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YTBEPXIEHO
IlocTaHOBIIEHHEM CEJIBCKOIO IOCEIICHUS

«Xapa-bbIpKHUHCKOE»
Ne 8 ot 09.03.2022r.

[TOJIO)KEHUE
00 0cOOEHHOCTSX 00pPabOTKH MEPCOHANBHBIX TAHHBIX KAJPOBOTO U
OyXrajaTepckoro y4dera, OCyIIeCTBIIIEMOI 0€3 HCITOJIb30BaHMSI CPEJICTB
aBTOMATH3AIMH B CEIBCKO MOCEIICHUN «Xapa-brIpkuHCKOEe

1. OBIIUE ITOJIOXEHUA

1.1. Hacrosiiee [lonoxkeHue ycTaHaBiIMBaeT NOPAI0K 00paOOTKH TOKYMEHTOB,
coJiepKalluX CBEJIEHUs, OTHECEHHBIE K MepcoHaNbHbIM JaHHbIM (I11H) cyOBeKTOB
B CEJIbCKOM TOCEJICHUU (fanee — YUpexaeHue).

1.2. Hacrosimiee Tlonoxenue paspadboTaHo Ha oCHOBaHUM ctateil Koncturyuuu
P®, Tpynosoro konekca PO, Koxekca 00 aAMUHUCTPATUBHBIX TPAaBOHAPYILIEHUSX
P®, I'paxkxnanckoro koaekca P®, YronosHoro kojaekca PO, a Takxe
®denepanbHOro 3akona «O6 uHpopmannu, MHPOPMAITMOHHBIX TEXHOJOTUAX U O
3amute nHGopmanum» 1 GenepanpHoro 3akoHa «O NepCOHATBHBIX

naHHBIX», DenepanbHbIMU 3aK0HaMU «O0 00X MPUHIIMIIAX OPTraHU3AINH
MECTHOTO CaMOYITPaBIICHUS.

1.3. Yupexaenue B cooTBeTcTBUU ¢ DeiepanibHbIM 3aKOHOM «O MepcoHaIbHBIX
JAHHBIX» sBJsieTCs: oniepatopoM [ aH.

1.4. Hacrosmee [lonoxenne yTBepKaaeTcs U BBOOUTCS B IEUCTBUE
[TocTanoBneHrEM YUpexKACHUS U SIBISETCS 00s3aTENbHBIM ISl HCIIOJTHEHUS
BCEMU paOOTHUKAMH Y UYPEKACHHS, UMEIOIUMU N0CTYyI K [11H cyObeKTOoB.

1.5. lia uenen peanuszannu HactoAwmero [1oy10keHust HCIONIBb3YIOTCA CIEAYIOIINE
OCHOBHBIE€ TEPMUHBI U ONPEIETICHUS:

1) [lepconanbHble naHHBIE - 1t00ast HH(GOPMALKs, OTHOCSINIAACA K ONPEICICHHOMY
WIN OTIPEJENIIeMOMY Ha OCHOBAaHUH Tako nH(OpManu GU3HUIECKOMY JHUILY
(cyOBeKTy nmepcoHaIbHBIX JaHHBIX), B TOM YUCIE €r0 (paMuius, UMsi, OTYECTBO,
roJl, MECSII, 1aTa U MECTO POXKACHHUSI, aJIpEC, CEMEIHOE, COITUAIbHOE,
UMYIIIECTBEHHOE TMOJI0KEHNEe, 00pa3oBaHue, mpodeccusi, 10X0bl, Ipyras
uHpopmarus;

2) O6paboTKa MEPCOHANBHBIX JaHHBIX - JEHCTBUS (oneparuu) YUpexIeHUs C
[1aH, BKITFOUas cO0p, CUCTEMATU3ALIMIO, HAKOTUICHHE, XpAaHEHHUE, YTOUHEHHE
(oOHOBNIEHHE, U3MEHEHHE), UCTIOIb30BAHKE, PACIPOCTPAHEHHE (B TOM YHCIIE
nepeaayy), ooe3nuuanBaHue, OJOKupoBaHue, yHuITOKeHue [1aH;

3) PacnipocTpaHeHne epCcOHAIBHBIX TaHHBIX - JCHCTBUS, HAIIpaBJICHHbIE HA
nepenauy Ilnn onpenenennomy kpyry aull (nepeaaya [1nn) wim Ha 03HaKOMIIEHHUE



¢ [InH HeorpaHMYEHHOTO Kpyra JIUI], B TOM uucie oOHapoaoBaHue [11H B
cpencTBax MaccoBOM MH(pOpMaINK, pa3MelleHre B UHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSIX WJIM MpeJoCcTaBieHue 1ocTyna K [1aH kakum-nmu6o
WHBIM CIIOCOOO0M;

4) Vcnionp30BaHuE EPCOHANTBHBIX JJAHHBIX - IeUCTBUA (onepanuu) ¢ [1aH,
COBEpILIaeMble YUPEKICHUEM B LEISAX MPUHATUS PEIICHUN WM COBEPIICHUS HHBIX
JEeUCTBUHN, TOPOKIAIOMINX FOPUINUECKUE MTOCTIEACTBUS B OTHOIICHUH CyObeKTa
[TaH wm apyrux auil, JTuO0 MHBIM 00pa30M 3aTParuBarOIINX MpaBa U CBOOO/IBI
cyowekTta [InH unu apyrux i,

5) broxupoBanue nepCOHANBHBIX JAHHBIX - BPEMEHHOE MpeKpaleHne coopa,
CHUCTEMaTH3aIlNK, HAKOTICHHUS, NCTIOJIh30BaHUs, pacipocTpaneHus [1axH, B Tom
YHUCJIe UX TIEpeIavuu;

