AIIMUHHACTPALTAS MYHULIMIIAJIEHOI'O PAIOHA
«KBIPMHCKHI PAMIOH»
ITOCTAHOBJIEHUE

ot f{, Hos6ps 2023 ropma Ne 644
‘ c. Keipa

OG yTBepKAeHHH aAMHHHCTPATHBHOTO PErJIAMEHTA HPefocTaBICHus
MYHHIHIAJIbHOMK yeayru «Boiiaua paspemenns Ha BHUIOIHEHEE ABHATMOHHBIX
padoT, NAPAMIOTHBIX NPHLKKOB, AEMOHCTPANMOHHDBIX [10JIETOB BO3AYINHBIX CY/I0B,
MOJIETOB DECHHJIOTHBIX JIeTaTeIbHbIX ANNAPATOB, N0AbeMa MIPUBHIHBIX AIPOCTATOB
HAJl HACECHHBIMY NYHKTAMM HA TEPPHTOPHH MyHHUMNAILHOIe paiona
«KpipuHCKHH paiion», a TaKKe MOCANAKH (B3JIeTa) HA PACHOJIOKEHHEIE B FPAHMIAX
HACEJIeHHBIX MyHKTOB HJIOMAJKH, CBeACHHS 0 KOTOPHIX He OMyGIHKOBAHM B
JAOKYMEHTAX 23POHABUTANMONHOH MHAOpManum»

- B coorBeTcrBun ¢ ®enepanbHbiM 3akoBoM 0T 27 mrons 2010 roaa Ne 210-03 «O6
OpraHu3allil  TPEJOCTABIEHUS TOCYNapCTBEHHBIX M MYHHIMIANBHBIX  YCIyD»,
denepanbabM 3aKkoHOM 0T 6 okTa0pa 2003 roma Ne 131-03 «O6 ofmpx npuHIMIIAX
OpraHM3allyE MECTHOTO caMoynpasieHus B Poccuiickoit ®eepanym», I0CTAHOBICHHEM
ITpaBurenscrea Poccuiickoii ®epepaipn ot 11 mapra 2010 roma Ne 138 «O6
yTBEpXKACHUM (elepanbHblX NIPABII  KCIONB30BAHMS BO3JYHIHOIO NPOCTPaHCTBA
Poccuiickoli ®enepanumy», NOCTAHOBICHAEM aIMUHUCTPAUME MyHUIMIAILHOTO paiiona
«Kpipunckuii pation» ot 08.06.20231. Ne 325 «O6 yTBepKAeHHHN NOPAIKA PazpaboTKH 1

' YTBEPIKJCHUS  aIMHUHACTPATHBHBIX . PEIIAMEHTOB ~IIPENOCTaBICHUS MYHUIUNATILHON
~ YCIYTH OpTraBaMM MECTHOIO CaMOYIpPaBjIeHHS MYHULMIAILHOro pakioHa «KbIpUHCKWIH
paitony, aIMUHUCTPANHS MYHMIIMIIAIBHOTO paiioHa «KBIpUHCKUiT paifoH» [OCTaHOBNAET:

1. VYrBepaurh npuiaracMbiii aJIMIHUCTPATUBRHEIA perIaMEHT JIPeI0OCTaBICHUS
MYHHUIHANAIBHONH yonyru «Bpiiada pa3peneHus Ha BBHIITOJHEHUE aBHAITMOHHBIX pador,
HApaIOTHRIX NPHDKKOB, JIEMOHCTPAlHOHHBIX IIOJETOB BO3AYIIHBIX CYJOB, IOJETOR
OECHUIOTHEIX = JIETaTeBHBIX  aliapaToB, TMOJABEMa IHPUBA3HBEIX a3pOCTaTOB  HaJ
HACE/IEHHBIMA NYHKTaM# Ha TEPPUTOPHM MYHUIMIATRHOro pationa «Keipuuckuit
paiior», a TalKe TOcaikd (B3JIeTa) Ha PACHONOKEHHBIC B TIpaHHLaX HACENEHHBIX
IYHKTOB IUIOIIAJKH, CBCACHMA O KOTOPHIX He ONyOIMKOBaHBI B JOKYMEHTax
aYPOHABUTALMOHHON HH(BOPMAIW.

3. Hacrosmiee TMOCTaHOBIEGHUE TOANESKUT = OOHAPOJOBAHMIO HA  CTEHIE
AIMUHHCTPALMY  MyHMUANAIBHOTO paiiona «KspuHCKMif paffon», pasMCINCHHIO Ha
ouIHAIEHOM Caifte MyHUIIATIAIBHOTO paoHa «KeipuHCKuil paiion» Bc"{ynae'r B CHILY
Ha CeAYIOUHIA IeHb Moche XHs OGUIMaTbHOT0 00HAPOJOBAHMSL

W.0. rmaBel MyHHIIMOAIBHOTO palioHa
«KsIpuHCKMil paiion»

A M. KytipusiHoB



YTBEPXIEH

TIOCTAHOBJIEHUEM aJMUHUCTPALIH

MYHHITUNAIBHOIO paiiona «KBIpuHCKUH paion»
oT g, Bosibpsa 20231, Ne 644

AJAMHHHCTPATHBHBII perjiamMmenT
NpeaoCTABICHUN MYHHIHIAILHON yeayrn « Beijaua paspemieHusi Ha
BBHINOJIHEHNE 3aBHANMOHHDLIX padoT, HapAIIIOTHLIX NPbIKKOB,
[IeMOHCTPALMOHHBIX I0JETOB BO3TYIIHBIX CYA0B, N0JETOB GecnnIoTHhIX
JIeTaTebHbIX anNapaToB, HOAbEMa NPHBA3HBLIX A3POCTATOB HAX
HaceJIeHHbIMH HYHKTAMH HAa MyHHIMIIAJALHOro paiiona «Knipunckmi
paiion», a TAKKe NOCAAKH (B3JieTa) HA PacloJIOXKeHHbIE B IPAHHIIaX

HACCJICHHbIX NYHKTOB ILUIOIAAKY, CBEAeHH A O KOTOPbIX HE ONyO/JIHKOBAHDI
B IOKYMEHTAX a9POHABHIAlHOHHON HH(popManum»

Paznen 1. O01mune noJsioxenns
IIpenmer peryiupoBaHus AIMHHHCTPATHBHOIO PerJaMeHTa

1.1. AIMUHECTPATMBHBIA DETIAMEHT MpPEIOCTABIEHNS MYyHUIUTIATBHOMN
yCIIyrH «Bbljiada pa3pernieHus Ha BEIIOTHEHUE aBUAITMOHHBIX paboT, mapamroTHhIX
IPBDKKOB,  JAEMOHCTPAIMOHHBIX  IIOJIETOB  BO3AYIUHBIX  CyJlOB,  IIOJIETOB
OeCIIMIOTHBIX JIETATEIbHBIX alllapaToB, NOABEMA IIPUBA3HBIX a3POCTATOB HaJ
HaceJCHHBIMH ITyHKTAMH HA TEPPUTOPHA MYHHUIIMNANBHOrO paiona «KelpuHCKH
paifoE», a Takke mocagka (B3JEeT) Ha PAacHoJIOMKEHHbIE B IPAHMIAX HACETEHHBIX
IYHKTOB IUTOUIAJKH, CBEIEHHS O KOTOPBIX HE OIyOIMKOBaHB! B JOKyMeHTaxX
a’pOHABHUTAIIMOHHOW HMHGpOpMarmu» (manee — AJMHMHUCTPATHBHBLIA periaMesr),
YCTAHARJIMBAET NOPSAOK M CTAHAAPT IPEJOCTABIEHHS MYHULMIATLHON YCIyTH.

ABwuaryoHHble PabOThI, APAIIIOTHBIE IPBDKKH, TEMOHCTPAITHMOHHBIC [TOJIETHI
BO3IYIIHBIX CYZOB, MOJICTHl OCCIIMIIOTHBIX BO3IYLIHBIX CYZIOB (38 HCKIFOYCHUEM
IIOJIETOB OECIMJIOTHBIX BO3AYIIHBIX CYJOB C MAaKCHMalIbHON B3JIETHON Maccoii
menee 0,25 Kr), HoabeMBI IIPUBI3HBIX adpOCTATOB HAJl HACETCHHBIMU MYHKTAMH, a
TaKKe Iocafka (B3JIET) HA PACHOJOXEHHBIE B IpaHMIaX HACENCHHBIX ITyHKTOB
IUIOIAAKH, CBEJEHAS O KOTOPBIX HE OIyOJMKOBaHBI B  JHOKYMEHTax
a3pPOHABUIALIAOHHOM MH(MOPMALIH, BBITOMHIOTCS IIPH HAIMYMK y TONb30BaTeNeH
BO3AYIIHOTO IIPOCTPAHCTBA pa3pellieHHs COOTBETCTBYIOLIETO OpraHa MeCTHOTO
CaMOyIIpaBJicCHMS.

Kpyr 3aaBureJeii

1.2. 3asBHTeNsIMH, HMEIOIMMH IIPAaBO Ha TOJNyYeHHe MyHHIUIAILHOMN
YCIIyTH, SBJISIIOTCA: : -

- hm3pYeCKue JINIIA;

- UHIMBUyJbHBIE TPeIIIPUHAMATEIH;



- JOPUIMIECKHE JINLA.

TpencTaBisTh HHTEPECH 3a4BUTEINST UMEIOT MPABO:

- NIMLa, IeUCTBYIOIIUE B COOTBETCTBHU C YHPeAUTENbHEIMHU JOKYMEHTAMH OT
MMEHH IOPUITIEeCKOro Jinua 0e3 JJ0BEpeHHOCTH; ,

- IIpeICTaBUTENH FOPHIAYECKOTO JINIIA, WHIUBUYATBHOTO
ApeANpUHAEMATEIS - WIH (1)1/1314%0K0r0 J¥Oa B CHJIY MOJHOMOYMM HAa OCHOBaHHU
JIOBEPEHHOCTH.

‘TpeGoanua K nopsaaKy HHPOPMHPOBAHNS O NPEXOCTABJICHUH
MYHHUHNAILHOH YCAyry

1.3. MiHopMHpOBaHHE O MOPSI/KE TIPSAOCTABICHN MYHUIMIATBHOM yCITyTH
ocyujecT BnﬂeTcsf

1.4. criermanmeToM aI[MI/IHI/ICTpaHI/II/I MYHHIMIATBHOTO paiioHa «KBIpI/IHCKI/II/I
pafOH» IIPH HETOCPEICTBEHHOM OOpAIICHNUN 3asBUTENS HIH er0 IPEACTABATENS B
aIMUHUCTPALMIO ~ MyHMOMIAIbHOrO - paiiona  «Kelpunckuii  paifon» win
nocpeacTBoM Tele(@OHHOH CBsI3W, B TOM HHCIE [yTeM pa3MelleHHs Ha
opMIUANLHOM  CaiiTe MyHHUUMIAIbHOro paiiona «KbIpuHCKHH paiioH» B
HHGOPMAOHHO-TEIEeKOMMYHUKAMoRnoi  cern  «MHTepreT»  (mamee -
o(UIHANBHBIA CAUT YIIONTHOMOYEHHOrO Oprasa); o

yTeM pasMemeHHﬂ B (hefiepanbHOl TOCY[APCTBEHHOM AH(OPMALHOHHO
cucreMe «EQUHBIA mOpTanm rocylapcTBEHHBIX M1 MYHHUMITATBHBIX  YCITYT
((byﬂmmﬂ)» (nanee - EIII'Y);

* [yTeM pasMeleHHS Ha HHQOPMALHOHHOM CTEHAE B TIOMELICHHH
aJMUHACTPAIMN MyHHLUIANbHOro  paifona  «Kelpunckuii  paifion», B
uHOPMALMOHHEIX MaTepranax (6poImopsl, GyKIIeThl, JMCTOBKY, TIAMSTKHA); -

MyTeM ny6nm<aum1 HH(l)OpMaHHOHHBIX MaTepuaoB B cpenchax MacCcoBOMH
HHpOPMALIHT;

HOCpGJ],CTBOM OTBETOB Ha TIMCHMEHHEIE OOPALICHILS,

COTPYZHHKOM OT/IeNIa MHOFO(byHKuHOHaJIbHoro HEHTpA.

1.5. OrBeT Ha Tene(bOHHBm 3BOHOK [OJDKEH COIepikKaTh I/IH(bOpMaIII/IIO 0
HAMMEHOBAHWY OpraHa, B KOTOPBIA oOparwics 3asBuUTENb, (QAMIIHIO, WM,
OTYeCTBO (MOCIE/HEe - [PY HAIMYHH) U JIOJDKHOCTE CTIENMAINCTa, TPUHABLIErO
’rene(])OHHmpl 3BOHOK. IIpy HEBO3MOXHOCTH NPHHSBINETO 3BOHOK  CIICIIHAIHCTA
'CAMOCTOSITENIBHO OTBETHTh Ha IIOCTABNEHHBIE BOIPOCEHI Tene(bOHHLIH 3BOHOK
TepeapecoBhIBaeTCs (nepeBo;mTc;I) Ha [pyroe MNOJKHOCTHOE JIALO MM
ofpaTuBLIEMYCsl TPOKIAHMHY COOOmIaeTCsi HOMep Teie(oHa, IO KOTOpOMY OH
MOXET IO AT HEOOXOAMMYI0 HHPOPMALIHIO.

1.6. B cioy4ae mocTyrieHusi OT 3agBHTENs OOpallieHWs B IHMCHMEHHOU
(anexTpoHHON) (hopMe OTBET Ha OOPAILEHUE HAMpaBIAETCS TaKKe B MHCHMEHHOM
(anexrponnoii) ¢opme He nosgHee 30 KaneHAAPHLIX NHEH CO AHA PErvCTPaLUU
obpamenns. IlpH HalpaBleHHH OTBETA YKa3HIBAGTCS NODKHOCTh JIHIIA,
TOANWCABIIET0 OTBET, a Takxe (JAMWIHS, MMs, OTYeCTBO (TOCIeNHEe - IIpH
HAJIAYMH) ¥ HOMep TenedOHa MCTIONHMTENIA.



~1.7. CnpaBounas uH(opMarusi O MECTOHAXOXACHWH, rpaduxe paboThl,
KOHTaKTHEIX Tele(oHaxX yHOJHOMOYEHHOTO OpraHa, ajpece DIEKTPOHHON MOYTHI
- YIOJHOMOYEHHOrO OpraHa pasMernieHa Ha OQULIHATBHOM caiiTe YIIOJTHOMOUYEHHOTO
oprana http://www.https:/kyrinskiy.75.ru/ EIIT'Y.
1.8. CupaBounas uHGOPMAIMS O MECTOHAXOXIECHHM, rpaduke pabOTHI,
KOHTaKTHBIX TenedoHax MHOTO(QYHKIMOHANBHOTO eHTpa (nanee - M®DILL), anpece
anexTporHor noutsl MOL] pazmemieHa Ha opunnansHoM caiite MOLI,

Paznen 2. Cranaaprt nperocTaBjieHus MyHHIHNAJAbHOR YCJAYTH
HaunmenoBaHHe MyHHUHMOAALHOH YCIYTH

" 2.1. HaumeHoBaH#e MyHHIMIATBHOM ycnyru — «Bbljaya paspenieHus Ha
BBIMTOJIHEHIE ABHAIIMOHHBLIX paboT, NApaIlfOTHRIX MPBDKKOB, HEMOHCTPAIMOHHBIX
HOJIETOB BO3AYLIHAIX CYJOB, MOJETOB OECHMIOTHBIX JIETATENBHLIX aunaparos,
T0/rbeMa TIPUBS3HBIX a3pPOCTATOB HaJ| HACENCHHBIMH IYHKTAMH HA TEPPUTOPHH, a
TakKe Tocajka (B3JeT) HA PaClONOXEHHBIE B IPAHMIAX HACENEHHBIX MYHKTOB
IUVIOMIAJIKA, CBEJEHHS O KOTOPHIX He ONyOnuKOBaHBl B  JOKYMEHTax
A9POHABUTALIMOHHOH HHDOPMAITHI. ~

HaumeHoBaHHe Oprana MECTHOI'O CaMOYIIPaBJICHHS, PEeIOCTABISIIOUIEr0
MYHHUHOAJBHYIO YCAYTY

2.2. MyHI/IanaJILHag ycayra  IIpefoCTaBiIsSeTCs — aAMUBHCTpanuein
MYHULHTIATEHOr0 paifona «KBIpHHCKHET paifon» (najee — YIONHOMOYSHHBIH
opras). ‘ )

2.3. M®I] y4acTBYyeT B IPeJOCTABICHAN MYHUIMIATLHOM YCIyTH B YACTH:
MHGOPMHPOBAHHS TI0 BOIIPOCAM TIPEIOCTABIEHHS MYHUITUIIATBHON YCITYTH;
npueMa 3asBIEHUH M JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEJOCTaBIICHHA
MYHHIHITATEHON  YCIyTH; BBIJA4YM pe3ylbTaTa IPelOCTaBIeHUs MYHUIIHNAILHON
YCIYIH.

3agBuTenb BIpaBe MOJATh 3asABICHHE Uepe3 M®I] B coorBeTCTBUM C
cornairenueM o BiaumopaeucTBuu Mexny MOI] u ynmoJHOMOYECHHBIM OpPraHoOM,
TIOYTOBBIM OTIpaBieHueM Uiy ¢ nomoruisio ETITY.

2.4. 3anpemiaerca TpeGoBaTh OT 3asBHTENS OCYIIECTBIEHMS NelicTBUi, B
TOM YHUCJIE COMIACOBAHUMN, HEOOXOMUMBIX JUIS TOyYeHMS! MYHUIUNIATBHON YCIyrn |
¥ CBS3aHHEIX ¢ OOpallleHueM B WHBIE TOCYAApCTBEHHbBIE OPraHbl, OPraHbl MECTHOTO
CaMOYTIPABIICHUS, OpraHu3alliud, 34 HCKIIOYEHHEM  TONy4YeHWs  YCHyT,
BKJIIOYEHHBIX B T[E€pEeYEHb YCIYI, KOTOpBIE SBISAIOTCS HEOOXOHUMBIMH ¥
00sI3aTeIBEHBIMM JJIS TIPENOCTABICHUS MYHULMNIATBHOM YCITyTH. '

Onuncauue pe3yabTaTa NpeiocTaBIACHUA MYHMIUNAIbLHOM YCAYIH

2.5. PesynpTaToM IpeOCTaBICHUS MyHUIUTIATBHOM YCIYIH ABIACTCH:
- BBIZIaYa pa3penieHrs Ha BBITOMHEHNE aBHAMOHHBIX paboT, MapaniroTHRIX


http://www.https://lcyrinskiy.75.ru/

NPBDKKOB,  JIEMOHCTPALMOHHBIX  NOJETOB  BO3AYUIHAIX  CYAOB, IIOJIETOB
OectiMITOTHBIX JETaTeIbHBIX amapaToB, MOABEMOB IPHBA3HBIX a3pPOCTATOB, a
TaKXkKe nocankd - (B3neta) Ha IUIOLIAJAKH, pPACIOJOXKEHHBIE B - IPaHUNAX
MYHULHAAIbAOrO paioHa «KbIpHHCKUN palioH», yBeIOMIICHHE O NPEIOCTaBIICHUH
MYHULMITAIBHON YCIIyTY; ‘ . .

- MOTHBHPOBaHHBIH OTKa3 B BbIJlaue pa3peilieHHsd Ha BBIIOIHEHIE
aBUAIMOHHBIX PadOT, MapaIllOTHBIX IPHDKKOB, JIEMOHCTPAITUOHHBEIX IIOJETOB
BO3IYIIHBEIX CYJIOB, IOJETOB OECIIIOTHBIX JIETATENHHBIX aIllapaToB, MOABEMOB
TIPUBA3HBIX  a3pOCTaToOB, @ . TakKe Iocagku = (B3jera) - Ha  IUIOLIAAKH,
pachoNio’KeHHble B I'PaHUNAX MYHULHMIIAILHOTrO paiioHa «KbIpuHCKHN paiom»,
yBeJoMIIeHHe 06 OTKa3e B IPEIOCTABICHAN MYHUIHUIATBHON YCIIYTH.

PeayanaT NpeOCTaBIeHUs MyHHIUIANEHOMI YCIyTH IIPE/IOCTABIAETCS IPH
JAYHOMN SIBKE B yIIOJIHOMOYEHHBIN OpraH.

2.6. VcuepnpIBajollliil IepeyeHb OCHOBAHUMU /ISt OTKA3a B MPENOCTABICHHH
MYHULUNATBHOU YCIIyTH: :

1) mpefcTaBNCHHBIC  3ASBHTENEM - JOKYMEHTHl HE COOTBETCTBYIOT
~Tp€60BdHI/IHM JEHACTBYIOIIETO 3aKOHOAATEIHCTBA;

; 2)  aBmWalMOHHbIC PabOTHI, MAapallIOTHBIE TPBDKKH, JAEMOHCTPAIMOHHBIE
TONETHl BO3IYIOHBIX CYHOB, IONETHl OECIUIOTHBIX JIETATENbHBIX AaIllaparoB,
NMOABEMBI  [IPUBA3HEIX a3pOCTATOB, a TaKXe TMocaiku (B3jera) 3aABUTENb
IUIAHHPYET BHITIONHATE HE Haj  TeppUTOpUedl YKa3aHHOI'O MYHHIUIIAIBHOTO
obpazoBanuisl. . ~ ,

3) otcyrcrBHE ,D;OKYMGHTOB, HpeJIYCMOTpeHHBIX HACTOSIIAM
aJMUHUCTPATABHLIM PErNIaMEHTOM, TPEJICTABICHHE JOKYMEHTOB HE B IIOJHOM
o6beMe, HATUYHE HEJOCTOBEPHBIX CBENEHHN B IPEICTABICHHEBIX JOKyMEHTAX,
HECOOTRETCTBHE IIpCI[CTaBJIeHHBIX. JOKYMEHTOB = TpeGOBaHMAM JeHCTBYIOIIETO
33KOHOIATeNbCTRA.

