AJIMUHUCTPALIMS MYHUIIUITIAJIBHOI'O PAMOHA
«KAJITAHCKUU PAUOH»

HOCTAHOBJ/IEHHUE

09 derpans 2023 roga No45

c. Kanra

Ob YTBEPXIEHUU AJIMUHUCTPATUBHOI'O PETJIAMEHTA
HNPEJOCTABJIEHUSA MYHI/IHI/IHAJII)HOﬂ YCIOYI'A IIEPEBOJ
AKNJI01I'0 HOMEILEHUA B HE2XKUJIOE ITIOMEINEHUE U
HEXWJIOI'O ITIOMEILNEHUSA B )KUJIOE IOMEIIEHUE» HA
TEPPUTOPUU MYHUIIUIIAJIBHOI'O PAMMOHA «KAJITAHCKUH
PAMOH)»

B coorBerctBun ¢ JKunumsbeiM - koaekcom Poccuiickoit  denepannu,
pykoBoacTBysich DenepanbubiM 3akoHOM OT 27 utonisg 2010 romga Ne 210-®d3 «O06
OpraHU3aliyd MPEJOCTABICHUS TOCYJIAPCTBEHHBIX M MYHHIIMNAIBHBIX YCIyI»,
¥YcraBoM MyHUIMNAIBHOTO paiioHa «Kanranckuil pailon» cT. 25 aAMUHUCTpALUS
MYHHULUITAIBHOTO parioHa «Kanranckuii paiioH» NOCTAaHOBIISIET:

1. YTBepauth AJIMUHUCTPATUBHBIN periamMeHT MIPEIOCTABIICHUS
MyHULMIIATBHON yciayru «llepeBot )KUaoro NoMemeH s B HEXXUIIOE TOMEIIEHHUE U
HEXMJIOTO ITOMELIEHNs B JKWJIOE NOMELIEHNE» Ha TEPPUTOPUU MYHULMIAIBHOTO
paiiona «Kanranckuii paiion» (IpUIIOKEHUE).

2. Ilpu3HaTh yTpaTUBILIMM CUILY:

- IlocTanoBNEHNE aIMUHUCTPAMA MYHULMITAIBHOTO paiioHa «Kanranckuii
paiion» ot 11 nexabpsa 2015roga Ned40 «OO0 yTBepkIeHUU AJMUHUCTPATUBHOTO
perlaMeHTa Mo MpPeJOCTAaBICHUI0O MyHULIUNIAIBHOW yciyru «IIpuém AOKymMEHTOB,
HEOOXOIUMBIX JIJIsl COTJIACOBAHHUS MEPEBOJa KUJIOrO MOMEIIEHUS B HEXHUIIOE WU
HEXHUJIOTO MTOMEUIEHUS B )KUJIOE, a TAKXKE BblJa4a COOTBETCTBYIOIINX Pa3pEIICHUI
0 MIEPEBOJIE WIIA OTKA3E B IIEPEBOLEM Y.

- IlocTaHOBNIEHUE AAMUHUCTPALIUM MYHUIIMITAIBHOIO paiioHa «Kairanckuii
paiion ot 25 oktsa0ps 2019 roma Ne770 «O BHeceHMHM W3MEHEHUN B
IMOCTAHOBJICHUE aIMUHUCTPALIMM MYHULHMNAIBHOrO panoHa «Kajlranckuil panoH»
or 11 nexabps 2015 roma Ne 440 «O6 yTBepkaAeHUH AIMUHUCTPATUBHOTO
perlaMenTa Mo NpeaoCTaBICHUI0O MyHULIUNIAIBHOW yciyru «IIpuém nOKymMeHTOB,
HEOOXOJAMMBIX JJI COTVIACOBAHUS MEPEBOJA KUJIOrO MOMELIEHUS B HEXUIOE WU
HEKUJIOTO MTOMEILECHHS B KUJIOE, 4 TAKKE BbIJIadya COOTBETCTBYIOLIUX PA3PELICHUN
0 MEPEBOJIE WA OTKA3E B IIEPEBOLIEN M.

3. Hacrosiiee mocTaHOBIIEHHE BCTYIIAET B CUIIY Ha CIECAYIOLINANA JEHb MOCIIE

JTHS 0(OUITHATBHOTO OIyOJIMKOBAHMUSI.



4. Hacrosimiee mocTaHOBJIEHHE OOHApPOJOBATh HAa O(DUIIMAIBHBIX CTEHIAX,
pacmoyioKeHHBIX 1Mo anapecam: c. Kanra, ym. 60 jer Oxtsa6psa, a. 3, (3manue
aAMUHUCTPALIMM MYHHUIMOAIBHOrO paiioHa «Kairanckuil pailoH»), 1 pa3MeCTHUTb
Ha O(UIMATBHOM CaiiTe aAMUHUCTPALMU MYyHULMIAIBHOrO paiioHa «KanraHnckuit
palioH» B HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn <« HTepHeT». 1o
aapecy: https://kalgan.75.ru.

5. KoHTponb 3a UCIOJIHEHMEM HACTOSILIErO MOCTAHOBJICHHS BO3JI0KHTh HA
HayaJlbHUKA  OTHENa  APXUTEKTYpbl, TpPaJOCTPOUTEIbCTBA M  3EMEJBHO-
UMYIIECTBCHHBIX  OTHOLIEHUM  AAMUHUCTPALMM  MYHHMIMIIAIBHOIO  paioHa
«Kanranckuii paiton» B.A. Cnenkosa.

['aBa MyHHIIUNATLHOTO PaHOH4 _ ‘
«Kanranckuii paiiony. - i % M.IO. XK6anunkoB

Qe ol

Vi

A


https://kalgan.75.ru/

YTBEPXIEH
IIOCTAHOBJICHUEM
aIMUHUCTPALIUH
MYHULIMIAIBHOTO paioHa

«Kanranckuit paiton»
ot 09 despainsa 2023 romga Ne46

AIMUHUCTPATUBHBINA PETJIAMEHT
IMPEJOCTABJIEHUS MYHULIMIIAJIBHOM YCJIYTH «ITEPEBO/|
ZKHUJI0I'O IOMEIIEHUS B HEXKUJIOE IOMEHNIEHUE U
HEXHWJI0I'O MIOMEIIEHMS B )KUJIOE IOMEIIEHHUE» HA
TEPPUTOPUU MYHI/IIIPIHA.JII;}IOI‘O PAMOHA «KAJITAHCKHUHA
PAUOH»

1. O01mue moJ1oKeHus

1. IIpenMet peryiupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.1. AJIMUHHUCTPATUBHBIM PEMVIAMEHT NPENOCTABICHUS MYHHULIMIAIBHOU
yeayru «llepeBoa KWIOro MOMENIEHHS B HEXWUIOE IOMEIIEHUE W HEXKUIOrO
MOMEIIEHHUSI B JKUJIOE TTOMENIEHUE» (J1ajieeé COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN
peryiaMeHT, MYyHUIMIAJbHAs YClyra) YCTaHABIMBAeT TMOPSAJOK W CTaHIApT
MPEIOCTABJIEHUS] MyHULIMTIAJIBHOW YCIIYTH.

AJIMUHHUCTPAaTUBHBIN  PETJIAMEHT  ONPENENsAeT  MOPSJOK, CPOKA U
MOCIIEIOBATEILHOCTh  BBIMIOJIHEHUS  QIMHHUCTPATHBHBIX  HPOUEAYpP MO
IPEAOCTABICHUI0O MYHUIIMIAIBHON  YCIyTW, TpeOOBaHUS K TMOPSAIAKY HUX
BBITIOJIHEHUS, B TOM 4HCJI€ OCOOCHHOCTH BBINIOJHEHUS aJIMUHHUCTPATUBHBIX
npoueayp B JJEKTPOHHOM QopMe, a TakkKe OCOOCHHOCTH BBITIOJIHEHHUS
aJIMUHHUCTPATUBHBIX poueayp B MHOTO(YHKIIMOHATBHBIX LEHTpax
MPENOCTABIEHUS TOCYIApPCTBEHHBIX U MYHULMNANbHBIX ycayr (mainee - MOILI),
(GbopMBI KOHTPOJIA 32 MPEIOCTABICHUEM MYHUIIUIMAIBLHON YCIYyTH, TOCYIeOHBIHI
(BHECYIEOHBIN) TOPAMOK OOKAJIOBAHWUS PEIICHWA W JeHCTBUN (0e31eiCTBHIN)
OpraHa MECTHOIO CaMOYMPABJCHHS, JODKHOCTHBIX JIMI[ OpraHa MECTHOrO
camoynpanieHus, pabotHukoB M®II.

1.2.Kpyr 3asBUTENEN.

MyHununanpHasi yciayra MOpeloCTaBlIseTcsl COOCTBEHHUKY TOMEIICHUS B
MHOTOKBAPTUPHOM JIOME WJIU YIIOJHOMOYEHHOMY UM JIUILY (J1ajiee - 3asiBUTEIb).

1.3.TpeboBanus K TOpPSAKY HMHGOPMUPOBAHUS O  MPEIOCTABICHUU
MYHULANIAIBHON YCITyTH.

1.3.1. HWudopmanus o mnopsake U YCIOBUAX  MHOOPMHUPOBAHMS
NPEAOCTABIEHUS MYHULIMIIATBHON YCIIYyTH IPEAOCTABIISIETCS:

CIIELIMAJIUCTOM  YIOJHOMOYEHHOIO  OpraHa IIpU  HENOCPEACTBEHHOM
oOpalieHny 3asBUTENS WIW €ro MPEJCTaBUTENS B YIMOJIHOMOYCHHBINH OpraH WM
MOCPE/ICTBOM  TelNe(OHHOW CBS3M, B TOM YHCJIE TMYTEM pa3MElICHHS Ha
opUITMATPHOM  CaiiTeé  YIOJHOMOYEHHOTO OpraHa B  HHGOPMAIMOHHO-



TEJICKOMMYHHUKAIMOHHON ceTtn «MHTepHeT» (mamee - oQUIUATBHBIN CalT
YIIOJITHOMOUYEHHOT'O OpraHa);

nyTeM pa3MelieHus B (enepanbHOM TrocydapCTBEHHOW HH(DOpPMAMOHHON
cucteMe «EauHbBIl mopTanm rocyAapCTBEHHBIX M MYHUIMOAIBHBIX  yCIYT
(bynkuuit)» (nanee - EIIT'Y);

nyTeM pa3MelleHuss Ha UHOOPMALMOHHOM CTEHJ€ B  IOMEIICHUHU
YIOJHOMOYEHHOIO OpraHa, B HWH(GOPMAIMOHHBIX MaTepuanax (OpoIIopsl,
OYKJIEThI, TUCTOBKH, TAMSTKH);

nyTeM MyOJauKalud UHPOPMALMOHHBIX MaTE€pUAlOB B CPEICTBAX MAacCOBOM
uHopManuy;

MIOCPEJICTBOM OTBETOB HA MUCbMEHHBIE OOpaIEHUS;

coTpyaHukoMm otaena M®PI[ B cCOOTBETCTBUM C MyHKTOM 6.3 HaCTOSAILETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

OTtBer Ha TeNeQOHHBIH 3BOHOK JIOJDKEH COJAEpX)aTh WH(OOPMAIUIO O
HAaWMMEHOBAaHWU OpraHa, B KOTOPBIA OOpaTWiCS 3asBUTENb, (aMUIUIO, HMS,
OTYECTBO (MOCJIEAHEE - MPHU HAJIUYHMH) U JOHKHOCTH CIELUAIUCTA, MPUHSBILETO
TenedOoHHbIM 3BOHOK. [IpM HEBO3MOXKHOCTM MPHUHSBIIEIO 3BOHOK CIIELHMAIUCTA
CaMOCTOATEILHO OTBETHTh Ha TMOCTABJIEHHBIE BONPOCHI Tele(OHHBIA 3BOHOK
nepeajpecoBbiBaeTCsl  (IEPEeBOJUTCSA) HA JAPYyroe JAOHKHOCTHOE JIMIO WM
oOpaTuBLIEMYCSl TpaXJIaHUHY cOooOIlaeTcs HoMep TeneoHa, MO KOTOPOMY OH
MOJKET MOJYYUTh HEOOXOIUMYIO0 UH(POPMAIIHUIO.

B cayuae mnoctymieHuss OT 3asBUTENs OOpalleHHs] B MHUCbMEHHOU
(371IeKTPOHHOM) (popMe OTBET Ha OOpallleHUE HAMPABISICTCS TaKKe B MUChMEHHOM
(anmexTpoHHOM) popme He mo3aHee 30 KaJeHIAPHBIX JHEW CO JIHS pPEerucTpaluu
oOpamenus. [lpu HampaBieHMM OTBETa YKa3bIBAaeTCS JOJDKHOCTH JIMIIA,
MOJMKUCABIIETO OTBET, a TaKke GaMuiausi, UMs, OTU4ECTBO (TIOCIETHEE - TIPH
HaJIMYHUH) U HOMEP TeraePoHa UCTIOTHUTEIS.

1.3.2. CnopaBouyHass uHpopmalss 0 MECTOHaXO0XACHHH, rpaduke padOThI,
KOHTaKTHBIX TeJe(OoHaX YNMOJIHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHOW MOYTHI
YIOJIHOMOYEHHOI'O OpraHa pa3MellleHa Ha 0()UIMaTbHOM CalTe YIOJTHOMOUYEHHOTO
oprana https://kalgan.75.ru., EII'Y.

CrpaBounas uH(poOpMmanuss O MECTOHAXOXIEHUHU, Trpaduke padoThl,
KOHTaKkTHBIX Tenedonax MDII, anpece annexkTporHoM nmoutel M®I] pasmenieHa Ha
odunuanbHoM caiite MOLI.

2. CtaHaapT npeaocTaBjieHUs MYHHIMNAIBHON yCIyru

2.1. HamMeHOBaHME MyHULIMTIIAIIBHOU YCITyTH.

HanmeHnoBanne MyHHIMIAIBHOM YCIYyTH - IIEPEBOJ KWJIOTO IOMEILICHUS B
HEKMJIOE TOMENIEHUE U HEKHUIIOTO ITIOMEILIEHUS B KUJIO€ IIOMEIICHUE.

2.2. HamMeHOBaHuME OpranHa, NpeIoCTaBIIIONIEr0 MyHULIMIAIBHYIO YCIYTY.

AJIMMHHUCTpaUys MyHHUIIMIATBHOTO parioHa «KalraHcKui paion».

M®I] yyacTByeT B IIpEIOCTABICHUA MyHULIMIIAJBHOW YCIIYTY B YaCTH:

MH(OPMUPOBAHMS IO BOIIPOCAM MPEJOCTABICHNUS] MyHULIUITAIbHON YCITYTH;


https://kalgan.75.ru/

nmpuemMa 3asBICHUA W JIOKYMEHTOB, HEOOXOJIMMBIX ISl TPEJOCTABICHHUS
MYHULIMNAIBHON YCITyTH;

BBIJIAYM Pe3yJibTaTa MPEeJOCTaBICHUS MYHUIIUNIATLHON YCIIyTH.

B mpenocraBieHnr MyHUIIUMNATBHOW YCIYTH B paMKaxX MEXBEJOMCTBEHHOTO
nHpopMalIMOHHOTO  B3auMoJielicTBUsL  ydyacTByeT  DenepanbHas — ciryxk0a
roCyJJapCTBEHHOW perucTpanuu, Kagactpa U Kaprorpaduu, DenepanbHas
HaJIOTOBas CiIy>k0a, CrenUaIUu3upPOBAHHbBIE TOCYJAPCTBEHHBIE U MYHMIIUIIATIbHBIE
OpraHu3aIlii TEXHUYECKOW MHBEHTapHU3alIUH.

3asBUTENb BIPAaBE NMOAATH 3aABJICHUE O NepeBojie nomenieHus yepe3 MOII B
COOTBETCTBUM C COIJIAIEHWEM O B3auMoueucTtsuu Mexay MOI[ wu
YIIOJJHOMOYEHHBIM OPTraHOM, ITIOYTOBBIM OTIIpaBjiIeHUEM i ¢ nomoupro EINNY nmo
dopme B coorBercTBUH ¢ [Ipunoxkenuem Ne 1 k HacTosIeMy aJMUHUCTPATUBHOMY
pETrJIaMEHTY .

3anpemaercss TpeOOBaTh OT 3asgBUTENS OCYIIECTBICHUS ACHCTBUN, B TOM
YHCJIC COTJIACOBAHUMN, HEOOXOIUMBIX ISl TIOJTYYEHUS MYHUIUTIATBLHOW YCIYTH |
CBSI3aHHBIX C OOpalleHuEeM B UHbBIE TOCYAapPCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO
CaMOYIIPABJIECHUS, OpPraHW3aluy, 34 HUCKJIIOYECHUEM  MOJIyYECHHS  YCHYT,
BKJIIOUYEHHBIX B TIEPEUYCHBb YCIYr, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMU U
00s13aTeTbHBIMU JIJIS1 IPEIOCTABICHUS MYHUITUTIATLHON YCIIyTH.

2.3. Onucanue pe3yJibTaTa MpeaoCTaBICHUS MyHUITUTIAIBHON YCITYTH.

Pe3ynbpTaTomM mpenocTaBieHUss MyHULMNAIbHON YCIYTH SIBIISIETCS TPUHATOE
YIOJHOMOYEHHBIM OpPraHOM pElIEHUE O IMepeBojie WM 00 OTKa3ze B IEpeBOje
AKUJIOTO MOMEUIEHUS B HEXWIOE MOMEIICHHE W HEXKHWIOrO IMOMEIICHUS B KUJIO€
IIOMEILICHUE.

dopma yBeIOMJIEHUS O IepeBojie (0TKa3e B MEPEBOJIE) KUIOTO (HEXHUIOTO)
MOMEIIEHUSI B HEXWIOE (KWJIOE) MOMEIICHHE YTBEPKJACHA IOCTAaHOBICHHEM
IIpaButensctBa Poccuiickoit ®@enepannu ot 10 aBrycra 2005 roma Ne 502 «O6
YTBEPKIECHUH (POPMBI YBEIOMIIEHHSI O MEpEeBOJAE (OTKa3e B MEPEBOJIE) KHIOTO
(Hexxmiioro) nmomenieHus B Hexxwioe (xkuinoe) nomenieHuey (IIpunoxenne Ne 2 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbTaT npenocTaBieHUs] MyHULIMTATBHOW YCITYTH MOKET OBITh MOTYUYEeH:

B YNOJHOMOYEHHOM OpraHe MECTHOTO CaMOyIpaBjeHHs Ha OyMakKHOM
HOCHTEJIE TP JINYHOM OOpaIlEHUY;

B M®I] Ha 6yMa>)kHOM HOCHUTEIIE MPU JTUIHOM OOpalleHNH;

MIOYTOBBIM OTIPABJICHUEM;

Ha EII'Y, B ToM uucie B GopmMe 3JIEKTPOHHOTO JOKYMEHTA, MOAIMUCAHHOTO
3JIEKTPOHHOM MOAIUCHIO.

2.4. Cpok mpeaoCTaBiIeHUs] MyHUIIMNIAILHON YCIYTH, B TOM YHCIJIE C yYETOM
HEOOXOIMMOCTH OOpalIeHHs] B OpTraHU3AIMH, yYaCTBYIOIIHUE B TPEIOCTABICHHUU
MYHHUIUIIATBHON YCIYTH.

Y1OJIHOMOYEHHBI OpraH NPUHUMAET pEelIeHUE O MepeBoAe Wi 00 OTKa3e B
MEPEBOJAE KUIIOTO MOMEIIEHUS B HEKHWIIOE TTOMEIICHUE U HEXKUIIOTO MOMENICHUS B
KUJIOE TIOMEIIIEHUE HE TMO3JHEe 4YeM uepe3 45 IHEeHl co NHS NPEACTaBJICHUS B
yKa3aHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTh [0 TMPEJCTABICHUIO KOTOPHIX
BO3JIOKEHA HA 3asIBUTEIIS.



B caywae momaum goxkymentoB B MODI[ cpoxk npenocraBiieHUs
MYHULIMOAIBHON YCIYTd UCUYUCISETCA CO JTHA MOCTYIUICHUS! B YIOJHOMOYEHHBIM
opras 10KyMeHTOB n3 M®II.

