COBET CEJIbCKOT'O NOCEJIEHUSA «OJIMHCKOE»

PEILIEHWE

14 okTs16psa 2024 rona No 112
c.OnurHCK

O dbopmupoBaHUM apXHBHBIX (POHIOB CENBLCKOrO MOCeNeHUs
«OauHcKoe»

B coorBeTcTBUM ¢ DeaepaibHbiM 3ak0HOM OT 6 okTsi0pst 2003 roga Ne 131-P3
«O0 o0lIMX MpUHLMNAX OpraHu3alllid MECTHOrO camoylnpanieHus B Poccuiickoin
Denepatn»y u PenepanbHbiM 3akoHOM 0T 22 oxTabps 2004 ropa Ne 125-D3
«O6 apxuBHoM jgene B Poccuiickodt @Penepaunu», pyKOBOACTBYACH YCTaBOM
cenbckoro nocesenns «OmuHckoe», CoBeT cesbekoro nocenenus «OnUHCKOE»
PELLINJI:

1. YrBepauts [lonoxkenue o GHopMHpPOBaHWKH apXMBHBLIX (POHIOB CEJILCKOrO
nocesieHust K OIMHCKOE», COrIAaCHO MPHJI0KEHHUIO.

2.Hacrosiuiee pellieHue BCTYNAaeT B CUJTY Ha CJASAYIOLWMHA AeHb, 10C/e JHA ero
o(HULMATIBHOTO OMYOJMKOBAHHS.

3.Hacrosimiee  pewieHue  onybnukoBaTh  Ha  O(QULMAlIbHOM  caiTe
MYHULMNAIbHOrO  padoHa  «HepuuHckuid  padloH» B MHPOPMALKUOHHO-

TeJICKOMMYHUKALMOHHOH ceTH «MHTepHeT» W 00HapoaoBaTh Ha MH(MOPMALMOHHOM
CTEHJe aAMUHUCTPALIMHK CEIbCKOTro noceseHuss «ONUHCKOoe»,

AllseOf— O.B.llImaxkoTnHa




[MTPUJIIOXXEHUE

K PELIEHHIO Cogera
CEJIbCKOIo MOCEJIeHHUS
«OaunHcKoe»

oT 14.10.2024 rona No 112

ITonoxenue 7
0 hopmMHpPOBAHUH aPXHBHBIX (POHAO0B ce/ibeKOro nocesienus «OnHcKoe»

1. O0wue NoNoKeHUs

I. Hacrosiee [lonoxenne paspaboraHo B coorBeTcTBMM ¢ (DefepanbHbiMu
3aKoHamMH OT 6 okTs0pa 2003 roma Ne 131-D3 «O6 06uMx NpUHLUKMNIAX OPraHW3alnK
MeCTHOro camoynpasneHust B Poccutickoit @enepaumnmn», ot 22 oktsibps 2004 rona
Ne 125-@3 «O06 apxusHom aene B Poceuiickoit Penepatyyiny 8 uessx GopMHPOBAHNS
apXHWBHbBIX IOKYMEHTOB apXHBHOTO (POH/1a CeNbCKOro nocenerus «OnnHcKoey.

2. OCHOBHbIE MOHATHS ¥ TEPMUHBI, IpUMeHsemble B [lonoxkennu:

2.1. apXMBHBIH NOKYMEHT — MaTepHalbHbIH HOCHTENb C 3a(UKCHPOBAHHOI
Ha HeM uHQOpManHeHd, KOTOPbIH WMeEeT peKBM3HTbI, [O3BOJSIOLIME  €ero
HACHTU(HULUMPOBATb, W MOANEKHT XDPAHCHHIO B CHIly 3HAYMMOCTH YKa3aHHBIX
HOCHTeJIsl M MHPOPMALMKU A/ rpakaaH, 00LIecTBa, rocy1apeTsa;

2.2. apxuBHBIA (OHJ — COBOKYITHOCTb APXHUBHBIX JIOKYMEHTOB, HCTOPHUECKH
WJIH JIOTHYECKH CBA3aHHBIX MEKy COOO0H; ’

2.3. IOKYMEHTbI 110 JIHHHOMY COCTABY — apXHBHbBIE JOKYMEHTBI, OTPAKAIOILHE
TPY/JOBbIE OTHOLIEHHUs PaBOTHMKA ¢ paBoToaATENEM;

