS K MPEIOCTABICHUIO MYHULIAIAILHOMN YCIIyTH,
BUHOBHBIE COTPYIHMKA W JOJDKHOCTHBIE JIMIA HECyT OTBETCTBEHHOCTH B
COOTBETCTBHUHU C 3aKOHOIaTenbcTBOM Poccuiickoit deneparuu.



CoTpyIHUKH, OTBETCTBEHHEIC 3a TIpHeM 3asBICHHNA M JOKYMEHTOB, HECYT
[EPCOHATIbHYIO OTBETCTBEHHOCTH 3a COONIO/IEHHE CPOKOB M TOpsIKa IpuemMa M
perucTpanyu JOKyMEHTOB.

COTpyQHHMKH, OTBETCTBEHHBIE 34  IIOATOTOBKY  JOKYMEHTOB,  HECYT
IIePCOHANBHYIO OTBETCTBEHHOCTB 3a COOIIO/IEHHE CPOKOB M IMOPSIKA OPOPMIICHHS
JOKYMEHTOB.

COTpyIHHKM, OTBETCTBEHHBIC 3a BbIIady (HAIpPaBIECHHE) JOKYMEHTOB, HECYT
TIePCOHATEHYIO OTBETCTBEHHOCTH 3a COOJIOACHHUE IOPSIKA BbINA4M (HAIPABIIECHIS)
JIOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIO,  IOAIKCABIIee  JOKYMEHT, C(HOPMHPOBAHHBINA IO
pe3ynbTaTaM IIPeNOCTABICHUs MYHULMNAILHOH YCIYI'W, HECeT IepCOHAIbHYIO
OTBETCTBEHHOCTD 38 IPABOMEPHOCTD IPUHATOrO PElleHHs U Bhlnady (HalpaBieHue)
TAKOTO JOKyMEHTA JIMILY, TPeCTaBUBIIeMYy (HallpaBUBILEMY ) 3asBICHUE.

IlepconasbHas ~OTBETCTBEHHOCTh COTPYJHHMKOB M  JIOJDKHOCTHBIX  JIMIY
3aKpeIisieTcs B WX JOJDKHOCTHBIX MHCTPYKITMSIX B COOTBETCTBHH C TPeOOBaHUSIMH
3akoHoOarensLeTBa Poccuiickoit @eagepanuu.

4.4. TlonmokeHHs, XapaKTepusylolque TpeOoBaHUS K HOPSAKY U (hopmam
KOHTPOJIS 3a MPEIOCTABICHAEM MYHUIMIIATIBHON YCIyTH, B TOM YHCIIE CO CTOPOHEIL
rpak[iaH, uX o0beIMHEHUH U OpraHu3aImi.

KOHTpOJIb 3a WCIOJHCHUEM JaHHOTO aIMWHHCTPATHBHOIO periaMeHra co
CTOPOHBI TPaKIaH, UX OOBEAMHCHUI M OPraHM3allMil SBIAETCS CaMOCTOSTENBHOM
hOpMOF KOHTpONIS M OCYLIECTBISETCA TyTeM HampasjieHust oOpalleHud B
YIIOJTHOMOUEHHBIH OpraH, a Takke IlyTeM o0jkanoBanus AedcTeui (Ge3elicTBus) U
pellleHni, OCYyLIECTBIIeMBIX (IPHHATBIX) B XOAC WCIONHEHMS HACTOSIIEro
aMHHUCTPATUBHOr'O periaMeHTa.

I'paknane, uX 0OBbeAMHEHHS ¥ OPraHW3alliK BIPABe HANPAB/IATH 3aMEYaHUS U
NpeUIOKEHHsT 110 YIydLIeHHIO KauecTBa ¥ JIOCTYNTHOCTH —IHpPEIOCTABICHUS
MYHUIIANIAIBHOM YCIIyTH. .

5. JlocyneOHbIii (BHeCy1eGHbII) MOPSATOK 00/KaI0BAHNS PelICHHH U AeiicTBHI
(6e3meiicTBHS) OPraHOB, NPEJOCTABJISIIOINX MYHHIMIIAIbHbIE YCIYTH, 2 TAKKe
HX JOJ3KHOCTHBIX JIMIL

5.1. VudopmMarus ajisl 3aMHTEPECOBAHHBIX JIMI[ 00 MX IpaBe Ha nocynebHoe
(BHecyneOHOE) 06KanmoBaHue JecTBul (6e3neicTBys) U (vH) pemreHuH, IPUHITHIX
(OCYIIECTBIEHHBIX) B XOJe HPENOCTABIECHHUS MyHHIMNANBHOUW YCIyTd (mamee -

xKanoba).