6) YHUYTOXKEHUE MTEPCOHANIBHBIX JIAHHBIX - ICHCTBUS, B PE3YJIbTaTE KOTOPHIX
HEBO3MO>XXHO BOCCTaHOBUTH coaepkanue [1nqn B UCIIaH nim B pe3ynbrare
KOTOPBIX YHUYTOXKAIOTCSI MaTepHUATbHBIE HOCUTEN TIEPCOHATBHBIX JaHHBIX;

7) O06e3MYrBaHNie MEPCOHABHBIX JAHHBIX - IEUCTBUS, B PE3YyJIbTaTe KOTOPHIX
HEBO3MOXHO OIPEIETUTh NPUHANIECKHOCTD [11H KOHKpeTHOMY cyOBeKTy 1aH;

8) KonduneHunansHOCTh NEPCOHATIBHBIX JAHHBIX - 00s3aTeNIbHOE AJIs
coOmroieHnst Y upekIeHHeM WU UHBIM MTOJYyYUBIIAM H0CTyI K [11H aumom
TpeOOBaHUE HE JIOMYCKAaTh UX pacnpocTpaHeHue 0e3 corjacus cyonekTa [1an nmm
HAJIMYMsI THOTO 3aKOHHOTO OCHOBAHMSI,;

9) O6mienocTynHbIe IEPCOHANIbHBIE TaHHbIC - [[1H, TOCTYT HEOTPaHUYEHHOTO
KpyTa JUI] K KOTOPbIM IIPEI0CTaBIIeH C coryiacus cyonrekta [I1H win Ha KoTopbie B
cootBercTBUM ¢ DenepanbupiMu 3akoHaMu P® He pacnipocTpansieTcst TpedboBaHue
coOJTr0/IeHNsI KOHPUACHITMAIBHOCTH;

10) Undopmarius — cBeaenus (CoOOOIeHMs, TaHHbIE) HE3aBUCUMO OT (hOPMBI UX
NPEJCTABIICHHUS;

11) nokymeHTHpOBaHHAs HHPOPMAITUSA - 3apUKCHpOBaHHAS HA MAaTEPHATEHOM
HOCHTEJIC ITyTeM JTOKYMEHTUPOBAaHUS WH(POPMAITUU C PEKBU3UTAMH,
MTO3BOJISIONIAMHU OTIPEISTUTh TaKyI0 WH()DOPMAITHIO WITH €€ MaTePHATbHBIN
HOCHUTEIb;

12) Paboronatens - YupexxaeHue B iuile [ aBbi;

13) PaGoTHuKY - pusnyueckue auia, HaXOAsAIIHUecs B TPYAOBBIX OTHOLICHHSIX C
YupexaeHuem;

14) Oneparop - YupexxaeHnue, opraHusyloinee u (i) oCyIeCTBISIONIEe
o0pabotky [11H, a Takxke onpenenstoniee ey U cojepxanue oopadorku [1aH.

2. IIOHATUE N COCTAB IIEPCOHAJIBHBIX TAHHbBIX

2.1. Ilox I1au cyonexToB I1nn nonnMaetcst nHpopMaIus, HeooxoauMas
VYupexIeHnIo B CBSI3U C TPYJOBBIMU OTHOIICHUSAMHU U KacCaIoIascsi KOHKPETHOTO
cyowekra [1nH, rpaxkaan PO u npyrux rocynapcTB B LETSX OKa3aHUS COIUATBHBIX
YCIIYT.

2.2. K cyobexram I1nH, 00pabaThiBa€MbIM B CEITLCKOM MOCEICHUN

OTHOCSITCSI:



2.2.1. Ina kagpoBOro yuera:

— pabOTHUKHU YUpexKACHUS;

— yJIeHBI ceMbH PaOoTHHKA;

2.2.2. Jlng OyXTrajlTepcKoro yuera:

— paOOTHUKHU YUpEeKICHUS.

2.2.3 Jlyis peneHnst BOMPOCOB MECTHOTO 3HAYEHUS CEITbCKOTO MOCETIEHUSA:

— rpakJiaHe, MPOKUBAIOIINE HA TEPPUTOPUH CEIBCKOTO TOCEIICHUS, TPaXKIaHEe
P® u unbIX TOCYAAPCTB, 0OpaTUBIIUXCS B aIMUHUCTPAIIHIO.

2.3. KIIaa paGOTHUKOB COCTOSIIUX B TPYAOBBIX OTHOIICHHIX U TpakaaH PO u
JIPYTUX TOCYJApPCTB, 00pabaThiBaeMbIX B YUPEKICHUH, OTHOCSITCS CIETYIONTHE
CBEJICHUSA U JJOKYMEHTBI:

JUTs1 paOOTHI C JIMYHBIMU JICJIaMU B OT/EJIE KaJIPOB:

— dammus, UMsi, 0OTYECTBO;

— Bce Ouorpaduueckue cBeeHus o cyobekre (paboTHUKE);

— oOpasoBaHue;

— MAacnopTHHIC JaHHEIE;

— CHenuanbHOCTh (TIpodeccust);

— 3aHUMaeMas JJOJKHOCTD;

— CBEJICHUS O TPYAOBOM M O0ILIEM CTaXe;

— CBEJICHUS O BOUHCKOM YUETE;

— HAJIMYHUE CYAUMOCTEN;

— MECTO XKUTEJIbCTBA (MIPEObIBAHMS);

— JIOMaNIHui Tenedon;

— COCTaB CEMbU;

— MecTO paboThl WK yueObl YICHOB CEMbH,

— CeMEeHOE MOJIOKEHUE,

— pa3Mep 3apabOTHOM TIaThI;

