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3aMeCcTUTeJsl HAaYaJIbHHKA 0T/Aes1a
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1. O0urne noyoxeHus

LI, Hacrosmuii  JOIKHOCTHOH  perfaMeHT | peryiupyer  IOpPSJIOK
OCYIIECTBIIEHHS [OCY JaPCTBEHHBIM TPAXKIAHCKAM CITYKAIUM 3a6afKalbCKoro Kpast
(manee - TpakJaHCKUH CITy>Kamuif) mpohecCroHanbHOM CITy)eGHOM AeATELHOCTH.

12. JIomKHOCTh ~ 3aMeCTHTENs  HAYalbHMKA  OTHeNa  CTPATerHuecKOro
IJIaHUPOBAaHUS W IPOSKTHOTO yIpaBiieHWss MUHHUCTEpPCTBA (Hajee — 3aMeCTUTENb
HaYaNbHUKA OT/eNa) B COOTBETCTBHM C PeecTpom momkHOCTell rocynapcTBeHHOM
TPaXTAHCKON CIyx6bl  3a6aifkaabCKoro Kpasi, YTBEPXIECHHBIM IIOCTAHOBJICHHEM
3axonozarensioro CoGpanms 3a6alKanbCKOTO Kpasi OT 16 nexabps 2009 ronma
No 581, sBisgercs JOIDKHOCTBIO TOCYAApCTBEHHOMN vrpamaHCKon CITyKOBI
3abafikanbCcKOro Kpas (manee — IpaxkiaHCKas ciryx0a), OTHOCSIIEWCS K Bemyrmei
IpyIIe JOJDKHOCTEH rpaXkKIaHCKOU CITyKOBI.

PeructpanuonHsIil HOMep (KOJT) ZOIKHOCTH 110 peectpy — 03-3-3-014.

1.3. O6nactp mpodeccroHaNTbHON cny>K66H01/I ,HGHTGJ‘IBHOCTI/I PerynupoBanue B
cdepe TpyZa U COLUUATBEHOTO PA3BUTHI.

1.4.Bun mpodeccHoHaNbHON — CilyKeOHOM - neﬂTenBHodTH IpaXKIaHCKOTO

ciyaiero: PerynupoBaHue B c@e'pe 3aHATOCTH HACeNIeHMUs, Oe3paboTumpl 1
MUTpays. PerynnpOBaHHe B cq)epe COLIMANIBHOTO O6eCHeHeHH$I H 00CITy )KUBaHUS
rpakIaH. ,
1.5. T'paxnaHckuit @ CiryXaImmui, 3aMelNaromuil JOJDKHOCTh 3aMECTHTEN
Ha4yaJbHUKa OTHEJa, OCYINECTBIAET = CBOIO HIPOGECCHOHANBHYIO  CIYKEOHYIO
OEITEIBHOCT, Ha OCHOBAaHUH ﬁpHKasa O Ha3HAYEHHH €ro Ha OOJKHOCTL U B
COOTBETCTBHHU CO CITy>KEOHBIM KOHTPAKTOM, 3aKITFOYEHHBIM Mexmy ZI@HHBIM JIHLOM H
IIpe/ICTaBUTEIIEM HAHUMATES.

1.6. Ha3nauenne u 0CBOOOXKIEHHE OT JOJDKHOCTH 33aMECTHTENsS HavalbHUKA
OT[eNa OCYIIECTBIICTCS MI/IHI/ICTpOM TpyZa ¥ COI_[I/IEUIBHOI/I ‘3AIlUATHl HACETEHUS
3abaiikanbCcKoro Kpas. b T

1.7. TI'paxpanckuil - CIyXaIlWi, 3aMeINafollnuil TODKHOCTE 3aMECTHTENI
HavyalbHUKa ~OT[eNld, HENOCPEACTBEHHO - MOAYMHSAETCS  HadalbHUKY  OTIHeNa
CTPaTEerHIecKOro [IAHUPOBAHHS U IPOEKTHOTO YIIPaBICHHS.

1.8. B mnepuon BpeMeHHOI‘O' OTCYTCTBHS 3aMECTHUTENS ‘HadalbHHKA OTHENA
VICTIOJIHEHHE €T0 JOJDKHOCTHBIX 00S3aHHOCTEW BO3/IAraeTcst Ha HaYaNbHIUKa OTAela
CTPaTETMIECKOTO HJIaHI/IpOBaHI/IH 1 [IPOEKTHOTO YTPABICHHS. ‘



1.9. Ha IpaXmaHCKOrO  CIyXallero, 3aMelNaiolmlero  JOJDKHOCTh
3aMECTHUTENs] HadalbHUKa OTJeNa, B clydae CIIyXeOHON HeoOXOZMMOCTH M C €ro
Coryacuss MOKET OBITh BO3JIOKEHO HCIIOJTHEHHUE IOJDKHOCTHBIX OOSI3aHHOCTEH IO
HMHOM JTOJDKHOCTH B COOTBETCTBHH C IIPABOBBIM aKTOM MPEACTABUTEIISI HAaHUMATEIIS.

2. KpanuduxkauuoHHbie TpeOOBaHUSA

Jmst  3aMelieHdss JOJDKHOCTH — 3aMECTHTENd  HadalbHHKa oOTHela K
TPaKIaHCKOMY CIy)KAaIleMy YCTAHABIWBAIOTCA KBanW(UKAUOHHBIE TpeOOBaHMUS,
BKJIFOUAroImue 0a30Bble MpodeccHoHaTbHO-PYHKIIMOHATBHEIE KBaTH(DUKAIMOHHbBIE
TpeboBaHU. :

2.1. ba3zoBble kBaIHpHKAHMOHHBIE TPeOOBAHUA

2.1.1. TpaxpaHckuil ciyXamui, 3aMeINaomMil DODKHOCTb 3aMECTHTENT
HAYANBHUKA OTHENA, JOJDKEH HMETh BhICIIee 00pa30BaHue. :

2.1.2. ing  3aMelieHHs  JO/DKHOCTH  3aMECTHTENS ‘HadalbHHKAa OTJena
HeoOXOIMO He MEHEe OHOTO Tofa CTakKa IPaXIaHCKOH CIy OBl MK CTaXa pabOThI
II0 CHELMAIBHOCTH, HaIpaBICHUIO MOATOTOBKH, YKa3aHHOM B I.2.1.1. HacrosInero
periamMeHTa. '

2.1.3. TD'paxpaHckuil  CIyXKalOuid, 3aMeIlarommi IOJDKHOCTD  3aMeCTHTelIs
HayalnbHUKa OTHENa, MOJDKeH 00JIafaTh CIemyIomuMHE 0a30BBIMM 3HAHUSMHU U
YMEHHUSIMH: : ‘