3agBUTEeNd WMEIOT MpaBoO IofaTh Jkanoby Ha pelleHWe H  [eHCTBUE
(6e3neiicTBUE) oprasa, IIPEIOCTABIAIOLIETO MYHUITUTIATBHY O yCIIyTYy,
JIOJKHOCTHOTO T, IPEeIOCTABIISIONIETO MYHUIUTATIBHYIO YCIyTY,

MYHHUIUIAIBHOTO  CIIy)XaIero, PYKOBOIWTENS — OpraHa, —MpPEeJOCTABIAIOIETO
MYHHUITUTIATEHYIO yCIIYTY.

Kanoba momaercs B NHCHEMEHHOM ¢opMe Ha OyMaXKHOM HOCHUTENE, B
3eKTPOHHON (hOpME B OPTaH, MPEAOCTABILSIONIMHA MYHUITHIIATBHYIO YCIYTY.

XKanoba Ha pemieHus U JCUCTBHS (GesmeiicTBIE) OpraHa, MPeJOCTaBIISIOLIETO
MyHHUIMNAIBHYIO YCIyTY, JO/DKHOCTHOIO JIMIA OpraHa, HPEJOCTaBILOMICIO



MYyHHWLUIATBbHYIO YCIIyTy, MyHHIHUIIAILHOIO CIy’Kalllero, PyKOBOIHUTENS OpraHa,
NPEOCTaBIIAIONIEr0 MyHUIIUNIAIBHYIO YCIyTy, MOXET OBITh HAalpaBlieHa IO II04YTe,
yepes ML, ¢ ucnonszoBaHreM HHGOPMAMOHHO-TEIEKOMMYHHUKAIIHOHHON CeTH
«uTepHeT», OQUUMANBHOIO caiiTa opraHa, IPeJOCTABISIONIEr0 MYHHIHIATLHYO
yeuyry, EIII'Y, a Takske MOXKeT OBITh NPUHATA IIPU JIHYHOM IIPHEME 3asBUTEJIA.
3asBUTENb MOKET 0OPATUTHCS C XKaT000H, B TOM YHCIIE B CIASIYIONMX CIyJasx:

1) HapylIeHre CpOKa PErUCTPALMM 3aIpoca O MPEeAOCTABICHUN MYHHITUIIATbLHON
YCIIyTH;

2) HapylIeHHe CPOKA IIPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH;

3) TpeboBaHUWEe y 3asgBHTENS JOKYMEHTOB HWIW HH(pOpManuM JU0O
OCYIIECTBICHHSA HEUCTBHUM, IIPEICTABICHUE WM OCYIIECTBICHHE KOTOPHIX He
IIPEyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMH akTamu Poccuiickoit ®emeparum,
HOPMATHBHBIMUA IIPABOBBIMH aKTaMu 3a0alKallbCKOTO Kpas, MYHHIHIAIbHBIMA
IIPaBOBBIMH aKTaMU JJIsl IPEAOCTABICHUS MyHUIIUIIATFHOUW YCITyTH;

4) oTka3 B INpUEME IOKYMEHTOB, IIPEJOCTaBICHHE KOTOPHIX MPEIyCMOTPEHO
HOPMATUBHBIMM IIPABOBBIMM akTamMu Poccuiickoit @ezepanuil, HOPMATHBHBIMHU
IIPAaBOBBIMU aKTamH 3abailKallbCKOTO Kpas, MyHHIIMITATLHBIMA IIPABOBLEIMH aKTaMMU
JUISL TPEAOCTABIEHUS MYHULIMTIATBHOU YCITyTH, Y 3asIBUTEIIS;

5) oTKa3 B IpefoCTaBICHUHM MYHULMNAIBHONW YCIIYTH, €ClIM OCHOBAaHMS OTKa3a
HE MpeayCMOTPEHHI (hefiepalbHBIMU 3aKOHAMH ¥ MIPUHSATHEIMU B COOTBETCTBUH C HUMH
VHBIMA HOPMAaTHMBHBIMM NPaBOBBIMH akTamu Poccuiickoli @enepaiuu, 3aKkoHaMU U
WHBIMM  HOPMATHBHBIMM  NPaBOBBIMH  aKTaMd  3abaiikaabCcKoro  Kpasd,
MYHUIIUNATbHBIMU TPABOBLEIMU aKTaMU;