- MHJIUBHUTyaIbHBIC CBEIICHUSI,

- CBEJICHUS O J0X0JaX (PU3NUECKHX JINIL;

- pexBusutel MHH;

- PEKBU3HUTHI CTPAXOBOTO HOMepa MHIMBUyaTbHOTO JTUIIEBOTO CUeTa B
[Tencuonnom ¢ponne Poccuiickoit ®eneparuu (CHUIIC);

- PEKBU3UTHI MOJIMCA 003aTEIHHOTO MEUIIMHCKOTO CTPaXOBaHUS;

- KOHTaKTHBIC TeJIeOHBI (TOMAITHUNA, MOOUILHBIN);

- CBEJICHMSI O 3BaHUSX U YMHAX;

— COJIEp’KaHKe TPYJIOBOTO JOTOBOPA UM UHBIX JOKYMEHTOB, MOATBEPKIAIOIINX
B3aMMOOTHOIICHUS YUpexaeHus ¢ cyobekTom [1am;

— MOJUTMHHUKY Y KOTIUU MTPUKA30B MO JUIHOMY COCTaBY;

— JIMYHBIE JieNa, TuuHble KapTouku (opma T-2) u TpyJ0BbIE KHUKKU
PabOTHHKOB,;

— MPHUKa3bl 1 OCHOBAHMS K MPUKA3aM I10 JINYHOMY COCTaBY;

— JieTia, CoJieprKalye MaTepratbl IO MOBBIIIEHUIO KBATHU(PUKAIINH |
MEePETNOIrOTOBKE pAOOTHUKOB, MX aTTECTAIlUU, CITYKEOHBIM PACCIICI0OBAHUSIM;



— AHKCTBI, 3aIlIOJIHACMBIC pa60THI/IKaMI/I;
— KOIIMU JOKYMCHTOB 00 O6pa?>0BaHI/II/I;
— PE3yJabTaTbhl MCAUIUHCKOT'O O6CJ'ICI[OB8,HI/IH.

s OyxXraiaTepckoro ydeTa:

- damMunus, uMs, OTYSCTBO;

- TOJI;

- JlaTa POXKICHUS;

- MECTO POXKICHUS;

- aJjpec MecTa JKUTEIbCTBA;

- CeMEHHOE MOJIOKCHHUE;

- CBEACHUA O J0XO0JaX, BbIIIATAX U YIEPKAHUAX;
- CBEACHUA O JOKYMEHTaxX YJIOCTOBEPSIOIINX JIMYHOCTB;
- pexBusutel MMHH;

- pexkBusutel CHWJIC;

- CBEJCHHUS O COIHAIBHBIX JIbrOTaX.

Jlnst perieHust BOMPOCOB MECTHOT'O 3HAYEHUSI CEILCKOTO MOCEJICHUS
dbamunusi, UMs, OTYECTBO;

- 1O,

- TOJl POXKJCHUS,

- aJpec NPOKUBAHUSA;

- QJIpeC PETUCTpalllH;

- MacCIOPTHBIC JIAHHBIE;

- KaTeropusi TpakJIaHWHA;

- rpynmna WHBaJIWIHOCTH;

- No MEHCHOHHOM KHMXXKHU;

- MECTO pabOTHI;

- IOJKHOCTD;

- COCTaB CEMbH;

- KUJIMIIHO-OBITOBBIC YCIIOBHS TPOKUBAHUS,

- TpyaoBasi pekoMmenaaius BTOK;

- HOMEp JOKYMEHTa YIOCTOBEPSIONIETO JIMYHOCTH;

- CBEJCHHUS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTa M BBIJIABIIIEM €ro OpraHe;
- COCTaB CEMbH;

- No ynoctoBepeHHil MHOTOJIETHBIX MaTepei;

- CEMEMHOE IOJI0KCHUE,

- TOcClieJTHee MECTO PaboThI;

- JIOJDKHOCTB;

- rpynmna WHBAJIUIHOCTH;

- YCJIOBHUS TMPOKUBAHUS;

- HaJu4ue cCOOCTBEHHOCTH;

- HAJINYME TMOJCOOHOTO XO35MCTBA M HAJABOPHBIX MOCTPOEK;
- HAJIMYKE 3€MEJBbHOI0 Y4YacTKa;

- JIBTOTHBIM CTaTyC.



- TPaXXJAHCTBO;
- JlaHHbIE CBHJIETEIBCTBA O POXKICHUH;

3. IPUHINIIBI OBPABOTKU IIEPCOHAJIBHBIX JTAHHBIX

3.1. B nensix obecrnieuenust npaB cyobekToB [11H YupexaeHus, B KauecTBe
paboTonareins u naptHEpa, npu 06padotke [1aH cydbexToB [11H 00513aH0
co0roAaTh ciaeayromnye oomuue TpedoBaHNus U TPUHIIUIIBL:

1) 3akoHHOCTH 1IeNIel B crioco6oB 00paboTku I11H 1 106POCOBECTHOCTH;

2) CootBetcTBHS 1enel 00padoTku [1aH 1ensm, 3apanee onpeaeeHHbIM U
3asBJIeHHBIM 1ipu coope [1aH, a Taxke moTHOMOUYUsIM paboToaaTeNs;

3) CooTBercTBUs 00BEMa U XapakTepa oOpadbareiBaembix [11H, crtoco0oB
ob6pabotku [1an nensam o6padoTku [11H;

4) nocroBepHoctu [11H, UX JOCTATOUYHOCTHU IS 1ieJiel 00padOTKH,
HEJIOMyCTUMOCTH 00pa0oTKH [1aH, N30BITOUHBIX IO OTHOIIEHUIO K LIEJISM,
3asiBJI€HHBIM I1pu coope 11aH;

5) Henonyctumoct 00BEIMHEHHS CO3/JaHHBIX JIJISI HECOBMECTUMBIX MEXKTy COOOM
ueseit 0a3 ganueix UCIIaH.

