ALMUHUCTPaL NS
Ce/IbCKOro rocesieHnsa «banarnHckoe»

["TocTaHOBNEHME

26 fekabps 2019 r. No 121

c. bansra

OB YTBEPXXAEHV AOMUHUCTPATVBHOIO PEMTAMEHTA MO
MNPEAOCTAB/IEHNIO MYHULIMMANIBHOW YCNYT
«MPEJOCTABNEHVE MHPOPMALINWM OB OYEPEAHOCTU
MNPEAOCTABNEHNA XXWJbIX MOMELLEHNN HA YCTOBUAX
COLIMANBHOIO HAVMAY

B cootBeTcTBMU C NYHKTOM 31 4yactu 1cTtatbn 14 defepanbHOro 3akoHa Ot
06.10.2003 Ne 131-®3 «0O6 06WKMX nNpMHUMNAX OpraHM3aLum MeCTHOro
camoynpaBneHus B Poccuiickon Pepepaunn», defepanbHbIM - 3aKOHOM  OT
27.07.2010 Ne 210-93 «O6 opraHu3aumMv MpefoCTaB/IeHNs TOCYAaPCTBEHHbLIX U
MYHULMNANbHBIX YCNYr», MOCTAaHOBNAET:

1  YTBepauTb aAMUHWUCTPATUBHBLIA pernameHT Mo  NpPefoCTaB/eHUIO
MyHULUMNaIbHON  ycnyrn  «lpefocTaBneHve  MHgopmaumm 06  o4epefHOCTU
MPeaoCcTaBIEHNS XKXUSTbIX MOMELLEHNIA Ha YCNOBUAX COLMaIbHOMO HaliMa.

2. Tpr3HaTh yTpaTuMBLUMM CUTYy NOCTaHOBNeHME OT 13 Hos6pa 2017 1. Ne 69
«O06 yTBEPXKAEHUM aAMUHUCTPATMBHOIO pPerfiaMeHTa rno npesocTaB/eHnto
MYHULMNaIbHOW yenyru «lpefocTasnieHne nHpopmMaumum 06 ovepesHOCTU
NPeLoCTaBIEHNSA XKU/bIX MOMELLEHWNIA Ha YCMIOBUAX COLMASIbHOIO Hainma»

3. Hactosee noctaHoBneHe 06HapoAoBaTb Ha MHOPMALMOHHOM CTeH/e
afAMUHUCTPaLUN NOCeNIeHNs, PacrofioKeHHOM Mo afpecy: 3abalikabCKUiA Kpaid, C.
Bansara, yn. KnybHas, 4. 7.

["naBa cenbckoro
«banarnHckoe» C.D.AHOXMH



YTBEPX/EH
MOCTaHOBNEHWNEM aAMUHUCTpaLUN
CENbCKOro noceneHns «bansarnHckoe»
0T 26 nekabpst 2019 roga Ne 121

AIMNHNCTPATVBHbLIV PEFTAMEHT
MO NMPEAOCTABEHNIO MYHULINMANBHOW YCNYT U
«MPEAOCTAB/IEHVE MH®OPMALINI OB OYEPEAHOCTM
MNPEAOCTAB/IEHNA XNbIX MOMELLEHNI HA YCNOBUAX
COLIMAIBHOIO HAMAY

1. O6wme NonoxeHns

1.1. NMpeAMeT perynnpoBaHua pernameHTa

AOMUHUCTPATUBHBLIA pernameHT (ganee - pernameHT) Mo NpPefocTaBNeHU0 MyHWULMNaNbHOM
ycnyrn «lpegocTaBneHne uHdopMauuy 06 04vepefHOCTM MPeAOCTaBAEHUS XXUMbIX MOMELLEHWA Ha
YCNoBUAX CoUManbHOro Halima» (fanee - MyHuLMnNanbHas ycnyra) paspaboTaH B Lensx MOBbILLEHUS
KayeCcTBa NpPeAoCTaBleHUss U AOCTYMHOCTU MYHWULMNANLHON YCAYrU, cO34aHus KOMMOPTHLIX YCM0BWIA
ANs NONYYeHNUs MyHULUMNANBHOR YCnyru.

HactoAawwuiA pernaMeHT ycTaHaB/ivBaeT CTaHAapT, MOPSAOK, CPOKM W MNOCnefoBaTeNbHOCTb
[leCcTBMIA (aAMUHNCTPATMBHbBIX MpoLeayp) Npu npegocTaBaeHMn nHdopMalmmn 06 o4epeqHOCTH.

OpraH, OTBETCTBEHHbIN 3a NMPefOCTaB/AeHNe MYHULMNANLHOW YCAYTY - aaMUHUCTPALMS CeNbCKOro
noceneHns «bansruHckoe», (ganee - afMUHUCTPALUS).

1.2. Kpyr 3asBuTenel

MonyyatensMm MyHMLMMANbHOW YCAYrU SBAAKOTCA rpaxgaHe Poccwuiickoid  depepayun,
COCTOSILLME Ha YYeTe B KAUeCTBE NNL, HYXAAIOLWMXCA B YAYULLIEHUWN XWUIULLHBLIX YCI0BUIA NO AOrosopam
counanbHoro Haima. OT MMeHM 3asBWTeNell MOryT BbICTYNaTb fiMula, AeACTBYHOLLME Ha OCHOBaHWUW
[IOBEPEHHOCTM,  BbIJAHHOW B MNOPsAKe,  YCTaHOB/IEHHOM  [AelCTBYIOLMM 3aKOHOAATENbCTBOM
Poccuiickoil depepalmu.

1.3. TpeboBaHuMs K NOPAAKY MH(OPMUPOBAHUSA O NPeLOCTaBNEHNN MYHULMMNANLHOW YCTyTK

1.3.1. NMopsAAOK MH(OPMUPOBAHUS O NPeLoCTaBNeHUN MYHULUNANLHOW YCNYTrn.

1.3.1.1. MyHunumnanbHas Yycnyra MpeaocTaBnsieTcs agMUHUCTpauueld no agpecy: 673020,
3abaikanbckuin Kpaii, MeTpoBck-3abaikanbCkuid paiioH, c. bansra, yn. Kny6Has, 7.

Pexxum paboTbl aflMUHUCTPaLUN:

NnoHeAeNbHUK, BTOPHUK, YeTBepr ¢ 8-00 yacos 4o 16-15 yacos;

naTHuua ¢ 8-00 yacos o 16-00 yacos;

nepepsbi: ¢ 13-00 yacos fo 14-00 yacos;

BbIXOHble AHU: cy660Ta, BOCKPECEHbE.

Mprem rpaxpaaH OCYLLECTBAAETCH OTBETCTBEHHbIM fIMLOM 3a NpeAocTaBfieHne MyHULMUNALHON
ycnyru (ganee - cnewmanmncr).

Mprvem npou3BOAMTCA B COOTBETCTBUM C rpaMkoM MpueMa rpaxjaH CneuuaiucTom
afMUHUCTPaLUK, YNONHOMOYEHHbIM Ha NPefoCTaB/IeHne MyHULUNAbHOR YCnyriu.

CsefieHusi 0 rpaduke paboTbl cneunancTa pasmeLleHbl Ha ABEPU CNYXXEOHOro KabmHeTa B 34aHNK
afMuUHUCTpaumun. Hactoawmini rpaguk paboTbl N0 MNpUeMy rpaxAaH MOXET W3MEHATLCA C Y4YETOM
NPeS/IoKEeHUIA TpaXxaaH, pexrnma paboTsb! creLmanmucTa.

1.3.1.2. WHdopmauuio 0 MecTe HaxOXAeHus, rpaduke paboTbl, nopsgke npeaocTaBneHUs
MYHULMNANLHOW YCYT MOXHO NOYYUTb:

- Ha WH(MOPMALMOHHLIX CTEHAAX, PacnoNoXeHHbIX B 34aHUM aAMUHUCTpaUMK, a Takxe
nocpeacTBOM obpaLleHus:

- IMYHO, N0 MECTY HaXOXAEHNS afMUHUCTPaLUN;

- no TenedoHy: 8(30236) 4-2-98;

- (haKCMMUNBHOI CBA3bLIO;

- MOYTOIA;



- 110 3NEKTPOHHOW NouYTe;

- B CeTU VIHTepHET Ha o(uLnanbHOM cainTe:

biip://neTpoB3ab6.3abaiikanbCKMnKpai.pg.