4)  cpok a0 HﬂaHpreMon JATBI HpOBeI[eHI/I}I 3aﬁBﬂeHme pabot meHee
CpoKa HeOOXOIUMOTO Jist NIPENOCTABICHHS MYHULINTIAIBHOM YCIIyTH.

Cpok npesocTaBieHus MyHHIUDAILHON YCJYrH, B TOM YHCIE ¢ ydeTom
#eo0XoANMOCTH 00paIeHAs B OPraHU3ANHY, YIacTBYIOlIHe B
 DpeIocTABJICHHH MYHHIHIIANLHON YCJIYTH, CPOK NPHOCTAHOB/ICHUA
HPeXoCTaBISHA MyHHIRNAIBHOM YCJIyTH, CPOK BhIAAYH (HANpaBJIeHMsl)
JIOKYMEHTORB, ABJISIOIUXCH PE3YILTATOM NPENOCTABICHHS MyHHHHNAILHO#
| yCJOyrd

~2.7. Cpok TpenoctaBienus ycuyru cocrasiser 20 paGounx nseii ¢ gaTel
pPEerucTpalny 3asBJICHNS B YIIOJTHOMOUYEHHOM OpraHe.

HpapoBbie ocHOBaHuS JJIA NPEACCTABICHHA MYHHIUIAJIBHOH YCIYTH
2.8. Ilpepocrapienue MyHMIMIAIBHON YCIYTH OCYIIECTBISETCS B

COOTBETCTBUM ¢ HOPMATUBHBIMU TIPABOBBIMH aKTaMM:
- Koncrurynueit Poccuniickoit ®enepanuu;



"~ MenepalibHBIM 3aKOHOM OT 6 OKTA0ps 2003 roma Ne 131-®3 «O6 obmux
MPUHONIAX OpraHu3auy MECTHOIO caMoyIipaBiieHus B Poccuiickoii depepanum»;

- DenepansHbiM- 3aKoHOM 0T 2. Masg 2006 roma Ne 59-03 «O HopsKe
paccMoTpeHus oOpaiueHui rpaxkan Poccuiickoit Penepanumy;

®enepanbubiM 3ak0oHOM OT 19 mapra 1997 roga Ne 60-®@3 «Bo3aymHbid
kojaekc Poccuniickoit Depepanuuy;

denepanbabiM  3akoHOM 0T 9 deppanst 2009 roma Ne 8-®3 «0O6
obecrieueHnn JOCTyna K HHPOPMAINK O AESITeIbHOCTH TOCY, IaPCTBEHHBIX OPraHoB
1 OPraHOB MECTHOI'0 CaMOYIIPABICHU»,

®enepanbHBIM  3aKkoHOM oT 27 mons 2006 roma Ne 152-03 «O
TIEPCOHAIIBHBIX NAHHBIX);

CI?ez(epaJILHLIM sakoHOM oT 27 wmons 2010 roma Ne 210-®3 «0O6
OpraHM3alMM IIPEeOCTABIEHHAs] TOCYJAPCTBEHHBIX U MYyHHIUMANBHBIX YCIyI»
(nanee — Penepanbubiii 3akoH Ne 210-03)

nocranopnenueM llpasutensctBa Poccuiickoin ®enepauuu or 11 wmapra
2010 roma Ne 138 «OG yTBepKACHUH (bez[epanbﬂblx IPaBUIl  UCTIONB30BAHMS
BO3IyIIHOTO npocTpadcTBa Poccuiickoil ®eneparuny;

noctanoBienunemM llpasutenscrBa Poccmiickoit denepanuu ot 25 masg 2019
roga Ne 658 «O6 yrBepxnaenuu IlpaBunm ydera OeCHMIOTHBIX . MPAKIAHCKHX
BO3AYLIHBIX CYHOB C MAKCUMAJIBHOH B3JIETHOU Maccolt ot 0,25 xunorpamma no 30
KHJIOTPaMMOB, BBe3eHHBIX B Pocculickyio @Denepanuio wim TpOU3BEIEHHBIX B
Poccuiickoit ®enepanuny; ‘ v

npukazoM MunuctepeTBa TpaHcnopra Poccuiickoit ®epepauuu ot 16
ssuBaps 2012 romga Ne 6 «O06 YTBEPXKACHHH DenepanbHbIX aBUAIMOHHBIX TIPABUIT
«OpraHm3anys TUIAHUPOBAHAS ¥ HCHOIb30BAHHSA Bo:mymﬂoro [pOCTPaHCTBa
Poccuiickoii ®engepannm»;

IpuKazoM MuHWCTEpCTBA TpaHCIIOPTa POCCI/II/ICKOI/I Qenepaupu ot 17
mexadpst 2018 rona Ne 451 «OO6 ycTaHOBIECHUH 3aIIPETHBIX 30H;

npukasom MunuctepctBa TpaHcnopra Poccuiickoit ®enepanuu or 13
aBrycra 2015 roma Ne 246 «O06 yrBepxnenun DenepalbHBIX ABMAIMOHHBIX
npasui  «TpeboBaHuss K  IOPHAMYECKUM . JIHIAM,  WHIABHIYATBHBIM
IpeaIpUHUMATENSIM, OCYLIECTBISIOIMM KOMMEPUYECKHE BO3/IYIIHBIE TIEPEBO3KI.
dopMa u TOPANOK BBAAYM JOKYMEHTA, TOATBEPXKIAIOMIETO COOTBETCTBHUE
IOPUIMUECKAX JIUIL, WHIUBUAYAIBHBIX MPENIPUHUMATENCH, OCYINECTBISIOIIHX
KOMMEpUYECKHe  BO3IYIIHBIE  IepeBO3KH,  TpeboBaHusM - (emepaibHbIX
ABUAIIMOHHBIX TIPABUID). : o : ’

2.9. llepeyeHr HOPMATHMBHEIX MPaBOBBEIX aKTOB, PEryJMpyrOMHUX
IpeiocTaBleHHe MYHHIMNATBHON yCIyrd (C yKa3aHHWEM UX DEKBU3UTOB W1
HCTOYHUKOB OGMHUUUAIHHOTO OMyOIHMKOBaHUs), pasMelaercs B (QeaepaibHOR
roCcyNapcTBeHHOM — mHpOpMammonHod — cucteMe - «®emepalbHBIL  peecTp
rocyapCTBEHHBIX ¥ MyHHIUNATBHEIX YCuyT (QyHKimii). ~

HcuepnbiBaomuii nepeyeHb 10KYMEHTOB U CBeJeHH i, Heo0X0MHMbIX B
COOTBETCTBMH ¢ HOPMATHUBHbLIMH NPAaBOBbIMH AKTAMH JJIf NPEROCTABICHNS
MYHHIHIATbHON YCIYTH H YCIYT, KOTOPbIe AABJIAIOTCH HeoOX0AMMbIMH 1



005132 TeTLHBIME JIJISI HPEXOCTABJICHUS MYHUIMIAILHON yCJIYTH,
NIOQJICHANTHX NPEACTABJICHNIO 3asiBHTEIEM, CIIOCO0LI HX MOJTYyYeHMSs
3agBUTE/IEM, B TOM YHCJIe B 3JIeKTPOHHOI (hopme, nopsmmc ux
npeAcTABJIEHHSA

2.10. HcuepnriBaromuii IepedeHb HOKYMEHTOB, HEOOXOAUMBIX LIS
MpejoCTaBieHHss  YCIyTd,  NOMIEXallMX  IPEJCTABICHUIO  3asBUTENEM
CAMOCTOSTEIBHO! ‘ |

1) 3agBieHWe O TMNPENOCTAaBICHWM YCIAYTM B  COOTBETCTBHH C
npunokernem  Ne 1, koTopoe MOANKCHIBAETCS PYKOBOAUTENEM IIOCTOSHHO
JNefiCTBYIONIEro UCIIOIHUTEIIEHOTO OpraHa IOpUIUIECKOro JIHUIa WM UHBIM JIUIIOM,
AMCIOIAM IIPaBO AeACTBOBATh OT HMMEHHM 3TOr0 IOPHAMYECKOro JmMna, JIHbo
du3HuecKAM JMIOM, TM60 MHIMBHMAYANbHBIM IIpeIpHHUMATENEM B KOTOPOM
YKa3bIBAIOTCS !

- MoJIHOE K (-eCIM UMeeTCs) COKpaIueHHoe HavViMEHOBaHUe, B TOM YHCJe
(hupMeHHOe HAaMMEHOBAHUE, ¥ OpPraHU3alMOHHO-TIpaBoBas (popMa IOPHUIANIECKOTO
JMIA, ajpec ero MecTa HaXOXXJeHHs, TOCYJapCTBEHHBIN PerucTpaliiOHHEIN HOMEp
3alMCH O CO3JAHUU FOPUANYECKOrO JIANA, NaHHbIe JOKYMEHTA, ITOATBEPKIAIONIETO
(akT BHECEHUS CBEACHUI O IOPUIMYECKOM JIMILIE B €AUHBIN T'OCYNapCTBEHHBIH
peecTp IOPHMAMYECKUX JMI|, C yKa3aHHeM aJpeca MecTa HaxOXJEHUs OpraHa,
OCYIIECTBUBILETO TOCYAapCTBEHHYIO PETHCTPALMIO, & TaKxke HoMepa TejieoHa 1
(B CITyyae eciii UMeeTcs) ajpeca IEKTPOHHONU IOYTHI IOPUANYECKOrO JIHLA;

- (amwms, UM u (eCId HMEeTCs) OTYeCTBO (H3UYECKOro Iuia WIIH
- MHIUBHYAJBLHOTO NPEANPUHAMATENS, afpec ero MecTa >XUTENbCTBA, NaHHBIS
TOKyMEHTa, Y IOCTOBEPSIOIETO ero JAYHOCTh, ~  [OCYyAapCTBEHHBIH
perucTparMoOHHBI  HOMEp  3allUCM O  TOCYJapCTBEHHOH  perucTpaiiuu
HMHANBHIYATEHOTO HPENIIpUHAMATENS, HAHHBIE JOKYMEHTA, ITOATBEPKIAIOIIEro
daxT BHeceHHMs CBeleHHH 00 MHAMBHUIYalbHOM IpellpUHUMATe]e B eIuHBIH
TOCYIAPCTBEHHBI pEeecTp WHAMBHAYAIbHBIX NpeNIpUHAMATENCH, C yKa3aHHEM
ajpeca MecTa HaxOXIEHHs OpraHa, OCYLIECTBHBINEIO IOCYAAPCTBEHHYIO
PErucTpai#io, a TakKe HoMepa TenedoHa ¥ (ecliu UMeeTcs) ajpeca IMEeKTPOHHOM
MOYTEI UHAWBUAYATBHOIO NPEAIIPUHUMATE]IS;

- WICHTU(UKAAOHHBIM HOMEP HAJOroIIaTeNbIInKa, TaHHBE JOKYMEHTa O
TIOCTAHOBKE COMCKATEJS JIMLIEH3UH Ha YYET B HAIOIOBOM OPIaHe;

2) JOKYMEHT, YAOCTOBEPSIOLMH JIMYHOCTh 3asBUTENS: = JOKYMEHTHI,
YAOCTOBEPSIONAE JUYHOCTh rpakaannna Poccuiickoit Penepanuu, B TOM YHCIIE
BOEHHOCHYKAIIEro, JOKYMEHTHI, YAOCTOBEPSIOMUE JIMYHOCTh HHOCTPAHHOTO
- rpakjaHmHa, JMUa 0e3 TIpaXTaHCTBa, BKIIOYAsS BHA Ha JKUTEIBCTBO U
yIOCTOBEpeHHe OexeHIa;

3) JOKYMEHT, YJOCTOBEpPSIOIMHA IpaBo (TOJHOMOYHSA) IPEXCTABHTEINS
IOPHAIECKOTO JULA, ECIIH C 3asBIeHAEeM 0OpaINaeTcs MpeaCTaBUTeNb 3asSBATENS.

4) TPOEKT TOpAAKA BBITOJHEHNS ABMAWOHHBLIX paboT mbo paszen
PYKOBOACTRA 11O IIPOU3BOJCTBY MOJETOB, BKJIIOUAIOMMil B ce6s OCOGEHHOCTH
' BEITIOJIHEHNUS 3agBICHHEIX BUIOB ABHAIMOHHBIX paGoT (I10 BULY JeSTeTbHOCTH);



5) mnpoekT mOpSAAKa BBIIOJHEHUS [OECAHTHPOBAHMS = IApaidIOTUCTOB C
| yKa3aHWEM BpEMEHH, MeCTa, BBICOTHI BBIODOCKM M KOJIMYECTBA I1OXLEMOB
- BO3AYUIHOrO CYIHA; g .

6) IIPOEKT TIOPSAKA BBIIONHEHHUS IIOJBEMOB NPHUBSI3HLIX a’pOCTATOB C
yKa3aHHeM BpPEeMEHH, MECTa, BBICOTHI MOAbEMA NPUBI3HBIX a3pOCTATOB B Cllydae
OCYIIECTBIEHHUS TOJbEMOB Ha BBICOTY CBBIIIE 50 MEeTpOB; _

7) JOTOBOp € TPEeTbMM JIMIOM “HA BBHIIOJHEHME 3aSBICHHBIX
aBUAITHOHHEIX paboT; ’

8) IIPaBOYCTaHABIWBAIOIIH JOKyMEHT Ha BOB,lIyLIlHOC cyano. B cayuae,
€ClIi BO3MYIIHOE CYAHO HAXOOWTCS B JIOJIEBOH COOCTBEHHOCTH, - JOKYMEHT,
TIOITBEPIKIAIONINI COrflaciie BCEX yYYaCTHHKOB COOCTBEHHOCTH Ha IIONL30BAHHE
3asIBUTENEM BO3LYIIHBIM CYIHOM;

| 9) KON  JOKYMEHTOB,  YAOCTOBEPSIOIIMX NWYHOCTh  IPAK/IAH,
BXOJMIIMX B COCTaB aBHAIMOHHOIO MEPCOHANA, JOMYIIEHHOIO K JEeTHOH H
TEXHUYECKOM = OSKCIUTyaTalldd 3asBICHHBIX THUIIOB BO3AYIIHBIX CYJIOB, B
COOTBETCTBHH C €IUHBIMA TPeOOBaHUAME; COTTIacHe Ha 00PabOTKY MEePCOHATBHBIX
JAHHBIX; .

10) cepruduxar mneTHOM TrOXHOCTH (YIOCTOBEPEHHE O TOZHOCTH K
rojleTaM) W O 3aHEeCeHWM BO3IYyHIHOTO cygHa B [ocymapcrBeHHBI peectp
IpaXkIaHCKUX BO3AYUIHBIX cyaoB Poccuiickoll Menepanumy;

11) xomuu JIOKYMEHTOB, HOATBEPKIAIOIIUX 00A3aTeNHbHOe CTpaxoBaHue
OTBETCTBEHHOCTH BO3YIIHOTO CyJHA IIEPE] TPETHUMU JIMLAMU B COOTBETCTBUHU CO
cratheit 133 BosymHoro konekca Poccuiickoit @enepanuu;

12) xomum JOKYMEHTOB, TIO/TBEPIKIAIOMIAX 00s3aTeFHOe CTpaxoBaHue
OTBETCTBEHHOCTH 3KCIUIyaTaHTa IIpY aBHALMOHHEIX paboTax B COOTBETCTBUM CO
cratbeit 135 Bosgymmoro komekca Poccuiickoit @Penpepanuy, - B ciydae
BBLINOJTHEHNS aBHAIIMOHHBIX paboT. ,

Ilpumeyanuve: JIOKyMeHTHI, ykasaHHble B IyHkre 2.10 macrosmero
aJMUHUCTPATHUBHOTO PETJIaMEHTa, IPEACTAaBIIOTCS 3aBUTENEM B 3aBUCMMOCTH OT
TUIAHAPYEMOTO K BBIIIONHCHMIO BH/AA AaBHALMOHHOM [EATENbHOCTHM B BHIE
3aBepPEeHHBIX 3asBUTENeM KOMHUH (3a MCKIoYeHHeM 3aspieHuii). Ha ykasaHHBIX
KOITHSX JOKYMEHTOB Ha KaXXIOM JHUCTE NOKYMEHTA 3asiBUTENIEM IIPOCTaBISIOTCH:
OTMETKa «KOIHMS BEpPHa», MOAIKCH C PacIIMPPOBKOH, Npy Hamuuuu nevats (Iid
IOPUAMYECKUX JIUIT). _

2.11. Jlnsa nmonydeHus paspellcHUs Ha BBIIOJHEHHE aBMALMOHHOH
AEATeNILHOCTH 3aBUTEIAMH, OTHOCSIIMMHUCS K FTOCYAapPCTBEHHON aBUalluy:

- 3agBJIeHHE - HA MpPeJOCTaBIeHHEe MYHHIMNAIBHONW yciayru o Qopme
COTJIaCHO MPUJIOXKEHHUIO 1 K aIMUHHCTPATHBHOMY perinamMeHTy;

- TOKYMEHT, MOATBEPKAAIOIUN FOHOCTh 3asBICHHOTO BO3JYLIHOIO Cy/IHA
K SKCIUTyaTaluy (BRIIMCKA M3 (GOpMYyJspa BOZLYIIHOTO Cy[HA C 3aIHCHIO O
T'OHOCTH K SKCILTyaTaIin);

' - TIOJIOKEHHE 00 OpI‘aHI/ISaIII/II/I MapanifoTHO-/IECAaHTHON ciy’kObl Ha 0aze
3asgBUTEN (110 COFHaCOBaHI/IIO)



- TIPOEKT IMOpAJIKA BBIIIOJIHEHUS MOXHEMOB MPHUBS3HBIX adpPOCTATOB C
YKA3aHWEM BpEMEHH, MeCTa, BBICOTHI MOAbEMa MPUBA3HBIX a3pPOCTATOB B Clydae
OCYIIECTBJICHHS IMOJBEMOB Ha BBICOTY CBBIIIE 50 METpOB. .

2.12. s - modydeHus ~ MYHHLUNANBHOR  yoiyrm He  TpeOyeTcs
NpEOCTaBIEHNe WHBIX JOKYMEHTOB (CBENEHMI), HAXOAAIIUXCSA B PacIIOPSKEHHH
 TOCYIAPCTBEHHBIX ~ OPraHOB,  OpPTaHOB  MECTHOTO  CaMOYIpaBleHHs U
IIOJBEJOMCTBEHHBIX UM oOpraM3auyMid (3a HCKIIOUEHHWEM OpraHU3alui,
OKA3bLIBAIONIMX YCIYyTH, HEOOXOMUMBIE W O053aTeNbHbIE IS IPEJOCTABICHUSI
MYHHUMIAIBHON — YCIyTH) M NOJUIeXKAIIMX IPEJOCTaBICHWIO B  paMKax
MEKBEIOMCTBEHHOIO MH(QOPManOHHOTO B3aUMOAEHCTBIL.