3.2. Xpanenue [11H JOMKHO OCYIIECTBIATHCS B (POpME, MO3BOJISIOLIEN
onpenenuTs cyorekra [1aH, He nomble, YeM 3TOro TPeOYIOT LEeNId UX 00pabOTKH.
[1aH noaexxaT YHUYTOKEHHUIO 10 JOCTHXKEHUU 11eJieil 00paboTKU UK B CiIy4ae
yTpaThl HEOOXOJIMMOCTH B UX JIOCTUKCHUHU.

3.3. CyowexT I1nn sBusieTcst coOcTBeHHUKOM cBouX [IH 1 camocTosATensHO
peliaeT BOmpocC UX Mepeiadr B aIMUHUACTPAITHIO.

3.4. Oneparopom I1an aBngercs Yupexnenue, KotTopoMy cyobekT [11H
100pOBOJIbHO Tiepenaet it 00padoTku cBou [1aH. YupexaeHue ocyiiecTBiseT
00paboTKy 3TUX JaHHBIX B MpEJeNiaX, yCTAHOBICHHBIX 3aKOHOAATEIECTBOM.

3.5. O6pabotka Yupexaeauem [1aa cyopexToB [11H BO3MOKHA TOTHKO B
COOTBETCTBHH C MEJISIMH, ONIPEICTUBITUMHI UX TIOJTydeHue, mpu 3tom 11,
MOJTy9CHHBIC PAaOOTHUKAMU Y UPEKACHUS TIPHU UCTIOTHEHUN UMHU
npohecCHOHANBHBIX 00S3aHHOCTEH, MOJIeKAT 3aIIUTE B CITy4asiX, €CJIM Ha dTUX
paboOTHUKOB (eepaTbHBIMU 3aKOHAMH BO3JIOKEHBI 00S3aHHOCTH IO COOTIOICHUIO
KOH(UACHIIMATBFHOCTH NMOTy4YeHHOW HH(OpMALINH.

3.6. IIpaBo noctyma ajs o6padotku [1aH cyobexToB [I1H 1 paOOTHUKOB UMEIOT
YIOJHOMOYEHHbIE YupexaeHus coriacHo [loctaHoBiaeHUs.

3.7. IloTtpebutensmu (ronb3oBatessiMu) [1H saBisitoTCs:

I'AY «KICOH OinoBsSHHUHCKOTO paiioHa », MeHCHOHHbIN (hoHa Poccuiickoit
®deneparuu, Y OK no bpsuckoit o6nactu, OAO «Coepbank Poccuny,
«Poccenbxo30aHK», HAIOTOBasl CIIy»k0a, CTPaxOBblE MEAUIIMHCKUE OpTraHU3aIINH,
COIL.CTpax M Jpyrue, ooparmiaromuecs k onepatopy [1aH 3a nonyuenuem
HEOOXOMMBIX CBEICHUN U MOJb3YIOIIMECsS MU Oe3 TpaBa nepeiayi,
pasriamieHus.

3.8. [lonyuenue, xpanenue, 00paboTKa, B TOM YHCIIE Tiepeayda, pacipeieieHue,
WCITIOJIb30BaHUE, OJIOKUpOBaHUE U YyHUUTOXEeHHE [InH cyobekToB [1aH MoxeT
OCYIIECTBIISATHCS UCKIIOUUTENBHO B LIETSAX 00ECNEeYeHUU B TPYAOYCTPOICTBE,



00y4eHUH U MPOJBIKEHUU TI0 CITyk0e paOOTHUKOB, U 00eCIeYeHHs COXPAaHHOCTH
UMYIIIECTBA, HAUMCIIEHUE 3apab0THOM TIAThI, MEpP COIUATBHON MOAAECPKKU U
JIPYTUX BBIILJIAT, HAUUCIEHUE CTPAXOBBIX B3HOCOB B IOCY/1IapCTBEHHBIE (DOHIBI.

3.9. Mepsl, npuHUMaeMble 11 oOecniedeHus] KOH(GUIESHIIMATIbHOCTH MPU
nojyuyeHun, oopadorke u xpaneHuu [l cyobexToB [11H 1 paOOTHUKOB,
pacpoCTpaHAIOTCS Ha BCE MaTepUalibHbIE HOCUTENU MH(OPMAIINH, UCTIOIb3yEMbIE
It Xpanenus 1IoH B.

4. TIOJTYYEHUE Y OBPABOTKA ITEPCOHAJILHBIX IAHHBIX B OT/IEJIE
KAJIPOB

4.1. Uudopmanus, npencrabisemas cyobexkTom [1aH nmpu 3akirodeHun
JIOTOBOPHBIX OTHOILIEHUN C YUpexIEeHUEM, TOJKHA UMETh IOKYMEHTUPOBAHHYIO
dbopmy. [Ipu 3akiIr04eHNN TPYAOBOTO JOrOBOPa B COOTBETCTBHUHM CO CT. 65
TpynoBoro koaekca PO nuiio, nocrynaroiiee Ha paboTy, NIPEeabIBISET
CJIeIyIOLUE JOKYMEHTBI:

— MacnopT WIA UHOM TOKYMEHT, yI0CTOBEPSIOLIUN JIUYHOCTH;