1.3.1.3. TopsAoK NofyyYeHns nHpopmaLmu.

WHdopmauns, npefocTaBnsieMas rpaxjaHam O MYHWLUMANbHOW YCMyre, SIBMSIETCA OTKPbITOMN,
[IOCTOBEPHOIA, NOMHOW, ONepaTUBHON 1 06LLEAOCTYNHOA.

3afBMTENb MOXeET MNOAy4nMTb WHMOPMaLMIO O MPefoCTaBAeHUM  MYHUUMNANbHOW  YCayru
NOCPeLCTBOM:  JIMYHOIO  06palleHus K  crneuuanucTy, OTBETCTBEHHOMY 3a MpefocTaBfieHue
MYyHUUMNANLHOW  YCAYrW;  WUCMOMb30BaHWA  CPeACTB  MOYTOBOW,  3/IEKTPOHHOW,  Tefe()OHHOM,
(haKCMMU/LHON CBA3M, a TakXKe Ha WH(OPMAaLUOHHOM CTEHAE, PacrofoXeHHOM B aAMUHUCTpaLMK, Ha
ouumansHOM calitTe B CETU HTepHET.

Mpy oTBeTax Ha TeneMOHHbIE 3BOHKM U YCTHble 00paLleHns cneuuanmnct nogpo6HO MU B BEX/IUBOM
(KoppekTHOI) (opme WHPOPMUPYET 06PaTUBLLMXCA MO MHTEpPecylWMM KUX Bonpocam. Bo Bpems
KOHCYNbTUPOBAHNA Heo6XoAMMO MK36eratb MapannenbHblX pasroBopoB. OTBeT cneuuanucta Ha
TeneOHHbIA 3BOHOK AOMKEH HaUYMHATLCA C MH(OPMAL MM O HAMMEHOBAHWUW OpraHa, B KOTOPbIA MO3BOHW/
rpaxgaHuH, aMmuanm, UMeHKn, 0TYeCTBE U AO/MKHOCTU NPUHABLLETO TeNE(OHHbIA 3BOHOK.

OTBeTbl Ha MNUCbMEHHble 06palleHMs 1 06palleHnsl, MOSlyYeHHble MO 3/IEKTPOHHOM MouTe,
HanpaBnalTCs Ha OnaHKe aAMUHUCTPAUMKM 3a MOAMUCLIO [NaBbl aAMUHUCTPALUM WAW Ninua, ero
3aMeLLalollero, M AO/MKHbI COAepXaTb OTBeTbl Ha MOCTaBfeHHbIe BOMPOCHl, a TakXe (aMuinio, ums,
OTYECTBO M HOMep TefiehoHa UCNONHUTENS.

OTBeT HanpaBnsieTca 3asBUTENIO B CPOK, He npeBblwatowmii 30 AHed C MOMEHTa permcrpauum
obpalleHns, No MnoyTe MNPOCTbIM MUCbMOM WM 3MEKTPOHHOM MOYTON B 3aBMCMMOCTM OT crnocoba
[OCTaBKM, YKa3aHHOI0 B MUCbMEHHOM 06paLLeHNN.

1.3.1.4. Ha nHHOPMAaLMOHHOM CTeH/E MO MeCTY HaXOXAeHNs agMUHUCTPaLUKN 1N Ha 0hULMaIbHOM
caiite B ceT VIHTepHET pa3meLlaeTca cregyrollas nHpopmauus:

- MECTO HaxoXfaeHusl, rpaduk paboTbl, HOMepa TeneoHOB, hakca, agpeca opuLManbHOro caiita B
ceTn VIHTEpPHET M 3/1eKTPOHHO NOYThbl agMUHUCTpaLMK;

- UW3BNEYEHWUS W3 3aKOHOB W WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, COAEpPXaliuX HOPMbI,
PEryNNpyroLLMe AedaTelbHOCTb MO UCMOHEHUIO MYHULUNATbHOR yenyru;

- O/HKHOCTHOE MU0 agMUHUCTPALUN, OTBETCTBEHHOE 3a MOArOTOBKY U Bblgadyy WUH(opMauun o6
0YepesHOCTM MpPefoCTaBNEHUS XXW/bIX MOMELLEHWUI Ha YCMOBUAX COLMANbHOIO HaliMa, C yKasaHWeMm
HoMepa KabuHeTa 1 Cny>Ke6HOro TeneqoHa;

- TEKCT HacTosiero pernameHTa (MonHas Bepcus Ha oMUUanbHOM caiiTe B CeTu VIHTepHeT u
N3BNEYEHNS Ha MH(OPMALMOHHOM CTeHAE);

- obpaseL, 3asBNeHNs Ha NpefocTaB/ieHne MHGopMaLmMm 06 o4epefHOCTM NPeLoCTaBNEHUS YXKUMbIX
MOMELLLEHMI Ha YCNOBUAX COLMANBHOr0 HaliMa COracHO MPUIoXKeHMo No 2 K HaCTOSLLEMY perfiaMeHTy;

- NOpALOK MpefoCcTaBNeHUs MYHULMNaNbLHOW yciyru B Buge 610K-cxembl (MpunoxkeHne Ne 1 K
HaCTOSLLEMY pernaMeHTy).

TeKCTbl MaTepvanoB nevyatatoTcs YA06HbIM 418 YTeHMs WpUGTOM (pa3mepom He MeHee 14), 6e3
ncnpaeneHuii, Hanbonee BaXKHbIe MeCTa PEKOMEHYETCA BbILENATL APYTUM LLUPUDTOM.

1.3.2. CBefeHus 0 pa3mepe MaTbl, B3MMAeMOWi C 3a9BUTeNs Npu NpefoCTaBeHNN MYHULMNabHOM
yenyru.

MyHuUUMNaibHas ycnyra npefocTaBnseTcsa Ha 6ecnnaTHoO OCHOBe.

1.3.3. Cpoku npefocTaBiaeHns MyHULMNANLHOR yCnyru

MpefocTaBneHWe MyHULMNANLHOW YCAYTU He LO/MKHO npeBblwaTe 30 AHER CO AHA peructpauum
3aBNeHNS 3a8BUTENS.

14. B cnyvae nepefayv OTAENbHbIX afMUHUCTPATMBHbLIX AEWCTBMIA MHOrOQYHKLUOHANbLHOMY
LEHTPY NpefOCTaBMeHNs TOCYAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee - MOLL), peiicTeuns,
npefycMoTpeHHble  nyHkTamu  1.3.1.-1.3.3. aAMWHUCTPaTUBHOIO pernameHTa, OCYLLEeCTBNAITCA
coTpyaHukamm MODLL B COOTBETCTBUM C 3aK/IOYEHHbIMW COrNalleHnsaMu, B Cclyyae o6palyeHus
3aaBuTens s ML,

2. CTaHgapT NpefoCcTaB/ieHNs MyHULUNANLHOR yenyru
2.1. HaumeHoBaHMe MyHULUMANbHON yCyru.

MyHuumnanbHas ycnyra «lpefocTaBneHue MHGopMauuy 06 ouepegHOCTV NpeaocTaBieHus
XWAbIX MOMELLEHUI Ha YCNOBUAX COLMANbHOIO Haimax.



2.2. OpraH, OTBETCTBEHHbI/i 3a MpeAOCTaBNEHME MYHULMMANbHOW YCAYru: afMUHUCTpaLus
CeNbCKOro MnoceneHus «bansrmHckoe.

2.3. Pe3ynbTaT npefoCTaBNeHUs MyHULMNANbHOW YCAyrn: nNpefocTaBneHve WHgopmauum 06
0YepefHOCTM NPeaoCTaBleHUsT XWMbIX MOMELLEHMIA Ha YCMOBUSX COLMAZbHOrO HaliMa rpaxgaHam,
MPU3HAHHBIM MaZIOVMYLLMMMN 1 HYXXAAIOLLMMUNCS B XKU/bIX NOMELLEHUAX.

2.4, CpoKn npeaocTaBneHnss MyHULMNAIbHOI YCNyri.