6) 3arpeboBaHHE C 3asBUTENS IIPU MPEIOCTABICHUM MYHULMITATBHON YyCIyTH
MJaThl, HE IPEeIyCMOTPEHHOM HOPMATUBHBIMM IPAaBOBBIMU akTamMu Poccuiickoit
@denepani, HOPMATUBHBIMH  IIPABOBBIMH  akTaMu  3abaiikallbCKoro — Kpas,
MYHUIUIATEHBIMY [TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeJOCTaBISAIOIIET0 MYHHUIUITAIBHYIO YCIYTy, JOJKHOCTHOIO
aana oprasa, IIPEOCTABIISIOIIETO MYHULHAIAIBHYO yCIyTYy,
MHOTO(QYHKIIHOHATIBHOIO IEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOIO LIEHTPA,
OpraHM3allkii, TPeIyCMOTPEeHHbBIX 9acThio 1.1 ctaThu 16 PenepanbHOro 3aKoHa ot 27
mronst 2010 roma Ne 210-®3 «O06 oprauzaiiu npeaocTaBiIeHus TOCYTapCTBEHHBIX U
MYHUIIATATbHBIX YCIyT» (naiee — ®denepanbHbIi 3aKOH
Ne 210-®3), wiau ux pabOTHUKOB B HCIPABICHUU JOIIYLIEHHBIX MMM OIIEYaTOK MU
omMbOK B BHIJAHHBIX B pe3yJbTaTe IIPEIOCTABICHUS MYHMIMIIAJIBHON YCIyru
JTOKyMeHTax Ju00 HapyIIeHHe yCTaHOBIEHHOI'O CPOKa TaKUX UCIIPABIEHUN;

8) HapyllleHHe CpoKa WM TOps/IKa BbLAAYM JOKYMEHTOB IO pe3yjIbTaram
TIpeIOCTaBIEHUS MyHUIIUIIANBHOU YCIIYTH,

9) MPHOCTAHOBJICHWE  TPEIOCTABIE€HWs  MyHUWLMIAIbHOM  YCIyrH,  €clid
OCHOBaHMWS TIPUOCTAHOBICHUS HE NPEIyCMOTPEHBI (elepalbHbIMU 3aKOHAMH U
IPHHATEIMA B COOTBETCTBMU C HMMU WHBIMH HOPMATHBHBIMU IIPaBOBBIMH aKTaMH
Poccutickoit @enepanuy, 3aKOHaAMU M MHBIMA HOPMATHBHBIMHU ITPABOBBIMH aKTaMHU
3ab6aiikaIbCKOTO Kpasi, MyHHULIUIIAIbHBIMU TPAaBOBBIMUA aKTaMU;

10) TpeOoBanue y 3asBUTENsI NIPU INPENOCTABICHUN MYHHUIUIIAIbHON YCIyIrd
JOKYMEHTOB WJIM UH(OPMAIMK, OTCYTCTBUE M (MJIN) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh NP TEPBOHAYATIHHOM OTKa3e B IpHeMe TOKYMEHTOB, HEOOXOIUMBIX



IS TPeJOCTABICHUS MYHMLWIIAIBHOM YCIyrH, 3a WCKIIOYCHUEM Cly4aes,
TIpelyCMOTPEHHBIX MyHKTOM 4 gactu 1 ctatsu 7 ®ezepanbHoro 3akona Ne 210- ©3.

JKamoba gonmxHa conepikars:

1) HaMMeHOBaHWE OpraHa, IPEIOCTABIAIONIEr0 MyHULUIIANBHYIO YCIYyTY,
JOMKHOCTHOTO JIMIIA OPraHa, MpeIOCTABISIOMIEr0 MyHMIUNASBHYIO yCIyry, 00
MYyHHUILHUIAIBHOTO CIy’Kallero, peIleHus W JAeHCTBUA (Ge3melicTBUE) KOTOPBIX
00KaIyroTCH;