— TPYIOBYIO KHHXKKY, 332 UCKIIFOUEHHUEM CITy4aeB, KOTa I0rOBOP 3aKIII0YAETCA
BIIEpPBbIE, WJIK PAOOTHUK MMOCTyNAaeT Ha padOTy Ha YCIOBUSAX COBMECTUTENIHCTBA,
WIM TPYAOBasi KHUXKKA y paOOTHUKA OTCYTCTBYET B CBS3M C €€ YTPaTOW MU 1O
JIPYTUM NPUYUHAM;

— CTPax0BOE€ CBUJIETEIBCTBO I'OCYIAPCTBEHHOIO IIEHCHOHHOTO CTPAXOBaHUS;
— JIOKYMEHTBI BOMHCKOTO y4eTa - JJIsl JIULI, MOJJIEKAIUX BOUHCKOMY YUETY;
— JIOKYMEHTbI 00 00pa30BaHUU, O KBATU(DUKAIIUU WIH HATMYUH CICITUATbHBIX
3HaHUH - IPU NOCTYIJICHUHU Ha paboTy, TPeOYIONTYIO CIICIUATbHBIX 3HAHUNA UITU
CHEUHUAIBHON IMOJTOTOBKHY;

— cBuaeTenseTBO 0 mpucBoennu MHH (mipu ero Hannunu y paboTHHKA);

— aHKeTa, 3amoJHsAeMasi pabOTHUKOM TpH MpuéMe Ha padoTy;

— WHBIE JIOKYMEHTHI U CBEAECHUS, IPEIOCTABIsIEMbIE PAOOTHUKOM IpU TPUEME Ha
paboTy U B mpouecce TpyAOBOU I€ATEIbHOCTH.

4.2. Bee [1nu cyonekta [1nH nomydarorest y Hero caMoro. PaboTHUK,
OTBETCTBEHHBIN 32 JOKYMEHTAIIHOHHOE 00ECIIE€YeHUE KaIpOBOU AEATEIbHOCTH
(METOIUCT TI0 KaJAPOBOH paboTe), MPUHUMAET OT CyObekTa [[1H TOKyMEeHTHI,
IIPOBEPSIET UX MOJHOTY U COOTBETCTBUE NPEAOCTABISIEMBIX CBEICHUI
JNEWCTBUTEIBLHOCTH.

Ecau I1aH o cyobexTe [11H BO3MOYKHO MOJYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO 3TOT cyOBeKT [I1H H0mKeH ObITh YBEIOMJIEH 00 ATOM 3apaHee U OT
HEro JOJKHO OBITh MOJyY€HO MUCbMEHHOE corjacue. Oneparop J0JKeH
cooOmmTh cyobekTy IInH o nensix, npeanonaraeMblx HCTOYHUKAX U CIIOCO0aX
nonyuyeHus 11aH, a Takke 0 Xxapakrepe noaieKamux nonyyeHuro I1nn n
MOCHEACTBUSIX OTKa3a cyobekTa [I1H AaTh MUCbMEHHOE COTIacHe Ha UX
MOJIyYEHHE.

4.3. He nomyckaetcs momydenue u oopadotka [1aa paboTHHKa O €ro pacoBoid,
HallMOHAJIbHOW MPUHAIICKHOCTHU, MTOJTUTUYECKUX B3MJIsiAaX, PETUTHO3HBIX HIIH
bunocoPpckux yoex IeHUsIX, COCTOSTHUH 310POBbsI, UHTUMHOM KHU3HU, a TAKXKE O



€r0 WICHCTBE B OOIIECTBEHHBIX 00bEIMHEHUSX WK €T0 PO COI03HOM
NEeSATEIbHOCTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX yHKTOM 4.5
Hacrosiiero [lonoxenus.

4.4. O6paboTka yka3zaHHBIX B IMyHKTe 4.3. HacTosmero [lonoxenus [1an
JIOMYCKAeTCs B CIIyYasix, €Clu:

1) paGoTHUK J1a)l corjlacue B MUCbMEeHHOM dopme Ha 00padoTky cBoux I11H;

2) [1aH sBASAIOTCS OOIIEAOCTYTHBIMY;

3) I1aH OTHOCATCS K COCTOSTHUIO 3/I0POBBSl pa0OTHHKA, U UX 00paboTKa
HE0OXO0aMMa JIJIs 3aIUThI €T0 KU3HU, 3JJ0POBbS WU MHBIX KU3HEHHO BaYKHBIX
WHTEPECOB JINOO KU3HU, 3J0POBbS WM UHBIX )KU3HEHHO BAXHBIX HHTEPECOB
JPYTUX JIUII, ¥ TIOJy4YE€HUEe COTTIacus pabOTHUKA B IaHHBIH MOMEHT HEBO3MOKHO;
4) obpadoTtka [11H HEoOX0aMMa B CBSI3H C OCYIIIECTBICHUEM MTPABOCY NS,

5) o6padotka ITaH oCyIecTBIISIETCS B COOTBETCTBUHU € 3aKOHOATEILCTBOM
Poccuiickoit @enepaiuu 0 6€301acHOCTH, 00 ONIEPaTUBHO-PO3BICKHON
NEATETLHOCTH, a TAK)KE B COOTBETCTBUH C YTOJIOBHO-UCIIOJIHUTEILHBIM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu.

4.5. O6paboTtka 111 0 cyAMMOCTH JOJIKHA OCYIIECTBISATHCS B COOTBETCTBUU C
dbenepaabHBIMU 3aKOHAMH.

4.6. O6paboTtka I1aH, nepeurcneHHubix B myHKTe 4.4. HacTosero [lonoxenus,
JOJDKHA OBITH HE3aMEIUTEIHLHO MPEKpaIeHa, €CJIM YCTPAHSHBI TPUYHHBI,
BCJIEZICTBUE KOTOPBIX OCYIIECTBIISIIACh 00paboTKa.