3anpernaeTcs TpeOOBATEH OT 3aBUTEINS: ’

1) mpencrapieHHs JOKYMEHTOB W WH(OpPMAINM Wim OCYIIECTBJICHHMS
JeHCTBHUM, IpeICTaBIeHUE WM OCYIIECTBIEHHE KOTOPBIX He MPEXYCMOTPEHO

HOPMATHBHBIMH ~ [PaBOBBIMH  aKTaMH, — PEeryJuUpPYIOLIMMH  OTHOIIEHWUS,
BO3HHKAFOIIME B CBI3U C HPENOCTaBICHUAEM FOCY}IapCTBeHHBIX ¥ MyHULAIAIBHBIX
yeIyr;

2) TpencTaBIeHHs JOKyMEHTOB ®W MHGOPMALMM, B TOM YHCIe
TOATBEPXKIAIONIAX ~ BHECEHHME  3asSBHTENEM IUIATBl 33  IIPEJOCTABICHHE
FOCYJapCTBEHHBIX M  MYyHMIMIOATBHBIX = YCIOyT, KOTOpHIE HAXOASTCA B
PACTIOPSKCHUH OPraHOB, NPEIOCTABISIONINX FOCYIapCTBEHHEIE YCIIyTH, OPraHoB,
IIPEIOCTABIAIOINX MyHUIUNATLHBIE YCIYTH, UHBIX TOCYIApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYHpaBjieHus JIA60 TI0ABEJOMCTBEHHBIX I'OCYIAPCTREHHbBIM
OpraHaM WM OpragaM MEeCTHOTO CaMOYIIPABIEHHUS OPraHM3aIiH, yJ4acTBYIOINX B
TPeOCTaBICHNM TIPeyCMOTPEHHBIX 4acThio 1 cratey 1 MemepanbHOro 3aKoHa
rOCYAPCTBeHHBIX ' MYHUIIHIATHHEIX YCIYT, B COOTBETCTBHH C HOPMATUBHBIMH
TIpaBoBBIMHE aKTamu Poccuiickol Menepanyn, HOPMATUBHEIME IIPABOBBIME aKTaMH
cy6reiroB Poccuiickoit Menepalyy, MyHUIMNATLHBIME TTPABOBEIME aKTaMH, 34
MCKITIOUEHHEeM JOKYMEHTOB, YKa3aHHBIX B acTy 6 crathl 7 MeqepalbHOTO 3aKOHA
Ne 210-@3; |

3) OCyIIecTBICHHS NelCTBHI, B TOM HHCIE COMACOBAHWH, HEOGXOMAMBIX
IV ITONYUYeHHs] TOCYJAPCTBEHHBIX M MyHHIIMIIAABHBIX YCIYT WM CBS3AHHBIX C
obpalieHdeM B WHBlE TOCYJApPCTBEHHBIE OpraHbl, OPraHbl ~MECTHOTO
caMoynpaBIeHys, OpraHU3alliy, 32 HCKIIOYEHHEM TONYYeHH YCIYT H HOIyUeHHs
NOKYMEHTOB ¥ WH(OPMAIUHK, NPENOCTABIAEMBIX B Pe3ylbTaTe MPeNOCTABICHMIS
TAKHX YCIOYr, BKIFOYEHHBIX B IIEPEYHM, YKa3aHHBIE B w9acTd 1 crarbu 9
®enepasieroro 3akona Ne 210-03; :

4) npexcTaBleHHs JOKYMEHTOB W MH(pOPMAUH, OTCYTCTBHE M (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3biBAMCh IIPH IEPBOHAYATLHOM OTKA3e B
npueMe  1OKYMEHTOB, HEOOXOIMMBIX JUIS NPENOCTABIECHHS MyHHULMIAIEHOMN
yeIyry, AuGo B NPENOCTABICHHH MYHHITHIATLHOMN YCHYTH, 33 HCKIIOHCHHEM
CTEAYIOIIMX CITyYaen: .

a) M3MeHeHue TpeGOBaHMH HOpMaTl/IBHBIX [PABOBBIX AKTOB, KACAHOIMXCS
MPE/IOCTABNCHAS MYyHMIMIIANBHOM  yCIYrH, [0C]He TepBOHAYAIbHON [OjauH
3asIBIICHHUS O IIPENOCTABICHAN MyHUIUITATBHOR YCITyTH;



0) Hanmurue OIIMOOK B 3asABICHUHM O MNPENOCTaBICHHM MYyHHUIUNAILHOI
YCIyTHM U JOKYMEHTaX, NOJJAHHBIX 3asBUTENIEM IIOciie NePBOHAYATILHOIO OTKa3a B
_mpueMe. JOKYMEHTOB, . HEOOXOAWMBIX . Ul  IIPEJOCTABJICHUS MYHMMIAIBHON
ycayru, 1460 B MPeNOCTaBICHUM MYyHHUIMINANBHON yCIyrd U HE BKJIIOUGHHBIX B
IpeJICTaBIeHHEIN paHee KOMIUIEKT JOKYMEHTOB; ”

B) MCTEYECHHE CpOKa JeHCTBHUS NOKYMEHTOB WJIM HW3MEHEHMe HWH(popMaiuu
mocie IepBOHAYAILHOIO OTKa3a B [PHEME ITOKYMEHTOB, HEOOXONHMMBIX A
IpeNoCTaBIeHrs  MyHMIMNATBHOM ~ yCIyrH, nuO0 B  DpeJoOCTaRIeHMH
MYHUIAITATbHOM yCITyTH;

T') BBIABICHHE JOKYMEHTAJIBHO HOI[TBep)KJIeHHOFO daxTa (HpHsHaKOB)
OMHOOYHOr0 WM MPOTHBONPABHOIO AeHcTBUA (Oe3neiicTBUsA) HOMKHOCTHOTO
JMIA OpraHa, NpPefOCTABISIOIEr0 TIOCYAAPCTBEHHYIO YCIOyry, WM opraHa,
NPeOCTARIAIONIEr0  MYHHIUOANBHYIO  YCIYTY,  TOCYJApPCTBEHHOTO WM
MYHMIMIIAIEHOTO ~ CiIyXaiero, pabotramka MOLL, pabotHuka opraHu3aiidy,
TIpexycMoTperHoi dacThio 1.1 craten 16 ®enepansroro 3akona Ne 210-®3, npu
IIepBOHAYANLHOM OTKase B IIPHEME JIOKYMEHTOB, HEOOXOAMMBIX A
IPEJOCTABICHA  MYHHUMOAIBHOM  yCIyrd, JM00 B  NPEeNOCTABICHHUM
MYHMIMIIAIBEHOM YCIYTH, O YeM B TUCBMEHHOM BHJIE 3a IOIUCHIO, JOIKHOCTHOIO
JiuIa, YIIOJHOMOYEHHOTO Ha IPEJOCTaBICHHE TIOCYHApCTBEHHON YCIYTH, HIH
oprasa, IpefOCTaBISIOMEr0 MyHHUITUIIATIBHYIO yCIyTy, pykoBoautens MOIL] npu
NEepBOHAYAJILHOM OTKa3ze B MNpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
[PeAOCTaBICHNS MyHHULHTIATBHON YCIyTd, OO0 PYKOBOIMTENS OpraHu3alluy,
npexycMorperHoit wacteio 1.1 cratem 16 ®epepanmbHoro 3akona Ne 210-03;
YBEJIOMIISeTCS  3asBHTENb, & TaK>Ke IPUHOCITCS W3BHHEHWS 32 JOCTABJICHHBIC
HeyoOCTBa.

5) npemocTaBieHUs Ha 6yMa>1<H0M HOCHTelle OKYMEHTOB M HMH(pOPMAlUH,
BIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIY 3aBEPEHBI B COOTBETCTBUM C IyHKTOM
7.2 wactu 1 crarem 16 ®DepepanpHoro 3axkoHa No 210-®3, 3a wmckirOUeHHEM
CllydyaeB, eCly HaHECeHHWe 'OTMETOK Ha TaKHe [OKYMEHTH JIMO0 WX H3bATHE
ABIISIETCSI HEOOXOAMMBIM YCIIOBHEM IPEAOCTABICHUS MYHUIMIIANBHON yCIyrH, H
HHBIX CJIy4aeB, yCTAHOBJIEHHBIX (pelepalbHBIMU 3aKOHAMH.

HcuepnpiBalomuii nepeyeHb OCHOBAHMUIA 111 0TKa32a B pHeMe AOKYMEHTOB,
HeoOXOMMBbIX [IJIsi HPEAOCTABJIEHH MYHHIIATAILHON YCJaAy 1

2.13. OcHOBaHMEM i1 OTKas3a B MPUEME NOKYMEHTOB, HCOOXOIMMBIX I
IIpeI0CTaBIeHI MyHUIUITAIIGHOMN YCIIYTH, ABIISIETCS: '

1) mpencraBieHue 3asBUTENIEM. JOKYMEHTOB, COJEpKaIllMX OINMOKU IIIH
IIPOTUBOPEUMBEIE CBEICHNUS;

 2) 3asBIIeHHE IIOI[aHO JIMIIOM, HE YIIOJIHOMOYEHHLIM COBepHIaTb TAKoro ponia
JIEeHCTBHA. :

3) OTCYTCTBUE ,Z[OKyMeHTOB, - IpenyCMOTPEHHBIX HACTOAIIAM
AIMUHUACTPATUBHEIM pe;maMéHTOM; IpeNCTaBleHne JOKYMEHTOB HE B IIOJHOM
o0beMe, Haluyhe HEJIOCTOBEPHBIX CBEJEHHM B IPEICTaBIEHHBIX JOKYMEHTAX,
HECOOTBETCTBUE TIPEICTABIEHHBIX JOKYMEHTOB TpeOOBaHMIM JeHCTBYIOIIETO



3aKOHOOaTCIbLCTBA.

- MlcuepupiBaromunii nepeveHsb OCHOBAHMI ISl NPHOCTAHOBJICHHS HJIH
0TKA3a B NPeJOCTABJICHHH MYHHIHNAILHON yCIyrn

2.14. OcHoBanus Ui anOCTaHOBJIeHI/IsI Hpe,IIOCTaBJIeHI/I}I MY HULHTTATEHOM
YCIyTH OTCYTCTBYIOT.

- 2.15. OCHOBAaHUSIMHA [ OTKA3a B HpCI[OCTaBJIeHI/II/I MyHHHHHaJIbHOH yCIIyTH
SIBIISIIOTCSL:

1) - mpencraBieHHBIE ~ 3adBUTENEM JOKYMEHTBI HE COOTBETCTBYIOT
T peﬁoBaHmM JEeHCTBYIOIIETO 3aKOHOAATEIIbCTBA;

2)  aBMAlMOHHBIE PaOOTHI, MAPANIIOTHEIE MPBIKKH, I[CMOHCTpaIH/IOHHBIe
MOJETH BO3AYIIHBIX CYIOB, TOJETHl OECHMIOTHBIX JeTaTeabHBIX amlapaTos,
- TIOXbEMBI NPHUBSI3HBIX A9POCTATOB, & TaKXkKe MOCAIKK (B3NeTa) 3asBHTEINb
MIAHUPYET BBIIONHATE HE Ha TEPPUTOPUEN. YKA3aHHOIO MyHHIMIIAIBHOTO
o0pa3zoBaHusL. , ; ; ‘

; 3)  orcyrctBue JOKYMEHTOB,  IIPEXyCMOTPEHHBIX HaCTOSAIIUM
- aJMUHHCTPATURHBIM PEIVIAMEHTOM, NPEACTaBICHHE TOKYMEHTOB HE B TIOJHOM
o0remMe, HamMYue HEJOCTOBEPHBIX CBEIEHUN B IMPEJCTaBAEHHBIX JIOKYMEHTaX,
HECOOTBETCTBHE IPEICTABICHHBIX ,ZIOKYMGHTOB TpeOOBaHUAM JIEeHCTBYIOIIETO
- 3aKOHOJIATENLCTRA.

4) - cpok g0 rmaHpreMou JIaThl TIPOBEJICHUS 3asIBIICHHBIX pa60T MeEHee
cpoka HeoOXOMMOTo JJIsl IPEIOCTABICHNS MyHUIUTIATEHOMN YCIyTH.

3

Iopsiiok, pazmMep ¥ OCHOBAHAS B3HMAHH rOCYJAPCTBEHHGH HOULIHALI HIH
WHOW 0aThl, B3XMaeMOoi 32 NPeJ0CTaB/IeHUe MyHHI{MIIAILHOMK YeJIyru

2.16. MynuuunanpHas yciyra NpeAoCTaBIseTCs 3agBUTEIAM OeCIIaTHO.

2.17. MaxcumalibHBIN CPOK OXHAAHHA B OUSPEIH IIPH II0jlade 3ampoca o
NPEeNOCTABICHUH  MYHHAUUNAIBHON YCIyTH M IOPU  IIONyYeHHH - pesynbTaTa
IPeNOCTaBIEHNS MYHHIIMIATBHON YCIIYTH COCTaBIseT He 6oiiee 15 MUHYT.

2.18. Cpox perucrpanpy - 3ampoca 3asBUTENS O IPEeROCTABICHHN
MYHHIHITAIEHOM YCIYTH COCTABISAET B YIIOJTHOMOYEHHOM OpTaHe:

npu TuaHOM obparienuy — 1 pabounit nenp;

IfPY HANPABJIEHHUH 3aIIPOCa IOYTOBOM CBA3BIO B YIIONHOMOYEHHbIH OpraH — B
JeHb TIOCTYIUICHHS 3aIIpOca B YIIOTHOMOYEHHBIN OpraH;

TIpU  HAlpaBJIGHWH 3allpoca Ha OyMaxHOM Hocurene wu3 MOI] B
ynmm(JMoquHBm Opral — B JICHb IOCTYIUICHUS. 3a11poca B yHOJIHOMO‘-IeHHBIl/I
Opra; , :

IPH  HarpaBII
riocpeacreom EINY
pabounii fenb (B ciyyae HampaBICHMs ,z[OKyMeHTOB B Hepabouee BpeM;I B
BBIXOJHBIE, Tpa3gHAYHbIC THU).




TpeGoBanus K NOMEUIEHHAM, B KOTOPLIX NPEAOCTABIRIOTCH MYHHIHNAJbHbIE
YCJIYTH, K 3a/1y O:KHAAHHS, MECTaM JI 3al0JHEHHS 3aPOCOB O
s fpeAOCTABIeHHH MYHRIMIAJILHOH YCJIYrH, HHPOPMallHOHHBIM CTEHIAM C
oOpasnamMm HX 3aHOJHEHHS U NepeYHeM JOKYMEHTOB, HeOOX0AHMbIX [JJif
IpeloCTABJCHHS KAKI0OH MYHUIMIIAJILHON YCJAYIH, B TOM JHCIC K
ofecnevYeHnI0 TOCTYNHOCTH JJifl HHBAJIHAOB YKA32HHBIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAATeJbLCTBOM Poccuiickoi Peepanuy 0 cONHAILHON
3alMTe HHBAJIHOB

2.19. TIlomemieHus YIOJIHOMOYEHHOTO OpraHa s IpeAOCTaBICHUS
MyHHUIIUNAIBHOM ~ yCIyI'M — pa3sMEINAlOTCAs Ha  IIEPBOM  BTaXe  31aHMS,
00OpY/IOBAHHOTO OT/AEIBHBIM BXOIOM, JIMOO B OTAENBHO CTOSINEM 3AaHUH LIS
cBoOomuoro  jgoctyma - 3asButeneil.  IlepeaBwkeHwe 1O TIOMEIICHUSM
YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOAUTCS IPUEM 3asBICHHMS U
JIOKYMEHTOB, He IOJDKHO CO371aBaTh 3anyz[HeH1/m IUISL UL C OTpaHUu4eHHBIMHI
- BO3MOXXHOCTSIMH 310POBbS. .

- Ilpu pacmonoxeHuy NOMEIIEHUs YIOIHOMOYEHHOTO OpraHa Ha BepXHeM
9TaXKe CIEMHAIUCTE YIOJHOMOYEHHOTO OpraHa O0s3aHbl OCYHIECTBIATH IMPUEM
3asBUTENEH Ha IePBOM dTaxe, eCITH 110 COCTOSTHHIO 3[I0POBBS 3asBUTEIh HE MOXKET
MOIHATHCA IO JIECTHHIIE.

Ha  tepputopuy, npumieraromieii K 3JaHWIO YIOJTHOMOYEHHOI'O OpraHa,
OpPraHU3yIOTCS MeCTa I IapKOBKHM aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YHCIE
MecTa JUis TapKOBKHA aBTOTPAHCIOPTHBIX CpencTB HHBanuaoB (He wMeHee 10
IPOLIEHTOB MECT, HO He MeHee ONHOTO MecTa), JMAOCTYN 3asBHTENedl K
IIapKOBOYHBIM MECTaM SBIIAeTcs GeCILIaTHBIM, |

IMTomemenre  yIOJIHOMOYEHHOrO OpraHa [yl TIIpHeMa  3asgBUTENel
obGopynyeTcs WH()OPMALMOHHBIMU CTEHIAMH, Ha KOTOpBIX pasMelnaercs ¢opma
3asBIICHHs ¢ 00pa3OM ee 3allOIHEHUS ¥ IepevyeHb ,Z[OKYMCHTOB HEe0OXO0TUMBIX
JUIs IPEOCTABICHNS MY HULIHITAIBHOM YCIIyTH.

‘ Ilomerenrs, B KOTOPHIX OCYILNECTBIIAIOTCS NEHCTBHA IO IPEIOCTABICHUIO
MYHULUTIAIEHON YCIyTH, OOECIIeUMBAIOTCS KOMIIBIOTEpaMM, CpPeICTBAMHU CBSI3H,
BKIIOYas JOCTYH K HMH(GOPMAIMOHHO - TeJeKOMMYHHUKALMOHHOH CeTH
- «MHTEpHETY, OpPI'TEXHUKOM, _ KaHIENSIPCKUMH IPUHAIICKHOCTAMU,
* MHQPOPMALMOHHEIMA U CIPABOYHBIME MaTepHranaMy, HarIsaaHOH HH(OpMaLHueH,
CTYIBIMH M CTOJAMH, CpENCTBaMM IIOXKApPOTYIICHMS - M  OIOBEINEHUS O
BO3HMKHOBEHHHU YPE3BBIYAHON CHTYaIHH, a TAKKe 00eceunBaeTCs JOCTYIMHOCTh
IUTSE HHBAJIMOB K YKa3aHHBIM [TOMEIIEHMSIM B COOTBETCTBUH C 3AKOHOJATENBCTBOM
Poccuiickoit denepaniui 0 COLMAIBHON 3aIlUTe UHBAIHIOB.

3anm oxumaHus, MecTa JUIS 3allOJHEHUS 3alpOCOB U MpHUEMa 3asBUTENCH
000pYIYIOTCS CTYIBSMH, H(WITH) KpeceIBHBIMU CEKIIUAMH, U (I/IJII/I) CKaMbsIMH.

Hudopmaiionssle MaTepuansl, IpeaHasHadeHHble il MH(QOPMUPOBAaHUS
3asBUTENICH O TOpsIAKe Hpe,ILOCTaBJ'IeHI/ISI MYHHULUNATBHOW YCIyTH, Pa3sMeniaTes
Ha HH()OPMAITMOHHBIX CTGH,Z[aX pacnonoxceHme B MecTax, 00ecreuuBatomnx
I[OCTyII K HUM BaHBI/ITeJIeI/I



WndopmManponHsie MaTepuaibl, NpeIHa3sHaYeHHbIE U1 WHGOPMUPOBAHUS
3asiBHTENell O TIOPS/IKe NPEJOCTABIEHUS MyHHUIMIATBHON yCIyTH, Pa3sMeIaroTcs
Ha WH(OPMANMOHHBIX CTEHJIAX, PAaclONIOXKEHHBIX B MeCTaX, o0ecleqnBarouX
. KOCTYI K HHM 3asBUTe]el, 1 OOHOBIIXOTCA NPH M3MEHEHWU 3aKOHOJATEeNbCTBa,
PEryIINPYIOMEro TPeJOCTaBICHAE = MYHUIMIIANIGHON YCIyTHW, U CIPaBOYHBIX
CBEIEHUI. | ~
HsdopmalinoHHbIe CTEHABI JOJDKHEI pacnonaraTLca B MecTe, JOCTYIHOM
It mpocMoTpa (B TOM Yuciie Ipy OOJIBIIOM KOIHYECTBE IIOCETUTENEH ).

2.20. Jlna obecniedeHuss JOCTYIHOCTH IOXYYSHHS MYHHULIMIIATBHON YCIyTH
MaIOMOOHMIBHBIME TPYIIIAMH - HAacENICHUs - 3MaHUS M COOPYKEHUS, B KOTOPBIX
~ OKa3LIBAETCHA yCayra, 0OOpYyIyIOTCA COITIAaCHO HOpMaTHBHBIM TpeboBanusM «CII
- 59,13330.2016.  Cpoa- mpaBmi.. JIOCTYIHOCTh 3JaHUI W COOPYXEHHH A
- MaJIOMOOHJIBHBIX TPYIIT HACEICHIS. AKTyaJII/I3I/Ip0BaHHa}I penaxuus CHull 35-01-
-2001». .
B kabumere 1O HpUeMy MAaIOMOOGHIBHBIX TIPYIII HAceleHHs ‘HMeeTcs
MeJMIWHCKasl arnTeyka, IMTheBas Boja. IIpm HEOGXOAMMOCTH  COTPYAHHK
'VITOJIHOMOYEHHOI 0. OpraHa, ocymeCTBJmlompm IpHEM, MOXET BBI3BAThH KapeTy
HEOTIIOKHOU CKOPOI TOMOLIH. ‘ : :

Upu . obpaiiennn rpaxiaHuHa = C HapymeHH;IMH (byHKm/m 0IIOpHO-
JBUTATENBHOTO aliapara PaGOTHHUKM YIIOJHOMOYEHHOTO OPraHa IpeIPUHIMAIOT
cnenytomye AeUCTBUS: - :

OTKPBIBAIOT BXOTHYIO JBEPh U IIOMOTAIOT I‘paxcnaHnHy 6ecIIpel‘[$ITCTBeHHO
IOCETUTE 37aHHe YIIOJTHOMOYEHHOIO OpraHa, a Takke 3apaHee HPeIylpexaaroT O
CcylecTBYIOMNX 0apbepax B 3MaHUH; '

BELICHSIOT [1eTh BU3UTA TPAXIAHWHA M. COIIpOBO)K,Z[aI:OT ero B KaGUHET 110
npueMy 3asBieHUs; TTOMOTaloT TPaXIAaHWHY CECTh Ha CTYJl WIHM PacHoiararor
KPECIIO-KOJISICKY Y CTOJIa HalIPOTUB CIIEIMAINCTA, OCYIIECTBIISIONIErO TIPUEM;

COTPYIHUK  YIOJHOMOYEHHOTO — OpraHa,  OCYIIECTBISIOMHN  HpHeM,
NPUHUMAET IPaXKJaHHHA BHE OYEPeld, KOHCYIBTHPYET, OCYIIECTBIAET IpHEM
3a9BJIEHNS ¢ HEOOXOAMMBIMU ,HOK}’MCHTaMI/I OKa3bIBaE€T IOMOIIb B 3aNOJHEHUH
OJIaHKOB, KOMHPYET NOKyMEHTHI; «

10 OKOHYAHUM TPEIOCTABICHUS . MYHI/I]_II/IIIaJIBHOI/I 'YCIIYTH ~ COTPYIHUK
 YNONHOMOYEHHOTO: OpTaHa, OCYINECTBISIOMUN IMpHeM, TOMOraeT TIpaXKIaHUHY
ITOKMHYTH KaGHUHET, OTKPBHIBAaeT JBEPH, COMPOBOKIACT I'PakJaHHHA IO BEIXOJA U3
3/IaHKMs ¥ [IOMOFaeT IOKUHYTh 3/IaHue; IepejaeT rpaxaaHiuHa COIPOBOXKIAIOLIEMY
JNUIY WK [0 €r0 JKEJAHWIO BBI3BIBACT aBTOTpaHCI'IOpT M OKa3blBaeT COJEHCTBHE
NPV €ro TOCaJIKe. : SR S

[lpp  obpamieHMM TpaKIaH C HCI[OCTaTKaMI/I 3peHust <pa60TI-II/IKI/I
| YIIOJHOMOYEHHOTO OpraHa IPeAIpPUHEMAIOT CIIe/yIONIHe AeiCTRI:

COTPYJHUK  YIOJMHOMOYEHHOTO  OpraHa,  OCYIIECTBISIOMNN ~ TIpHeM,
TIPUHUMAET I'PaXJaHUHA BHE OYEPEIH, NOMOTAaET COPHEHTHPOBATHECH, CECTh Ha
CTYN, KOHCYIBTHDYET, BCIYX = NPOYHTHIBACT ~NOKYMEHTHl H Jaliee IO
HGO6X0}ZH/IMOCTH MPOU3BOANT WX Bbimady. Ilpm OOIIEHMM ¢ TIPaXIaHWHOM C
HEIOCTATKAMH 3pEHUsS HeOOXOMMMO OOIIATECS HEIOCPENCTBEHHO ¢ HAM CaMUM, a
HE ¢ CONPOBOXKIAIONIAM €ro JHIOM, B Oecelle IONBE30BATHCS  OOBIYHOM



pasroBOpPHOM JIEKCHKOIH, B IIOMEIIEHWH HE CclenyeT OTXOAuTh OT Hero 0e3
TIpeyTIpeK ACHUS;

_ COTPY/IHUK yNOIHOMOYEHHOTO OpraHa OKa3bIBaeT LOMOIL B 3aNOIHCHUN
" GNAHKOB, KOIIMPYET 'HEOOXOmiMbIe JTOKYMEHTH. JIsi MONIHCAHUS 3asBICHHS
HONBOAMT JIMCT K aBTOpPYUYKe TpaXJaHWHa, IOMOTaeT COPHEHTHPOBATHCA U
morucaTh Onask. Ilpy HeoOX0AMMOCTH BBIIAIOTCS MAMSTKH I ClIabOBUASINNX C
KPYHIHBIM IpHPTOM; |

0 OKOHYAHHM TPEJOCTABICHUS MYHUIMIAIBHON YCIyrd COTPYIHMK
VIIOJIHOMOYEHHOIO Oprasa, OCYIIECTBISIOMNUN NpHEM, OMOraer rpaXKIaHuHy
BCTaTh CO CIylla, BBIATH #W3 KaOWHeTa, OTKPBIBaET IBEPH, COIMPOBOXKIAET
Tpa/IaHUHA K BBHIXOY U3 3IaHMS, H IPOBOXKACT Ha YIHLY, 3apaHee NPeAynpeaus
TMIOCETUTEN O CYWIECTBYIOIMX 0apbepax B 3[aHWUM, MEPENaeT TIPaKJIAHUHA
CONMPOBOKIAIONIEMY JIAIly WIA 1O = JKEJAHHIO TPKIAHMHA  BBI3HIBAET
ABTOTPAHCIOPT.