B ciuydae mnomaum pgokymentoB uepe3 EII'Y cpok mnpenocraBieHus
WCUHUCIISIETCS CO JHS TOCTYIUICHUS B YNOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenune npunsateix Ha EII'Y 3asgBiieHUN U TOKYMEHTOB OCYLIECTBIISIETCS C
WCIIOJb30BAHUEM  €IMHOM  CHUCTEMBI  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aUMOJICUCTBUA W  NOAKIKOYEHHOW K  HEW  PErMOHAJIbHOM  CHCTEMBI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJICUCTBUS.

[IpuocraHoBieHue PEAOCTABICHUS MYHULHAATBHOM yCIyTu
3aKOHO1aTeNbCTBOM Poccuiickon @denepanu He MPeayCMOTPEHO.

Cpok BbIIaYM JOKYMEHTOB, SIBJSIOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHUITUTIATFHOM YCITYTH, - HE TIO3JHEE YeM uepe3 3 pabouux JHS CO JHS MPUHSTHS
pelieHrss B COOTBETCTBMU C NMYyHKTOM 3.1.3 HacTosiero aiMUHUCTPATUBHOTO
periaMeHTa.

2.5. IIpaBoBBIE OCHOBAHMSA ISl IPEIOCTABICHUS MyHULIIUIIAIBHON YCIIyTH.

Konctutynus Poccuniickon @enepanuu;

Kunumneiin koneke Poccuiickon denepanuu;

®enepanbHbIM 3aKk0HOM OT 27 utoiist 2010 roga Ne 210-D3 «O6 opranuzanuu
MPEOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT»;

®denepanbHbii 3ak0H 0T 6 ampens 2011 roga Ne 63-D3 «O06 371eKTPOHHOM
HOATHUCHY;

®enepanbHbiil 3akoH 0T 27 utonga 2006 roga Ne 152-®3 «O nepcoHaIbHbBIX
TAHHBIX;

noctanoBiienue [IpaBurennsctBa Poccuiickoit @enepanuu ot 10 aBrycra 2005
Ne 502 «O06 ytBepkaeHun GopMbI YBETOMIICHHSI O TepeBojie (0TKa3e B MIEPEBO/IC)
KUJIOTO (HEXKHUIJIOTO) MOMEIIEHUS B HEXKWIIOE (KIIIOE) TTOMEIICHUEY;

noctaHoBiieHne [IpasurenscrBa Poccuiickont ®enepanyu ot 28 suBaps 2006
roga Ne 47 «O06 ytBepxaenuu [lojoxxkeHUss 0 MPU3HAHUU TOMEUICHUS KUJIBIM
MOMEIIEHUEM, JKWJIOTO  TOMEIICHUS  HENPUTOJAHBIM IS MPOKUBAHUS,
MHOTOKBAPTUPHOTO JIOMA aBAPUIHBIM U TOJIEKAIIMM CHOCY WJIA PEKOHCTPYKIWH,
CaJ0OBOT0 JOMa KWJIBIM JIOMOM U KHUJIOTO AOMa CaJ0BBbIM JTOMOM;

noctanoBieHnue I[lpaBurenbctBa Poccuiickoit ®denepanun oT 27 CEHTIOpS
2011 toma Ne 797 «O B3auMOJECUCTBUH MEXJIY MHOTO(YHKIIMOHATBLHBIMU
LHEHTPaMHU MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT U
beneparTbHBIMU OpraHaMU UCIOJHUTEIBLHOW BJIACTU, OpraHaMU TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (OHAOB, OpraHaMW TOCYJapCTBEHHON BIACTH CyOBEKTOB
Poccuiickon @enepanuu, opraHaMi MECTHOTO CAMOYIPABIICHUS»;

nocta”osiieHue [IpaBurensctBa Poccuiickoit denepanuu ot 22 nexadbps 2012
roja
Ne 1376 «OO06  yrBepxknenuun IlpaBun  opraHmzanuu  JA€SITEIBHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHHUS  TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

noctaHoBneHue [IpaBurenscTBa Poccuiickoit ®enepaunn ot 25 sauBaps 2013
rojaa



Ne 33 «OO6 wuCHONB30BaHWM TMPOCTON DIIEKTPOHHON TOJANMUCH TPU OKA3AHHUH
rOCyJAapCTBEHHBIX 1 MYHHLIMITAJIBHBIX YCIYT;

nocranoBienne [IpaBurensctBa Poccuiickorn @enepanuu ot 18 mapra 2015
roja
No 250 «OO0 yTtBepxaeHUM TpeOOBaHHWI K COCTABJIICHUIO W BbIJAU€ 3asBUTEIISAM
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOLIUX  COJEp KaHHE
ANIEKTPOHHBIX JIOKYMEHTOB, HAINpPaBICHHBIX B MHOTO(QYHKIMOHAIBHBIA LEHTP
OPEAOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYT IO pe3yJibTaram
OPEAOCTABIEHUSI TOCYJIAPCTBEHHBIX M MYHULHNAIBHBIX YCIYT OpraHamu,
IPEAOCTABISIOIINME TOCYJAPCTBEHHbBIE YCIYTH, U OPraHaMu, IPEAOCTABISIOIINMUI
MYHHIMTIAIbHBIC YCIYTH, U K BbIIaue 3asBUTEIISIM HA OCHOBAHWU MH(POPMAIINH U3
MH(POPMALIMOHHBIX CHUCTEM OpPraHoB, HPEJOCTABISAIOUIMX TOCYJapCTBEHHBIE
YCIIYT'H, U OpPraHOB, MPEAOCTABISIOIINX MYHULUIIAJIbHbIE YCIYyTH, B TOM YHCIIE C
MCIOJIb30BaHUEM HMH(DOPMAIIMOHHO - TEXHOJOTHYECKOW M KOMMYHHUKAIlMOHHOMN
UHPPACTPYKTYPHI, TOKyMEHTOB, BKJIIOYas COCTAaBJICHHE HA OyMa)KHOM HOCHUTEJE U
3aBEPEHHE BBIIUCOK U3 YKa3aHHBIX HHPOPMALMOHHBIX CUCTEMY;

nocranoBienue IlpaBurensctBa Poccuiickont denepaunnu ot 26 mapra 2016
rojaa
Ne 236 «O TtpeboBaHUsIX K MPEIOCTABICHUIO B D3JIEKTPOHHOU (opme
rOCYJJapCTBEHHBIX 1 MYHULIMIIAIBHBIX YCIYT»;

pacrniopsikenueMm IIpaButensctBa Poccuiickori ®enepanuu ot 17 nexadps
2009 T.

Ne  1993-p «OO6G yTBEepKIEHMH CBOJHOTO TIEPEUHS  IMEPBOOYEPETHBIX
rOCyAapCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYT, MPEJOCTABISIEMBIX B JIEKTPOHHOM
BUJIEN;

¥YcraB MyHMIIMNANBHOTO paioHa «Kanranckuii pailon», MPUHSTHIN PELICHUEM
CoBera MyHununaibHoro paiiona «Kanranckuil paiion» ot 25 aexabpst 2014 r.
No68;

MHBIMA HOPMATMBHBIMU TIpaBOBbIMM akTaMu Poccuiickoin dexnepanuu,
3abaiikanbCKOTo Kpas 1 MyHUIUMIIAIbHBIMH MPABOBBIMU aKTAMH.

2.6. HopmatuBHbBIE TNpPaBOBBIE AKThl, PETYJIUPYIOLIME MPEAOCTABICHUE
MYHULANIAIBHON YCITyTH.

IlepeueHp HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOUIUX NPEAOCTABICHUE
MYHUIIMTAIBHOW yclIyrd (C yKa3aHHEeM UX pEKBU3UTOB U HMCTOYHUKOB
opUIMANTBHOTO  OMyOJMKOBaHMS), pa3Memaerca Ha OQUIMAILHOM  cailTe
YIIOJJHOMOYEHHOTO opraHa, Ha EIII'Y.

YIOJIHOMOYEHHBII OpraH O0ECHe4YMBaeT pa3MEIIEHUE W AKTYaJIH3alUIo
NIEPEYHs] HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIIUX MPEIOCTaBICHHUE
MYHULMIIATBHOW YCIIYTH, Ha CBOEM O(ULIUATILHOM CaiTe.

2.7. WcuepnpiBaronui mepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEINb JIOJKEH
IIPEACTABUTh CAaMOCTOSITEJIbHO, M JIOKYMEHTBI, KOTOpBIE 3asBUTENb BIPaBE
MpEeACTaBUTh 1O COOCTBEHHOM HWHULIMATHBE, TAaK KaK OHU  MOJJIEXaT
MpPEACTAaBICHUI0 B  paMKaX  MEXBEJAOMCTBEHHOTO  HMH()OPMALMOHHOTO
B3aUMO/ICHCTBHUSI.



2.7.1. WcuepmbIBaromuii MepeYeHb JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEJOCTaBICHUS MYHUIUIIAIbHON YCIYTH.

HcuepnbiBaromiuii nepeyeHb JIOKYMEHTOB, HEO0OXOTMMBIX TUTSt
MPEJOCTaBICHNUS MYHMIIUINIATBLHON YCIYTH, KOTOPBIE 3asBUTENb MPEACTABISET
CaMOCTOSITEJILHO B YIIOJIHOMOUYEHHBIN OpraH:

1)3asBaeHuE O IEPEBOIE MOMEICHU;

2) TpaBOyCTaHABIMBAIOIIME JOKYMEHTBHI Ha TIEPEBOJUMOE IOMEIICHUE
(MOITMHHUKY WJTW 3aCBU/IETEILCTBOBAHHBIC B HOTAPUATIBLHOM MOPSIKE KOUH);

3) IUIaH TMEepeBOAMMOrO TOMEIIEHUsI C €ro TEXHUYECKUM OIMHCaHueM (B
clly4ae, €cly NEPEBOAUMOE NTOMENIECHUE SABIISIETCS KUJIbIM, TEXHUUECKUN MAcIopT
TaKoro MOMEUIEHUA);

4) MO3TaXKHBIN MJIaH JI0Ma, B KOTOPOM HaXOJMUTCS IEPEBOIUMOE MTOMEIIECHHUE;

5) MOATOTOBIICHHBI W O(GOPMIICHHBII B YCTAaHOBJICHHOM TOPSIKE MPOCKT
MepeycTpocTBa U (WIK) MEePEINIAaHUPOBKU NEPEBOJUMOIO MOMEILECHHUS (B ClIyyae,
€CIM TIEPEYCTPOUCTBO W (WJIM) TEPEIUIAHUPOBKA TPEOYIOTCS MJisi OOCCTICUCHMS
WCIOJB30BaHUsl TAKOrO TMOMEIICHUSI B KAaueCTBE JKWIOTO WM HEXUJIOTO
MOMEIIEHUS );

6) TpOTOKOJI  00mero coOpaHus  COOCTBEHHHMKOB  IOMEIICHHM B
MHOTOKBAPTUPHOM JIOME, COJEpKallluil pelieHue o0 MX COIVIaCMu Ha IepPeBOI
YKUJIOTO TTIOMEIIEHHUS B HEXXUIIOE MIOMEIIICHHUE;

7) coriacue KaXJI0ro cCOOCTBEHHMKa BCEX IMOMEIICHHM, MPUMBIKAIOIMIUX K
NEPEBOAMMOMY TOMEIICHUIO, HA TEPEBOJ JKUJIOTO TIOMEIIEHUS B HEKUIIOE
OMEUIEHHE.

2.7.1.1. B cnyuae nanpasnenus 3asBieHus nocpenctsom EIN'Y, cBenenus us
JIOKYMEHTa,  YJOCTOBEPSIOIIETO  JIMYHOCTb  3asABUTENS,  MPEACTaBUTENS
dbopMHpYIOTCS TIpW TOATBEPXKICHUU YYETHOW 3amucu B EnuHOW cucteme
UACHTUDUKAIIMN W ayTeHTU(UKAIMU W3 COCTaBa COOTBETCTBYIOIIUX JTaHHBIX
YKa3aHHOW YYETHOM 3allUCH U MOTYT OBITh MPOBEPEHBI MyTEM HAMPABICHUS
3ampoca € KCHOJIb30BAHMEM CHUCTEMbl MEXKBEJOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMOJICUCTBHSL.

B cnydae, ecnu 3asBiieHUE MOIAETCs yepe3 MPEACTABUTEIIS 3asBUTEIS, TaKKe
IpeACTaBIsAETCS JOKYMEHT, MOJTBEPKIAIOIINI MMOTHOMOYMSI Ha OCYIIECTBIICHHE
NEUCTBUII OT HMMEHM 3asBUTENsS. B KkadecTBe OKyMEHTa, MOATBEPHKIAIOIIETO
MOJIHOMOYMS Ha OCYUIECTBIICHUE ACHCTBHM OT UMEHU 3asBUTEINS, MPEICTABUTEID
3asIBUTEJIS BIIPABE MPEICTABUTH:

ohOpPMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (1 PU3NUECKUX JIHIT);

opOpMIICHHYI0O B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
®denepauu JOBEPEHHOCTh, 3aBEPEHHYIO IE€UYAThIO 3asBUTENS W MOANUCAHHYIO
PYKOBOJUTENEM 3asiBUTEJISI WA YIOJHOMOYEHHBIM 3TUM PYKOBOJHUTEIEM JIUIIOM
(1 FOPUANYECKUX JIUIT).

2.7.2.3asgBUTENb BIPABE HE NMPEACTABIATH JOKYMEHTHI, IPEYCMOTPEHHBIE B
noanyHkrax 3, 4 mynkra 2.7.1, a Takxke B cilydae, €Clyd IPaBO Ha MEPEBOJUMOE
MOMEIIEHNWE  3aperucTpupoBaHO B EJMHOM  TOCYJapCTBEHHOM  peecTpe



HEJIBMXKUMOCTH, JOKYMEHTBI, MPEAYCMOTPEHHbIE MOJMNYHKTOM 2 myHkTa 2.7.1
HACTOSIIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA.

2.7.3.JIokyMeHTbl (MX KONUU WJIM CBEACHUS, COJEpXNKalIUecs B HUX),
YKa3aHHbIC B NOANYHKTax 2, 3, 4 myHkTa 2.7.1 HacTosAmEero agMMHACTPATUBHOTO
perinaMeHTa 3alpalinuBalOTCd YHNOJIHOMOYEHHBIM OpPraHOM B TOCYJIAPCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYIIPaBJI€HUS W  TOJBEJOMCTBEHHBIX
FOCyIapCTBEHHbIM  OpraHamM WJIM OpraHaM MECTHOTO  CaMOYIIPaBJICHUSA
OpraHu3aluax, B PaCIOPSHKEHUH KOTOPBIX HAXOIATCS YKa3aHHbIE JTOKYMEHTHI,
€CJIM 3asIBUTEIb HE MPEICTABWIN YKa3aHHBIE TOKYMEHTBI CAMOCTOSITENBHO.

B cootBercTBUUM ¢ myHkTOM 3 cTaThu 36 KunumiHoro koaekca Poccuiickoit
denepalnvi yMEHbIIIEHHUE pa3Mepa O0IIero UMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYKHO TOJIBKO C COTJIaCHUS BCE€X COOCTBEHHHKOB MOMEIICHUI B TaHHOM JOME
IIyTEM €TI0 PEKOHCTPYKIIUHU.

B coorBerctBuM ¢ nmyHkToMm 2 ctathu 40 JKwimiHoro konekca Poccuiickoi
®denepaluu, €CiM PEKOHCTPYKIHUSA, MEPEyCTPOMCTBO M (WJIK) NEperiaHupPOBKA
MOMEIIEHU HEBO3MOKHBI 0€3 MPUCOEANHEHUS K HUM YacTH OOIIEero MMYIIeCTBa B
MHOTOKBAPTUPHOM JIOME€, Ha TaKH€ PEKOHCTPYKIIHIO, MEPEyCTPOUCTBO U (WJIN)
MEeperyIaHUpPOBKY  TMOMEIIEHUN JIOJHDKHO  OBITh  TOJIY4EHO COrjlacue  BCeX
COOCTBEHHUKOB MOMEIIEHUM B MHOTOKBAPTUPHOM JIOME.

YTOMTHOMOYEHHBIM OpraH, OCYIIECTBISIOIIAN TMEPEBOJ NOMEIICHUN, HE
BIIpaBEe TpeOOBaTh OT 3asABUTENIA NPEJCTABICHUE JIPYTUX JOKYMEHTOB KpOMeE
JIOKYMEHTOB, UCTPEOOBaHUE KOTOPBIX Y 3asIBUTEINS JOIYCKAETCSI B COOTBETCTBUH C
NyHKTOM 2.7.]1 HacToAIlero aAMMHUCTPATUBHOTO PETJIAMEHTA.

[Io MeXBETOMCTBEHHBIM 3alpOCaM YIIOJHOMOYEHHOIO OpraHa, YKa3aHHBIX B
ab3arie MepBOM HACTOSIIETO IyHKTA, JOKYMEHTHI (MX KOMHUHU WA CBEICHHS,
cojepiKalllecss B HHUX) MPEAOCTABISIOTCS TOCYJIapCTBEHHBIMU OpraHamu,
OpraHaMy MECTHOTO CaMOYMPABJICHUS U MOJABEJOMCTBEHHBIMU FOCYAapPCTBEHHBIM
OopranaM WIM OpraHaM MECTHOTO CaMOYIIPABJIEHUS OpraHu3alusIMHA, B
paclopsDKEHUM  KOTOPBIX HAXOMSTCA YKa3aHHbIE JIOKYMEHTBl, B CPOK HE
MPEBBIIAIOIMNN TATh pabo4yuX JHEW CO JHS MOCTYIUICHUS MEXKBEIOMCTBEHHOTO
3ampoca B OpraH WA OpPraHu3alyio, MOpPeJAOCTaBIAIOIINE JTOKYMEHT U
uHOpMaIMIO, €CJIM HHBIE CPOKH IIOJTOTOBKM M HalpaBJIeHWs OTBeTa Ha
MEKBEJOMCTBEHHBIM 3alpoCc HE YCTAaHOBJIEHBI (elepaibHbIMA 3aKOHAMH,
npaBoBbiMU akTamu [IpaBurenscTBa Poccuiickoin denepauvivi M NPUHATHIMH B
COOTBETCTBHH C (perepaibHbIMH 3aKOHAMH HOPMATUBHBIMH TPABOBBIMH aKTAMH
3abaiikanbckoro kpasi Poccuiickoit ®denepanuu.

2.8. HcuepnbIBaloliMil MEpeUYeHb OCHOBAaHUM JJIsI OTKaza B MpUEME

JIOKyMEHTOB, HEOOXOUMBIX IS IPEJIOCTABICHHUS] MYHUIIUITAILHON YCITyTH.

OTkaz3 B 1pueMe JOKYMEHTOB, HEOOXOJIUMBIX JJIg MPEJOCTaBICHUS
MYHULIMNAIBHOM YCIYyTH, 3aKoHOAATeNnbCTBOM Poccuiickon @enepanum He
MPETyCMOTPEH.

2.9.McuepnpiBatolinii MEPEYECHb OCHOBAHUW [JI1 TMPUOCTAHOBIICHUS WIIH
O0TKa3a B MPEAOCTABICHUHA MYHULIUTIATLHON YCITYTH.

[IpuocranoBneHue MPEOCTABICHUSA MYHHUIUTIAIBHOM YCIYTH
3aKOHOAATENILCTBOM Poccuiickon denepauu He MPEeayCMOTPEHO.