2.4. noxyment ApxuBHoro Qouaa Poccuiickoil ®esepauuy — apXHBHbIN
AOKYMEHT, TMPOLICAIINA 3KCIEPTH3Y LEHHOCTH JOKYMEHTOB, [1OCTaBJEHHbIH
Ha rOCYAapCTBEHHbIH YUeT W MOANEKAILMH TOCTOSIHHOMY XpaHeHHUIO;

2.5. apXuB — ydpekJeHHe WM CTPYKTYpHOE MOApazleNieHHe OpraHHU3aLmnH,
OCYUICCTBJISIOUIEE XPAHEHNE, KOMIUICKTOBAHHE, YHET W MCIOJIb30BAHME APXHUBHBIX
JIOKYMEHTOB,

2.6. BpeMEHHOE XpaHeHHe APXWUBHbIX JAOKYMEHTOB — XpaHeHHe apXHMBHBIX
AOKYMEHTOB 10 MX YHMYTOXKEHHS B TEUEHHE CPOKOB, YCTAHOBJIEHHBIX
HOPMAaTHBHBIMH NPaBOBbIMU aKTaMMU;

2.7. BpeMEHHOE XpaHEHHE apXMBHBIX JOKYMEHTOB ApXHUBHOro (oHza
Poccuiickoit @enepanny — xpaHeHue T0KYMEHTOB ApxuBHOTO (oHjaa PoccHiickoii
®enepaiint 10 WX nepejiauv Ha [OCTOSHHOE XpaHeHWe B rOCYAapCTBEHHBIE WM
MYHHLIHITAIbHBIE APXUBBI;

2.8. oKcmepTH3a LEHHOCTH JOKYMEHTOB — H3ydeHHMe. JOKYMEHTOB Ha
OCHOBAaHMH KPUTEPHEB MX UEHHOCTH B LENAX OMNpeAeseHUs CPOKOB XpaHeHHs
JIOKYMEHTOB 1 0TOOpa MX JUIsl BKIIOUEHHUS B cOCTaB ApXUBHOTO (hoHa Poccriickoil
Deepanumu;

2.9.  ynopsjoueHue  apxXMBHBIX  JOKYMEHTOB —  KOMMJekc  paboT
1o (hOPMHUPOBAHUIO APXUBHBIX JOKYMEHTOB B €IMHUIbI XpaHeHHs (1eM1a), ONHCAHHIO



M OhOPMIICHHIO TaKuX EeIMHML XpaHeHWs (/eJ) B COOTBETCTBMH C [paBHIIaMH,
YCTaHOBJICHHBIMH DenepanbHbIM apXUBHBIM are HTCTBOM.

2. ®opmupoBaHHe apXUBHBLIX (JOHI0B

3. ApxuBHble  (QOM/IbI  TOCENEHUSI MOMAIEKAT MOCTOAHHOMY  XPAHEHHIO
B PAHOHHOM MYHHLUIAILHOM apXUBe. _

4. DopMHPOBaHHE apXHUBHBIX (OHIOB Ccenbckoro mnocefieHus «OHHCKOEY
OCYILLECTBJIACTCS OpraHaMHW MECTHOI'O CaMOYIIpaB/IEHUsS CENbCKOrO MMOCEeIeHHs
«OIMHCKOE», MYHHLMNAILHBIMA OPraHM3alMsIMH B CPOKH, COIVIACOBAHHbIE ¢
MYHULHNAIBHBIM ~ APXUBOM  CeJILCKOro rnocefeHus «OMHHCKOE» W MO ero
OpraHn3allMOHHO-METOAHYECKHUM PYKOBOICTBOM,

5. B nensix xauecTBeHHOro (HOPMHPOBAHMA APXMBHBIX (DOHIOB MOCENEHMUS,
COOMIOACHUS  CPOKOB  XPaHEHHs apXHBHBIX JIOKYMEHTOB OpraHbl MECTHOIO
CamMOoynpaBJIeHHs!, MyHULIUTTAIbHbBIE OPraHW3allid, My3eH U OUOITHOTEKH;

5.1, paspabaTblBalOT M HANpaBAAIOT HOMEHKJATYPbl [el B  pallOHHbI
MYHHULMIIATbHBIH apXUB JUIA COTJIACOBAHMS C DKCIIEPTHO-NPOBEPOUHON KOMHUCCHER
MuHucTepeTBa KynbTypbl 3abaiikanbekoro kpas (nanee — DIIK Munucteperna
KyJbTYpbl 3a0alKalbCKOTO Kpas).