Ilpu oOpamennu rpaxnaHuHa ¢ jgedexTamMu Cioyxa  pabOOTHUKH
YIIOTHOMOYEHHOTO OpraHa IIPeIPUHUMAIOT CIEYIOLIHeE EHCTBUS:

COTPYAHMK YIIOJTHOMOYEHHOT'O OpPraHa, OCyIIECTBISIONINN PHeM I'paXkIaH ¢
HapylIeHUeM ClIyxa, obpalaercs HEIOCPEACTBEHHO K HeMy, CIpaliyBaeT O LelH
BH3MTA U AT KOHCYJIBTALMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMITOM PEYH, IPY STOM
CMOTPHT B JIHIO ITOCETHTENIA, TOBOPUT SCHO, CIIOBA MAOMNOJHSAET IOHATHBIMH
JKECTaMH, BO3MOXHO OOIleHHe B IMHCHbMEHHOH ¢opMe nubo uepes IepeBOAIHKA
YKECTOBOI'O #3bIKa (CYpHOIEPEBONUNKA); COTPYAHHK VIIOJHOMOYEHHOI'O OpraHa,
OCYIIECTBIISIONUI TpUEM, OKa3bIBAaeT IIOMONIb W COJCHCTBHE B 3aIllOJHEHHUH
OIIaHKOB 3agBJIEHHUI; KOMHPYeT HeOOXOUMBIE JOKYMEHTHI.

2.21. TpeGopauusi K KOMQOPTHOCTH K JIOCTYITHOCTH TPEOCTABICHUS
MyHUIIMNIanpHOM  ycamyru B MO®IL  ycTaHaBiIMBaloTCSt  NOCTAHOBIEHUEM
INpaBurenscrBa Poccuiickoit @eneparm ot 22 nexabps 2012 roma Ne 1376 «O6
yTBepxaeHur IlpaBuin oOpraHu3alMy JESTEIHHOCTH MHOTO(YHKIMOHATBHBIX
IICHTPOB TIPEIOCTaBIEHNS [OCYAAPCTBEHHBIX M MyHUIMITANBHBIX YOIy,

Ioka3zaTe/ M AOCTYHHOCTH H KAa4eCTBa MYHMIIHIATbLHON yCIy Iy

2.22. Tloka3zaTenu AOCTYIHOCTH MYyHHUIMIANLHOM ycuyrd (cnenuaibHble,
IIPUMEHHUMEIE B OTHOIICHUN MHBAIUIOB):
1) nammure MEGPACTPYKTYPHI, YKa3aHHOM B nyHKTe 2.19;
2) ucnonHenue TpebOBaHMUI NOCTYIIHOCTH YCIyT il HHBAIUOB;
3) obecneueHne OGeCpensITCTBEHHOrO JOCTYyIIa HHBAIHMAOR K TOMEHIEHUSM,
B KOTOPBIX TIPEIOCTABISIETCS MyHHIMITAIbHAS yCIIyTa;
2.23. Iloxa3arenu KayecTBa MyHUIMIIATBHOU YCILYTH:
1) cobmroeHIe CpOKa MPEeAOCTaBICHNA MyHUIUITATLHON yCayTy; -
2) cobmojeHre BPEMEHH OXHIAHUS B OYepe]H IpU Iojaye Jaupoca U
MIOJIy4eHHUU pe3yIbTaTa; .
3) ocymectBieHne He Golee onHoro ofpaiieHds 3asBUTENS K
JIOJDKHOCTHBIM JIMHAM YIIOJTHOMOYEHHOro opraHa wim pabotaukam MOILl npu



nojave JOKYMEHTOB Ha MOJNyYeHUe MyHUIMNAIBHOM YCIyTH B He GoJee OJHOTO
obpalnenust Ipy MOJyYeHUH pe3ysibTaTa B aqMUHICTpanmy uin B MOL[; -

4) orcyrcTBue xaod Ha AeHCTBUSA WM Oe3NeMCTBHS NOMMKHOCTHBIX JIUI
| YIOJIHOMOYEHHOr0 OpraHa, IIOJAHHBIX B YCTAHOBJIEHHOM IIOPSIKE.

2.24. Tlocne moilydeHHsI pe3yibTaTa YCIYTH, HpeNOCTaBIEHHE KOTOPOil
OCYILIECTBISUIOCH B MIEKTpoHHOM Buae 4vepe3 EIN'Y, mubo mocpencteom MODI],
3asiBUTEINO 00ecIeuBaeTcsl BO3MOXXHOCTD OLIEHKH Ka4eCTBa OKa3aHUs YCIYIH.

2.25. TlpemocTaBieHWe MYyHWIHUIAIBHON YCIyrH B SIEKTPOHHOM BHIC
OCYINECTBISETCS HPH TEXHAYIECKON pealln3aluy ycIyru nocpeacreom EITTY.

2.26. VlHBIMU noOKa3aTelsIMH Ka4yecTBA U JOCTYNHOCTH IIPEeAOCTABIICHUS
- MYHMIIUIATBHON YCITyTH SBISIOTCA:

PacHoOMOKEHHOCTh  ITOMEIICHUH YIOJIHOMOYEHHOTO - OprasHa,
NpeIHa3HaYeHHbIX [T TPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd, B 30HE
JOCTYIMHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarvCTPaIsAM;

CTeneHs  MH(QOPMHUPOBAHHOCTY - 3aSBUTENS O TMOPSAKE IPeNOCTABICHHS
MYHHIHIANBHOH ycnyT# (OCTYIHOCTE MHGOPMANUK O MyHHILMIAIBHON yCIyTe,
BO3MOJKHOCTH BbIOOpa criocoba moaydeHus HHPopMaLun);

BO3MOXHOCTh BbIOOpa 3asBHTENEM (opM obpaiieHus 3a nonyquI/IeM
MYHULINATBHON YCIYTH;

JIOCTYIHOCTh OOpalleHus 3a HpeJ_IOCTaBJIeHI/IeM MYHHULIMIANBHON yCIyTH, B
TOM HHCJIE IS JIML, ¢ OTPAHMICHHBIMU BO3MO)KHOCTAMHE 310POBBSI;

CBOEBPEMEHHOCTh - IIPEJOCTABICHHUS MyHnanaJILHoﬁ yCIyIH B
COOTBETCTBHHM CO CTAHJAPTOM €€ IIPEIOCTABICHUS; ”

cOBMOIeHre CPOKOB IIPEAOCTABICHHIS MYHHIUIAILHOM ycnym u CpOKOB
- BBITIOJTHEHNUSA a,H;MI/IHI/ICTpaTI/IBHBIX Hponeayp IpHu IPEeAOCTABICHUH
MYHHUIUTIATBHON YCITYTH; : -

BO3MOXXHOCTH ~ TONYYEeHHS - I/IH(bopMaunn 0 ~XOfle  TpEAOCTaBIeHHA
MYHUIUIATBHON YCITyTH; ' \ |

OTCYTCTBUE O6OCHOBaHHBIX xKayod co CTOpOHBI 3asABUTEIIS 110 pGSYJIBTaTaM
MPeAOCTABICHIS MYHALUIIAIBHOM yCIyTH;
| OTKPBITBIA JOCTYN Ul 3asgBUTENEH K HMHGOPMAIMU O MOPSIKe M CPOKax
IPEAOCTABNICHUS! MYHULUUNAIBHON YCIYTH, HOpsaKe oO6XKajaoBaHUS IeHCTBHIMA
(Oe3neficTBUs) YHONHOMOYEHHOIO . OPraHa, pPyKOBOJUTENS YIIOJIHOMOYEHHOTO
oprana 6o crienyanicTa yIroJIHOMOYeHHOTO OpraHa, :

HajJuyue HeoOXOAMMOTO M JOCTATOYHOTO KOJIMUYECTBa CIICIII/IaIII/ICTOB
YIOJIHOMOYEHHOr0 OpraHa, a TaKXKe HOMEIIeHHH YIHMONHOMOYEHHOro OpraHa, B
KOTOPBIX: OCYIIECTBIAETCS PHEM 3asBICHAM M JOKYMEHTOB OT 3asBUTENEH.

2.27. Y1oNHOMOYEHHBIM OPraHOM OOECIEeYHBACTCS CO3IAHMHE MHBATHAAM H
VHBIM MAIOMOGHIIEHBIM IPYIaM HaceleHHs CIeAYIOUX YCIOBHI JOCTYITHOCTH
MyHUIMOANBEHON YCIYyrH B COOTBETCTBHHU C. TPeOOBAHUSIMY, YCTAHOBJIEHHLIMH
3aKOHOAATENTbHLIMA W WHBIMA HOPMATHBHBIMU TIPABOBEIMU AKTAMU:

OKa3aHue MHBATU/AM TIOMOILH, HEOOXOAMMOMN I IIONYUEeHUS B I[OCTyIIHOI/I
s Hux  (opMme WHOOPMAIMH O TPAaBUIAX IPEJOCTABACHHS MyHHUIUIIAIBHOMN
ycrmyrd, B ToM uucie 00 oMOpPMIEHHH HEOOXOMMMBIX Ui  [OJyYEHUs
MYHULAIANBHON YCIYTH JOKYMEHTOB, O COBEPIICHHH UMU IPYIUX HEOOXOIMMBIX



JUTSL TIOTYCHHS MYHHULIUTIATBHON yCIIYTH IeHCTBUH;
IpefOoCTaBlIeHe MYHUIMIAIBHON YCIyrH WHBajlpAaM [0 CayXy, [OpH

i HEOOXOAHMOCTH €+~ *HICTIOJIG30BAHUEM - PyCCKOTO + )KECTOBOIO $I3bIKa, - BKIIIOYas

obecrieuenue IOIIyCcKa B TOMEIIIeHe CypIONEpeBOTIHKA,
TH(IOCYPIOTIEPEBOAYNKA; ' '

OKa3aHWe MOMOIIM ‘MHBAIAIAM B IPEOJOJICHHH 0apbepoB, MEIIAFOLTHX
TIOJTyYEHUIO MyHUIIMHAIBHON yCIIyTH HapaBHe C APYTUMU JTMIAMY.

2.28. Ilpu npenocTaBieHUM MYHHLIMIAIBHOM YCIAYIH B3aUMOJEHCTBHE
3asiBUTENIS CO CIEIUAIHNCTOM YIIOJHOMOYEHHOTO OpraHa OCyUIECTBISeTCs IIpU
JHYHOM OOpallileHNH 3assBUTEJI K

I ToiydeHHs — MHGOpPMAMM O  BOTPOCaM  IPeJOCTaBIICHUS
MyHHULUIAIBHON YCIYTH;

©IUTS DOZaYM 3asBIECHUA ¥ JOKYMEHTOB;

IUI TIOJIyYeHUs * MHPOpMAILMH O XOJe MNPEeAOCTaBICHHS MYHULMIIAIBHOU
YCILyTH;

IV ONy9eHHs Pe3yabTaTa PENOCTABICHNS MY HHLMTIAIBLHON YCIyTH.

[TponomKUTENbHOCTE  B3aMMOJEHCTBHS  3aABUTENA  CO  CIIEUMAIIMCTOM
YIIOJJTHOMOYEHHOIO OPr'aHa He MOXET TPEBHIIATE 15 MUHYT.

2.29. HpeI[OCTaBJIeHI/Ie MyHI/IIII/IIIaJ'II:HOI/I yeayri B M®1] Bo3smMoxHO npH
HaIWYWy ~ 3aKIOYCHHOTO  COTNIAIIEHHA O . B3aUMOJCHCTBHM  MEXIY
YIOTHOMOYEHHBIM opraom u MOI1,

YII0THOMOYEHHBI OpraH oGecreunBaer uH(OPMUPOBAHUE 3asBUTENEH O
BO3MO)KHOCTH HOIydeHHs MyHMIHNAILHONW ycmyrd Ha 6Gase M®LL B cnyuwae
IIOJayl 3asBjEHUS O TIPEHOCTABICHUM MyHHOUMIanbHOW ycmyrn B MOIL]
HEMOCPEACTBEHHOE “TIPEIOCTABICHIE MYHHIUIIABHON YCIYTH - OCYLUECTBIASTCS
YIOJHOMOYEHHBIM OPTaHOM. | :

Nubie TpeGoBaHHsl, B TOM YHC/IE YIHTLIBAIOHIHE OCOOEHHOCTH
NpPeJOCTABJIEHH MYHHIUNIAIBHOM YCIYTH MO IKCTEPPHTOPHANLHOMY
npuHIHny (B cJy4ae, ecld MyHHUHMNAJABHAS YyCJIyra HpeAocTaBaaeTcs mo
OKCTePPUTOPHATLHOMY NPMHIHNY) H 0COOEHHOCTH NPEeAOCTABICHUS

MYHHIHIAJTbHO#H yc.nym B 3JIEKTPOHHOH (hopme

2.30. I[OKyMeHTBI,» TIpHIAaraeMble 3asdBUTENEM, TIPEACTABIIEMbIE B
5JIEKTPOHHOM (hopMe, HATIPABIIIOTCS B CIEAYIOIHX hopmaTax:

a) xml - 1719 JOKYMEHTOB, B OTHOIIEHHH KOTOPHIX YTBEPHKIEHEI POPMEI U
TpeGoBanus 1m0 (OPMHUPOBAHMIO SIEKTPOHHBIX JOKYMEHTOB B BHAC (ailioB B
¢dopmare xml;

6) doc, docx, odt - mif AOKYMEHTOB C TEKCTOBBIM COJEpKaHHEM, He
BKJTIIOYAOINUM (POPMYJIE; o | '

B) pdf, jpg, jpeg, png, bmp, tiff - @I HOKYMEHTOB ¢ TEKCTOBBIM
cofiep)kaHueM, B TOM YHCIe BKIOUYAOMuX (GopMyibl W (Win) rpadudeckue
143o6pa>1<eHm a TaKoKke JOKyMEHTOB C Tpa(MIecKhM COlepKanHeM;

r) zip, rar - 113151 CIKATBIX JIOKYMEHTOB B OliH (bail;



) sig - s OTerl'I.TIeHHOI/I yCHJIeHHOH KBaJIU(QUIMPOBAHHON 3IeKTPOHHOM
NOITHCH. \ :
231. B -cnyqae ©CIIA OpWTMHAIBl JOKYMEHTOB BBmaHLI A TOATIUCAHBI
YyHONHOMOYEHHHIM  OpPraHoM  Ha - OyMa)KHOM  HOCHTelle,  JOIyCKaercs
dopMHUpOBaHHE TAKUX JOKYMEHTOB, IPEJCTaBISEMBIX B 3JIEKTPOHHOH  (opMme,
IyTeM CKAHUPOBAHUS HEHNOCPEACTBEHHO C OPHIMHANA TOKYMEHTA (UCIIONB30BaHNe
KOTIWi He JIOMycKaeTcs); KOTOPOe OCYILIECTBISETCS C COXPaHEHHEM OPHMEHTALUM
‘opurnHana aokyMmeHTa B paspemeHun 300 - 500 dpi (macmrab 1:1) uw Beex
ayTeHTUYHBIX I[PU3HAKOB IOIJIMHHOCTH (rpaduyecKod NMOAMUCH JHila, [eJaTH,
YTIIOBOro mIramna OJ1aHKa), ¢ HCTIONB30BaHUEM CIESAYIOMIUX PeXUMOR!

«aepHO-0ensIity (IpH OTCYTCTBHH B JIOKyMEHTE rpaduIeckix I/I306pa)KeHI/II/I ,
u (MJIE/I) LBETHOTO TEKCTA); . :

«OTTEHKH ceporoy (IIpd HAIHIAH B JOKyMeHTe rpadu9IecKux n300pakeHui,
OTIIYHBIX OT IBETHOIO rpa(UIecKoro H306paKeHns); .

«UBETHOH» WU «PEKUM IIONHOM IBeronepefaunm» (IpH HATUYUHM B
TOKYMEHTE IBETHBIX rpadUuecKuX H300paxKeHnii 160 IBETHOTO TEKCTA).

Konudectro (haitioB JODKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB,
KAKIBIH 13 KOTOPHIX COAEPIKUT TEKCTOBYIO U (Win) rpadudeckyro HHPpOPMaLHio.

2.32.  JIoxymMeHTBl, TpHIaracMble  3agBUTENIEM, - NPEICTaBIIeMble B
HIEKTPOHHON  (popMe, NOIDKHEI 00ecleurBaTh BO3MOXKHOCTL MIEHTU(PUIHAPOBATH
JIOKYMEHT ¥ KOJINYECTBO JIMCTOB B JOKYMEHTE.

Hlepeuenns yeuayr, KOToOpbie ABISIOTCA HEOOXOAUMBIMH B 0083aTeIbHBIMH /15t
RPELOCTABICHNSA MYHUIUNIAIBHOMR YCIYIrH, B TOM YHC/Ie CBEeHus O
- KORYMeEHTe (JOKYMEHTaX), BbllaBaeMOM (BbIAaBaeMbIX) OPraHu3alusiMH,
Y42CTBYIOUIMMH B IIPEXOCTABIEHHH My HHIHNAILHOMH YCIyTH )
2.33. VYcmyra, H606X0,Z[PIMBIG u 06513aTeJILHBIe ZUISL - IPE/OCTABNEHIS
\dym/nmnammon YCIIyTH, OTCYTCTBYIOT. ”

Pasgesn 3. COCTaB, noc.uenosaTe.ﬂbnoch M CPOKM BBINOJTHEHHSI
AAMHHHCTPATHBHLIX NPONeIyp, TPeGOBAHNS K HOPAAKY HX BbINOIHEHHS, B
TOM HC/ie 0COOEHHOCTH BLINO/IHEHHS AMHHNCTPATHBHLIX NpoONeyp B
- ajekrponnoii GopMe, a TaKIKe 0COGEHHOCTH BHINOJIHEHNS
. AMHHHECTPATHBHELIX NPOUEAYP B MHOroQyHKIHOHAJLHbIX IEHTPAX

3.1. McuepnbiBaiomiuii NepedeHsb aJIMAHACTPATHBHLIX PONEAYP

3.1.1. Hpe,HOCTaBJIEHI/Ie MyHHIAIATBHOM ycnyrn BKJIOYaeT B cebs
mwymmme aJMUHUCTPATUBHEIE IPOLIETTyPEI:

1) noraya 3agBieHus O IIpe,I[OCTaBJ'IeHI/II/I MyHI/IIII/IHaJ'IBHOI/I YCIyTH W WHBIX
JIOKYMEHTOB, HGOGXOJII/IMBIX VIS PENIOCTaBICHHSA MYHHITUIANBHOM YCIyru, H
MpUeM 3arpoca o l]pe,ZLOCTaBHeHI/II/I MyHHIIATBHOH ycnyrn Y TOKYMEHTOB;



2) HampasieHHE CIEIAATACTOM MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbI
rOCyIapCTBEHHOH  BIacTH, =~ OpPraHbl  MECTHOIO  CaMOYIpaBICHHS U

IOIBEAOMCTBEHHEIS OTVM *OpraHaM - OpFaHH3alliy B’ cIydae, eCciH - Olpe/ieNeHHbIe
JOKYMEHTHI He OBLIH IIPEACTABIICHBI 3aABUTENIEM CAMOCTOSTEIBHO;

3) npUHSTHe peHleHHs O MpelOCTaBNeHHM (peureHds o0 OTKaze B
NpeoCTaBIeHII ) MyHUITUIAIBHON YCIyTH; ‘

4) yBeooMIIGHWE 3asABUTENd O NPUHATOM pEINEHWH, BHIJdua 3asBUTEIIO
pe3yJbTara IpeJOCTaBIeHNs MyHUIMIIATBHOM yCIIyTH;

5) moxydeHue 3asBUTENEM YBEIOMIICHUN O XOJIe MPeNOCTaBICHUS YCIyTU B
JIuuneiii xkadbunet Ha EITTY; _

6) HarpaBJieHne KajoObl Ha pemeHus, jedictBus (GesgeiicTBue)
YHONHOMOYEHHOTO OpraHa, paGOTHHKOB YIOJHOMOYECHHOIO OpraHa B TOpSKe,
YCTaHOBJIEHHOM B COOTBETCTBYIOIIEM paszieiie AJIMUHUCTPATHBHOTO PErilaMeHTa.