OTka3 B MEpeBOAE JKWJIOrO IOMELIEHUS B HEXWIOE TMOMEIIEHUE WIH
HEXWJIOTO MMOMEUIEHUS B KWJIOE OMEIICHHE JTIONYCKAeTCs B CIy4ae, €CIIN:

1) 3asIBUTEJIEM HE IMPEICTAaBIECHBI JTOKYMEHTBI, ONPEIEICHHbIE TYHKTOM
2.7.1 HacToOsIIEro  AaAMUHUCTPATHBHOIO  pPErjJaMeHTa, OOsI3aHHOCTh IO
MPEACTABICHUID  KOTOPBIX €  y4e€TOM  IyHKTa  2.7.3  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA BO3JIOKEHA Ha 3aBUTEIIS;

2) MOCTYIUIEHMS B YIIOJIHOMOYEHHBIA OpPraH OTBETAa OPraHa rocy1apCTBEHHON
BJIACTH, OpPraHa MECTHOrO0 CaMOyIpaBieHHs JHUOO MO0JIBEIOMCTBEHHOM OpraHy
rOCy/IJapCTBEHHOM BJIACTH WJIM OpPraHy MECTHOTO CaMOYIPABIICHUS OpraHU3allU
Ha MEXBEIOMCTBEHHBIN 3alpoC, CBUAETEIbCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA
u (wim) uHpopMmanuM, HEOOXOAMMBIX MJIs MEpPEeBOAa >KUIOrO IMOMELIEHUS B
HEXWIOE IIOMEIIEHNE WM HEXKWUJIOTO IIOMEUIEHUS B JKWIOE IIOMEIIEHUE B
COOTBETCTBMM C IYHKTOM 2.7.1 HacTOsIIEro aJiMHHUCTPATHBHOIO PpErIaMEHTa,
€ClIi COOTBETCTBYIOLIMH JIOKyMEHT He ObUT TPEJCTaBJICH 3asBUTEIEM IIO
coOcTBeHHON MHMIMATUBE. OTKa3 B MEpPEBOJAE KUIOTO MOMEIIECHUS B HEXKUIIOE
MOMEIICHUE WM HEXHWJIOTO MOMEIIEHUS B KWUJIOE MOMEIICHHE M0 YKa3aHHOMY
OCHOBAHMIO JIOMYCKAeTCs B Ciy4yae, €CJAM YIHOJHOMOYEHHBI OpraH Iocie
MOJIyYeHUs] OTBETa HAa MEXBEJOMCTBEHHBIM 3ampoCc YBEIOMMWI 3asBUTENS O
MOJIYyYEHUH TaKOrO0 OTBETa, MPEIJIOKUI 3asBUTENI0 MPEACTABUTH JOKYMEHT U
(unn) uHbopMaIio, He0OOXOAUMbIE JUIs TEPEBOIA JKUIIOTO MOMEIICHUS B HEXKUII0E
IOMEUICHUE WM HEKUIIOTO TIOMELIEHHS B )KUJIO€ TIOMELIEHHE, IPEAYCMOTPEHHBIE
OyHKTOM 2.7.1 HacTosmero aJMHUHUCTPATUBHOIO PEIJIAMEHTa, M HE MOJy4YuI
Takhe JOKyMEHT W (i) nH(pOpMaIuio B TEUCHHE MATHAIATH paboyux JHEH CO
JHsI HallpaBJICHUs YBEAOMIICHHUS,

3) mpeacTaBiaeHUusl JOKYMEHTOB, ONPEIEIEHHBIX IMyHKTOM 2.7.1 HacTosIIero
aJIMMHHACTPATUBHOIO PETJIAMEHTA B HEHA IJICKALUI OpraH;

4) HecoOmOJeHNEe NPEIYCMOTPEHHBIX cTaThbeil 22 JYKUnmuImHOrOo KoAekca
YCJIOBHI IepeBOja MOMEIIEHUS, 8 UMEHHO:

a). €CIM  JOCTYNl K TEPEeBOJAMMOMY TIOMEIICHHUIO HEBO3MOXEH 0e3
MCITIOJIb30BaHUsl MOMEIEHUN, 00ECeYNBAIOIIUX JOCTYI K JKUJIBIM MOMEIICHUSM,
WIN OTCYTCTBYET TEXHHWYECKas BO3MOXKHOCTh OOOpYyJIOBaTh TakOM AOCTyH K
JaHHOMY TOMENIeHUI0 (MpU TMepeBOAe JKUJIOTr0 TIOMEIIEHUS B HEXKUIIOe
MIOMEIICHHUE);

0). eciu MepeBOAUMOE MOMELICHUE SIBISETCS YacThlO >KMJIOTO IOMEIEHUs
aMb0  HUCHOJb3yeTcsl COOCTBEHHMKOM JIJAHHOTO  IIOMEIIEHHUS WM HHBIM
IPaXJaHUHOM B KadyeCTBE MECTa IOCTOSIHHOIO MNpOXUBaHUA (IIpU IEPEBOAC
KWJIOTO MOMELIEHUS B HEXKWIOE IOMEILECHHUE);

B).€CJIM TIPaBO COOCTBEHHOCTH Ha TIEPEBOJUMOE IOMEIICHHE OOpEMEHEHO
IpaBaMU KaKUX-TMOO JIULL;

T). €ClIM TOCJI€ TMEpPEeBOAa M3 KWIOrO MOMELIEHUS B HEXKUIIOE€ MOMEILIECHUE
UCKIIIOYEHAa  BO3MOXHOCTh  JOCTylla C  HMCIOJIb30BAaHHUEM  MOMEIIEHUH,
00€eCreynBaoIMX JOCTYI K AKUJIbIM TOMEIICHUSM;

J).€ClIi TIpU TNEPEeBOJI€ KBAPTUPhl B MHOTOKBAPTUPHOM JOME B HEXHIIOE
MOMEILIEHHE He COOJIIO/ICHBI ClIeIyIole TpPeOOBaHUS:

KBAapTUPa pacloyiokKeHa Ha IEPBOM ITaKe YKa3aHHOTO JI0OMa;



KBapTUpa pAacCIOJOKEeHa BBIIIE MEPBOrO0 ATa)xa YKAa3aHHOTO JOMa, HO
MTOMEIIEHHUSI, PACIIOI0KEHHBIE HEMOCPEICTBEHHO O/ KBAPTUPOIl, MEPEBOAUMOI B
HEXKUJIO€ TOMENIEHUE, HE SBIISIIOTCS JKUIIBIMU,

€) TAK’KE€ HE JOIMyCKAETCS:

NEPEeBOJl  KWJIOrO IOMEHIEHUS B  HAEMHOM  JIOM€  COLIMAJILHOIO
HCITIOJIb30BAHUS B HEXKUIIOE TOMEIICHHUE;

NEPEeBOJl JKUJIOTO TMOMEHIEHUS B HEXWIOE [OMEIIeHHe B  LEesX
OCYUIECTBJICHUS PETUTHO3HON IE€ATEIbHOCTH;

NEPEBOJ] HEKWIIOTO TIOMEUIEHUS B JKWIOE IIOMEIICHUE €CIU TaKoe
NOMEIIIEHHEe He OTBe4YaeT TpeOOBaHUSM, YCTAHOBJIEHHBIM IOCTaHOBJICHHEM
[TpaButenncTBa Poccuiickoit deneparuun ot 28 sHBaps 2006 roma Ne 47 «O6
yTBepxkaeHun [looxkeHrus O NpU3HAHUM TIOMEUIEHUS JKWIIBIM IMOMEIICHUEM,
KUJIOTO TMOMEIIECHHS] HENPUTOJHBIM U1 MPOKUBAHUS, MHOTOKBAPTUPHOTO J0Ma
aBapUUHBIM U TMOJICKAIINM CHOCY WM PEKOHCTPYKIMH, CaJIOBOTO JAOMa KUJIbIM
JIOMOM U JKWJIOTO JIOMa CaJOBBIM JOMOM» WJIM OTCYTCTBYET BO3MOXKHOCTh
0o0ecrneuynTh COOTBETCTBUE TAKOTO MOMEILIEHHS YCTAHOBJICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBMSI MPOEKTAa MEpPeyCTpOMCTBA M (WIM) MeperIaHupPOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME TPEOOBaHUSIM 3aKOHOIaTEIhCTBA.

Hemnonydenue uiam HeCBOCBPEMEHHOE MOJYyYEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.7.1  aJAMUHUCTPATUBHOTO  perjiaMeHTa W  3alpoIlCHHBIX B
rOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYIpPABICHUS U
NOJABEJOMCTBEHHBIX TOCYJIApPCTBEHHBIM OpraHaM WIH OpraHaM MECTHOIO
CaMOyNpaBJ€HUsA OpraHu3alusIX, B PACHOPSHDKEHUM  KOTOPBIX  HAXOJATCS
YKa3aHHbIE JOKYMEHTBI, HE MOXET SIBJISITHCS OCHOBAHHMEM ISl OTKa3a B NEPEBOJE
KUJIOTO MOMEIIEHUSI B HEXKWIIOE TOMEUIEHNUE UM HEXKHUIIOTO MTOMEIIEHUS B KUJI0€
ITOMEIICHHUE.

2.10. ITepeyens ycimyT, KOTOPBIE ABISIOTCS HEOOXOIUMBIMU M 0053aTeITLHBIMU
JUISL TIPEJOCTABICHUS MYHULUMAIBHOM YCIyrd, B TOM YHCJIE€ CBEICHHUS O
JIOKyMEHTE  (JJOKyMEHTax), BbIJlaBaeMOM  (BbIJJaBa€MbIX)  OpraHU3alUsSIMHU,
YYaCTBYIOIIMMHU B MPEJOCTABIECHUNU MYHUITUTIATLHON YCIIyTH.

Yenyru, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 0OSI3aTE€IbHBIMU  JIJIsS
PEAOCTABJICHUS MYHUIIMTIATLHON YCIIyTH:

1) yciayra 1o TOATOTOBKE TMpOEKTa TmepeycTpoiictBa U (WUJIN)
NEPEIUIaHUPOBKU TEPEBOUMOTO TTOMEIIeHUS (B Ciydyae, eciu NepeyCTPOMCTBO U
(unn) meperuiaHUpoBKa TPeOyroTcst uisi o0ecrieueHus: HMCIOJIb30BAHMS TaKOTO
MMOMEIIEHHUS B KAUE€CTBE KUJIOTO WM HEKUIOTO TOMEIIEHUS);

2) odopMmieHHE TOKYMEHTa, YIAOCTOBEPSIONIEro IpaBa (IMOTHOMOYHS)
MpPEJCTABUTEIIS, B Ciy4yae, €CIM 3a MPEIOCTaBICHUEM YCIyrd oOpalaercs
MPEJCTABUTEIIb 3aIBUTEIS;

2.11.Ilopsnok, pa3Mep U OCHOBAHUSI B3UMaHUs TOCYAapPCTBEHHON MOIUIMHBI
WJIM UHOM TUIaThl, B3UMAEMOM 3a IPEJOCTABICHNE MYHUIIUNIATBHON YCITYTH.

[IpenocraBneHne MYHULMNAIBHON YCIYIM OCYLIECTBISETCS OecIIaTHO,
rocyJapCTBeHHas MOLUIMHA HE YIIJIaYMBaETCSl.

2.12.TTopsiaok, pa3Mep U OCHOBaHHUS B3WMAaHMS IUIAThl 3a MPEIOCTABIICHHE
yCIIyI,  KOTOpbIE  SBJISIIOTCS  HEOOXOJUMBIMH UM OOSI3aTENbHBIMH  JUIS



MPEJIOCTABICHUS MYHUITUNIAIBHONW YCIIYTH, BKJIIOYas HHPOPMAIUIO O METOJIUKE
pacuera pa3Mepa TaKoM IIaThl.

[Topsnok, pasmep U OCHOBAHUS B3MMaHUS IUIATHI 3a MPEIOCTABICHUE YCIYT,
YKa3aHHbIX B IyHKTe 2.10 HaCTOAIIEr0 AaJAMUHHCTPATUBHOTO PETVIAMEHTA,
ONPENEIAETCS OpraHu3alusIMM, PEIOCTABISIIOIIMMY TaHHBIE YCIIYTH.

2.13.MakcuMaJIbHBII CPOK OXHUJAHHS B OYEpPEOW IpU IOJaye 3ampoca o
MPEAOCTABJICHUA MYHHUIMNAIBHON YCIYrM MW TpH MOJYy4YEeHUM pe3ysbTaTa
PEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH.

MakcumanbHblii CPOK OXHUIAHUS B OYEpeAd IIPU IIoJaye 3asBJICHUS O
[IPEOCTABICHUA MYHULUIIAJIBHON YCIYyTM U NP MOJYYEHUU pe3yJibTaTa JaHHOU
MYHULUANIAIIBHOW YCITYTH HE JI0JKEH PEBbIIAaTh 15 MUHYT.

2.14.Cpok u MOpsAI0K pErUCTpalMK 3ampoca 3asiBUTENS O MPEIOCTaBICHUN
MYHHUIUIIAIBHON YCIYTH.

3asBlieHHE O NPEJOCTABICHUU MYHMIIMNAIBHON YCIYTH, MPEICTAaBICHHOE
3asgBUTEJIEM JINYHO JHOO0 €T0 MPEJACTABUTEIEM, PETUCTPUPYETCSA YIOTHOMOYEHHBIM
OpraHoM B TeueHue | pabouero JHs ¢ AaThbl MOCTYIIEHUS TAKOTO 3asBJICHUS.

3asgBIICHHE O NPEAOCTABICHUM MYHMIMNAIBHON YCIYTH, IPEICTABICHHOE
3asgBuTeNeM JMO0 ero mpeacraButenem uepe3 MODII, peructpupyercs
YIIOJJHOMOYEHHBIM OPIraHOM B JIeHb nocTyIuieHus or ML,

3asBienue, nocrynusiiee B 3nekTpoHHor ¢opme Ha EIII'Y peructpupyercs
YIIOJJTHOMOYEHHBIM OpPraHOM B J€Hb €ro MOCTYIUIEHHsS B Cllydyae OTCYTCTBUSA
aBTOMATHUYECKOM perucrpanuu 3amnpocos Ha EIITY.

3asBieHue, TOCTyNuBIIEE B  Hepadodee  BpeMs, PETUCTPHUPYETCS
YIIOJIHOMOYEHHBIM OpPraHOM B TIEPBBIM pabouyuil JeHb, CIEAYIONUNA 3a JHEM €ro
MIOJTy4YEHUS.

2.15.TpeboBanusi K TMOMENICHUSM, B  KOTOPBIX  MPEIOCTABIISIOTCS
MYHULIMNAIBHBIE YCIYTH, K 3a1y OKUIAHUS, MECTAM I 3all0JIHEHUS 3aIpOCOB O
MPEJAOCTABICHUN MYHULUNAIBHON yCIyrd, WH(OPMAIMOHHBIM CTEHIAM C
oOpa3llaMM UX 3alOJHEHUS M TEPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBIEHUS KaX/JI0M MYHULMIIAJBHON YCIIyTH, B TOM YHCII€ K 00ECIEUECHHUIO
JOCTYIIHOCTH JUIsl HWHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickor denepanuu 0 COUUAIBHON 3alMTEe UHBAJIUIOB.

2.15.1. TlomemeHus yIOJTHOMOYEHHOTO OpraHa [Jisi IPEIOCTaBIICHUS
MYHULMIIAJIBHOM ~ YCIYyTM  Pa3MEIIalTCs Ha  NEpBOM  JTaXe  3JaHus,
000pYZIOBaHHOTO OTJCJIbHBIM BXOJIOM, JTUOO B OTJIEJIBHO CTOSIIEM 3JaHUH JUIs
cBOOOMHOrO  jmoctyma  3asButenedl.  llepenBmwkeHue MO MOMEIIEHUAM
YIIOJJHOMOYEHHOI'O OpraHa, B KOTOPBIX MPOBOAUTCA IIPUEM 3asBICHUS U
JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHEHUW JUIS JIML C OTPAaHUYECHHBIMHU
BO3MOKHOCTSIMU 310POBBS.

[Ipn pacronoxeHuu IOMELIECHHsI YNOJHOMOYEHHOTO OpraHa Ha BEPXHEM
ATaXXe CIELUATUCThl YIMOJTHOMOYEHHOTO OpraHa oOs3aHbl OCYLIECTBISATh MPHUEM
3asBUTEJICH HA MEPBOM JTAXKE, €CIIU IO COCTOSTHUIO 3/I0POBBS 3aABUTEIb HE MOXKET
MTOAHATHCS MO JIECTHHUIIE.

Ha Treppuropun, npuieraronmed K 3MaHUI0 YIIOJHOMOYEHHOI'O Oprasa,
OPraHu3yITCs MeCTa ISl MapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCIE



MecTa JUisl MapKOBKH AaBTOTPAHCIOPTHBIX CPEACTB HMHBaIUAOB (He MeHee 10
MPOIIEHTOB MECT, HO HE MEHEee OJIHOI0 MeCTa), JOCTYyIl 3asBUTEIEH K
MapKOBOYHBIM MECTaM SIBJISIETCS] OECIIIaTHBIM.

[loMemeHne  ymoJIHOMOYEHHOTO  OpraHa Jyisi mpuema  3asBUTENeH
obopynyercsi UHPOPMAIITMOHHBIMU CTEHAAMHU, Ha KOTOPBIX pa3Meiiaercs ¢gopma
3asBJIEHUSI C O0pa3lloM €€ 3alOoJHEHUS] U TMEPEUYCHb JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEI0CTABJICHUSI MYHUIIUTIATIBHOM YCIIyTH.

[TomereHusi, B KOTOPBIX OCYIIECTBIISIOTCS JEHUCTBHUS IO MPEAOCTABICHUIO
MYHHUIIUTIAIBHONU YCIIYTH, O0ECIEeUnBAIOTCS KOMITBIOTEpAMH, CPEACTBAMU CBS3H,
BKJIIOYas JOCTyH K HMHPOPMAIMOHHO - TEJICKOMMYHHKAIIMOHHOW  CETH
«HTEepHETY, OpPITEXHUKOU, KaHIIEJISIPCKUMHU MPUHA/JIEKHOCTSIMU,
MHOOPMAIMOHHBIMA U CIPABOYHBIMHM MaTepuajaMu, HarjsgHoW uHdopmalueH,
CTYJIbSIMA W CTOJaMH, CpPEACTBAMH IOXKAPOTYIICHHS M OIOBEIICHUS O
BO3HUKHOBEHUH YPE3BbIYAWHOW CUTYAllMU, JOCTYIOM K PETHOHAIBHOW CHUCTEME
MEKBEJIOMCTBEHHOI'O0 3JIEKTPOHHOIO B3aUMOJICHMCTBUS, a TaKKe 00eCreYruBaeTCs
JOCTYIMHOCTh JJIsi MHBAJIUJIOB K YKAa3aHHBIM IOMEIIEHUSIM B COOTBETCTBHM C
3aKOHOJIaTeNILCTBOM Poccuiickoit deepannu 0 COIMaaibHON 3alUTE NHBATUIOB.

3an oXuJaHUsA, MecTa IJis 3arloJIHCHHS 3alpoCOB W TpUEMa 3asiBUTENICH
000pYyAYIOTCS CTYJIBSIMU, U (MJTN) KPECETbHBIMU CEKIIUSIMU, U (WIJIH) CKaMbsIMHU.

NudopmarimonHsie Matepualbl, MpeaHa3HAYeHHBbIC i1 UHGOOPMUPOBAHUS
3asBUTEJICH O MOPSAJKE MPETOCTABICHHUS MYHHUIMIIAJBbHON YCIIYTH, pPa3MENIaroTCs
Ha HUH(QOPMAIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MeECTax, 00eCHeurnBaroIInuX
JIOCTYTI K HUM 3asiBUTEIICH.

Nudopmarnmonnsle MaTepuaibl, MpeIHAa3HAUYCHHbIE 11 WH(QOPMUPOBAHUS
3asBUTEJICH O MOPSAJKE MPETOCTABICHHUS] MYHHUIIUIIAIBHON YCIIYTH, pPa3MENIaloTCs
Ha WHQPOPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B MECTaX, OOECIEYHBAIOIIUX
JOCTYNl K HUM 3asiBUTENIEH, 1 OOHOBISIOTCS MPU M3MEHEHHUM 3aKOHOJATEIbCTBA,
PEryJIUPYIOIIETO TPEAOCTABICHUE MYHULUNAIBHON YCIyTHM, M CHPABOYHBIX
CBEJICHU.

NudopMarimoHHbie CTEH Bl TOJDKHBI paclolaraThCsl B MECTe, JOCTYITHOM IS
MpoCcMOTpa (B TOM YHCII€ MPU OOJIBIIOM KOJUYECTBE TOCETUTENEN ).