1) 3HaHHMeM rocyaapcTBEHHOTO si3pika Poccuiickoit Demeparuu (pyccKoro
SI3BIKA);

2) 3HaHUSIMHU OCHOB:

Koncrutynuu Poccuiickoit @enepanuy;

QenepansHoro 3akoHa or 27 Mas 2003 roma Ne 58-03 «O cucreme
rocyzapcTBeHHOM ciyx0b1 Poccuiickoit @enepaniumy;

QepnepanbHOro  3akoHa ot 27  wumtong - 2004rtoma Ne  79-03
«O rocynapcTBeHHOH rpakIaHcKol ciryxoe Poccutickoit enepariumy;

QenepanpHoro 3akoHa oT 25 gekabps 2008 roma Ne 273-03
«O MPOTUBOAEHCTBUM KOPPYIIITUNY;

3akona 3abattkanbckoro kpas ot 17 deppans 2009 roga Ne 125-33K «VYcras
3a0alKaIbCKOTr0 Kpas, ,

3akoHa 3abafKaibCKOrO Kpas oOT 04 wmomst 2008 roma Ne 21-33K
«O rocynapcTBEeHHOH rpaKaaHCKOH ciryx0e 3abaiiKaIbCKOro Kpasi»,

3akona 3abaiikambckoro kpas ot 25 wmoms 2008 roma Ne 18-33K
«O TIpoTUBOACHCTBIH KOPPYILMH B 3a0aiiKaabCKOM Kpaey; :

nocraHoBieHns [IpaBurenscrBa 3adatikansckoro kpast ot 15 mapra 2011 roza
N 67 «0O6 yreepxnennn Komekca OSTHKH M CIy)KeOHOTO  IIOBEIEHHS
FOCYJapCTBEHHBIX IPAKJAHCKUX CITyXKaIlUX 3a0aliKallbCKOTo Kpashy;

3) Tpe6oBaHMAM K S3HAHHAM M YyMEHHAM B 00TacTd HHGOPMAIHOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTHH; ‘

4) yMeHHUs rpa)IaHCKOr0 CIIYXKAIEero, 3aMeINaloniero JOKHOCTh 3aMEeCTUTEIS
HavyalbHUKA OT/eld, BKIOYAIOT CICIYIONTNE YMEHM: |



- yMEHHWE  pPYKOBOOUTH  IOAYMHEHHBIMH, OGGEXTHBHO  IUIAHHPOBATb,
OPTaHU30BBIBATH PA0OTY U KOHTPOIMPOBATH €€ BLINOJIHEHHUE,;

- YMEHHe OTIePaTUBHO IPUHUMATh U Peali30BbIBATEL YIIPAaBICHUECKHE PEIICHUS.

- YMEHHE MBICIIUTh CUCTEMHO (CTpaTerHIecKH);

- yMeHMe IUIAaHHpPOBATh, pAIMOHATBHO HCIIONB30BaTh CIIy)ebHoe BpeMs H
IOCTUTATh pe3yNbTaTa;

- KOMMYHUKaTHBHbIC YMEHUS;

- YMEHUE YIIPaBIATh U3MECHEHUSIMHU.

2.2. IlpodeccnoHaNIbHO-PYHKIHMOHANbHBIE
KBaJH(}pUKANHOHHbIC TPEOOBAHUS

2.2.1. Tpaxmanckuit cioyxaliuii, 3aMellalOllMi JOJDKHOCTH 3aMECTUTENS
HadalbHHKA OTHAEa, MOJDKEH HMMETh BhICIIee oOpa3oBaHHE IO CIEHHUabHOCTAM U
HaIlpaBJIeHUSM IOATOTOBKH «['oCyZapcTBEHHOE M MYHHLUNAIBHOE YIIPABICHUE,
«MeHnemkMeHT», «YTpaBieHne nepcoHanoM», «HOpucnpyneHmus», «OKOHOMUKa»,
«Couwmornorusi», «ComnuansHass paboTa» WIM WHOW CHEIMAILHOCTH, HAIPaBIICHUIO
TTOJITOTOBKH, WM MHOU CIIELIMAIFHOCTH ¥ HAIIPABICHUIO ITOATOTOBKH, CONEPIKAIIUXCS
B paHee IPUMEHAEMBIX NTepeYHIX CIEeNNAIbHOCTEH W HaIllpaBlIeHUN IOATOTOBKH, IJIA
KOTOPBIX 3aKOHOATEIBCTBOM 00 00pazoBanun Poccuiickoit denepanun ycTaHOBICHO
COOTBETCTBHE YKa3aHHBIM CIICIIUATIbHOCTSAM U HAIIPABICHHUSAM IIOJTOTOBKH.

2.2.2. T'paxpaHCKUP CIIyXalQui, 3aMellatomiil JOJDKHOCTh 3aMECTHUTEN
HadalbHWKA OTHeNa, MOOJDKeH o0NafaTh CIeAYIOIMUMH — IIpOo(eCcCHOHANBHBIMA
3HAHUSIMHU B chepe 3aKOHOJATEIbCTRA:

Poccutickoit Oeneparyu:

Tpynosoro koxekca Poccuniickoit @enepanny;

Oenepanbubiii 3akoH oT 28.06.2014 Ne 172-®3 (pem. ot 31.07.2020) «O
CTpaTEern4eCcKOM IUIaHUPOBaHUHU B Pocculickoi Denepanumny;

QenepanbHOrO  3aKOHAa  OT 19  ampens 1991 roma  Ne 1032-1
«O 3angroctu HaceneHus B Pocculickoil @enepaniny;

@enepasnibHoro 3akoHa oT 02 mas 2006 roga Ne 59-®@3 «O mnopsnke
paccMoTpeHus obpaineHuit rpaxkaad Poccutickoii @eneparumy;

QenepanpHoro 3akoHa ot 27 wong 2006 roma Ne o 152-@03
«O 1mepCcoHATBHBIX TaHHBIXY;

VYkaza Ilpesumenta Poccuiickor @enmepammu ot 12 asrycra 2002 ropa
Ne 885 «OO6 yTBepXKIeHHMM OOIIMX TMPUHLHUINOB CIIy’)KeOHOTO IOBEAEHUS
rOCYAapCTBEHHBIX CITYXKAITHIX);

Vkaza Ilpesumenta Poccumiickoit ®@epeparuu ot 7 Mas 2018 roxa
Ne 204 «O HaumoHANBPHBIX LESIX M CTPATETHUECKUX 3afjadax pa3BUTHA Poccuiickoit
Oenepauun Ha niepuon 1o 2024 rogay;