5.2. coCTaBnsIIOT U MPENOCTABIISIIOT OIUCH aen [TOCTOSSHHOT'O
W JONTOBPEMEHHOTrO (CBbille 10 JeT) XpaHeHHUs, B TOM YHCJIE 110 JTUUHOMY COCTaBY
B palOHHbIN MYHMLMNANAbHBIA apxuB MU yTBEp:kKAeHHS M cornacosanus ¢ DIIK
MuHucTepCTBa KyNIbTYphl 3a6aiiKanbekoro Kpas.

5.3. COCTaBISIOT M HANPABNAIOT aKTbl O BbIAENEHMM K YHHUYTOKEHHIO
(apXMBHBIX) IOKYMEHTOB, He MOJJIeKAILMX XPAHEHHIO, HA COTIACOBAHNE B paloHHbIH
MYHULHNATBHBIA apXUB; ’

5.4, CO31AI0T M TIONOJHAIOT HAYUHO-CIPABOYHbI anmapat K A0KyMeHTaM
ApXHBHbBIX (POHIOB NOCEIEHUS

5.5. obecrneynBalOT COXPAaHHOCTb APXMBHBIX JOKYMEHTOB, B TOM HYMCJle
I10 JITYHOMY COCTaBY, B T€U€HHE CPOKOB UX XPaHEHMUS.

6. OpraHbl MECTHOTO CaMOYMpPaBIEHHUs, MyHHLHITANBHBIC OPraHn3aliuy, MYy3€eH
n O6ubnuotekn o0s3aHbl 0GecrieunBaTh (QUHAHCOBBIE, MaTepUa/IbHO-TEXHUYECKHE
W MHbIE YCJIOBHSA, HEOOXOAMMbIE T (POPMHUPOBAHHSI apXUBHBIX (POHIOB MOCENEHMUS,
MMPCAOCTABIIATL [TOMEIICHHs, OTBEHANOLIHE HOPMATHBHBIM TPeGOBAHUAM XpaHEHHs
ApPXHUBHbIX JOKYMEHTOB.

3. Iopsaok nepeaayun 10KYMEeHTOB B PaiiOHHbII MYHHUHOAJIbHbIH aPXUB

7. JIOKyMEHTBl  OpraHoB  MEcCTHOIO CaMOYIMpPaBJIeHUSA, MYHHLUMUITATbHbIX
OpraHu3alni, My3eeB W OMONHOTEK MO UCTEYEHUH CPOKOB MX BPEMEHHOTO XpaHeHHst
Nepe/latoTest Ha MOCTOSHHOE XPaHEHHE B PAHOHHBIH MYHHLMNAILHBIH apXUB.

8. AZIMMHUCTpALMS CeIbCKOT0 [OCEIeHUS «ONHHCKOE», MYHHLMIANIbHbIE
OpraHn3aliK 00eCIeYHBAIOT B COOTBETCTBHHU C YCTAHOBICHHBIMH npasuamMmu otoop,
[IOArOTOBKY W Mepeaavy B YNOPSAOUYEHHOM COCTOSIHUHM JOKYMEHTOB ApXHBHOTO
onaa Poccuiickoli ®Depepauny Ha MOCTOSIHHOE XpaHeHHe B MYHHLMMANIbHBIE
apxuBbl. Bce pabortel, cBfA3aHHbe ¢ 0TOOPOM, MOArOTOBKOMH W nepefaver apxuBHbIX
AOKYMECHTOB Ha [OCTOSAHHOE XpaHeHHe, B TOM YHCIe C WX YNOPAAOUEeHHEM U



TPaHCTIOPTHPOBKOH, BBLIMOJHSIOTCS 33 CYET CPeJCTB OpraHOB W OpraHu3aluii,
nepeaarolrX JOKYMEHTEHI.