2.15.2. Jlna obecrieueHUs] JOCTYMHOCTH TOJTYUYEHUS] MYHULIUITAIIBHOW YCIIyTH
MaJIOMOOWJIBHBIMU TPYNIaMH HAceJICHUS 3JaHUS U COOPYXKEHHUsS, B KOTOPBIX
OKa3bIBAETCA yCIIyra, 00OOpyAyIOTCsS COTJIaCHO HOpMaTWBHBIM TpeOoBaHusM «CII
59.13330.2016. Cpon mnpaBwi. JIOCTyHHOCTh 3JaHUN W COOPYKEHHM IJIs
MaJIOMOOMJIBHBIX TPYII HacelneHus. AxktyanusupoanHas pegakius CHull 35-01-
2001».

B xabunere mo mpHeMy MalOMOOWMJIBHBIX TPYII HACEICHUS WMEETCS
MEIUITMHCKAsl alTe4yka, NHUTheBas Boaa. llpm HEOOXOAMMOCTH COTPYIHUK
YIIOJITHOMOUYEHHOT'O OpraHa, OCYILIECTBIISIOIIUM TpPUEM, MOXET BbI3BaTh KapeTy
HEOTIIOAKHOW CKOPOU TOMOINIH.

[Ipu oOpameHun rpaxaaHuHa ¢ HapyIIeHUSIMU (QYHKIUA  OMOpPHO-
JIBUTATEJILHOTO amnmapara pa0OTHUKH YIIOJHOMOYEHHOTO OpraHa MpeapuHUMAIOT
CJIEIYIOILIUE AECUCTBHUS:



OTKPBIBAIOT BXOJHYIO JBEPh M MOMOTAIOT TPAXIAHUHY OECHpPEmnsITCTBEHHO
MOCETUTH 37aHKME YIIOJITHOMOYCHHOTO OpraHa, a TakKe 3apaHee MpeaynpexIaioT O
CYILIECTBYIOIINX Oapbhepax B 3aHUU;

BBIICHSIIOT 1LIEJb BU3HWTA TPaXJaHWHA W COMPOBOXKIAIOT €r0 B KaOMHET IO
npUeMy 3asBIICHHUS; MMOMOTAIOT TPaXJaHWHY CECThb HAa CTYJ WM PACIOJIararoT
KPECJIO-KOJISICKY Y CTOJIa HAPOTHUB CIICUAIKCTA, OCYIIECTBISIONIETO TTPUEM;

COTPYJIHUK YTIOJTHOMOYEHHOTO OpPraHa, OCYIIECTBISIONINA MPUeM, MPUHIMAET
rpakJaHiHa BHE OYEPEaH, KOHCYJIBTHPYET, OCYIICCTBISCT MPHUEM 3asBICHUS C
HEOOXOIUMBIMU JIOKYMEHTaMH, OKa3bIBa€T IOMOIIb B 3alOJHEHUU OJIAHKOB,
KOMUPYET JOKYMEHTHI;

0 OKOHYAHUM TPEIOCTABICHUS MYHUIUIAIBHON YCIYTM COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIUN MpPUEM, MOMOTAeT TpakIaHUHY
MOKWHYTh KAOWHET, OTKPHIBAET JIBEPHU, COMPOBOXKIAET TPaXKJaHUHA JI0 BBIXO/A U3
3/IaHUS ¥ TIOMOTAET MOKUHYTH 3/IaHKE; TIEPeIaeT TPakIaHnHA COMMPOBOXKIAIOIIEMY
JUITy WU 10 €T0 JKEJIAHWIO BBI3BIBAECT aBTOTPAHCIIOPT M OKAa3bIBACT COICHCTBHUE
IIPH €ro MOCaIKe.

[Ipu oOpameHun TpaxaaH € HEAOCTaTKaMM  3pE€HHUs  PaOOTHUKHU
YHIOJHOMOYEHHOTO OpTaHa MpeIPUHUMAIOT CIEeIyIOIINe ICHCTBUS:

COTPYJIHUK YTIOTHOMOYEHHOTO OpPraHa, OCYIIECTBISIONINA MPUeM, MPUHIMAET
rpakJIaHdHAa BHE O4YepeaHr, IIOMOTraeT COPUEHTHPOBATHCS, CECTh Ha CTYyJ,
KOHCYJIbTUPYET, BCIYyX NPOYUTHIBACT JOKYMEHTHI W Jajiee MO HEOOXOIUMOCTH
NPOU3BOJAUT WX BblAauy. [Ipu oOmeHnn ¢ rpakJJaHiHOM C HEJOCTaTKaMu 3pEHUs
HEOOXOMUMO  OOIIaThCA  HEMOCPEACTBEHHO C HHM CaMUM, a HE C
COMPOBOXKJIAIOIIUM €r0 JIMIIOM, B Oecejie MOIb30BaThCd OOBIYHOW Pa3rOBOPHOMU
JIEKCUKOMH, B IOMEIIEHNUHU HE CIEAYET OTXOIUTh OT HEro 0e3 MpeaynpeKaeHHUs;

COTPYJHHK YIIOJTHOMOYEHHOTO OpraHa OKa3bIBAET MOMOIh B 3alOJHEHUU
OJIaHKOB, KOMHUPYET HEOOXOAUMBIC TOKYMEHTHI. JIJIsi moAmucaHusi 3asBIICHHUS
MOJBOJUT JINCT K aBTOPYYKE TpakKTaHWHA, ITOMOTAeT COPHUEHTHUPOBATHCS W
nonanucaTh 6maHk. [Ipy HE0OX0AMMOCTH BBIJAIOTCS MAMSTKHU I CIa00BUISIINX C
KPYIHBIM IIPUPTOM;

10 OKOHYAHWHM TIPEIOCTABICHUS MYHHUIIUINIAIBHON YCIYTH COTPYIHHUK
YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONMIUNA TMPUEM, TIOMOTaeT TpaKIaHUHY
BCTaTh CO CTyJia, BBIUTH U3 KaOWHETa, OTKPHIBAET JBEPU, COMPOBONKIACT
rpaKJaHUHA K BBIXOJY M3 37aHUs, U IPOBOXKAET HA YIIHUILY, 3apaHee MpeaynpeanB
MOCETUTENSI O CYIIECTBYIOIMUX Oaphepax B 3/IaHWHU, TMEpeaeT TrpakIaHUHA
COMPOBOXKJAMOIIEMY  JIMIy WIM 10 JKEJIAHUI0 TPaXJaHWHA  BBI3BIBACT
aBTOTPAHCIIOPT.

[Ipu oOpamennn TpaxkmaaHuHa C jAepeKTaMu  cilyXxa pabOTHHUKHU
YHIOJHOMOYEHHOTO OpTraHa MpeNpUHUMAIOT CIeIyIOIINe ICHCTBUS:

COTPYJIHUK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIMN MPUEM TPaXKIaH C
HapyIICHHEM CiIyXa, 0OpaliaeTcs HEMOCPEACTBEHHO K HEMY, CIIPAIIMBAET O LEIH
BHU3UTA U J1a€T KOHCYJIBTAIMIO PA3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IIPU dTOM
CMOTPUT B JHUIIO TOCETUTENSl, TOBOPHUT SICHO, CJOBa JOTOJHSIET TOHATHBIMU
KEeCTaMH, BO3MOXKHO OOIIEHHE B MUChbMEHHOU (opme OO yepe3 MepeBOaUrKa
’KECTOBOTO sI3bIKa (CYypONEePEBOTUHNKA);



COTPYAHMK YIIOJTHOMOYEHHOTO OPraHa, OCYIIECTBIISIFOLIUI IPUEM, OKa3bIBAET
NOMOIIb W COJACHCTBHME B 3allOJHEHUHM OJIAHKOB 3asBJICHHUM, KONUPYET
HE0O0XO0MMbIE JOKYMEHTHI.

2.15.3. TpeboBanuss K KOM(MOPTHOCTH H JOCTYHHOCTH HPEIOCTABICHUS
MyHULMOAIbHOM  yciuyru B MO®IL[  ycTaHaBIMBAIOTCA  MOCTAHOBICHUEM

[IpaButenscTBa Poccuiickoi denepaunun
ot 22 pexabpst 2012 roma Ne 1376 «O6 yrtBepxkaenun [lpaBun opraHuzanuu
NS TENbHOCTH MHOTO()YHKIIMOHATIBHBIX LEHTPOB peI0CTaBICHUS

rOCyJAapCTBEHHBIX U MYHUIMITAIBHBIX YCIYT).

2.16. IToka3aTenu TOCTYMHOCTH M Ka4yeCTBAa MyHULIUIIAJIbHON YCIYTH.

KoymmuecTBO B3aMMOJEHUCTBUAN 3asBUTENS C COTPYIHUKOM YIOJIHOMOYEHHOIO
oprasa npu MpeA0CTaBIEHUN MyHULUIIATBHON YCIYTH - 2.

[IpOnOIKUTENBHOCT  B3aUMOJICMCTBUM  3asBUTENS C  COTPYAHUKOM
YIOJHOMOYEHHOTO MPH MPEJOCTAaBICHUH MYHUIMIANBHON yCIyru - He Oonee 15
MUHYT.

Bo3moxkHOCTP  mosiyueHHMsT HMHPOPMALMM O  XOJ€  HIpPEeIOoCTaBICHUS
MYHULMINAIBHOM YCIYyrd, B TOM YHCJIE C HCIOJb30BAHUEM HHPOPMALMOHHO -
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUH.

2.16.1.lHpiMu mOKa3aTENsIMU KAayeCTBA M JIOCTYIIHOCTH MPEAOCTaBICHUS

MYHULHANAIBHON YCITYTH SIBJISFOTCS:

PacCIOJIOKEHHOCTb [IOMEILCHU YIOJIHOMOYEHHOT O oprasa,
IPEIHAa3HAYCHHBIX JUIA TNPEJOCTABICHUS MYHULUNAIBHOW YCIYrd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarucTpaisim;

CTENEeHb HMH(MOPMHUPOBAHHOCTU 3asBUTENSI O TMOPSAIKE MPEeIOCTaBICHUS
MYHMIIUINAIBHONW YCIYTH (IOCTYMHOCTh MHGOPMALMU O MYyHHUIMIIAIBLHOU ycCiyre,
BO3MOYKHOCTH BBIOOpa c11oco0a moxyueHus napopmaimn);

BO3MOXKHOCTh BBIOOpa 3asBuUTeNeM (opMm oOpalieHuss 3a MOIyYSHHEM
MYHULIUNIAIBHON YCITyTH;

JOCTYITHOCTh OOpallleHusi 3a MPEJOCTABICHHUEM MYHULUIIAIBHON YCIIyTH, B
TOM YUCJIE JJIS JIAL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBBS;

CBOEBPEMEHHOCTh MPEAOCTABIEHUS MYHHUIIMIIATBHON YCIYTH B COOTBETCTBUU
CO CTaHAAPTOM €€ MPEIOCTABIICHHUS;

COONIOIGHUE CPOKOB MPEAOCTaBICHUS MYHMIMIIAJIbHOW YCIYTM U CPOKOB
BBITIOJIHEHUS aAMUHUCTPATUBHBIX poLenyp pu IIPEIOCTaBICHUN
MYHUIMIIAIBHON yCIIyTH;

BO3MOXKHOCTb ~ TOJY4YeHHs HMHPOpMAMd O  XOJA€  IPEAOCTaBICHUSA
MYHULUIIATBHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX Kajl00 CO CTOPOHBI 3asBUTENS MO pe3yjibTaTaM
IIPENOCTABIEHNS MYHUIUIIAJBbHON yCIYTH;

OTKPBITBI AOCTYyN JUIsl 3asBUTENed K MHQOpMalUUU O TMOPSAKE U CpPOKax
MPEIOCTABICHUSl MYHUIMNAIBHONW YCIyTH, NOpAJKE O00KaJoBaHUs JAEUCTBUI
(Oe3neiicTBUS) YIMOJIHOMOYEHHOIO OpraHa, pPYKOBOJMUTENS YIOJTHOMOYEHHOTO
oprata Jin0o crenraliucTa ynoJHOMOUYEHHOIO OpraHa;



HIMYUE HEOOXOAUMOrO0 M JOCTAaTOYHOIO KOJMYECTBA CIELHAIUCTOB
YIIOJJHOMOYEHHOI'O OpraHa, a TaKKe IOMEIICHUM YIOJIHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIAETCSA MPUEM 3asBICHUN U JOKYMEHTOB OT 3asBUTEJICH.

2.16.2.YIOJIHOMOYEHHBIM OpPraHOM 00€CTIEUYMBACTCS CO3J]aHUE MHBAIUIAM U
MHBIM MaJOMOOWJIBHBIM TPYyNIaM HACeJIEHUs CIAEAYIOIIMX YCIOBHM AOCTYIHOCTH
MYHUIUNIATBHOM YCIYTM B COOTBETCTBUU C TPEOOBAHMSIMH, YCTAHOBIECHHBIMHU
3aKOHOAATENbHBIMU U UHBIMA HOPMATHUBHBIMHU IIPABOBBIMU aKTAMU:

OKa3aHHE WHBAJIUAAM I[OMOIIH, HEOOXOJUMOMN JUIsl MOJIYyYeHHUsS] B JOCTYITHOM
it HuX (opme HHPOpPMALMKM O TpaBUiIaX MPEAOCTABICHUS MYHHUIUIAIbLHOU
yCIyrd, B TOM uucie 00 oQpOpMIECHUU HEOOXOAUMBIX [UJISi TONyYEHHUS
MYHULIMNIATBHON YCIYTH JOKYMEHTOB, O COBEPIIEHUU UMM IPYIMX HEOOXOAUMBIX
JUISL TIOJTyYE€HUs. MyHULIMTNIAJIbHOW YCIIYTH JEUCTBUN;

IIPEAOCTABICHNE MYHULMIAIBHOM YCIyI'M WHBAIWIAM II0 CIyXy, IIpH
HEOOXOJMMOCTH, C HCIOJB30BAHUEM PYCCKOTO >KECTOBOTO S3bIKA, BKJIIOYAS
o0ecrnieueHne JOIyCKa B IIOMENIEHNE CypZOIIEpEBOIUHNKA,
TUQIOCYPAONIEPEBOIUNKA;

OKa3aHHE T[OMOIIM HHBAJIMJIAM B MPEOJOJEHUH OaphepoB, MEIIAIOIINUX
MTOJIYYEHHUIO MyHULIUNIAIIBHOW YCIIyTH HApABHE C APYTUMH JINLIAMMU.

2.16.3. Ilpu nOpeaoCTaBI€HUHM MYHUIMIAIBHOW YCIYTM B3aUMOJCHUCTBUE

3asBUTEIIS CO CIELUAIMCTOM YIIOJTHOMOYEHHOTO OpraHa OCyUIECTBIIAETCS IIPU

JMYHOM OOpaIeHUU 3asABUTEIIS:

JUTSl TIOJTy4YeHUs MH(pOpMAIMK IO BOIIPOCaM MPEIOCTaBICHUS MyHUIIUTAIbHON
YCIYTH;

JUISl TIOIAYH 3as1BJICHUA U JJOKYMEHTOB;

JUIA TIONydyeHUsT HHPOpMAIMM O XOJe MNPEAOCTaBICHHUS MYyHHUIUNAIbHON
YCIYTH;

JUISL TIOJIYYEHU Pe3yJIbTaTa MPEIOCTAaBICHUS MyHULIUIIAIBHON YCIIyTH.

[IpOoOMKUTENPHOCTh  B3aMMOJEWCTBUSA  3aABUTENSA CO  CIELUAIUCTOM
YIIOJIJHOMOUYEHHOI'O OpraHa He MOXKET IPEBbIIATh 15 MUHYT.

2.16.4.1lpenocraBnenne MyHUIUIAIbHOM yciayrn B M®PIL[ BO3MOXHO mpu
HaJW4Yuy  3aKJIIOYEHHOTO  COMVIAIlEHUWS O  B3aUMOJEWCTBUHA  MEKIY
YIIOJTHOMOYEHHBIM Opranom u M®I1.

Y1onHOMOYEHHBIH Opran oOecreyuBaeT HHPOPMHUPOBAHUE 3asiBUTENEH O
BO3MOXKHOCTH TIOJYyYCHHS MYHHUIMIIAJbHONW ycinyru Ha 6a3ze MOIL[. B cmydae
IOJA4Yu 3asBJCHUS O NPENOCTABICHUM MYHULMUIIAIBHOU ycayru B MOIL]
HEIOCPEACTBEHHOE IPEAOCTABICHUE MYHMIMIIAIBHON YCIYTH OCYLIECTBIIAECTCS
YIIOJITHOMOYEHHBIM OPI'aHOM.

2.17. Uuble TpeOoBaHMs, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTH
IIPENOCTABIEHNS MYHULIIMIIAIBHON YCIYTH 10 3KCTEPPUTOPUAIIBHOMY ITPUHLINILY U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUITAIbHON YCIYTH B 3JEKTPOHHOM (hopMme.

2.17.1.3asgBuTEnp NPENOCTABISIET TOKYMEHTBI B OpraH, OCYIIECTBISIOLINN
IIEPEBOJl TOMEIICHUS, [0 MECTYy HaxXOXKJICHHUS IEPEBOJAUMOrO IOMEIICHUS
HerocpeAcTBeHHO 0o depe3 M®DI[ B cooTBETCTBUU ¢ 3aKIIIOYEHHBIM UMM B
ycraHoBieHHOM  [IpaBurensctBom  Poccuiickoi Qenepaunu  HOPSAKE
COTJIALIEHUEM O B3aUMOJICUCTBUMU.



2.17.2.3asBuTEND BIIpaBe 00PATUTHCS 32 MPETOCTABICHHEM MYHUIIUITATIBHON
yCIyrd ¥ T1OJaTh JOKYMEHTHI, YyKa3aHHble B nyHKTe 2.7.1 HacTosIero
aJIMMHHUCTPATUBHOTO PETJIaMeHTa B 3JIeKTpoHHON ¢opme uepe3 EINY, PUTY c
WCIIOJB30BAHUEM  DJIEKTPOHHBIX  JOKYMEHTOB, IIOJIACAHHBIX J3JEKTPOHHOMU
MOJMUCHIO B COOTBETCTBUM ¢ TpeOoBaHUsIMU DefepalibHOTO 3aKOHA OT 6 ampess
2011 roga Ne 63-®3 «O06 371€KTPOHHOM MOTUCH.

Y1onHOMOYEHHBI Opran oOecreyuBaeT HH(POPMHUPOBAHUE 3asiBUTENEH O
BO3MOKHOCTH TTOJYYEHHUS MYHULIMTTAIBHOU ycuyrH yepes EINNY.

Oo6pamenue 3a yciayrod uepes EINI'Y ocyiiecTBisercst myTeM 3arojHEHUS
MHTEPAKTUBHON (OopMbl 3asBiaeHUs ((GOpMHUpPOBAHHUA 3ampoca O MPEJOCTABICHUU
MYHHUIIUTIAIBHOW YCIYTH, COJIEpKAHUE KOTOPOTO COOTBETCTBYET TpPeOOBaHUIM
dbopMbl  3asBIEHUS,  YCTAHOBJICHHOM  HACTOSIIIUM  AJMHUHUCTPATUBHBIM
periiaMmeHToM) (Jajee - 3ampoc).

OOpaiieHre 3asBUTENS B YHNOJHOMOYEHHBIN OpraH yKa3aHHBIM CIOCOOOM
o0ecrieyrBaeT BO3MOXKHOCTb HAmpaBlICHUS U TOJIYYEHHUs OJHO3HAYHOW W
KOHQUIAEHIIUATbHOW WH(GOpPMALUM, a TaKKe IPOMEXKYTOUHBIX COOOLIEHUN U
OTBETHOW WH(pOpPMAIMU B 3JIEKTPOHHOM BHUJE C HCIOJIB30BAHUEM 3JIEKTPOHHOM
MOAIUCU B IIOpAAKE, NPEAYCMOTPEHHOM 3aKOHONATENLCTBOM Poccuiickon
denepaunm.