Yxaza Ilpesunenta Poccuiickoii @enmepaumu ot 21 wmroma 2020 rogma
Ne 474 «O HamumoHaIBHBEIX LenIX pa3BuTus Poccuiickoil Denepaniy Ha NEpUOL TO
2030 rogax;

noctaHoBnenus I[IpaButensctBa Poccuiickoit @enepauyu ot 15 ampens 2014
roga Ne 298 «OO0 yTBepXACHMH TOCYNapCTBEHHOH IporpaMmsl Poccuiickoi
Oeneparu «ComeiicTBUe 3aHATOCTH HACCIICHUAY;



3abalKanbCKOTO Kpas:

YcraBa 3a0aiikanbCcKoro Kpas;

3axoHa 3abalikambckoro kpas oT 05 oxTsa6ps 2009 roma Ne 226-33K
«O IlpaBuTtenbcTBe 3a0alKaILCKOTO Kpas;

3akona 3abaiikanbckoro kpas or 05 okrabps 2009 roma Ne 228-33K «O
CHUCTEME MCIIOMHMTEIBHBIX OpPraHOB TOCYHapCTBEHHOW BIIacTH 3abaiKanibCKOro
Kpas»;

3akona 3abaiikanbckoro xpas ot 18 mekaGps 2009 roma Ne 321-33K
«0O HOPMATUBHBIX TIPABOBEIX aKTaX 3a0aiKaNIsECKOro Kpas»;

nocranoBnenus I'ybepnaropa 3abatixansckoro kpast ot 30 centsadpsa 2016 roma
Ne 80 «O cTpykType UCIIOIHHUTENBHEIX OpPraHOB TIOCYHNAapCTBEHHOH BIIACTH
3abalKabCKOTo Kpas

roctanoBienns ['ybepnaropa 3abalikanbckoro kpast oT 16 Hos6psa 2016 roxa
Ne 87 «O permamente [IpaButenseTBa 3a6aKaabCKOro Kpas»;

pacnopspkenus ['yGepHaropa 3abatikaimbekoro kpas or 01 HosGps 2013 roxa

510-p «O6 yrBepxnenun IIpaBui IOPUAMYECKOM TEXHUKH IO O(QOPMISHHIO
IPOEKTOB  IocTaHOBieHu# ['yOepmaropa 3abaiikanmbCckoro  Kkpas, IIPOEKTOB
nocraHoBienui [IpasurenscTa 3a0aiikabCKOTO Kpasy;

pacnopspkenus ['yOepnaropa 3abaiixanbckoro kpas or 02 mas 2017 roxma
Ne 190-p «O6 ytBepxnennu MHCTPYKIUS HO IeNONpOM3BOACTBY B IIpaBHTENbCTBE
3abaifkanbCKOro Kpas,

nocraHoBneHus [Ipasurenbera 3abalikanbckoro kpast or 5 cenrsdps 2019 r.
Ne353  «O6 OpraHM3allM¥ TIPOEKTHOM JeATenbHOCTH B [IpaBuUTEnBCTBE
3abalKanbCKOro Kpasy,

niocranosieHus [IpasurenscrBa 3abaiikansckoro kpas ot 01 arycra 2014 rona
Ne 457 «O6 yTBepKIEHHH TIOCYHapCTBEHHOM IporpamMmbl 3abaifkambekoro Kpas
«CopeticTBue 3aHATOCTH HaceneHus Ha 2014-2020 rombiy;

nocraHoBinenne  IlpaBurensctBa 3abalikanbckoro kpas ot 27 mexalps
2016 roma Ne 502 «O6 yrBepxnenuu IlomoxxeHust o MwunmcTepcTBe Tpyda H
COLMAILHOM 3alUTEI HaceneHus 3a0aiikambeKoro Kpasy,;

mpukasa MuHHCTEpCTBA TpyJa W COLMANBHOM  3alIMTHl  HACEJICHUS
3abaiikansckoro kpas oT 12 mas 2017 roma Ne 847 «O6 yreepxaeHnn Pernamenta
paboTel MuHMCTEpCTBA TpyAa M COIHUAILHON 3allUTHI HACEICHUs 3abaliKaabcKOTro
Kpas»;

npukasza MuHucrepcTBa TpyHa U COIMAIBHOM  3al[UTHl  HACEJICHUS
3abaiikambekoro kpas oT 03 amrycra 2017 roma Ne 1354 «O6 yTBepxkmeHHH
WHCTpYKIMHU 1O JeNIONPOU3BOACTBY B MUHHCTEPCTBE TPYAa M CONMATBLHOMN 3aIAThI
HaceneHuns 3a0alKaabCKOro Kpasi»;

MHBIX MPaBOBBIX aKTOB, 3HAHHE KOTOPHIX HEOOXOAHUMO IJIs HAJJIE)KaIero
HCIIOJIHEHUS IPAXKIAAHCKUM CIIy)KaIllUM JOJDKHOCTHBIX OOS3aHHOCTEH, a TakiKe HOPM
JICUCTBYIOIEr0  3aKOHOJATeNbcTBA B oOnacTé  06paboTkM M obecHedeHus
0€3011aCHOCTH MIEPCOHATBHEIX JaHHEIX.

2.2.3. Wmple npodeccuoHaNbHBIC 3HAHHSA, KOTOPHIMH JOKEH 00IafaTh
3aMeCTUTeNb HaYalbHUK OTIeNa:

OCHOBHBIC ~TIPHUHIIMIIBL CTPAaTEITMYECKOr0 IUTAHHPOBAHHUS X [IPOEKTHOIO
YIIpaBJICHHUS.

%



2.2.4. I'paxpgaHCKu#l CIyXKalllii, 3aMelIalolmMi JOJDKHOCTH 3aMECTHTENS
HavajgbHMKA OTHeNa, OOJUKEH o0JiagaTh CISAYIONIMMH  IIpOoGheCCHOHAIBHBIMU
YMEHUSIMU:

pa3paboTka MEeTOHOJOTHH MPUMEHEHHSI TeXHOJOTHN YIIPaBICHHS II0 LEIIM H
YIpaBJICHUS IO pe3ynbTaTaM;

OIIEPaTUBHOrO OCYIIECTBIICHHUS 0053aHHOCTEH;

ITOATOTOBKHU JEJI0BOI0 MAChMa X HOPMOTBOPUYECKOH NEATEIbHOCTH;

CHCTEMATH3ALMKA U CTPYKTypHpoBaHUs HH(GOpMauuu, paboTsl C pa3IMYHBIMU
HUCTOYHUKaMU UH(OpMaLuy;

aHaJN3a ¥ [IPOTHO3UPOBAHMS, 3(QPEKTHBHOIO IIAHHPOBAHUS PaOOTHL, BeAeHHS
JIEJIOBBIX TIEPETOBOPOB, Iy OJIMYHOTO BEICTYILICHHUS;