3.1.2. OcHoBauue 1 HaJajia aI[MI/IHI/ICTpaTI/IBHOﬁ HIpoLeIyphl:

IOCTYyIUICHHE B YIOJHOMOYEHHBIH OpraH Ha MMs [VIaBbl MyHULIAIBHOIO
paliona  «KbIpHHCKMM paiioH», 3asgBICHUA C KOMIUIEKTOM JOKYMEHTOB,
TIpexycMOTpeHHBIX 11. 2.10 mm 2.11 aIMAHUCTPATHBHOTO periiaMenTa.

3.1.3. Jlumo, OTBETCTBEHHOEe 3a BHITTOJTHEHHE aIMHUHUCTPATUBHON
TIPOLEAYPhI: AOKHOCTHOE JIMIIO, HAJEJEHHOE B COOTBETCTBUM C JOJDKHOCTHBIM
periiaMeHTOM  (GYHKIFSAMHI 110 BBINONHEHHIO 8 MHHECTPATHBHOM HPOLEHYPH! IO
rpreMy 3asBlICHHM, B TOM  umcie nocrynusmmx uepe3 EINY, nposepke
JOKYMEHTOB, IIPEeICTaBIEHHBIX JJi MONydeHHs MYHULMIANGHON yelayru, H
TIOJITOTOBKE IIPOEKTOB PEIICHWM O IPEJOCTaBICHUH (OTKa3e B IPEIOCTABICHMM)
MyHULUINAIBHON yCIyTH (Hanee - MCIIOIHATENb).

‘Ilpm mpweMe 3asBIEHUS H HEOOXOAMMOIO KOMIUIEKTa JOKYMEHTOB
HCTIOTHUTENb: ' ~ :

1) mpuHUMaeT 3asBlE€HHME M JOKYMEHTH MpPH HAJIM4YMA  JIOKYMEHTa,
IIOJITBEP K IAIOIIETO IIOJTHOMOYHS 3asABUTEILS; '

2) npoBepsier  KOMIUIEKTHOCTh  IPE/ICTABICHHBIX  JOKYMEGHTOB B
COOTBETCTBHH C OIKCBIO, OYOPMIICHHOH B IBYX dk3eMinisipax. Ooue 3K3eMIULIp
OIIHCH TIOAIIABAETCH B JENO, JAPYro C OTMETKOHM O JaTe NpuemMa yKa3aHHBIX
3asBJICHUS ¥ HOKYMEHTOB B JI€Hb IIpHEMa BpydaeT 3asBUTEIIO MOJ POCIUCH WIH
HalpaBjIseT €My 3aKa3HBIM IIOYTOBBIM OTIPABIEHHEM C YBEHOMIIEHUEM O
Bpy4YEHUU (B Clrydae ecnu JOKYMEHTBI = I[OCTYIIWIIH B
aJIMIHHUCTPAIMIO/OpraHA3aIHIO IO II0YTE). |

B ommicu yka3pIBaloTCS:

- JaTa rpueMa 3asBJIeHHs U JOKYMEHTOB;

- IepevueHb TOKYMEHTOB C YKa3aHUEM X HaUMEHOBaHUs, PEKBU3BUTOB,;

~ KOJIMYECTBO JINCTOB B K&XXIAOM JOKYMEHTE;

. baMHIHAd W WHUIMAIE OTBETCTBEHHOTO CIIENMANMCTA, TPHHABIIErO
JOKYMEHTH! ¥ CJIeIaBIIEr0 COOTBETCTBYIOIIYIO 3allHCh B JKYPHANE PErHCTPALME
BXOZSIIAX TOKYMEHTOB, & TAK)XKe €ro MO/IIKUCh;

- (haMIITHS M MHULIMATB! 3a5BUTEIS, @ TAKKE €ro OANKCH;

- HoMep TenmedoHa, IO KOTOPOMY 3asBUTENb MOXET y3HATH O CTAIUU
paccMOTpeHus TOKYMEHTOB; '



3) ocymecTBIseT NEPBUYHYIO SKCIEPTU3y CBEIEHUM, comepaluxcs B
MPEJCTaBICHHBIX 3asBJI€HHU M JOKYMEHTaX, Ha IpeAMeT MNPaBUIHHOCTH
odopmiieHUs 3asIBIEHUS, KAa4eCTBa IIPEICTAaBICHHBIX JOKYMEHTOB, IIPUiaraeéMbIX K
3asIBJICHHUFO: OTCYTCTBHE B JOKYMEHTAX IMOMYHUCTOK, IPUIIMCOK, 3a4€PKHYTHIX CIIOB,
MHEIX UCTIPaBICHHH, HEYUTAEMBIX TEKCTOB, CBEPSIET C OPUTHHAJIOM (B CIIyYae eCIIi
peICTABICHbBI KOMUUA JOKYMEHTOB); ‘

4) Bu3MpyeT KaxIbli NPUHATHEINA JOKYMEHT, 34 HCKIIOYEHHEM OpPUTHHAJIOB
NOKYMEHTOB, BBIIAHHBIX TOCYJAapPCTBEHHBIMA OPraHAMH, M HOTApHAIBHO
3aBEPEHHBIX KOMUM TOKYMEHTOB; | :

5)B cityuae, ecny 3asABIIEHHE O IPEAOCTABICHUN MyHHuI/IHaHLHOI?I YCIIyTH
oopmileHo ¢ HapylleHHeM TpeOOBaHWM, YCTaHOBIEHHBIX ITyHKTOM 2.10
HACTOSINEr0 AJIMUHHCTPATUBHOTO PerjlaMenTa, M (WJIH) TOKYMEHTEI, YKa3aHHbIE B
nyakre 2.10 AZMUHHCTPATHBHOIO perjlaMeHTa, NPEACTABICHBl HE B IOJHOM
00BeMe TOKYMEHTHI BO3BPAIAIOTCs 3asBUTEIIO;

6) perucTpupyer 3asBieHue:

- B TeUYEHHE ‘oHOro paGodYero NHsA €O JHS NpPEeICTAaBICHHS HaJIeKANMM
06pazoM o(OPMIEHHOTO 3asBIEHHAS O IPEIOCTABICHAN MyHHIMIATEHONR YCIyTH 1
B [TOJHOM 00'beMe TIpHUilaraeMbIx K HeMy JOKYMEHTOB;

3.1.4. Pe3ynpraroM aJIMHMHHUCTPATUBHON HPOLEAYpPHl ABISIOTCA IPUEM U
perucTpauusi 3asBJIeHUs] U JOKYMEHTOB, YCTaHOBIECHHBIX IyHkToM 2.10 (2.11)
AMMVHUCTPATUBHOTO perjlaMeHTa, WM OTKa3 B IIpHeMe 3asBICHUS U TOKYMEHTOB.

‘MakcumanbHas TPONOIDKUTENBHOCTh aIMUHACTPATHBHON IPONERypsl - 1
pabounii feHb MOMEHTA MOCTYIUICHUS 3aABJICHUSA U JOKYMEHTOB, YCTAHOBIEHHBIX
nyakToM 2.10 (2.11) AAMUHUCTPATHBHOIO PETIIAMEHTA.

3.1.5 PaccMoTpenue HOKYMEHTOB O IIPENOCTABICHUN MyHI/IIH/IIIaJIBHOI/I
YCAYrH W TPUHSATHE PeILIeHHs O IIPEeIOCTaBIeHUHM YCIyI'Hm wWid o0 OTKaze B
MPeAOCTARICHUY YCIYTH 3asBUTEIO: ;

3.1.6. CrienmanucT, OTBETCTBEHHBIN 3a npenocraBneHHe MYHHUIHUTIATBHON
YCIYTU, MPOBEPSET NpPEICTABICHHBIE 3ajABICHHE M JOKYMEHTHI, YCTaHOBJICHHBIC
nyukrom 2.10 (2.11) agMUHHACTPAaTUBHOIO PerJIaMeHTa, U MPUHUMAET pelicHre O
MPEROCTABICHUH MyHULMIAILHON YCIyrd WM 00- OTKaze B NPeNoCTaBIeHUH
MYHUIUNIATBHON YCIYTH IIPH HAJIMYUAY OCHOBAHWM, YCTaHOBJIEHHBIX ITyHKTOM 2.15
aJIMUHHCTPATHBHOIO PETTTAMEHTA.

3.1.7. PesynbraroM a,I[MI/IHI/ICTpaTI/IBHOI/I IIPOLEAYPHl ABIACTCS TPUHATHE
pelenus O IPEJOCTABICHHH MYHUIMNANBHOW YCIyrd uWid 00 OTkase B
MpeIOCTABISHIN MYHHULIUIIAIEHOM yCIIyTH.

MaxcumanbHas TPONOIKUTEIBHOCTD aI[MI/IHI/ICTpaTI/IBHOI/I nporienypsi - 11
paﬁeqﬁx T(HEH.

3.1.8 TloaroToBka OTBeTa 3asIBUTEIIO O IPEIOCTABICHUU MyHnuI/IHaﬂLHoﬁ
yCayTH win 06 0TKa3e B PeIOCTABICHUN MyHUIMIIAIBHON yCIIyTH. |

- 3.1.9. Croenuanuct, OTBETCTBEHHBIM 3a IPENOCTABIEHHE MYHUIMITAIHHOMN
YCIIYTH, TPHW NPHHATAM PELICHWS O NPENOCTaBICHMM MYyHUIMIIANBHON YCIYIH,
FOTOBHT OTBET B BUIE Pa3pelicHus Ha HCIONb30BaHNe BO3IYITHOTO IPOCTPAHCTRA
HaJ  TEppUTOpHEHl MYHMIMIIAJILHOTO OOpa30BaHMs IPU  OCYILECTBICHMH
ABMALMOHHEIX paboT, NapallfOTHEIX [PBDKKOB, JE€MOHCTPALAOHHEIX IIOJNIETOB



BO3JIYIUHBIX CYOB, ITOJETOB OECMUIOTHBIX JETATEIBHBIX Alfnaparos, MONbEMOR
NpUBS3HEIX  a’pOCTATOB, 4 TAKKe TOCanku (B3lera) Ha  [UIOIIA/KH,
+PACITONIOIKESHHBIS B+ TPaHIIax - (HalflMEHOBaHHE MYHHUIMITATBHOTO 00pa3oBaHys),
CBEZIEHHI O KOTOPHIX HE OIyOJHMKOBAaHBI B JOKYMEHTaX a’dpOHaBHIallMOHHOM
uHpopMamK, 1Mo (opMe COrfIacHO TPHIOKEHMI0O 3 K AJMUHHCTPATUBHOMY
_perjameHTy.

, B ciydae nmpuHsATHS pemeHHs o0 oTKaze B - IIPefOCTaBIeHHH
MYHMIIUITATFHON  YCIYyTH, CIHEIUAIKUCT, OTBETCTBEHHBIM 32 IIPEIOCTABICHUE
MYHHIUITATbHOW YCIYT'H, B IPOCTOH NHUCBMEHHOW (hOpME TOTOBHUT  3asBUTEIIIO
MOTHBHPOBaHHBIH OTKa3 B HPEAOCTABJICHHH MYyHHUHMIANBHOIN - yoiyrd. OTser
BBIIAETCA 3a4BUTENIO IPU JIMYHOM SBKE B aJIMHHHCTPALMIO (HAMMEHOBAHHE
MyHHUIUIATEHOTO 00pa30BaHNUS).

3.1.10. Pesynetar aIMUHUCTPATUBHOU MPOLENYPHI SABJISCTC:
[OJIFOTOBJICHHOE pa3pelieHre Ha HCIOIb30BaHUE BO3/YLIHOTO IIPOCTPAHCTBA HaJ
TeppUTOpHell MyHUIAIIANEHOIO 00pa30BaHus IIPU OCYIUECTBICHUH aBUAIMOHHBIX
paGoT, MAPAIIIOTHEIX IPEDKKOB, JEMOHCTPAIMOHHBIX TI0JIETOB BO3AYIIHEIX CY/IOB,
IIOJIETOB ~ OSCHWJIOTHBIX  JIETATENBHBIX anlapaTroB, MNOABEMOB  TIPUBS3IHBIX
a’poCTaTOB, a TalkkKe IMOCAAKH (B3JeTa) Ha IUIOMIAAKH, PacloONOXEeHHBIE B
rpaHAIax (HauMEHOBAaHHE MYHHIMIIAILHOTO 00pa30BaHus), CBEACHMS O KOTOPBIX
He OIyONUKOBaHB B JOKyMEHTaX a’POHABHTAIMOHHOM HMH(OPMAIUK M
IOJTOTORJICHHBI MOTUBHPOBAHHBEIA OTKa3 B IPeNOCTABIECHHM MYyHWUMIANBHOM
YCIIyTH. o

MakcumanpHas TPOJOKUTENBHOCTh aJIMUHACTPATUBHON IPOLENYypPHl -
6 pabouux [OHEH C MOMEHTAa IIPUHATHSA peIIeHus O NPeNOCTaBIICHUH
MyHHMIHNATGHON yCIyrH WM 00 OTKase B INPEJOCTABICHHH MYHMLHIATBHON

YCIIyTH. ,
3.1.11. Brigava pe3ynsraTa IpeJOCTaBICHUS MyHULUIATLHON YCIYIH.
3.1.12. CneuuajiictoM, ~ OTBETCTBEHHHIM 3a MpeoCTaBICHHE

MyHUITUIIATBHON  YCIYTH, IPOM3BOIMTCS HMH()OPMMPOBAHME 3asgBUTENA WIH
IPENCTABUTENS 3asBUTENS O BPEMEHH M MeECT€ IONYUEHHS pesysbrara
IIPeI0CTaBICHUS MyHHAITUIIATIBHOM yCIyTH.

MaxcuManbHas NPOJODKUTEIBHOCTh aIMUHHUCTPATUBHON TPOLEIYPhHI -
2 pabounx JHA. , :

PesynsTaroM  aqMUHHCTPATUBHOH  HpPOLIEAYPHl  SIBIIETCA — BpydeHUE
3asBUTEJIIO WJIM TIPEJCTaBUTENIO 3asBUTENsl IOJArOTOBICHHOTC pasperleHus Ha
HCIIOIB30BaHWE BO3AYIIHOIO TPOCTPAHCTBA HAA TEppHTOpHEd (HAUMCHOBAHIEE
MYHHLAIATEHOTO 06pa3oBaHms) NpH OCYIIECTBIEHHH ABHMAIMOHHAIX PpaGoT,
NAPalIiOTHEIX [PBDKKOB, NIEMOHCTPALMOHHBIX IIOJETOB BO3IYLIHEIX CYyZOB,
MOJIETOB ~ OECIUIIOTHBIX  JIETaTeNbHBIX AalllapaToB, IOABEMOB  HPUBS3HBIX
a’pocTaToB, a TaKkKe IOCauKy (B3NeTa) Ha IUIOMAIKH, PAcIONOKEHHbIe B
rpaHMLax (HAUMEHOBAHUE MYHUIMIATBHOTO 00pa3oBanus), CBEJIEHHA O KOTOPHIX
He OIyOJMKOBaHBl B JOKyMEHTaX adpOHABHIALMOHHOW MH(OpMAINM, WIN
MOTHBHPOBAHHOIO OTKa32 B IPEAOCTABICHAN MYHHLITIANEHON YCITyTH.



3.2. Hupsmox ocymecTBueHnﬂ aJAMHHHCTPATHBHBLIX Npouenyp (aeicreuii) B
3JIeKTpOHHOH q)opme

3.2.1. Tlpegocrapnenne MmysuunanbHon yeryra Ha EIITY ocymecteasieTcst
B cootsercTBru ¢ OenepansupiM 3akoHOM Ne 210-D3, OenepaibHBIM 3aKOHOM OT
27 wions 2006 roma No 149-®@3 «O6 wuHbopManmu, WHPOPMAIMOHHBIX
TEXHOJIOTHIX H O 3amure HHPOpMaluW», I[IOCTaHOBJIeHHWeM IlpaBuTenscTBa
Poccutickoit @enepaunu ot 25 uroHa 2012 roma Ne 634 «O Bunax snekTpoHHOM
NOJMVICH, UCIIOb30BAHNEe KOTOPHIX JIOIYCKACTCA LPH oGpameHm/I 3a [ONydeHUEeM
TOCYIAPCTBEHHBIX M MYHUITUIIANBHBIX YCIyD». :

3.2.2. ®opMupoBaHUe 3asBICHHUS.

MdopMUpOBaHHe  3asBICHU ocymeCTBnﬂeTc;I HOCpe,Z[CTBOM 3aroJHEHUs
snexrporno#t hopmel 3asBinenus Ha EINTY, 6e3 H606XOI[I/IMOCTI/I JOTIOJTHUTEIFHON
TIOlauy 3asBJIeHus B Kakol-mubo uHoH (opme.

-DopMaTHO-TOTHYeCKass TPOBEpKa CHOPMHUPOBAHHOIO — 3asBIICHUS
OCYIHECTBIACTCS TOCHE 3alMONHEHMS 3asgBUTENeM KaXIOro H3 Tojel
SNEKTPOHHOM  (opMBI  3asBlIeHHMA. [IpM  BBEIABICHHH  HEKOPPEKTHO
3aMOJHEHHOr0  ITONS  JJICKTPOHHOW  ()OPMBI  3asBICHUS  3aABUTEIND
YBEJOMILIETCS O XapaKTepe BBIIBICHHON OIIMOKHU U MOPAIKE ee yCTpaHEHHU
TOCPENCTBOM  MH()OPMAIMOHHOTO  COOOIIEHHSI  HENOCPENCTBEHHO B
BNEKTPOHHOU popMe 3asBIICHHSL. '

TTpu dhopmupoBaHUH 3asBICHUS 3asBUTEIIO obecreqmBaeTCs:

a) BO3MOXXHOCTH KOIIMPOBAHMS M COXPAaHEHHS 3asBJIEHHS U HHBIX
TOKYMEHTOB, YKa3aHHBIX B AZIMAHUCTPATHBHOM perjiaMeHTe, HeOOXOIUMBIX
ISt IPEeNOCTaBICHHS My HHIUIAIBHOM YCIIyTH;

6) BO3MOJKHOCTH [I€YaTy Ha 6yMa>KH0M HOCHTEJE KOIIUH 3JIEKTPOHHON -
QopmEI 3asBICHHS;

B) COXpaHeHUe paHee BBCI(GHHBIX B QNIEKTPOHHYIO (opMy 3asBICHHUS
3HAYECHMIT B IFOOOH MOMEHT IO JKEIAHMIO IIOJIB30BATEls, B TOM YHCIE IIPH
BO3HUKHOBEHMH oOMMOOK BBOJAa M BO3BpaTe Ui IIOBTOPHOTO BBOJA
3HAYEHWH B BIEKTPOHHYIO (OpMy 3asBJICHHUS;

') 3anoiHeHue TONeH HJeKTPOHHONH (QOpMEI 3asBieHus 10 ‘Haydajia
BBOJIA CBEJICHUIT 3asBUTENIEM C UCIIOJIB30BaHUEM CBEICHHUM, pa3MEIICHHBIX B
ECUA, u csenenwmii, onyomukoBasHeix Ha EIITY, B wactw, kacaroreiics
ceenenunit, orcyrcerByrommx B ECUA; '

1) BO3MOXHOCTH BEpHYTBbCS Ha JEOOOH W3 3TamoB 3aIOTHEHMS
snexkTpoHHOM  (GopMBl  3asBieHHS 63 TOTepH paHee  BBEICHHOM
HHQOpMALHY; '

€) BO3MOXHOCTB z[oc:TyHa 3asBurens Ha EITTY k paHee NIOJIJaHHBIM UM
3aMpJieHUsIM B TeUYeHHWE HE MeHee ONHOTO rojia, a TaKkkKe K YaCTHYHO
chOpMUPOBAHHLIM YBEIOMIEHHSM - B TEUCHHE HE MEHEe 3 MeCHIIER.