2.17.3. Ilpu npenocTaBiIeHUU MyHUIIMNIAIBHONW YCIYTH B 3JIEKTPOHHOU (popme
nocpeacteom EINI'Y 3asBuTento oGecrieunBaeTcs:

nojiydueHue MHPOpMAMK O TOPSAKE U CPOKax  MpeloCTaBICHUS

MYHHUIUIIAJIBHON YCIIYTH;

3allUCh HA MPHUEM B YINOJIHOMOYEHHBIA OpraH JJid NOJAYU 3asBIICHUS H

JNOKYMEHTOB;

(dbopmMupoBaHue 3ampoca;

IIPUEM U PETUCTPALMS YIIOJIHOMOYEHHBIM OPIaHOM 3aIlpoca U JOKYMEHTOB;

IIOJIyYEHHE PEe3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIBHON YCIIyTH;

IIOJIyYEHHE CBEJECHUN O XOJI€ BBIITOJIHEHHUS 3aI1poca.

[Ipn HampaBieHHHM 3ampoca HMCHOJB3YETCSA MPOCTask JIEKTPOHHAS MOAIMCH,
[P YCIIOBUM, YTO JMYHOCTH 3asBUTENSI YCTAHOBJICHA MPU AKTHBALWHA YYETHOU
3aIUCH.

3. CocraB, M0CJ1€10BaTEJIbHOCTh U CPOKH BHINOJHEHUS
aJIMMHHMCTPATHBHBIX NpoLeayp (aAeicTBHIl), TPeOOBAHNS K MOPAIKY HX
BBINOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp (IedcTBuii) B 3JIEKTPOHHOH popme

3.1. UcuepnpiBaronuii nepeyeHb aIMUHACTPATUBHBIX MPOLIEAYP.

l)mpueM W perucTtpanusi 3asBICHUS W JOKYMEHTOB Ha IMPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH;

2) ¢dopmMupoBaHUE M HaAINpaBICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpPraHbI
(opraHuzaium), y4acTBYIOIIUE B MPEJAOCTABICHUU MYHUIMIAIBHONW yCIyru (Tpu
HEOOXOIMMOCTH);



3) yBEIOMJIEHUE 3asiBUTENE O TMPEACTAaBICHUM JIOKYMEHTOB U  (WJIM)
uHOpMaIuu, HEOOXOAUMON JJIsi TIPOBEICHUS TMepeycTpoiicTBa W (WJIN)
IIEPEIJIAHUPOBKY TOMENIEHUS B MHOTOKBAPTUPHOM JIOME;

4) IpUHATHE PEIICHUS O MEepeBOAEC WIM 00 OTKa3e B MEPEBOJE JKUJIOrO
ITOMEIIEHHUS] B HEXUIIO€ WIA HEKUIIOTO IIOMEIIEHUS B KUJIOE TIOMELICHUE;

5) Bblgaua (HampaBlIeHHE) JOKYMEHTOB IO pe3yibTaTaM IpPEeJOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.1.1. IIpueM m perucrtpauus 3asBJICHUS U JTOKYMEHTOB Ha MPENOCTABJIECHUE
MYHULANIAIBHON YCITyTH.

3.1.1.1. OcHOBaHMEM Hayana BBIIIOJIHEHUS AJAMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSI TIOCTYIJICHUE OT 3asBUTENS 3asBIICHUS U JIOKYMEHTOB, HEOOXOIMMBIX
JUIS. TPEAOCTABIICHUS MYHULUNAIBHOM YCIYTH, B YIIOJHOMOYEHHBIN opraH, EIII
160 yepe3 MDII,.

3.1.1.2. Ilpu nuuHOM oOOpamieHUU 3asBUTENS B YMNOJHOMOYEHHBIH Opra
CIEHHUAJINCT YIIOJHOMOYEHHOIO OpPraHa, OTBETCTBEHHBIM 3a NPHEM MW BbIIAYYy
JNOKYMEHTOB:

YCTAHABJIMBAET  JIMYHOCTh  3asBUTENS HA  OCHOBAaHWM  JIOKYMEHTA,
YAOCTOBEPSIOIIETO €0 JHUYHOCTh, INPEICTABUTENS 3asBUTENS - HAa OCHOBaHUU
JOKYMEHTOB, YIOCTOBEPSIOIIUX €ro JMYHOCTh W TMOJHOMOYMS (B cliyd4ae
oOpalieHus Npe/ICTaBUTEIS);

MIPOBEPSIET CPOK AECHCTBHS JOKYMEHTA, YIOCTOBEPSAIOUIErO €ro JIMYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YIOCTOBEPSAIOUIETO JIMYHOCTb, JaHHBIM,
yKa3aHHbIM B 3asBJIICHHM O COIJIACOBAHMM TMEpeycTpoiicTBAa u  (WJIN)
MEPEIUIAHUPOBKY MIOMEILIECHUS B MHOTOKBAPTUPHOM JIOME U IIPUJI0KEHHBIX K HEMY
JOKYMEHTAX.

B xoxe nmpuema TOKyMEHTOB OT 3aBUTEJIS WM YIIOJJHOMOYEHHOTO MM JIMIA
CIIEHUAJIACT, OTBETCTBEHHBIN 3a NMPUEM U BblIA4y JOKYMEHTOB, YJIOCTOBEPSETCH,
YTO:

1) TEKCT B 3asIBJICHUH O IIEPEBOJIE TOMEIEHUS OIIAETCS MPOYTEHUIO;

2) B 3asBJIEHUM O MEPEBOJE MOMELIEHUsI YKa3aHbl (pamMuins, UMs, OTYECTBO
(mocnenHee - mNOpu  HAMMYKMKM) (PU3UMYECKOrO JiMia JKMOO HaWMMEHOBAHUE
IOPUINYECKOTO JINIIA;

3) 3asgBIEHUME O TEPEBOJE IMOMEIICHUS MOJANKUCAHO 3asBUTEJIEM WIH
YIOJIHOMOYEHHBIM MPEICTABUTENEM;

4) mpunararoTcs ~ JOKYMEHTBI,  HEOOXOAMMBbIC Uil  TPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

[Ipu ycraHoBneHun (HAKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB,
00513aHHOCTh TIO MPEAOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENSA, MpPH
HECOOTBETCTBUHM MPEJACTABICHHBIX JOKYMEHTOB TpEeOOBaHHUSIM HACTOSIIETO
aIMUHHACTPATUBHOTO pETJIAMEHTA - YBEIOMIISICT 3asBUTENI O BBIABICHHBIX
HEJIOCTAaTKaX B IPEACTABICHHBIX JTOKYMEHTaX U MPEAIAracT MPUHATh MEPHI MO UX
YCTPaHEHHIO.

B ciyuae ecnu 3asiBUTENb HACTAMBAET HA MPUHIATUU JOKYMEHTOB - IPUHAMAET
IPEACTABICHHBIE 3asIBUTEJIEM TOKYMEHTHI.



B cnyuae ecnum 3asgBUTENb CAMOCTOSITENIBHO PEIIMJI MPUHSITH MEPbI 0
YCTPAHEHHUIO HEIOCTATKOB, IOCJE WX YCTpAaHEHHUs IOBTOPHO oOpalmiaercs 3a
MPEIOCTABICHUEM MYHULMIAIBHON YCIYrM B TMOPSAAKE, NPEeTyCMOTPEHHOM
HACTOSIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

[Io okoHYaHMM NpueMa 3asBJIEHUS M NPUIATAEMBIX K HEMY JIOKYMEHTOB,
CHEUAINCT, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, BBIIAET 3aBUTEIIO PACIIUCKY
B TIOJyYEHHMH OT HEro JOKYMEHTOB, C YKa3aHHEM HX IMEepeyHs U JaThl HUX
NOJIyYeHHs] YIMOJHOMOYEHHBIM OpraHoM, a TakXkKe C YyKa3aHHUeM [epeuHs
JOKYMEHTOB, KOTOPbIE OYIyT MOJYUYEHbI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuMallbHBI CPOK BBINIOJTHEHUS aJAMUHUCTPATUBHOM MpPOLEAYPHI IO
OpPUEMY W PETUCTpAlMU 3asBJICHHS O NEPEBOJAE MOMEILIECHUS M MPUIOKEHHBIX K
HEMYy JIOKYMEHTOB cocTaBisieT 1 paboumii JIeHb C MOMEHTa MOCTYIUICHHUS
3asIBJICHUSI.

Kpurepuii npuHATHS pelICHUS: TMOCTYIUICHUE 3asBJICHUS O MEPEBOJC
MOMEIIEHHUS U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaToM  aAMUHHUCTPATHUBHOM  MPOLEAYpPHl  SABISIETCS  NpPUEM U
perucrpauus 3asBIEHUS O INEPEBOJIC IMOMEUIEHUS W NPHIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanus o npueMe 3asBICHHS O MEPEBOAE MOMEIICHUS U MPUII0KEHHBIX
K HEMY JIOKYMEHTOB (DUKCUPYETCS B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOoTa U
(unu) OKypHaJle  perucTpanuy  YINOJHOMOYEHHOTO  OpraHa, IIOClieé  4ero
NOCTYNUBIINE JOKYMEHTBI IEPEJAI0TC JOJDKHOCTHOMY JIMILY JJI1 PACCMOTPEHUS U
HA3HAYEHUSI OTBETCTBEHHOI'O MCIIOJIHUTEIIS.

3.1.1.3. Tlpuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHUITUTIATFHOM YCIYTH B (hOpMe SIEKTPOHHBIX JOKYMeHTOB yepe3 EINTY.

[Tpu HanpaBIeHUY 3asBJICHUS O MIEPEBOJIC TTOMEIICHHS B 3JICKTPOHHOU (popme
(Ipy HAMMYMKM TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTENI0 HEOOXOIUMO 3arlOJHUTH
Ha EIII'Y snextpoHHyro (QopMy 3ampoca Ha NPEJOCTABICHHE MYHULUINAIbHON
YCIYTH, MPUKPENUTh K 3aBJIICHUIO B DJIEKTPOHHOM BHUJE JOKYMEHTHI,
HE0OXOAMMBIE ISl MPEJOCTABICHNUS] MyHULIUTTAIbHON YCITYTH.

Ha EIII'Y pa3Memaercs oOpasel 3amojHEHUs HIEKTPOHHOH (OpMBbI
3asBJIEHUs (3arpoca).

dopmaTHO-JIOTUYECKasi MPOBepKa C(HOPMHUPOBAHHOIO 3asBICHHS (3ampoca)
OCYILIECTBIISIETCS. ABTOMATUYECKH IIOCJE 3alOJIHEHUS 3asBUTENIEM KaXKJO0ro U3
nosied  JJIeKTpOHHOM  Qopmbl  3ampoca. [lpu  BBISIBIEHWH  HEKOPPEKTHO
3allOJIHEHHOTO TOJISI AJIEKTPOHHOM (OpMBI 3alipoca 3asBUTENb YBEAOMIISIETCS O
XapaKTepe BBIABICHHOW OIMIMOKKM U TIOPSJIKE €€ YCTPAaHEHHUS IOCPEACTBOM
MH(POPMAIIMOHHOTO COOOIIEHUS HEMOCPEJACTBEHHO B 3JEKTPOHHOM (opme
3armpoca.

Cnenuannuct, OTBETCTBEHHbIM 3a MpPUEM U BbIJAYy JOKYMEHTOB, MpHU
MOCTYIIJIEHUU 3asIBICHMS U IOKYMEHTOB B AJIEKTPOHHOM BHUJIE:

IPOBEPAET JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX
BUPYCOB U MCKaXE€HHOW MH(popMaInuy;



PETUCTPUPYET JTOKYMEHThI B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa
YIIOJJHOMOYEHHOTO OpraHa, B JKypHaJ€ pPErMCTPAalUd, B CiIydae OTCYTCTBHSA
CHCTEMBI 3JIEKTPOHHOTO TOKyMEHTO000pOTa;

(GopMHpYET W HAmNpaBiIA€T 3aABUTENIO 3JIEKTPOHHOE YBEIOMIICHHE Yepes3
EIII'Y o nosiydeHUH U PErucTpalvy OT 3asBUTEINS 3asBJICHUA (3ampoca) U KOMUI
JOKYMEHTOB, B CIIy4a€ OTCYTCTBHUSI TEXHUYECKOW BO3MOKHOCTH aBTOMAaTHYECKOTO
yBeaomiieHus 3asasureits yepes EINNY;

HaIlpaBJII€T MOCTYNHBIIMN NAKET JOKYMEHTOB JOJDKHOCTHOMY  JIMILY
YIOJHOMOYEHHOI'O OpraHa Juisi PacCMOTPEHUST U HA3HAYEHUsSI OTBETCTBEHHOTO
UCITOJTHUTES.

MaxkcumMasnbHblii  CPOK  BBINIOJHEHUS AJMHUHUCTPATUBHOW IIPOLEAYPHI 110
IIPUEMY U PErUCTPaALMU 3asBJIICHUSA O IIEPEBOJE IOMEIICHUSA U IPUIIOKEHHBIX K
HEMY JOKYMEHTOB B (JOpME 3JIEKTPOHHBIX JOKYMEHTOB COCTaBiisgeT 1 paboumii
JI€Hb C MOMEHTA MOJIy4eHUsI JOKYMEHTOB.

Kpurepnii npuHATHA pEIIEHUA: TOCTYIUICHHE 3adBJICHUS O IEPEBOAC
ITOMEIIEHNS U IPWIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbpTaTomM aaMUHUCTPATUBHON NMPOLETYPHI SBISIETCA IPUEM, PETUCTPALIMS
3asBJICHHUS O MEPEBOJIE MOMEIIECHHS U IPWIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpu HampaBiIeHUM 3asBUTEIEM 3asBJICHUS M JOKYMEHTOB B
YIOOJHOMOYEHHBIA ~ OpPraH  IOCPEACTBOM  IIOYTOBOM  CBSI3W  CHELUATIUCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a ITPUEM U BbIJIavy JOKYMEHTOB:

MPOBEPSAET MPABMIBHOCTD aJPECHOCTH KoppecnoHaeHuu. OmuboyHo (He 1mo
azpecy) INpUCIaHHBIE NMHCbMa BO3BPAILAIOTCS B OPraHU3aLMIO IIOYTOBOWM CBSI3H
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, IIPOBEPSIET HAIMYUE B HUX 3asBICHUS U JTOKYMEHTOB,
00513aHHOCTb 10 TPEOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3aSBUTEIS;

IpOBEpsieT, 4YTO 3asBJICHUE HAaMWCaHO pa30opunuBO, GamMuInMU, HMEHa,
otdyecTBa (MpU HAIMYKMM), HAMMEHOBAHHUE, aJpeC MeCTa KHUTEIbCTBA, aipec
MECTOHAXO0XKJACHUS, HAIIMCAHBI MIOJHOCTHIO;

IIPOBOJMT IEPBUYHYIO NPOBEPKY MPEACTABICHHBIX KOIMUWA JOKYMEHTOB, UX
COOTBETCTBHUE JICMCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAaKXE IPOBEPSAET, 4YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM HOPSIIKE;

MIPOBEPSIET, 4YTO KOIMHUHU JOKYMEHTOB HE HMEIOT NOBPEXKIACHUN, HAIUYHE
KOTOPBIX HE IMO3BOJISIET OJHO3HAYHO HMCTOJIKOBaTh MX COACPIKAHHUE, OTCYTCTBYIOT
[IOJYUCTKH, IIPUITUCKH, 3a4EPKHYTHIE CII0BA, UCIIPABIICHMUS.

MakcumanbHbI CPOK BBINOJIHECHUS aJIMUHUCTPATUBHOM IPOLEAYPHI II0
IIPUEMY U PErUCTpPALU 3asBJIICHUSA O IIEPEBOJEC IOMEIIECHUS U IPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, IOCTYIMBIIMX MOCPEICTBOM IIOYTOBOW CBS3U, COCTaBISET 1
pabounii IeHb C MOMEHTA MOJIy4YeHHUsI JOKYMEHTOB.

Kpurepnii npuHATHA pEIIEHUSA: MOCTYIUICHHE 3adBJICHUS O MEPEBOAC
ITOMEILIEHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraToM  agAMUHHCTPAaTHBHOM  MPOLEAYpPHl  SBISIETCA  INPUEM U
perucTpanusl 3asBICHUS O IIEPEBOJE IOMEIICHHS W MPUIOKEHHBIX K HEMY
JOKYMEHTOB.



HNudopmarnus o npueme 3asBIICHUS O MEPEBOJIE MOMEIICHHS U MPHII0KEHHBIX
K HEMY JIOKyMEHTOB (PMKCHUPYETCS B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa
YIOJIHOMOYEHHOI'O OpraHa, B >KypHaJ€ pETUCTpalMH, B CIy4ae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

B nenp perucrpanuu 3asBiIeHUsI O MEPEBOJE NOMEIICHHS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB, CIIELIUAIKCT, OTBETCTBEHHBIN 3a MPUEM JTIOKYMEHTOB, IEpEIacT
MOCTYNHUBIINE JTOKYMEHTHI JOKHOCTHOMY JIMIY YHOJHOMOYEHHOTO OpraHa Jyis
PacCMOTPEHHUS U Ha3HAYECHUSI OTBETCTBEHHOT'O UCTIOJTHUTES.

3.1.2. ®opMmupoBaHHE U HAIPABIECHUE MEKBEIOMCTBEHHBIX 3aIllpOCOB B
opranbl (OpraHu3alMy), Yy4YacTBYIOIIME B MPEAOCTABICHUH MYHUIUNAIBHOMI
yCIyTH (Mpy He0OXOAUMOCTH).

OcHoBaHueM Ui Hayajda aJMUHUCTPATHUBHOM NPOLELYpPHI  SBIIAETCS
HEIPEICTABICHUE 3asBUTEIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX MOAIYHKTAMH 2,
3, 4 nyHnkra 2.7.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHOE JIMLO YIIOJTHOMOYEHHOIO OpPraHa MpH MOJYYEHUHU 3asBICHHS O
NEPEeBO/IE TOMEIICHUs] W MPUIIOKEHHBIX K HEMY JOKYMEHTOB, NOpy4YaeT
CHELUAIKNCTY COOTBETCTBYIOIIETO OT/JENa MPOM3BECTH X IIPOBEPKY.

B cnyuae, eciii crienuagucTOM COOTBETCTBYIOLIETO OT/eNa OYyAET BBISIBICHO,
YTO B TIE€PEYHE TPEJICTABIECHHBIX 3asiBHUTEJIEM JIOKYMEHTOB OTCYTCTBYIOT
JOKYMEHTBI, IPEAYCMOTPEHHbIE NOANMYHKTaMH 2, 3, 4 myHkTa 2.7.1 Hactosmero
aAMUHUCTPATHUBHOTO pEIVIAMEHTA, IPUHUMAETCS PEIICHWE O HaIpPaBICHUU
COOTBETCTBYIOIIHUX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

MexXBeJOMCTBEHHBIE 3alIPOCHl HANPABIAIOTCS B CPOK, HE MPEBbIIAONIUN 3
pabounx JHEH cO JHSA pPErUCTpaluu 3asBICHHUS O IEpeBOJie IMOMEIICHUS U
IIPWIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEJIA.

HampaBieHue  MEKBEIOMCTBEHHBIX  3allpOCOB  OCYILIECTBISIETCA B
AIIEKTPOHHON (opMe C HCIOIB30BAaHHUEM €IUHOW CHCTEMBI MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aWMOJEHUCTBUS U MOJIKIIOYEHHON K HEM PETMOHAIIBHOW CUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJIEUCTBHUS.

CreuuanucT COOTBETCTBYIOLIErO OTJeda, OTBETCTBEHHBIM 3a MOATOTOBKY
JOKYMEHTOB, 00si3aH MPUHATH HEOOXOAMMBbIE MEphI JUIsl MOJYyYEHUsS OTBETa Ha
MEKBEJJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

B cnywyae He mocTyluleHHMs OTBETa Ha MEXKBEIAOMCTBEHHBIM 3alIpoC B CPOK
YCTAaHOBJICHHBIN ITyHKTOM 2.7.3 aJMHHHCTPAaTUBHOI'O PErJIaMEHTa MPUHHUMAKOTCS
MEpbl B  COOTBETCTBMM  NOANYHKTOM 3  mnyHkta 3.1  Hacrosiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

Kputepuii  HOpuHATUS ~ pELIEHUS:  HENpPEICTaBIE€HUE  JIOKYMEHTOB,
IPELYyCMOTPEHHBIX noamyHKramu 2, 3, 4 nynkra 2.7.1 HacTosIero
aJIMUHUCTPATUBHOI'O PErJIAMEHTA.