BIIJIEHUS TIPUEMaM¥ MEXKITMYHOCTHBIX OTHOIIEHUH, I'PAaMOTHOTO y4eTa MHEHUS
KOJLIIET;

opraHm3alui  paboTel 1O S(PQPEKTUBHOMY B3aUMONEHUCTBUIO C JAPYTHMH
rOCyIapCTBEHHBIMU OpTaHAMM, OPTaHU3aIUsIMU U TPakKjaHaAMU;

COTPYITHUYECTBA C KOJLICTaMH;

caM000pa30BaHMUs U IIOBHIIICHHS CBOSH KBaTM()UKAIIHH;

KBaTH(OUIIUPOBAHHON pabOThl C JIOABMH 0 HEMOIMYIIEHHUI0 MEKIMIHOCTHBIX
KOH(IUKTOB. '

2.2.5. T'paxnaHCKyAd CIyXallWW, 3aMEmalolUui JOHKHOCTh 3aMECTHTENS
HadyaJIbHUKA OTJeNa, JOJDKEeH 00aaaTh CAenyoIMMHU (GYyHKITHOHATEHBIMY 3HAHUSIMU:

MTOHSATHE HOPMBI IIpaBa, HOPMATUBHOT'O MPABOBOTO aKTa, IPaBOOTHOIIEHUHN U UX
MIPU3HAKY;

MIOHATHE MPOEKTa HOPMATHUBHOTO IIPABOBOIO aKTa, MHCTPYMEHTHI M 3Tallbl €ro
pa3paboTKu;

TIOHATHE O(UIHANTEHOTO OT3hIBA Ha MPOEKTHl HOPMATHBHBIX IPABOBBIX aKTOB:
3Tamnbl, KJIIOUYEeBble IPUHLIMIILI U TEXHOJOTHH pa3paboTKH;

CUCTEMA yIpaBIIeHUsI MPOEKTHON AeSITENHHOCTHIO B chepe rocyqapCTBEHHOTO
yIpaBJICHUS;

IpoLexypa IPOSKTHON eATeIbHOCTH, BKIIIOYAsl yIIpaBieHUEe PErHOHaIbHBIMH,
BEIIOMCTBEHHBIMHA TIPOEKTaMH, YIIpaBieHUE MOPTOEIIMUA IMPOEKTOB U IMPOTPaMM,
aIMUHUCTPUPOBAHNUA NPOEKTHON MAESTeNbHOCTU UCIIOTHUTENBHBIX OPraHOB rOCy-
JIApCTBEHHOU BJIACTH;

(OPMBI IPOEKTHBIX JOKYMEHTOB.

TIOHSITHE, TIPOIEIyPa PACCMOTPEHHS 00pallleHri TpaskIaH;

CTPYKTYphl ¥ IIOJTHOMOYWU OPraHOB TOCYHApCTBEHHON BIIACTU U MECTHOIO
CaMOyIIpaBIICHUS;

nopsaKa padoTkl co cirykeOHOM MHPOpMaIiel, OCHOB IeJIONPOU3BOJICTBA;

MIpaBUII I€TIOBOTO 3TUKETA.

2.2.6. TI'paxpaHCKull CIyXalllUl, 3aMellarollvil JOJDKHOCTh 3aMECTHTENA
HadaJlbHAKA OTHeNa, JOJDKeH 00IaaTh CleAyomuMy GyHKIIMOHAIBHEIMI YMEHUSIMU:

Pa3BUTHE U CTAHIAPTU3ZALMS POCKTHOTO YIIPABIECHUS B TOCY1apPCTBEHHOM

CEKTOpE;

(hopMUpOBaHUE U Pa3BUTHE CUCTEMBI IPOCKTHOH JEATENBHOCTH B OpTaHax

BJIACTH ¥ OpTaHU3alMsIX;

HCIIONIb30BaHUE METOANYECKUX PEKOMEHJAIMI U BBIITOJIHEHNE TIPABUIL
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0(pOPMIICHHUS | BEACHUS MPOSKTHOH TOKYMEHTAITUH;

(bopMHpOBaHKE OPTaHU3AIMOHHOMN CTPYKTYPHI TPOEKTA, 3aKPEILICHHUS

GyHKLIMOHAA U OTBETCTBEHHOCTH B IIPOSKTHON KOMaH/Ie, OpraHu3alin

o0yueHHs U pa3BHTHSA KOMaHIBI IIPOEKTa;

IUIAHUPOBAHHUE JOCTH)KEHHUS Pe3yNbTaTOB, BBITO], OIPEAEIEHHS JIUTEIHHOCTH

U CPOKOB PeajH3alii MEPOIPHUATHN IIPOEKTa, a TaKKe OMYIIeHHH, KOTOphIe

BIIUSIIOT HA CPOKH IJIAaHWPOBAHUS;

IIPOBEJCHHUS OLEHKM S5KOHOMUYECKOH 3 (PEeKTUBHOCTH MPOEKTA, ONIpeAeIcHIE

3aTpaT U GOPMUPOBAHUS OIO/DKETA TIPOEKTA, HCTOUHUKOB ETO

(GUHAHCHPOBAHUS,

pa3paboTka, PacCMOTPeHHE M COINIACOBAaHHME IPOEKTOB HOPMATHBHBIX
IIPAaBOBBIX aKTOB U JIPYTUX TOKYMEHTOB;

MOArOTOBKA O(MHUIIMAIBHBIX OT3bIBOB Ha ITPOCKTHI HOPMATHBHBIX IIPABOBBIX
aKTOB;

IIOJIFOTOBKAa METOJUYECKUX PEKOMEHIAINH, pa3bICHEHMIA;

TIOATOTOBKA aHATMTHYECKUX, MHOOPMAITMOHHBIX ¥ JPYTUX MATEPHUAIIOR;

OpraHu3alys ¥ IpoBeJeHre MOHUTOPHHTA TPUMEHEHHUS 3aK0H0JaTeIbCTBA;

PaccMOTpPEHHE 3alIpOCOB, XONaTalCTB, YBEAOMIICHHMH, Kal00;

IIPOBEJICHNE KOHCYIIbTAIINMT;

pabora B COJI «[emo».