4.7. JoxymeHTsI, coaepskarue [11a paboTHHKA, COCTABIISIOT €ro JUYHOE JICIO.
JInuHOoe 7e510 B 00s13aTEHHOM MOPSAKE BKIIOYAET JTUYHYIO KapTouKy dhopmbl T-2.
JInuHOE 71e710 XpaHUTCSA YIIOJIHOMOYEHHBIM PAOOTHUKOM (BETyIIUNA

CHEIUAINCT CEIHCKOTO MOCETICHUS aIMUHUCTPAIIMK) YUpexaeHUs Ha OyMaXHBIX
HOCcHUTENSIX. JIMUHOE /1eJ10 MOTOIHIETCS Ha MPOTSKEHUU BCETO MEepro/ia TPYI0BbIX
OTHOIIEHUH pabOTHUKA CEITBLCKOTO MOCEICHUS aAMIUHUCTpanud. [[ncbMeHHbBIC
JTIOKa3aTeNIbCTBA MOTy4YeHus paboToaareneM corjacus (B cirydae HEOOXOIUMOCTH )
paboTHHKa Ha 00paboTKy ero [IaH XpaHATCsS B TUIHOM Jerie paOOTHHKA.

4.1 IIOJIYYEHUE U OBPABOTKA ITEPCOHAJIBHBIX
JJAHHBIX B BYXT'AJITEPUUA

4.1.1 lns HauuclieHUs 3apaOOTHOW TIIaThl, CTPAXOBBIX B3HOCOB U

HA®JI tpebyroTcs ciaeayromue J0KyMEHTHI:

- MACHOPT W MHOU JOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTD;

CBEJICHUS O JI0XOJIax, BbIIJIATaX U YACPKAHUSAX;

pexBusutel MMTHH;

pexBusutel CHUJIC;

CBEJICHUS O COLMAIBHBIX JIbIOTaX.

4.1.2. Bce I[1aa cyOBeKTa MOY9YarOTCS B OT/AENIE KaapoB.

4.1.3. MatepuanbHble HOCUTENH, HAa KOTOPbIX pukcupytorcs I1an, nognexar
yu€Ty ¢ IPUCBOCHUEM YUETHBIX HOMEPOB B YHU(PHUIIMPOBAHHBIX JKypHaJlaX y4yera,
a Taxke JKypHane yuera Hocuteneu 11an.



4.2 ]lns pernieHusi BOMPOCOB MECTHOTO 3HAYEHUS CEITHCKOTO MTOCEIICHHMSI

4.2.1 Bee I1an cyobekTa [11H nmomydaroTces y Hero camoro. PaGoTHUK,
OTBETCTBEHHBIH 3a JOKYMEHTAIIMOHHOE o0eclieueHue (BeAyui CrieuagucT
CEJIBCKOTO MOCEJNICHHsI aIMUHUCTPAIMK), MPUHUMAET OT cyObekTa [1H
JIOKYMEHTBI, TPOBEPSIET UX MOJIHOTY U COOTBETCTBUE MPEIOCTABISIEMBIX CBEICHUM
JIEUCTBUTEIBHOCTH.

Ecau I1aH o cyobexTe [11H BO3MOXHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
3TOT cyOBeKT [I1H MoKeH OBITh YBEIOMIJICH 00 3TOM 3apaHee U OT HETO JI0JKHO
OBITh TTOJIY4eHO MUCHbMEHHOE coryiacue. OnepaTop J0HKEH COOOMIUTh CYObEKTY
[TaH 0 mensx, mpeanosaraeMbIX UCTOYHUKAX U criocobax monydenus [1aH, a Takxke
0 XapakTepe MoJJIeKAIUX ModydeHuto [[1H 1 mociaeacTBUsIX 0TKa3a CyObeKTa
[1nH 1aTh MMCHbMEHHOE COTJIACHE HA WX MOJTyUYEHUE.

4.2.3 He nomyckaercs noxydeHue u oopadotka [1nH cyObekTa o ero pacoBoid,
HAIMOHATBHOW MPUHAICKHOCTH, MOJTUTHICCKUX B3TJISAAAX, PETUTHO3HBIX WU
bunocohckux yOSKICHHUIX, COCTOSHAN 3JI0POBBSI, ”THTUMHOM JKU3HH, a TAKXKE O
€ro YJIEHCTBE B OOIIECTBEHHBIX O0BEUHEHUSIX U €T0 MPO(COI03HOM
NEATEILHOCTH, 32 HCKITFOYCHUEM CITy9acB, MPEITyCMOTPEHHBIX ITYHKTOM 4.5
Hacrtogmero [lomoxenus.

4.2.4 O6paboTka yka3aHHbIX B TyHKTeE 4.3. HacTosuero [lonoxenus [1an
JIOTTYCKAETCs B CIIydasx, €CIu:

1) cyObekTa nan coriacue B MUChbMEHHOM opme Ha 00paboTKy cBoux [1aH;

2) I1nH sSBasrOTCS 00IIEeI0CTYITHBIMU,

3) [11H OTHOCATCA K COCTOSTHUIO 3/I0POBBS CyOBEKTa, U UX 00paboTka HEOOX0uMa
JUTSI 3aIIUTHI €r0 KU3HU, 3JI0POBBS WJIM UHBIX )KU3HEHHO BXKHBIX HHTEPECOB MO0
YKU3HH, 3JI0POBBSI WIM UHBIX )KU3HEHHO BaKHBIX MHTEPECOB JPYTUX JIUII, U
MOJIy4eHHE coryiacksi pabOTHUKA B JAHHBIM MOMEHT HEBO3MOKHO;

4) obpabotka [11H HE0OX0IMMa B CBS3H C OCYIIECTBICHUEM MPABOCY/IHUS;

5) o6padoTka [1nH ocymiecTBIsETCS B COOTBETCTBUH C 3aKOHOAATEIHLCTBOM
Poccuiickoit @deaeparuu 0 6€30MaCHOCTH, & TAKKE B COOTBETCTBHH C YTOJIOBHO-
VCTOJIHUTEIBbHBIM 3aKOHOAATEICTBOM Poccuiickoit @enepannu.