CpoK npefocTaBfeHNs MYHULWNANbHON YyCnyrn He [OO/MKEH npeBbiwate 30 AHEA co AHA
PerncTpaunm 3asaBneHns 3asaBuTens.

2.5. MpaBoBble OCHOBaHWA A4S NPeLOCTaBAEHUS MYHULMNANbHOW YCayru.

MpepocTaBneHve MyHULMUNANLHOW YCNYTU OCYLLECTBSETCA B COOTBETCTBUM C:

- KoHctutyumen Poccuiickoin ®epepauum o1 12.12.1993 («Poccuiickas raseta» oT 25.12.1993
Ne237);

- XXnnuwHbeimM kofekcoM Poccuiickoint ®degepauny oT 29.12.2004 Ne 188-d3 («Poccumiickas raseTa»
oT 12.01.2005 Ne 1, CobpaHue 3akoHogaTenbcTBa Poccuiickoin ®epepaunm ot 03.01.2005 Ne 1(uacTb
Dcr. 14);

- ®epgepanbHbIM 3aKOHOM 0T 06.10.2003 Ne 131-®3 «O6 06WmMx NpUHUMNaxX opraHm3aummn
MeCTHOro camoynpasneHus B Poccuiickoli degepaymm» («Poccuiickas raseta» oT 08.10.2003 Ne 202,
CobpaHue 3aKoHoaaTenbCcTBa Poccuiickoin deaepaumm ot 06.10.2003 Ne 40 cT. 3822);

- PepepanbHbiM 3aKOHOM 0T 02.05.2006 Ne 59-®3 «O nopsake paccMOTPeHUs obpalleHui
rpaxgaH Poccuiickoii  depepaumm» («Poccuitickas raseta» oT 05.05.2006 Ne 95, CobpaHue
3aKoHofaTenbcTBa Pocecuiickoin degepauun ot 08.05.2006 Ne 19 cT. 2060);

- ®epgepanbHbiM  3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusauuy npegocTaBieHuns
rocyfapCTBeHHbIX M MyHULMNANbHbLIX ycnyr» («Poccuiickas raseta» ot 30.07.2010 Ne 168, CobpaHue
3aKoHofaTenbcTBa Poccuiickoin depepauun ot 02.08.2010 Ne 31 cT. 4179);

- PegepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX» («Poccuiickas
raseta» ot 29.07.2006 Ne 165, CobpaHue 3akoHoaaTenbcTBa Poccuiickoin ®epepaumm ot 31.07.2006 Neo
31 (uacTb 1) cT. 3451);

- 3akoHOM 3abalikanbckoro kpas ot 18.12.2009 Ne 309-33K «O nopsifke BefeHUs opraHamu
MeCTHOr0 CaMOynpaBfieHUs YyyeTa rpaXiaH B KayecTBE HYXAAIOWMXCA B XWUMIbIX MNOMELLEHUSX,
npefocTaB/sSeMblX MO AOroBOpaM COLMaNbHOr0 Haima» («3abaikanbCkuii padbounii» ot 21.12.2009 Ne
239-242);

- MonoxeHnem 06 agMUHUCTPALUN;

- 3AMVUHUCTPATUBHBIM PErfiaMeHTOM.

2.6. VcuepnbiBalluii  nepevyeHb  JOKYMEHTOB, HEOOXOAMMbIX  [A1d  MpeAocTaB/eHns
MYHWULMUNANLHOW YCAYTH.

[ns nonyyeHns MyHULUNaNbHON yCNyru 3asBuTeNb NpeaocTaBseT:

- 3asBMeHNE MO YCTaHOBNEHHOW (opme (MpunoXkeHne Ne 2 K HaCTOSLLEMY PEraMeHTy).

2.7. VicuepnbiBalOLWMA NepeyeHb OCHOBaHWA ANs OTKasa B MpWemMe JOKYMEHTOB, HE0OX04UMbIX
4015 NpefoCTaBNeHNs MyHULUNAbHON YCIyTu.

- NpefocTaB/ieHne OKYMEHTOB B HeHaA/ieXallluii opraH;

- NpefocTaBfieHNe 3asBNeHNs HENPaBOMOYHbLIM NULLOM. HenpaBoMOYHOE ULO - INL0, KOTOPOe He
MMeeT MO/IHOMOYUMIA (3aKOHHBIX OCHOBaHW) Ha HanucaHue 3asBneHus. (He umeeT [OKyMeHTa
(QoBepeHHOCTK), Hadnexale OOpPM/EHHOro, B cy4vae obpalieHns OT MMEHW APYroro 3asBWUTeNs; He
ABNSETCA rpaXKaaHMHOM Poccuiickoli ®eaepauun).

2.8. VcuepnbiBalOWMil MepeyeHb OCHOBaHWA 418 OTKasa B MPeAOCTaBMeHUM MYHWULMUNANbHOW
ycnyru.

MpegocTaBneHMe MyHULMNANLHOW YCIYrn MOXET ObiTb O0TKa3aHO B CyYasx:

- ecnM B MNWCbMEHHOM oOOpalleHny rpaxhaHuHa, HanpasMBLUero o6palleHne, He YyKasaHbl
thammaus, “ms, 0TYeCTBO (MOC/efHee - MPU HaMuMKn); agpec 3IEKTPOHHOI MOYTbI, eC/M OTBET AO/MKEH
ObITb HampaBfeH B (POPMe 3/1EKTPOHHOIO [OKYMEHTa, M MOYTOBLIA afpec, ecnu OTBeT LO/MKEH ObITb
HanpasfeH B NUCbMEHHOW (opme;

- ecnn obpalleHre 3a9BUTENA MOCTYMWO A0 BK/IKOYEHUS €r0 B CMMUCOK HYXXAAOLWUXCH B XUIOM
MOMELLLEHMWN Ha YCNOBUAX COLMANBLHOI0 Hanmva.

2.9. Pa3mep nnatbl, B3MMaeMOii C 3aABUTENSA MPU NPeLOCTaBeHNN MYHULMUNATLHOR YCayri.

MyHuLmMNanbHas ycnyra npefoctaBnseTcs Ha 6ecnnaTHOR OCHOBe.



2.10. MakcumManbHbI CPOK OXUAaHWA B Odepefu NpU nofaye 3anpoca O MpefoCTaBNeHUM
MYHWULWNANLHOW YCAYTX 1 NpyU NOyYeHUN pe3yfbTaTa NpefoCTaBNeHNs MyHULMNABHOW YCayTu.

OxujaHve B o4yepenun 3asBUTENS MpW Mnofjade 3asaBfeHUs U Mofy4vyeHUs oTeBeTa - He 6Gonee 30
MUHYT.

2.11. CpoK ¥ nopagok peructpayuu 3anpoca 3asBuTens O MpPeAocTaBleHUN MYHMLMNAaIbHOM
ycnyru.

MncbMeHHble 0bpaLleHns 3asBUTENEN PEruCTPUPYIOTCA B XXypHane perucrpauun B obLieM oTtaene
aAMUHNCTPaL 1N NOCENeHUs B TedeHne 3 AHeR CO AHS NOCTYMEHUS.

2.12. TpeboBaHWs K MOMELLEHMSAM, B KOTOPbIX NPefoCTaBaseTCs MyHUUMNanbHaa ycnyra, K 3any
OXWAaHus,  MecTam  3anojIHEHWs  3aMpocOB O  MPeAoCTaBAeHUU  MYHULMNANbHOW  yCayru,
MHHOPMALMOHHBIM CTeHAaM ¢ o6pas3LaMu UX 3anosIHEHUS U MepeyHeM AOKYMEHTOB, HeOOX0AUMBIX A5
NpejocTaBneHns MyHULMNaALHOW YCayr, MecTam NpefoCTaBNeHns MyHULUNANLHOR yCyTru.

2.12.1. Tpe6oBaHUA K NOMELLEHUSAM.

Bxog B 3maHue agmuHucTpauuu 060pyAyeTcs BbIBECKOM C YyKasaHWEM ee HauMeHOBaHus,
naH4ycom.