' CdopmyposanHoe 1 MOANUCAHHOS 3ajBICHHEC M WHBIE IOKYMEHTEI,
HeobxofaMble  JIA  TPENOCTABICHMS — MyHHUIMIANBHON  YCIIyrH,
HaNpaBJIsAIoTCs B oTaen nocpeactsom EIITY.



3.2.3. YnonmHoMo4eHHBI OpraH oOecmeuuBaeT B CPOK He Io3nHee |
pabogero nHa ¢ MoMmeHTa mnopa4yd 3aseiuesus Ha EINIY, a B cayuae ero
TOCTYILIEHNS. B Hepabouii niiu :

Ipa3THIYHEIH TeHb - B CIEAYIONH 33 HAM TIepBHI pabounil AeHs IpueM
IOKyMEHTOB, HEOOXOJUMBIX ISl MHPEJOCTABJICHHS MYHHUIHITANLHON YCIyTH, U
 HaIpapJICHHUE 3asSBUTEIIO 3IEKTPOHHOTO COOOIEHHS O MTOCTYIUICHHH 3asBICHUS.

3.2.4. DnexTpOHHOE 3a4BJICHME CTAHOBUTCS JOCTYIHBLIM AJIs OIKHOCTHOTO
JULa OTAelia, OTBETCTBEHHOI'O 3a IIPUEM W PETUCTpaliyio’ 3asB/ICHHS, B
roCyIapcTBeHHONW MH(POPMAaIHOHHONH CHUCTEME, UCIIONB3YeMOUW Y MOMHOMOYCHHBIM
OpraHOM IS IPENOCTaBIIeHUs MyHUIMITATBHOHN yemyru (nanee - THC).

OTBeTCTBEHHOE JOHKHOCTHOE JINIO:

IpoBEpSIET HAJIMYHE DIIEKTPOHHBIX 3asBienudt, moctrymmsomx ¢ EIITY, ¢
MIEpHOJIOM He pexke 2 pa3 B JICHb; ,

paccMaTpuBaeT IIOCTYIIMBINME 3asABICHUS U [PHIOKEHHBIC 0O0pas3sl
- IOKyMEHTOB (JJOKYMEHTEI);

MPOU3BOJUT JEHCTBUS B COOTBEICTBHM C NYHKTOM 3.4 HacTOSILETo
AIMUHHUCTPATUBHOIO perilaMeHTa.

3.2.5. 3asgBuTeNIO B Ka4eCTBE pe3ysibTara IIPeOCTABICHUS MYHHLIITATBHON
yCIIyra 00ecrednBaeTCsi BO3SMOXKHOCTh ITONTy4€HUs JOKYMeHTa:

B (QopMe . BIEKTPOHHOIO  [OKYMEHTa, MOAMMCAHHOIO  YCHIIEHHOM
KBaJII/IQ)HquOBaHHOI/I 3JIEKTPOHHOM ITOANMUCEHIO YIIOTHOMOYEHHOTO JOJDKHOCTHOIO
JULA OT/IeNa, HAIPABISHHOIO 3asIBUTENIO B TUUHBIH Kabuuet Ha EIITY;

B BAAEe OYM@KHOrO JOKYMEHTa, NOATBEPXAAIOMIETO COIEep)KaHue
3JIEKTPOHHOrO  JOKYMEHTa, KOTOPHIA 3adBHTENb TONy€YaeT [PH JHIHOM
-obpamenun B MOLI ’ ‘

3.2.6. Tlomyuenue WHQPOPMALMM O XOf€ PACCMOTPEHHS 3AABICHHA U O
pesynbTaTe NPeRXOCTABICHUS MYHHIWIAIBHON YCIyTH HPOM3BOAHUTCT B JITYHOM
xabuxere Ha EII'Y, npu ycIoBAM aBTOpu3anuy. 3asBUTENb UMEET BOIMOKHOCTD
MPOCMATPUBATE CTATYC OSIEKTPOHHOIO 3asBICHHSA, a TaKkKe HHQOPMALUIO O
JANbHEUIINX JIeI/ICTBI/ISIX B JIMYHOM KaOWHETe 10 COOCTBEHHON HMHUIMATHBE, B
moboe BpeMsl.

Ilpy mpenocraBieHMM MyHULMIAIBHOM YCIYyTM B 3JEKTPOHHOH (dopme
3asABUTENIO HAITPABIIAETCS: '

a) YBEJOMIICHHE O TIpueMe U perI/ICTpaunn SASBIEHNS U MHBIX NOKYMEHTOB,
HEOOXOJMMBIX JUIsl  IIPENOCTABICHUS MYyHUIMNANGHON YCIyr#, copepsxaiiee
cBefleHuss o (axre npueMa 3asBICHHMS M JOKYMCHTOB, HEOOXOIMMBIX LIS
IPEeNOCTaBICHUs MyHUIMIIAIBHON YCIIYTH, M Havajle Ipouesyphl IIPe10CTaBIeH I
MYHUIIMNIAJBHON YCIyTH, a TakKe CBEACHHS O Jare M BPEeMEHW OKOHYAHUS
TIpeioCTaBIeHIS MyHHIAIIANEHOM YOIy 60 MOTHBMPOBAHHEIA OTKA3 B IIPHEMe
JTOKYMEHTOB, HEOOXOAMMBIX IS IIPEIOCTABICHUS MYHUIHIIAIHHON YOIy H;

~ 0) yBEIOMIIEHHE O PE3yJIbTATaX PACCMOTPEHMS HOKYMEHTOB, HEOOXOHMBIX
JUIA TPEAOCTABJICHUS MYHHIMIAIBHOW YCIYTH, COJEpKallee CBEACHHS O
IPAHATAN HOJOXUTEIHHOTO PELIEHAS O MPENOCTABICHAN MyHALMNATBHOMN YCIyTH
H BO3MOXHOCTH IIONYYHTh PE3yIbTaT MPeSOCTABICHUS MYHUIMIAILHON YCIyTH
60 MOTHBHUPOBATH OTKA3 B IPENOCTABICHUH MyHULIUIIANEHOH YCITyTit.



3.2.7. Onenka kayecTsa IpeOCTaBICHNAS MYHHUIUTIATEHON YCIIy Ty,

Ouenka KadecTBa NPEJOCTABIECHMS  MYyHHIMIANBHOW  YCIYTH
OCYUIECTBAsiETCS B COOTBETCTBUM C IIpaBWIaMH OIEHKH TPaKIaHAMH
P PEXTHBHOCTH HEITeIBHOCTH PyKOBOIUTENEH TEPPUTOPHANIBHBIX OPTaHOB
¢eiepatbHBIX  OPraHOB = MCIIOMHUTENIBHOM - BIacTH (MX - CTPYKTYPHBIX
TOJ{paselieH i) ¢ y4eToM KadecTBa IPeOCTaBICHUS UMH YCIYT, a TakKe
NPUMEHEHHUS PE3yJIbTaTOB YKAa3aHHOM OLIEHKH KaK OCHOBAHUS JIJIS TIPUHSTHS
peleryii 0 JIOCPOYHOM IPEKPAIICHAN WCIIOJHEHHS COOTBETCTBYIOIIUMM
PYKOBOAMTENSIMU CBOUX - HOJDKHOCTHBIX  OOS3aHHOCTEH, yTBEPIKICHHBIMH
rioctanopyienneM IlpaButenscrBa Poccuiickoit ®enepaimu ot 12 nexaOps
2012 ropa - Ne 1284 «O6 onenke rpaxnaHaMH S(QGHEKTHBHOCTH
JesTeNBHOCTH PyKOBOJUTENEH TeppHTOPHATBHBIX OPTaHOB (heepalbHbIX
OpPraHoB VICMONHHTENBHON BlacTd (MX CTPYKTYPHBIX MOApasjeneHui) u
TEPPUTOPHATBHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIONKETHRIX (POHIOB (MX
PErviOHANBHBIX  OTAENEHMH) C Y4eTOM KadecTBa  IpeJOCTABICHHS
TOCYJAapCTREHHBIX — yeuyr, pykoBogurenedn MOILl npenocrasneHus
FOCYIAPCTBEHHBIX W MYHHIIMIAIBHBIX YCAYr C yYe€TOM KadecTBa
- Opragu3alii IPeIoCTaBIeHUs TOCyIapCTBEHHBIX U MyHHUIIUTIAIBHBIX YCIIYT,
a TaKkKe O IPUMEHEHUH PE3yNIbTaToB YKa3aHHOH OIIEHKY KaK OCHOBAHMS JUIs
NPUHATHS  pEelleHdd O  JIOCPOYHOM  TNPEKPAaIleHHH  HCIIOIHEHHUS
COOTBETCTBYIOUIMMM ~  PYKOBOJUTEISIMU - CBOHX JOJDKHOCTHBIX
o0a3aHHOCTEM. : SO

3.2.8.  3asgBureno OBeCIIerBACTCS  BO3MOKHOCTS HalpaBIeHUs
WatoObl Ha pelleHMs, HeHcTBHA WM Oe3neHcTBHE aIMUHHCTPAIIUH,
JIOTKHOCTHOTO LA AJMUHACTPALIE JHG0 MyHHLMIATEHOTO CIIy)KaIlero B
coorsercTBHM €O cratheit 11.2 ®epepanproro 3zaxoma Ne 210-d3 u B -
NopsiKe, YCTAHOBIEHHOM HocTaHOBIeHHEeM IlpaBurenscrBa Poccuiickoii
Genepanun ot 20 HosOps 2012 roma Ne 1198 «O denepansHOi
rocyJapcTBeHHON MH(POPMAIIMOHHON cHcTeMe, o0ecneunBaroIiei mpoiece
nocynebuoro,  (BHecyneOHOro) OOXaJIOBaHUS —pelieHuil ¥ JAeHCTBHMA
(GesnelicTus), COBEPIICHHBIX HPH l'IpeI{OCTaBJIeHI/II/I rOCYNapCTBERHBIX U
MYHHIMIATEHBIX YCIYT.

~3.3. OcobennocTy BIOIHEHHS aJMHUHACTPATHBHBIX NPOHEayD B
MHOrOQyHKIHOHAJIBHbIX EHTPaX.

3.3.1. B ciiydae momady JOKYMEHTOB B aMHUHMCTPALHMIO MYHHUIAIAILHOTO
paiiona  «Kelpunckuii — padiom»  mocpenctBom  M®I]  cneumanuct MOIL,
OCYINECTBISIIOIMM  [IPUEM  JIOKYMEHTOB, . DPENCTABNEHHBIX IS  TONy9eHHs
MYHUHITANLHOW YCIYT'H, BEIIOIHSET CIeAYIONINe ,ZICI/ICTBI/ISI

a) onpejieNeT npeaMer oOpaIieHus; - | .

0} ynmocrosepsier JIUYHOCTE 3aABUTENS WM JIMYHOCTh M IOJHOMOYMSA
3AKOHHOIO TPEJICTABUTEIISE 3asBUTENS — B ciiyyae obpamesys (bn3nqec1<0ro JIULa;

B) YAOCTOBEPSET JIMIHOCTD ¥ MOJHOMOYHMS NPENCTABUTENs IOPHITIECKOTO
JMIa WM MHAMBHIYAJIBHOrO  IpEeINpUHHMATE]sl — B CiIydae o6pa1ueHH;{
JOPHIUIECKOTO JIMIIA HIIK MHIUBHTYaTHHOTO IIpe ATIPUHUMATEIS;



I') IPOBOAMT MTPOBEPKY MPaBUIILHOCTH 3aIIOJIHEHUS 00 paleHus!;

) J1) IPOBOJAT TIPOBEPKY }’KOMHJIGKTOBaHHOCTI/I IaKeTa JIOKyMEHTOB;

" 'e) ocyHIeCTBRIIsET CKAHMPOBAHUE MIPEICTABICHHBIX JJOKYMEHTOR, (hopMHUpPYeT
3IEKTPOHHOE JIEJI0, BCE JOKYMEHTHI KOTOPOI'O CBA3BIBAIOTCS €IUHBIM YHUKAIHLHBIM
UICHTU(QUKAITMOHHBIM KOAOM, IIO3BOJSIONMM YCT@HOBUTH IPUHAIICHKHOCTD
~ IOKYMEHTOB KOHerTHOMy 3asiBUTENI0 M BHAY OOpallieHHs 34 MYHUIIMNAIHHOU
yCIIyT'Ol; ,

XK) 3aBepseT 3JIeKTp0HHoe JIeJI0 CBOEH BHGKTpOHHOI/I MOANKCHIO (flarnee -
OIl); .
3) HAIPaBJIAECT KOIMHMH JOKYMEHTOB U PEECTP NOKYMEHTOB B aIMUHHCTPALHIO
MYHHLUIAIBHOTO paiiona «KeIpHHCKYIH paiony:

- B DJIEKTPOHHOM BHJe (B COCTaBe I1aKETOB SMEKTPOHHBIX nen) B JeHb
06pameHH>1 3asButens B MOLI; :

- Ha OyMa)KHBIX HOCHTENAX (B Cllydae HEOOXOIMMOCTH 0043aTeNbHOTO
TIPEeIOCTABICHHUS OPUIHMHAJIOB TOKYMEHTOB) -.B TeueHHe 3 pabouux JHeid co aHs
obpamenus 3agasutens B MOL mocpencTBoM KypbepCcKOi CBSI3H, ¢ COCTaBICHUEM
OIMCH TepefaBaeMbIX JOKYMEHTOB, C YKa3aHWEM JaThl, KOJHUYECCTBA JIMCTOB,
dhamuiry, JOIDKHOCTH U MOANIHCAHHBIE YIIOITHOMOYEHHEIM crienyanuctom MO,

Ilo oxoHyaHMM mpUeMa JOKYMEHTOB crenuanuct M®L] BriacT 3as9BHUTENIO
pacIucKy B IipueMe JOKYMEHTOB.

Pazgen 4. ®opMbl KOHTPOJIA 32 HCIIOJHECHUEM AAMHHHCTPATHBHOIC
perJiamMeHTa
IHopsgok ocymecTBAeHHS TEKYLIEro KOHTPOJIA 3a cOOII0ACHIEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH A0JKHOCTHLIMH JIHMEAMM H10JI0MEHHH
'HACTOSANIEro aAMHHHCTPATHBHOIO PErjIaMeHTa H HHbIX HOPMATHBHEIX
HPABOBLIX AKTOB, YCTAHABIHBAIOIINX TPeOOBaHHs K NPEHOCTABICHTIO
MYHHIUTATBHOH YCIYTH, 2 TAKIKE NPHHATHEM MMM Peiici

4.1. Texymmit KOHTPOJE 3a COOMIOIEHMEM M HCITOTHEHHEM OJDKHOCTHBIMHE
JIAIaMU YIIOJIHOMOYEHHOI'O * - OpraHa ydeTa TIOJIOXKEHUH JaBHOTO
aIMUHUCTPATUBHOTO pPEIJIAMEHTa M HHBIX HOPMATHBHBIX - ITPARBOBLIX aKTOB,
YCTaHaBIHBAOIIMX TPeOOBaHMS K IIPEAOCTABICHUIO MYHUIMIANLHONW YCIyTH, a
‘TakKe TIPUHATHEM MMM pelieHUH (Jajee - TeKyIIMd KOHTPOJIb JSSTEILHOCTH)
OCYILIECTBISET JOJDKHOCTHOE JIUIIO YIIOJTHOMOYEHHOT'O oprasa. '

. Texymuii KOHTPOJB OCYILECTBISETCS IIyTeM TPOBEJCHHS IMPOBEPOK
COOMIONICHMST M HCIONHEHHWs JOIDKHOCTHBIMH JIMIAMM M COTPYJHUKAMHU
- TIOJIOXKEHMII HACTOSIMIEro aIMUHUCTPATHBHOIO PeryiaMeHTa U WHBIX HOPMATHBHBIX
IIPaBOBEIX  aKTOB, = YCTAaHAaBIMBAIOIIMX TpeOOBaHMS K  MPEIOCTABICHUIO
- MyHULAIIAJIbHOM YCIYTH.

HOpH}lOK .7 | Hepl/lOL[l/l‘lHOCTB OcymeCTBJIeHl/lﬂ NJIAHOBLIX M BHENIAHOBRIX
NPOBEPOK NOJHOTHI H KaYeCTBa NPEROCTABJICHU My}lﬂﬂﬁﬂaﬂﬁaﬂﬂﬁfi YCayra, B



TOM YHCJIe NOPAKXOK H (pOPMBbI KOHTPOJISI 32 NIOJHOTOH H Ka4eCTBOM
Ipe{OoCTABJECHHA MYHHIUIAJIbLHOM yCayrn

4.2. KoHTposs 3a ITONHOTON U KaYeCTBOM IIPEAOCTABIICHUS MYHHAIUIIAIBHON
yenyrd Briodaer B cebd IpoBeJieHHME IPOBEPOK, BBISBICHHE W YCTpPaHEHHE
HapyIeHUH [paB 3asBUTeNeH, NPUHATHE PELlICHUH U MOATOTOBKY OTBETOB Ha HX
obpatuenus, comepiKaliie XKano0s! Ha AelicTBus (Ge3eiicTBrE) COTPY IHHUKOB.

4.3. llpoBepkd IMONHOTHI W Ka4deCTBa IIPELOCTaBICHHUS MY HULMITATBHOM
YCIYru ()CyIL[eCTBJISI}OTCﬂ Ha OCHOBaHUM ~PACIOPKEHUH YIOTHOMOYEHHOIO
oprasa. \
4.4. HpOBepKH MOTYT OBITH IUIGHOBBIMH M BHEIUIAHOBHIMH. Ilopsiok H
NePHOTUIHOCTh  NIJAHOBBIX  MOPOBEPOK  YCTAHABIMUBAIOTCS  PYKOBOAMTEIEM
VronaomModenHoro oprasa. [Ipu npoBepke paccMaTpHBArOTCs BCE BOIPOCHL,
CBS3RHHBIC - €  IPEAOCTAaBIEHUEM MYHHUIMIANBHOH  yCIyrH (KOMILIEKCHBIE
TIPOBEPKH ), WK OTAEIBHBIE BOIPOCH (TeMaTH9YecKue MPOBEPKH).:

4.5. BuerutaHOBBIE TIPOBEPKH IIPOBOAITCS JUISL MIPOBEPKH (PaKTa yCTpaHEHHS
- paHee BBISBIEHHBIXK HAPyIICHUH, a TAKKe B Cllydae MOJIYIeHNS Kaino0 Ha HeficTBUs

(6e3neiicTBue) coTpyQHUKOB. IIpOBEPKH TakXke IIPOBOIATCS IO KOHKPETHOMY
- obpalgeruio 3asBUTEN. : e

4.6, TlepuoAWHYHOCTH OCYINECTBIEHHUS IUIAHOBBIX IIPOBEPOK -: HE PEXKE

OJIHOTO pasa B KBapTal.

OTBeTcTREHHOCTH AOJKHOCTHBIX JIHI, YIIOJTHOMOYEHHOI0 OpraHa 3a pelieHust
o pelicTRun (693H€HCTBHG), TIPHHHEMAaeMble (ocyIecTBsieMbie) HMH B X0/1e
npenocwnﬂennﬁ MyHHHHHaJIbHOH ycﬂym

4.7. Ilo pesyneraram npoBepOK B Cllydae BBISBJICHHAS HapyLICHHH
TIONOXKEHMH HACTOAIIETO aMAHUCTPATHBHOTO PErTaMEHTa U WHEIX HOPMATHBHBIX
IIPaBOBLIX ~ 'aKTOB, YCTaHaBIMBAIOMIMX  TpeOOBaHHS K  IPENOCTABICHHUIO
MYHUIMIATRHON YCIyrd, BUHOBHBIE COTPYINHUKU M JIOJDKHOCTHBIE JIHIla HECYyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJaTeNbecTBOM Poccuiickoit Geneparun.

CoTpyJHUKH, OTBETCTBEHHBIE 3a IIPHEM 3asBJIEHUHA W IOKYMEHTOB, HECYT
OTBETCTBEHHOCThL 3a COOMIOJicHHE CPOKOB W NOpSAKa HpriemMa M pemcw:paunn
,D,OKyMQH TOB. ’ : :

-CoTpyXHUKY, ~OTBETCTBEHHBIE 34 - nozxro"romcy JIOKyMeHTOB, HECYT
OTBETCTBERHOCTH 3a COOJIOICHUE CPOKOB U MOpsAKa 0pOPMIEHHS TOKYMEHTOB.

CoTpy/IHMKH, OTBETCTBEHHEIE 3a BBIIauy (HaIpaBJIeHHE) JOKYMEHTOB, HECYT
OTBETCTBEHHOCTH 32 COOJIOAECHUE TIOPAKA BBIIAYM (HAIPaBICHUs) NOKYMEHTOB.,

PykoBOIUTENb YIOJIHOMOYEHHOI'O ~OpraHa, JuOO [JO/DKHOCTHOE JIHIIO,
MOAMUCABIIAN JOKYMEHT, CQOPMUPOBAHHEIA 110 pe3yJbTaTaM IIpeJoCTaBIeHH
MYHKOIAMATRHON yCIYTH, HECET OTBETCTBEHHOCTH 32 MPAaBOMEPHOCTH IPHHITOTO
- pemieHMs W Bbifady (HaIpaBleHHE) TaKOTO NOKYMEHTa JHLY,. Hpe,B;CTaBI/IBIlICMy
(HampaBuBHIeMY) 3asBIICHHUE.

4.8. OTBeTCTBEHHOCTH COTPYIHMKOB U JIOJDKHOCTHBIX JIHIY 3aerl’IJIHeTCﬂ B
VX  JOJOKHOCTHBIX — MHCTPYKIHUSX B COOTBETCTBHM C  TpeOOBaHUSIMHU



3akoHoaarenbcTBa Poccuiickoit ®eneparmu.