Pe3ynbraToM agMUHHUCTPATUBHOM MPOLIEAYPHI SBISETCS MOJIYyYEHUE B paMKax
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUSA TOKYMEHTOB (MX KONUHN WU
CBEJICHUM, COJEpXKAIIMUXCA B HHUX), HEOOXOAUMBIX IS MPEJOCTABICHUS
MYHUIMOAIBHOM  yCIyI'M  3asBUTENIO, JUOO  ToiydyeHue  uHbopMalu,
CBUJIETENbCTBYIONIEH 00 OTCYTCTBUU B PACHOPSIKEHWU OPraHoB (OpraHu3anuil),
YUYaCTBYIOIIMX B IPEJOCTABICHUM MYHMIIMIIAIBHOW YCIYI'H, JOKYMEHTOB (HUX



KOIIUW WU CBEJICHUH, COIEPKAIMMUXCS B HUX ), HEOOXOUMBIX JJIs MPE0CTABICHUS
MYHULIMIAIBHON YCITyTH.

Qdukcarusi pe3yibTaTa BBITOJIHEHUS aAJMUHHUCTPATUBHON MPOILIEAYPHl HE
MIPOU3BOJIUTCS.

3.1.3 Ilpunatue peuieHust 0 NEpPeBOAE WM 00 OTKa3ze B NEPEBOJIE JKUIIOTO
MTOMEIIEHUSI B HEXKUIIO€ Y HEXXUIJIOTO TTOMEIIEHUS B KUIJIOE TTOMEIIECHUE.

OcHoBaHMEM IS Hayajga aJMUHUCTPATUBHOM TMPOIEAYpPHl  SIBISETCS
MOJIyYEHHE YTMOJHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1
HACTOSILIEr0 AJMHHUCTPATUBHOIO pErjJaMEHTa, B TOM 4YHCIE II0 KaHallaMm
MEKBEJJOMCTBEHHOTO WH(OPMAIMOHHOTO B3aMMOJIEHCTBUS, JIUOO WHGOpMAIINH,
CBUJIETENIbCTBYIOIICH 00 OTCYTCTBHMU B PACHOPSHKEHWH OPTraHOB (OpraHu3aiuil),
YYAaCTBYIOIIMX B TMPEJOCTABICHUM MYHHUIIUNAIBHOW YCIyTH, JOKYMEHTOB (MX
KOIUU WA COJIEPKAIIMXCS B HUX CBEJICHUI), HEOOXOAMMBIX JIJISl IPEIOCTABICHHUS
MYHULIMIAIBHON YCITyTH.

OTBETCTBEHHBIM 32 BBHIMIOJIHEHUE AJMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
JOJKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa.

Crnenuanuct  OT/AENa/yMOJHOMOYEHHAss  KOMHUCCHS  MPOBOAUT  aHAJU3
MPECTABICHHBIX IOKYMEHTOB Ha HAJIMUKME OCHOBAHUM JUISl IPUHSATHUS PEIICHUS, U
MOATOTABJIMBAET MPOEKT PEIISHUs O MEPEBOJIC WU 00 OTKa3e B MEPEBO/IE KUIIOTO
MOMEIIEHUS B HEXXUIIOE U HEKUJIOTO TIOMEIIEHHUS B KUJIOE MOMEIIEHHUE 10 Gopme,
yTBEpKJIEHHOM TocTaHoBieHueM lIpaButenscrBa Poccuiickoit deaepanun ot 10
aBrycra 2005 roma Ne 502 «OO0 yTBepxkaeHun (HOpMbI YBETOMIICHHS O TIEPEBOJIE
(oTkaze B TEpeBOJiC) SKWIOTO (HEKWIIOTO) TMOMEIIEHUS B HEXWIOe (GKHUIIOE)
MTOMEILIECHUE.

[Ipy mocTymieHMM B YINOJHOMOYEHHBIM  OpraH OTBETa  OpraHa
rOCyJapCTBEHHOW  BJACTH, OpraHa MECTHOTO  caMoOyIpaBjeHuss  JmOo
MOJABEIOMCTBEHHON OpraHy TrOCyJapCTBEHHOW BIJIACTH WM OPraHy MECTHOTO
caMOyTpaBJIeHUS OopraHu3aluu Ha ME>KBEJIOMCTBEHHBIN 3ampoc,
CBUJICTEJICTBYIOIIET0O 00 OTCYTCTBUM JOKyMeHTa u (uiu) uHpopMaluu,
HEOOXOJMMBIX [IJISl MEPEeBOJia KWUJIOTO MOMEIIECHUS] B HEXHUI0€ MOMEIIECHUE WIH
HEXKWIOTO MOMENICHUS! B JKWJIOE MOMEIIEHUE B COOTBETCTBUM C IYHKTOM 2.6.1
HACTOSIIIIET0 aJMUHUCTPATUBHOTO peErjlaMeHTa, M €CJIM  COOTBETCTBYIOIIMIMA
JOKYMEHT HE€ TIPEJICTaBlIeH 3asgBUTENEM IO COOCTBEHHOW HWHUIIMATHUBE,
YIOJHOMOYEHHBI OpraH IOCJE€ IOJIYyYEHHsS YKa3aHHOTO OTBETa YBEIOMIISET
3asBUTEJIA O IMOJYYEHUM TAaKOrO OTBETA, U MPEIJIAracT 3asBUTENIO MPEACTABUTH
JOKYMEHT U (Wiu) WHGPOPMAIMIO, HEOOXOIMMBIC JUIsl TMPOBEACHHUS IEepeBOja
KUJIOTO MOMEIIEHUSI B HEXKWIIOE TOMEUIEHNUE UM HEXKHUIIOTO MTOMEIIEHUS B KUJI0€
MIOMEIIEHUE B COOTBETCTBUM C MYHKTOM 2.7.1 HAcTOSIIEro aJMUHUCTPATUBHOTO
periiaMeHTa, B TEUEHHE TMATHAALATH paboyux JHEH €O JHSA HamnpaBiIeHUs
YBEJIOMJICHUSI.

[Ipu HempeAcTaBIEHUM 3asBUTEJIEM JIOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEOCTaBICHNUS MYHUIUMAIBHOM YCIYTHM, B yKa3aHHOM CcClly4yae, CHEI[UaIucT
COOTBETCTBYIOILIETO OTJENa MOATOTaBIMBAET MPOEKT peleHuss o0 OTKa3e B
MEepPEBOJIE KUJIOTO TTOMEIIEHUS B HEXKHUIIO€ MOMEIICHUE WU HEXHUIIOTO TTOMEIIECHHUS
B KMJIO€ TIOMELIEHUE.



Pemenne 00 oTKa3e JKWUJIOTO MOMELIEHUS B HEXWIOE IOMEIICHUE WIN
HEXUJIOTO IIOMEIIEHUS B JKWIOE IMOMEIICHUE TOJDKHO COJEpXkKaTh OCHOBAHUSA
OTKa3a ¢ 00s13aTeNIbHOM CCHUIKOW Ha HApyIICHUSI.

Pewenne o mepeBone uiaum 00 OTKa3e B MEPEBOJAE KUIOTO MOMEIICHHS B
HEKWJIOE TIOMEIICHUE WA HEXWIOr0 TIOMEIICHUS B JKWIOE IOMELICHUE
MOANMCHIBAETCS JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa B JIBYX
DK3EMIUIAPAX M NEPENACTCS CIELHUANMNCTY, OTBETCTBEHHOMY 3a IIPHUEM-BBIIAUY
JOKYMEHTOB.

B cnydae mpencrasieHus 3asBIICHUS O IlepeBoje noMelneHus yepes MOI]
JOKYMEHT, IOATBEPXKAAIOIINN IIPUHATHE pelleHus, Hanpasisercs B ML, eciu
MHOM CIIOC00 €ro MoJydyeHus: He YKa3aH 3asBUTEIIEM.

MakcumanbHblii  CPOK  BBIIIOJHEHUS  AJMHHUCTPATUBHOW  IPOLIEAYPHI
NPUHATHA PELIeHHs 0 IEPEeBOE WM 00 0TKa3e B MEPEBOJIEC KUIJIOTO MOMEIICHHUS B
HEKNJIOE U HEXWIOTO NMOMEUIEHUs B JKWJIOE IOMEIICHUE HE MOXKET IPEBBIIATH
CPOKa ISATH JTHEW CO JHS NMPEICTABICHUSA B YIIOJHOMOYEHHBIM OPraH JOKYMEHTOB,
00s13aHHOCTh 110 MPEJICTABIECHUIO KOTOPBIX B COOTBETCTBHM C IMyHKTOM 2.7.1
HACTOSILIEr0 aIMUHUCTPATUBHOIO PETIIAMEHTA BO3JI0KEHA HA 3asIBUTEIIA.

Kputepuii npuHsATHS pelieHus: Hauuue (OTCYTCTBHUE) OCHOBaHUH AJi OTKa3a
B IPEIOCTABICHUH MYHUUUIAIBHOW YCIYTH, MPETyCMOTPEHHBIX ITyHKTOM 2.7
HACTOSLIErO a/IMUHUCTPATUBHOTO PETIAMEHTA.

PesynbraToM aaMUHUCTPATUBHOM NPOLIENYPBI SBIAETCA IIOCTYIUIEHHE K
CIIELIMAIINCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIayy JOKYMEHTOB, PEIICHUSA O
HepeBoie WK 00 OTKa3e B MEPEBOJIE KUIIOTO NMOMEIIECHUS B HEXXUIIOE U HEXKUIIOTO
IIOMELIEHHUs B )KWJIOE ITOMEILEHHUE.

Pe3ynbpTar BBINOTHEHHS aIMUHUCTPATUBHOM Mpoueaypbl (UKCHpYyeTcs B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa YIOJHOMOUYEHHOI'O OpraHa, *ypHaie
pErucTpanum.

3.1.4 Bolgaua (HanpaBiieHHE) TOKYMEHTOB MO pe3yJjbTaTaM IMPEJOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

3.1.4.1. Beimaua (HampaBiieHue) JTOKYMEHTOB 1o pe3yapTaram
MIPENOCTABIEHNS MYHHUIIMIIAJIBHON YCIYTH B YIIOJJHOMOYEHHOM OPTaHe.

OcHoBaHMEM J1s1 Hayasia IpoLeaypbl BbIAAYM JOKYMEHTOB SBISETCA HAIMYHE
C()OPMUPOBAHHBIX JIOKYMEHTOB, SBIISIOIIMUXCS PE3YJbTATOM MPEJOCTaBICHMUS
MYHULANIAIBHON YCIIyTH.

Jns monydeHus pe3yJbTaTOB IPENOCTaBICHUS MYHULMIAIBHOM YCIyId B
OyMa)XHOM Buae M (WIM) Ui CBEPKU SJIEKTPOHHBIX OOpa30B JOKYMEHTOB C
OpUrMHaJIaMH (TP HaIpaBJICHUM 3allpoca Ha MPEJOCTABICHHE YCIYTHM 4Yepes3
EINIT'Y 3agBuTenb NPEABABISIET CACYIONINE JOKYMEHTHI:

1) IOKyMEHT, YIOCTOBEPSIOIINN JUYHOCTD 3asIBUTEIIS;

2) TOKYMEHT, MOATBEPKIAIONIUIN ITOJTHOMOYHNS NMPEICTABUTENSA HA MOIYyYECHHE
JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS ACHCTBYET NMPEACTaBUTEND);

3) pacnucka B OJIyYeHUH TOKYMEHTOB (IIPU €€ HAJTUYHUH Y 3aBUTEIIA).

CrienmanucT, OTBETCTBEHHBIN 3a MPUEM U BblAa4y JOKYMEHTOB, IPH BBIIAYE
pe3ysbTaTa MpeJOCTABICHHS YCIYrd Ha OYMa>KHOM HOCHTEJIE:

1) ycTaHaBIMBAET IMYHOCTh 3asBUTEINSI IMOO €ro NPECTABUTEIS;



2) HpOBEPSIET MPABOMOYHS MPEICTABUTEIS 3aABUTEIA JEUCTBOBATH OT UMEHU
3asBUTENIS IPU MOJYYCHUU JOKYMEHTOB;

3) BBIIAET JOKYMEHTHI,

4) peructpupyeT ¢GakT BbIJIaYd JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTOOOO0pOTa YIOJIHOMOYEHHOI'O OpPraHa U B )KypHaJe perucTpalny;

5) OTKa3pIBa€T B BbIAAYE pe3yJbTaTa MPENOCTABICHUS MYHULIHNAIBHON
YCIYTH B CIIy4asix:

3a BblJauel JOKYMEHTOB OOpaTHJIOCh JIMILIO, HE SIBJISIOLIEECS 3asBUTENIEM
(ero mpeacTaBUTENIEM ),

oOpaTuBIIEeCs JUI0 OTKA3aJI0Ch MPEABSIBUTH JOKYMEHT, YIOCTOBEPSIOIINUN
€ro JINYHOCT.

B caywae momaum 3asgBUTENIEM JOKYMEHTOB B  JJIEKTPOHHOM  BHUIE
nocpencrteoM EIII'Y w ykazanum B 3ampoce O TIOJYYEHUM pe3yJibTara
MPEIOCTABJIEHUS] YCIYTHM B 3JIEKTPOHHOM BHJIE, CIIEI[MAJIMCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIa4y JOKYMEHTOB:

1) ycTaHaBIMBAET JIMYHOCTH 3aBUTEIIS TUOO €ro MpeACTaBUTENS;

2) TpOBEPSIET MPABOMOYHUS IIPEACTABUTEIIS 3AsIBUTENS AEMCTBOBATh OT UMEHHU
3asIBUTENS PU MOJYYCHUU JOKYMEHTOB;

3) cBepsieT DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHajdamMu (Tpu
HAIpPaBIICHUM 3aIIpOca U JOKYMEHTOB Ha IpeocraBiieHue yciuyru yepes EINNY;

4) yBEIOMJISIET 3asBUTENSA O TOM, YTO PE3YJIbTAT IPEAOCTABICHUS
MYHUIIAMTAIBHOM yCIyTH OyJeT HalpaBiieH B TnuHbIi kabuHeT Ha EIN'Y B dhopme
3JIEKTPOHHOTO IOKYMEHTA.

[Ipn ycTaHOBIEHHWH PACXOXKICHUN DJICKTPOHHBIX OOpPa30B JIOKYMEHTOB,
HalpaBJICHHBIX B  DJJEKTPOHHOM ¢opMe, C  OpUTHHAIAMH, pe3yJbTaT
IIPEOCTABICHU YCIYTH 3asBUTENIO He Hampasisgercs depe3 EIIIY, o ugem
COCTaBJISICTCA AKT.

B cnydae, ecnu mpuHATO pelieHUE O MEpeBOAe WM 00 OTKa3e B MEPEBOJIE
KUJIOTO TOMEIIEHUS B HEXKWIOE M HEXKWIOTO MOMEIIECHHS B KUJIOE€ MMOMEIICHHUE,
JAHHOE PEIIICHHE CKAaHUPYETCs W Hampasisercs 3asutento yepe3 EINY nubo
HarpasisieTcss B (popme 3JIEeKTPOHHOTO JAOKYMEHTA, MOIAMUCAHHOTO 3JIEKTPOHHOM
MOJAMKUCKHI0 B JIMUHBIN kaOuHeT 3asButess Ha EIII'Y. JlanHoe pelmieHue BblgaeTcs
WIM HaIpaBJIsieTCs 3asBUTENIO HE MO3JHEE YeM uepe3 TpU pabouux JHS CO JHS
NPUHATHUS TAKOTO PEIICHUS U MOXXET ObITh 00KajoBaHO 3asBUTETIEM B CYJCOHOM
HOPSIKE.

MaxkcumanbHblil CPOK BBIITOJIHEHHS JAHHOW aIMHHUCTPATUBHOW IPOLIEAYPHI
cocTaBiisieT 3 pabo4mX JTHS CO JHS MPUHSATHUS PEIICHUS O MEePEBOJIE WU 00 OTKa3e
B MEPEBOJIC JKWIOTO MOMEIICHUS B HEXKWIOE M HEKWIOTO IMOMEIICHUS B KUJIOE
ITIOMELIEHNE.

Kputepuil npuHATHA pElICHUs: NPUHATHE PELICHUS O NEPEeBOJE WIH 00
OTKa3€ B IEPEBOJIC KUJIOTO ITOMELICHHS] B HEXUJIOE M HEXUIOTO NMOMENIEHUS B
KUJI0€ TIOMEIICHUE.

Pe3ynpTatoM agMUHUCTPATUBHOW MPOLEAYPHl ABJISETCS BblJauya WU
HaIpaBJIeHHE MO aJipecy, yKa3aHHOMY B 3asBiieHUH, uO0 uepe3 MOLI, EIIT'Y,
PIII'Y 3asBuTento 1OKyMEHTA, HOATBEPKAAIOLIETO IPUHATHE TAKOTO PEILICHUS.



Pe3ynbrar BBIIOMHEHUS AIMUHUCTPATUBHON TPOIEAYpPhl (PUKCUPYETCS B
CUCTEME JJIEKTPOHHOI'O JIOKYMEHTOOOOpOTa YIOJHOMOYEHHOIO OpraHa M B
KypHAJIE pErUCTPaLUU.

4. q)OpMLI KOHTPOJIsA 3a HCITOJITHECHHUEM AIMUHUCTPATUBHOI'0O pPerjiaMeHTa

4.1. Tlopsimok OCYHIECTBIEHHMS] TEKYIIErO0 KOHTPOJs 3a COOJIOJEHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMH TIOJIOKEHHUM HACTOSILIETO
aIAMUHUCTPATHUBHOIO PETJaMEHTa M HWHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB,
YyCTaHABIUBAIOIUX TPEOOBaHUSA K NMPEAOCTaBICHUIO MYHMIMIAIBHOW YCIYTH, a
TaK)Ke MPUHATUEM MU PELICHU.

Texymuii KOHTpoib 3a COOJIOACHMEM M MCIOJHEHHWEM JOJKHOCTHBIMU
JTULAMU YIOJIHOMOYEHHOT O oprasa ydera MOJIOKEHUI JAHHOTO
aMUHUCTPATUBHOIO PErJaMEHTa M HWHBIX HOPMATUBHBIX IIPABOBBIX AKTOB,
YCTaHABIMBAKOIINX TPEOOBaHUS K IMPEJOCTABICHUIO MYHULMIIAJBbHON YCIyrH, a
TaK)K€ IMPUHATUEM HMU PEHICHWH (Janee - TEeKyIUUd KOHTPOJb AESTEIbHOCTH)
OCYUIECTBJISIET JOHXKHOCTHOE JIULIO YIIOJTHOMOYEHHOT'O OpraHa.

Texkymuii KOHTPOJIb  OCYIIECTBIISIETCSI IMyTEM MPOBEACHUS IMPOBEPOK
COOJIOJIEHNsT Y  HCIOJIHEHUS JOJKHOCTHBIMU JIMIAMU U COTPYIHUKAMH
MOJIOXKEHUI HACTOSIEr0 aJIMUHUCTPATUBHOIO PErJIAMEHTa U UHBIX HOPMATUBHBIX
IpPaBOBbIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K  MPEAOCTaBICHUIO
MYHUIMNIAIBHON YCIIyTH.

4.2. IIopsiAOK U NEPUOJUYHOCTD OCYIIECTBIEHUS IUIAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK IMOJHOTHI U KAYECTBA MPEJOCTABICHNUS] MYHULIMIIAIBHON yCIIyI'H, B TOM
quclie MOPAI0OK U (OPMBI KOHTPOJIS 3@ MOJHOTOW M Ka4yeCTBOM MPEAOCTaBICHHUS
MYHULUIIATBHON YCIIYTH.

KoHTpons 3a IONMHOTOM M KAa4eCTBOM IIPEAOCTABIECHUS MYHHLIMIAIbHON
YCIYIM BKJIIOYAeT B ce0s MPOBEAEHUE MPOBEPOK, BBISIBICHUE W YCTPAHEHHE
HapyIlICHU! MpaB 3asiBUTEIICH, IPUHATHE PELIEHUH U MOATOTOBKY OTBETOB HA MX
oOpalieHust, cojiepkaIiue xkano0bl Ha AeicTBUs (O0e37eHCTBIE) COTPYAHUKOB.