2) haMmnmo, WMsl, OT4eCTBO (LOCIeIHEee - NPU HATNYNN), CBEJCHUS O MeCTe
JKUTEIHCTBA 3a4BUTENS - PU3MUIECKOTrO JIHIA JTHOO HAMMEHOBaHKE, CBEJICHUS O MECTe
HAXOXJCHUS 3asBUTENs - IOPUAMYECKOTo JIMI[a, a Takke HoMep (HOMepa)
KOHTAKTHOTO TeiedoHa, agpec (aapeca) 3JICKTPOHHOH TOUTHl (MPU HAIMYHMH) U
MOYTOBBIH azpec, Mo KOTOPHIM JOJKEH OBITh HAMTPaBJICH OTBET 3asABUTEIIIO;

4) cBeneHMsT 00 OGXKamyeMbIX pelleHHsX ¥ AedcTBHAX (Oe3ielicTBHM) OpraHa,
IIPEOCTABISIONIEr0 MYHHUIMNAIBHYIO — YCIyTy, JOIDKHOCTHOTO JMlld OpraHa,
IIPeOCTABIAIOIIETO MyHUIIANATBHYIO YCITYTY, 00 MyHHIMTIATBHOTO CIIyIKAIIero;

5) HOBOMBI, HA OCHOBAHHM KOTOPBIX 3asBUTE]b HE COINIACCH C PEIICHHUCM H
neiicteueM (OesnelicTBEEM) OpraHa, MPEJOCTAaBISIONEro MyHULUNAIBHYIO YCIYTY,
JOJKHOCTHOIO JIIMLA OpraHa, MpeloCTaB/ISIONIEro MyHULUIANLHYIO YCIyTY, 6o
MYHHIUIATBHOTO CIIy’Kamero. 3asBUTEIeM MOTYT OBITh NPEICTaBICHbl HOKYyMEHTEL
(1Y HATMYHH), IOATBEPKAAOIINE TOBOJIbI 3aABUTEIISL, JIM00 MX KOIHH.

5.2. Opran MECTHOIO CaMOYIPABJICHUS, OpraHu3alny M YIOIHOMOYEHHBIC Ha
PACCMOTpEHUE JKaNo0b! JHIa, KOTOPBIM MOXCET OBITh HaNpaBJeHa Kaioba 3asiBUTEI
B JlocyieOHOM (BHECY1e6HOM) MOpsITIKe.

KanoObsl Ha pemieHMs, AEeUCTBHS (GesmeficTBUS)  MOIDKHOCTHBIX — JIUL
pacCMaTPUBAIOTCS B IOPSIKE U CPOKHU, YCTaHOBJIEHHbIE denepalbHBIA 3aKOH OT 2
mas 2006 roma No 59-®3 «O mopsiiKe pacCMOTpeHHs OOpalleHud IpaxiaH
Poccutickoi Deneparumy.

5.3. Criocobsl  MHGOPMHUPOBAHUS ~ 3asdBUTENEd O HOpAAKE IIOJAIH U
PacCMOTpPEHNUS Kal00bl, B TOM YHCIIE C UCIIO0Ib30BAHUEM EITY.

He mo3mHee MHS, CIELYIOMIETO 3a JHEM NPUHATHS PEIIeHHs, 3aABUTCIIO B
MUCHMEHHOM (opMe ¥, 1O IKEJAHHIO 3asBUTENs, B OIEKTPOHHOH dbopme
HATIPABIAETCS MOTHBIPOBAHHbIA OTBET O Pe3yJibTaTax PacCMOTPEHU JKATOOBL.

B ciydyae Npu3HAHWs >KaloObl MOANENKAIed YIOBIETBOPEHHUIO B OTBETE
| 3agBWTENIO  faeTcs HMHQOpPMAIMs O JEHCTBHAX, OCYIIECTBIACMBIX OPraHOM,
IPeOCTARISIONMM ~ MyHWIUIANBHYIO YCIyry, B LelAX HE3aMeMIMTEIbHOro
yCTpaHeHMsl BBISBICHHBIX HapyIIeHUH TIPU OKa3aHWU MYHHIIATIATBHON YCIYrH, a
TaKKe [IPUHOCATCS W3BWHEHWS 3a JOCTAaBJCHHbIE HEYNOOCTBA M YKa3blBACTCH
uHpOpMaIKg O JalbHEeHINMX [ICHUCTBHAX, KOTOPBIC HEOOXOIUMO COBEPIIUTE
3agBHTEINIO B IEJIIX MOIyYEHUS] MyHULIANAIBHON YCITyTH.