Mpuem oOCyLLecTBNSETCA B CMEeuuMasbHO MpefHasHauYeHHOM A8 3TUX Leneid  MoMeLLeHum
(KabuHeTe), MMetoLLEM ONTUManbHble YCNOBMS 418 NpUeMa 3aaBuTeneil n paboTsl. [omeLleHne 4OMKHO
ObITb OTPEMOHTMPOBAHO, 060pPYfOBaHO YAOGHON AN MpueMa 3asBUTENeld U XpaHeHWs LOKYMEHTOB
Meb6enbio, C CUCTEMOW KOHAULMOHUPOBaHUA BO3LyXa.

2.12.2. TpeboBaHMA K MECTY OXMAAHUSA W NpMeMa 3asBUTeNeN.

OxupaHve npegnonaraeTcd B XOAne BO3fle KabuHeTa CcneuManncta, OTBETCTBEHHOro 3a
npefocTaBieHne MyHUUMNANbHOW ycnyrn. MecTa OXugaHus B ovepeau 3asBuTeneli 060pygyroTcs
CTYNbAMU, KPECENbHbIMW CEKLUUAMMW, CTONaMU ANS HanucaHwsi 3asBfIEHWI, 4O/DKHbI COOTBETCTBOBATH
KOM(OPTHLIM  YCNOBUAM ANS  3asBuUTeNieil. 3asBWTeNnsaM MpefocTaBAOTCS ANS 3anofHeHWUs 6MaHKm
3a8BNeHWIn No (hopme, YCTaHOBNEHHON B NPUIoXeHUM Ne 2 K HaCTOALLEMY perflaMeHTy.

Mpuem nonyuyateneid MyHULMNaNLHOW YCAYTU OCYLLECTBASAETCS B KabMHeTe crneumanucTa.

Paboyee mecTO cneuuanucta obopygyeTcsi MepcoHaslbHbIM KOMMbIOTEPOM C AOCTYMNOM K CETU
WHTepHeT, nevaTaloLM YCTPOWCTBOM, CPEACTBOM TeneOHHOW CBS3N.

2.12.3 TpeboBaHMs K pa3MeLLleHUt0 U O(OPM/IEHUIO BW3YaNbHOM, TEKCTOBOW WH(opmauum o
nopsgke NpefoCTaBNeHNs MyHULMNATLHOR ycayru.

Ha nH(opmaLMoOHHOM CTeHe N0 MeCTy HaXOXAEeHUS agMUHUCTPaL MM U Ha OPULMaNbHOM CcaiTe B
ceTu VIHTEpHET pa3mMeLlaeTcs cnegyroutas uHhopmayms:

- MECTO HaxoXfeHus, rpauk paboTbl, HOMepa Tened)oHOB, agpeca 0MLUMaNbHOrO calita B CETK
WHTepHET 1 3NeKTPOHHOM MOYTbI afMUHUCTPaLUN;

- MW3BNEYEHWS K3 3aKOHOB W WHbIX HOPMATUBHbLIX MPABOBbLIX AKTOB, COAepXaliuxX HOPMbI,
perynupytoliue esTeslbHOCTb N0 UCNO/HEHUIO MYHULMNANLHOW YCNYTH;

- O/HKHOCTHOE NUL0 agMUHUCTPALUN, OTBETCTBEHHOE 3a MOATOTOBKY U Bblgayy MH(popmalun 06
0YepesHOCTU NPeLOCTaBNEHNA XU/bIX MOMELLEHWA Ha YCMNOBUAX COLMaNbHOrO HaiMa, C yKasaHWeMm
HoMepa KabuHeTa 1 cny>XebHoro TenegoHa;

- TEKCT HacCTOALLEro pernameHTa (MOnAHas Bepcus Ha OuLUManbHOM caiiTe B CeTW VHTepHeT u
N3BMEYEHNs Ha MH(OPMaLMOHHOM CTEHSE);

- 0bpaseL, 3aABNeHNs Ha npefocTaBfeHne UHGOPMaLMM 06 OYepefHOCTM NPeAoCTaBNeHUS XKUbIX
MOMELLEHNI Ha YCNOBMSAX COLMANbHOIO HaliMa CornacHo NpuaoXKeHnto Ne 2 K HacTOsLLEMY persiaMmeHTy;

- NOPSAOK WCMOMHEHUS MYHUUMNANLHOW YCnyrn B Buae ONOK-CxeMbl (npunoxeHune No 1 K
HaCTOALLEMY PernaMeHTy).

TeKCTbl MaTepuanoB nevararTca yAo6HbIM 418 YTeHUs LWPUGHTOM (pasmepom He MeHee 14), 6e3
ncnpaeneHuin, Hanbonee BaXXHbIe MeCTa PEKOMEHAYETCA BbIAENATL APYTUM LLPUGHTOM.

2.13. TNokasaTtenn JOCTYMHOCTU 1 Ka4yecTBa NPeA0CTaBeHNA MYHULUNATLHOR yCayru.

2.13.1. Toka3zaTensimu JOCTYMHOCTN MYHULMNANbHON YCYTn ABNSHOTCA:

- MPOCTOTA U ACHOCTb U3N0XEHUA UHDOPMALNOHHBIX JOKYMEHTOB;

- HaIMYMe YCTAHOB/EHHbIX aAMUHUCTPATUBHLIM PEraMeHTOM CNocob0B MosyyYeHus MHopMaLmMm
0 NpeAoCTaBNeHNN YCNYTH;

- YOOOHbIV rpatuk paboTbl OpraHa, OCyLLecTBASLLEr0 NpefoCTaBeHNe MyHULUNALHOR YCayTu.

2.13.2. MNMoka3aTensimn Ka4yecTBa MyHULMMNALHOW YCNYTU ABAAIOTCA:

npogeccuoHanbHas  NOAroTOBKa  CMELManncTa,  OCYLLeCTBAAIOLWEro  MpefocTaBfieHue
MYHWULMMNANLHOR YCYTu;
- CTpOroe cob6nt0eHNe CPOKOB NPeAoCTaBNeHNS MyHULUNABLHOW YCyru.



2.14. WVHble TpeboBaHMs, B TOM 4uCNe Y4WUTbIBalOWME OCOBGEHHOCTU MpefoCTaB/eHNs
MYHULIMNA/TbHOM YCNYTri B 3NeKTPOHHOW (hopMe:

- [OCTYMHOCTb 3asBWUTENEN K CBEAEHUAM O MYHWLMNanbHOW yCayre, A8 PacnpoCTpPaHeHUs C
MCrnonb3oBaHMeM ceTu VIHTepHET M pasMelLeHHbIM B MYHUUMNANbHBIX UHPOPMALMOHHbIX CUCTEMAX,
obecneunBatoLLMX BefieHe peecTpa MyHULMNANbHBIX YCAYT;

- JOCTYMHOCTb A1 KONUPOBaHUS N 3aM0/IHEHNSA B 3/IEKTPOHHOW (hopMe 3asBIeHUN NS MONYyYeHUs
MYHWLMNATLHOR ycnyru;

- BO3MOXHOCTb M0Ojauyn 3asBMTESIeM 3anpoca C UCMonb3oBaHWem [lopTasa rocyfapCTBEHHbLIX U
MYHMLMNaNbHBIX yenyr 3a6alikanbCKoro Kpas 0 NpeAocTaBieHn MyHULUMANbHO YCIYTu;

- BO3MOXHOCTb MOJ/IyYEHUS 33aABUTE/IEM C WCNOJSib30BaHWeM [lopTana rocyAapCTBEHHbLIX U
MYHULMNabHbIX YCnyr 3abaiiKanbCKOro Kpasi pesynbTaToB NpefoCTaB/ieHUss MyHULMNATbHOR yCayru.

3. CocTaB, NocneaoBaTe/lbHOCTb U CPOKM BbIMOHEHUS aAMUHUCTPATMBHBIX NpoLesyp, TPe6oBaHUsA K
MOPALKY VX BbIMO/IHEHUS, B TOM YMC/Ie OCOOEHHOCTMW BbIMOHEHUS aAMUHUCTPATUBHBIX NpoLeasyp B
3NEKTPOHHOI (hopme.