IMosoxkennsi, xapaKkTepusyonue TpeOoBaHN K MOPAAKY ¥ (GOpMAaM
ST ROAT PO 34 TIPEIOCTABICHHEM MY HHIHNIAALHON YCayri, B TOM 4HEJE €O
CTOPOHBI IPAKIAH, HX 00beIHHEHUI U Opranu3amuii.

4.9. KoHTpoJib 32 UCIIOTHEHUEM AAHHOTO aJMUHUCTPATUBHOI'O perjiaMeHTa
CO CTOPOHBI TFpaxiaH, WX OOBEIUHEHHH W  Opramuzaiuii  ABISETCS
CaMOCTOATEIbHON (HOPMOI KOHTPOJISL M OCYIIECTBISCTCS MYyTEM HAMNpPaBICHUS
obpaleHnii B YIOJHOMOYEHHBIM OpraH, a TaKkke IyTeM 00XanoBaHHs AeiCTBHIA
(Ge3neiicTBrs) U peIICHUN, OCYIIECTBISEMbIX (IIPHHATHIX) B XOJ€ KCIOTHEHUS
HACTOIIEro aIMHHUCTPATHBHOTO perjlaMeHTa. :

4.10. T'paxnane, ux OOBEIUHEHWS U OpraHU3allMM BIIPaBEe HANPABISATH
3aMEYaHds ¥ TOPENIOKEHHS [0 YIYUNIEHHIO KayecTBa W JOCTYIIHOCTH
IIPEIOCTABICHUS MyHUIIUTIATILHOM YCIIYTH. '

5. locyaedubiii (BHecy1eOHbII) MOPALOK 00:KaJOBAHUSA Pelieruii u neficTBuii
(Oe3meiicTBHUs) OPraHa, NPeAOCTABJISIIOIIEr0 MyHULUNAALHYIO VEIAYTY, a
TaKIKe X JOJLKHOCTHBIX JIH

HNudopmanus 115 3aHHTEPECOBAHHLIX JIHI 00 X NpaBe Ha Aocyneduoe
(BHecyaeOHoe) oG:xaoBanue AelicTBuMH (Oe3gelicTBus) ¥ (WIK) pelieHmid,
NPHHATHIX (OCYIECTBJAEHHBIX) B X0€¢ NPEAOCTABJCHUN MyHHMIATIbLHOH
ycayru (Janee - :xkajio6a)

5.1. 3asBuTeNH MMEIOT IPaBO IIOJATH XKanoly Ha peilenve u Jaelictaue
(6e3peiicTBUE) YIOTHOMOYEHHOTO OpraHa, IPeNOCTaBIISIIOUIEI0 MYyHUIUTIATBHYIO
YCIYTy, JOJDKHOCTHOTO JMIIa OpraHa, HNPeJOoCTaBISIONIer0 MYHUIATIATBHYIO
YCIYTy, MYHUITUTIAIBHOTO CIIY’KaIllero, PYKOBOAUTENS YHOIHOMOYSHHOTO OpraHa,
IIPENOCTABIISIONIEr0. My HUIIUIIATBHYIO YCIIYTY. )

5.2. XKanoba mnofaercs B MUCEMEHHOH (opMe Ha OyMaKHOM HOCHTeNe, B
DNEKTPOHHOW  Qopme B  YHOJIHOMOUEHHBIM  OpraH, INPeNOCTABISTIONIMIA
MYHHIIMIIATLHYIO YCIYTY. ,

5.3. XKamoba Ha permenus u nefictBus (Oe3nelicTBHE) YHOIHOMOUYEHHOI'O
OpraHa, IpeJOCTABIAIOIIEr0 MYHUIMNAIBHYIO YCIYTy, IOJDKHOCTHOrO JIKMUA
opraHa, TIPEJOCTABJSIOMETO MyHHUMOATBHYIO  YCIyry, = MYHWIHIIAILHOTO
CIIy’Kalllero, PyKOBOAUTEINS OPraHa, IPeIOCTaBIIONIEr0 My HUUMIIATBHYIO YCIyTY,
MOXeT OBITh HamlpaBleHa 1o moure, duepes MOI], ¢ wucHoNb0BaHEEM
HHPOPMAIHOHHO-TEIEKOMMYHHUKAITMOHHOM cetu  «MHTepHET?, OMIIHANTBHOTO
caiiTa yIIOJHOMOYEHHOIO OpPraHa, IPeJOCTaBIAIONIEr0 MYHULUNANBHYIO YCIYTY,
EITY, a Taioke MOXeET GBITH IPHHATA IPH JTHYHOM IIpHEMe 3asBUTeNd.

5.4. 3asgBHTENH MOXKET OOPATUTECA C JKaNOOOH, B TOM HYHCHE B CIEAYIOMHX
Caydasx: ‘ - o

1) HapymieHHe CpOKa' -PErHCTpallid 3alpoca O  [IPEeJOCTaBICHUH
MYHHUIIATIAIEHOUN yCIIyTH;



2) HapylleHHe CDOKa NDENOCTAaBIEHMS ~MYyHHIIMTATHHOM  YCIyrH;
TpeboBaHue y 3agBUTENS JOKYMEHTOB WX MHGOpMAaIyu JIH6G0 OCYIIEeCTBICHUS
AeHCTBHN, NpENCTABIEHHE WIH OCYLIECTBIEHHE KOTOPHIX He IIPELyCMOTpPEHO
HOPMAaTHBHBIMK IPaBOBHIMHK - akTaMu Poccuiickoit ®Denepariui, HOPMATHBHEIMU
NpaBOBLIMK aKTaMu 3abaiikalibCKOTo Kpasi, MyHUIMIATEHBIMHA NIPABOBBIMHA aKTaMH
TUISE ITPEIOCTABIIEHIS MYHUITUITAIEHOM yCITyTH;

- 3) orka3 B npueMe JOKyMEHTOB, IIPEAOCTaBICHHE KOTOPEIX HPELYyCMOTPEHO
HOpMATHBHBIMH TIPaBOBHIMU akTamu Poccuiickoit ®eepanuu, HOPMATUBHBIME
I[paBOBBIMY akTaMu 3a6aHKaNbCKOTO Kpasi, MyHHLMIIAIBHEIMA IPABOBEIMA aKTaMH
IUIsL TIPEeIOCTaBIIeHUS] MyHUITUIAIBHOM YCIIyTH, Y 3asBHTE]IS; ‘

4) orka3 B NPeNOCTABICHUU MYHWIWIAIBLHOU YCIYIH, €Cii OCHOBAHHS
OTKa3a HE IPEeNyCMOTpeHB! (enepalbHBIMKM  3aKOHAMH W [PHHATBIMH B
COOTBETCTBUM ¢ HAMH WHBIMH HOPMAaTHBHBIME IPaBOBEIME akTamMu Poccuiickoit
®enepalud, 3aKOHaMH H  WHBIMH . HOPMAaTHBHBIMH  ITPABOBBIMH = aKTaMH
3abalikajIbCKOro Kpast, MyHUITUIAIBHEIMY TPABOBBIME AKTaAMU; |

5) sarpeboBaHHEe C 3adBUTENS IPU TPEJOCTABICHUH MYHHIMTAILHOM
YCILyI  TAATHL, - HE IPENyCMOTPEHHOH HOPMATHBHBIMU [PAaBOBBHIMH aKTaMH
Poccuiickoli ®depepanuy, HOPMATUBHBIMH IIPABOBBIMH axkTamu 3a0afiKaibCKOro
Kpast, MyHUIUIIATEHMHA TPaBOBBIMH aKTaMU;

6) 0TKa3 yIIOJMHOMOYEHHOIO OpraHa, MPeJOCTABISIOMIET0 MyHHIUIAIBHYIO
yenyry, HOJDKHOCTHOTO JIMIA OpraHa, IIPeOCTaBISIOLIETO MYyHHIHIATBHYIO
yenyry, M®L], pabotsuka M®ILI, oprasusanumii, mpeaycMOTPEHHBIX 4acThio 1.1
ctarbu 16 ®enepanproro 3akoHa Ne 210-03 «O6 opranmszanuy mpegoCTaBIeHEN
rOCYAAPCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIyT», WIH UX PaGOTHAKOB B ACHPaBIEHHH
JOIYINEHHBIX MMH oOINeYaToK M OmHOOK B BBJIAHHBIX B pe3yibrare
 MIPeNOCTaBleHusl: MYyHHLUIANBHOM YCIYrH = JOKYMeHTax Jiiho HapylleHHe

YCTAHOBJICHHOI'O CPOKA TAKMX MCIIPABIICHMUI; : ,

7) mapyuleHue CpoKa WM TOPSJKA BBIIAYH ,[(OK}IMGHTOB 10 pGBYJIBTaTaM
TpeOCTABIIEHN MYHUILUIAIBHOMN yCIIyTH;

8) IpUOCTaHOBICHHE - IPENOCTABICHUS MYHUIMIIANGHONH YCIYTH, €Cld
- OCHOBaH{A TPHOCTAHOBJIEHM HE NPETyCMOTPEHB! (efepalibHBIMU 3aKOHAMM M
NPUHATEIME B COOTBETCTBUM ¢ HUMHU WHBIMU HOPMATUBHBIMH [IPABOBBIMH aKTaMH
Poccuiickoit ®eneparyu, 3aK0OHAMH U MHBIMUA HOPMATUBHBIMY IIPABOBEIMY AKTAMH
3a6aiiKaibCcKoro Kpas, MyHHIUNAILHBIME IIPABOBEIMH aKTaMU;

9) TpeboBanue y 3asBUTENS IIPU IIPEJOCTABICHUN MyHHIHITANBHON yCITyTH
- LOKYMEHTOB WM UH(POPMAIUK, OTCYTCTBHE M (MIIH) HEJIOCTOBEPHOCTE KOTOPHIX HE
YKa3LIBAIMCH TIPK NIEPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOMMMBIX
A TPENOCTABIEHUS MYHHIAIAIBHOM YCIYIH, 3a MCKIIOYEHWEM CIIydaes,
. mpenycMOTPEeHHBIX nyHKToM 4 uactu 1 crareu 7 ®enepansHoro 3akoHa Ne 210-03
- «06 OPTAHU3AITMN NIPEIOCTABTEHAS I‘OCY,D;apCTBeHHLIX Y MYHULMIANBHEBIX YCITYTY.

5.5 . Kanoba nomxHa comepKaTh:

- HAUMEHOBaHME YIOIHOMOYEHHOTO  Oprasa, TIPEAOCTABIAIONIETO
MYHUMIATLHYIO  YCIYTy, MODKHOCTHOTO JIMId OpPraHa, IpeJoCTaBISIOEro
MYHHALHMITANBHYIO  yCIyTy, JH0O0  MYHMIMIANGHOTO CIYXKAllero, pelleHdus Hu
Jelicteusn (Ge3melicTBIE) KOTOPHIX O0XKATYIOTCS;



- daMUITHIO, HMSI, OTYEeCTBO (TIOCIefHee - IPY HAJMUKM), CBSICHUA O MecTe
KHUTEIECTBA 3asABUTENS - (U3MYECKOrO JHIA TUO0 HAUMEHOBAaHUE, CBEICHHUS O
»“MeCTe HaXOXKACHU 3asBUTEIS -~ OPUAMUIESCKOrO JIMlia, & Takke HoMep (Homepa)

KOHTakTHOTrO TejedoHa, aapec (ajfpeca) dNEKTPOHHON MOUTHI (IPH HAIWMMH) M
IIOYTOBBII aJPEC, 10 KOTOPHIM JTOJKEH OBITH HAPABIIEH OTBET 3asSBUTEIIO;

- CBelleHMS 00 OOXalyeMbIX pemieHusX u JehcTBHsX (O6e3IelCTBUN)
YIIOJIHOMOYEHHOI'O OpraHa, IPeJOCTaBIAIONIEr0  MYHULUIIANSHYIO  YCIYTY,
JOJLDKHOCTHOTO JIMIIA OpPraHa, MPeOCTABIISIOMIETO MyHI/II_[I/IHaJIBHyIO ycuyry, mubo
MYHHUITUTIAJEHOTO CITy>Kallero;

~JOBOZIBI, HA OCHOBAaHHH KOTODHIX 3asBHTENs HE COIIACEH ¢ PEIICHAEM H
neficrBuem (OesmelicTBHEM) YIOMHOMOYEHHOTO OpraHa, IIpefocTaBiIAloero
MYHULMHATBHYIO  YCIYTY, HOJDKHOCTHOTO JIMI[A Oprada, IpeJOCTaBIISIONIEro
MyHUIUIATEHYIO YCIYTY, TH60 MYHANUIIAIBHOTO CILyXKAMEero. 3asBuTeseM MOryT
OBITh TNPENCTAaBACHBl TOKYMEHTH! (IIpH HAJIMYHM), TOATBEPXKIAFOINHE JOBOMBI
3asBUTEJIS, MO0 WX KOIIUH.

Opras MecTHOro caMOyNnpaBJieHHs, OPTAHH3ALMHE M YNOJHOMO4CHHbIC HA
pachOTpeHue 3KaN00BI JIHNA, KOTOPBIM MOKeT ObITh HANPABJIEHA Kan00a
3asiBUTEIsE B 10CyAeOHOM (BHECYAe0HOM) NOPsAKe

5.6. XKanoObl Ha pemeHus, AelcTeus (6e3/efCTBUS) HOMKHOCTHBIX JIHI]
paccMaTpuBalOTCs B IIOPSAKE B CPOKH, YCTAHOBIICHHbIE DenepanbHbiM 3aKOHOM OT
2 mas 2006 roma Ne 59-@3 «O TOpSIZIKE pacCMOTPeHus o0panieHuil rpaxaad
Poccuiickoit enepanum».

CnocoGbi nH(OPMHAPOBaHM 3asiBHTEIEH 0 IOPSKE NOAAYHM H PACCMOTPEHHA
7KaJ100bI, B TOM 4HCJIe ¢ Henmoib3oBannem EIIY ‘

5.7. He mo3fee qHS, CIEAYIOLIErO 3a JHEM NIPUHATUSA PELICHMS, 3asMBUTEIIO
B IHCHhMEHHOM QopMme M, IO JKEIAHWIO ' 3asBUTENS, B JIICKTPOHHOW (opMme
HanpaBJseTcss MOTUBHPOBAHHBIN OTBET O Pe3yJIbTaTax PacCMOTPEHMS Kanoobl.

5.8. B ciy4ae npusHaHUA XKaJo0bl oAJeKalIel yIOBISTBOPEHHIO B OTBETE
3asIBUTENIO JaeTcs uHOpMAITUI 0 nelicTBUAX, OCYIIECTRIIAEMbIX
© YIOJHOMOYEHHBIM OpPraHoOM, IIPEAOCTABISIIOIMM MYHULHNANbHYIO YCIyry, B
HeIIX He3aMeIIUTEHHOTO yCTPaHeHUs BBISIBIICHHBIX HapyINEHHH 1TpU OKa3aHHH
MYHHUITANIATBEHON YCIyTH, a TakKe IPUHOCATCH W3BUHEHUS 32 JIOCTaBIECHHBIE
HeymoOCTBa M YKa3biBaeTCsd MHQOpPMAIMsI O NATbHEHINNX MeHCTBHSAK, KOTOpPBIC
HeoOXO0MMO COBEPIINTE 3asSBUTENIO B LIENAX MMONYUYESHUS MYHHLMIATLHON YCIyTH,

5.9. B cinyuae mpu3HaHMS KanoObl He nojiexamiell yIoBICTBOPSHHIO B
OTBETE 3AABUTEIIO JAIOTCS APTYMEHTHPOBAaHHBIE Pa3biICHEHUA O : OpUIMHAX
TIPUHSATOTO pememm, a Taxxke mHPOpMaH O TIOpsIKe 00KATOBAHUSA ITPUHATOIO
peLICHHUS.

5.10. B ciyuae yCTaHOBJIeHI/ISI B XOJle WIH 1o pesyanaraM p’l(,LMOprHI/IH
XKAmoOBl MPU3HAKOB COCTaBa aJMHWHHCTPATUBHOIO MPABOHAPYIUCHUS — WK
IPECTYIUIEHUs  HOIDKHOCTHOE  JIMIO,  HaJeleHHbIe  MONHOMOYMAMM IO



PacCMOTPEHMIO JKano0, He3aMeIUTeIHHO HaIpaBIAoT UMEFOIHHECS MaTepI/IaJ'IBI B
op radbi ﬂpoxypa'[ypm

Hepeuens ,HOpMaTl/lBHle NPaBOBLIX AKTOB, PEryJIHpYIOLHHX NOPAAOK
- mocyaebHoro (BHecyieOHOro) 00xaNOBaAHNS pemeH il i JeicTBumii-
{(BezneiicTBHMA) YIIOJHOMOYEHHOI0 OPraHa, NPeA0CTaABISIOIIEr0o
MYHHIHIANBHYIO YCJIYTY, 2 TAKHKE ero J0/LKHOCTHBIX JIHIL

5.11. THopsmok nocyne6HOrO (BHECYneOHOro) OOKanoBaHHS pEUICHUH H
neicTpuil - (Ge3meficTBUS)  YNONHOMOYEHHOTO  OpraHa, MpefOCTaBIISIONIero
MYHULUTIANBHYIO YCIIYTY, a4 TakKke ero JOJDKHOCTHBIX = JIHIl, PYKOBOIUTEIs
- YIONHOMOYEHHOTO OpraHa nmMOO CIEHUaNUCTa  YIOJIHOMOYEHHOrO OpraHa
ocyuiectTsisieTcsi B cooTBeTcTBUM ¢ DepepanbHbiM 3akoHOM No  210-@3,
nocrasosienuem IlpaButenscrea Poccuiickoit ®enepanuu ot 16 asrycra 2012
rojga No 840 «O nopsiixe Nofa4y U paCCMOTPEHUS Kalo0 Ha pelleHus U AeHCTBHS
(besneficTBUE)  (pemepalibHBIX OPraHOB — HCIIONHUTENBHONW BIACTH M HUX
JOJDKHOCTHRIX T, (pefepalbHbIX IOCYJapCTBEHHBIX CIyXXalluX, JODKHOCTHBIX
JHIL  TOCYJAPCTBEHHBIX BHEOWOKETHBIX (oHOoB Poccmiickoii ®Deneparuy,
rOCYAPCTBEHHBIX KOPIOPALHH, HAXESIECHHBIX B COOTBETCTBHHU C (elepaJbHBIMU
3aKOHAMW TIOJTHOMOYMSMU IO TIPEAOCTABICHUIO TOCYAapPCTBEHHBIX YCIYT B
yCTaHOBNEHHON cdepe AESTeNbHOCTH, W WX JOJDKHOCTHBIX JIMI, OpraHH3aIluii,
- mpepycemorperssix acTeio 1.1 crarbu 16 ®enepansHoro 3akona Ne 210-@3, u ux
paboTHuKoB, a  Takke  (QYHKIHOHANBHBIX  LEHTPOB  MPEIOCTaBICHUS
rOCY (@PCTBEHHBIX W MyHHIHIIAIBHEIX YCIYT U HX PaOOTHUKOBY.

6. OcobennmocTn anonﬂeﬂun‘a):[Man_chaTnBHHx npouenyp (aeiicTemii)
| ‘B MOI]

6.1. IlpenocrasieHue MyHI/IIII/IIIaJIBHOI/I ycayra B M®L] ocymecTBisercs
NpH Halu4YM{  3aKIIOYEHHOTO  COTNIAIEHMS O  B3aUMONEHCTBHH  MEXIY
YRONHOMOYEHHBIM opranoM u MOILL.

6.2. OcHoBanueM Iyl Havaya npe,uOCTaBneHmI MyHI/II_II/IHaJTBHOI/I yCIIyTH
spsiercss  obpamenue 3asBatens B MOLI, pacnonoxeHHBIA Ha TeppPUTOPUU
MYHULHIIAABHOT0 00pa30BaHHus, B KOTOPOM IPOXKUBAET 3asBHUTEb.

6.3. HMudopmupoBaHve 3asiBUTENed O  MOpsIKe HpCI[OCTaBJIeHI/ISI
- MysnuunanpHod yeryra B ML, o xofe BEIIONHEHHS 3aIIpoca O IPeAOCTaBIeHIH
MYHHLMTANBHOA YCIyrd, IO MHBEIM BOMPOCAM, CBI3AHHBIM C TIpeIOCTaBIeHIEM
MYHULKNAJBHOA yCIyTH, & TaKkXKe KOHCYIbTHPOBAHWE 3asBUTENEH O TOPSKE
NPeIOCTABIEHAS — MYHUIUOATLHON - yeryrd = B MOIL] ocymeCTBJmeTci B
COOTBETCTBUM ¢ rpaduxoM paboTsr MOIL ‘

6.4, [Ipvem 3asBIieHu O Hpe}IOCTaBJIeHI/II/I MyHHanaﬂbHon yCJIym ¥ MHBIX
,)Z[OKyM eHTOB, HEOOXOAMMBIX JUIst IPENOCTABICHHUS MYHULMIIATBHOM YCIyTH.