3. lo/1zkHOCTHBIe 00SI3aHHOCTH, IPABA H OTBETCTBEHHOCTh
3aMeCTUTE/Is HAa4YaJbHHKA OT/A€eJa 32 HEHCIIOJIHEH e
(HeHaaJIe/KaIIee HCIOTHEHNE) A0/KHOCTHBIX 003aHHOCT il

3.1. Denp: peanm3ands YCTAaHOBICHHBIX IIOJHOMOYMM  IIOCPEICTBOM
pelieHus 3a1ad [0 pealu3allid [OCYHapCTBEHHOH IIOJNUTHKH B  00JIacTH
CTPaTEruYeCKOro MIAHUPOBAHUS U IPOSKTHOTO YIIPABIEHHS

3.2. JIomKHOCTHEIE OO0S3aHHOCTH: OCHOBHEIE JOJDKHOCTHBIE OOS3aHHOCTH
3aMECTUTEN HaYalIbHUKA OT/IENIa yCTaHaBIMBAIOTCSA B COOTBETCTBHH CO CTAThAMM 15,
18 Denepanproro 3akona ot 27 mona 2004 roma Ne 79-®3 «O rocynapcTBeHHOI
rpaxkanckou ciryxx6e Poccuiickoit ®emeparium».

I'paxpaHCKUH CIyKalluif, 3aMeIaroIyi JOJKHOCTh 3aMECTUTENS HAuaTbHUKA
OT/ieJIa, UCIIOIHAET CIeAYIOLHUE TODKHOCTHEIE 00S3aHHOCTH:

OCYIIECTBILICT IIOJITOTOBKY IIPOEKTOB 3aKOHOB M MHBIX HOPMATHBHBIX [IPABOBBIX
akToB 3abalKalbCKOro Kpas II0 PeaH3allid CTPATerHYecKOro ILIAHMPOBAHHA H
IIPOSKTHOTO YIIPABJICHMS;

OCYIIECTBIISET IIOATOTOBKY 3aK/IIOYEHUN Ha IPOEKTHI 3aKOHOB, ITOCTAHOBICHUMN,
PacIOPSDKEHMM, — COTTIAINEHMH,  JOrOBOPOB, KPAeBBIX  [EJNEBBIX  IIPOIPaMM,
HOPMAaTHBHBIX  MPaBOBBIX aKTOB  3abaiikalbcKoro Kpas 10  peanu3aluu
CTPATErUIECKOTO [JIAHUPOBAHUS U TIPOSKTHOTO YIIPABICHNUS,

OCYINECTBIAET  KOHTPOJb 33 IIOATOTOBKOM M IIOATOTOBKA OTBETOB Ha
TOCTYIAOIe JOKYMEHTHI W OOpalleHus IpaXkKaaH [0 peallH3allii CTPATErHYECKOro
IJIAaHUPOBAHUS U IPOSKTHOTO YIIPaBICHS;

opraHusyer cbop, aHanmz, 0000ICHAE HHPOPMALMOHHO-AHATUTHIECKITX
MaTepranoB (IOKIaZoB) IO BOIIPOCAM JESTENFHOCTH MUHHCTEPCTBA, BXOMIIINM B
KOMITIETEHIIHIO OTJIENIa;



TOTOBHT aHAJUTHYCCKWE MaTe€puaibl II0 pEealn3aldd CTPATErH4eCcKOoro
IUIAHUPOBAHHUS WM TPOEKTHOTO YIIPaBJICHHS B BHAE TIOHOBBIX M IOIYIOJOBBIX
JIOKJII0B, OTYETOB, CIIPABOK YIS TpeocTaBiIeHus B [IpaBuTenscTBO 3a0alikabcKoro
Kpasi, apyrue defepalibHbIe ¥ KpaeBble OpraHbl BIACTH, & TAKKe ISl HaCeJICHMS,

pa3pabaTeIBaeT W OPraHU3yeT pean3alldi0 KpPaeBbIX IEeJNEeBbIX IIporpamMm u
KOHIENIMH 10 peaju3aldy CTPAaTEerMdecKOoro IUTAHUPOBAHHUS U I[IPOEKTHOTO
yIIpaBiIeHUS;

TOTOBUT OTBETHI Ha KOHTPOJBHBIE TOpy4YeHwus, mopydenus [ybepHaropa
3abatikanbCcKoro kpas u IIpaBUTENbCTBA Kpas B YaCTH BOIPOCOB, BXOISIINX B
KOMIIETEHIIHNIO OTJIeNa;

OCYIIECTBIISIET KOHTPOJb 32 BBIMTOJIHEHHEM pelleHui, nmopydenuii I'ybepHaTopa
3abaiikansckoro kKpas u llpaBuUTenscTBa Kpas IO pean3alldi CTPATErHYecKOro
TUTAaHMPOBAHUS U ITPOSKTHOTO YIIPaBIICHILS,;

BBIIIOJIHSAET WHBIC MOPYYCHUM U yKa3aHWM MHHHUCTPA, 3aMECTHUTEICH MHHHCTPA,
HavyaJIbHUKA OTAENA;

TOTOBHUT IIPOEKTHl HOPMATHUBHBIX IIPABOBBIX aKTOB 3a0alKambCKOro Kpas B
npenenax yCTaHOBJIICHHOM KOMIIETEHITUH OT/CIIa,;

pa3pabaTbIBaeT EePCIIEKTUBHBIC TOJOBBIC U TEKYIIHe IIaHbl paboTHI OTHENa;

IIPOBOJAUT  COBEILI@HWs, CEeMHMHaphl, KOH(QEpeHIMH 10  pean3aruu
CTPaTEeruyecKoro IIAHUPOBaHUS U IPOSKTHOTO YIIPaBJIeHHS,

HCIIONHSET IIpaBUiIa UHPOPMAIIMOHHON 0e30macHOCTH, INpaBwia paboThl C
KoHGbUIeHINATbHON HHpOPMANHeH U TIepCOHATbHBIME JTaHHBIMH, IpaBiia paboThl B
HHQOPMAIIMOHHBIX CHCTEMAaX MEPCOHANBHBIX [NaHHEIX, IpaBuia paboThl  CoO
CpeACTBaMU  KpUIITOTrpadudIecKod  3aIuUTBl  UH(GOPMALMK,  YCTAHOBJIEHHEIE
BHYTPEHHUMU PACIOPSIUTEIBHEIMU TOKyMEHTaMi MUHHUCTEPCTRA,

UCIIONHAST UWHBIE IIOPYYEHHUS  HayaJbHHUKA OTHAeNa CTPATerHYecKoro
IUIAaHUPOBAHMS U IIPOSKTHOIO yIIpaBieHus MUHHCTEPCTRA.