3.1. CocTaB 1 nNocnefoBaTelbHOCTb AEACTBUI NPU NPEeSOCTaBAEHNN MYHULMNALHOW YCAyTI.

MpefocTaBneHve MyHULUMNALHOW YCNYrM BK/OYAET B ceba cnegytoline agMUHUCTPATUBHbIE
npouesypsbl:

- NMPUEM U1 perncTpauns 3asaBfieHuns;

- pacCMOTpEHMe 3asB/IEHUA OTBETCTBEHHbIM CMELUaNNCTOM U NOLIOTOBKA OTBETa,;

- HarpasJ/ieHVe 0TBeTa 3afBUTEIO.

3.2. CpoKM aiMUHUCTPATUBHLIX MpoLeayp:

- MIpVYEM ¥ perucTpaLms 3asBneHus - B TeueHne 3 HEN co AHA NOCTYNNEHNS;

- paccMOTpeHwue 3asBIEHNIA OTBETCTBEHHbLIM CNELMAMCTOM M MOLFOTOBKA OTBETA - 24 AHS.

- HanpaB/eHVe 3asBUTE/IO0 OTBETA - B TeUeHue 3 fHel.

3.3. TpeboBaHus K MOPSALKY BbIMOMHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp.

3.3.1. Mpwvem, perncrpauns 3aaBieHus.

OcHoBaHVeM [N Hayana npouefypbl MpUemMa WM perucTpauum 3afBleHUs O MpeLoCTaB/IEHUN
nHopmauum 06 oYepefHOCTV NPEeJOCTaBMEHNS XWUbIX MOMELLEHWNI HA YCMOBUAX COLUa/IbHOTO HaimMa
ABNAETCA MOCTYMN/IEHWe cneuvanucty oobulero oTgena afMUHUCTpPaALMKU  3asB/IEHUS, MNOAAHHOIO
3afBUTeNEM JIMYHO, 60 NOCTYMNeHMe 3anpoca NoYTOBON, (HaKCUMUIIBHON CBA3bIO WU NO 31eKTPOHHOW
noute. 3asBfieHNe 0(hopMaAeTcs No POPME COrNacHoO NPUNOXKEHMIO No 2 K HacTOosLLLEMY perfiaMeHTy.

B cnyuyae Heo6X04MMOCTU 3asBUTENIEM MOTYT ObITb MPUNOXKEHbI K MUCbMEHHOMY O6palleHuto
[JOKYMEHTbI 1 MaTepuasbl 60 UX KOMUW.

MucbMeHHble 0bpalleHNs 3asaBUTeNe PErnCTPUPYIOTCS B XKYpHane perncrpauuu B obLiem otaene
agMMHUCTPaLMKM B TeueHne 3 fHel CO AHS NOCTYM/IEHNA U NePeSatoTCs raBe agMUHNCTPaLUK.

naBa afMUHUCTPaLUM Ha3HayYaeT UCMONHUTENSA A/1F PACCMOTPEHUA NOCTYNUBLLErO 06palLeHus.

3.3.2. PaccMoTpeHue 3asaB1eHNs OTBETCTBEHHbLIM CMNELMaMCcTOM U NMOAFOTOBKA OTBETA.

OcHoBaHVeM A8 Hayana afMUHUCTPATUMBHOIO AelCTBUA ABASETCA MNOCTYMeHWe K CrneuuaincTy,
OTBETCTBEHHOMY 3a  MpefOCTaB/ieHWE  MYHUUMNANbHOW — YCAyru, 3asdBfeHUs  rpaxjaHuHa o
npesocTaBneHun UHGopMauuy 06 O4epefHOCTU MPefOCTaBEHMS XWUbIX MOMELLEHUA Ha YCNOBMAX
COLMaNbHOro Hama ¢ BM30W rnaBbl afMUHUCTPALMU NOCENEHMS.

Cneunanuct, OTBETCTBEHHbI 3a NpefOCTaBfieHWE MYHULMNALHON ycnyru, obecnedynBaeT
06bEKTMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE paccMOTpeHue. KpuTepuem  MHGOPMUPOBaHUA
rpaXxgaHuHa SBASETCS MOCTaHOBKA €ro Ha YYeT HYXKAAIOLIMXCA B YAYULIEHUN XKXUANLLHBIX YCNOBUIA 1
BK/IIOYEHNE B CMMUCOK HYXAAOWUXCA B NPefOCTaBMEHUN DKWUIbIX MOMELEeHUA no [orosopam
couuanbHoro Haima. CreumanncT B TedeHue 24 [Heil MpoBepsieT BK/KOYEHME 3asBWTENs B CMUCOK
HY>XAAIoLMXCA B XKUMbIX NOMELLEHMSAX U MO pe3y/nbTaTaM pPacCMOTpeHWst obpalleHus NoAroTaBnuBaeTt
OTBET W Hanpas/seTcs Ha NOANUCaHUe rnase afMUHUCTPaLUN.

Mpu paccMOTpeHWW 3asBIEHUS [OMYCKAeTCs 0TKa3 B NpWeMe AOKYMEHTOB K PacCMOTPEHMIO B
C/lyyae, YyKa3aHHOM B MyHKTe 2.7 HaCTOALEro perfnameHTa, [LOMYCKAeTCs OTKa3 B MpefoCTaB/iEHUN
MYHWLMNAIbHON  YCAYyrM B CAy4vasiX, YyKasaHHbIX B MNyHKTe 2.8 HacToslwero pernameHta. [Mpu
YCTaHOBNEHWN (DaKTOB HECOOTBETCTBUA MPeLCTaBNEHHOMO 3asB/IEHUS, NPeAbsABAsSeMbIM TpeboBaHUAM,
CMeLManmncT, OTBETCTBEHHbIA 3a MpefoCTaBfeHne MyHUUUNANbLHOW YCNyru, YBELOMASET 3afBMTENs o
HaMuMM NPenAaTCTBUIA ANS NPefOCTaBNeHUA MYHULWUNATbHON YCAYTrU, C Pas3bsCHEHUAMU COLEpPXKaHWs
BbIIB/IEHHbIX HEAOCTATKOB Y Npea/iaraeT NPUHATbL MEPbI M0 UX YCTPaHeHUIO.



3.3.3. HanpaBneHue oTBeTa (MHPOpMaLMK) 3adBUTeNIO.

OcHoBaHVeM AN Hayana afMWUHUCTPATMBHOIO AeNCTBUSA ABASETCA MNOCTYM/IEHWE CheLuanucty
o6Lero oTAena afMUHNCTPaLMM NOANMCAHHOIO 1aBO afMUHNCTPaLMM OTBeTa.

OTBeT perucTpupyeTcs B XKypHasie UCXOAsLLe KOPPecnoHAEeHLMN U HanpaBnseTcs 3asaBUTENO B
TeyeHne TPeX AHeN.

OTBeT 3aABMTENH) HanpaBiseTcsd MO MO4YTe MPOCTbIM MUCbMOM WM 3M1EKTPOHHOR MnouToli B
3aBMCMMOCTM OT cnocoba fOCTaBKM, YKa3aHHOMo B MMCbMEHHOM 06paLLeHuN.

4. ®opMbl KOHTPONA UCMOMHEHNUA pernameHTa

4.1. TlopsafoK OCYLWEeCTBNEHNA TeKyLero KOHTpons 3a CoO/MtoAeHUMeM U UCMOJSIHEHUEM
OTBETCTBEHHBbIMW AO/HKHOCTHLIMW /INLAMW  MOSIOXKEHWA aAMWHUCTPATUBHOIO pErjiaMeHTa U MWHbIX
HOPMATMBHbIX MPaBOBbIX AKTOB, YCTaHaB/MBalOWMX TpeboBaHUA K NpPefoCTaBNeHU0 MYHULUMUMALHOM
YCAYru, a TakKe NPUHATUEM PEeLLEHWi i OTBETCTBEHHbIMU ULAMMU.