[IpoBepku MOJHOTHI M KadecTBa MPEJOCTABICHUS MYHULMIAIBLHON YCIyru
OCYUIECTBIISIOTCS Ha OCHOBAaHUU PACTIOPSKEHUHN YITOJTHOMOYEHHOTO OpraHa.

ITpoBepkn MoOryT OBITh IIJIAHOBBIMH U BHEIUIAHOBBIMM. llopsaok u
NEPUOJUYHOCTh  IUIAHOBBIX  IIPOBEPOK  YCTAHABJIMBAIOTCA  PYKOBOJIUTEIEM
YIOJJHOMOYEHHOIrO opraHa. lIpum npoBepke paccMaTpHUBarOTCS BCE BOIPOCHI,
CBA3aHHBIE C IMPEAOCTABICHHEM MYHULUNAIBHOW YCIyTH (KOMIUIEKCHBIE
MIPOBEPKH ), WU OT/AEIIbHBIE BOIPOCHI (TEMATUUECKUE TPOBEPKH).

BuennanoBble IpOBEPKU MPOBOAATCS JUI MPOBEPKH (PaKkTa yCTpaHEHUsS paHee
BBISIBJICHHBIX HapyIIEHWH, a Takke B Cly4yae MOJIy4YeHHs Xalo0 Ha JercTBUS
(6e3nmeiicTBue) coTpyAHHKOB. IIpoBepku Takke MNpPOBOAATCS IO KOHKPETHOMY
oOpalleHUIO 3asIBUTEIIS.

[leproIMYHOCTH OCYIIECTBICHHSI TUIAHOBBIX MPOBEPOK - HE PEKE OAHOTO pas3a
B KBapTall.



4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI, YIOJHOMOYEHHOTO OpraHa 3a
peuieHus U aeucTBus (0e3neicTBUE), MPUHUMAEMble (OCYIIECTBIIEMbIE) UMHU B
X0JI€ MPEAOCTABIICHUS MYHULIUIIATbHON YCITYTH.

[Io pe3ynbTaram MPOBEPOK B CIIy4dae BBIABICHHUS HAPYLICHUN MOJOXKECHHUMN
HACTOSIIETO0 aJIMUHUCTPATUBHOIO PETIAMEHTA M HWHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHMUS K TMPEJOCTABICHUI0 MYHUIIMIAIHHOM
YCIIyTH, BUHOBHBIE COTPYJAHUKHU U JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

CoTpyIHMKH, OTBETCTBEHHBIC 3a IPUEM 3ASBJICHUNA U JOKYMEHTOB, HECYT
NEPCOHATFHYI0 OTBETCTBEHHOCTh 32 COOJIIOJCHHE CPOKOB W TMOpPSAKA MpUeMa M
perucTpanum J0KyMEHTOB.

CoTpyIHMKH, OTBETCTBEHHbIE 3a MOATOTOBKY JIOKYMEHTOB, HECYT
MEPCOHANIbHYIO0 OTBETCTBEHHOCThH 32 COOJIO/IEHNE CPOKOB U MOpsiiKa 0hOPMIICHUS
JOKYMEHTOB.

CoTpyIHHMKH, OTBETCTBEHHBIC 3a BblJauy (HAMpaBJICHUE) JOKYMEHTOB, HECYT
MEPCOHAIBHYIO0 OTBETCTBEHHOCTh 32 COOJIIOJICHHUE TOPSIIKA BbI1aun (HAIPaBJICHUS)
JIOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO, TOJAMKCABIEe JOKYMEHT, CQOPMHUPOBAHHBIN IO
pe3ysibTaTaM MPEIOCTABICHUS MYHHIUMIIAIBHON YCIYyTH, HECET MEePCOHAIbHYIO
OTBETCTBEHHOCTh 3a IPABOMEPHOCTh MPUHSATOIO PEHICHUS W  BbIAAUY
(HampaBlieHHE) TaKoro JOKYMEHTa JIMILy, MpEeJCTaBUBIIEMY (HAIpaBUBIIEMY)
3asiBJICHUE.

IlepcoHanbHass OTBETCTBEHHOCTb COTPYAHHUKOB M  JOJDKHOCTHBIX — JIMI]
3aKpEIIAeTCS B UX JOJKHOCTHBIX MHCTPYKIIUSAX B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHoartenbcTBa Poccuiickon denepamuu.

4.4. TlonoxeHus, xapakTepusylone TpeOoBaHHMs K MOPSAKY U (popmam
KOHTPOJIS 32 IPEAOCTABICHUEM MYHUILIMIIAIBHONW YCIIYTH, B TOM YHCIIE CO CTOPOHBI
rpakJiaH, UX 00bEIUHEHUN U OpraHu3alUi.

KoHTpoJsib 3a HCHONHEHHEM [TAHHOTO AJMHHUCTPATHUBHOIO PErjJaMEHTa CO
CTOPOHBI TPaXKJIaH, UX OOBEIUHEHUN U OpPTaHU3alMI SBIISIETCS CAMOCTOSITEIIHLHOM
dbopMOil KOHTpPOJISI M OCYIIECTBIISIETCS IYTEM HallpaBlIeHHs OOpallleHuil B
YIOJIHOMOYEHHBINH OpraH, a Takke MyTeM oOKalloBaHMs JeHCTBHM (0€31eHCTBU)
U PEILCHUN, OCYIIECTBIAEMbIX (MPUHATHIX) B XOJE€ HUCIOJHEHHS HACTOSILEro
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

['paxnane, ux 0ObEUHEHUS U OpPTraHU3AIIMK BIIPABE HAMPABIATH 3aMEUYaHUs U
MPEIUIOKEHNST IO YJIYYLICHHIO KadyeCcTBa M JIOCTYIIHOCTHM HPEAOCTABIICHUS
MYHHUIUITAIBHON YCIYTH.

5. JocyneOHblii (BHeCcyAeOHBbI) MOPSI0K 00KAJOBAHUS PellIeHUid U 1elicTBUI
(0e3meiicTBHS) OPraHOB, MPEAOCTABJISIOIINX MYHUIIUNIAJIbHbIE YCJIYTH, a
TaKKe X JOJLKHOCTHBIX JIMIL

5.1. Undopmanus uisi 3aMHTEPECOBAHHBIX JUI 00 MX MpaBe Ha J0Cyne0HOoe
(BHecynneOHOe) oOkasioBaHue JedcTBUN (Oe3nedcTBUs) U (WIM) pEelIeHUH,



INPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ IPENIOCTABICHUS MYHUIMNAIBHOW YCIIyTH
(manee - xano0a).

3asgBUTENM MMEIOT MPaBO NOAATh XKajlo0y Ha pEIICEHHE U JICUCTBUE
(Oe3pmeiicTBME)  OpraHa,  OPENOCTABJISIOIIEIO  MYHUUMINAIBHYIO  YCIYTY,
JNOJDKHOCTHOIO  JIMIA,  NPEAOCTABISIONIETO  MYHUUMIIAJBHYIO  YCIYTY,
MYHULIUNAIBHOTO  CIYKAIlleTO, PYKOBOAUTENS OpraHa, IPEeAOCTABIISIONIETO
MYHULIUNAIbHYIO YCIIYTY.

Kanoba mnonmaercs B NUCbMEHHOM QopMe Ha OyMa)XHOM HOCHUTeENE, B
AJIEKTPOHHOM (popMe B OpraH, IPeJOCTABIAIOIUN MyHULIUIAIBHYIO YCIYTY.

XKanoba Ha pemieHus u aerictBus (0e3aeiCTBUE) OpraHa, MpeaoCTaBIISIOIIErO
MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa, IpeaoCTaBIISOIIEro
MYHULUIIATBHYIO YCIIYTY, MyHULUIIAJIBHOTO CIY’Kallero, pyKOBOJIUTENS OpraHa,
MPEIOCTABIISAIONIEI0 MyHUIIUIIATIBHYIO YCIYTY, MOKET ObITh HampaBjeHa 10 IoYTe,
gepe3 M®II, ¢ ucnonpzoBanreM HUHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET», OPUIIMATEHOTO caiiTa opraHa, MPeJOCTaBISIONIEr0 MyHHUIUITATBEHYTO
yeayry, EIII'Y, a Takxe MOXeT ObITh IPUHSTA MPU JTUYHOM IPUEME 3aIBUTEIIA.

3asBUTENb MOMKET OOpaTUThCA C Kajao0oil, B TOM 4YHUCJIE B CIEAYIOLIUX
CIIy4asx:

1) HapylIeHHne  CpoKa  perucTpaluyd  3ampoca O  NPEJOCTaBICHUHU
MYHUIUTIAIBHON YCIIyTH;

2) HapylIeHHE CPOKa IIPEIOCTABICHUS MyHULIUIIAIBHON yCIIyTH;

3) TpeOoBaHMe y 3asBUTENS JOKYMEHTOB WIM HH(popMauuu Judo
OCYLIECTBJIEHUS] JIEHCTBHUM, NPEICTABICHUE WIIM OCYIIECTBICHHE KOTOPBIX HE
[IPElyCMOTPEHO HOPMATHUBHBIMU MpaBOBbIMM akTamu Poccuiickon denepaunuu,
HOPMATUBHBIMU TPAaBOBBIMH aKTaMu 3a0alKallbCKOTO Kpasi, MYHHULUIAIbHBIMU
IIPaBOBBIMH aKTaMU ISl IPEJOCTABIICHUS] MyHULIMITAJIbHON YCITyTH;

4) OTKa3 B mpHeMe JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMaTUMBHBIMM IIPaBOBBIMU akTamMu Poccuiickonn denepanuu, HOPMATHUBHBIMU
MIPaBOBBIMH aKkTaMu 3a0aiKaabCKOIro Kpas, MyHULUIIAIbHBIMU MPaBOBBIMU aKTaMHU
JUTSl IPENOCTABIICHUSI MYHULIMIIAIBHOM YCIIYTH, Y 3asBUTEIIS;

5) OTKa3 B IpeIOCTABICHUN MyHULIMIIAIBHOMN YCIIYTH, €CIM OCHOBaHUS OTKa3a
HE TpPeryCMOTpeHbl (eepalbHbIMU 3aKOHAMHU M NPUHSTHIMA B COOTBETCTBUHU C
HUMU HMHBIMM HOPMaTHBHBIMH INpaBOBbIMH akTamu Poccuiickoir ®enepaunuu,
3aKOHaMU ¥ MHBIMH HOPMAaTHBHBIMHU IPAaBOBBIMHM aKTaMH 3a0allKaJbCKOTO Kpas,
MYHMIMIAIBHBIMU [TPAaBOBBIMH aAKTaMU;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEJOCTABICHUN MYHULIUIIATBHON yCIIyTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMAaTUMBHBIMU IIPABOBBIMHU akTamMu Poccuiickou
denepan, HOPMATUBHBIMH TPABOBBIMH akTaMH 3abaiikaibCKOro Kpas,
MyHULUIIATbHBIMH IIPABOBBIMU aKTAMH;

7) OTKa3  oOpraHa, MPENOCTAaBIAIOIIETO  MYHHLMNAIBHYK  YCIYTY,
JNOJDKHOCTHOIO JIMIIA OpPraHa, NPEJOCTaBILIIOIIET0 MYHULIHNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO ILIEHTpa, paOOTHUKAa MHOrO(QyHKIHOHAIBHOIO LIEHTPA,
OpraHu3alun, IpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 deaepanbHOro 3aKkoHa OT
27 wmwona 2010 roma Ne 210-®3 «OO0 opraHuzanuu MNPeIOCTABICHUS
rOCyJIapCTBEHHBIX M MYHHULMNANBHBIX yciayr» (nanee — denepaibHblii 3aKOH



Ne 210-®3), unm ux paOOTHUKOB B MCIPABJICHUH JOMYIICHHBIX UMU ONEYATOK U
OMMOOK B BBIJIAHHBIX B PE3YNbTATC NPEIOCTABICHUS MYHHUIIUIIAIBLHOW YCIyTH
JOKYMEHTAaX JU00 HapylIEHHWE YCTAHOBIEHHOTO CPOKa TaKUX MCIPABIICHMUII;

8) HapylleHHE CpOKa WJIHM MOpPsAKa BbIAAYM JOKYMEHTOB MO PE3YJbTaTaM
MPE0CTaBICHUS MYHUITUTIATLHON YCITYTH;

9) IPUOCTAHOBJIEHUE TMPEIOCTABICHUS MYHHUIMNAIBHOW  YCIYTH, €CJIU
OCHOBAHHUS MPHUOCTAHOBJICHUS HE MPETyCMOTPEHBI (eaepalbHbIMU 3aKOHAMH U
NPUHSATHIMUA B COOTBETCTBUU C HUMHU MHBIMH HOPMATHUBHBIMHU MPABOBBIMH aKTAMHU
Poccniickoit @enepannn, 3aKOHAMU ¥ MHBIMA HOPMAaTHUBHBIMU MIPABOBBIMHU aKTaAMU
3a0aiKaIbCKOTO Kpasi, MyHHUIIUTAIbHBIMU MTPAaBOBBIMHU aKTaMU;

10) TpeboBaHME y 3asIBUTENS MPHU MPEAOCTABICHUNA MYHMUIIMIAIBHON YCIyTH
JIOKYMEHTOB WK UH(GOPMAIHU, OTCYTCTBUE U (M) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIIBHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEIOCTABIICHUS MYHUIMIAIBHOW YCIYTd, 3a HUCKIIOYEHUEM CIy4aes,
IIPENYCMOTPEHHBIX MYHKTOM 4 dactu |1 crareu 7 denepanbHoro 3axona Ne 210-
3.

Kanoba noymxHa conepxKarh:

1) HaMMEHOBaHUE OpraHa, MNPEJOCTABISIOUIEI0 MYHUUUIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIAa OPTraHa, MPeA0CTaBISAIOIEr0 MyHUIUIIAIbHYIO YCIyTY, 00
MYHUIIUMTAJIIBHOTO CJY’)Kalllero, penieHus W JedcTBust (0e31eMCTBUE) KOTOPHIX
00XayroTCs;

2) pamunuio, UMsi, OTYECTBO (IIOCIIEIHEE - MPU HAJUYHH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UYECKOTO JUIa JIMOO HAUMEHOBAHHE, CBEJCHUS O
MeCTe HaXOXJCHHS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TaKXKe HOMep (HoMmepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HATWYUHN) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJKEH OBITh HAMIPaBJICH OTBET 3asBUTEIIO;

4) cBeneHust 00 00KaTyeMbIX PEIICHUSIX U JCHCTBUAX (O€3MeHCTBUN) OpTaHa,
MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JAODKHOCTHOTO JIMIA Oprasa,
MPEAOCTABISIOIEr0  MYHULMIAIBHYIO — yCIyry, JUMO0  MyHUUIMIAIBHOTO
CITyXaIlero;

5) 1OBOJBI, HA OCHOBAHMM KOTOPBIX 3asBHUTENIb HE COTJIACEH C PELIEHUEM U
neiicteueM  (Oe3efcTBUEM) OpraHa, MPEeAOCTaBIIAIONIET0 MYHHUIUIAIbHYIO
yCIYTy, AOJDKHOCTHOTO JIMIIA OpraHa, MpPeIOCTaBIISIIOIEr0 MYHULIHIIAIBHYIO
yclyry, J00 MYHHUUHMIIAIBHOTO CIIy)Kallero. 3asBUTEJIEM MOTYT  OBITh
NPEJICTAaBICHbI JOKYMEHTHI (TIPU HAJIMYUH ), TIOJTBEPKIAIOIINE IOBOIBI 3asIBUTENS,
00 UX KOTIHH.

5.2. Opran MECTHOTO CaMOYNpPAaBJIEHUs, OPraHU3alMu U YIIOJHOMOYEHHBIE Ha
pPacCMOTpPEHHE KaloOBbl JIMIA, KOTOPHIM MOXET OBITh HampaBlieHa Kanola
3asBUTENIA B 10CYJACOHOM (BHECYEOHOM) TOPSIJIKE.

Kanobst Ha pemeHus, aedcTBUS (0€3MEUCTBUS) JOJKHOCTHBIX  JIMI]
paccMaTpUBaIOTCS B MOPSAJIKE U CPOKHU, YCTaHOBIICHHbIE DefepanbHblid 3aKOH OT 2
Mast 2006 roja Ne 59-03
«O mopsiike paccMOTpeHus oopaieHuit rpaxxaan Poccuiickoit @enepanum.

5.3. CnocoObl  MHGOPMUPOBAHUSA 3asBUTENIEH O TOpSJAKE TMOJayd |
paccMOTpEeHUs KaJloObl, B TOM uHnciie ¢ ucnois3oBanueM EINTY.



He moznHee 1HSA, CAEAyIOLIETO 3a JHEM INPUHATHS PELUEHUs, 3asBUTEIIO B
MMUCBMEHHON (dopMe U, MO JKEJIaHWIO 3asBUTEISA, B DJJICKTPOHHOM (opme
HaIpaBJIsIeTCS. MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaIO0OBI.

B cnywyae mnpusHaHMs KaloObl MOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asiBUTENIO JaeTcss uHpopManus O JACHCTBUSAX, OCYUIECTBISIEMBIX OpPraHoM,
MPEJOCTABISAIOMIMM MYHUIUNAIBHYIO YCIYTy, B LEISIX HE3aMeIIUTEIbHOro
YCTpaHEHUsI BBISABJICHHBIX HAPYIICHUH MPU OKa3aHUU MYHHUIIUNIAIBLHOM YCIyTH, a
TaK)K€ TPUHOCSATCS HM3BUHEHUS 3a JIOCTaBJICHHBbIE HEYJ00CTBA M YKa3bIBACTCS
uHbopMaIls O JajJbHEHIIMX ACHCTBUSAX, KOTOpPbIE HEOOXOJUMO COBEPIIHUTH
3asIBUTEIIO B LENSAX MOTYYEHUSI MyHUITUTIATBHON YCIIYTH.

B cnywae npusHaHus kKanoObl HE MOJJICKAIIEH YJIOBIECTBOPEHHUIO B OTBETE
3asBUTEIIIO JAIOTCS apTyMEHTUPOBAHHBIE Pa3bsICHEHUS] O MPUYMHAX MPUHSITOTO
pelieHus, a Takke nHPopMaIus 0 MOPsAIKe 00KaTOBAHUS TPUHATOTO PEIICHUS.

B cnydae ycTtaHOBIIEHHS B XO/i€ WJIM O PE3yJIbTaTaM PacCCMOTPEHUS KaaoObl
MPU3HAKOB COCTaBa AJMUHHUCTPATHUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, HAJCJICHHBIE IOJHOMOYMSIMHU IO PACCMOTPEHHIO KaJlo0
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOIIMECS] MAaTEPUAJIBI B OPraHbl IPOKYPATYPBHI.