B ciydae mpu3HaHWs KanoObl He HOJUIEXKAIICH YHOBIETBOPEHHIO B OTBETE
3agBUTENIO JAIOTCS AapryMEHTHUPOBAaHHbIE DasbsCHEHHs O IPUIMHAX MPUHATOTO
pellieHns, a TakKe HHYOPMAIHA O MOps/IKe 00XKATOBAHNS TIPUHATOTO PCIICHHA.

B ciydae yCTAHOBIGHHUS B XOJE€ WIIM IO pe3yibTaTaM PacCMOTPCHMS KamoObI
TIPU3HAKOB COCTAaBa aJMUHMCTPATUBHOTO IPABOHAPYINCHUS WK MPECTyIICHH
JOJDKHOCTHOE  JIMIO, HAJeNeHHblE IIOJHOMOYHSAMM IIO PacCMOTPEHUIO Kasmoo
He3aMeIIMTEIbHO HATPaBISIOT UMEIOIIHEC MaTepHralibl B Opranbl IIPOKYpaTyphbl.



5.4. llepeueHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYJIHUPYIOIIHUX IOPIIOK
nocyznebHoro (BHeCyneOHOTr0) 00XanoBaHUs peIleHHH W feficTBUi (6e3neiicTBHA)
opraxa, MpeaoCTaBISIFOIIEr0 MyHUIMNATBHYIO YCIIYTy, a TaKKe ero JOJUKHOCTHBIX
JULL.

IMopsimok nocyneOHOro (BHeCyAeOHOro) O0XKalOBaHWs PEIIEHHNH W IeHCTBHM
(Ge3melCcTBUS) OpraHa, MPeAOCTaBISIOMEr0 MyHULIANAILHYIO YCIYTy, & TakKe ero
JOJDKHOCTHBIX JIMI[, PYKOBOIHTENS YHMOTHOMOYEHHOTO OpraHa MO0 CIIeUaIrCTa
YIIOIHOMOYEHHOTO OpraHa OCYIIECTBISETCS B COOTBETCTBUU C DenepanbHbIM
3akoHOM Ne 210-®3, nmocranosienueMm IIpaButenscTBa Poccuiickoin ®enepanuu oT
16 aBrycra 2012 Ne 840 «O mopsiike TOaud ¥ PACCMOTPEHUS Kalo0 Ha PeleHus 1
nedictBust (OeszeiicTBre) (efepanbHBIX OPraHOB HMCIIONHUTENBHOW BJIACTH M HUX
JOJDKHOCTHBIX JIHII, (elepalbHBIX TOCYAAPCTBEHHBIX CILy KALIUX, JOJDKHOCTHEIX JIHI]
roCyIapCTBEHHBIX BHEOIO[DKETHBIX boHI0B Poccuiickoii ®enepanuy,
rOCYJapCTBEHHBIX KOPHOpALMii, HaJelCHHBIX B COOTBETCTBHM C (helepaibHbIMU
3aKOHAaMHM IIOJIHOMOYHMSMH II0 IIPEAOCTABICHUIO TIOCYHApCTBEHHBIX YCIyr' B
YCTAaHOBIIEHHON cepe ASSITENBHOCTH, M WX JOJDKHOCTHBIX JIMI[, OpTaHW3alui,
IpeaycMOTPeHHEIX YacThio 1.1 crateu 16 ®enepansHoro 3akoHa «O6 opraHu3ayu
TIpe/IOCTABIEHH)S TOCYIAPCTBEHHBIX M MYHHUIUIIANBHBIX YCIYT», B HX PaOOTHUKOB, &
Takke  (QYHKIHOHATBHBIX I[EHTPOB  TIPENOCTABICHMS  TOCYHapCTBEHHBIX |
MYHHILIATATBHBIX YCIYT U UX PAOOTHUKOBY.

6. OcoGeHHOCTH BbINOJIHEHHS aAMHHHCTPATHBHBIX Mpouedyp (AeiicTBUii) B
MoIl

6.1. TIpemocTaBieHne MyHHUIMIAnpHOW ycmyru B MOIL[ ocymecTBiseTcs npu
HAWYUH 3aKIF0YEHHOIO COrJIaleHus] O B3aUMOJIENCTBUHM MEXIY yITOTHOMOYEHHBIM
opranoMm u MOILI.