O6WMin 1 TeKyW M KOHTPONb 3a COONIOAEHMEM MOCNeA0BaTe/IbHOCTU AENCTBUIA, ONpeaeNneHHbIX
afMUHNCTPATUBHBLIMK MpOLeAypamMmy No PacCMOTPEHUIO 3asiBAEHWUA O NMpefoCTaBAeHUMU UHGOpMaLUM 06
0YepesHOCTU NPeAOCTaBMNEHNS >KW/bIX MOMELLEHUIA Ha YCNOBUAX COLMAILHOIO Halima rpaxpjaHam,
MPV3HAaHHBIM MaNOUMYLLMMUN N HYXXAAIOLWMMUCS B XKMW/bIX MOMELLEHUSX, 3a MWCMO/HEHWEM pernaMeHTa
OCYLLeCTB/ISIETCA 3aMecTUTeNeM rnaebl agMUHUCTpauuy no XKX, Kypupyowmum paboTy crneunannca,
OTBETCTBEHHOTO 3a MPeAOCTaB/eHNe MyHULUNANLHOR ycnyru. MNnaHOBble MPOBEPKM OCYLLECTBASIOTCS He
MeHee OJHOro pasa B rof Ha OCHOBaHMW MpuKasa rnaebl agMUHUCTPaLUK. MNpoBepKa OCyLLecTBASeTCS 3a
MPaBW/bHOCTBIO WUCMO/HEHUA CMELNanCTOM, OTBETCTBEHHbIM 3a MPefOCTaB/eHVNE MYHULMMNAIbHOM
yCAyru, CcBOUX (DYHKLMOHANbHbIX 00653aHHOCTeA. BHemnnaHoOBble MNPOBEPKU  OCYLLECTBASKOTCA MO
3asBMIEHNAM 1 Xanobam 3asBuTeneid, NPecTaBnALWLMX 3aiBeHNA O NPeAoCTaBeHUN NHPopMaLun 06
0YEPeAHOCTN MPefOCTaBAEHMS KUMbIX MOMELLEHUA Ha YCMOBUAX COLMANbHOIO HaiiMa rpaxiaHam,
MPV3HAHHBIM MaNOUMYLLMMKU U HYXZAIOWUMCS B XXUAbIX NomelleHuax. o pesynbTaTaM NpOBEpPKM
3aMecTuTeNb naBbl agMuHuUcTpaumn no XXKX coctaBnseT cnpaBKy, KOTopas YTBepXAaeTcs rnaBoi
agMuHucTpauun. OCyLLeCcTBIEHME TEKYLLEro KOHTpos onpefensetcsa MonoxeHnem 06 agMUHUCTPaLNK,
LO/MKHOCTHBIMU MHCTPYKUMAMU pabOTHUKOB aMUHMCTPaLUN.

4.2. OTBETCTBEHHOCTb AO/HKHOCTHBIX UL, 3a peLleHns 1 aeidicTeusA (6e34encTBUSA), NPUHUMAEMbIe
(ocywecTisieMble) B X04e NPefoCTaB/eHNs MyHULMNABHOR YCayrn.

CnewumanucT, OTBETCTBEHHbIN 3a MPeAoCcTaB/eHNe MYHULMUNATLHON YCAYTrK, HECET MePCOHaIbHYIO
OTBETCTBEHHOCTb 33 COOMIOAEHME 3aKOHHOCTW, COGMO[eHNe OrpaHUMYeHUin  pacnpocTpaHeHus
MepCcoHaNlbHbIX  AaHHbIX  3afBMTENs, MOMHOTY, T[PaMOTHOCTb W  AOCTYMHOCTb  MPOBELEHHOrO
KOHCY/MbTUPOBaHWs, cobntofeHe TpeboBaHNii K JOKYMEHTaM, 3a MPaBW/bHOCTb BbIMOIHEHUS MPOLEAYP
Mo mMpremy, NpPOBepKe MPeACTaB/EHHbIX 3asBWTENEM [OKYMEHTOB M MOArOTOBKY 3anpallivBaeMol
nHopMaLMm 06 oYepeHOCTU MPeLOCTABIEHUS XUNbIX MOMELLEHWUIA HA YCMOBUSAX COLMANbHOIO Hainma,
nnbo  yBefoOMIEHWA  3asBMTens 06 OTCYTCTBMM 3ampawinBaemoin  uHdopmauuu. [epcoHanbHas
OTBETCTBEHHOCTb  3aKPEM/ISIeTCA AO/DKHOCTHOW WHCTPYKUMEA B COOTBETCTBUM C TpebOBaHMSMU
3aKoHofaTenbCcTBa Poccniickoii deaepauymu.

MyHWLMNanbHbIe CRyXKaline HecyT OTBETCTBEHHOCTb 3a PeLueHust U feicTBus (6e3feiicTue),
nprHUMaemMble (OCYLLECTBMISEMBIE) B X04€e MPeSOCTaBAeHNS MYHULMNaALHOW YCAYru, B COOTBETCTBUM C
TPYLOBbIM 3aKOHOLATENbCTBOM, a Takxke ®PeaepanbHbiM 3akoHOM 0T 02.03.2007 Ne 25-®3 «O
MYHULMNANLHOW Cny)6e B Poccuiickoit defepalmn», 3akoHoM 3abaiikaibCKoro Kpas oT 24.12.2008 Ne
108-33K «O MyHMUMNanbHOW cnyx6e B 3abaiikanbCKOM Kpae.

4.3. TonoxeHus, xapakTepusylowlme TpeboBaHUA K MOPSAAKY W (DOpMaM  KOHTPONsA 3a
npefocTaBneHneM MYHWULMNaAbHOW YCAyrM, B TOM YWCAE CO CTOPOHbI FpaxiaH, WX 06befuHeHWi u
opraHusaLuii.

lpaxgaHe U WX O0O0bEAWMHEHMS, OpraHu3auMy KMEKT MpaBO OCYLLEeCTBAATb KOHTPO/Ib 3a
COOMOJEHMEM M WUCMOSIHEHWEM  AO/MKHOCTHBIMW  [IALAMW  afMUHUCTPALMU  MOJIOXKEHUI
afMUHWCTPATMBHOIO peraaMeHTa no NpefoCTaBAEHNIO MyHULMNANLHOW YCyTH.

5. flocypebHblli (BHecyeOHbI) NOpsaAoK 06XKanoBaHWs peLLeHunii u aeilcTeuid (be3aeiicTBms) opraHa,
NPeLOCTaBMAIOLWLErO MyHULMNANBHYIO YCAYTY, a TAKKe AOMKHOCTHBIX L,



MpegmeT pocygebHoro (BHecyfgebHOro) 06XanoBaHWsA 3afBUTENEM  PELIeHUn W AelCcTBUiA
(6e3geiicTBUA) OpraHa, MNpefOCTaBAAIOWEr0 MYHULMNANbHY YCAyry, LO/MKHOCTHOIO NnLa OpraHa,
NpesoCTaBAAOWEro MyHULMNANbHYIO YCAYTY, MO0 MYHULMNANLHOTO CMYXaLLero.

5.1. 3asBMTeNb MOXET 06PaTUTLCS C XKanoboi (npunoxeHne Ne 3 K HaCTOsILLEMY PErnameHTy), B
TOM YmuChe B CNeAYyHLWMX Cyyasx:

1) HapylleHve Ccpoka perucTpauuu 3anpoca 3asBuUTeNs 0 MNpefOCTaBNeHWU MYHULMNaIbHON
yenyru;

2) HapyLLeHue cpoKa NpeAocTaBieHns MyHULMNANbHOR yenyru;

3) Tpe6oBaHMe Yy 3aABUTENSIAOKYMEHTOB, HEMpeLyCMOTPEHHbIX HOPMATUBHbIMW MPaBOBbLIMM
aktamu Poccuiickoid  Pepepaumu, HOPMATUBHLIMK  MPABOBLIMU aKTaMu CyObLEKTOB POCCUICKON
defepaumn, MyHULMNAAbHLIMU NPABOBLIMU akTamMu A1 NPejoCTaBAeHNS MyHULMNANbHOW YCAYTu;

4) oTKa3 B npuveme [OKYMEHTOB, MpefOCTaB/ieHWe KOTOPbIX MPefyCMOTPEHO HOPMAaTUBHLIMU
MpaBOBbIMU  aKTamu Poccuiickoin®egepaunm, HOPMATMBHBIMKW  MPABOBbIMU  akTaMu  CY6GbLEKTOB
Poccuiickoil ®efepaLlmn, MyHULMUNAbHLIMW MPaBOBbIMU aKTaMu 418 NpefoCTaBeHNs MyHULMNANbHOM
YCNyru, y 3asaBuTens;