5.4. TlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOUIUX MOPSIOK
nocynie0Horo (BHeCy1eOHOTr0) 00XKaJIOBaHUS PEIICHUN U IeUcTBUi (Oe31elicTBuS)
oprasa, IpeIoCTaBISIOIEro MyHUIIMITAJIbHYIO YCIYTY, a TaKKe €ro J0HKHOCTHBIX
T,

[Topsimok mocyneOHoro (BHECyJaeOHOT0) 00KaJIOBaHUS PEIIEHUH W JACHCTBUM
(6e3meiicTBus) opraHa, IPEIOCTABISIONIET0 MYHUIIMITAIBHYIO YCIYTY, a TaKXKe ero
JOJKHOCTHBIX JIUII, PYKOBOJUTENSI YIOJIHOMOUYEHHOTO OpraHa Ju0o CIieluaanucTa
YIOJIHOMOYEHHOI'O OpraHa OCYILIECTBIISIETCA B COOTBeTCTBUH ¢ DenepalbHbIM
3akoHOM Ne 210-®3, mocranoBnenueM I[IpaButenncrBa Poccuiickoit ®denepamuu
or 16 aBrycra 2012 Ne 840 «O mopsake mojadyd M pacCMOTPEHHS XKaloO Ha
pemieHuss U AeictBus (Oe3aeiicTBue) QenepaibHbIX OpPraHOB HCIOIHUTEIBHON
BJIACTU W WX JOJDKHOCTHBIX JIUL, (eaepalibHbIX T'OCYJIapCTBEHHBIX CIIy)KalllUX,
JIOJDKHOCTHBIX  JIMI[ TOCYJapCTBEHHBIX BHEOIOKETHBIX (GoHA0B Poccuiickoi
denepanuy, rocylapCTBEHHBIX KOPHOpAlWW, HAJAENEHHBIX B COOTBETCTBUM C
benepasbHBIMU 3aKOHAMH TTOJITHOMOUYHUSMH MO MPEA0CTABICHUIO TOCY1apPCTBEHHBIX
yCIyI B YCTAaHOBJICHHOW cQepe MAESITeNbHOCTH, W UX JOJDKHOCTHBIX JIMII,
OpraHu3alui, MpeaycMOTpeHHBIX 4YacThio 1.1 ctathu 16 denepanbHOro 3akoHa
«O0 opranmzaiuu MpeaoCTaBlIeHUs TOCYJaAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT,
U UX pabOTHUKOB, a Takke (YHKIUOHAIBHBIX IEHTPOB MPEIOCTABICHHUS
rOCYyJapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT U UX PaOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHUs AIMHUHUCTPATHBHBIX Npoueayp (aeicrBuii) B
M1l

6.1. IlpenocraBineHne myHununaabHou yciyru B ML ocyiiecTsiseTcs npu
HAJIMYUM  3aKIIOYEHHOIO  COIVIAIEHUMs O  B3aUMOJEUCTBUM  MEXKIY
YIIOJTHOMOYEHHBIM Opranom u M®I1.



6.2. OcHoBaHueM [Jis Havalla IPEeAOCTABICHUS MYHUIUIIAIBHONW YCIyTH
aBisieTcst oOpamienune 3asutenss B MOILI, pacnonokeHHBIH Ha TEPPUTOPUHU
MYHULIMIAIBHOTO 00pa30BaHuUs, B KOTOPOM MPOKUBAET 3aIBUTEb.

6.3. UudopmupoBanue 3asIBUTENEU 0 MOPSJIKE MPEIOCTABICHUS
MyHULIMNANbHOU yciryrd B M®LI, 0 Xxoi€e BBITONIHEHUS 3a1poca O MPEI0CTaBICHUN
MYHHUIUIIAIBHON YCIIYTH, TIO0 WUHBIM BOIPOCAaM, CBS3aHHBIM C IPEIOCTABICHUEM
MYHHUIUMIIAIBHON YCIYTd, a TAaKK€ KOHCYJIbTUPOBAHUE 3aABUTEIICH O TMOPAIKE
[IPEAOCTABJIICHUs ~MYHMLMIAIbHON yciayru B MOIL[  ocywecTsisgercs B
COOTBETCTBUH C rpaduromM padotrst MDII.

6.4. Ilpuem 3asiBIEHUN O MPEIOCTABICHUN MYHULMIAIbHON YCIYTM M UHBIX
JIOKYMEHTOB, HEOOXOMUMBIX ISl IPEIOCTABJICHNUS] MyHUIIMITAIbHON YCITyTH.

[Tpu nmuunom oOpamiennn 3asButenss B MOL] corpynHHUK, OTBETCTBEHHBIN 3a
MIPUEM JOKYMEHTOB:

YCTAHABIMBACT JIMYHOCTh  3asBUTENI HA  OCHOBAaHWM  JOKYMEHTA,
YIAOCTOBEPSIOIIETO €r0 JUYHOCTbh, MPEICTABUTENS 3aSBUTENS - HA OCHOBAHUHU
JIOKYMEHTOB, YJOCTOBEPSIIOIIMX €ro JUYHOCTh W TMOJHOMOuUMs (B clydae
oOpallieHust ero MpeCTaBUTEIIs ),

MPOBEPSIET MPECTABICHHOE 3a4BJICHUE U JOKYMEHTHI HA MPEJIMET:

1) TEKCT B 3asIBJICHUU MOJIJIA€TCSI IPOUYTEHHUIO;

2) B 3asgBJIEHUU YyKa3aHbl (paMuivs, uMs, OT4eCTBO (TOCIeAHEe - TIpHU
HaIM4YKK) GU3UYECKOro JIMla 100 HAMMEHOBAaHUE IOPUUYECKOTO JIHIIA;

3) 3asiBJI€HUE MOAIMCAHO YIIOJIHOMOYEHHBIM JIULIOM;

4) IpUJIOKEHBI  JIOKYMEHTBI,  HEOOXOJAMMBIC Ui  TPEIOCTaBICHUS
MYHHULIUIIAIBHON YCIIYTH;

5) COOTBETCTBHE JAHHBIX JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCT,
JTAHHBIM, YKa3aHHBIM B 3asBJICHUN U HEOOXOIMMBIX JTOKYMCHTAX;

3alOJIHSACT CBEACHUS O 3asBUTEIE M NPEACTABICHHBIX JIOKYMEHTAaX B
aBTOMAaTU3UpPOBaHHOU HHPpopMaImoHHo# cucteme (AVC M®DII);

BBIJIACT PACIIHUCKY B IMOJYYEHUU JTOKYMEHTOB Ha MPEAOCTABIICHUE YCIIYTH,
chopmupoBannyto B AUC MOLJ;

uHpopMUpYET 3asBUTENS O CpPOKE TMPEJOCTaBICHUS] MYHMIIMIAILHON
yCIIYTH, crioco0ax mojiydeHus MH(POpMaIuu O X0J1€ UCIIOJHEHUS] MYHHUITUTIATbHON
YCIIYTH;

YBEJIOMIIIET 3asBUTENII O TOM, YTO HEBOCTPEOOBAHHBIE JIOKYMEHTHI
xpanarcs B M®PI[ B Tteuenue 30 1Heil, mociie 4Yero mnepeAarTcs B
YIIOJJHOMOYEHHBIN OpraH.

6.5.3asiBJleHUE U JOKYMEHTBI, IPUHATHIE OT 3asBUTENIA Ha MPEJOCTaBJICHUE
MYHULIMOAIBHON YCIyTH, MEPEIaloTCs B YINOJIHOMOYEHHBIM OopraH He mosaHee 1
paboyero mHs, CICAYIONMIETO 3a JHEM PETUCTpAIlMU 3asBJICHHS U JOKYMEHTOB B
M®II, mocpeACTBOM JUYHOTO OOpallleHHs] MO COMPOBOAUTEIHLHOMY pEECTpy,
coJiepKallleMy J1aTy U OTMETKY O nepeaayde, opOopMIEHHOMY B ABYX 3K3EMILIAPaX.
YKa3aHHbIA peecTp 3aBepsiercs coTpyaHukoM ML u mepemaercs CreuainucTy
YIIOJITHOMOYEHHOT'O OpraHa mnojJ noAanucb. OAuH 3K3EMIUIP COMPOBOAUTEIBLHOIO
peecTpa OCTaeTCsi B yIOJIHOMOYEHHOM OPTraHE M XPAaHUTCA KaK JOKYMEHT CTPOrou
OTYETHOCTU OTIEIBHO OT JIMYHBIX JEJ, BTOpOou - xpaHurcs B MOLI. B 3asasinenun



MPOU3BOJUTCS OTMETKAa C YKa3aHHEM PEKBU3UTOB pEECTpa, IO KOTOPOMY
MEPEIaHbl 3aBJICHUE U JOKYMEHTHI.

6.6. Bergaua  3adBUTENIO0 pe3yJbTaTa MPEIOCTABICHUS MYHULHNAIBHOU
yCIayrd, B TOM 4YHCJI€ BbIJaya JOKYMEHTOB Ha OyMaXXHOM HOCHTEIIE,
MOJATBEPKAAIOMINX COJICP)KAHUE DJIEKTPOHHBIX JIOKYMEHTOB, HAIPABJIEHHBIX B
M®I[ 1o pesyapraram IpPEAOCTaBICHUs MYHULMNAIBHBIX YCIYI OpraHaMy,
MPEIOCTABISIONMMA MYHUIUIIAJIBHBIE YCIYTH, a TaKXe€ BblAada JOKYMEHTOB,
BKJIFOYAsi COCTaBJEHHWE Ha OyMa)XHOM HOCUTENIE W 3aBEPEHHE BBIMUCOK U3
MH(GOPMAIIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIOMINX MYHUIIUTIAIbHBIC YCIIYTH.

[Ipu oOpamieHun 3asBUTENS 3a MPEIOCTaBICHUEM MYHHUILIUNAIBLHON YCIyrd
yepe3 MOIl Bblmaua pesynbprara OPENOCTABICHUS MYHULMNAIBHOW YCIYTd
OCYIIECTBIISIETCS IPH TMYHOM oOpatienuu B MOILI.

6.6.1. OTBETCTBEHHOCTh ~ 3a  BbIJAUy  pe3yjibTaTa  MPEJOCTaBICHUS
MYHULMNQIBHOM  yCIyrM  HeceT  cOoTpyaHuK MOIL[, ynosHOMOYEHHBIN
pykoBogurenem M®II.

6.6.2. [Insa nmosyyeHus pe3yapTraTa npeaoCTaBIeHNUsS MyHULIMNIATbHOW YCIIYTH B
M®I] 3asBuUTENb NPEIBABISET JIOKYMEHT, YJIOCTOBEPSIOIINN €ro JIMYHOCTh U
PACIIHCKY.

B ciywae oOpaimieHuss NpeACTaBUTENS  3asBUTENS  MPEACTABISIOTCS
JTOKYMEHTBI, YJOCTOBEPSIOIINE JIMYHOCTh W NOATBEPKIAIOUIAE TOJTHOMOYUS
IIPECTaBUTEIIS 3asIBUTEIIS.

Corpynunuk M®DI], OTBETCTBEHHBI 3a BbIJAYy JOKYMEHTOB, BBIJIACT
JOKYMEHTBI 3asBUTENI0 W peructpupyer ¢akr ux Boimaun B AUC MOII.
3asBUTENb MOATBEPXKIACT (PAKT MONMyUYEHUS JTOKYMEHTOB CBOEW TIOJIKCHIO B
pacnucke, koropas ocraercsa B MOII.

HeBocTtpeboBannbie qokymMeHTHI XpaHsaTcs B MOI] B Teuenue 30 muei, mocie
YEero NepearTcsa B yIOJIHOMOYEHHBIA OPTraH.

6.7. Uuble nedcTBUsi, HEOOXOAUMBIE JIsI MPEIOCTABICHUS MYHUIIUMAIBHOU
YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOM JEHCTBUTEIBHOCTU YCHUJICHHOU
KBaTU(UIIMPOBAHHON SJIEKTPOHHOW TOAMUCHU 3asgBUTENS, HCIOJIB30BAHHOU MPHU
oOpallleHuH 3a MOJyYeHUEM MYHUIUIIAIBbHON YCIyTH, a TAaKKe C yCTAaHOBJIECHHUEM
NEPEUYHs] CPEACTB YAOCTOBEPAIOUIUX IIEHTPOB, KOTOPBIC JOMYCKAKOTCS JJIsi
UCIIOJIb30BaHUS B IIEJIIX OOECIICUeHHs] YKA3aHHOW MPOBEPKU U ONPEACINISIIOTCS Ha
OCHOBAHUU YTBEPKIAEMOM YIIOJHOMOYEHHBIM OpPraHOM II0 COIVIACOBAHUIO C
denepanbHON Ccimy)k00# Oe3zomacHocTH Poccuiickoit ®denepaniun Mojaenu yrpos
6e3omacHocT UH(POpPMAIIMK B UHPOPMALIMOHHOMN CHCTEME, UCTIOIh3YEMOH B IEISIX
mpuemMa oOpaieHuid 3a TOJyYeHHEeM MYHUIMNAIBHOW yciIyru U (WJn)
MpeI0CTaBIEHUs Takou yciryru, B MOLI He mpeycMOTpEHBL.

6.8. Jlocyne6Hoe (BHecyneOHOE) OOXKaJTOBaHHWE PEIICHWH W JACUCTBUHN
(6e3neiictBusi) MOIL, corpynnuka MO®OI[ ocymiecTBisiercss B HOPSIIKE,
MPETyCMOTPEHHOM IYHKTOM 5.1 HacTOSIIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA.



[Tpunoxenue Ne 1
aIMUHUCTPATUBHOMY PETIIAMEHTY
MPEIOCTABIEHNS] MyHULIMTIAJTIbHOU

yeayru «llepeBoj xkuioro
MIOMENIEHHUS B HEKUIIOE
MIOMEIIICHUE U HEXKUIIOTO
MOMEIIEHUS B KUIIOE TIOMEIIEHUE)
Ha TEPPUTOPUM MYHULIMTIATIEHOTO
paiiona «Kanranckuii paiion»,
YTBEPAKIAECHHOTO MOCTAaHOBIICHHUEM
aAMUHUCTPALIMN MYHULIUIIAIBHOTO
paiiona «Kayiranckuii paioH»
ot 09 derpansa 2023r. Ne 46

OOPMA

3asBJICHHUS O NPEJOCTABICHUN
MYHULANIAIBHON YCIIyTH

KOMY:

(HaumeHOBaHUe YNOTHOMOYEHHO20 OP2aHA
UCROIHUMENbHOU 811ACMU CYObeKma
Poccuiickou Dedepayuu uiu opeana
MECMHO20 CaMOYNpasIeHUsL)

om
Koc2co.

(noanoe naumenosanue, MHH, O'PH
10puUoUYecKo2o auya)

(KOHmMaxkmHulil meneghon, INeKMpOHHAS
nouma, noumogulii aopec)
(pamunus, ums, omuecmeo (nocieouee -
npu HAIUYUL),
OaHHble OOKYMEHMA, YOOCMOBEPAIOUWE20
JIUYHOCD,

KOHMAaKmubwlil menegon, aopec
INIEKMPOHHOU NOUMbL YROIHOMOYEHHO20

auya)

(OanHvie npedcmagumens 3aa6umeins)

3ASABJIEHUE



0 IIE€PEBOAC *KNJI0I0 MOMCINCHUSA B HEKHJI0€ MOMEIICHUE U HE)KUJIOT0
NnNoMemeHUuA B JKNJI0€ MOMCIIIEHHUE

[Iponry npenoctaBUTh MYHULIATIAIBHVIO VCIIVTY
B OTHOIIEHUM TIOMEILICHUS,

HaXOJISIIETroCs B COOCTBEHHOCTH

(U1t pU3UUECKUX ML/ MHAUBUAYaIbHBIX npeAanpuHumaTteneit: ®1O.

JIOKYMEHT, YAOCTOBEPSIOIININ JJUYHOCTh: BU JOKyMeHTa nacnopt, MHH,
CHUJIC, OI'PHUII (ny1st uHAMBUIyaIbHBIX NpEANpPUHUMATENEH), 15
IOPUIMYECKUX JIMIL: TTI0JJTHOE HauMEHOoBaHue opuandeckoro auna, OI'PH, MTHH
PACMOJIOKEHHOTO TI0

azpecy: (ropon, ynuiia,
IIPOCIIEKT,

poe31, NepeysioK, Iocce)

(Ne moma, Ne kopmyca, cTpoeHus)

(Ne xBapTHpBHI, (TeKyIllee HA3HAYCHHUE TTOMEIIEHUS (00MIas IIOIIa b, JKUJIas TOMEIICHHU )

(KMITOe/HEeXMITOE ) TUTOINAb) U3 (KAIOTO/HEKUIIOTO) MIOMEIIEHHS B (HEKUIIOES/)KUIIOL)
(Hy’kKHOE NOTYEPKHYTb)

[oxmmce (pacmmdpoBKa TOAITHCH) JaTa



[Tpunoxenue Ne 2
aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyHULIIUTIATbHOU

yenyru «llepeBon xuioro
MOMEIIICHUS B HEKWIIOE MIOMENICHUE
Y HEX)KWJIOTO TTIOMEIICHUS B KUJI0€
MIOMEIIIEHNE» HAa TEPPUTOPUH
MYHHUIUTIAIBHOTO paiioHa
«Kanranckuii paiion»,
YTBEPAKIAECHHOTO MOCTAHOBICHUEM
aIMUHHUCTPALIMU MYHULIUIIAIBHOTO
paiioHa «Kanranckuii paton»
ot 09 despansa 2023r. Ne 46

OOPMA

yBEJIOMJICHUS O MepeBo/ie (0TKa3e B MEePEeBO/IEC)
YKUJIOTO (HEXKUJIOTO) TOMEIIEHHUS B

HEXUJI0€ (PKUJIOE) TTOMEIIECHUE

Komy

(pamunus, ums, omyecmao —

OJ151 2PAdCOaH,

NOJIHOE HAUMeHOoB8aHue opeanuzayuu —

07151 FOpUOUYECKUX uY)

Kyna

(noumoswiii unoexc u aopec

3aseumetst CoeladCHO 3AA6/1EHUIO

0 nepegooe)

YBEJIOMJIEHUE
0 nmepeBojie (0TKa3e B MepeBo/ie) KUJIO0T0 (HEKNJIOro)
NMoOMelleHUus B HeXKMJ10€e (3KIJ10€) MoMeleHne

(HOHHOC HaMMCHOBAaHHUE OpraHa MECTHOI'O CaMOYIIPAaBJICHUS,



OCYHICCTBJIAIOIICTO MEPEBOJ l'IOMeIHeHI/ISI)
paccMOTpPEB MPE/ICTaBICHHBIE B COOTBETCTBUM C 4YacThio 2 cTarthM 23 JKunmuiiHoro
konekca Poccuiickoit denmepanui JOKYMEHTBHI O TIEPEBOJIE TIOMEIICHUS OOIIeh
TJIOIA IbIO KB. M,

Haxoameroc: 1mo aapecy:

(HaMMEeHOBaHWE TOPOJCKOTO WU CEIbCKOTO MTOCETICHIS )

(HanMeHOBaHME YIUIIBI, IDIOMIA N, IPOCIIEKTa, OyIbBapa, mpoe3za U T.11.)

KopIyc (BiazeHue, U3 JKWJIOTO (HEeKUJIOTO) B
IOM , CTPOCHHE) , KB. , HeXmIoe (GKHIIOe)
(HEeHY)XKHOE 3aYEePKHYTh) (HEeHY>KHOE 3a4YCPKHYTh)

B OCIIAX UCITIOJb30BaHUA ITIOMCIICHHUS B KQUCCTBC

(BI/IJI HCIIOJIB30BaHUA IIOMCHICHUSA B COOTBCTCTBHU

C 3asBJICHUEM O IIEPEBOJIC)

PEINJI

(HamMeHOBaHUWE aKTa, JaTa ero MPUHATH U HOMEp)
1. [TomenieHne Ha OCHOBAHUHU MPUJIOKEHHBIX K 3asBJICHUIO TOKYMEHTOB:
a) TMepeBecTH U3 OKWIOro (HeXWIoro) B Hexwioe (kuinoe) 0e3
MpeIBapUTEIbHBIX YCIOBHIA;

(HeHy>XHOE 3a4epKHYTh

6) MEPEBECTU U3 KWJIOTO (HEXKHUIIOT0) B HEXMIOE (KUJI0€) MPU YCIOBUU
MIPOBEJICHUSI B YCTAHOBJICHHOM TOPSIIKE CICAYIOMNUX BUIOB padoT:

(nepedyenp pabOT MO NMEPEYCTPONCTBY

(TmeperIaHupOBKE) ITOMETICHHS

WM MHBIX HEOOXOANMBIX paboT IO PEMOHTY, PEKOHCTPYKIIMH, pECTaBpaluy MOMEILCHN)

2. OTKa3aTh B IEPEBOJI€ YKA3aHHOTO TOMENIEHUS U3 KUJIOTO (HEXKHUIIOr0) B
HEXWIOE (GKHIIOE)
B CBSI3U C

(ocHOBaHmMe(sT), ycTaHOBICHHOE YacThio | cTaTteu 24 XKunumuoro kogexca Poccuiickoit @eneparmn)

(IOMKHOCTD JIHIIA, TOMTICABIIETO YBEIOMIICHHE) (Tmomuch) (pactmdpoBKa MOANNCH)
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