3.3. IIpaBa: ocHOBHEBIE IIpaBa I'PAXKIAHCKOTO CIIy Kall[ero ONpeneeHbl cTaTbei 14
QDenepanbHoro 3akoHa oT 27 wmronsg 2004 roma Ne 79-®3 «O rocymapCTBEHHOM
rpaknaHckoi ciyxoe Poccuiickoit @emepanumy, a TakiKe BEITEKAIOT M3 IOIHOMOYMH
MunucTepcTBa U JOIKHOCTHBIX 00SI3aHHOCTEH 3aMeCTUTENIS HAaYaIbHUKA OTAENA.

Ha ocHoBaHuM yKa3aHHON CTaThbU TPaXTAHCKHUNA CIIY)KaIOui, 3aMeIlaroIuil
JIOJDKHOCTB 3aMECTHTENsI HadalIbHUKA OT/Iea, UMeeT IIPaBo:

Ha JIOCTYII K HH(MOPMAIOHHBIM pecypcam MUHUCTEPCTBA,

Ha KOHTPOJIb 332 0pOpPMIICHHEM HOKYMEHTOB, paboTO! MOAINHEHHBIX;

[I0JIy4aTh B YCTAHOBJIEHHOM IIOPSJIKE I O3HAKOMIICHHS U UCIIOIB30BaHUA B
pabore mocTynaromue B MHHHUCTEPCTBO, a TakKe H3aaBaeMble MHHHCTEPCTBOM
HOPMAaTHBHBIE IPABOBEIE aKTHI U IOKYMEHTEHI;

3alpalliBaTh M IOAy4aTh B YCTAHOBJIEHHOM IIOPSIAIKE OT CTPYKTYPHBIX
nogpasfieieHuy  MuHHCTEpCTBa MaTepHallbl W CBEACHHS, HEOOXOIHMMEIE I
BBIITOJTHEHHS BO3JIO’KEHHBIX Ha OTAeN (yHKIUH;

B YCTaHOBICHHOM IIOpAIKE 3alpallyiBaTh W II0Jy4yaTh OT OpTraHUA3alUH
HEoOXOAMMBIE AJIS BBIMOJHEHHS CBOHMX JOJDKHOCTHBIX OOS3aHHOCTEW HOKYMEHTHI M
uHpoOpMaIHnio;

IPUHUMATh ydacTHe B KOH(pEpeHIUsAX, CeMUHapax, COBEIIaHUIX II0 BOIPOCaM,
BXOJSINHM B KOMIIETEHIIHIO OTIIeNAa.



3.4. OTBETCTBEHHOCTH TPXTAHCKOTO CIIyKAIIEro, 3aMeMIalomero JOMKHOCT
3aMECTHUTENISI HadallbHHKa OTHeNa, yCTaHOBIIEHA 3aKOHONATENILCTBOM PoccHuiickoi
Qenepanuu 3a:

HEUCIIOJIHEHHWE WA HEHaJJIeXKallee MCIOJHEHHE BO3JIOXEHHBIX Ha HETo
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

medcTBus win Oe3fielicTBHe, BemylMe K HapyIIEHHMIO IIpaB M 3aKOHHBIX
HMHTEPECOB IPaXKiaH;

HeCOONIO/IeH)e OTPaHNYEHUH U 3alPeTOB, MPEILYyCMOTPEHHBIX DenepabHBIM
3akoHOM 0T 27 wmrois 2004 roma Ne 79-®3 «O rocymapCTBeHHOH IpaknaHCKOI
ciryx0e Poccuiickoit @eneparmny;

pasryialeHue CBEJEeHMH, CTaBIIUX €My HM3BECTHBLIMHU B CBS3U C UCIIOTHEHHEM
TTOJDKHOCTHBIX 00s3aHHOCTEH, B TOM YHCIIE CBEIEHUM, KACAIOIMMXCS YaCTHOM YKU3HT U
3[0POBbS TPKIAAH WIIH 3aTPArkBaOIINX UX YECTh U JIOCTOMHCTRO;

HapylIeHWe HOPM, PeTYNUPYIOIIUX II0JydeHHe, 00paboTKy u Iepenady
IIepCOHANBHBIX JTAHHBIX;

HapylmIeHue IMpaBWil paboTel ¢ KOHOUACHUWAIbHOM wuHbOpMAIMed U
NEPCOHANBHBIMY ~ IaHHBIMH, TpaBwil paboTel B HMHGOPMALMOHHBEIX CHCTEMAax
NIEPCOHAIBHBIX JIAHHBIX, MPaBUI pPabOTBI CO CPEACTBAMH KpUITOTrpadHyecKon
3alMTEl  MHQOpPMALlMH, YCTAHOBIIEHHBIX BHYTPEHHUMH  PACHOPSAUTEIbHBIMU
AOKyMEHTaMi MUHUCTEPCTBA B COOTBETCTBHH C AE€HCTBYIOMUM 3aKOHOJIaTeIECTBOM;

pasriallleHue CBEICHUM KOHQUICHIMAIBHOIO XapakTepa M IepCOHATBHBIX
JTaHHBIX B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOATENHECTBOM;

3a HapyLIeHUE CITyXKeOHOU JUCIIUTIIIUHEL.

I'paxmanckuii cimyxalui, 3aMeInaomui JOKHOCTD 3aMECTHTeNS HaYalbHIKA
OTZieJIa HECET:

MaTepUallbHyI0 OTBETCTBCHHOCTh 3& BO3MOXHBIM HMYIIECTBEHHBIH yIepo,
CBSI3aHHBIN C XapaKTePOM CITyKeOHOH eITENIbHOCTH;

AUCHUIINIMHAPHYIO OTBETCTBEHHOCTh 33 HECBOCBPEMEHHOE BBLIIIOJIHEHHE
3a[laHii, IIPUKA30B, pAaCHOPSDKEHUH, YKa3aHWM BBIIIECTOAMMX B [IOpsAKE
IIOYNHEHHOCTH  PYKOBOJAMTENEH,  3a  MCKIIOYEHHEM  HE3aKOHHBIX; 3a
HECBOCBPEMEHHOE DPACCMOTPEHHE B Ipelesiax CBOMX MOJKHOCTHBIX OOS3aHHOCTEH
obpallleHndl TpaXNaH, YIpeXAeHHI H OpraHH3aluil, TOCYJapCTBEHHBIX OPIaHOB W
OpraHOB MECTHOI'O0 CaMOYIIPaBJIeHHS,

JVCLMINIMHAPHYIO,  TPaXIaHCKO-IPABOBYIO,  aIMUHHCTPATHBHYIO WM
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHU C (pefiepalbHBIMU 3aKOHaMH B CIIy4dae
UCTIOTHEHUA UM HEIPaBOMEPHOTO ITOPYYEHHS COTTIacHO CT. 15 DenepansHoro 3akoHa
or 27 wurons 2004 roma Ne 79-®3 «O rocymapcTBEHHON TIpaHaHCKOH ciyxGe
Poccuiickoit @enepariumy,