6.2. OcHOBaHMEM Ui Hadaja TPEeJOCTaBICHUS MYHUIMIIANLHOW YCIyTrd
sBisgeTcss oOpamenue 3asButens B MOILI, paclonoKeHHBIM Ha TEPPUTOPHU
MYHHIIUITATBHOT0 00pa30BaHus, B KOTOPOM ITPOXXKUBACT 3asBUTEIb.

6.3. IHOopMIpOBaHHUe 3asBUTENEH O HOPSIIKe MPEJOCTABIEHMS My HULIUIATBHOK
yenyra B M®II, o xoe BBIIOJIHEHHs 3a1[poca O NPeJOCTaBICHUM MYHHITAIAIBHON
YCIIyTH, TI0 WHBIM BOIPOCAM, CBA3AHHBIM C IPEIOCTaBICHHEM MYHULUNATbHON
YCIyTH, a TaKkXKe KOHCYIbTHPOBAHME 3asiBHUTENCH O TIOPANKE NPENOCTaBICHUL
MyHHIHTATbHON ycayrd B M®L[ ocymiecTBisiercss B COOTBETCTBUM C rpadukom
pabotsr MODII,

6.4. Tlpuem 3asiBIEHUN O IPEIOCTABIEHHM MYyHHLMIAILHOW YCIYyIH W HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX ISl TIPEJOCTABIEHHS MyHULIMITAIIEHON YCIyTH.

Ilpu nwgrHoM obparieHnd 3asButens B MOL] cotpyqHuK, OTBETCTBEHHBIN 3a
IIprueM JOKyMEHTOB:

yCTaHABIWBAET  JUYHOCTh  3asABMTENs HA  OCHOBAaHMHM  JOKYMECHTa,
yIOCTOBEPSIFOIIETO €r0 JWYHOCTh, IPEICTABUTENS 3asBUTENA, - Ha OCHOBAHUH
JIOKyMEHTOB, YIOCTOBEPSIONIMX €T0 JIMIHOCTh U IOJTHOMOYMS (B Cliyvyae 0OpalneHys
ero TpeJICTaBUTEeNs);
IpOBepSIeT MPeICTAaBICHHOE 3asBICHME U JOKYMEHTHI Ha IIPEAMET:
1) TeKCT B 3asIBJEHUH ITOAJAETCS IIPOYTEHHIO,