Ipu nuusom o6pameHHH 3asBHTENA B ML cOTpyIHMK, OTBETCTBEHHBII 32

TPUEM JIOKYMEHTOB:



YCTaHaBJINBaCT JJHYHOCTD 3aABUTCIIA Ha OCHOBaHmM JAOKYMCHTA,
YHAOCTOBEPAIOIECIO €ro JIM4YHOCTD, Hpeﬂ,'CTaBI/ITeJIH 3asjABUTCIISE -~ HA OCHOBAHNHN

... AOKYMCHTOB, y,lIOCTOBepﬁIOII_[I/IX €ro JHUYHOCTh H IOJHOMOYKA (B caydac

o0parenus ero mpeacTaBuTeNs);

IIpoBepsIeT NMPEACTaBICHHOE 3asBlICHUE U JOKYMEHTBI Ha NPEaAMET:

1) TekcT B 3aABIICHUN OAAAETCS IPOYTEHUIO;

2) B 3afBJICHMH YyKas3aHbl (aMHIHA, UM, OTUECTBO (nociepHee - INpH
Ha/4uy ) QU3UUEcKOro uia MO0 HAUMEHOBAHUE IOPUINYECKOrO JIHIE,

3) 3asBJIeHNUE MOAIMMCAHO YIIOTHOMOYECHHBIM JIHLIOM; ,

4) TNpUIOKEHB JHOKYMEHThHI, HEOOXOOuMBle [Uif MPEAOCTaBICHUS
MYHHLUIIAIBLHON YCITyTH; '

COOTBETCTBHE JIAaHHBIX JOKYMEHTa, y,I[OCTOBepHIOIHeFO JIYHOCTD, JIAHHBIM,
YKa3aHHBIM B 3asSBJICHUU 1 HEOOXOAMMBIX JOKYMEHTAX;

3al0JHAET CBEJACHUS O 3asiBUTENE U IPENCTABICHHBIX JOKYMEHTax B
apToMaTH3upoBaHHO# nHpopMarmonHok cucteme (AVIC MPLI);

BBIZIa€T PACIIMCKY B TMOJyYSHHH TOKYMEHTOB Ha MPEJOCTABICHUE YCIyTH,
cpopmupoBannyio B AIC MOL];

AHGOPMHpYET 3asBUTENS O CPOKE IPEeNOCTABICHUS MYBHIMHAIBHOM
yeayrd, criocobax noxydeHus HHQOPMaIyy O XOA€ UCHOJHEHU MYHUUHITIATbHON
yCIyTH;

VBEOMIISIET 3asBUTENS O TOM, YTO HEBOCTPEGOBAHHEBIE JOKYMEHTHI
xpansTcs B M®I] B Teuenme 30 jHeil, Tocle UYerc NepeNaroTcs B
YIIOJTHOMOYEHHBIN OpraH.

6.5. 3asBieHue H lIOKYMeHTbI IIPUHATHIC OT 3asBUTENS HA NPEIOCTABICHHE
MYHHIUIIATLHOM YCIyTH, TEePeNaroTCs B yIOJIHOMOYEHHBIA oprad He mosuHee 1
pabouero IHs, CIeIyIOMero 3a JHEM PerucTpalyy 3asBIeHUS ¥ JOKYMEHTOB B
M®I], mocpeAcTBOM JIUYHOTO OOpallleHHs IO COIPOBOJHUTEILHOMY pPeecTpy,
cofiepKameMy iaTy 1 OTMETKy O Iepesiade, ohOpMICHHOMY B ABYX BK3EMILISApax.
VYka3zaHHBIH peecTp 3aBepseTcs corpyaHukoM MOILI u mepenaercs cHelManucTy
YIOJHOMOYCHHOTO OpraHa noj noanuchk. OOUH 3K3eMIUIP CONPOBOAUTENBHOIO
peecTpa ocTaeTcs B YIIOJTHOMOYEHHOM OPIaHe U XPaHUTCH KaK JOKYMEHT CTPOroH
OTYETHOCTH OTAEILHO OT JUYHBIX e, BTOpoi — xpauutcs B M®II, B zassrnenuu
TIIPOM3BOATCS OTMETKA ¢ YKA3aHWeM pPEKBU3UTOB pEECcTpa, [0 KOTOPOMY
nepeiaHbl 3asiBICHNE U JOKYMEHTEI. .

6.6. Bpinaua 3asBHTEIO DPE3YIbTaTa NPEJOCTABICHUS - MYyHUIMNATLHOMN
yCHyr#, B TOM 4YHCIe Bbaya JOKYMEHTOB - Ha OyMaXkHOM HOCHTENE,
TOJATBEPKAAIONINX COAEPIKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HANPAaBICHHBIX B
M®IL[ no pesyneraraM MNOPEeNOCTABICHHS MYHULHIATBHBIX YCIyl' OpraHamw,
IPEIOCTABISIIOIUME MyHHIMIIAJIBHBIE YCIYTH, a TaKXe BBIAa4a JTOKYMEHTOB,
BKJIOYas COCTaBleHHE Ha OyMa)KHOM HOCHUTENE M 3aBePCeHHE RBIITUCOK U3
I/IH(bopmauHOHme CHCTEM OPraHOB, PENOCTABIAIOIINX MyHULUTIANbHbIE YCIIYTH.

IIpu o6pauieHH N 3asiBUTENA 32 NPeJocTaB/IeHHeM MYHHEBUNANLHOH YeIyr
yepe3 M®PI Bo11aua pe3y.m;'raTzi NpeJOCTABIEHNs MYHBIBIANLHOH YCayT
ocylecTBAsIeTCs IIPH JUYHOM obpamennn B MD1Li,

6.6.1. OTBETCTBEHHOCTh 3a BHAYy pe3yjibTaTa [pPelNOCTABICHHUS



MYHULMOATBHON  YCIyI'H  HeceT  COTPYIHUK M(I)II, YIIOJIHOMOYEHHBIN
pykosogutenem MOLI.

6.6.2. s nonydeHus pGBYJIBTaTa [IPEOCTABICHUS] MYHHIUNAIBHOM
yenyrn B M®L] 3asButens NpenbsaBIIseT ILOKYMGHT ‘YOOCTOBEPSIOUMN €ro
JINMHOCTH U PACIIHCKY.

B cnyuae oOpaiieHusi IIpeACTaBUTENs 3asBUTENS  IIPENICTABISFOTCS
JOKYMEHTEI, yIOCTOBEPSAIOIIE JUIHOCTH U noz[TBep)manmne TIOJTHOMOYHS
MPEACTABUTENS 3asIBUTEIIA.

Corpynauk MOLI, oTBeTCTBEeHHBI 3a BhIAAUY JIOK}’MGHTOB, BBIJAECT
JIOKYMEHTHI  3aSBHTENI0O M PEruCTpUpyeT ¢akT ux Beimaun B AWC MOIL.
3asiBUTENH MOATBEpXAAET (aKT HOIyIeHUS ,ZIOK}’MGHTOB cBOeil MOIIHUCBHIO B
pacmiucke, koropas ocraercss B MOLL,

HepoctpeboBaHHBIE JTOKYMEHTBI XPaHATCS B MCDLI B TedeHue 30 nHew,
MOCIIe Yero nepeialoTcs B YIIOJIHOMOYEHHBIN OpraH.

6.7. Vlaple neiicTBys, HEOOXOAUMEIE JJIS NPEIOCTABICHHUS MYHHIUIAIBLHOM
YCIAYTH, B TOM YHCIE CBA3aHHBIE C IIPOBEPKOIl JEeHCTBUTENBHOCTH YCHIIEHHOMN
KBaN(pHIMPOBAHHON DJIEKTPOHHON INOANMCH 3asBUTENS, HUCIOJB30BAHHOH TpH
obpatiieny 3a MONyYeHNEM MYHUIUNAIBHON YCIIYTH, a TakKe C YCTAHOBJICHHEM
MepeyHs CpPeICTB  YJIOCTOBEPSIOIIMX - LIGHTPOB, KOTOPBIC JMHOIYCKAIOTCH I
UCIIOJIB30BAHMA B IIENAX 00eCTeyeHrs] YKa3aHHOM MPOBEPKH U ONPENEIISIOTCS Ha
OCHOBAHMK YTBEPIKIAEMON YIIONHOMOYEHHBIM OPraHOM [0 - COITIACOBAHHIO C
Denepanbroil cmyxboit 6e3onmacHocTH Poccniickoit ®Denepanyuu MoAend yrpos
Oe30nacHoCTH HHPOPMALIMY B MH(QOPMAIIMOHHON CHCTEME, HCIIOL3yEeMOM B LIEIX
npreMa oOpaiieHMi 3a IONy4YeHWEeM MYyHUIMIANbHOW ycuyrw U (WIH)
IPEOCTARICHU Takol yeryri, B M®II He Tpe1ycMOTpEHSL. |

6.8. JlocynebHoe (BHecyneOHOe) oOXalloBaHMe pelleHHM | HeHCTBHIA
(Gespeitctrus) MOILL, corpymauka MOI] ocymecTBisercs B -~ MOPSKE,
ITPEIyCMOTPEHHOM YHKTOM 5.1 HACTOSIIETO aJIMUHACTPATHBHOIO PErNIaMEHTA.



Hpwunoxenne Ne 1
K AZIMUHHCTPATHBHOMY PCIIIAMEHTY

['naBe (HaumeHo8anUE MYHUYLUNATLHOSO PAUOHA,
20P0OCKO20 NOCENEHUS, MYHUYUNANBHOZ0, 20POOCKO20 OKPY2a),

oT (BUO)
aupece Mecta HaXO0XICHU A

‘ 3AABJIEHUE
0 BBIIaYe Pa3pelicHUs Ha BEIIOJHEHNE aBHALOHHBIX pa0oT, NapalliOTHBIX IPHDKKOB,
IEMOHCTPAIHOHHKIX TIOJIETOB BO3IYIIHEIX CyOB, ONETOB GECIMIIOTHBIX IETATEILHbIX aIlIapaToB,
II0/EMOB IIPHUBSI3HEIX a3POCTATOB, & TAKKE NOCAIKH (B3IeTa) Ha IUIOMIA/IKH, PACIIONOKEHHEIC B
‘ rpaHMIax

(HaUMEHOBAHUE MYHUYUNATLHO20 PAIOHA, 20POOCKO20 NOCENCHUS, MYHUYUNAIBILO020,
20p00CK020 OKpYy2Q)

Perucrpanmnorasii Ne ' Hara perucrpanuu

(3asBUTEND)

[Tpomry BBIATH paspelicHHE HA HCHOJB30BAHHE BO3AYIIHOIO IIPOCTPAHCTBA Haj TeppuTopuei

CrenieHus O 3a9BUTENC . .

IOpumuueckuii agpec, HHAEKC

Tenmedpon :

MHH/ET'PIOJI (EI'PUII)

®.1.0. pyxoBoguresst

(TOJKHOCTD, TeNe(OH)

Jlua, ynoTHOMOYEHHBIE COBEPIIATh ACHCTBHUA OT
UMEHM OPraHU3aluH .

@©.1.0., monsomouws, TenedoH Iuna, I0AaBUIETo 3a51BKY:

(BUI NEATENHHOCTH 110 HCTOIH30BAHMIO BO3YLITHOTO MPOCTPAHCTBA)

Ha BO3AYLIHOM cynue(THII):

rOCYapCTBEHHBIH (PerUCTPariiOHHBIN)
OIO3HABATENIFHBIN 3HAK:

3aBOJICKO#M HOMED (IPY HAJIAIHN)




CpOK HCIIONB30BAHAS BO3YIITHONO IPOCTPAHCTBA Haj TeppuTopueii MO
HAYATO ' ,
OKOHYAHUE

- Mecrto Henoab30BaHN BO3IYUIHOTO IIPOCTPpAHCTBA HAX
(Ha3BaHHe MyHMIMIIATBHOTO.00pasoBanus 3abalikaibeKoro Kpas)

HOCAfOUHBIC TIIOHIANKY, IUIAaHHPYCMBIC K I/ICIIOHLBOBaHI/IIO

BpeMst HCIIoNB30BaHA BO3AYLIHONO MPOCTPAHCTBA HAJl TEPPUTOPHEi
MO: '

(HOYHOE/MHEeBHOE) |

JIOKYMEHTE, NpUIAraeMele K 3asBICHHIO, BKIIOYAA T€, KOTOPHIE NPENOCTABISIOTCS 1O MHUIMATHBE
3asBHTE)SA (OTMETUTR B KBAJpare Nary IPHHSTHA JOKYMCHTa):

SasgBrTeNb (IPEHACTABUTEND 3asBUTEI)
©.1.0.

K

Honnvick 3assarens (IpeaCcTaBUTeNs 3asIBUTEN): .
«_» 20 ron. ’

M.IT.

Pesyibrar paccMOTPEHUS 3a9BICHUS IIPOIIY:



Tlpuanoxenue 2
K aMAHUCTPATABHOMY PEriiaMeHTy

BJok-cxeMa NOCJI€A0BaTEALHOCTH AeHCTBHI
[0 NPeAOCTABJICHHIO MYHUIMNIAJILHOH YCOYTH

Ob6panicHue 3asiBUTEINS € 3aBICHUEM O IPEIOCTABICHUHN MYHUIMITAILHOH
yCIyTd ¥ JOKYMEHTaMH, ykazagHbIMH B 11.2.10 (2.11) anmuructparusioro
periaMeHTa (naiee - JOKYMEHTE])

ITposepka 3asBreHNS 1 JOKYMEHTOB Ha COOTBETCTBHE TpeOoBaHMAM myrkTa 2.10 (2.11)
aJIMAHUCTPATUBHOIO periaMeHTa

i

5

3asBICHUE 1 JIOKYMEHTHI
COOTBETCTBYIOT ITPEABABICHHBIM
TpeOoBaHUAM

COOTBETCTBYIOT HPCABABIACMbBIM

)

3asBnedue u JOKYMCHTEI HE

Tpeboranusam

[TpueM U perucTpainis 3asBICHUs 1
JIOKYMEHTOB

Orkas B IpUECME 3aABACHM 1
JOKYMCHTOB

_ PaCCMOTpeHI/IC 3asBJICHUA ® JOKYMEHTOB

)

3asgBrieHue U JOKYMEHTHI
COOTBETCTBYIOT TPeOOBAHUAM
- myakTa 2.10 (2.11)
aJIMHHHICTPATHBHOIO PerIaMeHTa

3

R

IloaroroBka u HAIpaBICHUE
3asBUTEIIIO pa3perieHus 1o
_ popme, yrBEpKICHHOM
npunoxeHneM Ne 3
AJIMUHUCTPATHBHOI'O PerjaMeHTa

\

. 3asiBNICHHE U NOKYMEHTHI HE
COOTBETCTBYIOT TPEOOBAHMSIM
nyakra 2.10 (Z.11)

A IMUHHCTPATUBHOIO PeriiaMeHTa

IloaroToBka u HanpaRiIcHAE
3asIBUTEINO OTKA3A B
TIpeNOCTaRICHUY
MYHUITAIALHOR YOy i




Ipunoxenue Ne 3
K AIMIHHCTPATHBHOMY PETTaMEeHTy

PA3PEIIEHUE
HA HCHONL30RAHKE BO3AYIIHOIO TPOCTPAHCTBA HAJl TEPPUTOPUEH (HaumeHosaHue MYHUYUNATEHO20
pationa, 20poOcKo20 NOCeNeHUs, MyHUYUNAanbHo20, 20pO0CK020 OKpy2a) TIPU OCYIIECTBICHAR
ABHALMOHHEIX paboT, TapalFOTHEIX IPEDKKOB, IEMOHCTPAIMOHHEBIX IOJICTOB BO3/AYLIHbIX CYI0B,
110J1eTOB GECIIOTHLIX JIETATEFHBIX alllapaToB, IOABEMOB IPUBSI3HEIX a3pPOCTATOB; & TAKKe HOCaIKH
(B3JieTa) Ha TUIOINAJIKY, PAcTIOIOXKEHHbIE B TPAHUIAX (HAUMEHOBAHUE MYHUYUNAILHO20 PALIOHA,
20P0ICKO20 NOCENEeH s, MYHUYUNALbHOZ0, 20DOOCKO20 OKpY2Q),
CBEICHHA O KOTOPHIX HE ONyOIMKOBAHEI B IOKYMEHTAX a3POHABATAMOHHON HH(OpMALHH

« v 20 ropa o , Ne

Paspelienye BEIAHO:

(®.J1.0 (oTuecTBO — MpY HATMYHMM). TN, HAUMEHOBAHUE OPTraHU3AIUH)
_ Ha MCIOIK30BAHUE BO3TYIIHOTO MPOCTPAHCTBA ‘
HAL TEPPUTOPHEH (Haumenosanue MyHUYUNAIbHO20 PATIOHA, 20pOOCKO20 NOCENeHUS, MYHUYUNATIbHOZ0,
' 20p00CK020 OKpYea) IpA

(Yxa3bIBAETCH BHI ASATEBHOCTH)
CpoxH WCIOJIERORAHES BO3AYLUHOIO IIPOCTPAHCTBA. -

AILpGC ]Tp()EBI{GHI’I}I MEPOHPUATHS:

(HomxsocTs  crenmanucta  otaena mo Bompocam 1O UYC wm  [1B, GesomacHocT:
WHBHEAESTENLHOCTH)  AJIMUHUCTPAIIANA  HAUMEHOBAHUE  (MYHUYUNAIBHO20 = PAliOHd,  20pP00CKO20
ROCeNeHs, MYHUYUNAIBHOO0, 20POOCKO20 OKpYaQ)

(oAmuCH) ‘ ; ~ (pacumudposka)

I'aBa (3aMecTUTeNb IIaBbl) (HaUMeHOSaHUe MYHUYUNANbHO20 PAUOHA, 20pOOCKO20 NOCENEHUS,
MYHUYURANBHOZ0, 20POOCKO20 OKPY2a)

(ommuch) _ - (pacmudpopka)
MII



Hpunoxenne Ne 4
K AZIMAHHCTPaTHBHOMY PErIIaMEHTY

COI'JTACHE
Ha 06pabOTKY IIEPCOHATBHBIX JAHHBIX
Py : ;
(pamussn, ums, 0T4eCTBO (IIPH HANTHYMH) CyOBEKTA ePCOHANbHBIX JAHHBIX)
[lacoopt: cepus _____ HOMEep BBIAAH
3aperucTpupoBadaeiil (ast) 1o

azapecy:
Iiaro CBOE coryiacue Ha oGpaboTKy CBOMX HEePCOHANBHBIX NaHHBIX, Ha CIIEAYIOWMX YCNOBUAX:

1. ocyuiecTBister 06paboTKy [IEePCOHALHBIX

nmanueix CyObeKTa MCKIIOUUTEIbHO B He/sx 00SCIIeYeHus pacueTa ¥ HaunclIeHus 3apaboTHON 1naThl,
YIUIATHl HAJIOTOB ¥  BLIIOJHCHMS MHBIX OOA3aHHOCTEH B  COOTBETCTBHM ¢  JASHCTBYIOIMM
3aKOHOJATCHBCTBOM. :

2. [lepeyenb NepCOHANBHEIX JTAHHLIX, IEpefaBacMbIX Ha 00paboTKy: .

[J nomep nuueporo cuera, OTKPHITEIH B KPEUTHOM YIPeXk/ICHUM;

) Ul macmoprasie nannsie paborumxa, MTHH;
[ nansse crpaxoBoro CBHALTENBCTBA FOCYAPCTBEHHOO MIEHCHOHHOI'O CTPAXOBAHML,
[] moxyMmeHTHI 0 BO3pacTe ManONETHHX JeTel 1 MecTe MX 66yterHﬁ; |

] cemenns, coJiepxamecy B IpHKa3ax O IPHEME, NEPeBOJdX, YBOJBHEHUM, IOBHICHHA
© 3apabOTHON WIATH], TPEMUPOBAHNH, NOOUIPEHUAX B B3bICKAHUAX;

[] JOKYMEHTEL O TIPOXOKACHUY paﬁf)'rfxnxom aTTeCTallUH, MTOBBIICHVS KBATM(PUKAIHH;

3. VlHple HOKYMEHTHI, COACP Kalllue CBEICHUS, HEOOXoMMbIe JUIsl pacyeTa 3apabOTHOM Iarthl, .
BBIILIATEI KOMIICHCAUHH. :

4. CyObekr jmaer cBoe corjacue Ba 00pabOTKY CBOWX IEPCOHAIBHBIX MAHHEBIX, TO €CTh
COBEpIICHHE, B TOM YHCIE, CIHeAYIOUMX AeHcTBmil: cOOp, cHCTEMaTH3aluIO, HAKOIUICHHE, XPaHeHHE,
yrouHenue (OOHOBJICHYE, M3MEHCHNE), UCIIONIBL30BAHHUE, pacHpocIpaHenye (B TOM YHCIE nepenady),
obesnuuuBanme, GNIOKHPOBAHUE, YHUUTOXECHUE (EPCOHANBHBIX NAHHBIX, a TAKKe WHBIX JeHCTBHI,
HEOOXOAUMBIX It 00pabOTKH NEPCOHVILHEIX JAHHBIX.

5. Hacrosimee coracne MoxeT Opith 0T03BaHO CyOBekToM B JM000H MOMEHT IO COINMAIICHHIO
CTOpoH. B ciywyae mpenmpaBoMEpHOro HUCIIONBL30BAHMA IPEJOCTABICHHBIX [AHHBIX COrJAIIECHHE
OT3BIBACTCS MIUCHMEHHBIM 3agBICHIEM CyOBEKTa IEPCOHANBHBIX JaHHBIX.

6. CyObexT HO IHMCLMEHHOMY 3apOCy MMEeT IIPaBO Ha IOJyueHHe uH(GOPMAIU, KaCAIOUIeH s

00paboTKK €ro mepcoHaNbHBIX JaHHBIX (B COOTBETCTBUM C 1.4 ¢T.14 ®enepanbroro 3akosa ot 27 HIOHS
2006 roma Ne 152-®3).

« » 20 1.

(roanucs) . (¢.u.0. paciumdposka rognuck)