AUCHUIIIMHAPHYIO, I'PaKTAHCKO-TIPABOBYIO, aJMHHUCTPATHBHYIO, YTOJIOBHYIO
WIH  MaTepHaNbHYI0 OTBETCTBEHHOCTH B  COOTBETCTBHM C  JICHCTBYIOIIMM
3aKOHOJATEIIbCTBOM 32 pasrialleHne KOH(UAEHIWANbHON WHOGOpPMAIMK, B T.4.
IIEPCOHAJIBHEIX TaHHBIX;
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4. HepequL BOIIPOCOB, 10 KOTOPBLIM 3aMeCTHTE/Ib HAYAJILHUKA OTIe/Ia BIIpaBe
HJIH 00SI3aH CAMOCTOSTEILHO IPpHHHUMATD yIIpaBJIeHYECKHEe H HHbIC PCUIeHUs]

B pamMkax HCHOIHEHHS CBOMX JODKHOCTHBIX 00S3aHHOCTEH, IPEIyCMOTPEHHBIX
IyHKTOM 3.2 HACTOAIIEro periaaMeHTa, [0 3aMelaeMOM JOJKHOCTH M B IIpejenax
CBOEH KOMIIETEHLIMH 3aMeCTUTENb HaYalIbHUKA OTHENIA:

[IPUHUMAET Y4YaCTHe B DPAaCCMOTPEHHUM U  COTJIaCOBAaHWHM OTYETOB, IIJIAHOB,
IIDPOCKTOB HOPMATHBHBIX aKTOB (3aKOHOB, IIOCTAaHOBJICHHUH W DPaCHOPSKEHHN
IpaBurenscrBa 3a6aliKanbCKOro Kpast, IPUKA30B U PACIOPKEHUH MUHHCTEPCTBA);

MHQOPMUPYeT HadalbHHKA OTAeNA UL INPUHATHS KM COOTBETCTBYIOIIEIrO
peleHus;

OPUHUMACT pEHIeHUs] O COOTBETCTBHH IIPEACTABIEHHBIX HOKYMEHTOB
TPeOOBAaHUAM 3aKOHOIATEILCTBA,;

BIIPaBe HAIPaBJIATh JTOKYMEHTHI, O(QOpMIICHHBIE HEHaJIEKAIUM 00pa3oM, AJI
IOPabOTKHU U YCTpaHEHHUS HEIOCTATKOB;

BIIPABE 3allpallliBaTh HEAOCTAIONHE TOKYMEHTEL;

3alIpalll¥BacT HEIOCTAIOILY0 HH(POPMAIHIO 10 BOIPOCAM KOMIIETEHIIMU OTHeTA,

pa3pabaTeIBaeT MepHI IT0 COBEPIIEHCTBOBAHUIO paboThI OT/eNA;

IPUHUMACT MEPHI [0 0OECIIEYEHHIO COXPAHHOCTH UMYIIECTBA U MAaTepUaTbHBIX
LIEHHOCTEN, HAXOAIIUXCS B BEJICHUN OTIENa,;

TOTOBUT IPEIJIOKEHHS II0 COBEPLIEHCTBOBAHHUIO padOTHI OTIENA.

5. IlepevyeHnb BONPOCOB, 10 KOTOPHIM 3aMeCTHTE/b HAYAJILHAKA OT/Ie/1a BOpaBe
HJIH 00s132H y4aCTBOBATh NPH NOJrOTOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBbIX AKTOB H (HUJIH) IPOEKTOB YNPABJEHYECKHUX U MHBIX PelIeHHi

B pamkax HCIONHEHHS JOJDKHOCTHBIX OOS3aHHOCTEH M B Ipefienax CBOeil
KOMIIETCHLIMHY 3aMEeCTUTENb HavYalbHUKa OTHAENA y4acTBYET B IIOJATOTOBKE IPOEKTOB
HOPMAaTHBHBIX [PABOBEIX aKTOB M (WJIM) IIPOEKTOB YNPABIEHUECKUX M HHBIX
pelLIeHH:

MOATOTOBKA IPEJIOKEHHH M pa3paboTKa IIPOEKTOB IIOCTAHOBJIEHUM U
pactiopsbkenuid  IIpaBuTenbctBa  3abaliKanbCKOrO — Kpas, ITOCTAHOBIGHHH W
pacnopsbxkenuit  ['yOepnatopa 3abafiKalbcKOro Kpas O BOIPOCaM pealH3allid
TOCyIapCTBEHHOW IIONWTHKM B OONACTH CTPAaTeTHYECKOro IUIAHHPOBAHHSA U
IIPOEKTHOTO YIIPaBJICHHUS;

MIPUKA30B, PACTIOPSDKEHHH, ITHCEM, METOOMUCCKUX PEKOMEHIAIMMN, TI0I0KEHU
U IpyTUX TOKYMEHTOB II0 BOIIpOCaM, oIpe/ieneHHbIM [Tomoxenuem o6 oTaene;

3aKIIFOYCHHM, CIOPaBOK, 3alHCOK, IIPOTOKOJNIOB, OTYETOB, JOKJIAIOB,
IIpE3eHTaLlHH.

6. Cpoku 1 npouneayphbl NOAr0TOBKH, PACCMOTPEHHS! IIPOEKTOB YIPABJIEeHYECKAX
H HHBIX pPellleHU#, MOPSIIOK COIVIACOBAHMS H NPHHSITHS AaHHBIX pelueHHii

1IoAroToBKa, pPaccMOTpEHHE NPOEKTOB YIPABICHYECKHX M HMHBIX pPElIeHHI
OCYHIECTBIISIOTCS ¢ y4eTOM TpeOOBaHUM, YCTAaHOBIEHHBIX (DeepalbHbIMI 3aKOHAMH,
WHBIMH TIpaBOBBIMH akTaMu Poccuiickoit ®@eneparvu, 3akoHaMu 3a0alKaabCKOTO
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Kpas, HWHBIMH IPAaBOBBIMH  aKTaMH 3a0aifikaibCKOro  Kpas, JIOKaJIbHBIMHU
aKTaMu
MunucrepcTBa.

Cpox coryacoBaHMsi IIPOEKTa IIPAaBOBOIO aKTa HE JOJDKEH IIPeBBIINATh
5 paboumx nHEH ¢ MOMEHTa PEeTHCTPAIIUH IIPOEKTa B COTIIACYIOIIEM OpraHe.