2) B 3asB/IEHAU yKa3aHbl (GaMUINs, UM, OTYECTBO (TIOCIeAHee - TIPH HAJTHYIUH )
(U3UIECKOTO JIULA THOO0 HAMMEHOBAHHIE IOPUIUIECKOTO JIMIA;
3) 3asgBIIEHHE TOAMTUCAHO YIIOJHOMOYCHHBIM JIMIOM,;
4) IpUII0KEHBI JTIOKYMEHTHI, HEO0OXO0IUMBIE InIE| Ipe0CTaBIEHUS
MYHULMIIAIBHON YCITYTH;
5) COOTBETCTBHE JAHHBIX JTOKyMEHTA, yIOCTOBEPSIOLICIO JIUYHOCTD, NAHHBIM,
YKa3aHHBIM B 3asIBIEHUN U HEOOXOIMMBIX JOKYMEHTAX;
3amojHsgeT CBEICHUS O 3asBUTelle W IPEeACTaBICHHBIX IOKYMEHTaX B
ABTOMATH3UPOBAaHHOMN HH(pOpManoHHokH cucteme (ANC MOLY);
BBIIAET PACIUCKy B I[OJIyYeHMH JOKYMEHTOB Ha IIPEJOCTABICHHE YyCIyIH,
chopmuposannyto B AMC MOLL;
MHGOPMHUPYET 3asSBHTENS O CPOKe NPEeJOCTABIeHNs MyHHIUIANBHOK YCIyTH,
croco6ax ToydeHws HHGOPMALIUK O XOJIe UCTIONHEH)S. My HULIIAIBHOH YCIIy H;
yBeIOMJISET 3asBUTENSL O TOM, YTO HEBOCTPEOOBAHHEIC JOKYMEHTBI XPaHSITCS B
M®II B Teuenue 30 QHEH, [TOCTE YETO MEPEAAIOTCS B VIIOJTHOMOYEHHBII OpraH.
6.5.3asiBIeHAE W JOKYMEHTBHI, TPHUHATHIE OT 3asBUTENSI Ha IIPEIOCTAaBIICHUEC
MyHWIMTAIRHON YCIyTH, IIepefaloTcs B YMOJIHOMOYCHHBIM OpPraH HE IO3[HEe 1
pabodero JHs, CIEAYIOIEro 3a AHEM PETuCTpaluy 3asBICHUS U JIOKYMEHTOB B
M®LI, mocpeAcTBOM JHUYHOTO OOpalleH#s I10 COMPOBOAUTENLEHOMY pEECTpy,
cozeprKallleMy IaTy W OTMETKY O Tiepenade, oGpOpMICHHOMY B [IBYX DK3EMILIAPaX.
VkazaHHBIA peecTp 3aBepseTcs coTrpyaHukoM MOIL u mepenaercs CIELHATHCTY
YIOJHOMOYEHHOTO OpraHa Moj MoAnuch. OMUH 9K3EMIUIAP CONPOBOIUTEIHHOIO
peecTpa OCTaeTCsi B YHNOJIHOMOYEHHOM OpraHe M XpaHHTCSA KaK NOKYMEHT CTpOroi
OTYETHOCTH OTACTHHO OT JHMYHBIX Jell, BTOpoii - xpanurcs B MOLI. B 3asBieHun
IPOM3BOMTCS OTMETKA ¢ yKa3aHHEM DPEKBU3UTOB peecTpa, 10 KOTOPOMY NepeIaHbl
3asBIICHUE U TOKYMEHTEL.
6.6. BeIaya 3asBUTENIO PE3YIIbTaTa IIPEeJOCTaBIeH s My HULUIIAIBHOM YCIIyTH, B
TOM 4YHCJIE BblJada JOKYMEHTOB Ha OyMaKHOM HOCHUTEIE, IOITBEPKIAOIINX
cojiepKaHue JJIEKTPOHHBIX JOKYMEHTOB, HanpableHHbIXx B M®L[ mo pesynbraTam
NpeNOCTABIEHUS] ~ MYyHUIMIAIBHBIX  YCIOyI  OpraHamu,  NpeJoCTaBIAIOIUMMHU
MYHUIMIIANbHBIE YCIYTH, 8 TakKe BblJada JOKYMEHTOB, BKIIOYAs COCTABICHME Ha
OyMa)KHOM HOCUTEJIE W 3aBEPEHHUE BBIIHCOK U3 MH(POPMALIMOHHBIX CHCTEM OPraHOB,
IIPETOCTABISIONX MyHUIIUIIAIBHbBIE YCIYTH.
[lpu obpaimieHuy 3asBUTENS 3a IIPEJOCTABIECHMEM MYHHUIAIAIBHON yCIyTH
yepes MOI] Bbaua pesyiabTara IPEOCTaBICHHWS MYyHHUIMIIATBHON YCIyTH
OCYIIECTRIISETCS TPU IMUIHOM obpamenuu B MOLIL.

6.6.1. OTBETCTBEHHOCTH 3a BBLIAYY pe3ynbTara [IPEeIOCTaBIEHUA
MyHULMOATGHOH  ycinyrd — HeceT — coTpyaHuk  MOILI,  ymomHOMOYeHHBIN
pykoBoauteneM MOLI,

6.6.2. Jlns moaydeHus pe3ysibTaTa MpeoCTaBIeHUs MyHHMLUIAIBHONW YCIyTH B
M®I] 3agBurens IPEIBIBISCT MTOKYMEHT, YIOCTOBEPSIOLIUA €ro JMYHOCTh H
PACIUCKY.

B cimydae oOpaitienusi mpencTaBUTENs 3asABUTEIS MPEACTABIISIOTCS JOKYMEHTHI,
YAOCTOBEPSIONINE JIMYHOCTE K IOATBEPKAAIOIIUE ITOTHOMOYMS MPEACTABUTEIIA
3asBUTEIIS.



Cotpynaux M®II, 0TBEeTCTBEHHBII 3a BBIIaUy JOKyMEHTOB, BBIIAET JOKYMEHTEL
3asBUTENI0O M perucrpupyer ¢akT ux Beimaun B AMC MOII. 3asBurens
HOATBEPXKIAET (DaKT MOIydeHHs JOKyMEHTOB CBOEH MOIIUCHIO B PACIIUCKE, KOTOpAs
ocraercst B MDI], ’

HeBoctpeboBanHbie fOKyMeHTHI xpaHsaTcs B M®I[ B teuenne 30 mHei, mocie
Yero mepeaaroTcsl B yIIOJIHOMOYEHHBIN OpraH.