9. Ilepenaya  NOKYMEHTOB  IMOCTOSHHOTO — XpaHEeHHs  OCYLLECTBISIETCS
B YMOPSA04CHHOM COCTOAHNH C COOTBETCTBYIOLMM HAYUHO-CIPABOUHbIM arnapaTtom
Mo WMCTEYEHMH  CPOKOB  BEAOMCTBEHHOIO  XPaHEHHs, B  COOTBETCTBHUH
¢ MJAHOM-TPA(UKOM,  YTBEPXK/EHHBIM  [OCTAHOBIEHHUEM  aAMHHHCTPALIAH
MYHULMIIATBHOIrO paioHa. Jlocpounas mnepenaua AOKYMEHTOB Ha [OCTOSIHHOE
XpaHeHHe MOXKET ObITb OCYLIECTBEHA [MpPU Yrpo3e yTpaThl (YHUUTOKEHHS)
JAOKYMEHTOB, & TaKXKe 10 NMPochde a/IMUHUCTPALIMH 10CETEHHUS.

10. Cpoku  BpeMEHHOro XpaHeHHsl JOKYMEHTOB MOTYT ~ ObiTb [1POJIEHbI
B Cllydae  HEOOXOAMMOCTH — TNPAKTHYECKOrO  WCIOMNB30BAHMS  JAOKYMEHTOB
I10 COTIaCOBAHHIO ¢ MYHULIHIIATIBHBIM apXHUBOM.

1. lokymentsl ApxuHoro ¢onna Poccuiickoii Denepalu, HaxoAsLIMeECs
B MYHHLMIIATBHOM COOCTBEHHOCTH, JI0 TMepefaid Ha [OCTOAHHOE XpaHeHHe
B MyHULHIAIbHBIA apXUB, BDEMEHHO, B TEUEHHE 5 JIeT, XPaHsTCs B aJMHHUCTPALIMH
MOCEJICHUS U MYHHULIMITATBHBIX OPTaHU3aLIUsAX. ,

12.B coorserctBuu ¢ llepeurem THIIOBBIX YIpaBIeHUYECKNX JIOKYMEHTOB,
OOpasylOLIMXCs B JIeSTEbHOCTH OpraHM3aluii, ¢ yka3aHHeM CpPOKOB XpaHEeHHUs!
AOKYMEHTBI T10 JIMYHOMY COCTaBy (JIH4YHbIC Jlejia paOOTHHKOB, TPYAOBbIE 10TOBOPEI,
JIMYHBIE  KapTOUKW pabOTHHUKOB, JIMLEBble cueTa pabOTHHKOB M Tak masiee),
3aKOHYCHHBIC NENONpPOU3BOACTBOM /10 | siHBaps 2003 roga, xpaHaTcs B TeyeHHe 75
JIET B aAMHHHCTPAUMH CEJIbCKOrO rocejeHus «OJIMHCKOE», MYHULMMAIbHBIX
OpraHuzauusx, 3aKOHYEHHBIE JEJI0TNTPOU3BOACTBOM
nocie 1 suBaps 2003 ropma, xpaunsrcs 50 jer B aAMUHUCTPALUU CENBCKOIo
nocenenns «ONMMHCKOE», MYHULMMAbHBIX OPraHM3alMaAX, a 3aTeM NepesaroTcs Ha
XpaHEeHHEe B MyHULIMMAJIbHBIM apXUB MYHHIUNAILHOTO paiioHa.

13.Tlpu  peopraHuzauuu  MyHULMNATbHbLIX ~ OpraHu3alui  apXUBHbIE
AOKYMEHTbl B YNOPALOYEHHOM  COCTOSHMH  MEpelaloTCsi  MpaBoNpeeMHUKaM
peopranmsyembix  opranusauuid. Ilpu stom B ciyuae  npeoGpazoBaHus
MYHHULMINIAJIbHBIX OpraHu3auri
C M3MEHEHHEeM (OpM COOCTBEHHOCTH MMYILECTBA JTHX OPraHM3almii apXHUBHbIE
AOKYMEHTbI MOIYT ObiTb NepejaHbl HA BpPEMEHHOE XPAaHEeHHE BHOBL BO3ZHMKLINM
OpraHU3alMAM-NPABONPEEMHUKAM HA OCHOBAHWM JOTOBOPOB MEXIAY JIaHHBIMH
OpraHU3alUHAMH 1 COOTBETCTBYIOIMM MYHHULHIATBHBIM apXHBOM.