4.2.5 Obpabotka [1aH, mepeuncienapx B myHKTe 4.4. Hactosmero [lonoxenus,
JO0JDKHA OBITH HEe3aMENIUTEILHO MPEKPaIeHa, €CJIM YCTPAHSHBI TPUYHHEI,
BCJIE/ICTBHE KOTOPBIX OCYIIECTBISIach 00paboTKa.

4.2.6 Bce nanHbie Ha CyObeKTa 3aHOCST B IOXO3SIMCTBEHHBIE U JJOMOBbBIE KHUTH
PabOTHUKOM (BEAYIIMM CHEIMATUCTOM CEIbCKOTO MOCEICHUs] aIMUHUCTPAIUN)
VYupexxaenus Ha OyMa)KHbIX HOCUTEISX.

5. XPAHEHUE 1 YHUYTOXEHUE ITEPCOHAJIBHBIX TIAHHBIX

5.1. [1mH cyObekToB (paOOTHUKOB YupexaeHus ) 00pabaThIBalOTCS U XPAHSTCS B
MeTaJITMYeCKOM IKady YupexaeHus.



5.2. Xpanenue [1nu B popme, mo3pomstomieit onpenenuts cyosekt [,
OCYIIECTBJISIETCSL HE JOJIBIIIE, YEM 3TOr0 TPEOYIOT 1eJIh UX 00pabOTKH, U OHU
MOJIekKAT YHUUYTOKEHHUIO B CPOK, HE MPEBBIIIAIONINKI TpeX pabouux AHEH OT AaThl
JOCTH>KEeHUSI 11es 00paboTku [1aH, uiu B ciayyae yTpaThl HEOOXOUMOCTH B UX
JOCTHXKEHHUH, €CITH MHOE HE MPEAYCMOTPEHO (heiepanbHbIMU 3aKOHAMU U
HacTtosuM [lomokeHuem.

5.3.Cpoku 00paboTku u xpaHeHus I1aH cyObekToB, 00pabaThiBa€MbIX B
VYupexxaeHnun onpeereHbl B COOTBETCTBUM C HOMEHKJIATYPOU Jen.

5.4. Tlomemienus, B KOTOPBIX BeaeTcst oOpaboTtka [1nH, 1omKHBI 0OecTieurBaTh UX
COXPaHHOCTh, UCKIIIOYaTh BO3MOKHOCTh OECKOHTPOJIbHOTO MPOHUKHOBEHMSI B HUX
INOCTOPOHHUX JIUL.

5.5. XpaHeHnue TOKyMEHTOB, cojiepkamux nHbopmanuio ¢ [1aH, ocymecTBusercs
¢ obecrieueHrneM HEOOXOAUMBIX YCIOBUMN, UCKITIOYAIOIINX HECAHKIIMOHUPOBAHHBIHI
nocryn K [TaH.

5.6. 1o okoHyaHuu pabouero BpeMEeHH MOMEIICHUs, TpeHA3HAYCHHBIE IS
o0pabotku I1aH, a Takke mkad (cerid), B TOM 4nciie, B KOTOPOM XPaHATCS
JUYHbIE JeNa, TPYJOBbIE KHUKKH, KAPTOUYKH (GopMbl T-2 paOOTHUKOB, IPUKA3BI 110
JUYHOMY COCTaBY PAOOTHHUKOB MO OKOHYaHUM pabOyero IHS 3aKPhIBAIOTCA MO
KJTIOY.

5.7. Yuuuroxenue [1nH cyObekTa Nporu3BOAUTCA B CAEAYIOMIMX CIyYasx:

— M0 JOCTWKEHUU 11eJIel X 00paOOTKU WM B Clly4ae yTpaThl HEOOXOAMMOCTH B
UX JIOCTHKECHUH;

- [10 UICTEYEHUH CPOKOB XPAaHEHUsI MaTepUaIbHbIX HOCUTENIEH HH(POpMAIUH,
coaepxxamux [1nH cyonekToB [1aH.

5.8. Yauuroxenue [11H cyObeKTOB OCYIIECTBISETCS KOMUCCUEH Y UpeKIeHUs
Ha3HAYEHHOM PacnopsKeHHEM TIIaBbl CEJIbCKOTO MOCEJICHNUS] aJIMUHUCTPALUUA C
cocTaBiieHuEM AKTa 00 YHUUTOXCHUH MTEPCOHATBHBIX JAHHBIX, TOIMYCKAETCs
yHnuTokeHue [11H He MeHee yeM ABYyMs yIOJTHOMOYEHHBIMU PaOOTHUKAMU C
OTMETKOMW, 3aBEPEHHON UX MoAnucAMH B JKypHanax yuyéra HOCUTENEn
nHpopMaIuu (MepCoOHATBHBIX JaHHBIX ), TOKYMEHTHI (HOCUTEH HH(POPMAITAHN )
JOJKHBI YHUUYTOKAThCS CIIOCOOOM, UCKITFOYAIOIIUM BOCCTaHOBJIEHUE
uHopMaluu, cogepxarient [1aH.