5) 0TKa3 B NpefoCTaB/EHNN MYHULUNANLHOM YCYTU, eCi OCHOBAHWSA 0TKasa He MpeayCcMOTpPEHbI
thefepabHbIMM 3aKOHaMW U MPUHATLIMA B COOTBETCTBUM C HUMMW WHbIMW HOPMATWBHLIMU MPaBOBbIMU
aktamu Poccuiickoii  defepaunmn, HOPMaTVBHbIMKA  MPaBOBbIMW aKTaMW CYyObLEKTOB POCCUIACKON
depepaymn, MyHULUNANbHBIMU NPABOBLIMU aKTamu;

6) 3aTpeboBaHMe C 3asBWTENs MpPWM MPefOCTaB/AEHUM MYHULMNANLHOM YCAyrn nnatbl, He
NpefycMOTPEHHON HOPMaTMBHbLIMW NPAaBOBbIMW akTamu Poccuiickoid dPefepauun, HOPMATUBHbLIMU
MpaBOBLIMY aKTaMu Cy6beKTOB Poccuiickoi degepanmmn, MyHULMMNAIbHLIMUW MPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, NpefoOCTaBASIOLLIEr0 MYHULMNANbHYIO YCNyry, LO/KHOCTHOrO nuLa opraHa,
NpesoCTaBNAOWEr0 MYHULMUNANLHYK YCAYry, B WUCNPaBAeHWM [OMYLEHHbIX OMevyaTok W OWKUOOK B
BblaHHbIX B pe3y/nbTaTe MNpefOCTaBNEHNA MYHWULMMANbHON YCAYryn AOKYMEHTax nubo HapylleHue
YCTaHOB/IEHHOM0 CPOKa TaKMX UCMPaBEHWIA.

5.2. )Xanoba nogaeTca B MMCbMEHHOWN (hopmMe Ha GYMaKHOM HOCUTesne, B 3MEKTPOHHONR (hopme B
opraH, NpefoCTaBASOWMA MyHULMNIBHYIO YCAYTY.

XKanobbl Ha pelleHWs, NPUHATbIE PYKOBOAUTENIEM OpraHa, MpefoCTaBAsOWEro MyHULMNANbHYHO
ycnyry, nojaroTcs B BbILECTOAWMA opraH (NpW ero HaaMumu) Aubo B Cllydae €ero OTCYTCTBMSA
paccMaTpuBaloTCa HEMoCpeACTBEHHO PYKOBOAMTENEM OpraHa, MpefOCTaBASIOWEro MyHULMMAIbHYO
yenyry.

5.3. >Kanoba MoXeT ObITb HanpaefeHa MO MO4YTe, C WCNO/b30BaHWEM WH(OPMALNOHHO-
TE/IEKOMMYHWKALUOHHON CceTn  «MHTepHeT», oOMMUMaNbHOIO cailTa opraHa, nNpPeAoCTaB/sHOLLEro
MYHULMMANbHY  YCAYry, eAMHOro nopTafa rFOCYAAapCTBEHHbIX W MYyHMUMNANbHbIX YCAyr nn6o
PErMoHaNbLHOMO MopTana rocyAapCTBEHHbLIX M MYHULMNANbHBLIX YCYT, a TaKKe MOXET ObiTb MPUHATA NpK
NNYHOM MpUEME 3asBUTENS.

5.4. Mopaya 1 paccMOTpeHWe Xanob Ha pelleHns W felicTBus (6e3aeiicTBME) OPraHOB MeCTHOro
CaMOYMpaB/eHNs U UX JOMKHOCTHLIX AL, MYHULMNAAbHBIX CAYXaWMX OCYLLEeCTBASETCA B MOPSAKE,
ycTaHoBNeHHOM [MpaBuTenscTBOM Poccuiickoin depepayuu.

5.5. OC06eHHOCTM MNoAauM W PaccMOTPEHWA XXanob Ha pelleHust u aeicTBua (6e3deincTBue)
OpraHoB MeCTHOr0 CaMOoynpaefeHWss W UX [AO/MKHOCTHbIX AL, MYHULUMNANbHBLIX CAyXaLinx
yCTaHaBNMBAKOTCA COOTBETCTBEHHO HOPMATUBHBLIMK MPaBOBLIMK aKTaMW CYOGBEKTOB POCCUIACKON
defepaymn ¥ MyHULMNANLHBIMU MPABOBLIMU aKTaMu.

5.6. X)Kanoba fo/1KHa cofepxarth:

1) HauMeHOBaHWe OpraHa, MPeAoCTaBASAOLWEr0 MYHULMMANbHYK YCAyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBMSIOWEr0 MyHULUMNANbHYO YCAYry, 60 MyHULMNANbHOIO CAYXXALero, peLlieHns
JencTeus (6e3neicTBME) KOTOPbIX 06XKanyoTcs;

2) (hamunuio, uMs, OT4eCcTBO (nocnefHee - NpU HaaMuuKM), CBEAEHUS O MeCTe XXUTeNbCTBa
3asBuUTENs - (PM3NYECKOro Nnua Mb0 HaMMEHOBaHWE, CBELEHMS O MECTE HaXOXAEHUS 3asBUTeNs -
IOPMAMYECKOrO NMLa, a TakXXe HOMep (HOMepa) KOHTaKTHOro TenedoHa, afgpec (agpeca) 31eKTPOHHOM
nouThbl (MPY HaMYMK) 1 NOYTOBbLIN afpec, N0 KOTOPLIM JO/MKEH ObITh HANpPaB/eH OTBET 3asiBUTENIO;

3) cBeaeHMst 06 06XKaNyeMblX PeLLIEHUAX 1 AeincTBuax (6e34eincTBUKN) opraHa, NpeAoCcTaBSOLWEro
MYHULMNANbHYO YCAYTY, AO/MKHOCTHOrO fiMua opraHa, npefocTaBfifloWero MyHULUNAILHYO YCAyry,
NN60 MYHULMNANBHOTO CNYXALLEro;



4) [0BOAbl, Ha OCHOBaHUWM KOTOPbLIX 3asBUTENlb HE COFMaceH C PpELUeHWeM U [AeACTBMEM
(6e3geiicTBMEM) opraHa, MpefoCTaBAAKOLLEr0 MYHULMNAbHYH YCAYry, AO/MKHOCTHOrO nAuua opraHa,
NpesoCcTaBNAOWEro MyHULMNANLHYIO YCAYTY, MO0 MYHULUNANLHOTO CYXXALLEro.

3asBuTENIEM MOTYT ObITb MPefAcTaBfieHbl JOKYMEHTbI (MPU Hannuum), NOATBEPXKAAIOLMe LOBOAbI
3aABUTeNs, NGO UX KOMUMU.

5.7. )Kanoba, nocTtynuBllas B opraH, MpejoCTaBAfOWMIA MYHULMNANLHYIO YCAYrYy, NOANEXUT
PAaCCMOTPEHMIO LO/HKHOCTHBIM JINLIOM, HafeNeHHbIM MOJIHOMOUYMUAMU MO PacCMOTPEHUIO >Kanob, B
TeyeHWe NATHagLaTU paboumx [Heil co AHSA ee perucTpauuun, a B Ciaydae 06>kasoBaHWUs 0TKasa OpraHa,
NpefoCcTaBNAOWEro  MyHUUMUNANBHYO  YCAYry, [O/MKHOCTHOrO /MLa opraHa, npefoCTaBfsoLLEro
MYHULMNANbHYO YCNyry, B Npueme [OKYMEHTOB Yy 3asaBUTens Nubo B WUCNpaBieHUW [OoNyLeHHbIX
OMeyaTtok W OWMBOK wunnm B cryvyae 06XanoBaHWA HapylleHWs YCTaHOB/IEHHOTO CpOKa TaKux
MCNPaB/IEHUIA - B TeYeHWe NATU pabouux fHeid cO AHA ee peructpaumu. [MpaBUTeNbLCTBO POCCUIACKOMN
depfepaumn BnNpaBe YCTaHOBUTbL Ciaydan, MNpY KOTOPbIX CPOK PacCMOTPEHUS >Kanobbl MOXET ObITb
COKpaALLEH.