IIucemennble oOpalleHHus TpaXHaH pacCMaTPUBAIOTCS B COOTBETCTBHU C
@enepaneBbiM  3ak0oHOM  «O  IOpsOKe paccMOTpeHHs OOpalleHWH TIpakmaH
Poccuiickoii ®enepanuu». IIuceMeHHOoe oOpalleHue, MOCTYIMBINEE HAYAIBHUKY
OTJ/ieNIa B COOTBETCTBUU C €r0 KOMIIETeHIMEHN, paccMaTpuBaercs B TeueHue 30 qHeH co
JIHSI PEeTUCTPALIHH.

PaccmoTpeHue IPOeKTOB YIIPaBICHYECKHUX U HHBIX PEIIeHH OCyIIecTBIsSETC C
YYETOM CpPOKOB, YCTaHOBJIEHHBIX (elepalbHBIMU 3aKOHAMH, WHBIMU IIPaBOBLIMHU
aktamMu Poccuiickoii ®@ezxepanyu, 3aKOHaMH W WMHBIMH TIPAaBOBBIMH aKTaMU
3abalikanbCKOTo Kpas.

7. IHlopAaa0K cIy:keGHOr0 B3aHMOJEHCTBHS 3aMEeCTUTEIA HAYaIbHHAKA 0T/Ie]a B
CBSI3H C HCIIOJIHEHHEM HM JO0/KHOCTHBIX 005I3aHHOCTE# ¢ rPaskIaHCKHMH
cay:kamuMu MUHHCTEpCTBA, IPAKIAHCKHMHE CIYKAIMMMHE HHBIX
rocy1apCTBeHHbBIX OPraHOB, APYTMMH FpaskJaHAMH, a TAKIKE ¢ OPraHU3AMMAMH

B mpouecce ocymecTBIeHu IpodecCHOHATBHON CIIyKeOHOH IesTeNbHOCTH B
nopefiesiax  YCTaHOBJIEHHOW  KOMIETEHIIMH 3aMECTHTENh Ha4YaJbHHKA  OTIeNa
B3aHUMOJEUCTBYET C:

— (enepalbHBIMU OpPTaHAME FOCYIapCTBEHHON BIIACTH;

— OpraHamu roCyJapCTBEHHOM BiIacTH CyOBekToB Poccniickoit @enepannmy;

— UCIOJTHUTENBHBIMH OpraHaMH I'OCYJAapCTBEHHOM BiacTH 3abaiikailbCKOro
Kpast ¥ TOCYTapCTBEHHBIMU OpraHaMy 3a0alKalibCKoro Kpas;

— TPaXXIaHCKUMHU CITy)Xal[UMH CTPYKTYPHBIX ITOpa3fencHuii MuHuCTepCTBa;

— TIOABETOMCTBEHHBIMU yUPEXKIEHUIMA MUHUCTEPCTBA;

~ MYHUIANAJIBHBIMU 00pa30BaHUSIMU;

— TpaXIaHaMW ¥ OpraHU3alUsIMU;

8. IlepeyeHb rocyIapcTBeHHBIX YCIYT,
OKAa3bIBAEMbIX IPAa:KAAHAM H OPTaHH3ALHAM B COOTBETCTBHH
C a/IMHUHHCTPATHBHBIMH perjamMenTamu MuHucrepersa

3aMecTUTENb Ha4albHMKA OTHeNla He OKa3bIBAeT TOCYAApPCTBEHHBIX YCIYT
TPpaXAaHaM ¥ OpraHU3aIHIM.

9. IlokazaTenu 3¢)eKTHBHOCTH H Pe3y/IbTATHBHOCTH NpodeccHOHATLHOI
CJIy:ke0HOH AesiTe/IbHOCTH 3aMeCTHTEISI HAYAAbLHHKA 0TAe/1a
B opranuzauuu Tpyna:
MIPOX3BOJUTENILHOCTD (BBIIOTHASMEIH 00beM pabor);
Pe3yIBTaTUBHOCTS (Mepa HOCTHXKEHHUS TTIOCTaBIICHHBIX I[elIei);
HHTECHCUBHOCTb TPyJa (CHOCOOHOCTE B KOPOTKHE CPOKHM  BBIIONHSITD
OIIpeNeJIeHHBIM 00beM paboT);
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COONIOJIeHre  TPYJOBOH  NUCHMIUIMHEL, OTCYTCTBHE  JHCIUILIMHAPHEIX
B3LICKaHUMU.

CBOeBpeMEHHOCTh ¥ ONEPATHBHOCTb,  BHINOJHEHHWE  IOPYy4eHHH B
YCTaHOBJICHHBIE  3aKOHOMATENLCTBOM,  NO/DKHOCTHBIM  pErjIaMeHTOM WU
PYKOBOJICTBOM CPOKH.

KauecTBO BBINOJIHEHHON pabOTHI:

IIOJI'OTOBKA IOKYMEHTOB B COOTBETCTBUU C yCTAHOBIICHHBIMH TPEOOBAHUSIMY;

HOJIHOE U JIOTHYHOE H3JI0KEeHNe MaTepHalla,

IOPUTUYECKH IPaMOTHOE COCTaBJICHHE JIOKYMEHTA,;

OTCYTCTBHE CTUIMCTHYECKUX U IPaMMaTHYECKHX OLIHOOK.

IIpodeccronanusm:

nnpodeccroHaIbHAs KOMIIETEHTHOCTh (3HaHUE 3aKOHOJATENIbHEIX,
HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, LIMPOTa IPO(ECCHOHANBEHOTO KPYro3opa, yMeHHe
paboTaTh ¢ TOKyMEHTaMH);

CIIOCOOHOCTH  BBIONHSATh MOJDKHOCTHBIE (YHKIMHM CAMOCTOSTENBHO, 0e3
ITOMOIIY BBIIIECTOSAIIETO PYKOBOICTBA;

CHOCOOHOCTh ~ YE€TKO  OPraHW30BEIBATH W  IUIAHUPOBATH  BBIIOJHEHUE
TOPYYEHHBIX 3a[aHUM, YMEHHe pallnOHAJBHO HCHONb30BaTh pabodee BpeMsd,
PaccTaBIIATh IPUOPUTETHI,

OCO3HAHME OTBETCTBCHHOCTH 3a MOCJIEACTBHS CBOUX ACHCTBHUM U MPUHUMAEMBIX
pelLIeHuH;

CIIOCOOHOCTb COXPAHSATh BBICOKYIO PaGOTOCIIOCOGHOCTE B 3KCTpPeMalbHBIX
YCIIOBUSIX;

BHECCHHE IIPEUIOKEHUI II0 COBEPIICHCTBOBAHMIO HEATEILHOCTH OTHENa |
Munucrepcrsa.