5.9. Yaunuroxenue yactu [1nH cyObekTa, €ciau 3TO AOMYCKAETCSI HOCUTEIEM
uH(dOpMaIHU, MOKET TPOU3BOAUTHCS CLIOCOOOM, UCKITIOYAIOIINM TalIbHEUIITYIO
00paboTtky stux Ilam ¢ coxpaneHreM BO3MOKHOCTH 00OpabOTKH UHBIX TaHHBIX,
3a(pUKCUPOBAHHBIX Ha HOCUTENE HHPOPMALIUU.

6. JOCTVII K IIEPCOHAJIbHBIM TAHHBIM U UX ITEPEJJAYA

6.1. B Yupexxaenuu nepeueHs Jiuil, UMEIouX A0cTym K [I1H paboTHUKOB
CEJIbCKOT0 NoceneHus «Xapa-bbIpKMHCKOE» .

6.2. K yucny BHemHux norpedureneit [I1H oTHOCATCSA rocyiapcTBEHHbIE U
HEroCyJ1apCTBEHHBIE HAJ30PHBIE U KOHTPOJIUPYIOIINE OPTaHU3ALUH:

— HAJIOTOBBbIE MHCIIEKLINH;



— OpTaHbl CTATUCTHKY;

— CTpaxoBbl€ KOMITAHUH U ar€HTCTBA;

— BOCHHbBIE KOMHUCCAPHUATHI;

— OpraHbl COLIMAIBHOTO CTPaXxOBaHUS;

— oprassl [lencnonnoro @ouna Poccuu;

— OaHKH.

6.3. HagzopHble U KOHTPOIMPYIOIINE OpraHbl UMEIOT A0CTYI K HH(GOpMaIIUU
TOJIBKO B YCTAHOBJICHHOU cepe NeATeTbHOCTH U B Mpe/enax MpeayCMOTPEHHBIX
JIEUCTBYIOIIUM 3aKOHOAATENbCTBOM P®D 1OITHOMOYMN.

6.4. Yupexaenne 00s3aH0 cooOmaTh [1a paboTHHKA IO MHCHMEHHO

0o OpMIIEHHBIM 3aIlpocaM Cya, MPOKYyPaTyphl, IPABOOXPAHUTEIBHBIX OPTaHOB.
6.5. I1nn yBoneHHOTO paboTHHKA ['1aBOM CEMBCKOTO MOCEICHHUS
QIMUHUCTPAIIMA MOTYT OBITh MPEAOCTABICHBI TPETHUM JIUIIAM TOJIBKO C
MOJIy4Y€HHEM MUCbMEHHOTO 3ampoca 0o(hopMIEHHOTO Ha OJlaHKe

OpraHu3allvy, ¢ MPUI0KEHUEM KOITMU HOTApHAIHHO 3aBEPEHHOTO TUCHMEHHOTO
corjiacusl (3asiBJICHUS) OBIBIIETO PAOOTHHKA, 32 UCKIIIOUEHUEM CIIy4YaeB, KOT/aa
nepeaya NepcoHaNbHBIX JAHHBIX paOOTHUKA O€3 €r0 COTJIacusl I0MyCKaeTCs
JIEUCTBYIOIIUM 3aKOHOAATENHCTBOM PD.

6.6. [11H paboTHMKA MOTYT OBITH MpeIocTaBIeHbl ONEepaTopoM HJIeHAM €ro CEMbHU
TOJIBKO 10 TMCbMEHHOMY 3asIBIICHUIO CaMOT0 pa0OTHHKA, 32 UCKIIFOUCHUEM
Clly4aeB, KOTJia repeada MepCoOHANbHBIX JAHHBIX paOOTHHUKA 06€3 €ero corjacus
JIOITYCKAEeTCs AEUCTBYIOLIMM 3aKOHOAATENBCTBOM PD.

6.7. Ilpu obpadoTtke [1aH paboTHHKa OniepaTop AOHKEH COOMIOAATh CIETYIONTUE
TpeOOBaHMUS:

6.7.1. [lepenaya BHeIHEMY TOTPEOUTEIIO:

1) mepemada [1nu ot OnepaTopa BHEIIHEMY TTOTPEOUTEITIO MOKET JOIMYCKAThCS B
MUHHAMAJIBHBIX 00hEMaxX U TOJIBKO B IEJISIX BHITIOJHEHUS 3a/1a9, COOTBETCTBYIOIIHAX
OOBEKTHBHOW MPUYWHE COOpa ITHX JaHHBIX;

2) He nomyckaeTcs nepenaya [[aH mo yCcTHRIM 00paleHrsIM U He3aIUIEeHHBIM
KaHajaM CBSI3H;

3) mepenava JOKYMEHTOB, coaepxkamux [11H paboTHHKa, MOTYT OBITh OTHPaBICHBI
TOJIBKO C UCIIOJIB30BAaHUEM CHEIUATBLHBIX BUJOB CBSI3U, KOTOPBHIE 00E€CIEUNBAIOT
KOH(HIEHIIMAILHOCTh UX MepeadH.

7. KOHOUAEHIIMAJIBHOCTD ITEPCOHAJIBHBIX JTAHHBIX

7.1. PaboroaareneM 1 TPETbUMHU JIMLIAMH, MTOTyYaromuMu goctyn K [1aH, nomkHa
o0ecneunBaThCs KOHDUIECHIINAIBHOCTh TAKUX JAHHBIX, 32 UCKIIOYCHUEM CITy4acs,
MPEAYCMOTPEHHBIX MyHKTE 7.2 HacTosiero [lonoxenus.

7.2. O6ecneuenue KoHpuaAeHUUaIbHOCTH [11H He Tpebyercs:

1) B cmyuae o6e3nuuuBanus [11H;

2) B oTHOIICHUH 001Ie0CTYMHBIX [111H.