6.7. able neicTBUg, HEOOXOAMMBIE JIsI IIPEAOCTABICHUS MYHHMITUIIATLHOMN
YCIIyI'HM, B TOM 4HCJIe CBS3aHHBIE C IPOBEPKOMl NEHCTBUTEIHLHOCTH YCHJICHHOHN
KBaTU(UIIMPOBAHHONW JJIEKTPOHHON TOJNUCH 3asBHUTEINs, HWCIIOJB30BAHHOM IpHU
oOpalleH’H 3a MOJXy4YeHHEeM MYHUIMMAIBHON YCIYTH, a TakKe C yCTaHOBJICHHEM
MepeuHss CPeACTB YIOCTOBEPSIOMIMX IIEHTPOB, KOTOPBIE JOIYCKAIOTCS  JISI
UCIIOJIb30BaHUsl B 1IeJISIX oOeclevueHusl yKa3aHHOU MPOBEPKH U OINPEIENSIOTCS Ha
OCHOBaHWM YTBEpPXKIAeMOM YITOJHOMOYECHHBIM OpPraHOM TIO COIVIACOBAHUIO C
denepanpHO city)00#t Oe3zonacHoctu Poccuiickoit ®denepanuu mMojaesn yrpos
Oe3omacHOCTH WHGMOPMAITUU B WHPOPMAITMOHHONW CUCTEME, UCITOIB3yeMOM B IENSIX
npuemMa oOpallieHuil 3a MOJNydeHHWeM MYHHULUNAIbHOM ycnyru u  (Wim)
MPeIOCTaBIEHUs Takou yciyry, B MOLL He npeaycMOTpeHBI.

6.8. JlocynebHoe (BHecyneOHOe) oOXaloBaHWE peIleHW U JAeUcTBUid
(6e3meiictBus) MODILI, corpymamka MO®PI[ ocymecTBusieTcss B MOPSIIKe,
MTPeyCMOTPEHHOM IMTyHKTOM 5.1 HacTOsIIero aIMUHUCTPATHBHOTO PerIaMeHTa.



[Tpunoxenne No |
K aIMUHUCTPATHBHOMY pPETJIAMEHTY
[IPEIOCTABIICHUSI MyHULIUTIATBHON YCITyTH
«[IepeBog XKHUIIOTO TOMELIEHUS B HEXKUIIOE
MOMEILEHNE U HEeXIIOTO MIOMEIIEHHUS B JKUIIOE
IIOMELICHUEe)

o

OOPMA
3asBJICHUS O [IPEIOCTaBIICHUN
MYHULIMIIAIBHON yCIyTH

KOMY:
(HaumeHoBanUe YNOTHOMOYEHHO20 OP2aHA
UCHONIHUMENbHOU enacmu cybvexma Poccuiickoii
Dedepayuu unu opeaHa MeCmHO20 CaMOYNPABICHUSL)

OT KOI'O:
(nonnoe naumenosanue, HHH, OI'PH opuduyeckozo
auya)

(koHmaxmuelii meneghon, SneKMpPOHHAsL NOYMaA,
noymoawlii aopec)
(bamunus, ums, omyecmeo (nociedwnee - npu
HanUuUuL),
OaHHble OOKYMEHMA, YOOCMOBEPAIOUe20 IUYHOCHb,

KOHMAKMHbLIL menegon, aopec 1eKmpOHHOT Noumbl
VNONHOMOYEHHO20 JIUYQ)s

(Oannvie npedcmasumelis 3a58UMens,)

3AABJEHHUE
0 NepeBo/e KUJIOr0 MOMEIIeHHsI B HeJKUJI0e IOMeleHHe H HEMKHII0ro OMelIeHHs B JKHJI0e
noMeneHue

IIporty mpeaoCcTaBUTh MyHUIIUTIATBHYIO YCIYTY
B OTHOIIIEHWH TOMEIIEHUsI, HAXOSIIIerocs B

COOCTBEHHOCTH

(s PU3NYECCKUX UL MHIMBAAYATBHBIX Tpennpuanmarencii: @O, TOKyMEHT, YAOCTOBEPSIOLIMH TMYHOCTE: BH/T
nokymenTa mactiopt, UHH, CHAJIC, OT' PHMII (a7 mHAUBHLYNIBHBIX IPEANP