5.8. Mo pe3ynbTatam pacCMOTPeHMs Xanobbl opraH, NPeaoCcTaBAAOWNA MYHULMNANbHYIO YCAYTY,
NPUHUMAET OLHO U3 CNefyHOLUNX PELLeHNIA:

1) ypoBneTBopsieT Xanoby, B TOM uyucne B (DOPMe OTMeHbl MPUHATOrO peLleHus, UCNpaBieHus
[ONYLLEHHbIX OpraHoM, NpefocTaBAWNM MyHULUNANLHYIO YCYTY, OMeyYaToK 1 OWNBOK B BblAaHHbIX
B pesynbTaTe NpeAoCTaB/eHUs MyHULUMANbHON YCMyrn AOKYMeHTax, BO3BpaTa 3afBMTE/0 AEHEXHbIX
CPeLCTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHLIMU MNPaBOBbLIMU akTaMu PoCCUIACKOIA
depepaumn,  HOpPMaTMBHbIMW  MNPaBOBbIMM  aKTaMu  Cy6bekToB  Poccuiickoin  depepauuu,
MYHULMNANbHBIMW NPaBOBLIMU aKTaMu, a TaKXKe B UHbIX (hopMax;

2) OTKa3blBaeT B Y40BMETBOPEHNN XKanobsl.

5.9. He no3gHee gHAa, cnegytoLlero 3a fHeM NPUHATUS PeLleHns, 3a8BUTeN0 B NUCbMEHHOW (opMme
M MO XXEeNaHWo 3asBUTENS B 3/IEKTPOHHOIN (hopMe HarpaBiseTcs MOTMBUPOBAHHLIA OTBET O pesy/ibTaTax
paccMOTPEHUSA Xanobbl.

5.10. Ecnum B NUCbMEHHOW XXanobe He yKasaHbl (hamwunns, UMs, OTYecTBO (MocnefgHee - npu
Hanuunn), afpec 3MeKTPOHHOW NOUTbl, €CAWM OTBET AO/KeH ObiTb HanpaefneH B (POPME 3/1eKTPOHHOIO
[OOKYMEHTA, M MOYTOBbIV afpec, ecim OTBET JO/DKEH OblTb HampaB/ieH B MUCbMEHHON (POpMe, OTBET Ha
Xanoby He gaetcs.

Ecnn TekcT anobbl He NoAaaeTcs NPOYTEHMIO, OTBET Ha XXanoby He JaeTcs, 0 YeM coobLiaeTcs B
TeyeHMe CemMu f[Heli CO [AHA peructpauuu obpalleHus 3aaBUTENt0, HamnpasuBLUEMY >kanoby, B
MUCbMEHHOM BUfg, €C/IN ero MOYTOBLIA aapec NoALaeTcs MPOUTEHMIO.

Ecnn B kanobe cogepXuTcs BOMPOC, Ha KOTOPbIA 3asBUTEN0 HEOAHOKPATHO [aBajiuchb
NMUCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3M C paHee HanpasiseMbiMK Xanobamu, 1 npu 3ToM B Xxanobe
He MNpUBOAATCA HOBble A0BOAbI WM 06CTOATENLCTBA, [NaBa agMUHWUCTpauMu, nnbo nvuo, ero
3amellatolllee, BMpaBe MPUHATbL pelleHWe O 6e30CHOBATENIbHOCTM OYepefHOro obpalleHus u
npekpaLLeHnn Nepenncky c 3asaBuTeneM No AaHHOMY BOMPOCY MpW YCN0BMKM, UYTO yKasaHHaa xanoba u
paHee HarpaBfseMble Xanobbl paccMaTpUBA/IMCL B agMUHUCTPpaLuM. O JaHHOM PeLleHUN B MUCbMEHHOM
BUe YBEAOMISETCA B TeueHne 3 AHell C MOMeHTa NPUHATUS peLlleHns 06 3TOM 3aaBUTESb, HanpaBUBLUNIA
Xanoby.

Mpn nony4yeHUuM >kanobbl, B KOTOPOW COAEPXKATCA HeLeH3ypHble MO0 OCKOpPOMTeNbHble
BbIPaXXEHUS, Yrpo3bl XXU3HU, 340POBLI0 Y UMYLLECTBY AO/MKHOCTHOIO NULLA, & TaKXKE Y/IEHOB ero Cembi,
Xanoba MoxeT 6biTb OCTaBneHa 6e3 OTBeTa MO CyLLEeCTBY MOCTAaB/EHHbIX B HE BOMPOCOB, O YeM B
TedyeHMe 3 [HEM C MOMeEHTa ee perucTpaumy coobLllaeTcs 3asBUTENl0 0  HeLoMyCTUMOCTU
310ynoTpe6ieHns npaBoM.

5.11. B cnyvae yCTaHOB/IEHWS B X04e WM MO pesy/nbTaTaM pacCMOTPEHUS Xanobbl Mpu3HaKoB
cocTaBa afJMUHUCTPATUBHOrO NPaBOHAaPYLUIEHNS WU NPECTYNNeHUs LO/HKHOCTHOE NNLO0, HafeNleHHOoe
MOSTHOMOYMAMW M0 PAcCCMOTPEHUIO Xanob, He3aMefnuTe/IbHO HarnpasfifeT WMelLMecs MaTepuansl B
opraHbl NPOKypaTypsbl.

5.12. OTBeTCTBEHHOCTb 3a HapyLUeHWe HACTOSALLEr0 aAMUHUCTPATUBHOIO perfiaMeHTa HacTynaeT B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit deaepaumu.



IMpunoxeHwve Ne 1

K aAMUHUCTPATUBHOMY perfiaMeHTy

MO NPeLOCTaBEHNIO MYHULMMAbHOW YCyr
«[pegocTasneHye NHpopmaLmm ob
OuepesiHOCTY NpefoCTaBNEHNS XUTbIX
MOMeELLEHUIA Ha YCOBMAX COLMaIbHOTO HaiiMa»

BJ/IOK-CXEMA



MpunoxxeHve Ne 2

K aAMVHUCTPATUBHOMY PErfTaMEHTY

MO NPEeSOCTaBEHNIO MyHULMNASIBHOR YCyTi
«[pepocTasneHne NHGopmauum 06 o4epeaHOCTM
NPeAoCTaB/IEHNS XUMbIX MOMELLEHWIA Ha YCIoBUSX
coupanbHOro Havima

OBPAS3EL, 3AABJIEHNA

["naBe agMUHUCTpaLUN
oT

npoXxuBatoLero(en) no agpecy:

NOCTOSIHHO 3apermcTpmpoBaHHoro(oi) no
agpecy:

3AABNEHNE

MpoLwy npegocTaBMTbL CBEAEHMS O HOMepe o4vepean B obuiem (BHeoUepeaHOM, NMEPBOOYEPEAHOM)
CMMCKe TPaXaaH, HYXAALLMXCA B XN/bIX NOMELLEHUSAX, NPefoCTaBNseMbIX M0 A0r0BOpaM COLMANLHOIO
Haiima.

« » 20 T.

(noanuck 3aaBuUTeNs) (pacwmgpoBka nognucu)



IMpunoxkeHune Ne 3

K aflMUHUCTPATUBHOMY perfaMeHTy

Mo MpefoCTaBNEHNIO MYHULMNANLHOR yCiyru
«[MpefocTaBneHye MHpopmaLumn o6
oYepeaHOCTH NpefoCcTaBNeHUs XUNbIX
MOMELLeHWI Ha YCNOBUAX COLMANbHOIO HaliMax

OBPAS3EL, XXANOBbI

CnaBe agMuHUCTpaL MK

oT

(®.1.0. rpaxgaHnHa, agpec NpoXunBaHus)

XXAJTOBA

Ha
(®.1.0. 1 gomKHOCTb cneuuanncTa, peLleHne, aeicTeme

(6e3neiicTBME) KOTOPOro 06XanyeTcs)

CyTb Xanobbl;
(KpaTKoe 13N0XeHWe 06XKanyembixX AeACTBUIA (6e3aeiACTBMS)

C yKaszaHMeM OCHOBaHMiA, (N0 KOTOPbIM NNLL0, NOAAKOLLEE XKanoby,

He COrNacHo € NPUHATLIM PELLIEHNeM, AeiicTBUeEM (6e3aeiicTBMEM)

MepeyeHb NpuiaraembiX LOKYMEHTOB:

(naTa) (moagnuchb rpaxgaHnHa)