14. Tlpy nWKBMJALMM  OPraHOB MECTHOTO CAMOYIpPAaBIEHHS MOCENeHHH,
MYHMLHMMANbHLIX — OpraHu3alMH, BKIIOYEHHBIE B COCTaB  ApXMBHOrO (hoHza
Poccniickolt Menepauny AOKYMEHTbI, 1OKYMEHTBI [10 JUYHOMY COCTaBy, a TaKKe
APXUBHBIC JIOKYMCHTBI, CPOKH BPEMEHHOrO XpaHeHWs KOTOPBIX HE HCTEeKIH,
B YNOPANOYCHHOM COCTOSHHMH MOCTYNAlOT Ha XpaHeHHWe B MyHUUMNANbHBI apXuB
MYHHWLMITAJILHOIO panoHa.

15 JlokyMeHTbl nepenaroTesi B MyHMUMNAdbHBIH apXHB 110 YTBEPIK/IEHHbIM
OIK MuHucTepeTBa KynbTypbl 3a6aiKanbeKOro Kpas OnucsmM el

16. [lprem 10KyMEHTOB Ha [OCTOSIHHOE XpaHeHHe oopmIsIeTCsT  aKToOM
fpueMa-fepeaain Aeji alMHHUCTPALKMEH MOCENEeHHT W MYHULHMAIBHBIM apXHBOM
MYHHUIHUNATBHOIO paioHa.

I7. Bmecte ¢ nokymentamy repenaroTes TpU OK3EMIMIApA ONHCH, OJMH
SK3EMIVIAP OMUCH OCTAETCs B aAMUHHUCTPALUH [TOCENIEHHUS.



4. Hepeqeﬂb AOKYMEHTOB, He0OX0AUMBIX AJISE OPrafu3aluu apxXuBHOIO
JeJia

18. IlocraHoBnenneM aAMMHHUCTPALIMK CeNLCKOro rnoceneHus «ONUMHCKOe
YTBEPXKAAIOTCS:

18.1. monoxkenne 06 IKCMEPTHON KOMHCCHHU;

18.2. nonoxenue 06 apxuBe aiMUHUCTPALIMH [OCENEHHMS,

18.3. HOMeHKnaTypa e,

13.4. MHCTPYKLMS MO JIeJIONPOH3BOACTBY;

I8.5. onucu zien NOCTOSHHOTO CPOKA XPAHEHHUS U 110 JINUHOMY COCTABY:

I8.6. aKTbl O BbIIEJIEHHH K YHHYTOXKEHHIO (apXHBHBIX) JOKYMEHTOB,
He MOJUIeKALUUX XPAHEHHIO.

19. Tlomnexar obs3atensHOMy mnpencTaBieHdio Ha yreepiiaeHue DIIK
MununcrepetBa  KyabTypsl  3abaiikanbckoro  kpas (1o [IPEACTABJICHHIO
MYHHIHTAILHOTO apX1Ba MyHHUHUNIANBHOTO paiioHa «HepuuHckuit paiton»:

19.1. HOMEHKIATypbI [el;

19.2. onucu nen MocTOSHHOrO Cpoka XpaHEeHHs W ONHCH JeN [0 JTUYHOMY
COCTaBy.

S. Ucnoab3oBanue apXuBHbIX JOKYMEHTOB

20. OpFaHbI MECTHOI'O CcaMOYIIpaBlICHUST CEIILCKOrQ MOCceIeHUs <<OJU/IHCKO€>>,
MYHUUHIAJbHBIC OpraHu3aluu, MY3€HU H oubnuoreku MpH  HaJWYKWH Y HUX
COOTBCTCTBYIOLIHMX APXHUBHBIX HOKYMEHTOB 00s13aHbl  OecriaTHO MpeaoCTaBJIATh
[TOJIL30BATECIIHO O(})OpMﬂeHHble B yCTaHOBﬂeHHOMFHOpHﬂKG ApXWBHbBIE CIIPAaBKH MU
KOITMK apXWBHBIX JOKYMEHTOB, CBSI3aHHbIE C COLMaJIbHOH 3alUTON rpaxjian,
HpGHYCManHBa}OLHGﬁ X TICHCHOHHOEC O6€CH€LI€HHG, a TAKXe TMOJYYE€HHE JIbroT
M KOMIIEHCAlLMUHW B COOTBETCTBHHU C 3aKOHO/JaTebCTBOM Poccuiickoii q)eﬂGanI/H/l.




